
MSIS Association (MSISA) Constitution 
 

Version 1.00 

4/1/2019 

 

The MSIS Association (MSISA) serves to enhance the graduate level experience of 
students enrolled in Kelley’s MS in Information Systems (MSIS) program through 
professional development, networking, social, and intramural events. We work closely 
with MSIS faculty and the Information Systems Graduate Program (ISGP) office to 
integrate learning, bonding, and personal progression into the year-long program. 

 

Article I: Membership 

All MSIS students are inherently members of the MSISA. The MSIS Executive Board, 
open for application and selected through interviews with their predecessors, is in 
charge of running the day to day operations of the student body. Any Executive Board 
members found in violation of the constitution, Indiana University regulations and the 
Student handbook will be nominated for expulsion to be voted on by the current 
executive board. 

 

Article II: University Compliance 

This organization shall comply with all Indiana University regulations, and local, 
state and federal laws. 

 

Article III: Executive Officers 
The hierarchical structure of the MSISA executive board is as follows: 

 
 
 
 
 



 
President: The President is involved in setting and developing the overarching strategy 
for MSISA with the Program Office. The President oversees all Executive Board member 
activities and ensures that those actions performed are in-line with the overall 
objectives and strategy. This role also acts as the liaison and point of contact for MSISA 
and the Program Office, as well as the other MSIS clubs on combined events, recruiting, 
and incoming student relations. 
 
Incoming Student Relations: The Incoming Student Relations Committee is responsible 
for providing a welcoming and engaging introduction to MSISA and MSIS to incoming or 
potential MSIS students. This function aids the President in planning, administrative 
communication tasks, and consistency in engagement. With the collaboration of the 
President, the Incoming Student Relations Committee will aid in implementing events, 
messaging, and gaining engagement from the current MSIS students. This committee 
aids the President not only with the incoming students, but with the 3+1 Sub-
Committees as well.  
 
Vice President: This administrative position functions as a COO-- Chief Operations 
Office. The Vice President is involved in the logistics of organizing with other board 
members to execute the strategy set by the President and the Program Office. 
 
Director of Corporate Relations: The Director of Corporate Relations serves as the 
liaison between the MSIS program, Graduate Career Services and corporate recruiters. 
This role leads two committees: Professional Development and Corporate Outreach. The 
Director of Corporate Relations is responsible for building new and nurturing existing 
relationships with corporate partners, further awareness about the MSIS program and 
MSIS graduate skills and assist current MSIS graduates in preparing for interviews and 
job search as well. 
 
Corporate Outreach: The Corporate Outreach role is responsible for organizing 
information sessions for MSIS students and inviting speakers from companies. The 
position will report directly to the Director of Corporate Relations and collaborate with 
the Professional Development to ensure information sessions are conducted in the fields 
of interest of MSIS students. Candidates for this position should practice communication 
and networking skills, possess interpersonal abilities, and have a passion for creating 
unique experience for others to enjoy while also joining in on the fun. 
 
Professional Development: The Professional Development Committee role is 
responsible for organizing events targeted at facilitating professional development and 
career coaching for current MSIS students.  This position will report directly to the 
Director of Corporate Relations and will work alongside Corporate Outreach to ensure 
events organized benefit students not only with recruitment but also in their future job 
roles. Candidates for this position should have some experience with event planning, 
practice organizational and networking skills, and have a passion for creating unique 
experiences for other people to enjoy while also joining in on the fun.  
 
Director of Diversity & Culture: The Director of Diversity & Culture will oversee all 
events relating to diversity and inclusion. This director’s focus is on celebrating and 
representing the diversity in our students. On top of promoting and running their own 
events, they are tasked with driving these priorities throughout all MSISA’s initiatives 



and events, ranging from corporate relations to social. This position handles events that 
have high attendance numbers and requires leading two committees: Logistical 
Coordinator and Cultural and Engagement Coordinator, and at least four sub-
committees through the year.  
 
Logistics: The Logistics role is responsible for the organization and execution of events 
for the D&I committee. This position will report directly to the Director of Diversity & 
Inclusion and will work alongside the Culture & Engagement to ensure the events 
organized will run smoothly and to perfection. This position requires experience with 
event planning, strong organizational skills, and have a passion for creating unique 
experiences for the students of the program.  
 
Culture & Engagement: The Cultural & Engagement role is responsible for the overall 
creation and ideation of events in the D&I committee. This position will report directly 
to the Director of Diversity & Inclusion and will work alongside the Logistics to ensure 
the events organized will be promoted and have high attendance. This role will help 
create a diverse and inclusive experience for all the students in the program. This 
committee must be eager to learn about new cultures, work well in a team, and have a 
passion for a unique experience for others to enjoy while also joining in on the fun. 
 
Student Engagement: The Director of Student Engagement will oversee all ‘extra-
curricular’ activities which further the social atmosphere of the MSIS Program. This 
position serves to break down the barriers that generally form between the cohorts and 
designated work groups throughout the year. This role focuses on two main 
components: social, and community service. Social events need to vary and include 
everything from bar crawls to bowling, and the Alumni Homecoming Tailgate. 
Community service events include our partnership with Girl Scouts of America, to 
Habitat for Humanity. This position handles events that have high attendance numbers 
and requires leading the committee member Social & Community Coordinator, and 
three different sub-committees.  
 
