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ist Of Spring '78 Courses 
Accounting- Cost For 

Non-Accountants 4 
Accounting For Non-Accountants 4 
Administrative Assistant 5 

*Antiques 8 
Arabicii 9 
Archaeology 15 
Architecture In Michiana 8 

• Art Appreciation 15 
Assertiveness For Nurses 7 
Assertiveness Training 11 
Avionics For Pilots 9 
Baseball- Coaching 13 
Baseball- Officiating 10 
BASIC Programming 6 
Beekeeping 8 
Bookkeeping I & II 4 
Business Management 3 
Business Writing 9 

•calligraphy 12 
Career Change/Selection 11 
Chinese Cuisine 9 
COBOL Programming 6 
College Proficiency 12 
College Student Aid 6 
Communications 9 
Composition 12 
Computers, Understanding 6 
Computer Programming 6 

•conversation, Art Of 9 
Creative Arts 11 
Creative Dramatics 15 
Dancing- Folk 14 
Dancing- Ballroom 14 
Data Processing 6 
Deutschunterricht 15 
Diamonds 8 
Distribution & Material Handling 4 
Drawing 12 
EKG Reading 7 
Economics- Business 3 
Electronics For 

Non-Electrical Engineers 7 
Employee Benefit Programs 5 
Energy Savings 8 
English Review 9 
Engineering 7 & 8 
Engineering Review: Mechanical 8 
Estate Planning- Advanced 4 

*Family Financial Planning 6 
Fashion Illustrating 12 
Fencing 13 
Fiction Workshop 9 
Floral Arranging For Your Home 11 
Floral Design -Pre Professional 4 
Folk Dancing 14 
French 10 

•Genealogy 8 
German 10 

Golf 14 
Gourmet Cooking 8 
Greek Odyssey 14 
Guitar I & II 8 
Guitar- Youth 15 
Health 7 
Home Construction 8 
Home Weatherization 8 
Hydraulics & Pneumatics II 7 
Ice Skating 13 
Insurance 5 

*Interior Design 11 
Jewish Studies 14 
Keypunching 7 
Labor Relations 3 
Landscaping 8 
Language For Travelers 9 
Literature-

Paperbacks & Coffee 15 
Literature- Passages 14 

*Literature- Science Fiction 14 
Literature- Science 

ThroughLiterature 14 
Literature- Sorcerers 

&Shamans 14 
Loads & Stress Analysis II 7 
Machine Language Programming 6 
Management & The 

Administrative Assistant II 3 
Marketing: Principles 

& Practices 3 
Mathi&II 12 
Math- Beyond Anxiety 15 
Math- Push-Button 8 
_Medical Terminology 7 
*MenOnly 11 
Mind Stretchers 14 
Modern Fiction 14 
Motor Freight Rating 4 

*Music Appreciation 14 
Nursing Refresher For R.N.'s 7 
Office Management 3 
Opera 14 
Oriental Cooking 9 
Other Programs 15 

*Paperbacks & Coffee 15 
Pathology Review For Nurses 7 
Personal Development 10 
Personal Interest 8 
Photography: Black & White 11 
Photography: Color /Slide 11 
Photography: Creative 11 
Photography For Youth 15 
Pilot Avionics 9 
Pilot Ground School 9 
Poetry 15 
Probate Law For Legal Secretary 4 
Production & Inventory Control I 4 
Professional Development 4 

Purchasing I & II 
Racquet Ball 
Reading & Study Skills 
Real Estate Appraisal 
Real Estate Investments 
Records Management 
Recreation 
Retail Management 
Risk Management 
Roots 
Russian III 
SAT Preparation 
Sailing 
Sailing- Racing Strategies 

*Science Fiction 
Science Through Literature 
Secretarial Professional 

Development 
*Self-Reliant Woman I & II 
Selling- How To 
Shorthand I & 11/Review 
Sign I & II 
Sign For Interpreters 
Silk-Screen Printing 
Skiing- Cross Country 
Skiing- Downhill 
Sorcerers & Shamans 
Spanish 
Spanish For Children 
Speedreading 
Stained Glass Crafting 
Starting Your Own Business 

*Stocks & Bonds I & II 
Study- How To 
Sunshine Semestea 
Supervision I & II 
Supervision- Non-Profit Sector 
Supervisory Certificate 
Supervisory Leadership 
Systems Analysis II 
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T.A. I& II 
T'ai Chi Ch'uan 
Tennis 

10 
11 

12& 13 
Verbal Communication 

In Business 
Video Clinic 
Visual Literacy 
Watercolor 
What Every Woman Should Know 
Women's Physical Fitness 
Women's Studies 

•women's Role 
Word Power 
Writing- Basic 
Writing- Business 
Yoga 
Youth 

*Fee Discount For Enrollees Over 60 
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JOIN US FOR • •• 
AN ADVENTURE 
IN LEARNING! 

Noncredit programs at IUSB are an exciting 
educational alternative open to all, regardless of age or 
background, who have the desire to learn. These 
programs provide opportunities for personal 
development, job enhancement, and professional 
growth. Through them your University reaches out to 
make its resources available as a community service. 
During the past few years thousands of your friends 
and neighbors have taken advantage of this program to 
enrich their lives. 

Accept our invitation and join with them in your 
own "Adventure in Learning." 

Here is some general information you should know 
about the IUSB credit-free program: 

• Formal admission to the University is NOT 
required for enrollment. To register, use the 
enrollment form provided. 

• Letters of completion are automatically sent to 
students who .successfully complete a CEU course. 
Tha;e needing a statement of completion for other 
courses should indicate this to the instructor. In either 
case, 80 percent attendance is required. 

• Course numbers in the 1900s indicate credit 
courses offered on a credit-free basis. 

• All times list~d in this brochure are Eastern 
Standard Time. 

• Information about employment in specific 
career fields is available from any of these locations: 
placement offices, deans' offices, and/or department 
chairpersons. 

• With a few exceptions grades are NOT given for 
Cootinl.)ing Education courses. 

• Consider yourself enrolled in the requested class 
unless you are contacted by the Division. 

PARKING INFOR"MATION 
Parking in the student parking lot (see map, page 

16) is available for $1.00 with maximum 2/$2.00. If you 
desire parking, please indicate on form below and 
enclose payment. Stickers will be distributed during 
the first class. 

OVER 60 DISCOUNT 
Courses with a star (*) are available to those over 

60 for 50% off the listed fee. To receive the 
discount on those special courses, please indicate on 
the enrollment form if you are an over- 60 enrollee. 

EMPLOYEE RECOGNITION 
Ma;t business¥, industries, organizations, and 

governmental agencies encourage employees to 
further their educational and vocational proficiency. 
As a result, many employers reimburse or give in-
service credit for costs related to courses which im-
prove employee effectiveness. Specific information 
should be obtained from your employer. 

CERT,FICATE PROGRAMS 
The Division of Continuing Education offers three 

Certificate Programs: Supervisory Development, The 
Administrative Assistant, and Production and In-
ventory Control Management. 

Each Certificate Program provides a guided 
course of study, which can be pursued over a several 
year period. The curricula were developed in con-
sultation with members of the community, interested 
<rganizations, IUSB faculty, and the professional staff 
of the Division. For specific information, please see the 
description of each certificate program in this 
brochure. 

BOOKS 
Tha;e courses for which books are either required 

or suggested are marked with a symbol 
( tiJ ) next to the course fee. The textbooks are 
available at the IUSB Bookstore, located in Room 0005, 
Northside Hall (phone 237-4312). 

For your convenience, the bookstore is open from 
8:00 a.m. to 8:00 p.m., January 6 through March 2, 
excluding Friday nights. All other weekday hours are 
8:00a.m. to 5:00 p.m. 

ATTEND WiTH A FRIEND 
Certain courses are designated .as "Attend with a 

Friend (A WF)" and carry a reduced average fee when 
two enroll with one payment. Please use the A WF side 
ci the enrollment form for those classes. 

CONTINUING 
EDUCATION UNITS 

A Continuing Education Unit (CEU) is a unit of 
measurement recorded for participation in a 
designated noncredit course. A permanent CEU record 
is maintained for those who have at least 80 % 
attendance. 

One CEU represents ten contact hours; a 16 con-
tact-hour course would equal 1.6 CEUs. 

ROOM INFORMATION 
Rooms in Northside are marked with an "N," 

tha;e in Northside West "NW," those in Greenlawn 
with a "G," and those in Administration Building with 
an "A." See map on page 16 for building location. 

EXTRA COPIES? 
ADDRESS CHANGE? 

Duplicate copies are an on-going problem since we 
use lists from several sources. If you receive two 
copies, please share the extra with a friend. If you 
receive more than two, please send us the information 
on each label, and we will try to correct the situation. 

If you move, please notify us as 3rd class bulk mail 
is nonnally not forwarded. 

FEES AND REFUNDS 
The credit-free program is self-supporting. Its 

income is supplied from the course fees, which are 
detennined on a cost basis. Fees are the same for both 
residents and non-residents of Indiana. 

A refund minus a $5.00 handling charge can be 
made if the student notifies the office in writing prior to 
the first class meeting. No refunds are pennitted after 
the first class session. Parking fee refunds are NOT 
made unless a course is cancelled. 

Prior to the first session of a course, minimum 
enrollment must be reached. If it is not, the course may 
be cancelled and students will be contacted by phone. 
The student may then elect to enroll in another class or 
receive a refund. 

If a course is already filled, the check will be 
returned. 

~HOW TO REGISTER n 
To register by mail is easy. Sendi!heck and completed registration fonn to 

the Division of Continuing Education. 
If you prefer to enroll in person, registration is 11 a.m. to 7 p.m., Monday, 

January 16 - Wednesday, January 25. The office will be open Saturday, January 
21, 9 a.m. to 12 noon. The Division of Continuing Education is located in the 
Administration Building (first floor, east wing), 1700 Mishawaka Avenue. 

Because most courses have a limited enrollment, register early! Class 
positions are filled in the order received, and registration fees must accompany 
the application. Avoid disappointment, register today! 

Consider yourself enrolled in the requested course unless notified by the 
Division. 

If you need further infonnation, calf237-4165. Mter January 1, cal1237-4191. 

r------------~-------------------------------------------
0 ENROLLMENT FORM AWF ENROLLMENT FORM: Use this form ONLY for the second enrollee in I 

~ l I I I L-.J...__J l I I I I 

1 3 SOCIAL SECURITY NO. LABEL CODE NUMBER 

13 LAST NAME 

34 STREET ADDRESS 

55 CITY 

~ (b I I ·~OMEPHONE 1 

0 Check here for an OVER 60 discount. 

25 FIRST NAME 

L.-..-1-.-J 
71 STATE 74 ZIP 

(t I I t) 
24 BUSINESS PHONE 

D $10.00 one-time, non-refundable fee for the ______________ _ 
certificate program, i.e. payable only for entrance into Supervisory 
Development, Administrative Assistant, and APICS programs. 

COURSE NO. COURSE TITLE FEE 

I I I 

I I . 
I I I L (Indicate number of parking 

permits needed- max. 2) Parking ($1 per permit) 
Certificate ($10) 

Total 

an AWF ("attend with a friend") course. 

~ I I I I .....__,___, 1 
1 3 SOCIAL SECURITY NO. 

L-
13 LAST NAME 25 FIRST NAME 

J-
34 STREET ADDRESS 

L.-..-1-.-J 
55 CITY 71STATE 74 ZIP 

~ (I I I I) ( 1..-...L.---L.-..J ) 
1 13 HOME PHONE 24 BUSINESS PHONE 

AWF COURSE NO. COURSE TITLE 

Make checks payable to: Continuing Education -IUSB 

MAIL ALL REGISTRATIONS TO: Indiana University at South Bend, Division 
of Continuing Education,1700 Mishawaka Avenue, South Bend, IN 46615 

Other courses I would like offered: ___________________ _ 

------------------------- --------- ------- _____ .;... __ ... 
Z· 



USINES 
MAN G MEN 
E tive Su ervisory Leadership 103 

What is the role of the supervisor in the leadership 
team? What part does assertiveness play in leadership? A 
key factor in becoming a more successful supervisor is 
effective leadership. Through leadership you can help 
improve employee satisfaction and productivity and 
reduce costly employee turnover and low morale. 

In this course you will explore the characteristics of 
leadership, gain an awareness of personal styles of 
leading and effective leader behavior; increase your 
listening and seH-expression skills; examine problem-
solving models; and learn techniques for conducting 
effective meetings. Classroom exercises will aid you in 
developing and modifying your own style of supervisory 
leadership and illustrate your team-building role. 

This course is part of the Supervisory Development 
Certificate Program. 

Instructors: D~ug Mosel-Williamson, M.S., guidance 
and counseling, Indiana University; human relations and 
<rganization consultant, and adjunct faculty member for 
the IUSB Division of Education, -SPEA and Continuing 
Education. 

Karen Blue, M.S. candidate, guidance and coun-
seling, IUSB; personnel officer, St. Joseph Bank and 
Trust. 

2.5CEUs 
Ten Tuesdays, 7:30-lO:OOp.m. 
February 7-Aprilll 

Bu ·ne s cono ics 

Room: AOOlE 
FEE: f65 

034 
How do changes in one sector of the economy in-

fluence other sectors? How might major public policy 
decisions influence various parts of the economy, in-
cluding your firm? How will your firm's prices be affected 
by your cost, especially wage rates? What are various 
methods of taxation? Answers to these and other 
questions can be found in this valuable course. 

Part of the Supervisory Development and Ad-
ministrative Assistant Certificate Programs, this course 
offers those business people without staff economists at 
their call the opportunity to better understand and track 
business and economic trends which can effect their 
businesses. 

Instructor: Paul Kelley, A.B., Kent State, candidate 
for the Ph.D. in economics, University of Notre Dame; 
lecturer in economics, IUSB Division of Business and 
Economics. 

2.0CEUs 

Ten Wednesdays, 8:00-10:00 p.m. 
February l-April5 

Job o th Supervi or I 

RoomAIC 
tiJ FEE-: ,60 

0 1 
Supervisors are becoming increasingly aware of their 

need to develop new perspectives and gain new insights 
into human relations- a most important component for 
becoming a better supervisor. The Job of the Supervisor 
offers the newly appointed supervisor, those preparing for 
supervisory positions, or those concerned with super-
visory responsibilities in business, industry, government, 
and such organizations as hospitals and nonprofit 
agencies, an introductory course which is especially 
focused toward their work situation. 

Course content includes the role and responsibility of 
supervisors, planning, defining tasks, establishing 
standards and controls, decision making, delegation, 
organizing and controlling, communication, leadership, 
motivation and morale, performance appraisal and 
employee counseling, and training of subordinates. 

This course is part of the Supervisory Development 
Certificate Program. 

Instructor: Ray Burnett, M.B.A., University of 
Detroit; IUSB assistant professor of marketing. 

2.4CEUs 

Twelve Wednesdays, 6:00-8:00 p.m. 
February l·April19 

Job of the Supervisor 
in the Non-Profit Sector 

Room: G143 
([JFEE: ,65 

1033 
Supervisors in the non-profit sector are becoming 

aware of their need to develop new management skills in 
response to growing public pressure for accountability. 
The job of the supervisor in the non-profit sector differs, 
however, from that of the supervisor in the profit sector: 
no product is being manufactured for sale, the job is 
always open to public scrutiny, and the possible financial 
bonuses of the profit situation are missing. Thus, the 
challenges of this work situation differ. 

Designed for the newly appointed supervisor or those 
preparing for supervisory responsibilities in the non-
profit sector, this course proviqes an introduction to 
supervision which is specifically focused toward this work 
situation. Course content includes the role and respon-
sibility of supervisors, planning, defining tasks, 
establishing standards and controls, decision making, 
delegation, organizing and controlling communication, 
leadership, motivation and morale, performance ap-
praisal and employee counseling, and training of 
subordinates. 

Course is part of the Supervisory Certificate Program 
and may be taken in place of Job of the Supervisor I. 

Instructor: Jane Roberts, M.S., public affairs, IUSB; 
direc~r, community development, City of Elkhart. 

2.4CEUs 

Twelve Mondays, 7:30-9:30 p.m~ 
February 6-April24 

Job of t e Super · sor 

Room:NW156 
trJ FEE: ,65 

1 3 
Now that you have had the opportunity to absorb and 

apply many of the concepts and techniques which you 
acquired in Job of the Supervisor I, you are ready for a 
more advanced course. Again under the expert guidance 
and instruction of Ray Burnett, this course will help you 
further improve your skills in applied supervision, human 
relations, and employee motivation. It is also part of the 
Supervisory Development Program. 

.9CEUs 

Three Saturdays, 9:00 a.m.-12:00 m. 
February 4, 11 & 18 

Retail Manage _ ent 

Room: G104 
FEE: $35 

0 8 
Today's rising level of consumer awareness and 

competition makes it essential for retailers to control 
every place of their operation. Learning the principles 
of retail management is the first step. "Retail 
Management" offers a review of those principles and 
practices that lead to retailing success. 

Designed for merchants who wish to improve their 
own operations, retail employees who are seeking greater 
responsibility, and for those considering retailing as a 
career this course provides a survey of the business 
activitles concerned with selling goods and services 
directly to the consumer. Particular emphasis is focused 
upon the merchandising and personnel management 
functions. Studies include merchandise selection, han-
dling, pricing, and promotion. Special attention is given to 
the visual aspects of the merchandise organization. The 
study of personnel management concentrates on store 
structure, employee training and evaluation, and 
management's responsibilities for developing personal 
salesmanship. 

Instructor: Sandra Snoke, M.S., State University of 
New York at Potsdam; and former supervisor for Gantos 
in Indiana. 

2.4CEUs 

Twelve Wednesdays, 7:00-9:00p.m. 
February 1-April19 

La or 

Room: NW064 
aJ FEE: $62 

1037 
key factor in the profitability of any company is the 

quality of its labor-management relationship. A 
management knowledgeable about proven labor relations 
principles and practices is essential to building a good 
relationship. 

Planned for any supervisor involved or about to be 
involved with a union or a person responsible for em-
ployer-employee relations, this course will help you find 
solutions to labor problems and ways to improve the labor 
climate in your company. Content includes labor 
agreements and plant rules, complaints and grievances, 
grievance handling methods, how to prepare for ar-
bitration, positive discipline, negotiation preparations, 
strike issues and votes, offers, contract clauses, and 
standards of performance. 

A part of the Supervisory Development Certificate 
Program, the course emphasizes the "how to" and 
the "why." It will be especially useful for the person who 
is in any way engaged in employee relations. 

Instructor: Ralph Sanford, M.S., Ferris State 
College; manager of personnel and labor relations. 

2.0CEUs 

Ten Mondays, 8:00-lO:OOp.m. 
February 6-Aprll 10 

Room: N007 
tJl FEE: $58 

Contemporary Marketing: 
Principles and Practic s 1030 

The best possible product can prove unprofitable or 
bring a weak re$ponse if not accompanied by a well-
conceived and conducted market~strategy. Intended 
for the person whose current work relates to marketing 
(sales, advertising, public relations, pricing, dis~ibution, 
product management) with a profit or non-profit 
organization and the person who is interested in entering 
the marketing field, this course will help you develop an 
understanding of the principles and practical techniques 
needed for successful marketing and sales strategies. The 
course is also especially valuable for the small business 
owner. 

Through readings, analyses of cases, and work with 
an individual marketing problem, st~dents will study the 
ever changing elements of any good marketing mix: 
product, price, place or distribution strategy, and 
promotion. 

Instructor: Thomas Slone, M.B.A., marketing, 
University of Chicago; vice-president of marketing, Wells 
Electronics, Inc.; adjunct professor of marketing, IUSB. 

Eleven Tuesdays, 7:45-9:45 p.m. 
February 7-AprU 18 

Room:NW053 
t1J FEE: $65 

Management and the 
i is r ·ve s is t 

The · continuation · of Management and the Ad-
ministrative Assistant I, this course ll)ay be taken in-
dependently of the other. It is particularly valuable to the 
administrative assistant, the executive secretary, or 
anyone who aspires to obtain a similar management 
position. Management and the Administrative Assistant 
ll is part of the Division of Continuing Education Ad-
ministrative Assistant Certificate Program. 

