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Professional 
Development 
Bookkeeping and 3014 
Ledger Maintenance I 
Twelve Wednesdays, 7:00-9:00 p.m.
September 20-December 6 
Room: Gl23 
FEE: $56 CJ 

For the person who needs to know the principles of 
basic bookkeeping and accounting and who needs to learn 
how to maintain books and ledgers, this course is the 
answer. It is primarily a "how-to" course. 

Course content includes beginning a bookkeeping
system, recording in journals, posting to ledgers, balance 
sheet accounts, income and expense accounts, closing 
entries, financial statements, special journals, eight-
column work sheet with adjustments, and financial 
reports. Homework is essential. 

Bookkeeping II will be offered Spring 1979. 
Instructor: Bernice DeVries, M.S., Indiana 

University; an experienced bookkeeping and accounting 
teacher, with sixteen years of practical experience in 
local offices. 

Understanding Basic 3036 
Statistics, Or: Now That 
I've Got All These 
Numbers, What Do They Mean? 
Eight Tuesdays, 8:05-10:05 p.m.
September 19-November 7 
Room: Nl07 
FEE: $45 

"Life begins as a story about a Possible World ... " 
This new course provides another tool to invent, criticize, 
and modify that world - statistics. It is designed for 
politicians and aspirants, newspersons, business persons, 
governmental employees, teachers and administrators, 
persons working in health occupations, and all those for 
whom an understanding of basic statistical procedures 
would be i.nterest\.ng and valuable. Thi.s class will also 
assist that student who expects to take mere formal 
statistics courses in the future. 

In eight sessions, students will be guided through 
basic statistical procedures with an emphasis on their 
application to the "real" world. Some of the topics include 
data differentiation <or, when is a number not a number 
but something else?); algebraic bases of statistical for-
mulae (or, adding made difficult, then simplified by the 
press of a button); analysis of the unit normal curve <or,
"so that's why the 'bell curve' doesn't ring"); and applied 
problem solving (or, "I get it! I get it!") Students will also 
participate in three "laboratory" sessions to provide
feedback and exercises for both fun and further 
development. A calculator with a square root key is 
desirable, although not required. 

Instructor: Richard Metzcus, Ph.D., University of 
Illinois; associate professor, IUSB School of Public and 
Environmental Affairs; director of the "IUSB Survey" 
<C.A.I.R.S. l project; postgraduate training in 
Tralfamadore. 

Accounting for 3011 
the Non-Accountant 
Twelve Mondays, 8:00-10:00 p.m.
September IS-December 4 
Room: N008 
FEE: $72CJ 
2.4 CEUs 

In response to the demand by non-accountants to 
know what accounting can and cannot do, this course 

• acquaints the non-accountant with accounting ter-
minology, principles, and concepts, as well as procooures.
With minimal emphasis on technique, it enables the 
participant to comprehend basic accounting methods as 
they apply to assets, liabilities, equities, and statements. 

Major elements to be considered include the ac-
counting cycle; sales and cash receipts; receivables and 
payables; inventories and methods evaluation; differing 
types. of organizations, such as proprietorships, part-
nerships, and corporations; land, depreciable assets and 
intangibles; long-term investments and liabilities; cost 
systems and material records; taxes and their effect on 
business decisions; and accounting statements. 

This course is also part of the Supervisory Develop-
ment and Administrative Assistant Certificate Programs. 

Instructor: David Fred, M.S., Purdue University; 
C.P.A. and IUSB assistant professor of accounting. 

Accounting Principles for 3012 
the Small Business Person. 
Twelve Wednesdays, 8:00-10:00 p.m.
September 20-December 6 
Room: GI06 
FEE: $72 CJ 
2.4 CEUs 

Owners managers of small firms often lack the 
necessary background for understanding their firm's 
financial statement; however, knowledge of this area is 
essential for keeping a business healthy. 

Co-sponsored by the Small Business Administration 
and part of the Small Business Management Certificate 
Program, the course is designed to help the small 
business person better comprehend how accounting is 
done and recognize the significance of the results. The 
emphasis in the course is on understanding rather th;m on 
doing.

Content includes definition of an asset; double-entry 
bookkeeping; accounts, classifications and lists; the 
journal; cash receipts and disbursement book; trial 
balance; subsidiary ledgers; cash control and flow; and 
operating statements and balance sheets. This course will 
also form a good basis for a later introductory financial 
data course. 

Instructor: Joseph Stratman, M.B.A., Michigan
State University; C.P.A., material control manager at 
Clark Equipment Company and experienced instructor. 

Production and 3021
Inventory Control I 
Twelve Tuesdays, 6:00-8:00 p.m.
September 19-December 5 
Room: NW166 
FEE: $72 CD 
2.4CEUs 

The money invested in inventory and the number of 
inventory turnovers may well play a significant role in a 
company's annual profit or loss. This course offers the 
participant insights into the tools and techniques
available for successful management of production and 
inventory.

Designed primarily for the person new or currently 
employed in an entry to middle-level production and in-
ventory control position, this course is required for the 
completion of the Production and Inventory Control 
Management Certificate. 

The first part of the course contains a basic in-
troduction to data processing as it relates to manufac-
turing and production and inventory control. The second 
part focuses on production and inventory control. 

Specific course content includes the desired en-
vironment and the vital functions of production and in-
ventory control; forecasting; point-type inventory 
systems; material requirements planning <MRP> 
~echnique; economic order quantity <EOQ>; aggregate
inventory analysis; leadtime, scheduling, loading, and 
capacity requirements; dispatching; systems; and 
various case studies. 

Instructors: Dale Baker, B. S., Indiana University, 
M.S.B.A., IUSB; supervisor of materials and inventory 
control, Miles Laboratories, and experienced in 
production control, purchasing and warehousing. James 
H. Robinson, A. B., Kenyon College, M. B. A., University
of Michigan; manager of information systems, Axle 
Division of Clark Equipment. 

Purchasing I 3023 
Ten Thursdays, 5:30-7:00 p.m.
September 21-November 30 
Room: NW057 
FEE: $51 LJ 
l.5CEUs 

Through the use of cost-effective and well-planned 
purchasing procedures, your company can increase its 
profits. If your employment relates to purchasing, you 
can improve your professional knowledge and your on-
the-job effectiveness by enrolling in this course. 

Purchasing I includes a review of purchasing
organization, policies, and procedures, negotiation, in-
ventory control, sourcing, and performance.1n addition to 
case studies, participant problems can provide topics for 
specific and general purchasing discussion. This course is 
also a part of the American Production and Inventory 
Control Society <APICS> Certificate program. 

Instructor: John Anderson, B.S. from Indiana 
University; Certified Purchasing Manager, and super-
visor of engineering and supplies in corporate purchasing 
at Miles Laboratories. 

Business Writing: 3015 
Letters and Memos 
Ten Wednesdays, 6 :00-8:00 p.m.
September 20-November 22 
Room: N055 
FEE: $63CD 
2.0CEUs 

If you need to present yourself to your "public" in 
writing but feel insecure about your style, vocabulary, 
spelling, and gralbmar, this course will help you. You'll 
get a good review of the rules of writing as they apply in 
the practical letters and memos you write on the job. The 
course is aimed at those who have already taken a "Basic 
English Review" course, but wish further instruction in 
written communication. 

The session will begin with a review of the principles 
of clear writing. Ever:9 week you'll practice the 
techniques which make organizing, writing, and revising 
easier. At all times the focus will be on learning the wor_d 
choice and sentence structure which will make your 
messages work. A part of the course will be devoted to 
writing effective job application letters and resumes. By
the end of the session, some of your reluctance to write 
will be gone because you will know how to communicate 
simply, correctly, and forcefully. 

Instructor: Carole Walton, M.A. Northwestern 
University; an experienced and highly respected teacher 
of writing. 

How to Talk to Groups: 3022 
Public Speaking and 
Effective Meetings 
Ten Thursdays, 8:00-10:00 p.m.
September 21-November 30 
Room: AI3I 
FEE: $63 CD 
2.0CEUs 

"Number One" on the list of worst human fears is 
"speaking before a. group," according to The Boot< of 
Lists. But this need not be. You can learn to talk before 
groups and feel good about it. You can let speech help you, 
not harm you.

Planned to assist the working adult in acquiring more 
self-confidence, poise, and skills in speaking, this course 
emphasizes the organization, structure, and delivery 
required in everyday practical speaking situations. 
Exercises in sales presentations, introduction of 
speakers, conversation, and impromptu talks will be 
provided and developed within an informal atmosphere. 
The course also focuses upon open and group discussion, 
leadership techniques, and management of effective 
meetings. It is part of the Supervisory Development and 
the Administrative Assistant Certificate Programs. 

Instructor: Charles Goodman, A.M., University of 
Notre Dame; adjunct lecturer in communication arts, 
IUSB. 

Enrollment is limited. 

Effective Verbal 3030 
Communication in Business 
Ten Wednesdays, 8:00-10:00 p.m.
September 20-November 22 
Room: AI29 
FEE: $63CD 
2.0CEUs 

Your image changes when you make the transition to 
a position as supervisor or administrative assistant - not 
only the image you project to others, but your own self-
image. This course on verbal communication in business 
will help develop certain skills necessary for making a 
successful move to your new role and is part of the Ad-
ministrative Assistant Certificate and Small Business 
Management Certificate programs. 

Topics to be included are self-development skills; how 
to deal with yourself as a leader and as a growing person; 
personal effectiveness skills - how to increase your 
ability to listen, how to give clear and concise in-
structions, how to articulate ideas effectively; and 
specific techniques in how to conduct interviews, make 
presentations, and conduct meetings. The course will 
utilize interactive and participatory techniques, such as 
role playing and group discussion. 

Instructor: Douglas Simpson, M.A., director of 
training and education, Memorial Hospital. Team teacher 
is Margaret McCandless, M.S., University of Notre 
Dame; editor publisher, Mishawaka Enterprise-Record. 

Enrollment is limited. 
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Practical Problem Solving 3020 
and Creativity 
Seven Wednesdays, 7:30-10:00 p.m.
September 20-November I 
Room: NW064 
FEE: $55 CJ 
1.7 CEUs 

Problem solving and creativity are methods of life 
control ... of survival, of career advancement and of 
gaining self-fulfillment and success in life. Everybody has 
problems. Everybody solves problems. But few do it with 
skill, confidence and creativity. Modern methodologies 
are a "must" for leaders, supervisors and managers, but 
anybody can profit from knowing what's new in the 
problem-solving field. 

In this course you will learn about characteristics, 
life-cycles, formulation, and investigation of problem
situations. You will practice down-to-earth, workable, 
problem-solving skills. You will see how problems can be 
turned into opportunities ... how to think creatively ... 
how to come up with new ideas ... how to use systematic 
and non-systematic methods for coping with situations 
fate has dropped into your lap. The only prerequisite.is a 
desire to cope. 

Instructor: James Pickens, B.A., Wesleyan
University; marketing consultant, writer, artist and 
professional speaker to hundreds of America's major
businesses, trade associations, professional and 
educational organizations. His 28 years' experience in a 
variety of challenging, problem-laden situations in 
communications, selling, management, creativity and 
humor are focused on making this course a purposeful and 
practical experience. 

Private Pilot 
Ground School 

See course descriptions in Personal Interest Section. 

Production and Inventory
Management Certificate 

In cooperation with the American Production and 
Inventory Control Society, the Division of Continuing
Education offers a guided curriculum in production and 
inventory management. The program is designed
primarily for those newly or currently employed in an 
entry to middle-level production inventory control, data 
processing or other manufacturing-related position, who 
desire to strengthen or broaden their understanding of 
production. The curriculum provides a sound overview 
and professional knowledge base in production and in-
ventory control management. 

To obtain this certificate of accomplishment in 
production and inventory control management, com-
pletion of 13 Continuing Education Units <CEUsl is 
required. Five specific courses are required and are 
marked with an asterisk (*). The remainder of the 
program consists of electives. 

Each individual can set a time schedule for com-
pletion which may cover two or more years of part-time 
study.

A one-time non-returnable registration fee of $15 is 
assessed prior to completion of program to support
records management. 

Requirements
Production and Inventory Control I* <Fall Winter) 
Production and Inventory Control II* <Spring) 
Purchasing I* <Fall Winter) 
Effective Business Management* <Falll 
Production Management* <Winter) 

Electives 
Purchasing II <Spring)
Distribution and Material Handling 
Shop Floor Control 
Business Writing <Fall Winter Spring) 
Understanding How the American Economy Works: 

Business Economics (Fall Winter) 
Please see the course descriptions elsewhere in this 

brochure. If you have quesfions regarding the program or 
would like a more complete description of the curriculum, 
please call the coordinator, 237-4165. 

Continuing Education 
~111!:10 Office Hours: 

8:00 A.M. To 7:00 P.M. 

Stocks and Bonds* 
3028: Part I: Six Tuesdays,-7:45-9:45 p.m.
September 19-0ctober 24 
Room: NWI56 
FEE: $37 QJ 
3029: Part II: Six Tuesdays, 7:45-9:45 p.m. 
October 31-December 5 
Room: NWI56 
FEE: $37 Q)
(Note: $68 for both parts when one payment is made.) 

The impact of international problems and economic 
conditions continues to require that both private investors 
and institutions continually re-examine their approach 
and objectives to participation in capital markets. 

Part I presents the fundamentals of money, money 
markets, and basic investment vehicles-and the where's, 
why's, and how's. It includes a review of the structure of 
American capital; the goal of the individual investor; 
general background on corporation investments - both 
owners and lenders; balance sheets and income 
statements; quantitative and qualitative factors and 
measures; the mechanics of investments; and practical 
applications.

Part II is designed to help the experienced investor 
become more a master of his own financial fate. This 
course will include investment objectives and goals, basic 
and advanced security analysis, and a more in-depth
understanding of balance sheets and income statements. 
It will also focus on industrial analysis and basic estate 
planning, as they affect personal investments. 

Instructor: William Meyer, B.S., Indiana University; 
account executive with a major brokerage firm. 

Trademarks, Patents, 3019 
an~ Copyrights: 
P~omoting and Protecting
Your Creative Ideas 
Six Mondays, 8:00-9:30 p.m. 
September 18-0ctober 23 
Room: AI24 
FEE: $42 

When does a "brainstorm" have a silver lining? Do 
you know the difference between a copyright and a 
trademark? The creative person - inventor, writer, or 
businessman - needs advice and assistance when it 
comes to safeguarding those "originals." This course 
provides an introduction to the complex but fascinating 
world of the patent attorney: the costs, definitions, value 
and scope of various means of "idea protection," and the 
difficulties of "idea selling." 

Instructor: James D. Hall, J.D., with degrees in 
mechanical engineering, law, and patent law, has been a 
patent advisor for the U.S. Atomic Energy Commission 
and is currently a patent attorney for Oltsch, Knoblock 
and Hall. 

Real Estate Investment 3025 
for the Professional 
Twelve Tuesdays, 8:00-IO:OO p.m.
September 19-December 5 
Room: Al29 
FEE: $120 OJ
2.4CEUs 

What is real estate investment? Why invest? Who 
invests and how? Laws, analysis of income-property 
investments, sources of funds, financing and leverage 
techniques, growth, how to work with advisors, clients, 
and brokers, group investing - these are topics included 
in this course. 

Anyone who desires to sell income-producing real 
estate, create an estate, or make current money work 
more effectively will be interested in Real Estate In-
vestment. Whether you sell, own or desire to own in-
vestment property, this course will help you understand 
methods of analyzing real estate investment. Reading and 
homework are essential. 

Instructor: James P. Conboy, Jr., B. S., Marquette 
University; president of Landmark of Indiana, Inc. 

Guest Speakers; a corporate officer of 
regional national development company, a president of 
a lending agency, an attorney and a C.P.A. specializing in 
real estate investment. 

Daring ideas are like chessmen moved 
forward; they may be beaten, but they 
may start a winning game.
Goethe 

Appraisal of Income- ' 3024 
Producing Real Estate 
Twelve Wednesdays, 8:00-10:00 p.m. 
September 20-December 6 
Room: N007 
FEE: $72.Ql 
2.4CEUs 

What factors influence real estate values? What is the 
appraisor's role in the investment decision? What are the 
basic relationships between income production and 
property value? 

The course is designed especially for the real estate 
broker, sales persons, and developers, and private and 
institutional investors. It is planned to help participants 
understand the appraisal process; the principles of land 
economics and concepts of value as they relate to income 
properties; acquire a working knowledge of community 
and neighborhood factors which affect property values; 
understand and be able to apply land valuation 
techniques; understand the techniques of improvement
analysis, the concept of highest and best use analysis and 
the methodology of the three approaches to value. 

Participants should also acquire a reasonable un-
derstanding of discounting and compound interest func-
tion; understand the techniques of income estimation and 
forecasting and the concepts of capital recovery, rates of 
return, and income capitalizatfon; be able to apply
various income capitalization techniques, and understand 
the methodology of correlation and final valuation 
estimation. Through various kinds of cases participants 
will apply the appraisal process to several property 
categories.

Instructor: Richard McCloskey, A.B., University of 
Notre Dame, ~1.S. in management, University of 
California; Senior Real Property Appraisor <SRPA>, 
member, Residential Member <RMl of the American 
Institute of Real Estate Appraisors, and owner of R. E. 
McCloskey and Associates. 

Real Estate Salesman's Course 
See description on page 18. Also note description 

below on test-related topic: Real Estate Mathematics. 

Real Estate Mathematics 026 
Ten Tuesdays, 8:00-IO:OO p.m.
September 19-November 21 
Room: GI04 
FEE: $63 QJ 

Lack of adequate mathematical skills frequently 
causes difficulty for students who take the State Real 
Estate Examination. This course will help you develop the 
competency necessary for performance both in the test 
situation and as a licensed real estate agent. It will help 
you renew and build those mathematical skills and con-
cepts you have not used for several years yet need when 
taking the state exam. 

Course topics include percentages, fractions, 
decimals, and other mathematical know-how needed to 
determine commissions, area and volume, appraisals, 
mortgages, taxes, legal descriptions, prorations, and 
closing statements. 