Social & Community: The Social & Community role is responsible for assisting in the 
expansion of community service events hosted by MSISA to become more involved and 
impactful in the local community. They are also focused on ensuring all resources for 
specific social events are accessible. This role brings ideas about community service and 
social opportunities, and above all else, is passionate about creating engaging and 
rewarding experiences for the students of MSIS. They report directly to the Director of 
Social & Community, who sets the scope of the events.  
 
Director of Marketing: The Marketing Director engages current and prospective MSIS 
students, as well as alumni, by designing and executing marketing campaigns for MSIS 
events, and running committees to manage MSISA website, social media, and 
newsletters. It is important to be an enthusiastic team player who can collaborate with 
others to improve student participation. This role is responsible for driving marketing 
strategy and creating marketing material for all events organized by the Executive 
Board to drive engagement among students, staff and faculty within the program. This 
includes, and is not limited to, creating visual and written material for cultural and 
professional events, as well as informing students via the weekly newsletter and MSISA 
website.  
 
Social Media: This role is responsible for marketing the MSIS program, events, and 



updates on all MSISA social media accounts. This position will report directly to the 
Director of Marketing and will collaborate with the Communications committee to 
ensure all events get the appropriate coverage for both current students and alumni. 
Candidates for this position should have experience with social media and an interest in 
photography. 
 
Communications: This role is responsible for creating a newsletter that will be sent out 
to alumni monthly or a couple times a semester. This process will include identifying, 
researching, and interviewing both MSIS alumni and employers to be featured within the 
newsletter. This position will report directly to the Director of Marketing and will 
collaborate with the Social Media committee to ensure all events get the appropriate 
coverage for both current students and alumni. Candidates for this position should be 
passionate about marketing, willing to engage with new people, and require strong 
organizational skills. 
 
Director of Finance & Ops: Director of Finance is responsible for managing MSISA 
budgets and procuring the materials for every event that MSISA is holding. The Director 
of Finance works closely with the MSISA board, SOA office, and Beth. 
 

 

Board members are required to have demonstrated past leadership experience and a 

noticeable willingness to continue learning. There is no GPA requirement, but it may 

be taken into account when selecting candidates. 

Members will serve on the executive board for the entire academic year. They will be 

slated to take office at the start of summer preceding MSIS enrollment. 

Responsibilities begin before the school year or as previous board members step down 

from office. Past officers will be required to meet at least one time with successors.



It is suggested that past officers remain available to answer questions until the end of 

summer after graduation from the MSIS program. 

Any officers wishing to resign from office must notify the president and give the 

executive board at least one week notice to ease transition to a successor. Vacancies 

will be filled through an open application to all MSIS students, followed by interviews, 

and finalized with a vote on the board. The majority candidate will be selected to 

office. 

The executive board will meet at least once a week for an hour, at a time agreed 

upon by executive board members. Some weeks may require a larger time 

commitment than others, depending on MSISA events and activities. 

 

Article IV: Advisor 

There may be two types of advisors to the MSISA: faculty and student. Faculty 

advisors are normally appointed by the previous year’s executive board or the ISGP 

office depending on availability. Student advisors may volunteer from a previous 

board, should that student be on the three semester MSIS track. 

 

Article V: Meetings 

As stated earlier, the board will meet for at least one hour a week on a set day. 

Additional meetings may be called at the discretion of the President or concerned 

board members. Exams, recruitment, and other program-related work may interfere 

with availability for some members; in these cases, the board member will notify the 

board of their absence before the day of the meeting. Attendance will be recorded 

for all meetings by the President. 

 

Article VI: Selecting New Members 

At the end of the academic year, the executive board will select candidates from the 

incoming MSIS class to interview for positions. The VP of Marketing should notify 

incoming students of the open positions, and an information session will be held to 

communicate the responsibilities of MSISA. 

Candidates will be allowed to interview for up to two positions on the board. After 

interviews, the board will convene to discuss candidates and make selections. As 

mentioned earlier, criteria for selection may include (but not limited to): 

• Past leadership experience 

• Dedication to the program 



• Willingness to learn 

• Academic success 

 

Article VII: Non-Hazing 

Hazing is strictly prohibited. Hazing shall be defined as any conduct which subjects 
another person, whether physically, mentally, emotionally, or psychologically, to 
anything that may endanger, abuse, degrade, or intimidate the person as a condition of 
association with a group or organization, regardless of the person's consent or lack of 
consent. 

 

Article VIII: Finance 

The MSISA is funded by the ISGP as well as the Student Organization Account (SOA). 
Application for the SOA should be completed at least one month before the fall 
semester. The VP of Finance is in charge of budgeting events throughout the academic 
year. He or she holds fiscal responsibility for the well-being of the MSISA. No dues will 
be charged of any members of the Executive Board or MSISA members. 

 

Article X: Personal Gain Clause 

This organization, if raising funds, shall ethically raise and distribute profits from 
organizational functions to either the organization or to members who provide a service 
that directly benefits the organization. Individual members may not receive 
compensation from for-profit companies if acting as a representative of a student 
organization. 

 
Article XI: Programs Involving Children 

This organization, when working with children, will be aware of and abide by the 
University’s Programs Involving Children (PIC) Policy.   