Part II of this co\Jrse provides an overview of 
-management and supervision involving the following 
topics: responsibility of managers and administrators, 
accountability, communications, change in behavior, 
counseling, achievement potential, goals, training and 
teaching, and motivation. 

Course format emphasizes discussion, role-playing, 
and class participation. 

Instructor: Helen Free, A.B., College of Wooster, 
enrolled in management and supervision program at 
Central Michigan University; a senior manager at Ames, 
Elkhart. Ms. Free is also co-author of numerous patents 
and papers. 

2.0CEUs 

Ten Wednesdays, 6:00-8:00 p.m. 
February 1-April5 

Offi e Management 

Room: NW053 
trJ FEE: $60 

1029 
Is your office operating at less than top efficiency? 

Are your current office methods and procedures 
demoralizing to your employees? This course presents 
systematic methods for dealing with the operation of 
today's office and is designed for those who wish to 
become aware of various aspects of office management 
and acquire knowledge of the practical tools and 
techniques of correct office management. 

Content includes the analysis and design of work, 
office organization and physical environment, develop-
ment of work measurements and standards, interviewing 
and hiring techniques, salary administration, and staff 
motivation and development. It is also part of the Ad-
ministrative Assistant ~nd Supervisory Development 
Certificate Programs. · 

InstruCtor: Carol Evans, B.S., IUSB: director of 
training and personal development, and an experienced 
business office manager and systems analyst. 

2.4CEUs 

Twelve Tuesdays, 5:30-7:30 p.m. 
February 7-April25 

eco s agement 

Room: AOOlE 
(JJ FE'E: $65 

1028 
Business and organizations need people who have 

some knowledge in the management of records and in-
formation. This helps assure that records are available 
when needed, stored properly, and destroyed 
systematically. 

Designed for secretaries, office managers, ad-
ministrative assistants and others who have respon-
sibilities for maintenance of records, this course offers an 
introduction to records management concepts and 
techniques. These concepts and techniques are directed at 
the management of records and paper work from the time 
of their creation, through their period of maintenance, 
retention and preservation, and until the -time of their 
ultimate disposition. Content includes records inventory, 
records analysis and appraisal, the record retention 
scheduling process, inactive records center, forms 
management, micrographics, filing systems and 
methods, vital records and reports management. The 
course is part of the Administrative Assistant Certificate 
Program. . 

Instructor: Larry Eigeman, M.A., St. Thomas; 
records manager, Clark Equipment Company. 

2.0CEUs 

Ten Mondays, 6:00-8:00 p.m. 
February 6-April 10 

Room: AOOlF 
QJ FEE: $60 



' 

PROFESSIONAL 
EVELOPMENT 

Bookkeeping and · 
Ledger Maintenance I 1001 

For the person who needs to know the principles of 
basic bookkeeping and accounting and who needs to learn 
how to maintain books and ledgers, this course is the 
answer. It is primarily a "how-to" course. 

Course content includes beginning a bookkeeping 
system, recording in journals, posting to ledgers, balance 
sheet accounts, income and expense accounts, closing 
~ntries, financial statements, special journals, eight-
column work sheet with adjustments, and financial 
reports. Homework is required. 

Instructor: Bernice DeVries, M.S., Indiana 
University; an experienced bookkeeping and accounting 
teacher, with sixteen years of practical experience in 
local offices. 

Twelve Mondays, 7:30-9:30 p.m. 
February 6-April24 

Bookkeeping and 
Ledger Maintenance I 

Room: N126 
trJ FEE: $56 

1002 
A continuation of Bookkeeping and Ledger Main-

tenance I, this course includes: payroll acc·ounts, taxes 
and reports; fixed assets and depreciation; bad debts and 
valuation of accounts receivable; notes and interest; 
accrued income and expenses; partnerships; cor-
porations; and automated data processing in 
bookkeeping. Competency in Bookkeeping t topics is re-
quired; homework is essential. 

Instructor: Bernice DeVries, M.S., Indiana 
University; with both practical and instructional ex-
perience. 

· Twelve Tuesdays, 7:30-9:30 p.m. 
February 7-April25 

Accounting for 
the Hon-Accounta nt 

Room: N126 
(JJ FEE: $56 

1003 
In response to the demand by non-accountants to 

know what accounting can and cannot do, this course 
acquaints the non-accountant with accounting ter-
minology, principles, and concepts, as well as procedures. 
With minimal emphasis on technique, it enables the 
participant to comprehend basic accounting methods as 
they apply to assets, liabilities, equities, and statements. 

Major elements to be considered include the ac-
counting cycle; sales and cash receipts; receivables and 
payables; inventories and methods evaluation; differing 
types of organizations, such as proprietorships, part-
nerships, and corporations; land, depreciable assets and 
intangibles; long-term investments and liabilities; cost 
systems and material records; taxes and their effect on 
business decisions; and accounting statements. 

This course is also part of the Supervisory 
Development and Administrative Assistant Certificate 
Programs. 

Instructor: David Fred, M.S., Purdue University; 
C.P.A. and IUSB assistant professor of accounting. 

2.4CEUs 

Twelve Mondays, 8:00-10:00 p.m. 
February 6-April24 

Cost Accounting for 
Non-Accountants 

Room: A1C 
(\JFEE: $65 

1017 
An ideal follow-up for those who have studied Ac-

counting for the Non-Accountant or have had one 
semester of college accounting, this course offers par-
ticipants from non-accounting fields the concepts and 
vocabulary of cost accounting. Not only will your ability 
to communicate with people in accounting be increased, 

. but you will also be shown the tools you need to exercise 
control over the cost of your job, running your depart-
ment, and your company. 

Topics included will be manufacturing overhead, 
control of non-manufacturing costs, using cost accounting 
to make decisions, objectives, cost flows, and controlling 
direct manufacturing costs. Cost' Accounting for the Non-
Accountant proyides a more detailed look at a particular 
area of accounting,' that is, the area of accounting for all 
the resources used in the manufacturing process. 

Instructor: Joe Stratman, M.B.A., Michigan State 
University; C.P .A., material control manager at Clark 
Equipment Company, and experienced instructor. 

2.4CEUs 

Twelve Mondays, 8:00-10:00 p.m. 
February 6·April24 

Pilot Avionics 

Room: G125 
ClJ FEE: $65 

nd School 
See course descriptions in Personal Interest Section. 

4 
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Production and 
Inventory C9nt 1027 

The money invested in inventory and the number of 
inventory turnovers may well play a significant role in a 
company's annual profit or loss. This course offers the 
participant insights into the tools and techniques 
available for succes!ful management of production and 
inventory. 

Designed primarily for the person new to, or 
currently employed in an entry production and inventory 
control position, this course is required for the completion 
of the Production and Inventory Control Management 
Certificate. 

Specific course content includes the desired en-
vironment and the vital functions of production and in-
ventory control; forecasting; point-type inventory 
systems; material requirements planning (MRP) 
technique; economic order quantity (EOQ); aggregate 
inventory analysis; leadtime, scheduling, loading, and 
capacity requirements; dispatching; systems; and 
various case studies. 

Instructor: Dale Baker; B.S., Indiana University, 
M.S.B.A., IUSB; supervisor of materials and inventory 
control, Miles Laboratories, and experienced in 
production control, purchasing and warehousing. 

1.5CEUs 

Ten Mondays, 6:00-8:00 p.m. 
February 6-AprillO 

PurchA-;ing I 

Room: NW166 
(!JFEE: $51 

1019 
Through the use of cost-effective and well-planned 

purchasing procedures, your company can increase its 
profits. If your employment relates to purchasing, you 
can improve your professional knowledge and your on-
the-job effectiveness by enrolling in this course. Pur-
chasing I includes a review of purchasing organization, 
policies, and procedures, negotiation, inventory control, 
sourcing, and performance. Ir.t addition to case studies, 
participant problems can provide topics for specific and 
general purchasing discussion. This course is also a part 
of the American Production and Inventory Control 
Society (APICS) Certificate program. 

Instructor: John Anderson, B.S. from Indiana 
University; Certified Purchasing Manager, and super-
visor of engineering and supplies in corporate purchasing 
at Miles Laboratories. 

1.5CEUs 

Ten Thursdays, 8:15-9:45 p.m. 
February 2-April 6 

Purchasin~ II 

Room: NW064 
OJ FEE: $51 

1020 
This course is for those whose employment is closely 

related to purchasing and who possess the background 
knowledge defined in Purchasing I. It offers an in.:depth 
study of sourcing, legal aspects of purchasing, and 
negotiations. Through case study and individual 
problems, participants will be able to expand their pur-
chasing knowledge. This course is part of the APICS 
program. 

Instructor: John Anderson, B.S., Indiana University; 
Certified Purchasing Manager, and supervisor of 
engineering and supplies in corporate purchasing at Miles 
Laboratories. 

1.5CEUs 

Ten Thursdays, 6:40-8:10 p.m. 
February 2-April6 

Room: NW064 
[)J FEE: $51 

Distribution, & Material Handling: ' 
A Case Study Approach 1023 

Part of the Production and Inventory Control Cer-
tificate Program, this seminar is designed to increase the 
knowledge necessary for successful management of 
production and inventory. Specifically, it develops the 
theory and understanding of the physical distribution 
process and promotes the sciertce of managing physical 
distribution systems. 

Through a consultative, case-study approach, the 
instructor adapts the course to the needs of each in-
dividual student. Course work centers around the work-
related problem which each student submits; solutions 
are discussed in class. 

Possible topics are customer order-processing, 
customer service, transportation management, field 
warehousing management and location, warehouse and 
distribution inventory management, the job of physical 
distribution manager, the role of the computer in 

distribution, and the effect of physical distribution on 
purchasing and manufacturing. Materials will be sup-
plied by the instructor. Completion of Production and 
Inventory Control I, Introduction to Transportation 
and/ or previous experience in warehousing, material 
handling, inventory control or related areas would be 
helpful. 

Instructor: Richard Christensen, M.B.A., University 
of Michigan; superintendent, materials planning and 
warehousing services, Miles Laboratories. 

2.0CEUs 

Ten Wednesdays, 6:30-8:30p.m. 
February 1-April5 

Interstate Motor Rates, 
Tariffs and Regulations 
<E~u~tern-Central Territory) 

Room:A001F 
FEE: $65 

1024 

This class provides a second professional course for 
those engaged in traffic and transportation work. Par-
ticipants will acquire knowledge of the complexities of 
motor carrier regulations, rules and rates as affected by 
Part II of the Interstate Commerce Act. It includes 
principles of law governing interstate motor tran-
sportation derived from that legislation and regulations 
promulgated thereunder, together with decisions of the 
ICC and courts; and transportation pricing systems of 
interstate motor carriers and their rates and tariffs, with 
emphasis on operation in Eastern-Central Territory. 
Prerequisite is Introduction to Traffic and Transportation 
or instructor's approval. Participants must be familiar 
with the National Motor Freight Classification and its use 
in determining class rates. 

Instructor: Tim Bonelli, B.S. in transportation, 
Golden Gate University; assistant traffic manager of 
rates and services for Miles Laboratories. 

3:ocEUs 

Twelve Wednesdays, 6:30-9:00 p.m. 
February 1-April19 

Room: NW074 
()J FEE: $75 

Coaching Youth Baseba II 
See course description in Recreation section. 

Pre-Professional FJoral ig 1022 
Planned for the person interested in finding em-

ployment in the floral industry, this course will provide 
training in the basic elements of floral design, including 
color blends and basic shapes, stylized and funeral 
arrangements, prestige pieces, fundamentals of wedding 
and corsage design, and floral shop terms and 
procedures. Basic pricing will also be discussed. 

Instructor: John D. Dake, studied at Purdue 
University and the American Floral Arts Institute in 
Chicago; an experienced floral designer, and owner of the 
Posy Patch in South Bend. 

Eight Tuesdays and Thursdays 
6:30-9:00 p.m. Room: NW154 
February 7-March 30 FEE: $165 
(Fee includes instruction, flowers; and equipment.) 

sTate Planni . 
The new federal tax revision acts of 1976 brought 

complex and far-reaching changes. What do they plus 
many other laws mean for you and your clients? 

In this professional-level Continuing Education 
program, David Rosinski guides you in an in-depth study 
of the legal and financial intricacies involved in thorough 
estate planning. He discusses ways for possible financial 
gain through the study of estate, gift, and income taxes, 
their application, and the estate settlement process. A 
study of typical problems that arise in estate planning, the 
legal documents required, and methods for solving estate 
planning. problems are included. 

Instructor: David Hosinski, L.L.B., University of 
Notre Dame; senior vice-president and trust officer for 
the St. Joseph Bank and Trust Company. 

2.4CEUs 

Twelve Wednesdays, 6:00-8:00 p.m. 
February 1-April 19 

Probate Law and Practice 
for the Legal Secretary 

Room: N005 
(I] FEE: $71 

10~1 

This course offers an examination of state and federal 
laws and procedures as they relate to the duties of a legal 
secretary in the field of probate, inheritance and estate 
taxes, wills, intestate succession, and the administration 
and settlement of estates. Among the topics to be covered 
are unsupervised administration under the Indiana 
Probate Reform Act and federal estate taxation under the 
Tax Reform Act of 1976. 

Co-sponsored by the St. Joseph County Legal 
Secretaries Association, it is intended primarily for those 
currently employed as legal secretaries or bank trust 
department employees. 

Instructor: Donald E. Esmont, J. D., Indiana 
University-Bloomington; an attorney with Doran, 
Manion, Boynton, and Kamm. 

2.4 CEUs 

Twelve Wednesdays, 7:00-9:00p.m. 
February 1-April19 

Room: G108 
FEE: $71 



The Administrative Assistant 
Certificate 

The Administrative Assistant Certificate 
Program is a guided, professional program 
designed for the administrative assistant, the 
executive secretary, or any person who is 
thinking about making the transition to .such a 
managerial position. The c1;11Ticulum1 which 
combines conceptual knowledge and practical 
know-how, can aid y<>ur move. upward into the 
administrative levcl. 

The program focuses on. the role of the ad-
ministrator, management concepts and prac-
tices, accounting, personnel techniques, em-
ployee motivation, data processing concepts, 
techniques of information collection1 and ef-
fective communication - both spoken and 
written. 

Completion of 12 CEUs selected from this 
series of courses is required for certification as 
an administrative assistant. Four of the courses 
are required and are so marked(*). 

A maximum of 3 CEUs earned through these 
programs can be applied to the certificate. The 
remainder of the 12 CEUs must consist of 
required and elective courses. 

Each individual can set a time schedule for 
completion which may cover two or more years 
of part-time study. 

A one-time non-refundable registration fee 
of $10 is assessed upon enrolling in the program. 
The only other costs for participating are the 
course, texts, and workshop fees. 

Required Courses 
Management & the Administrative Assistant I"' 

· (Fall) 
Management & the AdministraUve Assistant II* 

(Spring) 
Effective Verbal Communication* (Fall/Spring) 
Office Management (Fall/Spring) 

Electives 
Business Writing (Fall/Spring) 
Accounting for the Non-Accountant (Fall/Spring) 
Business Economics (Fall/Spring) 
Using and Understanding Computers and Data 

Processing (Fall/Spring) 
Public Speaking & Effective Meetings (F~ll) 

., Effective Supervisory Leadership (Fall/Spring) 
Records Management (Spring) 
Basic Interviewing Techniques <Seminar) 

Please see the descriptions for fall course , 
Offerings elsewhere in this brochure. In addition, 
watch for specially designated seminars and 
workshops which can be applied toward ·cer~ 
tificate completion. 

Business Writing 
See course description under Communications. 

Beginning Gregg Shortha 1004 
Do you desire a secretarial position with more 

responsibility, challenge, and opportunity? If so, 
knowledge of shorthand may serve as your door-opener 
fer further vocational advancement. 

In Beginning Gregg Shorthand you will learn theory 
with emphasis placed on the reading and writing of Gregg 
shorthand material. The shorthand alphabet, brief forms, 
and phrasing are practiced. Correct spelling and punc-
tuatien are stressed, and students take dictation from 
practiced materials. The objective is to acquire a speed of 
70 wocds per minute. 

lnst~uctor: Darlene Gettinger, B.S., M.A.E. with 
a vocational endorsement in business and office 
education, Ball State University. 

Twelve Mondays and Thursdays, 5:30-6:45 p.m. 
Room: A001E 

February 6-April27 (JJ FEE: $54 

Gregg Shorthand 11/Review 1005 
This course is designed for the student who already 

has the Gregg vocabulary background. Recommended 
entry speed is 60 words per minute. 

Our objectives will be to review the principles of 
Gregg shorthand, develop the ability to construct outlines 
tmder the stress of dictation, increase speed to the highest 
level possible, take dictation from unfamiliar material, 
punctuate correctly, and produce a mailable transcript on 
the typewriter rapidly, accurately, and attractively. 
Homework is essential. 

Students will need access to a typewriter. (Some 
machines are available during limited evening hours in 
the Division.) 

Instructor: Darlene Gettinger, B.S., M.A.E., with a 
vocational endorsement in business and office education, 
Ball State University. 

Twelve Mondays and Thursdays, 
7:oo-8:30 p.m. 
February 6-April27 

~oom:A001E 
(JJ FEE: $54 

Professiona I Development 
for the Secretary 1011 

The ladder of secretarial success has many rungs. 
Each rung presents its own challenges and requires the 
kind of expertise that singles you out as a professional. 
Meeting these challenges means growing personally, and 
keeping abreast of current developments that will in-
crease your proficiency. 

Designed to increase your secretarial 
professionalism and promotability, this course can help 
you increase your knowledge of elements that lead to 
promotion, and teach you to set goals, prepare, organize 
and accept the challenge of promotion to executive 
secretary, or into management. 

Course content will include the secretarial profession 
- the secretarial image and career goals; an overview of 
word processing, transmittal services, reference 
materials, travel arrangements and conference planning; 
an overview of records management, handling business 
data; financial aspects of secretarial work; your role as 
part of the management team - effective delegation and 
supervision; human relations and effective com-
munications, such as dealing with "touchy" situations; 
assertiveness vs. aggressiveness; and your professional 
future. Competency in typing and shorthand skills are 
assumed. 

Instructor: Marge Andrysiak, graduate of the 
Michiana College of Commerce; Certified Professional 
Secretary, past president of the Indiana National 
Secretaries Association, frequent seminar speaker on 
motivation and interpersonal skills at professional 
meetings, former executive secretary and currently 
personnel director at American National Bank. 

2.0CEUs 
Ten Wednesdays, 6:00-8:00 p.m. 
February 1-April 5 

Room: NW156 
CIJ FEE: $50 

Effective Verbal Communication 
in Business 1025 

Your image changes when you make the transition to 
a position as supervisor or administrative assistant- not 
only the image you project to others, but your own self-
image. This course on verbal communication in business 
will help' develop certain skills necessary for making a 
successful move to your new role and is part of the Ad-
ministrative Assistant Certificate Program. 

Topics to be included are self-development skills; how 
to deal with yourself as a leader and as a growing person; 
personal effectiveness _skills - how to increase your 
ability to listen, how to give clear and concise in-
structions, how to articulate ideas effectively; and . 
specific techniques in how to conduct interviews, make 
presentations, and conduct meetings. The course will 
utilize interactive and participatory techniques, such as 
role playing and group discussion. 

Co-Instructors: Margaret McCandless, M.S., 
University of Notre Dame; editor/publisher, Mishawaka 
Enterprise-Record. 

Douglas Simpson, M.A., director of training and 
education, Memorial Hospital. 

2.0CEUs 
Enrollment is limited.. 

Ten Thursdays, 7:45-9:45 p.m. 
February 2-April6 

Employee Benefits 

Room: NW053 
til FEE: $60 

1016 
Employee benefits are no longer "fringe benefits" but 

an integral part of an employee's compensation and a 
significant expense to the employer. The objective of this 
course is to develop a rational approach to employee 
benefits that can give the necessary backgrotmd for 
developing a systematic program to match the individual 
employer's needs and means. 

Areas to be considered range from an analysis of 
basic benefits to more sophisticated forms of deferred 
compensation. Included will be financing, tax con-
sideration, insurance, self-retention, ERISA, com-
munication, and qualified and non-qualified plans. The 
course is planned for those responsible for all or part of 
their organization's employee benefits and the 
professional insurance salesperson. 