Instructor: Charles Schomaker, B.S., St. Louis 
University; M.B.A., IUSB; marketing research director, 
Communique. 

Advanced Estate Planning 3016 
Twelve Wednesdays, 6:00-8:00 p.m. 
September 20-December 6 
Room: NW074 
FEE: $72 QJ
2.4 CEUs 

The new federal tax revision acts of 1976 brought
complex and far-reaching changes. What do they plus 
many other laws mean for you and your clients? 

In this professional-level Continuing Education 
program, David Rosinski guides you in an in-depth study 
of the legal and financial intricacies involved in thorough
estate planning. He discusses ways for possible financial 
gain through the study of estate, gift, and income taxes, 
their application, and the estate settlement process. A 
study of typical problems that arise in estate planning, the 
legal documents required, and methods for solving estate 
planning problems are included. 

Instructor: David Rosinski, L.L.B., University of 
Notre Dame; senior vice-president and trust officer for 
the St. Joseph Bank and Trust Company. 
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The Best Policy: 3013 
A Consumer's Guide 
to Insurance 
Six Mondays, 8:00-9:30 p.m. 
September 18-0ctober 23 
Room: Al29 
FEE: $29 

Auto, homeowner's, personal property, life and ac-
cident insurance ... together these total a large amount of 
personal income dollars. Most of us also feel that in-
surance is such a complex area that we can rl'ever hope to 
understand it and are simply at the mercy of our in-
surance agent and insurance company. However, as 
responsible consumers and financially responsible adults, 
we can and need to become more knowledgeable about 
our own personal insurance, the commonly used types of 
policies, and the potential pitfalls for the insurance buyer. 

With this in mind, the Division of Continuing
Education offers this new course to help you understand 
your insurance purchases and policies and be able to more 
intelligently analyze the policies you hold. Specific topics 
and kinds of insurance which will be discussed are auto,
homeowner's, personal floaters, personal umbrella 
liability, and accident and health insurance; what to do 
when losses occur; various kinds of life insurance -
whole life versus term; and annuities. Materials will be 
distributed in class. 

Instructors: RobertLaven, B.A., Denison University; 
CPCU and general life insurance agent. Dennis F. 
Troester, CLU. 

Freight Loss and 3018 
Damage and 0 ·ercharge Claims 
Thirteen Wednesdays, 6:30-9:00 p.m. 
September 13-December 13 
Room: NW0063 
FEE: $100 ru 
3.2CEUs 

An ever increasing number of. claims are ac-
companying the freight being shipped. Sometimes these 
are quite complex. The first step in the direction of fewer 
claims and improved claim handling is education. 
Designed for shippers, carriers, and receivers, this course 
will provide you with a better understanding of such topics 
as the importance of pre-claim handling, techniques to 
keep more and better records for establishing liability, 
timely inspection of merchandise, and how to file claims 
in the correct amount with proper support. In addition, 
those on the carrier side will learn how to recognize and 
settle promptly those claims which comply with the 
requirements of the law and the regulations of the In-
terstate Commerce Commission, which establishes their 
liability.

Books and materials ($50) used will be those supplied 
by the College of Advanced Traffic <Chicago) and course 
completion can be utilized for advanced standing with the 
College.

Prerequisite: Introduction to Transportation, work in 
transportation or instructor's approval. 

Requirements: In order to successfully complete this 
very special course, students will be required to do all 
assigned case studies and pass a final examination. 

Instructor: Tim Bonelli, B.S. in . transportation, 
Golden Gate University; assistant traffic manager of 
rates and services for Miles Laboratories . 

Beginning Gregg 3027 
Shorthand I 
Thirteen Mondays and Eleven Thursdays, 5: 30-6:45 p.m.
September IS-December 11 
Room: NI26 
FEE: $54UJ 

Do you desire a secretarial position with more 
responsibility, challenge, and opportunity? If so,
knowledge of shorthand may serve as your door-opener 
for further vocational advancement. 

In Beginning Gregg Shorthand you will learn theory 
with emphasis placed on the reading and writing of Gregg 
shorthand material. The shorthand alphabet, brief forms, 
and phrasing are practiced. Correct spelling and punc-
tuation are stressed, and students take dictation from 
practiced materials. The objective is to acquire a speed of 
70 words per minute. 

Instructor: Darlene Gettinger, B.S., M.A.E. with a 
vocational endorsement in business and office education, 
Ball State University . 

Pre-Professional 3017 
Floral Design 
Six Mondays, 6:50-9:50p.m. 
September 18-0ctober 23 
Room:Nl26 
Plus Five Mondays and Thursdays 
October 30-December 4 
Room:NWl50 
FEE: $165 

Planned for the person interested in finding em-
ployment in the floral industry, this course will provide 
training in the basic elements of floral design, including 
color blends and basic shapes, stylized and funeral 
arrangements, prestige pieces, fundamentals of wedding
and corsage design, and floral shop terms and 
procedures. Basic priCing will also be discussed. 

Instructor: John D. Dake, studied at Purdue 
University and the American Floral Arts Institute in 
Chicago; an experienced floral designer, and owner of the 
Posy Patch in South Bend. 

<Fee includes instruction, flowers, and most ' of the 
equipment used in the course.) 

Creative Drama Workshop
for Teachers 

Please see course description in Creative Arts . 

Supervisory Development 
Certificate 

The Continuing Education Supervisory Development 
Certificate Program is designed to provide the practical 
instruction necessary for effective supervision. This 
program is especially suited to the newly appointed 
supervisor, those preparing for supervisory positions, or 
those concerned with supervisory responsibilities in 
business, industry, government, and organizations such 
as hospitals and nonprofit agencies. 

To obtain this certified level of accomplishment in 
supervisory development, completion of 16 continuing
education units <CEUs) is required. Four specific courses 
are required and are marked with an asterisk < *). 

Throughout the year, in addition to the designated 
electives, the Division of Continuing Education offers one-
to three-day workshops, seminars, and programs on 
various aspects of supervision and management. These 
short courses also carry CEUs, which, if so indicated, 
may be applied toward certificate completion. 

A maximum of 4 CEUs earned through these 
programs can be applied to the certificate. The remainder 
of the 16 CEUs must consist of required and elective 
courses. 

Each individual can set a time schedule for com-
, pletion which may cover two or more years of part-time 
study.

A one-time, non-returnable registration fee of $15 is 
assessed upon enrolling in the program. The only -0ther 
costs for participating are the course, texts, and workshop 
fees. 

Required Courses 
Job of the Supervisor I* (Fall Winter) 

Or 
Job of the Supervisor in the Public Sector* <Fall Winter) 
Effective Supervisory Leadership* <Fall Winter) 
Employee Relations: Principles and Practices* <FallJ 
Business Economics* <Fall Winter) 

Elective Courses 
Public Speaking & Effective Meetings ( FallJ 
Labor Relations <Winter) 
Collective Bargaining (Spring) 
Office Management (Fall Winter) 
Accounting for the Non-Accountant (Fall Winter) 
Understanding the Use of Computers and Data 

Processing <Fall Winter) · 
Business Writing <Fall Winter Spring) 
Quality Control (Fall) 
Job of the Supervisor II (Spring) 

See the course descriptions elsewhere in this 
brochure. If you have questions regarding the program, 
please call the program coordinator, 237-4165. 

After you have registered, 
you are enrolled unless you are 
contacted by this office. 

·Business 
Management-
Job of the Supervisor 3008 
in the No -profit Sector 
Twelve Tuesdays, 6:00-8:00 p.m. 
September 19-December 5 
Room: NW074 
FEE:$72Ql
2.4 CEUs 

Supervisors in the non-profit sector are becoming 
aware of their need to develop new management skills in 
response to growing public pressure for accountability. 
The job of the supervisor in the non-profit sector differs, 
however, from that of the supervisor in the profit sector: 
no product is being manufactured for sale, the job is 
always open to public scrutiny, and the possible financial 
bonuses of the profit situation are missing. Thus, the 
challenges of this work situation differ. 

Designed for the supervisor or those preparing for 
supervisory responsibilities in the non-profit sector,
government and such organizations as hospitals and non-
profit agencies, this course provides an introduction to 
supervision which is specifically focused toward this work 
situation. Course content includes the role and respon-
sibility of supervisors, planning, defining tasks,
establishing standards and controls, decision making, 
delegation, organizing and controlling communication, 
leadership, motivation and morale, performance ap-
praisal and employee counseling, and training of 
subordinates. 

Course is part of the Supervisory Certificate Program
and may be taken in place of Job of the Supervisor I. 
Although these two courses are quite similar, emphasis in 
this course is on the non-profit rather than the profit 
sector. 

Instructor: Jane Roberts, M.S., public affairs, IUSB; 
director, community development, city of Elkhart. 

Job of the Supervisor I 3007 
Eight Wednesdays, 6:00-9:00 p.tn. 
September 20-November 8 
Room: N009 
FEE: $72 llJ 
2.4CEUs 

Supervisors are becoming increasingly aware of their 
need to develop new perspectives and gain new insights 
into human relations - a most important component for 
becoming a better supervisor. The Job of the Supervisor 
offers the newly appointed supervisor, those preparing for 
supervisory positions, or those concerned with super-
visory responsibilities in business and industry an in-
troductory course which is especially focused toward 
their work situation. 

Course content includes the role and responsibility of 
supervisors, planning, defining tasks, establishing
standards and controls, decision making, delegation, 
organizing and controlling, communication, leadership, 
motivation and morale, performance appraisal and 
employee counseling, and training of subordinates. 

This course is part of the Supervisory Development 
Certificate Program. The student may elect to take this or 
"Job of the Supervisor in the Nonprofit Sector" to fulfill 
the certificate requirement. 

Instructor: Ray Burnett, M.B.A., University of 
Detroit; IUSB assistant professor of marketing. 

Understanding How 3010 
the American Economy
Works: Business Economics 
Ten Tuesdays, 5:30-7:30 p.m. 
September 19-November 21 
Room: NW152 
FEE: $63Ql
2.0CEUs 

How do changes in one sector of the economy in-
fluence other sectors? How might major public policy 
decisions influence various parts of the economy, in-
cluding your firm? How will your firm's prices be affected 
by your cost, especially wage rates? What ;ire various 
methods of taxation? What does all this mean to you, your 
peers and your subordinates? Answers to these and other 
questions can be found in this valuable course. 

Part of the Supervisory Development, Administrative 
Assistant, and Small Business Management Certificate 
Programs, this course offers you the opportunity to better 
understand economic trends which can affect your
business situation. 

Instructor: John Peck, Ph.D., University of Notre 
Dame; associate professor of economics, IUSB Division 
of Business and Economics. 
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It is time that we had uncommon 
schools, that we did not leave off our 
education when we begin to be men. 
and women. 
Thoreau 

-····1.•·=,=·~ 
)ianagement and the 3003 
Administrative Assistant I 
Ten Wednesdays, 6:00-8:00 p.m.
September 20-November 22 
Room: AOOlE 
FEE: $63 (JJ
2.0CE.Us 

Do you feel that your talents are not being utilized or 
that you need to improve your skills to assume more 
responsibility in your current or new position? If so, this 
course will provide some of the necessary skills and 
knowledge bases. 

Part of the Division of Continuing Education Ad-
ministrative Assistant Certificate Program, this course is 
particularly valuable for the administrative assistant, the 
executive secretary, or anyone who aspires to attain a 
similar management position. 

Primarily it strives to develop your ability to view 
problems from the management perspective and defines 
the requirements for making the transition to ad-
ministration by helping you develop the attitudes, at-
tributes, and skills necessary to function effectively in an 
administrative capacity. 

Content of the course includes the role of ad-
ministration and management, planning, task definition, 
decision making, delegation, control and performance 
standards, problem-solving, managing time, and 
government regulations (OSHA, EEOC, and Affirmative 
Action). Part II, which will be offered during the winter 
1979 term, will include the responsibility of managers and 
administrators, communications, changing behavior, 
counseling, achievement potential, goals, training,
development, and motivation. 

Course format emphasizes class participation
through discussion and role-playing. 

In!itructor: Helen Free, M.S., Central Michigan
:university; a senior manager at Ames Company,
Elkhart, and co-author of numerous patents and papers. 

Employee Relations: 3001 
Principles and P ctices 
Ten Mondays, 8:00-JO:OO p.m.
September JS-November 20 
Room: Nlli 
FEE: $63 (JJ
2.0CEUs 

"We" or "they"? Developing a partnership approach 
can revitalize a business, even when a company's labor 
force is highly organized. 

Designed especially for any management person 
responsible for improving employer-employee
relationships, this course will introduce methods for 
reducing operating costs through the application of sound, 
workable employee relations principles. Classes will 
focus on attitudes, morale, communications, induction 
procedures, recruitment and selection techniques, EEOC 
and OSHA, grievance procedures <union and non-union) 
and union-related communications. 

A required part of the Supervisory Development 
Certificate Program, this course emphasizes both the 
"how to" and the "why." It will be especially useful for 
the person who is in any way ' aged in employee
relations. 

Instructor: Ralph Sanford, M.S.; manager of per-
sonnel and labor relations, Wheelabrator-Frye. 

Office Management 3005 
Twelve Tuesdays, 5:30-7:30 p.m.
September 19-December 5 
Room: NW064 
FEE: $72 (JJ
2.4CEUs 

Do you want your office to become more productive? 
Would you like to help make it a better place to work? This 
course is designed for those who wish to become more 
aware of various aspects of office management and 
acquire knowledge of systems and practical techniques of 
correct office management. 

Content includes information systems; analysis and 
design; procedures manuals, office machines and 
equipment; job analysis and specifications; forms design 
and control; interviewing and performance appraisals; 
records managemerit; and goal setting. It is also part of 
the Administrative Assistant and Supervisory Develop! 
ment Certificate Programs. 

Instructor: Carol Evans, B.S., IUSB; former director 
of training and personnel development, and an ex-
perienced business office manager and systems analyst. 

Effective Supervisory 3009 
Leadership ~ 
Ten Wednesdays, 7:30-10:00 p.m.
September 20-November 22 
Room: NI07 
FEE: $72 
2.5CEUs 

What is the role of the supervisor in the leadership 
team? What part does assertiveness play in leadership?
Learning to become a more effective leader is a key factor 
in becoming a more successful supervisor. Through 
leadership you can help improve employee satisfaction 
and productivity and reduce costly employee turnover 
and low morale. 

In Effective Supervisory Leadership you will explore 
the characteristics of leadership, gain an awareness of 
personal styles of leading and effective leader behavior; 
increase your listening and self-expression skills; 
examine problem-solving models; and learn techniques 
for conducting effective meetings. Classroom exercises 
will aid you in developing and modifying your own style of 
supervisory leadership and illustrate your team-building 
role. 

This course is part of the Supervisory Development 
and Small Business Management Certificate Programs. 

Instructors: Doug Mosel-Williamson, M.S., guidance 
and counseling, Indiana University; human relations and 
organization consultant, and adjunct faculty member for 
the IUSB Division of Education, SPEA and Continuing 
Education. 

Karen Blue, M.S. candidate, guidance and counseling, 
IUSB; personnel officer, St. Joseph Bank and Trust. 

Seminars and Workshops 
For information on Women in Management, the 

Developing Manager, and the Executive and Professional 
Development series of seminars and workshops, see the 
special section on those programs. 

How to Start 3002 
Your Ow ess 
Ten Thursdays, 8:00-9:30 p.m. 
September 28-December 7 
Room: GI25 
FEE: $48[1)
1.5 CEUs 

Most American businesses employ fewer than 50 
people, yet these "small businesses" constitute over half 
the gross national product. They are critical to the. 
economic stability of any community. 

Owning your own business is part of the "American 
Dream," and thousands have done it successfully. Is it 
part of your dream? If so, attend this course and learn 
about some of the options and challenges open to you. This 
course can also be most useful to current owners and 
managers of small businesses, along with accountants, 
attorneys, bankers and finance company managers who 
deal with these businesses. 

Content will include the pros, cons and responsibilities 
of having your own small firm; how to get the business 
going - proprietorship, partnership, or corporation;
obtaining capital and credit; new versus used business; 
location, facilities and equipment; small bt,1siness func-
tions; small business and the U.S. Government; finance; 
sales and marketing; and small business opportunities -
retail store, franchise, service firms and manufacturing. 
Each topic will be practically viewed through an ap-
propriate case study. 

Course is part of the Small Business Management 
Certificate Program. 

Instructor: Michael Toal, B.S., business, University 
of Notre Dame; vice-president of corporate banking at the 
National Bank. Guest lecturers include a representative 
of the U.S. Small Business Administration, an ac-
countant, attorney, and three small business owners. 

Effective · 3004 
Business Management 
Ten Mondays, 8:00-10:00 p.m.
September 18-November 20 
Room: Gl25 
FEE:$63 [l)
2.0CEUs 

How can you become a more effective manager? 
What are specific techniques for getting more work done 
through other people? Designed for aspiring and prac-
ticing managers, especially those in a business industrial 
setting, this course presents an overview of contemporary 
management - its philosophies and practical techniques. 

The course explores the management functions of 
planning, organizing, motivating, controlling, decision 
making, communicating, leadership, and training and 
development. Discussions and role-playing will focus on 
case studies which explore the various facets of work 
situation problems. The course goal is to help participants 
develop their own philosophy of management and prac-
tical managerial skills; it is part of the Production and 
Inventory Control Management and Small Business 
Management Certificate Programs. 

Instructor: Joe Stratman, M.B.A., Michigan State 
University; C.P.A., material control manager at Clark 
Equipment Company, and experienced instructor. 

Small Business 
Management Certificate 

Today an i,ncreasing number of individuals are 
seeking ways to make a transition to owning or more 
successfully managing their own small business. Success 
in this position requires a knowledge of current 
management concepts and techniques, as well as 
initiative, confidence and sound judgement. Co-sponsored 
by the U.S. Government Small Business Administration, 
and the IUSB Divisions of Business and Economics and 
Continuing Education, the Small Business Management 
Certificate Program is designed to help individuals 
develop the competencies required in this demanding 
role. Specific topics include how to start your own 
business, management principles and practices,
marketing, accounting, personnel techniques, employee 
motivation, data processing concepts, business 
economics, and financing. 

