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INDIANA UNIVERSITY ACADEMIC AFFAIRS
Memorandum of Agreement
For Phase 2 of the Development of a Collaborative Academic Program
Graduate Certificate in Literature
Indiana University Bloomington, College of Arts and Sciences
Indiana University IUPUI, School of Liberal Arts
Indiana University East, School of Humanities and Social Sciences
Indiana University Kokomo, School of Humanities and Social Sciences
Indiana University Northwest, College of Arts and Sciences
Indiana University South Bend, College of Liberal Arts and Sciences
Indiana University Southeast, School of Arts and Letters
Date: July 15, 2016
With a spirit of respect and partnership, the undersigned campus representatives and university representatives
agree to collaborate with each other, the Office of the Executive Vice President for University Academic Affairs,
and the Office of Online Education and develop, deliver, and maintain a Collaborative Academic Program for
the Graduate Certificate in Literature. The details of this collaboration are documented in three Memoranda of
Agreement, including this Phase 2 MOA.
Phase 2: Curriculum and Admission Requirements
1. Statement of need and program demand
In an October 2015 update to its accreditation guidelines, the Higher Learning Commission (HLC)
announced it would be enforcing its requirement that all faculty, including high school teachers teaching
dual-credit or other college-level courses in their local high schools, must have a Master’s degree in the
field or a Master’s degree in another area (such as Education) and at least 18 credit hours of graduate level
work in the discipline. By some estimates, two-thirds of dual-credit teachers in Indiana do not meet this
requirement.
In an emergency presentation to the Indiana Commission for Higher Education on October 8, 2015, two
representatives from the Center for Excellence in Leading and Learning, Dr. Janet Boyle, Executive
Director and Tyonka M. Perkins, Interim Director of Early College presented findings about the potential
impact of these HLC changes based on a credential analysis of Indiana, dual-credit instructors. Boyle and
Perkins found that:





Only 30% of current instructors hold an M.A. in their field;
1,193 instructors hold M.A.T.s, and other graduate degrees in the field of education, but lack the
18 graduate credit hours in the specific content area in which they teach;
A further 600 instructors have neither a Master’s degree nor the requisite content area credit hours.
In all, more than 43,000 Indiana students currently take dual-credit courses with instructors who
do not meet the HLC standards.

To meet the needs of these instructors, and by extension, their students, the Office of Online Education and
the Advanced College Program of Indiana University identified the highest priority dual-credit courses in
terms of state-wide enrollments, and asked departments and campuses to consider developing online
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graduate certificates that will satisfy HLC standards for content area instruction. English Composition and
English Literature are among the most highly enrolled dual-credit courses in the state, and there are
hundreds of dual-credit teachers across the state who could complete this certificate to meet HLC
standards.
2. Faculty governance and curriculum approval processes
The MOA must adhere to the following principles:
a. Curriculum must stay under faculty governance. Memorandum agreements must recognize that
the curriculum belongs to faculty, and that faculty are responsible for curriculum integrity.
b. Curriculum approvals must use normal operations of university and collaborating campuses.
Because academic program governance occurs at the campus level, the curriculum must be
approved by the relevant campus faculty committee(s). Accrediting bodies such as HLC may
require documentation that appropriate campus approvals have been obtained.
3. Curricular framework
a. Program learning outcomes:
Upon completion of the collaborative online Certificate in Literature, students will demonstrate:
1) Command of the core principles of writing and literature pedagogy;
2) Deep understanding of the close reading with attention to logic, context, and audience essential
to teaching students how to craft sound arguments;
3) Fluency in the history and linguistic structures of the English Language;
4) Strong analytical and presentation skills developed through the focused study of
literature in a seminar format;
5) Meet the Higher Learning Commission’s dual-credit accreditation standards for
graduate training and expertise required to meet the HLC’s standard for “Qualified”
instructor.
b. Pre-requisite coursework
Students in this certificate must have a record of academic success in undergraduate English
courses as demonstrated by a completed undergraduate B.A. with a major in English, or a related
Bachelor’s degree in Education with an English specialization, concentration or outside area, or 2
years of secondary teaching experience in language and literature or composition classes.
c. Required courses
See curriculum map below.
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d. Curriculum map
Working professionals will be able to complete the Certificate in English literature in 15 months of
consecutive part-time enrollment. Students who can take more than one course at a time may
complete the degree more quickly.
Graduate Certificate in Literature ‐‐ Curriculum Map
Students take one of the listed courses for each requirement.