Sessions will consist of a combination of presentations 
and working seminars. 

Instructor: Paul Wever, M.A., J .a.; secretary for the 
O'Brien Corporation, and highly experienced in corporate 
insurance and employee benefit plans. 

2.2CEUs 

Eleven Wednesdays, 8:00-10:00 p.m. 
February 1-April 12 

Risk Management 54 

Room: NW055 
aJ FEE: $75 

1012 
Please see course description in special Insurance 

brochure. To receive this brochure, call 237-4165. 
Instructor: Paul Wever, J.D., -Indiana University: 

secretary for the O'Brien Corporation, former secretary 
and general counsel for Associates Corporation, reviewer 
of materials for CPCU programs, over 20 years of ex-
perience in risk management, and a veteran instructor. 

3.0CEUs 

Twelve Mondays, 5:30-7:30 p.m. Room: NW 156 
February 6-April 24 
Plus Two Saturdays, 9:00 a.m.-12 m. r:rJ FEE: $92 
April 15 and 22 

Risk Management 5 1013 
The second of a three-part program leading to the IIA 

certificate in risk management, this course provides an 
objective background for insurance buyers and sellers. 
Content includes: risk avoidance, management decision 
criteria, accident causes and costs, accident in-
vestigation, controlling and motivating safety, controlling 
other personnel losses, property damages, net income 
losses, liability losses, and non-insurance transfers of 
risk. 

Completion of RM54 is desirable but not mam;latory. 
The IIA test will be administered in late April, and 
homework is essential. 

Instructor: Paul Wever, J .D., Indiana University; 
secretary for the O'Brien Corporation, former secretary 
and general counsel for Associates Corporation, reviewer 
of materials for CPCU programs, over 20 years of ex-
perience in risk management, and a veteran instructor. 

2.9CEUs 
Thirteen Wednesdays, 6:00-8:00 p.m. 
February 1-April 26 
Plus One Saturday 

Real Estate lnves n1ent 

Room: NW055 
(11 FEE: $92 

1018 
What is real estate investment? Why invest? Who 

invests and how? Laws, analysis of income-property 
investments, sources of funds, financing and leverage 
techniques, growth, how to work with advisors, clients, 
and brokers, group investing - these are topics included 
in this course. 

Anyone who desires to sell income-producing real 
estate, create an estate, or make current money work 
more effectively will be interested in Real Estate In-
vestment. Whether you sell, own or desire to own in-
vestment property, this course will help you understand 
methods of analyzing real estate investment. Reading and 
homework are essential. 

Instructor: James P. Conboy, Jr. , B.S., Marquette 
University; president of Landmark of Indiana, Inc. 

2.4 CEUs 
Twelve Mondays, 8:00-10:00 p.m. 
February 6-May 8 
(Excluding 3/27 and 4/3) 

Single-Family 
Residential Appraisal 

Room: G121 
FEE: $78 

1014 
This is a basic "how to" real estate appraisal course, 

designed to provide the student with a foundation to 
evaluate single-family residential properties. The ob-
jective is to assist the individual in becoming a more 
professional and proficient evaluator of residential 
property. Through lecture and case study formats, the 
student learns the practical considerations in appraising 
single-family residences. 

Course topics include: the nature of real property and 
value; influences of value on real property; the appraisal 
process; city and neighborhood data and analysis, site 
data and analysis; highest and best use; building 
inspection; three approaches to value- cost approaches, 
market data approach, income approach; the appraisal 
report - narrative and form; professional standards and 
practices; and designations and requirements. 

Individuals enrolling in this course should have had a 
basic exposUre to residential real estate through ex-
perience in sales, brokerage or appraisal. 

Instructor: Richard McCloskey, A.B., University of 
Notre Dame and M.S., mal\agement, University of 
California; Senior Real Property Appraisor (SRPA) 
member, Residental Member CRM) of the American 
Institute of Real Estate Appraisors, and owner of R. E. 
McCloskey and .Associates. 

2.6CEUs 
Twelve Tuesdays, 8:00-10:00 p.m. 
February 7-April25 

How to Start 
Your Own Business 

Room: G106 
trlFEE: $72 

1010 
Most American businesses employ fewer than 50 

people, yet these "small businesses" constitute over half 
the gross national product. They are critical to the 
economic stability of any community. 

Owning your own business is part of the "American 
Dream," and thousands have done it successfully. Is it 
part of your dream? If so, attend this ~ourse and learn 
about some of the options and challenges open to you. This 
course can also be most useful to current owners and 
managers of small businesses, along with accountants, 
attorneys, bankers and finance company managers who 
deal with these businesses. 

Content will inclu~e the pros, cons and respon-
sibilities of having your own small firm; how to get the 
business going - proprietorship, partnership, or cor-
poration; obtaining capital and credit; new versus used 
business; location, facilities and equipment; small 
business functions; small business and the U.S. Govern-
ment; finance; sales and marketing; and small business 
opportunities -retail store, franchise, service firms and 
manufacturing. Each topic will be practically viewed 
through an appropriate case study. 

Instructor: Michael Toal, B.S., business, University 
of Notre Dame; vice-president of corporate banking at the 
National Bank. 

Ten Thursdays, 8:00-9:30 p.m. 
February 2-April 6 

Room G121 
trJFEE: $48 
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How to Sell: 
Techniques an trategies 1045 

Although the American salesman is the heart of the 
world's most sophisticated marketing society, little time 
or space is devoted to really understanding what is in-
volved in professional salesmanship. Today the salesman 
faces a skeptical, well-educated buyer, and must be more 
than a mere purveyor of goods and services. Instead, the 
salesman must understand the rationale of consumer 
behavior, know the principles of marketing, be able to 
plan creative selling strategies, and utilize effective 
techniques of salesmanship. 

Designed for salespeople and managers interested in 
improving their sales strategies, the course provides 
instruction in knowing your customer, the art of 
salesmanship, organizing time, overcoming objectives, 
making presentations, closings, follow-ups and 
management of territory. 

Instructor: Ray Burnett, M.B.A., Wayne State 
University; assistant professor of marketing, IUSB 
Division of Business and Economics. 

Eight Tuesdays, 8:00-9:30 p.m. 
Aprii25-June 13 

Room: G104 
U:lFEE: $54 

Family Financial Planning* 1026 
In spite of increased earnings and a higher standard 

of living, the problem of accumulating and preserving 
assets is nearly impossible without defined financial 
planning. No matter what your age or financial bracket, it 
can be rewarding to learn about techniques available to 
accumulate property and the best way to eventually pass 
it on. 

To help you, Pat Mabbatt has gathered a team of 
experts in various professional fields. They will provide 
information, suggestions and discussions of financial 
planning tools: how to create security during working and 
retirement years, how to design an investment program, 
how to design an insurance program, how to reduce tax 
levies during life and at death, and how to provide support 
at death for spouse and children. 

Coordinator: Patricia Mabbatt, candidate for the 
B.S. in business, IUSB; assistant vice-president and trust 
officer, First Bank and Trust of South Bend. Other 
resource people: Roger Gilcrest, R. Calvin White, Dan 
Gifford, and Curt A .. Foster. 

Seven Wednesdays, 6:15-7:45 p.m. 
February 1-March 15 

Stocks and Bonds* 

Room: NW066 
FEE: $37 
AWF: 2/$68 

The impact of international problems and economic 
conditions has generated a need for both private investors 
and institutions to re-examine their approach and ob-
jectives to participation in capital markets. 

Part I presents the fundamentals of money, money 
markets, and basic investm~nt vehicles and the where's, 
why's, and how's. It includes a review of the structure of 
American capital; the goal of the individual investor; 
general background on corporation investments - both 
owners and lenders; balance sheets and income 
statements; quantitative and qualitative . factors and 
measures; the mechanics of investments; and practical 
applications. 

Part II is designed to help the experienced investor 
become more a master of his own financial fate. This 
course will include investment objectives and goals, basic 
and advanced security analysis, and a more in-depth 
understanding of balance sheets and income statements. 
It will also focus on industrial analysis and basic estate 
planning, as they affect personal investments. 

Instructor: William Meyer, B.S., Indiana University; 
account executive with a major brokerage firm. 

1008: Part I 
Seven Mondays, 6:40-8:40p.m. Room: N109 
February 6-March 20 [JJ FEE: $37 
1009: Part II 
Seven Mondays, 6:40-8:40 p.m. Room: N109 
March 27-May 8 (IJ FEE: $37 
(Note: $68 fm- both parts when one payment is made.) 

Officiating Baseball/Softball 
See description under Women. 

College Student Aid 1007 
This course is planned primarily for high school 

guidance personnel, college personnel involved in student 
services, scholarship organizations and service agency 
personnel. It will familiarize you with the multitude of 
financial aid programs available, how the programs 
operate and how eligibility for aid is determined. Topics 
included are: how information is disseminated, a detailed 
review of a number of financial aid programs, a multitude 
of optional aid programs, how students can apply, need 
analysis, case studies, financial aid management - in-
cluding reports to the government and the institutions -
and the impact of financial aid. 

Instructor: Larry McDaniel, M.A., University of 
Notre Dame; director of financial aid, IUSB. 

1.2CEUs 

Eight Wednesdays, 6:00-7:30 p.m. 
February 1-March 22 
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Room: N003 
FEE: $35 

Supervisory Development 
Certificate 

The Continuing Education Supervisory 
Development Certificate Program is designed to 
provide the practieal instruction necessary for 
effective supervision. ThiS program is especially 
suited to the newly appoinlfd supervisor, those 
preparing fer supervisory positions, or those 
coneemed with supervisory responsibillties in 
business, in~ustry, government, and 
organi~ations such a~ hospitals and nonprofit 
agencies. 

To obtain this certified level of ac~ 
complishtnent in supervisory development, 
C'om.pletion of 16 continuing education units 
(CEUs) is required. Four specific courses a.re 
required and are marked with an asterisk ( *'). 

Throughout the year t in addition to the 
designated electives, the Division of Continuing 
Education offers one-to three-day w:orkshops, 
seminars, and programs on various aspects of 
supervision· a~ management. These short 
courses also carry CEOs, which, if so indicated, 
may be applied toward certificate completion. 

A maximum of 4 CEUs earned through these 
programs can be applied to the certificate. The 
remainder of the 16 CEUs must consist of 
required and elective courses. 

Each indJ.vidual can set a time schedule for 
compl~tion which may cover two or more years 
ti· part~time study. 

A on&.titne, .non·retumable registration fee 
of $10 is assessed upon enrolling in the program. 
The only other costs for particlpating are the 
course, texts, and workshop fees. 

Required Courses 
Job of the SUpervisor I* (Fall!Sprl,ng) 
Job of the Supervisor .in the }!\lblie Sector .. 

(Fall/Spririg) 
Effective Supervisory Leadership•- (Fall/Spring) 
Employee Relations-:-Principles and Practices* 

<Fall) 
Business Economics* <Fall/Spring) 

Elective Courses 
Public SJ)eaki.ng & Effective. Mee~gs (Fall) 
Ptacije~s in l-abor Relations {Spripg) 
Officel'\4~nagement (Fall/Sprll)e;> 
Accounting for the Non-Accountant (Fall/Spring) 
Understanding the Use of Computers and Data 

~essing <FaiVSpring) 
' fntei:VIewing Techntqu.es (Seminar __ Program) 
Business Writing (Fall/Sprlng) 
Management by Objectives <Fall) 
Quality C9otrol (Fall) 

Job ~f- Q.~ .S\J.Pervi$or II . (~pri"J 
· · See .. the course descriptio~ ~lsewhere in this · 
brochure. If you have questions regarding the 
progra;nh please call the program -cQOrdinator, 
237-41~. 

.··.······~~~~ion•··•~~~ ····.•!g~~~~~tr 
···.,···;; ~aaaement·· ·ll'lf.if•illte 
't1i$ eertifieate .Progralf;Li$ Planned .. and 

pre~nt~ ····.by the Division of Continuing 
educ.atlqn anq the Ameri-can Pro4uction and 
Jnventory Control Society (.APlCS}. Any five . of 
the(.ollowing courses may be ta~en to .attain the 
~erti~~pate .. in Prodpction . and Inventory 
~ag~~e11t. · .. •. ·.· .......... ·· ..... ... · · 
. . •.. ~ot;> ~er inforn:tation :.~ the : cours.e 

··~deS<:rip'~ in tb~ brochure; ;:.~j)•: · 

· spr111g Semester 
Pt~uction and Inventory Control I* Dale Baket 
Distribution and Material Handlipg Richard 

·· ' · Christensen 
Purchasing land U .John Anderson 
Business Writing Carole Walton 

Electives also include Introduction to 
M.3nagement Accounting/ Production , 
Management; Systems Analysls by Computer, 
Analysis of Industrial Operations, and 
Probability and Statistics. These courses are 
offe.red for credit in the Division of Business and 
EconO.mics. If such credit is desired, 
prerequisites must be met and students must 
register through the University credit process. 

• Production and Inventory Control I is 
reqUired to complete the certificate. 

Each individual can set a time schedule for 
completion which may cover two or more years 
of part-time study. 

A one-time, non~returnable registtati()n fee 
of $1() is assessed upon enrolling in the program. 
The only other costs are the texts and course 
fees. 

If you have questions r~arding the 
program1 please call the program · coordinator, 
237-416!$. 

AT ROCESSING 
Understanding the Use of 
Computers and Data Processing 1039 

Although computers are surrounded by a mystique, 
knowledge of how to use computer resources, both people 
and hardware, has become a business fundamental. This 
course will remove some of the mystery from this 
powerful tool and introduce the student to its capabilities 
and limitations. 

Designed primarily for the business person, the 
course will enable the student to gain a basic un-
derstanding of key topics and the relationship of common 
business goals to information systems in finance, 
manufacturing, distribution, order entry, and marketing. 
Subjects included are systems development, systems 
analysis, stored programs, and program languages with 
limited instruction in a language. The course is part of the 
Administrative Assistant and Supervisory Development 
Certificate Programs. 

No prior knowledge of computers is assumed, but a 
minimum of two years of high school mathematics is 
necessary. 

Instructor: Marvin Scher, Ph.D., Syracuse 
University; manager of operations research at Miles 
Laboratories. 

2.0CEUs 

Ten Wednesdays, 6:00-8:00 p.m. 
February 1-April 5 

Room: N009 
r:rJ FEE: $62 

Machine Language Programming 
for Microcomputers 1042 

A microcomputer in every home or small business is 
no dream - it will soon be a reality. Maximum use of this 
tool will depend upon the software programs available. 
Knowing how to write specific software applications in 
machine language for your personal computer can be 
~ghly useful. 

This course will explore the instruction sets of the 6502 
and Z-80 (8080). 1/0 routines, monitor sub-routines, math 
functions, peripheral service routines and assembler 
language will be explored. Knowledge of binary and 
hexidecimal arithmetic and logical operations would be 
helpful to the participant, and limited use of a 
microprocessor will be available during class time. 

Instructor: Bruce Hemingway, A.B., Indiana 
University lecturer in electronic music and instructor for 
Introduction to Microprocessors as Personal Computers. 

Ten Saturdays, 10:00 a.m.-12 m. Room: NW057 
FEE: $60 

<Class materials included>-
February 4-ApriiS · 

Production and Inventory Control 
See course description in Professional Development. 

BASIC Programming 104 
BASIC, a beginner's programming language, is 

applicable to business, hobby, and game-type 
programming. In addition, most computer systems in 
existence today are capable of being programmed in 
BASIC. 

This course will be highly useful to the 
microprocessor user/owner, as well as the interested 
student with little or no previous experience with com-
puters. Sessions will concentrate upon learning BASIC 
programming rather than focusing on the broad 
capabilities of moderate to large computers and their 
systems. 

Instructor: Ralph Strader, A.S. in electronics, 
Valparaiso Technical Institute; engineering supervisor 
for WNIT-TV, and president of the Northern Indiana 
Computer Hobbyist exchange. 

Eight Mondays, 8:00-10:00 p.m. 
February 6-March 27 

COBOL Programming I 

Room: NW055 
aJ FEE: $45 

1040 
The computer language most frequently used in 

business is COBOL, and instruction in the basic features 
of American National Standard (ANS) COBOL is the 
center of this course. The instructor presents ANS COBOL 
within a framework of general computer programming 
concepts. Students will begin with elementary example 
programs and progress gradually to useful and complex 
programs. Solutions to the sample programming 
problems will be submitted forsevaluation. 

This course is most suitable for the student who has 
data processing experience as a keypuncher, machine 
q>erator, or programmer in another language. By con-
clusion of the course, students can have a portfolio of work 
presentable for review by prospective employers. 

Prerequisite is two years of high school mathematics. 
Instructor:Steve McNally, M.S., University of Notre 

Dame; taught at St. Mary's College and the University of 
Notre Dame. 

Fourteen Mondays, 7:45-9:15 p.m. 
February 6-May 8 

Room: NW053 
tiJ FEE: $70 



Basic Systems Analysis II 1044 
Please see course description in special Data 

Processing brochure. To receive this brochure, call 
237-4165. 

Instructor: James Whitesell, Jr., B.S., engineering, 
Washington University; a management science specialist 
with Miles Laboratories, Inc .• and past president of the 
Michiana Chapter of the Association for Systems 
Management. 

2.4CEUs 

Twelve Mondays, 8:00.10:00 p.m. 
February 6-A{)rll24 

How to Keypunch 

Room: Nl08 
ttl FEE: $75 

1043 
Designed to teach you how to operate the various card 

punch machines and to acquire a minimum key stroke 
count of 300 strokes per minute, this course should help 
you qualify for a job as a keypunch operator. The course 
will include the principles of keypunching; the mechanics 
of the machine; the use of cards - how to read, punch, 
handle card jams, prepare and use program cards for 
automatic duplicating, and verify; equipment handling 
and maintenance; and practice. 

Typing is desirable but not essential. 
Instructor: Jean Rottinghaus, B.S., Kansas State 

University; keypunch operator, IUSB Computer Center, 
and experienced instructor. 

Enrollment is limited. 

Ten Sundays, 3:30-5:00 p.m. Room: NW053 
February 5-April9 t0 FEE: $53 
(Including one off-campus field trip) 

HEALTH 
Nursing Refresher 
for R 1 S 401 

Are you interested in being brought up to 
date in nursing, learning current clinical 
p-ocedures in the medical-surgical area, re-
entering the nursing profession in a hospital 
setting, participating in a thorough nursing 
refresher course? Beginning in March, 1978, the 
Division of Continuing Education, in cooperation 
with Memorial, Osteopathic, St. Joseph's, and 
St. Joseph (Mishawaka) hospitals, is offering a 
comprehensive 12-week refresher course. 

Designed especially for those who have been 
away from nursing for more than four years or 
who have been in a specialty for four years or 
more and wish to enter medical-surgical nur-
sing, the course is planned to bring you to the 
point where you can enter a hospital orientation 
IX'Ogram and progress into a successful working 
experience in the primary health care setting. 

The course consists of 100 classroom hours, 2 
days per week for 10 weeks on the !USB campus, 
8 clinical Saturdays, and concludes with a 2-week 
supervised clinical experience conducted at the 
four hospitals. 

For application form and detailed brochure, 
call237-4165. To learn more about the course in 
person, attend an information meeting, Tuesday, 
January 17, 1978, room OOlE, IUSB Ad-
ministration Building- 7:30 p.m. 

Basic E. K.G. Interpretation 1402 

This course is specially designed for R.N.'s, L.P.N.'s, 
and E.K.G. technicians who are not interested in a full-
length 1intensive coronary care course but who have some 
need to know how to read and interpret an E.K.G. strip. It 
will provide instruction in the basic knowledge and skill of 
E.K.G. identification and interpretation of heart rhythms 
and arrhythmias. 

Content includes review of anatomy and physiology of 
the heart; electrophysiology and the principles of cardiac 
monitoring and the lead system; format for E.K.G. 
analysis; description of the cardiac cycle and the con-
duction system; and criteria for recognizing arrhythmias 
occurring in the S.A. node, the atria, the A. V. node, those 
due to conduction delay heart block, and the ventricals. 
Homework is expected, and course has been submitted to 
ISPCEN. 

Instructor: Christine Pettit, diploma, Holy Cross 
School of Nursing, R.N., health studies, Western Michigan 
University; staff nurse and in-service instructor, 
Memorial Hospital. 