The Small Business Management Certificate is 
planned for those who own or manage, or expect to, 
businesses with fewer than 200 employees <manufac-
turing) and less than $10,000,000 in sales. 

To obtain the certificate in small business 
management, completion of at least 16 CEUs selected 
from this series of courses is necessary. Four of the 
courses are required and are marked with an asterisk 
(*). The remainder of the program is chosen from a 
number of electives. 

·In addition, the Division of Continuing Education 
offers one to three-day workshops, seminars, and 
programs. These short courses also carry CEUs, which if 
so indicated, may be applied toward certificate com-
pletion. A maximum of 4 CEUs earned through these 
programs can be applied to the certificate. The remainder 
of the 16 CEUs must consist of required and elective 
courses. 

Each individual can set a time schedule for com-
pletion which may cover two or more years of part-time
study.

A one-time registration fee of $15 is assessed upon 
enrolling the certificate program; this may be paid at any
time prior to completion. 

Required Courses 
How to Start Your Own Business* (Fall Winter Spring) 
Business Economics* <Fall Winter) 
Accounting Principles for Small Business* <Fall Winter) 
Marketing Strategies for the Small Business* (Winter) 
Basic Finance for Your Small Business* (Spring) 

Electives 
Retail Management for Small Business (Fall) 
Effective Business Management <Fall) 
Supervisory Leadership <Fall Winter)
Effective Verbal Communication in Business 

<Fall Winter)
Understanding the Use of Computers & Data Processing 

<Fall Winter)
Employee Principles and Practices (Fall J 
Labor Relations< Spring) 
Law for Small Business <Winter) 
How to Deal with the Paperwork in Your Small Business: 

Records, Taxes and Reports (Winter J 
See the course descriptions elsewhere in this 

brochure. If you have questions regarding the progr-am, 
please call the coordinator, 237-4165. 
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Retail Management 3006 
for Small Business 
Twelve Tuesdays, 7 :00-9:00 p.m. 
September I9-December 5 
Room: NW053 
FEE: $i2 (1J
2.4CEUs 

Today's rising level of consumer awareness and 
competition makes it essential for retailers to control 
every phase of their operation. Learning the principles of 
retail management is the first step. "Retail 
Management" offers a review of those principles and 
practices that lead to retailing success. 

Designed for merchants who wish to improve their 
own operations, retail employees who are seeking greater
responsibility, and for those considering retailing as a 
career, this course provides a survey of the business 
activities concerned with selling goods and services 
directly to the consumer. Particular emphasis is focused 
upon the merchandising and personnel management
functions. Studies include merchandise selection, han-
dling, pricing, and promotion. Special attention is given to 
the visual aspects of the merchandise organization. The 
study of personnel management concentrates on store 
structure, employee training and evaluation, and 
management's responsibilities for developing personal 
salesmanship. 

This course is parrof the Small Busirress Management 
Certificate program. 

Instructor: Sandra Snoke, M.S., State University of 
New York at Potsdam; former supervisor for Gantos in 
Indiana and audit supervisor, St. Joseph Valley Bank, 
Elkhart. ... · 

The Administrative 
Assistant Certificate 

The Administrative Assistant -Certificate Program is 
a guided, professional program designed for the ad-
ministrative assistant, the executive secretary, or any 
person who is thinking about making the transition to such 
a managerial position. The curriculum, which combines 
conceptual knowledge and practical know-how, can aid 
your move upward into the administrative level. 

The program focuses on the role of the administrator, 
management concepts and practices, accounting, per-
sonnel techniques, employee motivation, data processing
concepts, techniques of information collection, and ef-
fective communication - both spoken and written. 

Completion of 12 CEUs selected from this serid of 
courses is required for certificatio_n as an administrative 
assistant. Four of the courses are required and are so 
marked(*).

Each individual can set a time schedule for com-
pletion which may cover two or more years of part-time
study.

A one-time non-refundable registration fee of $15 is 
assessed upon enrolling in the program. The only other 
costs for participating are the course, texts, and workshop 
fees. 

Required Courses . 
Management & the Administrative Assistant I* <FalJ)
Management & the Administrative Assistant II* (Winter) 
Effective Verbal Communication* (Fall Winter) 
Office Management* <Fall Winter) 

Electives 
Business Writing <Fall Winter) 
Accounting for the Non-Accountant <Fall Winter) 
Business Economics (Fall Winter) 
Using & Understanding Computers & Data Processing 

<Fall Winter) 
, Public Speaking & Effective Meetings (Fall) 
Effective Suvervisory Leadership <Fall Winter) 

Please see the descriptions for course offerings
elsewhere in this brochure. In addition, watch for 
specially designated seminars and workshops which can 
be applied toward ~ertificate completion. 

Nursing 
Clinical_Case Studies 3404 
·n Pharmacology 
Five Thursday, 6:00-9:00 p.m. 
September 2I-October I9 
Room: N003 
FEE: $48 
l.5CEUs 

Designed for R.N.'s and L.P.N.'s experienced in 
medication administration, this course provides a sound 
update on medications. Through case studies classes will 
focus on drug actions and uses and nursing implications. 

Upon completion of this course the participant will be 
expected to relate therapeutic use, action, and side effects 
of selected drugs, cite nursing responsibilities specific to 
selected drugs, identify factors modifying drug action, 
relate the use of selected drugs to the clinical situation 
presented, demonstrate new competencies and reinforce 
. present knowledge regarding the use of selected drugs, 
demonstrate a basic knowledge of potential drug in-
teractions, and analyze clinical problem situations in-
dependently and in groups.

Cases will include a surgical patient, chronic ob-
structive lung disease, a postpartum patient, chronic 
renal failure and hypertension, congestive heart failure, 
seizure disorder, acute lymphoblastic leukemia, 
ulcerative colitis, diabetes mellitus and thyroid disorder. 

Course will require at least two hours per week of 
out of class study for the participant and is also approved 
byISPCEN.

Instructor: Nan Monhaut, R.N., B.A. and B.S.N., 
University of Evansville; M.S., IUSB; pharmacology and 
medical-surgical instructor, Memorial School of Nursing. 

Pathology Review 3403 
and ab Values 
Seven Thursdays, 6:00-9:00 p.m. 
October 26-December I4 
(Excluding I I 23 and one hour on Decem her I 4) 
Room: N003 
FEE: $60 QJ
2:0CEUs 

Within the past five years there have been many
changes in the number and type of laboratory tests. 
Health care delivery is becoming more complex; at the 
same time, nurses are being asked to take more 
responsibility for patient care. As a result, continuous 
updating is imperative for the professional R.N. and 
L.P.N. 

This course will enable participants to correlate 
laboratory tests with normal anatomy and physiology in 
the human body, identify abnormalities in laboratory
values of common diagnostic tests, correlate abnormal 
Jab values with the altered physiology in the human body,
identify and chart clinical observations to verify the 
diagnostic laboratory tests and determine the nursing 
interventions appropriate to the diagnostic findings. 
Homework is expected for successful .completion, and 
course has been approved by ISPCEN. 

Instructor: Ellen Scharmach, R.N., M.S., IUSB; 
instructor for the IUSB advanced emergency medical 
technician program and staff nurse, Memorial Hospital 

mergency! 
For further information regarding this unique new 

course, please refer to the course description in the 
Personal Interest section. 

How Your Body Works 
To learn in plain English - not medical jargon -

what holds you together, what makes your nose itch, how 
your scraped knee heals, and more about the body you live 
in, read the course description in the Personal Interest 
section. 

How to Deal with 3401 
Patient Behavior 
Eight Tuesdays, 7 :30-IO:OO p.m.
September 19-November 7 
Room: NW057 
FEE, $60 (1J
2.0CEUs 

How do you cope with patients who are demanding
and manipulate the situation to their•advantage~ What 
can you do to help the patient who feels shame and guilt'!
What nursing approaches are appropriate when the 
patient threatens suicide? How can you safely and ef-
fectively intervene in a crisis? 

These and other professionally demanding situations 
will be studied and worked with in this special new course 
designed for R.N.'sAND L.P.N.'s, especially those who 
graduated prior to 1970. Through case studies, role 
playing and discussion of personal experience, students 
will learn to identify and understand the dynamics, and 
select the most suitable nursing intervention for various 
patient behaviors. Classes will focus on patients who are 
anxious, in crisis, grieving, manipulative and demanding, 
suicidal, hostile-aggressive, lacking reality orientation, 
and those who feel shame and decreased self-esteem. 

The course will enable you to recognize and identify a 
particular patient behavior, explain the dynamics
behind the reaction, select appropriate methods for 
nursing action, and identify the relationship between 
psychological and physical well-being. 

"How to Deal with Patient Behavior" has been 
submitted for ISPCEN approval. 

Instructor: Ruth Davidhizar, B.S.N., Goshen 
College, M.S.N., Indiana University; instructor of 
psychiatric nursing, Memorial Hospital School of Nur-
sing. 

Care of the Dying 
See description in Seminar and Workshop section. 

Nurs·ngRefresher for R.N.'s 3402 
Are you interested in being brought up to date in 

nursing, learning current clinical procedures in the 
medical-surgical area, and re-entering the nursing
profession in a hospital setting? Participating in a 
thorough nursing refresher course? To meet your need the 
Division of Continuing Education, in cooperation with 
Memorial, Osteopathic, St. Joseph's and St. Joseph
hospitals, is offering its second comprehensive 12-week 
refresher course. 

The course begins the week of September 25. Ap-
plications for the 16 spaces will be accepted in the order 
received. Classes meet from 9 a.m.-3 p.m. on Monday and 
Thursday with the · clinical experience scheduled on 
Wednesday. The course consists of more then 100 
classroom hours, 2 days per week for 10 weeks on the 
IUSB campus, 9 clinical days, and concludes with a 2-
week supervised clinical experience conducted at the four 
hospitals. It is approved by ISPCEN (Indiana Statewide 
Plan for Continuing Education in Nursing) and Continuing 
Education Units will be awarded by ISPCEN and IUSB for 
successful completion. . 

Designed especially for those who have been away 
from nursing for more than four years or who have been in 
a specialty for four years or more and wish to enter 
medical-surgical nursing, the course is planned to bring 
you to the point where you can enter a hospital orientation 
program and progress into a successful working ex-
perience in the hospital setting. 

The course will be coordinated .by Ms. Beverly
Baldwin, B.S.N., Ball State University, an experienced 
nurse educator and head nurse. 

Course fee js $325. This includes instructors, super-
vised clinicals, and classroom materials. Required and 
optional texts are extra. 

To learn more about the course in person, attend an 
information meeting, Tuesday, September 5, 1978, in the 
Executive Dining Room, IUSB Administration Building---: 
7:30p.m. Coffee will be served. 
- For application form and more complete information 
call 237-4165. If you wish to reserve a space for yourself 
now, you may complete the form in this brochure and mail 
with course payment. A packet of forms and information 
will be sent by return mail. 

For Information: 

237~4261 
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Engineering 
Electronics for 3302 
Non-Electrical Engineers I 
Ten Mondays, 7:45-9:45 p.m. 
September 18- November 20 
Room: NW156 
FEE: $63 <Includes class materials> 
2.0CEUs 

This course presents a broad overview of the elements 
available to the engineer to measure non-electrical 
parameters, linear and digital circuitry for processing of 
the parameters, and output devices including displays 
and actuation systems. The characteristics of linear 
amplifiers are presented and typical applications are 
discussed. Digital circuit elements are introduced and the 
concepts of Nand, Nor, and Exclusive Nor are covered. 
The use of basic gates to form flip-flops, counters, storage 
registers .and code coverters are discussed. Binary and 
hexidecimal number systems, as they apply to digital
logic and micro-computers, are introduced. The course 
finishes with an introduction to the single chip
microprocessor, its architecture, the instruction set, and 
potential applications. Reading materials are supplied in 
class. 

Instructor: Donald Howard, B.S., electrical 
engineering, Purdue University; responsible for elec-
tronic instrumentation and product design in a non-
electronic environment of automotive equipment design 
at Bendix. 

Fatigue of Metals 3303 
and Structures 
Twelve Thursdays, 7 :35-9:35 p.m.
September 21- December 14 
Room: Nl06 
FEE: $63 (I)
2.4 CEUs 

The great majority of structural and mechanical 
failures result from metal fatigue brought on by the 
repetitive application of loads. This course will provide an 
introduction to the characteristics of fatigue failures, the 
nature of the loads and stresses which produce the 
failures, and methods for designing for adequate fatigue 
life. It will include a review of stress analysis and failure 
theories, crack propagation and fracture, stress-life (S-N>
curves, cumulative damage, stress concentration factors, 
constant life diagrams, and the effects of load type, 
specimen size, surface conditions and residual stresses. 
Sample design problems will be solved and laboratory and 
field fatigue failures will be displayed. 

This course is for engineers, designers, and 
technicians engaged in the design and testing of struc-
tures and machinery. A background in elementary stress 
analysis and strength of materials is desirable. 
. Instructor: Robert Cervelli, M.S. engineering

science, University of Notre Dame; staff engineer for 
development of structural design procedures for Bendix 
Corporation. 

Practical Hydraulics and 3304 
Pneumatics I 
Twelve Mondays, 8:00-10:00 p.m.
September I8-December4 
Room: AI31 
FEE: $72 O 
2.4 CEUs 

· Many find themselves in positions where they need to 
have a basic knowledge of fluid power - how it works. 
what they can do with it, and where they can look for 
further information. This course offers a practical un-
derstanding of fluid power devices; reviews design
considerations and constructions, common fluid power 
terms, and laws; and covers cylinders, valves. pumps, 
and accessories. 

Designed for plant engineers, service people, sales 
people, maintenance employees, or anyone who works in 
an area which requires servicing and troubleshooting of 
basic power systems, the course will enable participants 
to communicate effectively with others in the same field,
including engineers, suppliers, and service peopfe: gain 
confidence in their use of fluid power in solving power 
transmission problems; develop a working knowledge of 
the various types of equipment commonly used: and 
develop an ability to troubleshoot and service systems 
when a problem occurs. 

The course is also a prerequisite for Practical 
Hydraulics and Pneumatics II. 

Instructor: John Heminger, BSIM, Purdue 
University; technical sales engineer. 

..... 

Quality Control - 3305 
Product Reliability 

Eight Thursdays, 7:45-9:45_p.m. 
September 21 - November 9 
Room: Nl56 
FEE: $50 
1.6 CEUs 

Quality control can result in consumer satisfactior1, 
repeat customers, and profits. In addition, federal 
guidelines have placed new responsibilities for quality 
control and product liability on the manufacturers. As a 
result, quality control knowledge and "how-to" are a 
must. 

This course is designed to help personnel employed in 
some facet of quality control, those associated with 
product reliability, and those who wish to enter these 
fields. Its goal is to provide a better understanding of how 
quality and reliability functions can be structured to 
minimize customer dissatisfaction, product recalls, and 
liability actions. 

Content includes an update of quality control prin-
ciples and practice as they apply to product reliability in 
today's highly consumer-oriented business climate, 
structuring inspection for reliability requirements. and 
cost effective quality control functions. 

Instructor: Julius Mikulak, B.S. in mechanical 
engineering, Purdue University; manufacturing
manager, quality control director and reliability manager
for the Brake and Steering Division of the Bendix Cor-
poration. 

P.E. Exam Review - EIT 3301 
Eleven Fridays, 7:00-IO:OOp.m.
November IO-February 9 
<Excluding 11 24, 12 22 and 12 29)
Room: GI23 
FEE: $95 (Includes class materials> 

Co-sponsored by the St. Joseph Valley Chapter of the 
Indiana Society of Professional Engineering, this cour:se 
is designed to review and update those engineers who plan 
to sit for the Indiana EIT <fundamentals l examination for 
the Professional Engineers' registration in early April, 
1979. This course, along with independent study, will 
assist an engineer with the exam. 

Various specialists will instruct this intensive review, 
devoted to fundamental engineering subjects covered on 
the EIT portion of the examination: mathematics,
chemistry, statics, strength of materials, dynamics,
thermodynamics, fluid mechanics, nucleonics, electrical 
theory, heat transmission, computer usage in 
engineering, and economics analysis . Emphasis is on 
reviewing sample problems which illustrate significant 
principles in each of the areas. 

Resource texts and handbooks in your personal
library should be used along with the class handouts. 

Instructors: William FrasceJla, Ph.D. mathematics; 
Don Howard, B.S., electrical engineering; George
Nazaroff, Ph.D., chemistry; John Peck, Ph.D.,
economics. 

Understanding Statistics 
See course description in Professional Development 

section. 

Seminars and Workshops 
For information on Women in Management, the 

Developing Manager, and the Executive and Professional 
Development series of seminars and workshops, see the 
special section on those programs. 

DataProcessing 
BASIC Programming 3031 
Eight Wednesdays. 8:00-10:00 p.m.
September 20-November 8 
Room: NW066 
FEE: $51 [j 

An ideal computer language for the beginner, BASIC 
is applicable to business, hobby, and game-type
programming. In addition, most computer systems in 
existence today are capable of being programmed in 
BASIC. 

This course will be highly useful to the interested 
student with little or no previous experience with com-
p~~ers as well as to the. microprocessor user owner. 
Sessions will concentrate on learning BASIC program-
ming rather than focusing on the broad capabilities of 
computers and their systems. Students will test their 
programs on the Indiana University computer. 

Instructor: Ralph Strader, A.S. in electronics. 
Valparaiso Technical Institute; engineering supervisor 
for WNIT-TV, and president of the Northern Indiana 
Computer Hobbyist exchange. 