LO #1‐‐Introductory Course‐‐Teaching Literature at the College Level: Students will master the
core concepts and demonstrate the skills of literature pedagogy required for college‐level
literature classes.
Course Title
BL EA KO IN NW SB SE
Course #
Teaching Literature in College
X
X
X
ENG L503
LO #2‐‐History, Methods and Practice of Literary Study: Students will identify historical trends
in literary studies and analyze their impacts on research methods over time to situate
contemporary multidisciplinary practices within the classroom.
Course #
Course Title
BL EA KO IN NW SB SE
ENG L553
Studies in Literature
X
X
X
X
X
X
X
LO #3‐‐Introductory Course on the History and Development of English: Students will examine
the origins, structures, and evolution of the English language.
Course Title
BL EA KO IN NW SB SE
Course #
ENG D600

History of the English Language

X

X

ENG G655
History of the English Language
X
LO #4: Certificate Elective: Students will hone seminar presentation and discussion skills and
deepen their expertise and in‐depth knowledge in an area of literary studies of their choosing.
Course Title
BL EA KO IN NW SB SE
Course #
Any ENG‐L, or course approved by
ENG
X
X
X
X
X
X
X
L500/600
advisor
LO #5: Certificate Elective: Students will hone seminar presentation and discussion skills and
deepen their expertise and in‐depth knowledge in an area of literary studies of their choosing.
Course #
Course Title
BL EA KO IN NW SB SE
Any ENG‐L, or course approved by
ENG
X
X
X
X
X
X
X
L500/600
advisor
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4. Agreements regarding common use of textbooks, e-texts, and/or other learning resources.
Specify any agreements regarding the use of learning resources in the program:
a. Textbooks and e-texts
Selection and use of textbooks, e-texts, and other learning resources are at the discretion of the
faculty member teaching the course, and will be based on the agreed-upon course description and
learning outcomes for the course. As per IU policy and practice, a student from one campus who is
in a course taught by a faculty member from a different campus will have access to electronic
resources from the faculty member’s campus library for the duration of the course.
5. Admission and other requirements
a. Admission requirements. The policies described below will serve the needs of the target audience
as reflected in the statement of purpose for the program in MOA 1.






B.A. in English, English Education, or secondary teaching experience in Language and
Literature or composition classes;
3.0 minimum undergraduate GPA;
Official transcripts from each undergraduate institution;
250-word personal statement explaining background and reasons for entering the program;
TOEFL score of 550 paper/79 internet required for international students whose first language
is not English. This requirement can be waived for students holding a B.A. in English.

b. Requirements for transfer, satisfactory progress, and dismissal from the program. Specify
agreements regarding requirements for students transferring to this program from other programs,
including on-campus programs. Specify criteria for satisfactory progress in the program, criteria
for dismissing students from the program, and any process for permitting dismissed students to reenroll.
Because the collaborative online Certificate in Literature is distinct from related on-campus or
online programs, admission to this program does not imply admission to any other program,
including on-campus graduate programs offered by collaborating campuses.
Transfer credit, satisfactory academic progress, and dismissal from the certificate program will
follow University Graduate School policy as published in University Graduate School Bulletin and
Graduate Handbook. Current policy is as follows:
Transfer Credit: With the approval of the steering committee and in accordance with pertinent IU
policies, students may transfer in one four- credit course in partial satisfaction of certificate
requirements. No course may be transferred from another institution unless the grade is a B or
higher.
Satisfactory Academic Progress and Dismissal: Grades B (3.0) average or above required. Any
semester’s work averaging less than B will result in the student being placed on academic
probation. Accumulation of three individual course grades of C (2.0) or lower for graduate credit
will result in dismissal of the student from the program. The department evaluates each student’s
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progress toward the degree every year.
Dismissed students must sit out at least one semester. The curriculum committee will read
petitions from student seeking re-entry on a rolling basis. The committee will look for evidence
that the student has addressed the underlying issues and obstacles to academic success. Petitions
must be submitted at least six weeks ahead of the academic term for which the student seeks
enrollment.
6. Processes for assessment and evaluation.
Articulate agreed upon processes for student assessments and end-of-course evaluations. Develop a
schedule for review and revision of courses in the program.
Assessment and evaluation processes will be defined and administered by the curriculum and
administrative committees, as specified in MOA 3.
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Date: July 15, 2016
With a spirit of respect and partnership, the undersigned campus representatives and university representatives
agree to collaborate with each other, the Office of the Executive Vice President for University Academic Affairs,
and the Office of Online Education and develop, deliver, and maintain a Collaborative Academic Program for
the Graduate Certificate in Literature. The details of this collaboration are documented in three Memoranda of
Agreement, including this Phase 2 MOA.
Phase 2: Curriculum and Admission Requirements
1. Statement of need and program demand
In an October 2015 update to its accreditation guidelines, the Higher Learning Commission (HLC)
announced it would be enforcing its requirement that all faculty, including high school teachers teaching
dual-credit or other college-level courses in their local high schools, must have a Master’s degree in the
field or a Master’s degree in another area (such as Education) and at least 18 credit hours of graduate level
work in the discipline. By some estimates, two-thirds of dual-credit teachers in Indiana do not meet this
requirement.
In an emergency presentation to the Indiana Commission for Higher Education on October 8, 2015, two
representatives from the Center for Excellence in Leading and Learning, Dr. Janet Boyle, Executive
Director and Tyonka M. Perkins, Interim Director of Early College presented findings about the potential
impact of these HLC changes based on a credential analysis of Indiana, dual-credit instructors. Boyle and
Perkins found that:





Only 30% of current instructors hold an M.A. in their field;
1,193 instructors hold M.A.T.s, and other graduate degrees in the field of education, but lack the
18 graduate credit hours in the specific content area in which they teach;
A further 600 instructors have neither a Master’s degree nor the requisite content area credit hours.
In all, more than 43,000 Indiana students currently take dual-credit courses with instructors who
do not meet the HLC standards.

To meet the needs of these instructors, and by extension, their students, the Office of Online Education and
the Advanced College Program of Indiana University identified the highest priority dual-credit courses in
terms of state-wide enrollments, and asked departments and campuses to consider developing online
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graduate certificates that will satisfy HLC standards for content area instruction. English Composition and
English Literature are among the most highly enrolled dual-credit courses in the state, and there are
hundreds of dual-credit teachers across the state who could complete this certificate to meet HLC
standards.
2. Faculty governance and curriculum approval processes
The MOA must adhere to the following principles:
a. Curriculum must stay under faculty governance. Memorandum agreements must recognize that
the curriculum belongs to faculty, and that faculty are responsible for curriculum integrity.
b. Curriculum approvals must use normal operations of university and collaborating campuses.
Because academic program governance occurs at the campus level, the curriculum must be
approved by the relevant campus faculty committee(s). Accrediting bodies such as HLC may
require documentation that appropriate campus approvals have been obtained.
3. Curricular framework
a. Program learning outcomes:
Upon completion of the collaborative online Certificate in Literature, students will demonstrate:
1) Command of the core principles of writing and literature pedagogy;
2) Deep understanding of the close reading with attention to logic, context, and audience essential
to teaching students how to craft sound arguments;
3) Fluency in the history and linguistic structures of the English Language;
4) Strong analytical and presentation skills developed through the focused study of
literature in a seminar format;
5) Meet the Higher Learning Commission’s dual-credit accreditation standards for
graduate training and expertise required to meet the HLC’s standard for “Qualified”
instructor.
b. Pre-requisite coursework
Students in this certificate must have a record of academic success in undergraduate English
courses as demonstrated by a completed undergraduate B.A. with a major in English, or a related
Bachelor’s degree in Education with an English specialization, concentration or outside area, or 2
years of secondary teaching experience in language and literature or composition classes.
c. Required courses
See curriculum map below.
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d. Curriculum map
Working professionals will be able to complete the Certificate in English literature in 15 months of
consecutive part-time enrollment. Students who can take more than one course at a time may
complete the degree more quickly.
Graduate Certificate in Literature -- Curriculum Map
Students take one of the listed courses for each requirement.

LO #1--Introductory Course--Teaching Literature at the College Level: Students will master the
core concepts and demonstrate the skills of literature pedagogy required for college-level
literature classes.
Course #
Course Title
BL EA KO IN NW SB SE
ENG L503
Teaching Literature in College
X
X
X
LO #2--History, Methods and Practice of Literary Study: Students will identify historical trends
in literary studies and analyze their impacts on research methods over time to situate
contemporary multidisciplinary practices within the classroom.
Course #
Course Title
BL EA KO IN NW SB SE
ENG L553
Studies in Literature
X
X
X
X
X
X
X
LO #3--Introductory Course on the History and Development of English: Students will examine
the origins, structures, and evolution of the English language.
Course #
Course Title
BL EA KO IN NW SB SE
ENG D600