2.0CEUs 

Ten Wednesdays, 7:30-9:30 p.m. 
February 1-April5 

Pathology Review 
and Lab Values 

Room: NW057 
tlJFEE: $55 

1400 
Within the past five years there have been many 

changes in the number and type of laboratory tests. 
Health care delivery is becoming more complex; at the 
same time, nurses are being asked to take more 
responsibility for patient care. As a result, continuous 
updating is i~perative for the professional R.N. and 
L.P.N. 

This course will enable participants to correlate 
laboratory tests with normal anatomy and physiology in 
the human body, identify abnormalities in laboratory 
values of common diagnostic tests, correlate abnormal 
lab values with the altered physiology in the human body, 
identify and chart clinical observations to verify the 
diagnostic laboratory tests and determine the nursing 
interventions appropriate to the diagnostic findings. 
Hotnework is expected for successful completion, and 
course has been submitted for ISPCEN approval. 

Instructor: Ellen Scharmach, M.S., WSB; former 
staff nurse, instructor for the WSB advanced emergency 
medical technician program and staff nurse, Memorial 
Hospital. 

3.0CEUs 

Ten Wednesdays, 5:30-7:30p.m. 
February 1-April 5 

Assertiveness Training 
for Nurses 

Room: G125 
!I) FEE: .55 

01401 
Daily R.N.'s and L.P.N.'s must deal with a com-

plexity of human relationships involving doctors, 
patients, peers, nurse assistants, supervisors and 
subordinates. Thus, the ability to manage conflict, voice 
opinions and beliefs and handle other feelings becomes 
vital to their effectiveness as helping professionals. 

A successful tested course, Assertiveness Training 
for Nurses; provides a positive learning situation under 
the guidance of Doug Mosel-Williamson and Susan 
Crissman. The course is designed to acquaint you with the 
theory and philosophy of A.T. and its relevance for health 
care professionals, increase awareness of your own style 
of relating to others, develop skills of self-assertion for use 
in health care settings, and improve your effectiveness in 
current work relationships and situations. Application has 
been submitted to ISPCEN. 

Instructor: Doug Mosel-Williamson, M.S., guidance, 
Indiana University; hwnan relations consultant and 
cancer patient counsellor, United Health Services of St. 
Joseph County. 

Susan Crissman, B.S.N. and M.N. Ed., University of 
Pittsburgh; assistant director of nursing services, 
Memorial Hospital. 

2.0CEUs 

Eight Thursdays, 6:40-9:10 p.m. 
March 30-May 18 

Medical Terminology 
of Body S stems 

Room: AlA 
tJ:) FEE: $50 

1404 
Accuracy is essential in all verbal and written 

communication regarding patient care. As a result, 
having a basic understanding of the terminology used in 
the medical world is essential for functioning at a 
professional level. 

Designed for medical and insurance secretaries, 
ward clerks, medical record recorders, and others em-
ployed in or interested in patient care, this course will 
help improve verbal and written communication between 
yourself and others in the health professions. 

It will present an overview of each body system, 
frequently used abbreviations, common diseases and 
traumas, and surgical procedures. The goal is to provide 
improved patient care through greater employee un-
derstanding and knowledge. 

Instructor: Ellen Scharmach, M.S., IUSB; faculty 
member for the IUSB course for advanced emergency 
medical technician training (EMT), and staff nurse, 
Memorial Hospital. 

2.0CEUs 

Ten Wednesdays, 7:45-9:45 p.m. 
February 1-April5 

ENGINEERING 
Practical Hydraulics 
and Pneumatics II 

Room: G125 
CI.J FEE: $45 

1301 
Many find themselves in positions where they need to 

have a basic knowledge of fluid power - how it works, 
what they can do with it, and where they can look for 
further information. This course offers a practical un-
derstanding of fluid power devices; reviews design 
considerations and constructions, common fluid power 
terms, and laws; and covers cylinders, valves, pumps, 
motors, accessories, and hydrostatic transmissions. 

Designed for plant engineers, service people, sales 
people, maintenance employees, or anyone who works in 
an area which requires servicing and troubleshooting of 
basic power systems, the course will enable participants 
to communicate effectively with others in the same field, 
including engineers, suppliers, and service people; gain 
confidence in their use of fluid power in solving power 
transmission problems; develop a working knowledge of 
the various. types of equipment commonly used; and 
develop an ·ability to troubleshoot and service systems 
when a problem occurs. 

Prerequisite is Practical Hydraulics and Pneumatics 
I or consent of the instructor. Texts are Industrial Fluid 
Power, Volumes II and III. 

Instructor: John Armbruster studied at Nor-
thwestern University and Illinois Institute of Technology; 
sales engineer. 

2.4CEUs 

Twelve Mondays, 8:00-10:00 p.m. 
February 6-AprU 24 

Loads and Stress 
Analy ·s I 

Room: NW050 
trJ FEE: .64 

1 0 
This course is for engineers, designers and 

technicians engaged in the design and testing of products, 
structures and machinery. It will cover methods for the 
loads and stress analysis of machine and structural 
members. Emphasis will be placed on developing a 
systematic approach to problem solving. The material 
will be at the elementary and intermediate level and 
planned to meet student needs. 

The course will begin with a review of first semester 
work: statics, stress-strain relations, simple beams, and 
axial, bending, shear and torsional loads. New work will 
include: beams (combined loading, deflections, statically 
indeterminate reactions), thin-walled pressure vessels, 
transformation of stress and strain, Mohr's circle yield 
and fracture theory, and b~ckling of col\.unns. 

Some background in statics and calculus is desirable 
but not mandatory; knowledge of first semester topics is 
necessary. 

Instructor: Robert Cervelli, M.S. in engineering 
science from the University of Notre Dame; staff 
engineer for development of structural design 
procedures, Bendix Corporation. 

2.8CEUs 

Fourteen Wednesdays 8:00-10:00 p.m. 
February 1-May 3 

Electronics for 
Non E ec ro ·c E' inee s 

Room: NW156 
(J] :FEE: $73 

1302 
The course will provide the engineer and designer 

with instrumentation and control aspects of electronic 
technology. It will cover the application, selection, ad-
vantages and limitations of transducers, solenoids, 
motors, servo valves, linear circuits, (amplifiers, timers, 
power devices;, digital circuits (Nand Nor Logic, gates, 
counters, comparators, code converters; and introduction 
to micropro.cessors. The subject matter will be presented 
foc the understanding of the non-electronic technical 
person. 

Instructor: Donald Howard, B.S., electrical 
engineering, Purdue University; responsible for elec-
tronic instrumentation and product design in a non-
electronic environment of automotive equipment design 
at Bendix. 

2.0CEUs 

Ten Mondays, 6:40-8:40 p.m. 
February 6-AprillO 

BA IC Programming 

Room: NW074 
FEE: $58 

See course description under Data Processing sec-
tion. 

MAIL 
Your Registration ••• Today. 

See page2. 
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Professiona I Engineering 
Exam Review: Mechanical 1304 

Planned for those who wish to sit for the professional 
practices exam for mechanical engineering, this course, 
along with independent study, will assist an engineer with 
the exam. Topics are: engineering economics, machine 
design, fluid mechanics, heat power-thermodynamics, 
and industrial engineering. 

Although review materials will be provided, resource 
texts should be those in your personal library. Application 
to sit for the exam must be filed at the earliest possible 
date· with the Indiana State Board of Registration for 
Professional Engineers and Land Surveyors. 

Seven Fridays, 7:00-10:00 p.m. 
February 17-March 31 

Room: Gl02 
FEE: $66 

PERSONAL INTEREST 
Push- Button Math 1217 

Today, surrounded by miniaturized mathemagic 
machines, we may lose sight of the fact that the first 
calculator was human. While it will never replace the 
brain, the pocket calculator can be a valuable servant to 
its human owner, simplifying many daily tasks and even 
offering an amusing variety of tricks and games. 

This new mini-course will provide an introduction to 
the versatile pocket calculator, suggesting how it can be 
used most efficiently and effectively. The major em-
phasis will be on basic operations and common sense; 
participants will also learn about more sophisticated uses 
and machines, including the programmable calculator. 
Finally, the instructor will offer guidelines for selecting 
the appropriate push-button assistant. Those students 
who do not already own a calculator are advised to pur-
chase the inexpensive TI30, available at the bookstore. 

Instructor: John Russo, Ph.D., Florida State; 
associate professor of mathematics, IUSB. 

Four Tuesdays, 8:00-9:30 p.m. 
February 7-April28 

Room: GUO 
(IJ FEE: $27 

Introducing Europe 

8 

See course description in Communication Section. 

·Architectural History-----. 
of Michi-ana 1208 

Local history buffs, old-house hunters, 
realtors, antiquarians, owners or potential 
owners of older homes needing maintenance or 
repairs, anyone interested in making a Sunday 
drive a treasure hunt ... Michiana is rich in its 
architectural heritage. Come and learn how to 
hit "pay dirt." 

This course will focus on our visual and 
physical past ... what it is, where it is, and what 
could or should be done with it. Content includes 
the principal architectural periods in America 
from Federal to the present, including the late 
French period and early settlement of Michiana 
with its primitive structures and Federal style; 
the Greek revival; Italianate and Gothic (houses 
and churches); vernacular buildings with their 
commercial structures and downtown areas; the 
Romanesque, Queen Anne and eclectic; the new 
structure systems, bridges and districts; and 
Frank Lloyd Wright and the modern era. In 
addition, structural systems and renovation 
problems will be discussed. 

Instructor: Joann Sporleder M.S., ar-
chitecture and arcqitectural history, Illinois; 
architectural historian for the Preservation 
Commission of St. Joseph County and a member 
of Southhold Restorations, Inc. and the Society of 
Architectural Historians. 

Six Tuesdays, 8:00-9:30 p.m. 
February 7-March 14 

Roots: Finding 
Your Ancestors * 

Room: G100 
FEE: $25 

1209 
Tracking your ancestors along the corridors 

of time and finding your place in the family is an 
exciting and satisfying process. It appeals 
equally to people who enjoy a good mystery and 
those who delight in the joys of research. 

This course will tell you how to begin to learn 
about your forebearers, where to look, how to use 
archives and libraries, and how to organize your 
discoveries. The basic text is P.G. Michael's 
Don't Cry Timber! 

Instructor: Carol Collins, B.M. Ed., St. 
Mary's College; actively engaged for many 
years in research on her own family lines in the 
U.S. and Europe, writes "Michiana Roots," the 
genealogical exchange column in the Sunday 
South Bend Tribune. 

Eight Thursdays, 7:30-9:30p.m. Room: NW074 
February 2-March 23 tlJ FEE: $39 

Guitar I and II 
The guitar affords a worthy use of leisure time and 

life-long recreation and pleasure. It provides op-
portunities for creative involvement and helps us to 
become more discriminating and appreciative listeners. 

Open to students aged 13 and older, Guitar I provides 
the instruction necessary for developing your skill and 
ability to play the guitar. It includes guitar holding 
positions, chords, strums, including folk, finger, finger-
picking, and flat-techniques, basic music knowledge, and 
a variety of popular songs. 

Guitar II is a cont!nuation of Guitar I. Prerequisite is 
Guitar I or consent of the instructor. 

Students are expected to furnish their own guitars, 
and music stands; outside practice is essential. 

Texts are Comprehensive Guitar Method by Snyder 
and Higgins, and Book 1 by d'Aub~rge and Manus, 
available from the instructor. 

Instructor: Coleen Mangum, a highly proficient 
guitarist and an experienced teacher. 

Enrollment is limited. 
Guitar II 
1214: 
Twelve Tuesdays, 6:00-7:00 p.m. 
February 7-April25 

Guitar I 
1212: 
Twelve Tuesdays, 7:00-8: 00 p.m. 
February 7-April25 

Guitar I 
1213: 
Twelve Tuesdays, 8:00-9:00 p.m: 
February 7-April25 

Gourmet Cooking 
Call for further information. 

Room: NW066 
t]J FEE: $49 

Room: NW066 
(11 FEE: $49 

Room: NW066 
tiJ FEE: $49 

The Diamond 0 1210 
The mysteries of the diamond have intrigued man 

through . the ages. Now, with the aid of modern 
gemological instruments, he is able to unlock some of 
those secrets. 

The class will be concerned with the principles of 
diamond grading- color, quality weight, and cutting -
and how these factors influence the value of the diamond 
according to international standards of grading. Diamond 
formation with special attention to crystal structure, 
optical characteristics, market value, and appraisal 
will be discussed. 

Laboratory periods will provide students the op-
portunity ·to examine different diamonds and their sub-
stitutes. Lab materials will be available at the bookstore. 

Instructor: John M. Marshall, B.A., Indiana 
University; graduate gemologist, Gemological Institute 
of America ; holds the coveted Fellow Gemmologist 
distinction, Gemmological Association of Great Britain; 
graduate gemologist, Washington School of Gemology. 

Marsha Marshall, M.S., Indiana University; com-
pleted diamond certificate and colored stone course, 
Gemological Institute of America. 

. Eight Mondays, 7:30-9:30p.m. 
March 6-April24 

Fine Antiques * 
Room: NW154 

(lJ FEE: $42 

1215 
Robert Rudig, an outstanding expert on antiques, and 

selected specialists offer an introduction to antique 
collecting. Students are encouraged to bring pictures or 
examples of their own antiques for identification or 
discussion by the various experts. 

The course covers great furniture periods - William 
and Mary through Sheridan (Robert Rudig); Early 
American Glass and Early Pressed Glass (Rudig); 
Collecting Prints (Deloris Davisson); Great Furniture 
Periods - American Empire and Victorian (Rudig); 
Oriental Rugs (Dr. Eugene Brzenk); Antique Furniture 
Potpourri - with Furniture Construction, Repair of 
Antique Furniture, Recognition of Fakes, Types of Tip~ 
for the Amateur Collector <Rudig); Late Pattern Glass 
to Art Glass (Rudig); Paintings - Detection of Art 
Frauds (Davisson); and China (Rudig). The course also 
includes field trips. 

Instructor: Robert Rudig, owner/operator of a local 
furniture restoring business and a life-long collector of 
furniture, glassware, and china; Ms. Davisson, long time 
-collector of prints and dolls, who with her husband has 
restored a 19th-century home in the Park Avenue neigh-
borhood; Dr. Brzenk, a knowledgeable collector of an-
tique Oriental rugs. 

Ten Wednesdays, 7:30-9:30 p.m. 
February 1-April5 
<Plus one off-campus field trip.) 

Home Construction -
Methods and Materials 

Room: N003 
FEE: $46 

1243 
The largest investment which most people make is 

that of a home. Whether one contracts for a new home, 
purchases an older home, or remodels an existing home, 
an understanding of styles of housing and basic con-
struction procedures and materials is essential. 

Planned for the homebuyer, homeowner, remodeler, 
do-it-yourselfer, home decorator, or real estate sales 

person, this course will help you analyze and make 
decisions about various features of house construction. 
Content includes: types of styles of housing; site planning 
and functional home planning (traffic circulation pat-
terns, effects of furniture; etc.); construction procedures 
including structural elements, exterior features related to 
function and economy, finish and trim, plumbing, 
heating, air-conditioning types and costs, and electrical 
wiring; selection of interior "finishing touches" such as 
lighting, floor covering and cabinets; and financing, 
contracts, and warranties. The course will conclude with 
two field trips to examine site planning, homes in con-
struction, and evaluation of a completed home. 

Instructors: Robert Weiss, B.S., Ball State Univer-
sity; president, Weiss Homes, Inc., and national director, 
National Home Builders' Association. 

Iris Weiss, B.S., Ball State University; secretary-
treasurer, Weiss Homes, Inc. 

Six Wednesdays, 8:00-10:00 p.m. 
February 1-March 8 
Plus two Saturday field trips, 9:00a.m. 

Saving Money 

Room: G143 
FEE: $32 
AWF: 2/$60 

Through Home Weatherization 1219 
Meet the energy crisis at home this year! This new 

course will familiarize the home owner with the fun-
damentals of energy conservation, and suggest specific 
ways to save energy and money with a minimal personal 
investment. Classes are designed to be practical and non-
technical. Standard energy surveys will be reviewed and 
discussed, so that the participants can put theories into 
immediate practice. 

Topics will include an overview of energy con-
servation; how to conduct an energy survey; heat loss-
conduction and infiltration; calculating heat losses; and 
energy economics - costing the improvements. 

Instructor: Neil Weber, Ph.D., Indiana State 
University; assistant professor and academic coordinator 
of the new IUSB energy conservation program, "Project 
EFFECT." 

Six Tuesdays, 8:00-10:00 p.m. 
February 7-March 14 

Beekeeping 

Room: NW156 
FEE: $39 

(i1218 
Michiana is a major fruit-growing area, and many 

individuals have found pleasure and profit in keeping 
apiaries. This course provides the basic knowledge of 
beekeeping practices and equipment so that the student 
can commence a beekeeping hobby with a reasonable 
level of confidence. 

Course content includes: the hive; establishing the 
colony; the colony organization; the beekeeper; equip-
ment; honey plants; spring, fall, and winter in the apiary; 
and a field trip to an apiary. 

Instructor: Dave Laney, B.S., Auburn University; 
manager at Dodge Manufacturing and an experienced 
and enthusiastic beekeeper-hobbyist. 

Four Mondays, 8:00-10:00 p.m. 
March 6-March 27 
Plus one field trip 

Landscaping for 
Beauty and Profit 

Room: G143 
IlJ FEE: $30 

1216 
Landscaping your home is not only fun and 

challenging but it can also provide substantial savings 
and be profitable. An infinite range of planting options is 
available. Where do you start? This course will provide , 
expert guidance so you can create the design best suited 
foc your home. 

An architect scale, small 3Q-degree and 45-degree 
triaugles, and a 20" by 30" board suitable as a drawing 
surface are the necessary class materials. 

Instructors: Robert 0. Foegley, B.S., Michigan State 
University; owner of Foegley Planting and Design 
Contractors. 

Stephen Biasini, M.A., landscape architecture. 

Six Tuesdays, 8:00-10:00 p.m. 
February 7-March 14 

Room: N109 
FEE: $28 



The Ancient Art of 
Chinese Cuisine 1247 

Cooking the Chinese way is an art as well as a 
culinary delight. The ingredients, deftly cut and 
delicately prepared, are a picture in themselves. Yet 
Chinese cooking is not mysterious or complicated. This 
new class will demonstrate the art of the Chinese meal 
using everyday ingredients along ·with an authentic 
Oriental approach. Students will learn the proper 
methods of preparing Chinese tea, cutting and stea~ing 
meats, and stir-frying rice, and will master the use of the 
cleaver, the wok, and chopsticks. Together, the class will 
prepare such delicacies as soups, egg rolls, won tons, and 
sweet and sour pork, with an experienced instructor to 
supervise and share her own cooking secrets. 

Enrollment is limited. 
Instructor: Nellie Wong, an experienced instructor of 

Oriental cooking, has been practicing the art of Chinese 
cuisine since she was 13 years old. 

Six Wednesdays, 7:00-9:00 p.m·. 
February 1-March 8 

Off-Campus 
FEE: $45 

Av·onics for ilots 1245 
The electronic equipment available to the pilot has 

become more complex and at the same time more useful. 
Planned for active private and commercial pilots, 
especially instrument-rated pilots,. this course will give 
you a better understanding of aircraft communications, 
navigation, and identification equipment. The operating 
principles of VOR, ADF, communication, DME, tran-
sponder, ILS, and RNAV equipment will be described. An 
understanding of what goes on in the electronic "black 
boxes" will allow you to use your equipment more ef-
fectively, know what to do in the case of equipment 
malfunction, and be able to describe your problems to the 
service shop for quicker and lower cost repair. The 
relation of the installation and aircraft electrical system 
to avionic equipment will be discussed, and the present 
and future impact of new electronic technology on 
avionics will be covered. 

Instructor; Earl Sheridan, M.S. in electrical 
engineering, University of California at Berkeley; 
supervisory engineer for Bendix Energy Controls 
Division, holder of the commercial pilot's license and 
ASEL instrument rating, and a certified flight and ground 
instructor. 