COBOL Programming I 3032 
Fourteen Tuesdays, 7:35-9:05 p.m. 
September 19-December 19 
Room: NWI52 
FEE: $70 (I) 

Designed for the student who has data processing 
experience as a keypuncher, machine operator, or 
programmer in another language, such as BASIC or 
Fortran, this <;ourse presents American National Stan-
dard (ANSl COBOL within a framework of general
computer programming concepts. Students will begin
with elementary example programs and progress
gradually to useful and complex programs. Solutions to 
sample programming problems will be submitted for 
evaluation. By conclusion of the course, students can have 
a portfolio of work presentable for review by prospectJve
employers.
Instructor: Steve McNally. M.S .. University of Notre 

Dame; professional computer manager and experienced 
instructor 

Understanding the Use of 3033 
Computers & Data Processing 
Ten Wednesdays, 6:00-8:00 p.m. 
September 20-November 22 
Room: NW066 
FEE: $63 (I)
2.0 CEt:s 

Knowledge of how to use computer resources, both 
people and hardware, has become a business fun-
damental. This course will remove some of the mystery 
from this powerful tool and introduce the student to its 
capabilities and limitations. 

Designed primarily for the business person, the 
course will enable the student to gain a basic un-
derstanding of key topics and the relationship of common 
business goals to data processing in areas such as finance,
manufacturing, distribution, order entry, and marketing. 
Subjects included are systems development, systems 
analysis, stored programs, and program languages with 
limited instruction in a language. The course is part of the 
Administrative Assistant and Supervisory Development 
Certificate Programs and no prior knowledge of com-
puters is assumed. 

Instructor: Marvin Scher, Ph.D.. Syracuse
University: manager of operations research at Miles 
Laboratories. 

How to Keypunch 
:10:14: TenSundays, I:OO-:l:OOp.m. 
:IO:l5: Ten Sundays, :l: 15-5: 15 p.m.
September Ii-November l!l 
Room: NWOOlili 
FEE: $63L 
<Includes one off-campus trip> 

Designed to teach you how to operate the various card 
punch machines and to acquire a minimum key stroke 
count of 300 strokes per minute, this course should help 
you qualify for a job as a keypunch operator. The course 
will include the principles of keypunching: the mechanics 
of the machine; the use of cards - how to read, punch, 
handle card jams, prepare and use program cards for 
automatic duplicating, and verify; equipment handling 
and maintenance; and practice. Typing is desirable but 
not essential. 

Instructor: Jean Rottinghaus, B. S., Kansas State 
University; experienced keypunch opel"ator and in-
structor. 

Enrollment is limited, and fee includes access to 
machines for practice throughout week. 
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Personal Interest 
_ Not For Green Thumbs 3225 
Only: Indoor House Plants 
and Gardening Under Lights 
Six Thursdays, 7:00-9:00 p.m.
and one Saturday field trip to be arranged 
September 21-0ctober 26 
Room: NWl50 
FEE: $37 <plus optional text> 

Today, the care and feeding of house plants has 
become almost everyone's favorite indoor "sport." But it 
takes more than a green thumb or magic words to produce 
a luxuriant indoor garden. For those already involved in 
the hobby and for those who wish they knew the basic 
techniques of plant culture, this course is designed to 
promote a better understanding of horticulture and to 
assist every home gardener in solving common problems 
and achieving optimal results. 

Topics 'included in the six "laboratory" sessions at 
IUSB will include techniques of watering, fertilizing, 
transplanting, propagation, and pruning, as well as tips on 
insect control, coping with plant diseases, and over-
co~ing environmental hazards. Students will learn how to 
cultivate unusual or exotic plants and will be introduced to 
the construction and care of light gardens during the 
special Saturday field trip to Fernwood. 

Instructor: Peggy Bormann has studied education 
and horticulture at Lake Michigan College, Western 
Michigan University, and Purdue; she is greenhouse 
manager at Fernwood, Inc. and an experienced gardener 
and floral designer. 

Math Without Fear 3228 
Six Tuesdays, 7:35-9:05 p.m.
October 3-November 7 
Room: N105 
FEE: $36(I] 

A world without mathematics? Does that sound ap-
pealing? Then you may be one of the thousands of adults 
who suffer from a strange syndrome known as "Math 
Anxiety." It's not a joke to the person who shudders at 
numbers on a page or is helpless in the face of the 
mathematics in our daily lives: tax returns, balance 
sheets , checkbooks, and the technical information we 
need to function and make rational decisions . In six 
sessions, this course will provide support systems and the 
"proper "emotional prerequisites" for reading and doing 
mathematics. At the same time, it will present a series of 
delightful challenges for the math-anxious adult. 

NEW THIS YEAR : This popular course is offered in 
conjunction with a special Saturday Math clinic: "Don't-
Count Me Out." Special discount is offered for students 
who take both classes : $65 for both. 

Instructor: William Frascella, Ph.D .'s in 
mathematics and philosophy, University of Notre Dame; 
originator of this popular course. 

Don't Count Me Out: 3227 
A Math Clinic For The 
Formerly-Fearful Adult 
Six Saturdays, 9:00-11 :00 a.m. 
October 7-November 11 
Room: GIOO 
FEE: $36 

Individual instruction, diagnosis, and some basic 
math brush up and skill building for adults who need to 

, become re-acquainted with mathematics, ancient and 
modern. Not limited to, but especially for those enrolled in 
"Math Without Fear" <See discount information) . . 

Clinicians in residence: Dorothy Allen, M. A. T. ,
University of Notre Dame; and Mary Connolly, A. M. , 
Brown University. 

Bachelors, Brides, 3217 
Beginners: Introduction 
to Gourmet Cooking 
Six Wednesdays, 7:00-9:00 p.m.
September 20-0ctober 25 
Off-Campus
FEE: $48 (Includes all course materials> 

Tired of TV dinners and fast-food lunches? Do you 
want to entertain, but are afraid to plan a "company" 
dinner? This new class offers everything you wanted to 
know about gourmet cooking - with an excellent cook to 
provide demonstrations, delightful menu suggestions, 
cooking and marketing " tips, " and hands-on experience. 
No previous cooking experience is required ; the course 
will lead students through the basics, from cooking an egg 
to making an "ordinary" dinner into a gourmet's vision. 

The Ancient Art 3215 
of Chinese Cuisine 
Six Wednesdays, 7:00-9:00p.m. 
September 27-November 1 
Off-Campus
FEE: $53 <Includes course materials) 

Cooking the Chinese way is an art as well as a 
culinary delight. The ingredients, deftly cut and delicately 
prepared, are a picture in themselves. Yet Chinese 
cooking is not mysterious or complicated. Best of all, it 
provides an elegant way to economize and use more 
"natural" foods and less meat. ' 
· This class will demonstrate the art of the Chinese 
meal using everyday ingredients along with an authentic 
Oriental approach. Students will learn the proper methods 
of preparing Chinese tea, cutting and steaming meats, 
and stir-frying rice, and will master the use of the cleaver, 
the wok, and chopsticks. Together, the class will prepare 
such delicacies as won ton soup, sweet and sour pork, 
fried rice, and stir fry vegetables with an experienced 
instructor to supervise and share her own cooking secrets. 

Enrollment is limited. 
Instructor: Nellie Wong, an experienced instructor of 

Oriental cooking, has been practicing the art of Chinese 
cuisine since she was 13 years old. 

Microwave Gourmet 3229 
Six Mondays, 7:30-9:30 p.m.
September 25-0ctober 30 
Room: Off-Campus 
FEE: $51 <Includes all course materials) 

Microwave cooking saves energy and time - but how 
many people think of it as part of a gourmet's repertoire? 
In this popular course, participants learn how to perform 
culinary "miracles" with style and elegance as well as 
speed. The course will cover the principles of microwave 
cooking, before moving to the finer points : sauces, use of 
the browning grill , and adaptation of favorite native and 
ethnic delicacies to suit this space-age cooking process. 
Members of the class will not only become proficient in a 
new technique, but will be able to see and taste attractive 
and delicious results! 

Instructor: Norma Singleton, M.A. education, San 
Francisco State, with training in art at California State ; 
microwave oven demonstrator for the Ridge Corporation 
in South Bend. 

Architectural History 3216 
.o Mich·ana* 
Six Tuesdays, 8:00-9:30 p.m.
September 19-0ctober 24 
Room: Al31 
FEE: $25 

Local history buffs, old-house hunters, realtors; an-
tiquarians, owners or potential owners of older homes 
needing maintenance or repairs, anyone interested in 
making a Sunday drive a treasure hunt .. . Michiana is 
rich in its architectural heritage. Come and learn how to 
hit "pay dirt." . 
· This course will focus on our visual and physical past 
... what it is, where it is, and what could or should be done 
with it. Content includes the principal architectural 
periods in America from Federal to the present, including 
the late French period and early settlement of Michiana 
with its primitive structures and Federal style; the Greek 
revival ; Italianate and Gothic <houses and churches); 
vernacular buildings with their commerciar structures 
and downtown areas; the Romanesque, Queen Anne and 
eclectic; the new structure systems, bridges and 
districts; and Frank Lloyd Wright and the modern era . In 
addition, structural systems and renovation problems will 
be discussed. 

Instructor: Joann Sporleder, M. S., architecture and 
architectural history, Illinois ; architectural historian for 
the Preservation Commission of St. Joseph County and a 
member of Southhold Restorations, Inc. and the Society of 
Architectural Historians. · 

The French Have 
a ord for I 

For "further information see course description in 
Mind Stretchers section. 

Antiques: Country, 3214 
Primitive and 
Collectibles 
Six Mondays, 8:00-9:30 p.m. 
September 25-0ctober 30 
<Field trips are off-campus and begin at 
7p.m.) · 
Room: GlOO 
Fee: $32 QJ 

How do you know what's under the six coats of paint 
on that chest in Aunt Jane's attic? Does that lovely old 
chair in the Ye Olde Antique Shoppe have value and if so, 
how much should I pay for it? What kind of wood is this 
and what about purchasing a veneered piece? 

Questions such as these and others will be dealt with 
in this new antique class. Class sessions will include 
primitives, pewter and the art of miniature tole, a survey 
of furniture periods from fine antiques to the collectible 
period, interior decoration with country furniture, how to 
refinish and take care of furniture, and collecting prints. 
In addition, students will be encouraged to bring in their 
own antiques for identification and discussion. 

Instructors: Barbara Carbiener, owner operator of 
Primrose Antiques. and a life-long collector of country,
primitive and collectibles; Deloris Davisson, long time 
collector of prints and dolls, who with her husband has 
restored an old home in the Park A venue neighborhood. 

Folklore in Michiana 
See course description in Mind Stretchers section. 

How the Human 3232 
Body Works* 
Ten Wednesdays, 6:00-8:00 p.m.
September 20-November 22 
Room: NW057 
FEE:$52 QJ
2.0CEUs 

How do body systems work? What happens when 
things break down? What can we do to keep this 
miraculous machine functioning? Understand how your 
body is put together and what makes it work in this class 
for hospital aids, orderlies, assistants, ward clerks, the 
poet, accountant, housewife or teacher - anyone who 
wants to know how their body works. 

Taught by Ellen Scharmach, this course will help you
learn in English - not medical jargon - what holds you 
together, what makes your nose itch, how your scraped 
knee heals and much more about the body you live in. 

Instructor: Ellen Scharmach, R. N. , M. S., IUSB; 
instructor for the IUSB advanced emergency medical 
technician program and staff nurse, Memorial Hospital. 

Guitar I and II 
Guitar I 
3222: Twelve Tuesdays, 7:00-8:00p.m. 
3223: Twelve Tuesdays, 8:00-9:00 p.m. 
Guitar II 
3224: Twelve Tuesdays, 6:00-7:00p.m. 
September 19-December 5 
Room: NW066 
FEE:$59 (I] 

The guitar affords a worthy use of leisure time and 
life-long recreation and pleasure. It provides op-
portunities for creative involvement and helps us to 
become more discriminating and appreciative listeners. 

Open to students aged 13 and older, Guitar I provides 
the instruction necessary for developing your skill and 
ability to play the guitar. It includes guitar holding 
positions, notes, strums, including folk, finger, finger-
picking, and flat-picking techniques , basic music 
knowledge and theory and a variety of popular songs. 

Guitar II is a continuation of Guitar I. Prerequisite is 
Guitar I or consent of the instructor. 

Students are expected to furnish their own guitar!?
and music stands; practice is essential. Texts are 
available from the instructor. 

Instructor: Coleen Mangum, a highly proficient
guitarist and an experienced and well respected teacher. 

Enrollment is limited. 

MAIL 
Registration & Check 
TODAY! 
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Great Flicks: 3221 
IUSB Film Series, 1978 
Eleven evenings, 7 :30 p.m.
Room: Nl58 IUSB Little Theatre 
FEE: $8 

For fall - an exciting series of great film classics 
which have helped shape the contemporary cinema. 

Sunday, September 24 - Kind Hearts and Coronets, 
starring Alec Guiness, Joan Greenwood. Guiness takes 
many roles in this most famous of the Ealing Studio 
comedies 0949). 

Saturday, September 30 - The Red Shoes, starring Moira 
Shearer - the ballet romance. 

Sunday, October 8 - Lady Windermere's Fan, directed by
Lubitsch <1925), starring Ronald Colman, verbal wit by 
Oscar Wilde. 

Friday, October 20 - On the Waterfront, an Elia Kazan 
prize-winner, starring Brando, Malden, Saint, Co~b. 

Sunday, October 29-Seventh Seal 0957), a great Ingmar
Bergman film, starring Bjornstrand, Von Sydow, An-
dersson. 

Sattirday, November 4 - Berlin, Symphony of a City, 
Walter Ruttmann's award-winning study showing a day in 
the life of the German capital (19'l7). 

Sunday, November 12 - Great Expectations, directed by 
David Lean, starring Alec Guiness, Jean Simmons, John 
Mills, Valerie Horson. 

Sunday, November 19 - "M", the Fritz Lang classic, 
starring Peter Lorre ( 1931). 

Friday, December 1 - The Passion of Joan of Arc, usually 
described as the best French film of the silent era,
directed by Carl Dreyer <1928). 

Sunday, December 10 - A Farewell to Arms, based on the 
Hemingway novel, with Helen Hayes, Gary Cooper,
Adolph Menjou. · 

Saturday December 16 - The Man Who Knew Too 
Much, the Hitchcock thriller of 1934, starring Peter Lorre, 
Leslie Banks. 

The Right Policy: 
A Consumer's Guide to Insurance 

See description in Professional Development section. 

Private Pilot 3230 
Ground School 
Twelve Wednesdays, 7:30-10:00 p.m.
September 20-December 6 
Room: NW072 
FEE: $92 QJ 

Designed for those interested in obtaining a private 
pilot's license, this course will focus on the material 
required by FAR 61.105a. Students should either be taking 
flight training or planning to do so in the near future. 
Recent changes in federal regulations require that those 
who wish to sit for the written ground pilot's test be 
recommended by a certified instructor. Satisfactory
completion of this course will provide the necessary 
training for this test and the required recommendation. 

Content includes the principles of flight, aircraft and 
engine operation, flight instruments, aircraft per-
formance, radio communication, introduction to 
navigation, radio navigation, the flight computer,
weather, weather services for pilots, airmen's in-
formation manual, federal aviation regulations, and in-
flight planning. 

Instructor: Earl Sheridan, M.S., in electrical 
engineering, University of California at Berkeley;
supervisory engineer for Bendix Energy Controls 
Division, holder of the commercial pilot's license and 
ASEL instrument rating, and a certified flight and ground 
instructor. 

Emergency! 3218 
A "How-To" for Health Crises* 
Six Wednesdays, 8:00-10:00 p.m.
September 20-0ctober 25 
Room: NW057 
FEE: $35 

Have you ever wondered if butter or Accent is the 
right thing to put on a coffee burn? How can you help a 
business associate who has just fainted? Can you splint a 
broken arm? Can you help save the life of someone who 
chokes at the lunch table? Can y~u tell if someone is 
having a heart attack? How do you give cardio-pulmonary 
resuscitation until help arrives? This workshop will help 
you handle your own health emergencies and help you
help your friends. . 

Among the specific medical problems dealt with in 
this course are: stroke, diabetes, emphysema, asthma, 
hyperventilation, seizures, unconsciousness, epilepsy,
cardiopulmonary resuscitation, heat and cold injuries, 
electrical, poison, chemical, animal bites, allergies, 
alcohol and drugs, choking, convulsions, dislocations, 
sprains and nosebleeds. 

Given selected basic hypothetical emergency
situations, the student will learn to describe how to 
examine for illness or injury, identify basic emergency 
medical conditions by appropriate signs and symptoms, 
and provide appropriate emergency care without further 
discomfort. or injury to the patient. This highly useful 
course will be taught by an outstanding instructor who can 
make technical subjects understandable. 

Instructor: Ellen Scharmach, R.N., M.S., IUSB;
instructor for the IUSB advanced emergency medical 
technician program and staff nurse, Memorial Hospital. 

How to Buy Insulation: 3233 
Energy Tips for the 
Average Homeowner 
F9ur Tuesdays, 8:00-lO:oop.m. 
September 19-0ctober 10 
Room: GIOO 
FEE:$ZO 

By now, everyone knows that the energy crisis will not 
go away. But dealing with it at home is frustrating and 
confusing. With over half of American homes being 
energy inefficient, the average homeowner needs 
reliable and understandable advice in order to plan im-
provements which will result in both energy - and cash~ 
savings.

This course is designed to de-mystify an energy
conservation technique important to every homeowner: 
insulation. In four sessions, students will discuss the 
pluses and minuses of different insulation materials, 
learn the significance and techniques of measurements,
and review aspects of ventilation, vapor barriers, and 
moisture control. After an in-class review and discussion 
of each student's home energy "audit,P participants will 
graduate as more energy-wise consumers. 

Instructor: Jack Harreld, civil engineering, Purdue; 
28 years of experience in construction, owns and operates 
Insulating Engineers, Inc., and is vice president of 
Norman Yoder Construction Co., Inc. as well as a con-
sultant and instructor for IUSB's energy extension 
program, "Project EFFECT." 