History of the English Language

X

X

ENG G655
History of the English Language
X
LO #4: Certificate Elective: Students will hone seminar presentation and discussion skills and
deepen their expertise and in-depth knowledge in an area of literary studies of their choosing.
Course #
Course Title
BL EA KO IN NW SB SE
ENG
Any ENG-L, or course approved by
X
X
X
X
X
X
X
L500/600
advisor
LO #5: Certificate Elective: Students will hone seminar presentation and discussion skills and
deepen their expertise and in-depth knowledge in an area of literary studies of their choosing.
Course #
Course Title
BL EA KO IN NW SB SE
ENG
Any ENG-L, or course approved by
X
X
X
X
X
X
X
L500/600
advisor
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4. Agreements regarding common use of textbooks, e-texts, and/or other learning resources.
Specify any agreements regarding the use of learning resources in the program:
a. Textbooks and e-texts
Selection and use of textbooks, e-texts, and other learning resources are at the discretion of the
faculty member teaching the course, and will be based on the agreed-upon course description and
learning outcomes for the course. As per IU policy and practice, a student from one campus who is
in a course taught by a faculty member from a different campus will have access to electronic
resources from the faculty member’s campus library for the duration of the course.
5. Admission and other requirements
a. Admission requirements. The policies described below will serve the needs of the target audience
as reflected in the statement of purpose for the program in MOA 1.






B.A. in English, English Education, or secondary teaching experience in Language and
Literature or composition classes;
3.0 minimum undergraduate GPA;
Official transcripts from each undergraduate institution;
250-word personal statement explaining background and reasons for entering the program;
TOEFL score of 550 paper/79 internet required for international students whose first language
is not English. This requirement can be waived for students holding a B.A. in English.

b. Requirements for transfer, satisfactory progress, and dismissal from the program. Specify
agreements regarding requirements for students transferring to this program from other programs,
including on-campus programs. Specify criteria for satisfactory progress in the program, criteria
for dismissing students from the program, and any process for permitting dismissed students to reenroll.
Because the collaborative online Certificate in Literature is distinct from related on-campus or
online programs, admission to this program does not imply admission to any other program,
including on-campus graduate programs offered by collaborating campuses.
Transfer credit, satisfactory academic progress, and dismissal from the certificate program will
follow University Graduate School policy as published in University Graduate School Bulletin and
Graduate Handbook. Current policy is as follows:
Transfer Credit: With the approval of the steering committee and in accordance with pertinent IU
policies, students may transfer in one four- credit course in partial satisfaction of certificate
requirements. No course may be transferred from another institution unless the grade is a B or
higher.
Satisfactory Academic Progress and Dismissal: Grades B (3.0) average or above required. Any
semester’s work averaging less than B will result in the student being placed on academic
probation. Accumulation of three individual course grades of C (2.0) or lower for graduate credit
will result in dismissal of the student from the program. The department evaluates each student’s
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progress toward the degree every year.
Dismissed students must sit out at least one semester. The curriculum committee will read
petitions from student seeking re-entry on a rolling basis. The committee will look for evidence
that the student has addressed the underlying issues and obstacles to academic success. Petitions
must be submitted at least six weeks ahead of the academic term for which the student seeks
enrollment.
6. Processes for assessment and evaluation.
Articulate agreed upon processes for student assessments and end-of-course evaluations. Develop a
schedule for review and revision of courses in the program.
Assessment and evaluation processes will be defined and administered by the curriculum and
administrative committees, as specified in MOA 3.
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PHASE 2 SIGNATURES:
10/16/2016
Patricia Ingham, Professor and Chair,
Department of English, Indiana University Bloomington

Date

Edwina Helton,
Professor and Director English Graduate Programs in English
Indiana University East

Date

Joe Keener, Associate Professor of English
Department of Humanities, Indiana University Kokomo

Date

8-7-16

8/20/16

Karen Kovacik, Professor and Director of Graduate Studies
Department of English
Indiana University Purdue University Indianapolis

Date

Brian O’Camb, Assistant Professor of English
Department of English, Indiana University Northwest

Date

Kyoko Takanashi, Assistant Professor,
Associate Chair and Director of Graduate Studies
Department of English, Indiana University South Bend

Date

Jeremy Wells, Assistant Professor of English
School of Arts and Letters, Indiana University Southeast

Date

Sharon Calhoon,
Assistant Vice President for University Academic Affairs
Director, Collaborative Academic Programs
Indiana University, Office of Online Education

Date
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Graduate Certificate in Literature
Graduate Certificate in Langauge and Literature
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Richard Nash, Professor and Director of Graduate Studies
Department of English, Indiana University Bloomington

Date

Edwina Helton,
Professor and Director of English Graduate Programs
Indiana University East

Date

Professor Joe Keener, Associate Professor of English
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