Twelve Thursdays, 6:00-7:00 p.m. 
February 2-April20 

Room: N003 · 
FEE: $35 

Private Pilot Ground School 1242 
Designed for those interested in obtaining a private 

pilot's license, this course will focus on the material 
required byFAR61.105a. Students should either be taking 
flight training or planning to do so in the near future. 
Recent changes in federal regulations require that those 
who wish to take the written private pilot's test be 
recommended by a certified instructor. Satisfactory 
completion of this course will provide the necessary 
training for this test and the required recommendation. 

Content includes the principles of flight, aircraft and 
engine operation, flight instruments, aircraft per-
formance, radio communication, introduction to 
navigation, radio navigation, the flight computer, 
weather, weather services for pilots, airmen's in-
formation manual, federal aviation regulations, and 
inflight planning. 

Instructor: Earl Sheridan, M.S., in electrical 
engineering, University of California at Berkeley; 
supervisory engineer for Bendix Energy Controls 
Division; holder of the commercial pilot's license ASEL, 
with instrument, flight and ground instructor ratings. 

Fifteen Thursdays, 7:30-9:30 p.m. 
February 2-May 11 

Coach"ng Yo th Baseball 

Room: NW072 
CIJ FEE: $92 

See course description in Recreation section. 

COMMUNICATI.ONS 
Basic English Review: 
Language Rules and Use 1107 

Do your papers or reports come back with numerous 
corrections and questions? Are you uncertain of which 
word to use when you talk with your manager? Are you 
generally uneasy about the proper use of English? 

If so, this course is designed for you. It will provide 
you with instruction and practice in the basic language 
rules and skills necessary for success in academic, 
business, and social situations. 

Using the text, The Least You Should Know About 
English, this course will help those who have been 
discouraged by the complexities of our language. Class 

· work will emphasize only the essentials of spelling, 
grammar, sentence structure and punctuation. 

Instructor: Carole Walton, M.A., Northwestern 
University; taught English at the former St. Mary's 
Academy, and teaches Clear Business Writing for the 
Division. 

Twelve Thursdays, 8:00-9:30 p.m. 
February 2-April20 

Room: A001F 
trJ FEE: $42 

Clear Business Writing 1106 
Do you feel reluctant to write letters? Are you 

dissatisfied with your writing without knowing how to 
improve it? 

Business writing is good human relations on paper. 
This course aims to help you develop the skills to make 
letters and reports forceful, well organized, accurate and 
productive. It also offers guidelines to help discriminate 
between foggy and clear communication. 

Class members will practice writing clear, correct 
sentences and organizing coherent paragraphs. You'll 
have the chance to judge each others' success in per-
suasive writing of various types from job applications to 
adjustment letters. 

This course is part of the Supervisory Development 
and Administrative Assistant Certificate Programs. 

Instructor: Carole Walton, M.A., Northwestern 
University; an experienced and highly respected teacher 
of writing. . 

Ten Thursdays, 6:00-8:00 p.m. 
February 2-April 6 

Room: A001F 
tl) FEE: $57 

Speed reading 
The volume of reading demanded of today's college 

student is great; and the ability to read swiftly, ef-
fectively and intelligently has· become of utmost im-
portance to business and professional success. This 
course is planned to sharply increase reading speed while 
maintaining comprehension by utilizing special materials 
and equipment. As a special convenience, we offer 
evening, daytime, and Saturday sessions. 

Instructors: Michael Rose, reading coordinator for 
the South Bend Community School Corporation, who has 
taught this highly successful course for a number of 
years. 

Joan Bellina, an educator and reading specialist, has 
offered programs of speedreading for the Division at 
Bendix, as well as on campus. 
1102: 
Eight Saturdays, 9:00-11:00 a.m-. 
February 4-March 25 

Room: N003 
FEE: $48 

1104: 
Eight Mondays, 6:00-8:00 p.m. 
February6-March 27 

Room: N003 
FEE: $48 

1120: 
Eight Tuesdays, 9:0041:00 a.m. 
February 7-March 28 

Room: N003 
FE~: $48 

Begins week of April 10: 
1119: 
Eight Mondays, 7:00-9:00 p.m. 
April10-June 5 

A Room: N003 
V FEE: $48 

Basic Sign anguage I 1113 
All humans have an inherent and deep need 

for communication with other people. Yet many 
deaf persons live in a world of total silence, in 
which language communication is often lacking 
or limited. Sign language enables those with 
hearing to "talk" with the deaf and helps deaf 
persons communicate with each other. 

Under the expert teaching of Alverna 
Carpenter, this course is planned for the 
beginner in sign language and is co-sponsored by 
the Speech and Hearing Center of · St. Joseph 
County. It concentrates heavily on finger 
spelling and learning to understand the world of 
the deaf. Numbers, colors, days of the week, and 
basic verbs and nouns will be covered. Proficient 
finger spelling is a goal of this course. 

Instructor: Alverna Carpenter, certified 
interpreter, National Association of the Deaf. 

Twelve Thursdays, 
6:00-8:00 p.m. 

February 9-April27 
Room: NW166 

[1] FEE: $26 

Basic Sign Language II 1114 
Designed for the person who is reasonably 

proficient in finger spelling, this course includes 
all the elementary signs any deaf person would 
know. A vocabulary of approximately 500 
whole-word signs as opposed to finger_ spelling 
will be taught, using The ABC Book by the 
National Association of the Deaf. 

Instructor: Alverna Carpenter, a certified 
interpreter for the deaf and experienced teacher. 

Twelve Tuesdays, 6:00-8:00 p.m. Room: NW166 
February7-April25 ()J FEE: $26 

Sign for Interpreters 1112 
The student who has had fingerspelling, 

basic signs, and sign conversation courses would 
benefit from this class which meets twice a 
week. 

Much exposure is given to the deaf and their 
language, AMESLAN. The course objective is 
to enable students to gain certification as . in-
terpreters of the deaf. Prerequisite: consent of 
instructor. 

Instructor: Alverna Carpenter, certified 
interpreter, National Association of the Deaf. 

Six Tuesdays, and Thursdays, 
8:06-10:00 p.m. 

February 7-March 16 
Room: NW166 
FEE: $42 

The Art of 
Good Conversation* 1101 

One of the most pleasant of human activities - and 
sometimes the most difficult- is conver!)ation. For some 
people, the ability to converse gracefully seems to come 
naturally; for others, it is an art that must be acquired ... 
and that is the purpose of this course. 

The class will discuss the basic principles of good 
conversation and related topics: how to overcome 
shyness, real and imagined impediments to conversation, 
how to converse with a VIP or cross age gaps and talk to 
the opposite sex, what to do when trapped by difficult 
people, and making an adventure out of telephone con-
versation. 

Instructor: Broadcaster Bill Darwin of WSJV, well 
known in Michiana for his interviews and "talk shows. " 

Six Wednesdays, 7:30-9:30 p.m. 
February 8-March 29 

The Video Clini 

Room: G149 
(lJ FEE: $35 

1 ' Do you own or work with small-format video equip-
ment in your agency, school, library, or business? Would 
you like to learn how to use that resource more creatively 
and effectively? 

As a follow-up to our introductory TV course, we offer 
two Saturday morning video "clinics" - one on Editing 
Techniques, and the second on Production: Lighting, 
Graphics, and Audio. Through demonstrations and 
"hands-on" experience, participants will learn basic 
information and creative ways to make the most of one 
and two-camera systems. 

Instructor: Ernie Buck, experienced instructor and 
local video consultant; member of the IUSB Cable-TV 
Task Force. 

Two Saturdays, 9:00 a.m.-12:00 m. 
February 4 and 11 

Fiction Workshop 

Room: NW166 
FEE: $25 

1100 
Everyone possesses creative powers; that is, each of 

us has the ability to transform ourself into something we 
were not before. When our creative ability seeks ex-
pression in writing, we must learn methods of exercising, 
disciplining, and developing our creative potential. 

The Fiction Workshop offers methods for stimulating 
the imagination and discovering ways to help focus this 
energy in verbal forms. Such forms may include fiction 
and expository prose. Specific activities include journal 
keeping, story telling, and discussing one another's work. 

Instructor: Dr. Cynthia Davis, A.B., IUSB, M.A., 
Northwestern University, Ph.D. , Notre Dame; currently 
has two novels in process. 

Ten Tuesdays, 8:00-10:00 p.m. 
February 7-Aprilll 

Room: A1D 
()J FEE: $53 

Effective Verbal Communication 
See description under Professional Development. 

Improving Your Word Power 1105 
Is a word ever "right on the tip of your tongue"? Do 

you sometimes recognize a word but are not sure what it 
really means? Are you ever frustrated because you can't 
express yourself the way you want? Do you know how 
much information a dictionary and thesaurus contain? 

This course is designed for those who want to enlarge 
their vocabulary, improve their pronunciation and 
spelling, and learn to use vocabulary building effectively. 
Practical application will be provided through oral .and 
written exercises. 

Instructor: Susan Levy, B.S., education, University 
of Missouri; M.A., English, University of Notre Dame; 
experienced English instructor. 

Eight Wednesdays, 8:00-9:30 p.m. 
February 8-March 29 

Introducing Europe: 

Room: AlD 
aJ FEE: $33 

Language Keys for Travelers - 1116 
For the prospective European traveler - or for a 

person interested in reviving modern language skills -
this new program offers a taste of European culture and a 
review of basic conversational phrases to make your first 
days abroad more enjoyable. Experienced instructors 
from the IUSB Continuing Education language programs 
will offer two programs each in French, Spanish, and 
German. 

Of special interest to those who plan a European trip 
this year, the classes will cover culture, politics, and 
culinary delights, and offer participants a phrase-book of 
the most needed expressions. 

Six Wednesdays, 7:00-9:00 p.m. 
Aprii5-May 10 

Arabic in a Nutshell: 

Room: N006 
tr.J FEE: $25 

Language and Culture II 1118 
Because of the great importance of the Middle East 

today, a knowledge of colloquial Arabic and Arabic 
culture is both extremely useful and fascinating. For 
business people dealing with this area, for potential 
tourists and scholars, the course will introduce the 
student to basic conversational Arabic, Semitic culture 
and Arabic script. 

9 



Instructor: Dr. Dilaver Berberi, M.A., Ph.D., 
Linguistics, Indiana University; lived in.Egypt, taught at 
American University in Cairo; writer of the course text, 
Arabic In A Nutshell; currently teaches at St Mary's 
College. 

Twelve Wednesda~s, 8:10-10:10 p.m. 
February 1-April19 

Room: N107 
OJ FEE: $48 

o1r1versational G·erman I B 1115 
Learning a new foreign language is both fun and a 

rewarding experience. This course will be designed to 
establish a meaningful working vocabulary and a feeling 
for the rhythm and structure of German conversation. 
Text, tapes, magazines, films and slides and songs will be 
used to give the students insight into German culture as 
well as language. Above all, this course will whet the 
student's appetite for further understanding and ap-
preciation of the German language. 

Instructor: James Hadley, B.A., German and 
English, Union College; studied in American Institute in 
Vienna and Goethe Institute in West Germany, where he 
also tutored military personnel in German language and 
culture. 

Fourteen Tuesdays, 8:00-10:00 p.m. 
February 7-May 9 

Room: NW055 
[f) FEE: $46 

Conversationa I Sp;;tnish I 8 1109 
Many adults have interest or need to learn Spanish as 

a second language - travelers to Spanish-speaking 
countries, businessmen who do business in the Spanish-
speaking world, foremen or other persons who are 
working with Spanish-speaking people, people who want 
to better understand the Spanish culture, and persons who 
are planning to move to the South or Southwest. Un-
derstanding, speaking, reading, and writing are the 
primary goals of this language course. 

This course is planned for students who have some 
experience with Spanish. Course content includes the 
sound system, the basic structure, and acquisition of a 
basic vocabulary through listening, speaking, reading, 
and writing. 

Instructor: Dr. Dolores Aballi, a native of Cuba, with 
degrees from Havana University and Indiana State 
University; an experienced teacher of Spanish, and 
director of the language laboratory at St. Mary's C9llege. 

Fourteen Tuesdays, 7:00-9:00p.m. 
February 7-May 9 

Room: NW072 
C.\..1 FEE: $46 

Conversationa I Spanish II B 1110 
Planned for students who previously studied Spanish 

for a minimum of two semesters but who would like to 
express themselves more fluently in the language, this 
course offers a review · and further study of grammar, 
readings related to Spain and Latin-American 
civilization, and conversation on short stories and current 
events. 

Instructor: Dr. Carlos Aballi, a native of Cuba, and 
an experienced teacher of children and adults in 
American schools. 

Fourteen Tuesdays, 7:00-9:00 p.m. 
February 7-May 9 

Room: N120 
[JJFEE: $50 

Conversational French I B 1108 
Doe8 your business bring you into contact with your 

French counterparts7 Do you plan to visit France or a 
French-speaking country this year7 Do you want to 
refresh the French you studied in high school or college? 
Or do you want to learn a new language for personal 
enrichment7 This introductory course will cover 
dialogue, pronunciation, basic grammatical principles, 
and simple written prose. Participants will also gain a 
deeper insight into French customs and culture. Several 
films will be used, in addition to the text. 

Instructor: Kathleen F. Werner, B.A., French, 
Rosary College; M.A., French, Eastern Michigan 
University; University of Fribourg; Secondary School 
Certificate, IUSB; French instructor, A.M. General. 

Fourteen Tuesdays, 8:00-10:00 p.m. 
February 7-May 9 

Russian Ill: 
Intermediate Russian 

Room: NW0063 
aJ FEE: $46 

1111 
Designed for the student who has had three semesters 

of college-level Russian, the course will focus on the 
development of oral and written fluency in Russian 
through drill, memorization, conversation, and writing 
practice. Classes will center around reading and 
discussion of Russian expository prose, and student's 
work will be tested and reinforced through. quizzes and 
homework assignments~ 

Instructor: Olga Nikolaevna Nazaroff, B.A., M.A., 
University of Wisconsin; adjunct lecturer, !USB. 

Twelve Mondays and Thursdays, 
1:15-2:45 p.m. 
February 6-Aprll27 

~0 

Room: NW053 
()3 FEE: $42 

WOMEN'S STUDIES 
What Every Woman Should Know -1231 

Many women rarely have the opportunity to acquire 
financial information unless someone is trying to sell 
them something. As a result, they hesitate to ask and 
remain unaware of the basic financial information they 
need and want to know. 

This course is designed to familiarize women with the 
many areas of our financial world and will include 
presentations and question-and-answer periods on in-
surance, investments, credit, wills and trusts, taxation, 
and the law and women. 

Instructors: Course coordinator Patricia Mabbatt, 
assistant vice-president and trust officer of the First Bank 
and Trust Company of South Bend. Other resource per-
sons are 9an Gifford, insurance; Ruth Kelly, credit; 
Joanne Weiss, investments; and Jeanne Swartz, law and 
women. 

Seven Wednesdays, 8:00-10:00 p.m. 
February 1-March 15 

Officiating Basebaii-Softba II 

Room: NW066 
FEE: $40 

1235 

Have you always wanted to be - rather than boo -
the umpire? This new course will prepare you for the fun 
of working with young athletes, while increasing your 
baseball expertise. It also offers a special vocational 
opportunity for the woman who is interested in officiating 
in the new and expanding area of girls' sports. Par-
ticipants will gain experience in baseball fundamentals, 
learn the lilies of both hardball and softball, and have the 
chance to prepare for the test certifying them to be um-
pires. They will also discuss the role and responsibilities 
of an official in college and youth sports programs. 
Enrollment will be limited. 

Instructors: The course will be coordinated by Astrid 
Hotvedt, B.S., M.A., with extensive experience in local, 
state, and national sports programs. Also partiCipating 
will be Donald Faley, director of the Notre Dame sports 
camp, and an experienced baseball instructor and of-
ficial. 

Six Mondays, 7:06-D:OOp.m. 
February 6-March 13 
<Plus outdoor sessions 
to be arranged) 

Room: A001B 
FEE: $50 

(Includes books and test fees) 

Assertiveness Training 
See description under Personal Development. 

Physical Fitness for Women 1232 

A physically fit woman has the energy to enjoy 
hobbies and recreational activities and to work with vigor 
and pleasure without becoming totally exhausted. She has 
the strength and stamina to meet unexpected emergen-
cies. Finally, she feels good mentally as well as 
physically. If this describes your personal goal, read on! 

This course offers a well-coordinated program of 
jogging and conditioning exercises designed to increase 
flexibility, reduce minor aches, improve the general 
appearance, and stimulate and strengthen circulatory 
and respiratory sytems. 

Skipping rope is sure to bring back happy memories 
of grade school days; jogging through the halls of the 
newly acquired Associates Building has started rumors 
that IUSB is training a Women's Track Team! It's also a 
chance to exercise to music among friends. 

You should bring shoes and clothing that are suitable 
for exercising and jogging, a towel and a jump rope to the 
first class. The only requirement is your doctor's per-
mission to participate. 

Instructor: Nancy Keel, B.A. St. Louis University, 
has taught this popular course in South Bend and 
Bloomington for the past several years. 

Eight Mondays and Thursdays, 8:06-9:00 p.m. Room: A005 
February 6-March 30 FEE: $39 

An Ana lysis of Woman's 
Role in Society* 1902 

An annual popular offering, this course focuses upon a 
definition of woman, women in history, women at work 
and current issues affecting woman. The current course 
will also focus on the latest work in theology by feminists 
and upon new findings about ancient goddess worship by 
archaeologists. There will be films and videotapes, as 
well as lectures and discussion. Guest speakers include: 
Dr. Collette Moser (labor economist), Z. Budapest (high 
priestess), Nofma Bahia (Brazilian artist and explorer), 
Dr. Marjorie Kinsey (art historian), a guest on 
"Lesbianism from the Closet," Dr. Jonelle Farrow 
(psychologist), and many others. 

Instructor: Gloria Kaufman, Ph.D., Brandeis, 
associate professor in English at IUSB, course coor-
dinator. 

Fifteen Tuesdays and Fridays, 1:00-2:15 p.m. Room: N106 
January 13-May2 tiJ FEE: $48 

Self-Reliant Woman 1* 1233 
How do women become self-reliant in a changing 

society? How do they experience more deeply that which 
will enable each to "stand alone"? And how, with this 
strengthening of the inner self, do women move outward 
with greater warmth, strength, and humanness to others 
around them - friends, husbands, children, co-workers? 
Together the group will explore these questions as women 
and as human beings. 

Planned especially for women, the workshop will help 
the participant create an individual wholeness so that her 
outer actions and inner self can interact more freely with 
those around her. 

Instructor: Melba Laird, M.S.W., University of 
Denver; counselor, St. Joseph County Mental Health 
Center. 

Enrollment is limited. 

Ten Wednesdays, 8:06-10:00 p.m. 
February 8-April12 

Self- iant Woman II ole 

Room: NW050 
FEE: $53 

1234 
What is "change," and where am I in the process? 

What do I need to develop to reach my goals- family, 
peer support, education? What if I fail? 

Women who are involved in changing their lives-
altering careers and life patterns - have a need for 
guidance and information on the process and strategy of 
adaptation. They also need the support of their peers. 

This course, building on the process of self-evaluation 
and growth initiated in "Self-Reliant Woman," will allow 
participants to continue to explore who they are, what 
they want, and how to progress toward new discoveries. 
Together, women in the class will cover a wide range of 
issues: decision-making and goal setting, clarifying and 
setting priorities, saying goodbye and saying hello -
letting go of past prejudices and developing or 
discovering new, more helpful ideas. 

Instructor: Elaine E. Black, M.S.W., University of 
Michigan; trained counselor, therapist and psychiatric 
social worker, currently coordinating the staff training 
project for Indiana Mental Health Centers. 

Ten Mondays, 6:40-8:40 p.m. 
February 6-April10 

PERSONA 
DEVELOPMENT 

Room: NW064 
FEE: $53 

Transactional Analysis (T.A.) I & II 

If you are looking for better ways to understand your 
own behavior and to enjoy life more fully, this in-
troductory course in T.A. is for you. Not only does T.A. I 
cifer you relevant insights in understandable language, 
but it also suggests methods for personal development. 

As a continuation of T.A. I, Transactional Analysis II 
focuses on the areas of "games" and "scripts." "Games" 
will be explored to determine their nature, why they are 
played, how to uncover them in self and others, and how to 
change, when and if you are involved in games. 