Gemology 3220 
Ten Tuesdays, 7:30-9:30p.m. 
September 19-November 21 
Room: NW154 
FEE: $48 QJ 

Throughout the ages, people have admired and 
wanted to possess beautiful and valuable stones. This 
course offers a unique opportunity to enhance the en-
joyment and expertise of those buying, selling, or 
collecting gems for profit or simply for fun. 

Students will study the history. and factors affecting 
the mining of various gems while they learn identification 
techniques. Emphasis in both lecture and laboratory 
experience will be on the diamond, ruby, emerald, 
sapphire, topaz, chrysoberyl, and beryl. The Dictionary of 
Gems and Gemology and laboratory materials are 
available at the IUSB bookstore. 

Insturctor: John M. Marshall, B. A., Indiana 
University; graduate gemoJogist, Gemological h1stitute 
of America; holds the coveted Fellow Gemmologist
distinction, Gemmological Association of Great Britain; 
graduate gemologist, Washington School of Gemology.
Marsha Marshall, M.S., Indiana University; completed 
diamond certificate and colored stone course, 
Gemological Institute of America. 

Woinen's Studies 
Getting More Out of Life 3208 
Eight Thursdays, 10:30 a.m.-12 noon 
September 21-November 9 
Room: NW053 I
FEE: $38 QJ 

Today, many women face the challenge of utilizing
their time meaningfully as demands of home lessen and 
children become increasingly independent. One way to 
assure a satisfying life is the cultivation of lasting in-
terests which develop you over time and express your own 
values. 

In this new daytime course the group will read and 
comment on essays, films, short fiction, and share per-
sonal writing projects in order to define and clarify in-
dividual interests, values and life goals. It is designed for 
the woman who wishes to explore new life options and 
discuss a range of topics which are both stimulating and of 
great concern: health and physical changes; the 
literature and myths surrounding women and their 
multiple roles; education and employment; productive 
and fulfilling use of leisure time. · 

Instructor: Mary Alice Santos. M.A.. Notre Dame, 
education; coordinator of the Mental Health Outreach 
Project with a background in life sciences, counseling, 
and the aging process. 

The Juggling Act 3209 
Home and/ or Career: 
A One-Day Conference 
for Worki~gMothers 
Saturday, October 7 
9:30 a.m.-3: 30 p.m.
Room: Al26 
FEE: $15 <includes lunch and materials> 

How can a working mother cope with the competing 
demands of home and outside employment? What about 
the supervision of school-aged children? What are the 
effects of maternal employment on the family? How can 
the working woman handle the "guilties"? Setting 
priorities is often a jugglinR act for the modern woman. 
This one-day conference will focus on these sensitive 
areas through speakers, discussion, films, and informal 
group exchange. 

Keynoting the conference is Dr. Helene Lopata, 
Ph.D., sociology, University of Chicago, who directs 
Loyola's Center for the Contemporary Study of Social 
Roles, and is the author of "Occupation Housewife," 
"Widowhood in America," and "Polish-American Family 
Life." Following Dr. Lopata's description of her work and 
her own "juggling act," participants will meet with 
workshop leaders in smaller groups during the afternoon 
to discuss models of balancing home and career choices. 

Registration for the conference, which includes lunch, 
should be made in person or by mail before October 4. For 
further information, contact the conference coordinator, 
Mary Alice Santos, 272-5117. 

Beyond the Doll's House: 3904 
Changing Role of Women 
in Contemporary Society* 
Mondays and Thursdays, 11:30 a.m.-12:45 p.m. 
August 28-December 11 
Room: Al26 
FEE: $51 QJ 

Cinderella? Wonder Woman? Popcorn Venus? What 
is woman's "place" today in the family circle, the 
classroom, the movie and TV screen, the workplace? How 
is our idea of the "feminine" shaped by and mirrored in 
fiction and popular culture? 

This new cultural studies course offers an opportunity 
to examine the changing images of women in our society 
through readings, informational "brown bag" seminars, 
films, and videotapes. Topics for mutual discussion and 
creative video or writing projects include the "heroine", 
live and fictional; grandmothers, mothers and daughters; 
self-assessment of images and attitudes; media and the 
"reel" world; woman as coed; and the art and politics of 
language. Students will be encouraged to follow their lines 
of greatest interest, drawing on a selected reading list of 
novels, essays, poetry, science fiction, and fantasy. Books 
are available at the bookstore under the W200 heading.

Instructor: Eileen Bender, Ph.D., English, Notre 
Dame, has taught and directed projects in literature, 
women's studies, writing, and the media at Yale, Notre 
Dame, and IUSB. 

8 



Susan n. Anthony 

Women' Employment 3212 
Workshop: Entry or Re-entry? 
Wednesday, October 18 
9:00 a.m.-4:00 p.m. 
Room: AI29 
FEE: $14 

Women - are you thinking about re-entry? How do 
you measure your own skills, assets, and abilities? How 
would a potential employer evaluate your former em-
ployment record and or your non-traditional or volunteer 
experience? How does your life look on paper? Can you 
write a resume that will get you into that in-person in-
terview? And what do you do and say then? 

Employment and the world of women is the focus of 
this special one-day workshop. It will offer advice,
evaluation, and an overview of the challenges of entering 
and re-entering the job market. Participants will also be 
involved in practical workshop experiences dealing with 
the interview process and writing a creative resume. 

Workshop Schedule 
9:00 a.m. Registration and coffee 
9: 30 a .m. Panels and Discussion 
12: 00 noon Lunch Break 
1:00-4:00 p.m. Interview Resume Workshops 

Participants are invited to bring bag lunches and eat 
in the IUSB cafeteria. Bring questions - bring your own 
resume if you have one. We'll look for you on October 18. 
To be sure of a place, send in your registration by October 
14. For further information, contact the workshop coor-
dinator, Jill Soens, M.S., guidance and counseling. Ind-
diana University; experienced career planner and 
counselor. 

Women in Transition* 3211 
Ten Tuesdays, 8:00-10:00 p.m.
September 19-November 21 
Room: NW050 
FEE: $58 

How do women experie_nce change or transition as a 
time of growth and challenge instead of despair and 
depression? How do they develop new vistas, new support 
systems? How do they translate their goals, dreams and 
hopes for the future in a non-threatening way to their 
parents, husband, children and friends? 

This series of ten sessions is planned especially for 
women as they choose to look inwardly and examine their 
needs and options in transition. The objectives in the ten 
sessions would be uniquely individual, but the overall 
goals would be (1) a discovering of unused talents and <2l 
beginning to approach change in their liv~s in new and 
significant ways. 

The ten sessions are designed as a journey -
examining how we began the journey, where are we now,
and where are we headed? We will explore together many 
facets: what do we think we want for ourselves, how do we 
view where we have been and what satisfactions are just
over the horizon. 

We will use our journey as a way of reviewing a wide 
spectrum of issues: adult female roles, choosing options, 
intimacy, running out of time, privacy, loneliness and 
many more as they emerge. The end of our journey will be 
designed to bring us in closer touch with our needs and 
goals and perhaps show us some ways to achieve them. 

Instructor: Melba Laird, M.S.W., University of 
Denver; counselor, •St. Jospeh County Mental Health 
Center. 

After you have registered,
you are enrolled unless you are 
contacted by this office. 

~~continuing Education 
Office Hours: 

8:00 A.M. To 7:00 P.M. 

Yoga for Complete Health 3213 
Eight Tuesdays, 9:00-11 :30 a.m. 
September 19-November 7 
Room: NW072 
FEE: $44 

Do you have the "blahs"? Could your body use a good 
overhaul? Would clearer direction and meaning in your 
life help? If so, then this class is meant for you: physical 
exercises to tone and invigorate; relaxation skills to meet 
the demands of stress. Doses of positive thinking and tips 
for more meaningful living are offered with a sense of 
humor and warm concern for people. Expectant mothers 
are especially welcome with written approval slip from 
their physician. 

Instructor: Pam (Rengel) Dunning, B.A., M.S., in 
guidance and counseling, IUSB; experienced yoga in-
structor with additional training in psychosynthesis and 
transpersonal psychology. 

Physical Fitness 3210 
for Women 
Eight Mondays and Thursdays 
8:00-9:00 p.m. 
September 25-November 16 
Room: A005 
FEE: $39 

A physically fit woman has the energy to enjoy
hobbies and recreational activities and to work with vigor 
and pleasure without becoming totally exhausted. She has 
the strength and stamina to meet unexpected emergen-
cies. Finally, she feels good mentally as well as 
physically. If this describes your personal goal, read on! 

This course offers a well-coordinated program of 
jogging and conditioning exercises designed to increase 
flexib!lity, reduce minor aches, improve the general 
appearance, and stimulate and strengthen circulatory 
and respiratory systems. You'll receive an exercise plan 
which you can continue at home; in class, you'll have the 
fun of sharing in group activities. You should bring 
comfortable jogging attire, a towel, and a jump rope to the 
first class. The only requirement is your doctor's per-
mission to participate. 

Consultant: Jory Segal, M. S., physical education, 
University of Illinois. 

TaeKwonDo 3234 
Eight Wednesdays, 8:00-10:00 p.m. 
September 27-November 15 
Room: NW074 
FEE: $33 

This course provides a sequence of basic practical 
techniques for developing body skills used for improving 
physical fitness and mental awareness with emphasis on 
self-defense. 

The history and philo~ophy of the martial arts will be 
presented along with practical applications for today. 
Demonstration will be followed by class participation and 
individual instruction in the following areas: body
awareness, physical fitness, breathing, and physics of the 
body machine. 

This course is of special interest to women. 
Instructor: Jay S. Blanding, First Degree Black Belt 

and qualified instructor, has studied with Master Kim. 

Quest for Equality: 3910 
Women in American History* 
Fourteen Wednesdays, 7:00-9:30 p.m. 
August 30-December 6 
Room: Nill 
FEE: $5IOJ 

This course examines the accomplishments, ex-
pectations and status of women from the time of the 
·settlement of America to the 1970's. It covers significant 
intellectual developments in the role of women and ways 
women have changed that role by organizing themselves 
and by joining the work force. Women's quest for equality 
necessitates a knowledge of the past so that the present 
and the future will be a better place. 

Books for the course are available at the IUSB 
bookstore under the H225 H425 heading.

Instructor: Pat McNeal, Ph.D., history, Temple
University; experienced teacher with research interests 
in women's roles, pacifism, and social change. 

Corntnunications 
Speedreading 
3112: Eight Saturdays, 9:00-11 :00 a.m. 
September 30-November 18 
3113: Eight Wednesdays, 6:00-8:00 p.m. 
(Especially for those in grades 7, 8 and 9 > 
3114: Eight Wednesdays, 4:00-6;00 p.m. 
September 27-November 15 
Room: N003 
FEE: $52 

The volume of reading demanded of today's college 
student is great; and the ability to read swiftly, effectively 
and intelligently has become of utmost importance to 
business and professional success. This course is planned 
to sharply increase both reading speed and com-
prehension by utilizing special materials and equipment. 
As a spedal convenience, we offer evening and Saturday 
sessions with a special afternoon section for young people 
in grades 7, 8, and 9. 

Instructor: Michael Rose, reading coordinator for 
the South Bend Community School Corporation, who has 
taught this highly successful course for a number of 
years. 

Improve Your Spelling 3115 
Six Thursdays, 8 :00-9:30 p.m.
September 21-0ctober 26 
Room: AI29 
FEE: $26Q) 

If you have ever been exasperated with yourself for 
misspelling words, or frowned on by your supervisors or 
teachers for apparent carelessness, you will profit from 
this course. 

By understanding fourteen spelling rules which apply 
to several hundred common words, you will be able to 
spell most of the words you use. In a comfortable at-
mosphere, you'll also learn the exceptions (annoying 
rascals) and know when to head for the dictionary. 

In the first session a diagnostic test will help you see 
whether your primary difficulties are auditory or visual. 
In subsequent meetings, you will work through a text 
which uses a shortened form of programming and 
discover for yourself the rule underlying a given spelling 
problem. Having discovered and applied the rule yourself. 
you are more likely to remember it. 

Instructor: Carole Walton, M.A., Northwestern 
University; taught English at the former St. Mary's 
Academy, and teaches Clear Business Writing for the 
Division. 

Basic English Review: 3101 
Language Rules 
and Use 
Ten Wednesdays, 8:00-10:00 p.m.
September 20-November 22 
Room: NW055 
FEE: $48 OJ 

Do your papers or reports come back with numerous 
corrections and questions? Are you uncertain of which 
word to use when you talk with your manager? Are you 
generally uneasy about the proper use of English? 

If so, this course is designed for you. It will provide 
you with instruction and practice in the basic language 
rules and skills necessary for success in academic,
business, and social situations. 

Using the text, The Least You Should Know About 
English, this course will help those who have been 
discouraged by the complexities of our language. Class 
work will emphasize only the essentials of spelling, 
grammar, sentence structure and punctuation. 

Instructor: Carole Walton, M.A., Northwestern 
University. 

Improving Your 3116 
Word Power 
Eight Wednesdays, 8:05-9:35 
September 20-November 8 
Room: GI21 
FEE: $33Q) 

Is a word ever "right on the tip of your tongue"? Do 
you sometimes recognize a word but are not sure what it 
really means? Are you ever frustrated because you can't 
express yourself the way you want? Do you know how 
much information a dictionary and thesaurus contain? 

This course is designed for those who want to enlarge 
their vocabulary, improve their pronunciation and 
spelling, and learn to use vocabulary building effectively.· 
Practical application will be provided through oral and 
written exercises. 

Instructor: Susan Levy, B.S., education, University 
of Missouri; M.A., English, University of Notre Dame; 
experienced English instructor. 
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Last year 
more than 500 
organizationsSEMINARS participated in 
Professional 
Development
seminars including:Bl. WORKSHOPS 

Professional 
Development ... 
More Than A 
Goodldea-
A st' 
The successful professional knows the 

need to improve and update skills ... the 
successful organization appreciates the 
benefits of continuing · individual 
development. Seminar Series '78 is 
designed to meet both individual and 
organizational needs. 
Each program is more than a day of 

information sharing: each provides a 
results-oriented learning experience.
Our faculty are chosen for both their 
subject expertise and their ability to 
relate theory to practice.
Our goals are to help you increase 

productivity and improve performance. 

Location & Registration 
All seminars are held in the newly 

designed Center for Training and 
Development, located in the Ad-
ministration Building, 1700 Mishawaka 
Avenue, South Bend. Lunch and 
refreshments are provided with most 
seminars. Registration deadline is one 
week prior to each program, with early 
registration desirable. Use registration 
form on page 19. Free parking is 
available west of the building. 

Certificate Programs 
A star ( * ) indicates those seminars 

which apply to the Supervisory
Development Certificate Program. A 
cross (+) indicates those seminars 
which apply to the Administrative 
Assistant Certificate Program. 

Women in Management 
This series is designed to expand the 

opportunities of women with limited 
managerial experience, those just en-
tering the management field, and those 
who aspire to similar positions. Through 
these seminars you will have the op-
portunity to interact with other women 
and with faculty who understand the 
demands and responsibilities of your
occupational setting. Improving the 
professional effectiveness of the 
WOMAN MANAGER is the objective of 
these especially vital programs. 

Fundamentals of Management 
Two Saturdays, Oct. 7 & 14, 9 a.m.-2 p.m. 
Fee: $50 .8 CEUs #3941 
A sound overview of organizations and 

how their various functions interact. 
Special topics include the principles and 
techniques of planning, staffing,
decision-making, leadership, com-
munication, goal-setting and team 
building.
Seminar Leader: Helen Free, Director, 
Specialty Systems Dept., Ames Com-
pany . . 

Upward Mobility for Women 
Tuesday, Sept. 26, 9 a.m.-4 p.m. 
Fee: $45 .5 CEUs #3942 
This seminar focuses on identifying

organizational philosophy, structure and 
power centers. Understanding these 
crucial concepts is essential for op-
portunity and promotion. 
Seminar Leaders: Paula Auburn 
Personnel Director, City of South Bend: 
Lois Kress, Personnel Director, Coopers 
&Lybrand. 

Developing a Winning Style: 
Creative Personal Growth 
Tuesday, Oct. 24, 9 a.m.-4 p.m. 
Fee: $45 .5 CEUs #3943 
Assess your personal effectiveness in a 

group and within your organizational 
setting. This timely, unique seminar 
maximizes personal potential. It will 
help you identify and overcome personal 
obstacles and increase your impact on 
the organization. 
Seminar Leader: Randall Kunkel, 
Consultant, Applied Research 
Associates, Denver, CO. 

Assertiveness Training* + 
Wednesday, Nov. I, 9 a.m.-4 p.m. 
Fee: $45 .5 CEUs #3944 
Both non-assertive and aggressive

behaviors at work lead to dissatisfaction 
and decreased organizational ef-
fectiveness. The alternative is asser-
tiveness, which enables a person to 
express ideas, opinions, or feelings,
clearly and directly, without degrading 
others. Objectives of this workshop in-
clude: (1) to increase awareness of 
assertive, non-assertive, or aggressive
behaviors and their consequences; (2) to 
explore the application and benefits of 
assertiveness in the work setting. 
Seminar Leader: Doug Mosel-_ 
Williamson, President, Doug Mosel 
Associates. 

Effective Problem-Solving 
& Decision-Making*+ 
Tuesday, Nov. 28, 9 a.m.-4 p.m. 
Fee: $45 .5 CEUs #3945 
This seminar is designed to assess your 

approach to decision-making and 
problem-solving. Emphasis is placed on 
problem identification, creative & 
analytical problem solving, conflict 
resolution, and functional application of 
contemporary decision-making
techniques.
Seminar Leaders: Paula Auburn, Per-
sonnel Director, City of South Bend; 
Doug Mosel-Williamson, President, 
Doug Mosel Associates. 

Getting Results: 
Writing Effective 
Letters and Reports* + 
Tuesday, Dec. 12, 9 a.m.-4 p.m. 
Fee: $45 .5 C.:EUs #3946 
Improving the effectiveness of your

letters and reports is the objective of the 
seminar. It will consider what styles and 
formats stimulate the desired response. 
Seminar Leader: Carole Walton, adjunct 
faculty, Division of Continuing
Education. 