Participants will also be given the opportunity to 
examine their own "script," its elements, and what they 
can do to alter them. Transactional Analysis I, or another 
basic introduction to Transactional Analysis of at least 
eight hours is the prerequisite for enrolling in T.A. II. 

Instructor: James A. Robinson, M.Th.; director of 
Inter-Act Center for Growth. 

1600: T.A. I 
Six Tuesdays, 7:00-10:00 p.m. 
February 7-Marcb 14 

1601: T.A. D 
Six Tuesdays, 7:00..10:00 p.m. 
March 21-April25 

Room: Gl49 
QJ FEE: $42 

Room: G149 
(11 FEE: $45 



sse ive ss ra ·nin 16 5 
Most people can identify with those who are afraid to 

say "No," or who have difficulty asking for what they 
want. Many of us avoid conflict, even disagreement, 
thinking we have to please everyone. W ~ find it hard to 
speak up in meetings or the boss's office. Some of us feel 
as if we always come out on the "short end" of things. 

When we don't assert our rights, thoughts, and 
feelings, the cost is often that we feel down on ourselves, 
guilty, frustrated or angry. 

Assertiveness Training is not therapy, but it does 
offer systematic skills which enable us to stand up for our 
own rights while respecting the rights of others. 

Designed for both men and women, the course will 
introduce ''AT'' and explain the differences in aggression, 
non-assertion, and assertiveness. Structured experiences 
and role-playing will help participants look at their own 
behavior. Video-taped vignettes and actual situations will 
be discussed. Participants will have the opportunity to 
practice and apply AT skills. 

Instructors: Doug Mosel-Williamson, M.S. coun-
seling, Indiana University; human relations consultant, 
counselor, and associate faculty member at IUSB. Wanda 
Mosel-Williamson, candidate for the M.S. in guidance and 
counseling, !USB; experienced in c~leading counseling 
and assertiveness training courses and workshops. 

Eight Thursdays, 6:40-9:10 p.m. 
February 2-March 23 

Yoga : A Philosophy 
and a Way of Life 

Room: AlA 
CIJFEE: $48 

1606 
In man's search for meaning, he looks far and wide, 

little aware that true meaning and direction come from 
within. Yoga can be an important catalyst to this 
discovery, for within yoga lie many ancient and time-
proven methods to awaken the mind, body and spirit. 

Emphasis will be placed upon the yoga postures, 
meditation, natural foods, mini-lectures and personal 
enrichment through self-awareness exercises. These will 
enable the student to find within himself areas of joy, 
insight, intuition, inspiration and meaning. 

Instructor: Pam Rengel, B.A., M.S. in guidance and 
counseling, !USB; specialized outside training in 
psychosynthesis and transpersonal psychology. 

Eight Tuesdays, 7:00-9:30 p.m. 
February 7-March 28 

· Hatha Yoga 

Room: NW074 
FEE: $44 

The need for relaxation and self-exploration are 
recognized essentials for today's living. Through an 
ancient philosophy and discipline, we in 20th century 
America can develop means to help us more fully develop 
wr potential and enjoy our present world. 

Offered both as a morning and a noon-time course, 
Hatha Yoga provides an introduction to its postures and 
creativity. 

Instructor: Ellen Yoder, an experienced · yoga in-
structor. 

1607: 
Eight Tuesdays, 9:30.11:00 a.m. 
February 7-March 28 
1608: 
Ten Tuesdays, 12:00-1:00 p.m. 
February 7-AprU 11 

Room: AOOIE 
FEE: $30 

Room: A001E 
FEE: $26 

How to Select/Change 
You Ca e 1604 

Are you unhappy with your present career or 
beginning to think about having a career for the first 
time? This course is designed to help you in your decision-
making process. 

Included in the course are: the emotional steps in-
volved with change, decision-making as a style and 
process, skill assessment, value clarification and the 
relationship between values and work, and career fantasy 
exploration. In addition, an interest assessment is given 
and reviewed and an evening is spent in career research. 

Instructor: Jill Soens, M.S., counseling, Indiana 
University; experienced counselor and instructor. 

Six Thursdays, 8:00-9:30 p.m. Roo,m: NWOSO 
February2-March9 CIJ FEE: $37 
Plus individual meeting with instructor. 

T'ai Chi Ch'uan 1603 
With good reason, T'ai Chi Ch'uan is known as the 

Supreme Grand Ultimate Exercise. This ancient Chinese 
art brings a harmony of mind, body and chi-the inner 
energy-to its practitioners. Its students find mental and 
physical refreshment in its deliberate, circular 
movements. Although the philosophy and fundamentals of 
T'ai Chi are thousands of years old, they become more and 
more valuable when applied in our stressful modern 
world. 

T'ai Chi Ch'uan is both a glowing health and meditative 
exercise and a system of self-discipline. It offers you a 
way to find energy for health, serenity of spirit, and power 
for living from this ancient system of movement. 

Instructor: Steven Katz, M.A. ; associate professor, 
Notre Dame; a creative writer, studied at T'ai Chi Ch'uan 
Association in New York City under Professor Cheng Man 
Ching. 

Ten Thursdays, 6:30-8:00 p.m. 
February 2-April 6 

For Men Only* 

Room: A001E 
FEE: $31 

1609 
The women's movement, although focused on men, 

has not left the male segment unaffected. In fact, a side 
effect has been a fascinating new insight into the situation 
of men in this society. This should aid men in developing 
their own identity and in learning how to relate better to 
women in this age. 

In For Men Only (women are permitted) participants 
will review selected materials drawn from humanistic 
psychology. Topics will include the writings of men's 
liberation, the situation of male and female in America 
today; psychoanalysis and the male/female dilemma; 
Gestalt therapy and the pathway to feelings; trans-
actional analysis and the problem of male/female re-
lationships; and bioenergetics and the liberation of the 
body. Participants will review sociological perspectives 
on the roles of man and woman in terms of sex, job, 
parenting, and other issues, and consider new decisions 
being made by men as they begin to fulfill themselves as 
individuals. 

Instructor: Frank Morris, M. Divinity; clinical 
member of the International .Transactional Analysis 
Association; co-director, Center for Creative Change. 

Eight Wednesdays, 8:60-10:00 p.m. 
February 1-March 22 

Room: NW053 
[lJ FEE: $42 

C EATIVE ARTS 
Floral Arranging for 
Your H me ()1244 

By popular request, John Dake offers a course in 
basic flower arranging for the homemaker. Mr. Dake 
will start with the fundamentals of handling flowers -
wiring, placing, color, texture and. design - and teach 
participants how to create bouquets, centerpieces, 
planters, and dried arran.gements. One session will in-
clude corsage and bow-making. Enrollees will create 
beautiful arrangememts to take home. 

Instructor: John D. Dake studied at Purdue 
University and the American Floral Arts Institute in 
Chicago; an experienced floral designer, and owner of the 
Posy Patch in South Bend. 

Enrollment is limited. 

Five Tuesdays, 7:00-9:00 p.m. Room: NW154 
April4-May 2 FEE: $49 
(Fee includes instruction plus fresh flowers and 
materials.) 

Basic · Interior Design* 
Have an expressive home! For those interested in 

creative home decorating, Basic Interior Design provides 
professional insights. It is planned for the person who has 
little or no background in interior design, but would like to 
know more about the principles and techniques involved 
in creating a pleasing environment. 

During the eight sessions, the class will study textiles, 
floor plans, furniture periods, accessories, furniture 
selection, window treatments and floor coverings. In 
addition, a class project will enable students to apply 
what they have learned. Not only will this course be en-
joyable, but participants will also gain many new ideas 
for decorating their homes, and developing their creative 
talents. 

Instructor: Anne Esch, morning session instructor, a 
professional decorator with considerable experience in 
home and commercial decorating. 

Lynn Gallagher Leipold, evening instructor, B.A. in 
interior design, Andrews University. 

1700: 
Eight Wednesdays, 9:30-11:30 a.m. 
February 1-March 22 

1701: 
Eight Mondays, 8:00-10:00 p.m. 
February 6-March 27 

Silk-Screen Printing 

Room: N007 
CIJ FEE: $36 

Room: AID 
[lJ FEE: $36 

1203 
Especially for students who wish to increase their 

creative expression and enjoyment of life, this course 
offers you the opportunity to learn silk-screen printing for 
greeting cards, posters, and fabrics. Students will become 
acquainted with the history of silk-screen printing and its 
application to the arts, learn how to assemble a screen 
and use paper stencil, glue block-out, and photographic 
methods, and print silk-screens. 

Instructor: Todd Hoover, M.F.A. with a thesis in 
photography, University of Notre Dame; an outstanding 
photQgrapher and artist who has won numerous awards, 
and an art and photography teacher for the South Bend 
Community School Corporation. 

Ten Thursdays, 7:00-9:30 p.m. 
February 2-April6 

Off-Campus 
FEE: $56 

<Includes some lab materials.) 

Basic Photography: 
Black and White 

Planned for the person who has little or no ex-
perience handling the camera, this course is a thorough 
introduction to photography. From selecting the subject 
to mounting the print, the student is directed toward the 
goal of making a quality black and white print. 

The course will cover types of cameras, exposure, 
lighting, composition, film selection, lenses, and filters. In 
addition, each class member will develop a roll of film, 
make a photogram, contact proof, and black and white 
print, and dry mount a print. 

Instructor: Bonny ·Hoover, M.A. in communication 
arts, University of Notre Dame. 

1200/1:00-3:00 p.m. 
1201/6:00-S:OO.p.m. 
Ten Wednesdays 
February 1-ApriiS 

Basic Photography: 
Color/Slide 

Room:N126 
FEE: $45 

(Includes class materials.) . 

Planning that special vacation trip? Keeping a record 
of your rapidly growing and changing children? This 
course can help you get better use from your 35mm 
camera. 

The course begins with basic camera operation and 
progresses through portraiture. Students will be in-
troduced to and practice basic photo techniques such as 
focus, exposure, composition, posing, filtration, indoor 
and outdoor lighting, time exposure photography, and 
slide show presentation. Assignments are planned to help 
you effect technically perfect and aesthetically pleasing 
photos. 

Instructor: Larry Cassel, B.P.A., Brooks Institute of 
Photography. 

1204: 
Ten Thursdays, 7:00-9:00p.m. 
February 2-April6 

1205: 
Ten Thursdays, 7: 00-9:00 
Aprii13-June 15 

Creative Photography I 

Room: G102 
FEE: $35 

0 Room: G102 
FEE $35 

1206 
Photography has become a medium with unlimited 

possibilities for the creative photographer. Many of the 
techniques and processes which make photography a 
creative outlet will be offered to the participants in this 
course. These include high contrast photography, 
posterization, bas-relief, half-tone, texture screens, and-
many others. 

Extensive use will be made of the well-equipped 
photographic darkroom. Students will supply their own 
film and a camera capable of 35mm negatives or larger. 
Class materials will be supplied. 

Instructor: Todd Hoover, M.F.A. with a thesis in 
photography, University of Notre Dame; an outstanding 
photographer and artist who has won numerous awards, 
and an art and photography teacher for the South Bend 
Community School Corporation·. 

Ten Tuesdays: 7:00-9:30p.m. 
February 7-April 11 
<Includes most lab materials.) 

Photography for Youth 

Off-Campus 
FEE: $59 

See course description in Youth section. 
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Introduction to Stained----. 
Glass Crafting 1706 

For people who are looking for new hobby 
enjoyment, and for artists seeking a new 
medium, stained glass crafting offers exciting 
challenges and rewards. This course, an in-
troduction to an ancient and ever-popular art 
form, is designed to teach basic techniques so 
that students can make gift items, repair old 
possessions, and gain a perspective on historical 
glass use. Sessions will deal with types and 
quality of glass, and appropriate tools and 
techniques of cutting and soldering; participants 
will complete several projects in the laboratory. 
Each student will receive $20 worth of materials 
to be used in the class, and should be prepared to 
purchase tools for their own crafting. A list of 
supplies to be brought to the first class is 
available in the Continuing Education office. 

Instructor: Andrew Daugherty, B.S., ar-
chitecture, University of Michigan; prize-
winning stained glass artist. 
Enrollment is limited. 
Seven alternate Thursdays, 
7:00-10:00 p.m. 
February 2-April27 

Room: NW150 
trJ FEE: $75 

<Fee includes most crafting materials.) 

Watercolor Painting 1702 
Being able to capture some of nature's beautiful 

kaleidoscope of changing light and vibrant color is a 
never-ending source of delight. No matter what your art 
background or age, it is not too late to begin to paint. 

The instructor, Mary Dance, will demonstrate 
techniques for handling watercolor and will stimulate 
creative painting by a variety of approaches to various 
subject matter, including painting on location, still-life, 
portrait and abstracting from nature. Each session 
students will paint from a different subject matter. The 
course is designed specifically for the post-secondary 
school adult. 

Instructor: Mary Dance, B.F.A., IUSB; winner of 
numerous awards for her paintings. 

Enrollment is limited. 

Ten Wednesdays, 7:00-10:00 p.m. 
February 1-April 5 

Room: NW120 
FEE: $49 

Fashion Illustrating 1709 
For the person who has designs on entering the world 

of high fashion illustration, this course will demonstrate 
the basic principles of color, ad separation, and use of 
Benday tone and rapidograph pens. Participants will 
learn the fundamentals of illustration and advertising 
common to the local community and independent retailer. 
The class will also employ models in later sessions 
focusing on the demands of fashion illustration in the 
major market. 

Instructor: Betty Eming, for the past eight years 
employed in fashion illustration and advertising with 
local retailers and as a free-lance artist. 

Eight Wednesdays, 8:00-10:00 p.m. 
February 8-March 29 

Room: N006 
FEE: $48 

Drawing 1708 
Drawing class is designed to help students on all 

levels develop and practice their abilities to visualize and 
express images through the various drawing media. 
Under the expert direction of Delores Davisson, each 
session will begin with a short presentation, followed by 
studio work with individual instruction. Students will 
work at their own rate. 

Content includes the visualization process, studies in 

~2 

proportion, modeling and cast shadow, texture studies, 
perspective studies, still life, composition, drawing the 
human figure, and drawing from the imagination. The list 
of materials to be furnished by the student is available 
from the Continuing Education office. 

Instructor; Deloris Davisson, M.A., Sacramento 
State University; a talented printmaker and experienced 
teacher. 

Twelve Wednesdays, 7:30-10:00 p.m. 
February 1-April19 

Calligraphy: 
The Art of Handwriting* 

Room: AlA 
FEE: $57 

1703 
Would you like to hand-letter your own Christmas 

cards, invitations, calendars, and birth announcements? 
Have you wished to give an "uncommon" gift that ex-
presses your talents? If so, a course in calligraphy can 
provide the necessary instruction. Although elegant 
letters will not alter the meaning of a text, their artistic 
form will certainly enhance its visual appearance. 

Students will learn Chancery-cursive lettering with 
both pen and brush. Necessary materials are C-2 and C-3 
Speedball lettering points and pen holders and optional 
•;4 " or 1;2" steel brushes (Speedball steel brushes) and 
black India ink. 

Instructor: Todd Hoover, M.A. and M.F.A., 
University of Notre Dame. 

Eight Wednesdays, 6:00-8:00 p.m. 
February 1-March 22 

COLLEGE 
PROFICIENCY 
How to Study /Succeed 
in College 

Room: N006 
(lJFEE: $35 

1506 
"I wish I'd known. I studied ... but obviously not the 

right things or not the right way." 
"Can I make it in college? The environment is so new 

-so foreign; I know so little about it! '' 
"I've been out of school for a while- will I feel out of 

place in a college classroom?" 

Such anxieties and questions trouble both the college-
bound senior and the adult thinking of returning to school. 
This course - also highly useful to high school 
sophomores and juniors - is planned to do more than 
simply allay your fears. It offers techniques and 
strategies to avoid academic disaster and overcome 
common classroom difficulties. 

In the class, you'll cover essential study techniques: 
how to listen, take lecture notes, use time effectively, 
prepare for different kinds of tests, write an essay exam, 
and prepare assignments, themes, and term papers. 
Sessions will also introduce you to effective use of the 
college library, and how to read a variety of subject 
materials effectively. "How to Study/Succeed in 
College" is a small investment which can yield major 
returns! 

Instructor: Lester C. Lamon, Ph.D., North Carolina: 
associate professor of history at IUSB and experienced in 
teaching in this program. 

Five Tuesdays, 5:30-7:30 p.m. 
February 7-March 7 

Scholastic Aptitude 

Room: AOOlF 
tiJ FEE: $25 

AWF: 2/$45 

(SAT) Preparation 1500 
Are you the adult who is returning to school and needs 

to retake the SAT or GRE exam? Are you the high school 
sophomore who wants to plan ahead for college aptitude, 
scholarship, and entrance testing? Is taking a stan-
dardized test hard to face? If so, this course will provide 
you with an introduction to such tests, review their 
basic organization and offer approaches to make you feel 
more at ease. The instructors will also suggest how to 
prepare to take the exams. 

Class time will be equally divided between the 
mathematics section of the SAT and the section dealing 
with vocabulary, reading comprehension, and standard 
basic written English. 

Your own readiness will be measured in a series of 
practice tests and exercises, done in and out of class. 
Homework is not only expected, it is essential. 

Required texts and materials are Barron's How to 
Prepare for College Entrance Examinations, Six-Way 
Paragraphs by Walter Pauk, Preparation for the Miller 
Analogy Test, and fifty answer forms. Please obtain the 
editions available at the IUSB bookstore. In addition, 
numerous materials are supplied in class. 

Instructors: Babette Maza in English and Dorothy 
Allen in mathematics are experienced teachers both in 
their special fields and in this popular course. 

Thirteen Thursdays, 6:00-8:00 p.m. 
February 2-April 27 

Basic Composition 

Room: NW156 
tiJ FEE: $59 

1503 
How do I organize a paragraph and a paper? How can 

I clearly and efficiently use words to say what I mean? To 

strengthen the student's ability to write effectively, Basic 
Composition treats writing as a three-stage process: 
prewriting, writing, and rewriting. The text is Mc-
Crimmon's lively Writing With a Purpose. 

Instructor: Darwin Nelson, B.A., Wabash College, 
M.A., Indiana University; experienced teacher of this 
ever-popular course. 

Fourteen Tuesdays, 6:00-7:50 p.m. 
February7-May9 · 

Improving Your Reading 
and Study Skills 

Room: NW156 
[JJ FEE: $44 

Analyzing, skimming, reading to detect bias, and 
comprehending are all critical skills for success in high 
school and college. This course is designed for the student 
whose reading and study skills need some sharpening; it 
concentrates on individual needs and effective academic 
strategies. 

Instructor: Michael Rose, coordinator of the South 
Bend Community School Corporation's reading program. 

1501/6:00-7:50 p.m. 
1502/8:00-9:50 p.m. 
Twelve Tuesdays 
February 7-April 25 

Room: N003 
a:J FEE: $42 

Basic Modern Mathematics I: 
Pre-Algebra 1504 

A careful study of arithmetic with attention to both 
structure and skills, this course helps the college-bound 
student who is weak in math or requires a review of basic 
arithmetic and elementary algebra. It includes whole 
numbers, rational numbers, concepts of relations and 
functions, percentage, ratio, and proportion. These topics 
focm an essential part of the mathematical background 
that all students will need in the adult world, as well as 
providing a sound foundation for any future work in 
mathematics. 

Instructor: Eugene Hudson, M.S. , Indiana Univer-
sity; experienced college proficiency mathematics 
teacher. 

Fifteen Wednesdays, 6:00-7:30 p.m. 
February 1-May 10 
Plus twelve Monday labs, 8:00-9:30 p.m. 
February 13-May 1 

Room: GUO 

Room: N013 
trJ FEE: $50 

Basic Modern Mathematics II 1507 
Does your business now require you to become more 

expert in math? Or would you like to get a firmer basis to 
tackle calculus or college math? Structured to meet the 
increasing demands of college and industry, this course 
begins with a review of basic algebra, and then leads into 
a study of functions, inequalities, equations, polynomials 
and rational expressions. It also offers a thorough 
treatment of trigonometry. College Proficiency 
students will be assigned to this course or Math I by the 
Division of Continuing Education. 

Instructor: Eugene Hudson, M.S., Indiana Univer-
sity; college proficiency and high-school honors matb 
teacher. 