Registration Fees 
Fees for these seminars cover the cost 

of instructional materials, lunch, and 
refreshment breaks. A special discount 
is available for those who register for the 
entire Women in Management series. 
The discount price is $240. 

Developing 
er ies 

Seminars are designed for those with 
managerial or supervisory respon-
sibility. Individuals participating in 
these programs will have limited or 
highly specialized management ex-
perience and generally occupy positions 
in entry to middle-level management. 
The seminars provide an ideal 
professional development experience for 
those who want to learn new 
management skills or techniques and or 
develop new applications of tested 
concepts. 

Essentials of Management:
Principles & Procedures 
Wednesday, Sept. 27, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs #3931 
This seminar is an overview of the 

major elements in the management 
process. Topics presented include 
established theories as well as latest 
developments: the manager's role and 
responsibility, planning, decision-
making, leadership, motivation, com-
munication, appraisal and team 
building.
Seminar Leader: Dr. Loren Waltz, 
Professor of Business Administration 
and Director of Management
Development Programs. 

Labor Relations Supervisors 
and Managers: What Works & 
What Doesn't* 
Wednesday, Oct. 4, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs #3932 

This seminar is designed for those who 
want to know more about labor relations 
and the collective bargaining process. 
Topics covered with application to both 
private and public organizations include: 
the value of collective bargaining, basic 
union concepts and demands, grievance 
procedures, arbitration, strikes, im-
proving relationship with stewards, and 
other critical aspects of management-
union cooperation. 
Seminar Leaders: Paula Auburn,
Personnel Director, City of South Bend; 
Ralph Sanford, owner, Rem-Com., South 
Bend. 

Dynamics of 
First-Line Supervision 
Wednesday, Oct. 11, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs #3933 
A first-line supervisor is a member of 

the management team. His her job may 
be among the toughest in the 
organization because most supervisors 
were recently "the supervised." This 
seminar will focus on increasing ef-
fectiveness and productivity through
better "people management."
Motivation, delegation, grievance
avoidance and situational discipline will 
be emphasized. 
Seminar Leader: Ray Burnett, in-
structor, Division of Business and 
Economics. 

Assertiveness Training
for Managers* + 
Tuesday, Oct. 17, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs #3934 
Managers need to know about asser-

tiveness training and how its application 
will increase individual effectiveness in 
both the work setting and in personal life. 
This seminar will assist managers in 
avoiding and overcoming conflict while 
they constructively express and channel 
ideas, opinions, and feelings. 
Seminar Leader: Doug Mosel-
Williamson, President, Doug Mosel 
Associates. 

Work Simplification+ 
Wednesday, Nov. I, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs #3935 
A well-planned work systems design 

can simplify administrative work at all 
levels, increase productivity and develop 
human resource effectiveness. The goal 
of this seminar is to design the ideal work 
system and then modify it according to 
"real-life" limitations. The program
takes a fresh, results-oriented approach. 
Seminar Leader: Dr. Loren Waltz,
Professor of Business Administration 
and Director of Management
Development Programs. 

Leadership Skills 
for Managers* 
Wednesday & Thursday, Nov. 8 & 9 
8:30 a.m.-4 :30 p.m. 
Fee: $85 1.2 CEUs #3936 
Leadership is learned! These skills are 

developed and can be improved. This 
seminar will explore the most current 
approaches to effective leadership, the 
impact of leadership on individual and 
group performance, self-assessment,
and planning for personal leadership 
development. 
Seminar Leaders: James H. Ryan,
Director of Continuing Education; Doug 
Mosel-Williamson, President, Doug
Mosel Associates. 

Creative Problem Solving * + 
Tuesday, Nov. 21, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs #3937 
Creative Problem Solving is the key to 

effective management. This seminar 
presents the latest approaches to 
problem-solving. Emphasis is placed on 
self-assessment, problem identification 
and the generation of alternatives 
through creative action. 
Seminar Leader: Doug Mosel-
Williamson, President, Doug Mosel 
Associates. 

Improving Your 
Communication Effectiveness 
Tuesday, Dec. 5, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs 11:1938 

This workshop will help you build more 
effective relationships with. subor-
dinates, peers, and superiors through 
improved interpersonal communications 
on the job. Participants will gain actual 
practice in developing and improving the 
skills necessary to build an effective 
work team. Elements include oral and 
non-verbal communication, listening,
and conflict management. 
Seminar Leader: Douglas Simpson,
Director of Training and Education at 
Memorial Hospital. 

Time Management 
for Managers* + 
Thursday, Dec. 14, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs . 113939 
Don't be paralyzed by your phones, 

paperwork and appointments! Take full 
control of your time. The objective of this 
seminar is to increase the manager's 
control of his her time by understanding
the strategies and tools of time 
management. Principles to be con-
sidered in this valuable seminar include: 
conducting the time audit and analysis, 
identifying and eliminating time 
wasters, establishing priorities, handling 
interruptions, improving action 
strategies, saying "no" effectively,
overcoming procrastination, and 
multiplying what you can get done by
delegation.
Note: Part II, Time Management for 

Executive Secretaries, will be conducted 
on January 17, 1979. 
Seminar Leader: James Ryan, Director 
of Continuing Education. 
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Time Management 
for Secretaries 
Wednesday, Jan. 17, 8:30 a.m.-4:30 p.m. 
Fee: $65 .6 CEUs #1931 
'fime management is a partnership

between manager and executive 
secretary. You can help yourself and 
your boss be more effective, efficient, 
and productive by learning how to 
control your time with key management 
strategies. The methods used in this 
popular seminar will be lec-
ture discussion, self-analysis and 
practice exercises. 
Seminar Leader: James Ryan, Director 
of Continuing Education. 

Executive 
Develop Se . 
The Executive Development Series is 

designed for men and women who occupy
key management positions. Individuals 
attending this series will have extensive 
management experience and serve in 
upper-middle or officer-level positions. 
The senior faculty participating in these 
programs are nationally recognized
management consultants. 
Enrollment is limited! 

Effective Leadership:
Style and Circumstance 
Wednesday, Oct. 4, 3-9 p.m. and 
Thursday, Oct. 5, 8:30 a.m.-4:30 p.m. 
Fee: $150 1 CEU #3951 
This in-depth seminar deals with un-

derstanding and using the latest 
leadership motivational approach,
Situational Leadership. Using this al?· 
proach you will learn how to: diagnose 
leadership situations, adapt your style to 
those situations, pinpoint worker needs, 
increase motivation and develop
subordinates, determine ways to in-
crease organizational effectiveness,
solve the problem of work participation, 
and contract with subordinates for the 
most effective leadership style. 
Seminar Leader: Ken Haff, Consultant 
Analyst, Humana Inc., Louisville, KY. 
Mr. Haff was formerly Director of the 
Leadership and Management
Development Center of the U.S. Air 
Force. 

A voiding the Executive 
Burnout Syndrome 
Wednesday, Oct. 25, 3-9 p.m. and 
Thursday, Oct. 26, 8:30 a.m.-4:30 p.m. 
Fee: $150 1 CEU #3952 
Learn to understand why burnout 

occurs and how to recognize and cope 
with its symptoms. Various approaches 

interpersonal, intergroup and 
organizational - will be presented to 
help avoid burnout and maintain 
productivity.
Seminar Leader: Randall Kunkel, 
Consultant, Applied Research 
Associates, Denver, CO. Dr. Kunkel is 
nationally recognized and this year will · 
present workshops across the country for 
the American Society of Training & 
Development ( ASTD l. 

Strategic Planning 
Friday, Dec. 1, 3-9 p.m. and 
Saturday, Dec. 2, 8:30 a.m.-4:30 p.m. 
Fee: $150 I CEU #3953 
Learn how to make planning a way of 

life with your organization. This seminar 
will help you to zero in on your top 
priorities; pick the best strategy to meet 
your key objectives; develop con-
tingency plans; conduct a situational 
analysis; create action centers and 
develop a widespread commitment and 
enthusiasm for planning. 
Seminar Leader: Robert W. Briggs,
President, R. W. Briggs and Associates, 
Inc., Pittsburgh, PA. Mr. Briggs is an 
international consultant who will conduct 
more than 200 specialized seminars this 
year in 20 countries. · 
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General Business 
Se . 
The series is designed for those in-

dividuals who need to update their 
knowledge in their own specialities.
Instructors will focus on the application 
of new concepts for small to medium-
sized businesses. 

Business Insurance and 
Risk Management 
Thursday, Sept 28, 8:30 a.m.-4:30 p.m. 
Fee: $75 .6 CEUs 113947 
Increased premiums and the reluc-

tance of insurers to underwrite certain 
risks have led to a new search for 
premium-reducing techniques and 
alternatives to insurance. 
This seminar covers both insurance 

and risk management of health, worker's 
compensation, liability, and property
loss exposures as well as various 
techniques for controlling and reducing 
insurance costs. 
Note: Early resignation is- recom· 

mended so that Mr. Wever and other 
panelists may tailor presentations
specifically to the participants! 
Seminar Leader: Paul Wever, J. D., 
Indiana University; former secretary for 
the O'Brien and Associates Corporations, 
reviewer of materials for CPCU 
programs, over 20 years of experience in 
risk management. 

Producing Effective 
Direct Mail 
Tuesday, Oct. 3, 8:30 a.m.-4:30 p.m. 
Fee: $75 .6CEUs 113948 

No matter how much exposure you've 
had to direct mail marketing, you can 
always learn more about successful 
direct mail and become even more adept 
at making your own mail more effective. 
The fine points in the elements of direct 
mail mix - list, copy, offer, format, and 
tests - will be considered in depth.
Application of seminar strategies will 
help you cut short your losers and run 
with the winners in the direct mail that 
you produce. 
Seminar Leader: Lewis Elin, President, 
Edmonton Manufacturing Company,
Member of Direct Mail Marketing
Association, DMMA panelist. 

Forecasting for Business 
Decision-Making 
Thursday, Nov·. 30, 8:30 a.m.-4:30 p.m. 
Fee: $75 .6 CEUs #3949 
This pr{)gram introduces the various 

forecasting techniques for business 
decision-making. It has special value for 
business managers concerned with the 
uses of forecasts in the sales and 
production areas. Included are 
judgmental as well as statistical 
forecasting methods with special em-
phasis given to relating the sales forecast 
to production planning. 
Seminar Leaders: John Peck, Associate 
Professor of Economics, IUSB; J. 
Dennis Goodin, Manager of Marketing
Services, Mechanical Group, Reliance 
Electric Co. 

Cash Management 
Wednesday, Dec. 13, 8:30 a.m.-4:30 p.m. 
Fee: $75 .6 CEUs 113950 
This seminar is designed to help you 

better understand the financial reality of 
your business. Among the key elements 
will be calculating cash surplus,
determining capital intensity, iden-
tifying relationship between invested 
capital, growth rate in earnings and 
dividends. 
Seminar Leader: Phillip Horvath,
Associate Professor of Finance, Bradley 
University. 

II. G. Cllristm n C truction 
lleplrr-Rucker 
Inland Distributing 
Juhl '\dvertlsing 
LaSalle Dietch 
larshall Connty Public Welfare 
Miles Laborarories 

lional Staadard 
New\ ork Blo,.M". LaPorlt' 
IBCO 
otreDame 

Outpost Trading 
PACT. lichigaa C lty 

in S ries 
Designed to address special social and 

educational needs in selected 
organizations, these semi-
nars workshops focus on the latest 
developments and successful techniques 
in important areas. 

The Dynamics of 
Public Relations 
Thursday, Oct. 12, 8:30 a.m.-4:30 p.m. 
Fee: $35 .6 CEUs #3954 
This one-day workshop is designed for 

governmental departments, United Way 
agencies, small businesses and other 
organizations that have public relations 
challenges and needs but no public
relations staff. The workshop will cover 
PR approaches and practices from the 
ground up: how to define your
organization's several "publics,"
techniques for reaching them effectively, 
how to deal with the mass media, and 
how to turn every employee or member 
of the organization into a PR am-
bassador. Emphasis will be on practical,
tested, effective techniques. 
Workshop choices range from 

graphics, news releases, and elements of 
layout to multi-media presentations. 
Seminar Leader: Walton Collins,
Assistant to the Chancellor for 
University Relations, IUSB. 

How to Identify 
and Obtain Grants 
Thursday & Friday, Oct. 19 & 20 
8:30 a.m.-4:30 p.m. 
Fee: $100 1.2 CEUs #3955 
The Grantsmanship Seminar is 

designed to assist in the identification of 
potential funding sources and to provide 
participants with a systematic approach 
to grantsmanship. The two-day program 
of simulation exercises, model proposal 
writing and technical assistance focuses 
on the four major elements of the 
Grantsmanship Process: ll identifying 
resources, 2) writing the proposal 3)
making the presentation, and 4) grant
administration and evaluation. 
Participants' specific needs are 

identified and matched against grant
guidelines. With "hands-on" exercises, 
participants will become familiar with 
the dynamic elements of the grant-
smanship game. 
Seminar Leader: James H. Ryan,
Director of Continuing Education;
Project Director, Project EFFECT 
<National Demonstration Grant, U.S. 
Office of Education) 

Care of the Dying: A Workshop 
for the Helping Professional 
Thursday, Nov. 2, 9:00a.m.-4:30p.m. 
Fee: $25 .6 CEUs #3956 
How can you better relate to the 

grieving person or family? How can you 
better help and support the terminally ill 
patient? What are the most current 
developments in the care of the dying 
and bereaved? 
This one-day workshop is designed to 

help doctors, nurses, nursing home staff, 
social workers, counselors, therapists, 
clergy, funeral directors, and concerned 
lay people become more skilled at 
helping the dying and bereaved among 
us. 
Beginning with an outstanding keynote 

speaker, the program will offer par-
ticipants a choice of day-long workshops 
on the following topics: children and 
death, loss and grief, legal and practical 
aspects of death, funeral and ritual 
practices, and the impact of life· 
threatening illness on the patient, family 
and professional. 
Seminar Leader: Doug Mosel-
Williamson, President, Doug Mosel 
Associates. 
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Family Therapy Workshops 
Eight Saturdays, 9 a.m.-4 p.m. 
Fee: $45 or $320 for entire series 
.6CEUseach 
Professionals who deal with human 

problems the social worker. 
psychiatrist, psychologist, physician,
school nurse, counselor, and minister -
are aware of the need to treat the entire 
family as well as the individual. This new 
short course will involve such issues as 
parenting, family grieving, and the 
emotional "triangle." Participants will 
receive a grounding in Murray Bowen's 
family system therapy, and learn 
practical approaches to therapy,
assessment, and the complex issue of 
family ties and child placement. Three 
workshops, offered in cooperation with 
the Mental Health Center of St. Joseph 
County and the Counselor Education 
program of the IUSB Division of 
Education, are scheduled for fall, 1978: 
Oct. 21: Basic Family Therapy I #3958 

Nov. 18: Basic Family Therapy II #3959 

Dec. 2: Intermediate Family 
Therapy I #3960 

Based on response, five spring sessions 
are planned to complete the course: 

Jan. 20: Intermediate Family 
Therapy II #1932 

Feb. 17: Advanced Family 
Therapy I #1933 

Mar. 17: Advanced Family 
Therapy II #1934 

Mar. 31: The Child of Divorced 
Parents #1935 

Apr. 21: Working with Foster 
& Adoptive Children #1936 

Instructor: Dr. Fernando Colon, a 
certified consulting psychologist,
associated with the University of 
Michigan where he sees clients and 
trains clinical psychologists. 
<Call for special brochure.) 

Advanced Training 
for the Trainer 
Wednesday & Thursday, Dec. 6 & 7 
8:30 a.m.-4:30 p.m. 
Fee: $85 t.2 CEUs #3957 

This intense two-day workshop is 
designed to increase the trainer's ef-
fectiveness in needs assessment, con-
sultation and interpersonal skills and 
group dynamics. 
Major elements will include in-

terpreting performance discrepancies, 
conducting needs interviews, analyzing 
results, preparing plans, reviewing the 
latest developments in experiential
learning, and building interpersonal
relations and management development. 
Consultation skills will be practiced and 
special emphasis will be given to mat-
ching the plan to the situation. 
Seminar Leader: Doug Mosel-
Williamson, President, Doug Mosel 
Associates. 

For Information: 

~ 
237-4167 
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Communications 
continued 

Poetry Speaks 3107 
YOUR Language 
Six Wednesdays, 7:00-9:30 p.m. 
September 20-0ctober 25 
Room: N008 
FEE: $39 

A course in reading and writing poetry for non-
professionals. Activities will include reading poetry by
well-known and less-known poets; discussion of poetry;
writing poetry in and out of class. In class we will write 
poems around themes and concrete objects, use our 
journals for source material, write collaborative poems, 
play word-games designed to increase facility with words, 
precision, Clarity, etc. We will read poems in other 
languages than English in order to experience poems as 
sensual objects before we attempt to experience the in-
tellectual side of a poem. Poetry will be considered in its 
role enhancing self-awareness and awareness of the world 
around us - the world of experience and of objects.

In each session, we will read and discuss one or more 
poems by published authors; play games or do writing
exercises; write, and comment upon our writing. The 
atmosphere will be one of mutual support and learning. 

Instructor: The workshop will be taught by Ruth 
Cassel Hoffman, Ph.D. She is a published poet and a 
teacher, and directs the Indiana Committee for the 
Humanities project, "Poetry in the Palm of Your Hand." 

Creative Prose: 3104 
A Workshop for Writers* 
Ten Tuesdays, 8:00-10:00 p.m.
September 26-November 28 
Room: A124 
FEE: $55QJ 

Ten weeks of reading, writing, and discussion for 
those with time on their hands (optional) and things on 
their minds (required>. Since fact and fiction grow
steadily less distinguishable, this writers' workshop will 
deal in both essay and short story. The course is designed 
to work frnm the former toward the latter, as essay ex-
periences provide material and inspiration for a central 
fictive creation. 

Along the way, the group will study models, develop 
techniques, share exercises, explore concepts, push back 
boundaries, plumb depths, soar to heights, experience the 
agony of defeat (probably) along with the thrill of victory
<with luck>, read one another's works, and discuss them a 
lot. 

Instructor: Gregory A. Marshall, Ph.D. candidate, 
with degrees in English and government, is a published 
writer of fiction and poetry and an experienced teacher . 

Conversational French I 3102 
Twelve Wednesdays, 8 :00-10:00 p.m.
September 20-December 6 
Room: NW050 
FEE: $46(!J 

Does your business bring you into contact with your 
French counterparts? Do you plan to visit France or a 
French-speaking country this year? Do you want to 
refresh the French you studied in high school or college? 
Or do you want to learn a new language for personal 
enrichment? This introductory course will cover dialogue, 
pronunciation, and simple written prose. Participants will 
also gain a deeper insight into French customs and 
culture. Several films will be used, in addition to the text. 

Instructor: Kathleen F. Werner, B.A., French,
Rosary College; M.A., French, Eastern Michigan
University; University of Fribourg; Secondary School 
Certificate, IUSB; French instructor, A.M. General. 

Conversational French II 3103 
Twelve Tuesdays, 7:00-9:00 p.m. 
September 19-December 5 
Room: A113 
FEE: .$55(1) 

This course is designed for those who have had the 
equivalent of one year of French or Conversational 
French I, A and B from IUSB Division of Continuing
Education and would like to continue their study of the 
language as well as sharpen their conversational skills. , 

Instructor: Kathleen Werner, M.A .. 

Basic s·Jt u-uage I 3108 
Twelve Mondays, 6 :00-8 :00 p.m.
September 25-December 11 
Room: NW166 
FEE: $33CJ 

All humans have an inherent and deep need for 
communication with other people. Yet many deaf persons 
live in a world of total silence, in which language
comunication is often lacking or limited . Sign language 
enables those with hearing to "talk" with the deaf and 
helps deaf persons communicate with each other. 

Under the expert teaching of Alverna Carpenter, this 
course is planned for the beginner in sign language and is 
co-sponsored by the Speech and Hearing Center of St. 
Joseph County. It concentrates heavily on finger spelling 
and learning to understand the world of the deaf.Num-
bers, colors, days of the week, and basic verbs and nouns 
will be covered. Proficient finger spelling is a goal of this 
course. 

Instructor: Alverna Carpenter, certified interpreter, 
National Association of the Deaf. 

Conversational Spanish I 3110 
Twelve Tuesdays, 7:00-9:00p.m. 
September 19-December 5 
Room: AOOIE 
FEE: $46(JJ 

Many adults have interest or need to learn Spanish as 
a second language - travelers to Spanish-speaking
countries, businessmen who do business in the Spanish-
speaking world, foremen or other persons who are 
working with Spanish-speaking people, people who want 
to better understand the Spanish culture, and persons who 
are planning to move to the South or Southwest. Un-
derstanding, speaking, reading, and writing are the 
primary goals of this language course. 

This course is planned for students who have not had 
any previous experience with Spanish. Course content 
includes the sound system, the basic structure, and 
acquisition of a basic vocabulary through listening, 
speaking, reading, and writing. 

Instructor: Dr. Carlos Aballi, J.D., Havana 
University, M.S. Indiana State University; a native of 
Cuba and an experienced teacher of children and adults in 
American schools. 

Conversational Spanish II 3111 
Twelve Tuesdays, 7 :00-9:00 p.m.
September 19-December 5 
Room: A113 
FEE: $55(!J 

Planned for students who have studied Spanish for a 
minimum of two semesters and who would like to express 
themselves more fluently in the language, this course 
offers a review and further study of grammar, readings
related to Spain and Latin-American civilization, and 
conversation on short stories and current events. 

Instructor: Dr. Dolores Aballi; J. D., Havana 
University, M.S. Indiana State University; a native of 
Cuba and an experienced teacher of Spanish and director 
of the language laboratory at St. Mary's College. 

Getting Acquainted 3105 
with German: German I 
Twelve Wednesdays, 8:00-10:00 p.m.
September 27-December 13 
Room: N126 
FEE: $46(!J 

Learning a new foreign language is both fun and a 
rewarding experience. This course will be designed to 
establish a meaningful working vocabulary and a feeling 
for the rhythm and structure of German conversation. 
Text, tapes, magazines, films and slides and songs will be 
used to give the students insight into German culture as 
well as language. Above all, this course will whet the 
student's appetite for further understanding and ap-
preciation of the German language. 

Instructor: Heidemarie Heeter, Abitur, Rohe 
Landes Schule; has taught introductory German courses 
for the past three years at IUSB, and in the U.S. Army
dependents' school in Germany. 

MAIL 
Registration &Check 
TODAY! 

Personal 
Development 
Assertiveness Training 3601 
Eight Mondays, 7 :30-10:00 p.m.
September 18-November 6 
Room: N003 
FEE:$48QJ 

Most people can identify with those who are afraid to 
say "No," or who have difficulty asking for what they 
want. Many of us avoid conflict, even disagreement,
thinking we have to please everyone. We find it hard to 
speak up in meetings or in boss's office. Some of us feel as 
if we always come out on the "short end" of things. 

When we don't assert our rights, thoughts. and 
feelings, the cost is often that we feel down on ourselves, 
guilty, frustrated, or angry.

Assertiveness Training is not therapy, but it does 
offer systematic skills which enable us to stand up for our 
own rights while respecting the rights of others. 

Designed for both men and women, the course will 
introduce ''AT'' and explain the differences in aggression,
non-assertion, and assertiveness. Structured ex-
periences and role-playing will help participants look at 
their own behavior. Video-taped vignettes and actual 
situations will be discussed. Participants will have the 
opportunity to practice and apply AT skills. 

Co-Instructors: Doug Mosel-Williamson, M. S.,
counseling, Indiana University; human relations con-
sultant, counselor, and associate faculty member at 
IUSB. Wanda Mosel-Williamson, candidate for the M.S . in 
guidance and counseling, IUSB; experienced in co-
l ea ding counseling and assertiveness training courses and 
workshops. 

Transac ional Analysis 
(T.A.) I & II 
3605: T.A. I Six Tuesdays, 7:00-10:00 p.m.
September 19-0ctober 24 
3606: T.A.11 Six Tuesdays, 7:00-10:00 p.m.
October 31-December 5 
Room: NW055 
FEE: $450J 

If you are looking for better ways to understand your 
own behavior and to enjoy life more fully, this in-
troductory course in T.A. is for you. Not only does T A. I 
offer you relevant insights in understandable language, 
but it also suggests methods for personal development. 

As a continuation of T.A. I, Transactional Analysis II 
focuses on the areas of "games" and "scripts." "Games'" 
will be explored to determine their nature, why they are 
played, how to uncover them in self and others, and how to 
change, when and if you are involved in games. 

Participants will also be given the opportunity to 
examine their own "script," its elements, and what they 
can do to alter them. Transactional Analysis I, or another 
basic introduction to Transactional Analysis of at least 
eight hours is the prerequisite for enrolling in T.A. II. 

Instructor: James A. Robinson, M.Th.; director of 
Inter-Act Center for Growth. 

High- .vel Wellness* 3603 
Seven Wednesdays, 8:05-10:05 p.m.
September 27-November 8 
Room: AI31 
FEE: $35(!J 

The leading causes of death in the U.S. are much 
related to life style. Learning how we can affect our own 
state of health or illness is a major goal of the high-level 
wellness concept. Designed for anyone who is interested 
in their health, this course provides an in-
formative, participant-involved, fun class to help you 
improve or maintain your health under the dynamic 
leadership of Mark Potuck. 

The course will help you gain an understanding of 
where you are in relation to positive or negative health 
behaviors, understand basic nutritional principles and 
their relation to high-level wellness, become aware of the 
many potential sources of stress in your life, and realize 
that you have potential to control these stresses and their 
effects, develop an understanding of the relationship of 
lack of exercise and chronic illness states, heighten the 
awareness and effect of the things surrounding you, 
examine ways of playing a greater role in the selection 
and evaluation of illness care services, and become aware 
of how the "parts"' fit together and how difficult it can be 
to pursue a high-level wellness life style. The course is 
offered in cooperation with the High-Level Wellness 
group, United Health Services of St. Joseph County. 

Instructor: Mark Potuck, B.A., Long Beach 
University; M.S.P.H., UCLA School of Public Health; 
director of health education, Elkhart County Department 
of Public Health. 
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CreativeArts 
How to Select / Change 3604 
Your Career 
Six Tuesdays, 8:00.:9:30 p.m.
Septemher I 9-0ctober 24 
Plus individual conference with instructor. 
Room: NWill 
FEE: $37 UJ 

) 

Are you unhappy with your present career or 
beginning to think about having a career for the first 
time? This course is designed to help you in your decision-
making process. 

Included in the course are: the emotional steps in-
volved with change, decision-making as a style and 
process, skill assessment, value clarification and the 
relationship between values and work, and career fantasy
exploration. In addition, an interest as·sessment is given
and reviewed and an evening is spent in career research. 

Instructor: Jill Soens, M.S., counseling, Indiana 
University; experienced counselor and instructor. 

Gestalt Therapy: 3602 
An Introductory Workshop 
Ten Tuesdays, 7:00-9:00p.m. 
September 26-November 28 
Room: NW072 
FEE: $58 c:J 

Designed for lay people and those in helping
relationships, such as teachers, counselors, clergy,
mental health professionals and nurses, this workshop 
offers an introduction to Gestalt concepts for personal or 
occupation-related use. It will combine lectures on Gestalt 
theory with experiential exercises. Through utilizing
theory and techniques of Gestalt therapy, you will develop_ 
a greater widerstanding and awareness of self. The 
workshop is not, however, a therapy group. 

The course includes principles of Gestalt therapy, 
defense mechanism, structure of neuroses, semantics of 
1anguage, the function and meaning of dreams, Gestalt 
techniques and games, and demonstrations of Gestalt 
therapy.

Instructor: Elaine E. Black, M.S.W., University of 
Michigan, post-graduate study, Gestalt Institute of 
Cleveland; trained counselor, therapist and psychiatric 
social worker, currently coordinating the staff training
project for Indiana Mental Health Centers. 

Enrollment is limited. 

Getting More Out of Life 
See course description in Women's Studies section. 

Yoga: A Philosophy 3607 
and a Way of Life 
Eight Thursdays, 7:00-9:30 p.m.
September 21-November 9 
Room: NW072 
FEE: $44 

In man's search for meaning, he looks far and wide, 
little aware that true meaning and direction come from 
within. Yoga can be an important catalyst to this 
discovery, for within yoga lie many ancient and time-
proven methods to awaken the mind, body and spirit. 

Emphasis will be placed upon the yoga postures, 
meditation, mini-lectures and personal enrichment 
through self-awareness exercises. These will enable the 
student to find within himself areas of joy, insight, in-
tuition, inspiration and meaning. 
• Instructor: Pam <Rengel) Dunning, B.A., M.S. in 
guidance and counseling, IUSB; experienced yoga in-
structor with additional training in psychosynthesis and 
transpersonal psychology. 

TaeKwonDo 
See course description in Women's Studies. 

....-.~continuing Education 
Office Hours: 

8:00 A.M. To 7:00 P.M. 

Drawing 3710 
Twelve Wednesdays, 7:30-10:00 p.m.
September 20-December 13 
Room: NW053 
FEE: $57 

Drawing class is designed to help students on all 
levels develop and practice their abilities to visualize and 
express images through the various drawing media . 
Under the expert direction of Deloris Davisson, each 
session will begin with a sbort presentation, followed by 
studio work with individual instruction. Students will 
work at their own rate. 

Content includes the visualization process, studies in 
proportion, modeling and cast shadow, texture studies, 
perspective studies, still life, composition, drawing the 
human figure, and drawing from the imagination. The list 
of materials to be furnished by the student is available 
from the Continuing Education office. 

Instructor: Deloris Davisson, M.A., Sacramento 
State University; a talented printmaker and experienced 
teacher. 

Introduction to Stained 3720 
Glass Crafting 
Six Wednesdays, 7:00-10:00 p.m.
October 4-November 8 · 
Room: NIZO 
FEE: $48 UJ 

For people who are looking for ne'Y hobby ~njoyment,
and for artists seeking a new medium, stamed gla~
crafting offers exciting cha1lenges and rewards. This 
course an introduction to an ancient and ever-popular art 
form, 'is designed to teach basi~ techniques. so that 
students can make gift items, repair old possess1~ns, a~d 
gain a perspective on historical glass use. Sess_1ons will 
·deal with types and quality of glass; ~nd appr?~r1ate too.ls 
and techniques of cutting and soldenng; participants WJll 
complete several projects in the laboratory. Each student 
should be prepared to purchas~ tools. and mat~rials 
<estimated $25) for their own cr~ting. A hst of supphes to 
be brought to the first class is availa .. iiJ ttJe ~ 
Education office. 

Instructor: Linda Denning, B.F.A., University of 
North Carolina; photographer, iJiustrator and stained 
glass artist at "Glassworks". 

Enrollment is limited. 

Basic Interior Design* 
3713: Eight Thursdays 9:30-11 :30 a.m. 
September 28-November 16 
RoomNW050 
3711: Eight Wednesdays, 8:00-10:00 p.m.
September 27-November 15 
Room: AI28 
FEE: $40U) 

Have an expressive home! For those interested in 
creative home decorating, Basic Interior Design provides 
professional insights. It is planned for the person who bas 
little or no background in interior design, but would like to 
know more about the principles and techniques involved 
in creating a pleasing environment. 

During the eight sessions, the class will study textiles, 
floor plans, furniture periods, accessories, furniture 
selection, window treatments and floor coverings. In 
addition, a class project will enable students to apply what 
they have learned. Not only will this course be enjoyable, 
but participants will also gain many new ideas for 
decorating their homes, and developing their creative 
talents. 

Instructors: Anne Esch, morning session instructor, 
a professional decorator with considerable experience in 
home and commercial decorating. 

Diane Will, evening instructor, B. A., interior design, 
University of Oklahoma, experienced and personable 
interior decorator. 

Calligraphy: 3708 
The Art of Handwriting* 
Eight Tuesdays, 6:00-8:00 p.tn. 
September 26-November 14 
Room N006 
FEE: $38U) 

Would you like to hand letter your own Christmas 
cards, invitations, calendars, and birth announcements? 
Have you wished to give an "uncommon" gift that ex-
presses your talents? If so, a course in calligraphy can 
provide the necessary instruction. Although elegant 
letters will not alter the meaning of a text, their artistic 
form will certainly enhance its visual appearance. 

Students will learn Chancery cursive lettering with 
both pen and brush. Necessary materials are C-2 and C-3 
Speedball lettering points and pen holders and optional 
%"or 12" steel brushes <Speedball steel brushes> and 
black India ink. 

Instructor: Todd Hoover, M.A. and M.F.A.,
University of Notre Dame. 

Watercolor Painting 3721 
Ten Tuesdays, 7:00-IO:OOp.m.
September 19-November 21 
Room: NI20 
FEE: $57 

Being able to capture some of nature's beautiful 
kaleidoscope of changing and v.ibrant color is a never-
ending source of delight. No matter what your art 
background or age, it is not too late to begin to paint. 

The award-winning artist and popular instructor, 
Mary Dance, will show you how to handle watercolor 
through a variety of approaches to subject matter and 
stimulate your creativity. Each session you will paint 
from a different subject matter, including painting on 
location, still-life, portrait and abstracting from nature. 
The course is designed specifically for the post-secondary 
school adult. 

Instructor: Mary Dance, B. F. A., IUSB; winner of 
numerous awards for her paintings.

Enrollment is limifetl. 

Jewelry Design: The 3714 
Craft of Wax Casting 
Six Wednesdays, 8:00-10:00 p.m.
September 20-0ctober 25 
Room: GIOO 
FEE:$42 

The perfect gift - a satisfying new avocation. For 
artists, teachers, and an those who want to create their 
own jewelry, this course provides a thorough introduction 
to the wax-casting methoq, .from design, model-building, 
sprueing and investment to final casting, cleaning, and 
finishing. In the process, the class will discuss the 
changing role of the artist-craftsman. Each student will 
also design, cast and finish at least one piece of jewelry
before the end of the course. 

A list of materials students will need to purchase for 
the course is available at the Continuing Education of-
fice. <Estimated costs for students: $15 ;md up, depending 
upon the value of gems selected.) . 

Instructor: Dale E. Swafford, M. S., IUSB; teaches 
art at Washington High School, has served as a video 
consultant at IUSB, and has been a jeweler and silver-
smith for more than ten years. 

The Talent Inside You: 3706 
Basic Art for Adults * 
Eight Tuesdays, 8:00-10:00 p.m. 
September 26-November 14 
Room: NOO& 
FEE: $38 

"I can't draw; · my drawings all look like stick 
figures." "I see my children come home with art projects
that are terrific but didn't require lots of drawing skill." 
Developing and discovering art techniques and concepts • 
can be fun for you, especially ifyou've always thought you 
had no talent or someone "turned you off" years ago. All 
you need is the desire to learn and a good teacher. Design, 
drawing, and color principles win be covered with en-
joyable, imagiqative projects done in each area. This is 
for the person who has no prior training in art classes. 

Instructor: Todd Hoover, M.S. and M.F.A. in 
University of Notre Dame; high)y regarded instructor 
with experience in teaching an levels of art. 
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There has never been anything
that produced a delicious dish 

out of one flavor, 
or a beautiful melody 

out of one tone ... Kukai 

capacities for creative thought peak at age four and a half 

Creative Drama Workshop
for Teachers: 

3709 

The Lands of the Jumblies 
Five Thursdays, 7:00-9:00 p.m.
plus one Saturday, to be arranged 
September 21-0ctober 19 
Room: GI03 
FEE: $39 
1.2CEUs 

Psychologists have found that children's natural 

and decline as they enter the educational system. It 
sounds suspiciously like Edward Lear's green-headed 
voyagers who "we~t to sea in a sieve" from the "Lands of 
the Jumblies." But an increasing number of elementary 
and nursery -school teachers, child therapists and in-
terested parents are recognizing the value of encouraging
creative development in children. This workshop is of-
fered as a practical idea bank for developing methods to 
free the dramatic arts within children in the two to twelve 
year age bracket. 