Fifteen Wednesdays, 7:45-9:15 p.m. 
February 1-May 10 
Plus twelve Monday labs, 8:00-9:30 p.m. 
February 13-May 1 

RECREATION 
Racquet Ball 

Room: GUO 

Room: N013 
OJ FEE: $50 

What is the main challenger to tennis as tbe fastest 
growing participatory game of the 70's? Racquet ball. 

It's easier to learn than tennis but is a natural for 
tennis players. It also provides excellent conditioning of 
off-season athletes. 

All classes are 1% hours with the first half-hour 
devoted to understanding the game followed by one hour 
of supervised play. Racquets and balls are supplied. 

The class is taught at Lafayette South Tennis Club, 
4321 South Lafayette Boulevard, by club professionals. 
1828: 
Six Mondays, 9:00-10:30 a.m. 
February 6-March 13 
1829: 
Six Mondays, 6:30-8:00p.m. 
February 6-March 13 
1830: 
Six Fridays, 6:30-8:00 p.m. 
February 10-March 17 

Tennis for Health 

FEE: $30 

FEE: $30 

FEE: $30 

Tone your muscles, improve your cardiovascular 
system, and release your tensions. These courses will 
teach you the fundamentals or improve your play. 

Beginning Tennis is for those who want to learn the 
sport. Utilizing on-the-court instruction, it will cover all 
the basic strokes: forehand, backhand, volley, and serve. 
Each participant should provide tennis shoes and racket. 



Drills and Skllls I is for the advanced beginning tennis 
player. It is designed to teach the skills required to win-
strategy, angles, movement to the net, and base line play. 

The eight 1lh hour lessons are conducted at the 
Racquet Club, 4122 Hickory, Mishawaka, and the 
Lafayette South Tennis Club, 4321 South Lafayette 
Boulevard. Instructors are the club professionals. 
Students will also have access to saunas, whirlpools, ball 
machines, practice balls, and members' court rates. In 
addition, baby sitting is available during the day, Mon-
day-Friday. Call club for information. 

Starting week of February 6: 
e inning T nnis 

1814: Monday, 6:30-8:00 p.m. 
1815: Monday, 6:30-8:00 p.m. 
1816: Wednesday, 6:30-8:00 p.m. 

or hil re ly 
1817: Saturday,10:00-11:30 a.m. 
1818: Saturday,10:00-11:30 a.m. 

Drills and Skills I 

FEE: $48 or 2/$90 

Racquet 
Lafayette 
Racquet 

Racquet 
Lafayette 

(For the Advanced Beginner) 
1819: Monday, 6:30-8:00 p.m. Racquet 
1820: Monday, 8:00-9:30 p.m. Lafayette 

gi 
1821: Monday, 6:30-8:00 p.m. 
1822: Monday, 6:30-8:00 p.m. 
1823: Wednesday, 6:30-8:00 p.m. 

0 n 
1824: Saturday,10:00-11:30 a.m. 
1825: Saturday,10:00-11:30 a.m. 

Drills and Skill 

Racquet 
Lafayette 
Racquet 

Racquet 
Lafayette 

(For the Advanced Beginner) 

1826: Monday, 6:30-8:00 p.m. 
1827: Monday, 8:00-9:30 p.m. 

Racquet 
Lafayette 

How to Coach Winning Baseball 
Youth through Hi h School 1813 

Probably the most popular sport in the Michiana area 
is baseball and each year thousands of area youth par-
ticipate in' this activity. This requires the part-time, 
voluntary time and talents of hundreds of area adults as 
coaches. At the same time, this region is the ho.me of. one 
of the "winningest" active high school coaches m Indiana 
- Jim Reinebold. 

Through this course Michiana youth baseball coaches 
will develop a better understanding of the techniques, 
fundamentals and strategy of baseball through intensive 
instructional ~essions. Specific topics to be discussed are: 
pitching (from the mechanics to th~ mental side), . the 
defensive game, hitting and buntmg, base runrung, 
conditioning and practice, maintaining . equipment and 
field and motivating players. By learrung more about 
coacbing and baseball, youth league coaches will further 
enhance their coaching ability and the all-round 
development of their players. . . 

Instructor: Jim Reinebold, M.A., Umversity of Notre 
Dame, baseball coach, Clay High School, South B~nd. 
Under his coaching, the Clay teams have been Indiana 
high school champions once (all-~ime state r~ord ~or 
wins) and conference and regional champiOns In-
numerable times. 

Seven Mondays, 7:00-9:00 p.m. 
February 6-March 20 

Room: A001A 
{lJ FEE: $33 

s ti 
Through skating you will develop your own skills as 

well as find a graceful way to exercise and keep 
physically fit. 

Figure Skating I is designed for ~e beginner. Con~ent 
includes balancing, walking and bendmg, the proper fit of 
the boot, skating forward and backward, stoppmg, and 
beginning skating maneuvers. 

Figure Skating II and III is for anyone who has had 
previous skating experience of any kind. Backward 
skating, backward crossovers, spirals, two-:foot spins, 
outside and inside edges, three turns, waltz Jumps, and 
lunges will be taught. Additional figure skating 
maneuvers and some beginning ice dancing will be in-
troduced for the more advanced skater. This course is for 
anyone interested in ice skating, except the very begin-
ner. It is great exercise and lots of fun! 

Each course consists of six-one-hour lessons- half 
instruction and half supervised skating - plus one free 
skating session per class (or eight free admissions to open 
skating sessions). . 

Instructor: Donna Brown, M1S.; experienced 
classroom and ice skating instructor. 

Location: Ice Box, 1421 South Walnut, South Bend. 

Classes begin week of February 6. FEE: $32 
1808: 

Figure Skating I 
Eight Tuesdays, 6:15-7:15 p.m. February 7-March 28 

1809: 
Figure Skating II and III 
Eight Thursdays, 6:15-7:15 p.m. February 9-March 30 

Cross Country Skiing 
Do you yearn to enjoy the natural beauty of the snow-

covered Michiana woods and countryside? Cross country 
skiing, a rapidly growing sport, offers this self-satisfying 
peace and pleasure. 

Instructors: J. V. Peacock, Gretchen Stamp, and Jill 
and Jim Meuninck. 

3802: 
One Tuesday and Thursday 
7:30-9:00p.m. 
January 3 and 5 
AND two Sundays 
January 8 and 15 

Room: N106& 
Off-Campus 

Instructors: Peacock and Stamp 
3803: 
One Monday and Wednesday 
7:30-9:00p.m. 

Room: A. V. Trailer & 
Off-Campus 

January 9 and 11 
AND two Saturdays 
January 14 and 21 

Instructors: The Meunincks 

L arn to Ski 
"If you can't fight it, join it!" Looking for a way to 

get the most from our midwestern winters? Intrigued 
with the passion others feel for the beauty of snow and the 
out-of-doors? Hoping to meet new friends or find a life-
time sport the whole family can enjoy together? Downhill 
skiing offers this and much more! 

Planned for the beginner or novice skier, this course 
provides special instruction in the graduated length 
method ( GLM) : two one-hour lessons on three-foot skis, 
two one-hour lessons on four-foot skis, and two one-hour 
lessons on five-foot skis. At the end -of the time, most 
students can parallel without any difficulty. 

Fee includes instruction (six hours), equipment 
rental, lift tickets, and practice time until 10 p.m. 
following each lesson. Students are expected to dress 
warmly and comfortably and wear a pair of tow mittens. 

The course is taught by the professional staff of Royal 
Valley at their resort area, several miles north of 
Buchanan and just west of Red Bud Trail on Miller Road. 
(Map is available at Division office.) Join your friends-
new and old - in the discovery of a thrilling life-long 
recreation. 

1804: (ages 14 and over) 
Three Mondays and Thursdays, 6:30p.m. 

1805: (for ages 9-13) 
Three Mondays and Thursdays, 6:30p.m. 
January 30-February 16 

Small oa ailing 

Royal Valley 
Resort 
FEE: $75 
AWF: 2/$140 

1812 
Do you dream of cool breezes and the wild 

exhilaration of a white-capped, spray-flying lake? Do you 
long to escape the gasoline fumes and noisy vibration of a 
speed-crazy, modern world for moments of closeness to 
nature's water, wind, and weather? As ancient as Egypt 
and as modern as the space age, sailing can be learned by 
the six-year-old but continue to challenge the 40-year 
veteran. It is a sport that can involve the entire family in 
competitive racing as well as pleasure sailing, and it can 
be enjoyed for a few hundred dollars investment as well 
as thousands. 

Small Boat Sailing offers beginning instruction in a 
sport suitable for all ages. Content includes the basic 
techniques of sailboat operation, sailing history, theory, 
type of boats and equipment, nomenclature, boat and sail 
care, safety, costs, and how to select a boat for purchase. 

Two Saturday sessions will provide a "turn at the helm" 
fer each enrollee. 

Instructor: John Makielski, past international 
commodore of the national one-design boat class, holder 
of one national and three district championships in the 
cla&s, and has sailed competitively for more than 30 
years. 

Enrollment is limited to 20. 

Three Thursdays, 7:00-9:00 p.m. 
April20 & 27, and May 4 
Plus Two Saturdays, 12:00-4:00 p.m. 
April29 and May 6 

Sma II Boat Racing 
Rules and Strategies 

Room: NW074 

and Off-Campus 
FEE: $30 

1801 

Sailboat racing offers the participant the challenge of 
mastering wind, waves, and boat. It provides the se~ting 
foc quick decision-making in the ~ace of mar:ty ch?Ices. 
For the serious competitor it provides the satisfaction of 
accomplishment by requiring the skipper an~ crew. to 
know and apply their best skills in boat handlmg, wmd 
predictions, tactics and stra~egies. For t~~ beg~nning 
sailor, racing provides the settmg to lear~ sallmg skills by 
comparing boat handling and results with t.hos~ of other 
skippers in similar situations. Sailboat racmg IS for the 
young and the not so young; for all members of the fa _roily 
-agile and not so agile. It is mostly mental and sometimes 
physical. _ . 

This course offers instruction in improved boat trim 
and handling, racing procedures, ~acing r.ules, ~tarti~g 
techniques, windward-leg and off-wmd tac~Ics, wmd-shift 
reactions offensive and defensive strategies, and buoy-
rounding' skills. Students should have sailed e.nou~h to 
have mastered boat handling in most weather situations. 

Instructor: John Makielski has raced small boats 
locally and in international competition for over 30 years. 
He has won national and district championships and 
trained sons and daughters to the same level of com-
petence. 

Six Thursdays, 8:00-10:00 p.m. 
February 9-March 16 

Room: NW057 
FEE: $38 

Officiati g ' Baseba 11/Softball 
See description under Women. 

Physica I Fitness for Women 
See description under Women. 

Fenci g Techni ues I an 1807 
Some know it as a fast-paced program of competition, 

precision, and exercise. Some call it a "gentle" sport, 
building and requiring dash, balance, and poise. Fencing 
is a sport that knows no age or size boundaries; it also 
requires the sprinter's endurance, the wit of a chess 
player, and the stamina of a fullback. Learning to fence 
can be the beginning of a lifetime of fun for individuals or 
families as well as introduction to an exciting competitive 
program. 

Open to high school students and adults of all ages, 
this course reviews and -continues the beginning 
techniques of the fall course. The heart of the program 
will be the sport itself: group exercise, demonstration of 
fencing moves and strategies plus more emphasis on 
competition and individual instruction. 

All fencing equipment will be provided, including 
protective gear, and the three weapons- foil, epee and 
saber. Class members should arrive at . the opening 
session with ordinary gym or exercising clothing, and the 
rule book. 

Instructor: Fr. Larry Calhoun, M.A., education and 
biology; assistant coach of Notre Dame's 1977 national 
NCAA fencing champions; coach of many all-American 
and international squad fencers, with over 10 years of 
high school coaching experience and an enviable won-lost 
record of 260-20; national chairman of the Junior Olym-
pics fencing program. 

Ten Tuesdays, 7:00-9:00 p.m. 
March 21-May 30 

I 

/ 

Room: A005 
CIJ FEE: $30 



Bauroo Dazz 1811 
Tired of feeling like a wallflower when/you attend 

t.oday's social dances? Wishing that you could feel con-
fident and at ease on the dance floor? Interested in ex-
panding your social dance skills by learning new patterns 
and updated (contemporary) dances? If so, Ballroom 
Dazz offers you a relaxing and educational way to spend 
your Friday evenings. 

Under the skilled instruction of Donna and Jerry 
Flint, well-trained dancers and skillful instructors, you 
will learn a nlllllber of dance steps: the fox-trot, swing, 
disco, waltz, cha-cha, rhumba, polka, and Latin hustle. 
For a fun way to build your social I.Q. during the winter 
months and be "in step" with your friends, join Jerry and 
Donna Flint in Ballroom Dazz. (Leather soled shoes are 
necessary.) 

Instructors: Donna and Jerry Flint have studied 
dance extensively, taught ballet for the IUSB Division of 
Music, and own and operate Flint Dance Studio. 

Eight Fridays, 7:30-9:00 p.m. 
February 3-March 24 

lnternationa I Folk Dancing 

Room: A005 
FEE: $33 
AWF: 2/$60 

1806 
Folk dancing is a recreation for people of any age who 

enjoy dancing and the fun of shared activity. Under the 
leadership of Arline Ferguson, participants will learn 
Israeli, Greek, Balkan, American, German, Hungarian 
and Russian folk dances. Previous dance experience is 
not necessary, and participants are encouraged to bring 
along their own dances for the class to try. Sessions will 
also include guest instructors. 

For a fun way to exercise and acquire new dance 
skills, learn about people and their dance customs, and to 
meet new and old friends, join this growing_ activity at 
IUS B. 

Instructor/Coordinator: Arline Ferguson, B.S., 
Eastern Michigan University; former member of the 
Louisville Ethnic Dancers, and an experienced instructor 
of ethnic folk dances. 

Twelve Wednesdays, 7:3o-9:30 p.m. 
February l-Aprill9 

How to Play Golf 

Room: AOOlA 
FEE:U2 
AWF: 2/$20 

1810 
Age and sex are no barrier! Anyone who can walk can 

learn to play golf and receive unlimited benefits and 
enjoyment. 

This course is for tha;e who want to learn to play golf 
oc tha;e who may have learned and now want to play golf 
correctly. Nick Garbacz, Jr., a P. G .A. member and owner 
cia local golf course, is the experienced instructor. 

The course provides specific instruction on equip-
ment, terminology, rules and etiquette, and the 
mechanics of the golf swing, such as hand pa;ition, 
stance, timing and rhythm as applied to all types of shots. 
Hands-on, small-group instruction sessions will be held at 
Robin Hood golf course. A choice of times will be 
available when class begins. 

Enrollment is limited. 

One Monday, 7:0o-9:00 p.m. 
April24 
AND six arranged practice 
sessions <two hours each) 
May 1-June 9 

MAIL 

Room: NW064 & 
Off-Campus 
FEE: $33 
AWF: 2/$60 

Your Registration .•. Today. 
See page 2. 

After. you have registered, 
you are enrolled unless you are 
contacted by this office. 

1.4 

I ST TC RS 
Invitation to the Opera 

Prepare for a delightful gala experience when the 
opera, Boris Godunov, comes to IUSB in late April and 
early May! This special class brings together a group of 
talented resource people from many disciplines: history, 
Russian language, musicology, scene design, opera 
production and performance. Through pre-opera sessions 
you'll have the opportunity to· increase your background 
and potential enjoyment of this challenging musical 
masterwork. The two-session "package" also includes a 
reserved seat to the performance of your choice, with a 
special rate for tha;e who "attend with a friend." 

Two Wednesdays, 7:00-9:30 p.m. 
April 11 and 18 

Room: N020 
FEE: $14 
AWF: 2/$24 

(Includes a reserved seat) 
Plus opera 

Rites of Passage: 
Patterns in 
Contemporary Literature 1225 

Does the life cycle proceed by and through predic-
table stages? Gail Sheehy in Passages claims that it does. 
What sorts of "passages" do characters in modern and 
contemporary fiction undergo and how does the ex-
perience of reading about them help us to better un-
derstand our own? These are the questions that the course 
will attempt to answer. We will begin with Sheehy's 
Passages and continue with modern novels that deal with 
various rites of passage. 

Instructor: Theresa Godwin Phelps, doctoral can-
didate in English, trained at Fordham and Rider, a 
published poet and critic. 

Seven Wednesdays, 8:0o-9:30 p.m. Room: AlB 
February 1-March 15 tiJ FEE: $35 

A Modern Greek Odyssey: 
Language and Culture 1229 

From alpha to omega, from bazoukis to bakhlava, 
join in a ten-week excursion to modern Greece, including 
an introduction to its language - alphabet, basic 
grammar, and key vocabulary - and Greek culture and 
customs. Participants will become familiar with Greek 
scenes and social patterns; sessions will also center on 
practical concerns for a prospective traveler: clothing, 

. the economy, transportation, geographical and cultural 
differences. At the end of this delightful itinerary, the 
class will be treated to a Greek dinner - complete with 
music! 

Instructors: Sam and Kyriaki Wiersteiner, ex-
perienced teachers and frequent visitors to Greece 
themselves. Mrs. Wiersteiner is also a· native of Greece. 

Ten Thursdays, 7:00-9:00 p.m. 
February 2-April 6 

Room; Nl04 
(lOth: Exec. DiningRm.) 

FEE: $49 

Sorcerers and Shamans: 
American Mystica I Religions . 1223 

Native American star-gazers made the world's most 
accurate calendar until recent times; their engineers 
constructed the canals of Mexico and the bridges of Peru. 
They built great cities on our continents at a time when 
Paris was a village of wood and thatch and London was 
only a rural slum in the ruins of a Roman outpost. Their 
civilizations collapsed before the assault of European 
technology; but their holy men - "shamans" and 
"sorcerers" -have kept their visionary mysticism alive 
for our own time. 

This new course offers participants a journey through 
inner space and a chance to recover part of our 
imaginative past through the ideas of native mystics and 
artists from Black Elk to Carla; Castenada. 

Instructor: Rollin Lasseter, Ph.D., Yale; IUSB 
Continuing Education and English faculty. 

Seven Tuesdays, 8:00-9:30 p.m. 
February 7-March 21 

Room: NW050 
llJ FEE: $35 

Beyond 11Star Wars11
: 

Science Fiction and Fantasy* ~ 1222 
Today science fiction and fantasy draw a large 

audience: young and old, movie-goers, readers of 
popular books and magazines. And it's no surprise, as new 
myth-makers open gates into the worlds of wonder, 
marvelous lands and "Encounters of the Third Kind." 

To explore these imaginative dimensions, par-
ticipants will read the work of such masters as Delaney, 
Niven, L'Engle and LeGuin; and discuss what may lie 
beyond "Star Wars." 

Instructor: Rollin Lasseter, Ph.D., Yale; science-
fiction buff and member of the IUSB adjunct English 
faculty. 

Eight Tuesdays,.S:00-9:30 p.m. 
March 28-May 16 

Room: NW050 
trJ FEE: $38 

Discovering Science 
Throua~ L iiterC~frure 1~2 

Many of our human problems today seem to have 
their origins in modern science. This course will deal with 
some of these problems; genetic engineering, behavior 
modification, aging, governmental control of research, 
conflicts between science and religion. To gain insight 
into these complex issues, we will join the perspective of 
the scientist to that of the creative writer, reading the 
work of authors who have dealt with many of these same 
problems in literature: Aldous Huxley, Nathaniel 
Hawthorne, John Steinbeck, Bertolt Brecht, Rudyard 
Kipling,~C . P. Snow, Ray Bradbury, Isaac Asimov, and 
others. The only requirements for participants are an 
interest in science, an interest in literature, and an in-
terest in discussing challenging questions. 

Instructor: Sandra Winicur, Ph.D., California In-
stitute of Technology; associate professor of biology, 
IUSB, and popular Continuing Education teacher. 

Seven Tuesdays, 8:00-9:30 p.m. 
March 7-Aprill8 

Room: Nl22 
aJ FEE: $35 

Appreciation of Music* 90 
Listening to and appreciating music is itself an art. 

This course will introduce the participant to the art of 
music and its materials: historical periods, instruments, 
and musical forms. Books are in the IUSB bookstore 
lDlder the M174 listing. 

Instructor: James W. Van Valkenburg, Artist's 
Diploma, ill-Bloomington; member of the International 
Quartet. 

Fifteen Tuesdays and Fridays, 
10:00-11:45 a.tn. 

January 13-May 2 
Room: N02'6 

trJ FEE: $48 

Portrait of a People:c::===::c:=:=::::s;~ 
Jewish Writings and 
Writers 1230 

For "The People Of the Book,'; literature 
originates at least as far back as the age of 
Moses and continues to our own day. This unique 
twelve-week experience brings the IU-
Bloomington Jewish Studies faculty to the IUSB 
campus through the all-campus two-way 
television network, IHETS. The lecture-
presentations range from the Bible to Bellow, 
from modern Israeli fiction to ancient and 
modern philosophy. Each will be followed by a 
discussion with your Bloomington professor and 
participants on other campuses via 
"teleresponse." An exciting opportunity for 
interaction and learning, it is co-sponsored by 
the Indiana Committee for the Humanities and 
the Jewish Community Council of St. Joseph 
County. 

· Twelve Tuesdays, 8:00-10:00 p.m. 
January 17-Aprill8 
(Excluding 2/7 and 3/21) 

Room: Nl07 
FEE: $15 

Lecture/Discussion topics, IUB faculty, and dates 
Jan. 17 The Hebrew Bible (I): J. Ackerman 

The Formation of an 
Epic Literature 

Jan. 24 The Hebrew Bible (II): J. Ackerman 
Joseph in Egypt 

Jan. 31 The Passover Haggadah: H. Fischel 
Stories and Songs of 
Freedom 

Feb. 14 Responsa Literature: 
On Ethics and 
Adversity 

M.Morgan 

Feb. 21 Jewish Philosophical P. Eisenberg 
Writings (I): The 
Challenge of Spinoza 

Feb. 28 Chassidic Writings: L. Fine 
The Teachings of the 
Sages 

Mar. 7 Yiddish Literature: M. Plotinsky 
The Founders 

Mar. 14 Modern Israeli Litera- Y. Mashiah 
ture: Between Nation-
alism and Univer-
salism 

Mar. 28 Literature of The Holo- A. Rosenfeld 
canst: The Stories of a 
New Bible? 

Apr. 4 American Jewish Writ- A. Rosenfeld 
ings (I): The Immi-
grant Years and Mter 

Apr. 11 American Jewish Writ- M. Plotinsky 
ings (II): Beyond As-
similation 

Apr. 18 Jewish Philosophical M. Morgan 
Writings (II): Franz 
Rosenzweig: Jewish 
Survival and the Es-
cape from History 



A reciatio * 
For those who want to better understand and ap-

preciate the world's art, this course presents a broad 
survey. It begins with the earliest times and progresses to 
the present, dramatizing the subject with both lecture and 
slide presentations. 

Books are available in the IUSB bookstore under the 
H100 listing. 

1900/2:30-3:45 p.m. 
Instructor: Harold Zisla, A.M., Case Western 

Reserve; associate professor and chairperson of fine arts, 
IUSB. 

1901/6:40-7:55 p.m. 
Instructor: Ellen Sprague, M.A., art history, 

University of Colorado; adjunct faculty, IUSB. 

Fifteen Tuesdays and Fridays, 
January 13-May 2 

Room: Nll3 
tlJ FEE: $48 

Srghtly Beyond Math Anxiety 1228 
Mathematics is a human activity - a response to 

practical problems. Seen in this light, abstract concepts 
and formal "rules" seem far less imposing and, con-
sequently, are more easily learned. This is a particularly 
appropriate course for the adult who has avoided the 
study of mathematics because of personal anxiety. It will 
also be valuable to those who need to build new skills for a 
world of "new math." The counting numbers, negative 
numbers, fractions and sets will be treated from this point 
of view. The text will be Johnson's From Sticks and 
Stones. 

Instructor: William J. Frascella, Ph.D., University 
of Notre Dame; associate professor, Chairperson of the 
IUSB Department of Mathematics. 

Ten Tuesdays, 8:00-9:30p.m. 
February 7-Aprilll 

Paperbacks and Coffee* 

Room: Gll2 
Q1 FEE: $46 

1221 
Tired of midwestern America in the seventies? Try an 

armchair visit to other lands and other times: frontier 
Ohio, Victorian England, France, Germany, Russia, and 
Japan. With reading for enjoyment as the main objective, 
we'll examine the life and times of characters whose 
worlds are available to us now only in novels. We will also 
see the relationship of these lives and times to our own. 

The class will meet on alternate Wednesday mornings, 
beginning February 1 with a discussion of Conrad 
Richter's The Town. Other books for study and exchange 
are Trollope's The Warden, Kawabata's Snow Country, 
Kate Chopin's The Awakening, and a collection of short 
novels, Short Fiction of the Masters, which includes works 
by Proust, Kafka, Balzac, James, Mann, Tolstoy, and 
Lawrence. 

Instructor: Joanne Detlef, M.A., Ph.D. candidate, 
Indiana University; IUSB associate faculty, English. 

Eight alternate Wednesdays, 9:30-11:30 a.m. Room: AlE 
February 1-May 10 [lJ FEE: $40 

Avocational Archeology Q: 1220 
Modern archaeologists range over a wide area as they 

uncover layers of the past, from Pre-Dynastic Egypt to 
early American civilizations. This new course will in-
troduce the prospective hobbyist or interested student to 
basic laboratory and field techniques, with an opportunity 
to discuss the history, methods and significance of 
modern archaeology. Classes will focus on the field in 
general and on Indiana's fascinating "prehistory." 

Instructor: Ernst vonRahl, Ph.D., University of 
Paris, Sorbot?ne, University of Bordeaux; IUSB faculty, 
and a professiOnal archaeologist. 

Nine Wednesdays, 8:00.10:00 p.m. 
Plus one field trip to be arranged. 
March l-April26 

Room: AlE 
(!l FEE: $52 

YOUTH 
Introduction 
to otograp 124 

Designed for young people (10 years and older), this 
course offers a thorough introduction to black and white 
photography. From selecting the subject to mounting the 
print, the student is directed toward the goal of making a 
quality black and white photograph. 

The course will cover types of cameras, exposure, 
lighting, composition, film selection, lenses, and filters. In 
addition, the student will develop a roll of film, make a 
photogram, contact proof, black and white print, and dry 
mount a print. 

Each student must have a camera capable of taking a 
black and white photo. 

Instructor: Todd Hoover, M.F.A., University of 
Notre Dame; teacher of numerous Kodak Scholastic 
photography award winners, including some at the 
national level. 

Ten Saturdays, 9:00-11:00 a.m. 
February 4-April 8 

Room: N126 
FEE: $45 

(Includes class materials) 

Deutschunterricht 1240 
A unique course in the South Bend area, Deut-

schunterricht is planned especially for those children who 
are already fluent in German. The primary goal is to 
provide instruction in the reading and writing of German. 
In addition, the students will .be given insights into Ger-
man culture, literature, folklore, and geography. 

Instructor: The course will be taught entirely in 
German by Heidemarie Heeter, an experienced 
multilingual teacher, in cooperation with Dr. Christa-
Maria Beardsley, IUSB associate professor of German. 

Fourteen Saturdays, 9:30-11:00 a.m. 
February 4-May 6 

Room: NW055 
FEE: .40 

Spanish for Children I and II 
Spanish is the second most popular language in the 

United States. By providing an introduction to Spanish 
and the customs of Spanish-speaking people, this in-
dividualized course offers Michiana youth (ages 8-13) and 
their parents a unique learning opportunity. Audio-visual 
aids such as films, records, games and maps augment a 
text specially developed for this program. 

A primary goal is to create a positive attitude towards 
foreign language, so that the children will pursue it fur-
ther when the opportunity arises. Parent's participation 
with their children encourages practice in the home. The 
classes are conducted informally, with emphasis on 
conversation and oral perception. Homework is expected. 
Spanish I is for beginners. Spanish II is planned for those 
who have completed Spanish I, or an equivalent in-
troductory course. Spanish II may be repeated since 
material varies. · 

Instructor: Janet Borengasser, B.A., Washington 
University, M.A., University of Arkansas, Ph.D. can-
didate, University of Chicago. 

Fourteen Saturdays Room: NWOSO 
1239: Spanish I - 10:30 a.m.-12 m. 
1246: Spanish II - 9:00-10:30 a.m. 
February4-May6 FEE: $42 

*Parents may enroll with their children for $33. 

The Imagination Company 
Creative Dr:-a ma for 
Children {6-9 years) 

An alternative to Saturday morning cartoons, based 
oo the belief that homemade shows are often better and 
more enjoyable than the TV variety. This course is of-
fered as a creative outlet for children's natural expressive 
abilities. It aims to strengthen each child's confidence in 
his/her imagination by encouraging respect for others and 
their ideas. 

The first half of the course includes simple exercises 
in sensory awareness, pantomime and improvisation. In 
the second half, more and more of the children's own 
ideas will be used as we move towards basic story 
dramas. The final class will be a backstage tour of a 
theatre (stage area, scene shop, costume shop, etc.) so 
that the children can become familiar with some of the 
parts of the live theatre process. 

The atmosphere in this class is informal. No pressure 
is generated towards any final performance. Instead, the 
children are encouraged to act out their own ideas for the 
simple fun of doing it together and for one another. 

Enrollment will be limited. 
Note: Students who have taken this course previously 

may repeat it. Although similar creative skills are 
exercised, all of the material used to stimulate those skills 
will be new. 

Instructor: Jeanne Krier, B.A., M.A., theatre, In-
diana University; graduate student, education, IUSB; 
experienced creative dramatics instructor. 

1236: 
Eight Saturdays, 9:00-10:30 a.m. 
February 4-March 25 

1249: 
Eight Saturdays, 11:00 a.m.-12:30 p.m. 
February 4-March 25 

Room: AOOlE 
FEE: $30 

Room: A001E 
FEE: $30 

ennis 
For complete information see Tennis course description 
in Recreation section. 

lntro uction t Guitar 
Learning the guitar provides a delightful introduction 

to the world of music, and the start of a lifelong 
recreational experience. This course is especially for 
young people from the ages of 5 to 13 who are interested in 
beginning their guitar instruction. 

The class is designed to be a real experience in music 
for both parent and child, working together and learning 
together. Thus, we invite parents to bring their guitars 
and ~>it in on the class sessions at no additional charge. 
The 1237 section will emphasize holding positions, 
technique, coordination and basic music knowledge. 1238, 
a plectrum course, will reach the young person generally 
more interested in popular music; the classical approach 
is optional. 

Students are expected to furnish their own guitars and 
music stands. The text will be available from the in-
structor. 

Instructor: Coleen Mangum, experienced musician 
and teacher of the Division's adult guitar classes. 

Twelve Tuesdays 
1237: 4:00-4:45p.m. 
1238: 5:00-5:45 p.m. 
February 7-April25 
1248: Twelve Saturdays 
9:00.9:45 a.m. 
February 4-April22 

Room: NW066 
(lJ FEE: $37 

Room: NW053 
[L1FEE: $37 

OTHER PROGRAMS 
Union Leadership Prog a 

The Union Leadership Program <ULP) offers non-
credit university-level programs for workers as members 
and leaders of employee organizations throughout the 
state. The IUSB Center, Division of Labor Studies, 
develops courses and conferences as requested by labor 
leaders in the Michiana area. 

Each person who successfully completes 150 
classroom hours in the credit-free ULP will be awarded a 
Certificate of Recognition by Indiana University. Com-
pletion time is usually a two to four-year period. A Cer-
tificate of Achievement will be awarded for successful 
completion of each course or conference. There are no 
entrance requirements, exams, or grades. 

Information concerning these programs can be ob-
tained by contacting the IUSB Center, Division of Labor 
Studies, Room 114, Administration Building at 1700 
Mishawaka Avenue. Telephone (219) 237-4469. 

Visua I Literacy 
We are probably the most visually-imprinted society 

yet to exist. Visual communications have transformed our 
culture: we push a button and suspend an image in time; 
we marvel at the irony of being instant witJ;tess to the 
world's triumphs and tragedies from the comfort of our 
living room; we equip more of our homes with television 
than with indoor plumbing. 

How well does our society cope with this bom-
bardment of visual stimuli? Are we indeed learning to 
communicate in a completely new way? Can we 
assimilate this visual dimension in our lives to become 
more fully human? How can schools develop more 
visually-literate students? These are the issues that will 
be addressed in the April 14-15 Conference on Visual 
Literacy, sponsored by "The Citizen and the Cable" and 
the Indiana Department of Public Instruction. 

· The conference, to be held at IUSB, will focus on two 
spec~~c aspects of visual literacy. On Friday, April 14, 
participants will be "Exploring the Visual Experience." 
Sessions will deal with the meaning of visual literacy and 
the impact of living in a visual society. 

. The Saturday sessions, "Visual Literacy in Practice 
... Applications for Learning," have been scheduled so 
that classroom teachers can attend. Topics for that day 
include visual literacy programs for special education, 
demonstration of visual literacy programs in local 
elementary school, exploration of science phenomena 
through visuals, and communication through drawings. 

For further information please contact Lee Turza 
project coordinator, THE CITIZEN AND THE CABLE: 
237-4262. 

The Open Word II:---
An Invitation to Poets 

That's what we extend to you as part of a 
program sponsored by the Indiana Committee 
fer the Humanities and the IUSB Division of 
Continuing Education. Any community poet who 
wishes may come and read his or her poetry - in 
any language, including American Sign 
language! 

Grant Coordinator: Ruth C. Hoffman, Ph.D. 

Saturday, January 28, 9:30p.m. The Cornucopia 
For information call237-4169. 

•s 
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0 Banish your mid-winter blahs with this group of 

courses which begin in March, 'April, and May. 

A vocational Arcbaeology 1220 
Nine Wednesdays, 8:00-10:00 p.m. 
March 1-April26 
Plus one field trip 

The Diamond 
Eight Mondays, 7:30-9:30 p.m. 
March 6-April24 

Beekeeping 
Four Mondays, 8:00-10:00 p.m. 
March6-27 
Plus one field trip 

Science through 
Literature 

Room: AlE 
tiJ FEE: $52 

1210 
Room: NW154 

[1] FEE: $42 

1218 
Room: G143 

CIJ FEE: $30 

1224 
Seven Tuesdays, 8:00-9:30 p.m. Room: N122 
March 7-April18 t(\ FEE: $35 

Fencing 1807 
Ten Tuesdays, 7:00-9:00 p.m. Room: A005 
March 21-May 30 (IJ FEE: $30 

Beyond Star Wars: 
Science Fiction 
and Fantasy 1222 
Eight Tuesdays, 8:00-9:30 p.m. 
March 28-May 16 

Room: NW050 
aJ FEE: $38 

Assertiveness Training 
for Nurses ~401 
Eight Thursdays, 6:40-9:10 p.m. 
March ~0-May 18 

Flower Arranging 
for Your Home 

Room: AlA 
[11 FEE: $50 

1241 
Five Tuesdays, 7:00-9:00p.m. Room: NW154 
April4-May 2 . FEE: $49 

Introducing Europe 1116 
Six Wednesdays, 7:00-9:00 p.m. Room: N006 
Aprii5-May 10 trJ FEE: $25 

Speedreading 1119 
Eight Mondays, 7:00-9:00p.m. Room: N003 
April10-June 5 FEE: $48 

Nursing Refresher 
for R.N.'s 1403 
Call the CE office, 237-4165, for special flier. Begins 
March 27, 1978. 

Tennis 
Eight 1% hour lessons held at Lafayette South and the 
Racquet Club. Classes begin week of AprillO. Fee is $48 
or 2/$90. Check brochure or with Continuing Education 
office for more detailed information. 

CALLUSORSTOPBY------------------------------

Although the primary goal of this brochure is to tell 
you about the credit-free course program, the Division is 
also serving you, the "non-traditional" student, in many 
ways. From coordinating services for the after 5 p.m. 
credit student, to creating an adult advisement clearing 
house of educational information, to taking courses and 
pr~grams into companies, we are continually working to 
provide you with improved educational services and 
programs. 

We realize that our course descriptions may not 
answer all your questions. If you wish to discuss a course, 
or if we can be of any further assistance, please call or 
stop by and see us. The office is open from 8 a.m. to 8 p.m., 
Monday-Friday. As members of your "community-
service university," we are here to serve you. Staff 
members are listed below. 

DIVISION OF CONTINUING EDUCATION 
James H: Ryan, Ph.D. 

Director of Continuing Education 

Credit-Free Program 
Jane H. Robinson, Coordinator 

Conferences, Workshops & 
Contract Education 

Betsy M. Walling, Coordinator 

Grants & Special Projects 
Eileen T. Bender, Ph.D., Coordinator 

Sharon E. Webber 
Layout/Design Specialist 

Judy Rice 
Executive Secretary 

Sara Felabom 
Secretary 

Ann Hammer 
Secretary 

Barbara Pomeranz 
Secretary 

Marty Sergeant 
Receptionist 

Credit-Free Course Information 
UntilDecember31: 237-4165 
After January 1: 237-4191 

Conference& Contract: 237-4166 

Evening & Off-Campus: 237-4260 
Elkhart Toll-Free: 674-5905 

First Floor East, Administration Building 
1700 Mishawaka Avenue 

Invitation to Opera ?26 
Two Wednesdays, 7:00-9:30 p.m. 
Aprilll and 18 

Room: N020 
FEE:$14 
AWF: 2/$24 Plus night at opera 

<Includes reserved seat ticket) 

Photography: 
Color I Slide 1207 
Ten Thursdays, 7:00-9:00 p.m. 
Aprill3-June 15 

Room: G102 
FEE: $35 

Sailing 1812 
Three Thursdays, 7:00-9:00 p.m. 
April20, 27, and May 4 

Room: NW074 

Plus two Saturdays, 12m.-4:00 p.m. 
April29 and May 6 

Off-Campus 
FEE: $30 

Golf 1810 
One Monday, 7:00-9:00p.m. 
April24 

Room: N064 

Plus six weekly arranged 
practice sessions during 
MayandJune 

Robin Hood 
Golf Course 
FEE: $33 
AWF: 2/$60 

How to Sell: Techniques 
and Strategies 10ti.5 
Eight Tuesdays, 8:00-9:30 p.m. 
April25-June 13 

Room: G104 
tiJ FEE: $54 

Course descriptions are found elsewhere in this bro-
chure. For further information call237-4165. 

MAN-AGEMENT SEMINAR 
SERIES SPRING 1978 

Business Writing Refresher 
Career Path Development in the Organization 

Cash Management 
E.E. 0. Update 

Grievance Arbitration 
Interviewing Techniques 

Leadership 
Management Development 

(A Breakfast Seminar Series) 
Marketing Strategies 

Office Systems Management 
Organizational Development Strategies 

Promotable Woman: How to Survive 
Public Speaking Clinic 

Sales Training: Moti'yating the Sales Person 
T. A. for Managers 

T. A. for Secretaries 
Time Management for Managers and Secretaries 

Women in Management 
Zero-Based Budgeting 

Also of Interest: 
African Feast 

Career Placement Program for the Disabled 
Energy Conservation 

Witches & Amazons- A Feminist Cultural Conference 

Some seminars carry continuing education units 
(CEUs). For further information regarding these 
seminars, special in-house education, or University 
resources for research and technical assistance, call 
Betsy Walling, Conference Coordinator, 237-4166. 

Evening, Off-Campus & Extended 
Studies Credit Programs 

' Harry G. Walling, Ed.D., Coordinator 

Theodore W. Hengesbach, Ph.D., 
Adult Counselor 

Suzanne Z. Miller 
Administrative Assistant · 

~CAMPUSMAP Jl' ~;:"j" 

1. Northside Hall <N> 
la. Northside West (NW) 

I 

~L~ 
I 
I 
I 
I 
I 
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LeeR. Turza, Grant Coordinator 
Citizen and the Cable 

Gail Dov. ty, Grant Administrator 
Project EFFECT 

Judy Riedel 
Operations Manager 

2. Greenlawn (G) , 
3. Project EFFECT Office 
4. Audio-Visual Trailer 
5. Administration Building (A) 
6. Cafeteria 
7. Parking Areas 

"USKin St. 
l ~ 
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