The course format combines lectures, discussions and 
observing sessions. Lectures will focus on how to in-
troduce and lead simple creative drama activities, how to 
incorporate creative drama into other subjects, and a 
brief look at creative drama for special education 
students. Discussion periods will enable class members to 
share their ideas for. creative drama, and examine the 
potential for creative drama in their own 
professional non-professional relationships with 
children. One or two practicum sessions will be scheduled 
for observing creative drama teaching techniques with 
children. 

Instructor: Jeanne Krier, M.A~, theater, Indiana 
. University; graduate student in elementary education, 
IUSB; experienced creative dramatics instructor. 

Holiday Magic with-Flowers 3712 
One Tuesday, November 7 
9:00-12:00 noon and I :00-3:00 p.m. 
FEE: $15 AWF: 2 $28 

This one-day lecture demonstration program by
professional Michiana florists will provide how-to-do-it 
information for the new trends and ideas in holiday and 
everyday floral arrangements. 

Florist John Dake will instruct the course assisted by 
other South Bend florists who will show and tell how to 
make floral arrangements, fruit arrangements, candle 
center pieces and party decorations, and demonstrate 
effective uses of cut greenery. Using fresh flowers, 
candles and permanent plant materials, the florists will 
make at least 20 arrangements all of which will be given 
as door prizes. 

This is our annual "idea shop" for holiday and special 
occasion arrangements. Coffee will be served. 

Modern Dance 
3715: Ten Mondays 10:00-11 :30 a.m. 
3716: Ten Mondays 8:00-9:30 p.m. 
September 25-November 27 
Room: A005 
FEE: $50 

D8:n~e offers a medium for integrating body, mind 
and spmt through movement. Although movement can be 
simply functional, it also can be an adventure in ex-
pression. 

Modern Dance extends an "invitation to dance" to all 
who wish to experience its mental and physical discipline. 
It offers creative and concentrated physical exercise for 
the purpose of expanding communication through
movement. . 

Instructor: Ann Dunn, associated with Dancenter 
studied at Princeton Ballet Academy, Jacob's Pillow with 
Ted Shawn, Margaret Craske, Matteo and Pauline Koner 
the Martha Grah~m School of Dance, Merse Cunningha~
School, the American Ballet School, the American School 
of Ballet, the American Ballet Theatre School, the Robert 
Joffrey School, and the Bread Loaf Writer's Conference, 
Director of Southhold Dflnce Theater. 

After you have registered, 
you are enrolled unless you are 
contacted by this office. 

Basic Photography: 3718 
Color / Slide* 
Ten Mondays, 7:30-9:30 p.m.
September 18-November 20 
Room: NW152 
FEE: $43 

Planning that special vacation trip? Keeping a record 
of your rapidly growing and changing children? This 
course can help you get better use from your 35mm 
camera. 

Beginning with basic camera operation and 
progressing through portraiture, the course will introduce 
and provide practice in basic photo techniques: focus, 
exposure, composition, posing, filtration, indoor and 
outdoor lighting, time exposure photography, and slide 
show presentation. Assignments are planned to help
you effect technically perfect and aesthetically pleasing 
photos. · 

Instructor: Richard Feingold, Supervisor of 
Telecommunication Services, IUSB and experienced
photographer and teacher. 

Basic Photography: 3717 
Black and White 
Ten Wednesdays, 6:00-8:00 p.m. 
September 20-November 22 
Room: Nl26 
FEE: $51 <Includes lab materials) 

A lifetime of pleasure and discovery is available to 
you through photography. Planned for the person who has 
little or no experience handling the camera, this course is 
a thorough introduction to photography. From selecting 
the subject to mounting the print, the student is directed 
toward the goal of making a quality black and white 
photograph.

The course will cover types of cameras, exposure, 
lighting, composition, film selection, lenses, and filters. In 
addition, each class member will develop a roll of film,
make a photogram, contact proof and black and white 
print, and dry mount a print. . 

Instructor: Bonnie Hoover, M.A. in communication 
arts, University of Notre Dame. 

Creative Photography I 3719 
Ten Thursdays, 7 :00-9:30 p.m.
September 28-December 7 
<Excluding ll 23)
Room: Off-Campus 
FEE: $65 (Includes lab materials) 

Photography has become a medium with unlimited 
possibilities for the creative photographer. Many of the 
techniques and processes which make photography a 
creative outlet will be offered to the participants in this 
course. These include high contrast photography,
posterization, bas-relief, half-tone, texture screens, plus 
many others. 

Extensive use will be made of the well-equipped 
photographic darkroom; lab materials will be supplieq. 
Students are expected to st1pply their own film and a 
camera capable of 35mm negatives or larger. 

Instructor: Todd Hoover, M.F.A., with a thesis in 
photography, University of Notre Dame; an award-
winning photographer and artist and a South Bend 
Community School Corporation art and photography
teacher whose students have won numerous national 
awards. 

Phunology: A Game 
fQr All Seasons 

See course description in Recreation section. 

College-
Proficiency 
How to Study I Succeed 3502 
in College 
Five Wednesdays, 5:30-7:30 p.m.
September 20-0ctober 18 
Room: NW053 
FEE: $25 AWF: 2 $45 CJ 

"I wish I'd know. I studied ... but obviously not the 
right things or not the right way." 

"Can I make it in college? The environment is so new 
- so foreign; I know so little about it!'' 

"I've been out of school for a while - will I feel out of 
place in a college classroom?'' · 

Such anxieties and questions trouble both the college-
bound senior and the adult thinking of returning to school. 
This course - also highly useful to high school 
sophomores and juniors - is planned to do more than 
simply allay your fears. It offers techniques and 
strategies to avoid academic disaster and overcome 
common classroom difficulties. 

In the class, you'll cover essential study techniques: 
how to listen, take lecture notes, use time effectively, 
prepare for different kinds of tests, write an essay exam, 
and prepare assignments, themes, and term papers.
Sessions will also introduce you to effective use of the 
college library, and how to read a variety of subject 
materials effectively. "How to Study Succeed in College"
is a small investment which can yield major returns! 

Instructor: Judith Redwine, Ph.D., University of 
Notre Dame~ IUSB associate professor of education and 
experienced in teaching in this program. 

Scholastic Aptitude 3505 
(SAT) Preparation 
Twelve Thursdays, 7; 15-9: 15 p.m.
September 7-November 30 
Room: NW152 
Plus One Monday November 20 

...,,Room: Nl04 
FEE: $59Ql 

Are you the adult who is returning to school and needs 
to retake the SAT or GRE exam? Are you the high school 
sophomore who wants to plan ahead for college aptitude, 
scholarship, and entrance testing? Is taking a stan-
dardized test hard to face? If so, this course will provide 
you with an introduction to such tests, review their basic 
organization and offer approaches to make you feel more 
at ease. The instructors will also suggest how to prepare
to take the exams. · 

Class time will be equally divided between the 
mathematics section of the SA'_I' and the section dealing 
with vocabulary, reading comprehension, and standard 
basic written English. 

Your own readiness will be measured in a series of 
practice tests and exercises, done in and out of class. 
Homework is not only expected, it is essential. 

Required texts and materials are Barron's How To 
Prepare for College Entrance Examinations, Six-Way
'Paragraphs by Walter Pauk, Preparation for the Miller 
Analogy Test, arid fifty answer forms. Please obtain the 
editions available at the IUSB bookstore. In addition, 
numerous materials are supplied in class. 

Instructors: Babette Maza in English and Dorothy 
Allen in mathematics are experienced teachers both in 
their special fields and in this popular course. 

Basic Composition . 3501 
Twelve Tuesdays, 6:00-7:50 p.m.
September 19-December 5 
Room:·N003 
FEE:$48(D 

How do I organize a paragraph and a paper? How can 
I clearly and efficiently use words to say what I mean? To 
strengthen the student's ability to write effectively, Basic 
Composition treats writing as a three-stage process: 
prewriting, writing, and rewriting. The text is Mc-
Crimmon's lively Writing With a Purpose. 

Instructor: Dorwin Nelson, B.A., Wabash College, 
M.A., Indiana University; experienced teacher of this 
ever-popular course. 
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Mind Stretchers 
. 

Speedreading, Basic English 
Review, Word Power 
Gett"ng Acquainted with German 

See course descriptions of these courses in Com-
munications. 

Reading and Study Skills 3504 
Twelve Tuesdays, 8:00-9:50 p.m. 
September 19-December 5 
Room: N003 
FEE: $48 ([] 

Analyzing, skimming, reading to detect bias, and 
comprehending are all critical skills for success in high
school and college. This course is designed for the student 
whose reading and study skills need some sharpening; it 
concentrates on individual needs and effective academic 
strategies.

Instructor: Michael Rose, coordinator of the South 
Bend Community School Corporation's reading program 

Basic Modern Mathematics I: 
Pre-Algebra 3503 
Twelve Wednesdays, 6:00-7:30 p.m. 
September 20-December 13 
Plus six alternate Monday labs, 8:00-9:30 p.m. 
September 25-December4 
Room: NW050 
FEE: $50 QJ 

A careful study of arithmetic with attention to both 
structure and skills, this course helps the college-bound 
student who is weak in math or requires a review of basic 
arithmetic and elementary algebra. It includes whole· 
numbers, rational numbers, concepts of relations and 
functions, percentage, ratio, and proportion. These topics 
form an essential part of the mathematical background 
that all students will need in the adult world, as well as 
providing a sound foundation for any future work in 
mathematics. 

Instructor: Eugene Hudson, M.S., Indiana Univer-
sity; experienced college proficiency mathematics 
teacher. 

Understanding Basic 3036 
Statistics, Or: Now That 
I've Got All These 
Numbers, What Do They Mean? 
Eight Tuesdays, 8:05-10:05 p.m. 
September 19-November 7 
Room: Nl07 
FEE: $45 

"Life begins as a story about a Possible World ... " 
This new course provides another tool to invent, criticize, 
and modify that world - statistics. It is designed for 
politicians and aspirants, newspersons, business persons, 
governmental employees, teachers and administrators, 
persons working in health occupations, and all those for 
whom an understanding of basic statistical procedures 
would be interesting and valuable. This class will also 
assist that student who expects to take more formal 
statistics courses in the future. 

In eight sessions, students will be guided through 
.basic statistical procedures with an emphasis on their 
application to the "real" world. Some of the topics include 
data differentiation (or, when is a number not a number 
but something else? l; algebraic bases of statistical for-

- mulae (or, adding made difficult, then simplified by the 
press of a button>; analysis of the unit normal curve (or, 
"so that's why the 'bell curve' doesn't ring"); and applied 
problem solving (or, "I get it! I get it!") Students will also 
participate in three . "laboratory" sessions to provide
feedback and exercises for both fun and further 
development. A calculator with a square root key is 
desirable, although not required. 

Instructor: Richard Metzcus, Ph.D., University of 
Illinois; associate professor, IUSB School of Public and 
Environmental Affairs; director of the "IUSB Survey" 
<C.A.I.R.S.l project; postgraduate training in 
Tralfamadore. 

A Trip to Pompeii: 3701 
1978toAD79 
Sunday, November 5, l :30-3:30 p.m. plus 
Wednesday field trip, November 8, l :00-9:00 p.m. 
Room: A128 
FEE: $22 or 2 $40 
(Includes bus, and class and museum admission fees) 

Join us on a trip through space and time to one of 
history's most fascinating locales - the ancient city of 
Pompeii. You don't have to be an archeologist or historian 
to enjoy an overview and discussion of ancient culture, all 
in preparation for a field trip to Chicago's Art Institute, 
which is housing the internationally-acclaimed "Pompeii 
AD79'' exhibit this fall. 

Participants in this special course will meet for a 
Sunday afternoon lecture on Pompeii's rise and fall; on 
the following Wednesday, they will be part of a guided 
tour through the exhibition of rare and beautiful art and 
artifacts recovered from the 1,900-year-old ruins - the 
most comprehensive display of relics ever seen outside of 
Italy.

An early reservation will assure you a seat on the bus 
and a part in this delightful museum expedition! 

Instructor and Lecturer: Barbara Link, B. A., an-
thropology, Notre Dame; an experienced teacher of ar-
cheology and anthropology. 

Ancient History 3911 
and Civilization 
Tuesday and Fridays, 11 :30 a.m.-12:45 p.m. 
August 29- December 8 
Room: Gl12 
FEE: $51 CJ 

Our roots are in the ancient worlds - the Near East, 
Greece and Rome. This course is an introduction to the 
cultural, political and economic development of those 
civilizations, from the Bronze Age to the end of the 
Classical Period. 

Instructor: M. Hawfield, IUSB department of 
history. 

The Far East: 3908 
Ancient to Modern Times * 
Mondays and Thursdays, 8:0u- 9: 15 p.m.
August 28- December 11 
Room: N005 
FEE: $51 OJ 

This course explores the complex history of the Far 
East-China, Japan, Korea, Indo-China, Burma, Thailand, 
Indonesia and the Philippines. 

Instructor: Sheldon Shapiro, Ph.D., UCLA; chair-
man and associate professor of history, IUSB. 

A t Apprecia ·on 
Fourteen Tuesdays and Fridays 
August 29 - December 8 
Room: Nl13 
FEE: $510J 

For those who want to better understand and ap-
preciate the world's art, this course presents a broad 
survey. 
3900: 2:30-3:45 p.m. 

Instructor: Harold Zisla, A.M., Case Western 
Reserve; associate professor and chairperson of fine arts, 
IUSB. 
3901: 5 :20-6:35 p.m. 

Instructor: Ellen Todd, M.A., art history, University 
of Colorado; adjunct faculty, IUSB. 

C lture and Society * 3903 
Tuesdays and Fridays, 10:00-11: 15 a.m. 
August 29-December 8 
Room: Nl04 
FEE: $51 OJ 

This course is an introduction to cultural an-
thropology. The importance of culture in modifying
behavior will be stressed, with comparisons and examples 
drawn from tribal-horticultural New Guinea, peasant-
develcping Philippines and industrial-nuclear American 
culture. 

Instructor: Ernest Brandewie, Ph.D., University of 
Chicago; associate professor of anthropology, IUSB. 

Portrait of a People: 3226 
Jewish Writing and 
Jewish Writers 
Six Tuesdays, 8:00- 10:00 p.m.
September 19- November 28 
Room: Nl06 
FEE: $10 for new registrants 

From Sholom Aleichem to Saul Bellow, Jewish 
literature spans the range between a folk culture and an 
intellectual tradition. This special "live" television 
course, co-sponsored by the Division of Continuing
Education, the Jewish Community Council of St. Joseph 
County, and the Indiana Committee for the Humanities, 
offers participants the opportunity to discuss a rich 
heritage with members of the Indiaria University in 
Bloomington Jewish Studies faculty. 

There will be no charge to Spring '78 registrants.
Those wishing to enroll for the new fall series can join the 
class and receive discussion guides for a nominal fee. 

September 19 
Jewish Philosophical Writings - Michael Morgan 

September 26 · 
Yiddish Literature - Melvin Plotinsky 

October 17 
Literature of the Holocaust -Alvin Rosenfeld 

November 14 
Modern Israeli Literature- Yaakov Mashiah 

November21 
American Jewish Writings (I) -Alvin Rosenfeld 

November28 
American Jewish Writings (Ill -Melvin Plotinsky 

Paperb cks and Coffee 3705 
Seven Alternate Wednesdays, 9:30-11:30 a.m. 
September 20- December 13 
Room: Al24 
FEE: $38 OJ 

Reading for enjoyment is the main goal as we become 
acquainted with various fictional heroines and the men in 
their lives. We will see how they survive in their worlds, 
how they are limited or liberated by their environments, 
how they shape or are shaped by the worlds in which they 
move, and ultimately, how their lives reveal truths of the 
human condition we all experience. 

The class will meet on alternate Wednesday mornings 
beginning September 20 with a discussion of Nancy Mit-
ford's The Pursuit of Love. Other books for study and 
exchange are Portrait of a Lady by Henry James, The 
Severed Head by Iris Murdoch, Sister Carrie by Dreiser, 
Tess of the D'Urbervilles by Hardy, Anna Karenina by 
Tolstoy, and Moll Flanders by DeFoe. 

Instructor: Joanne Detlef, M.A., Ph.D. candidate, 
Indiana University; IUSB associate faculty, English. 

Shakeup or Breakup: 3702 
Coping With The 
Ch <ting America Family 
Eight Thursdays, 8:05-10:05 p.m. 
September 21- November 9 
Room: Al24 
FEE: $43 QJ 

The family has been called the "giant shock ab-
sorber" of society. Today, the family is coming in for 
some shocks of its own. The rising divorce rate, the 
declining birth rate, pre-trial marriages, job mobility, 
and working mothers are all significant factors affecting 
today's American family. The rapid changes, and the 
resulting confusion, only emphasize our need to better 
understand the central role and function of the family both 
in the past and in the present. 

This new course will take two approaches to un-
derstanding the family. First, we will study ourselves and 
our ancestors to see how our lives have been shaped by the 
forces of history. Second, we will examine significant 
historical themes: woman, the heart of the family,
husband wife relationships; child rearing; work and 
leisure time; old age. By relating our experiences to 
these issues, we will see how we arrived at our own 
values, and be better able to cope with what is happening 
now to the American family. 

Instructor: Patricia McNeal, Ph.D., Temple; has 
taught at Princeton, Notre Dame of Maryland, and 
IUSB's history department. 
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Contemporary Issues 3902 
in Psycholo0 '* 
Mondays and Thursdays, 6:40- 7:55 p.m.
August 28 - December I I 
Room: Nil3 
FEE: $51 O 

A developmental and psychological analysis of the 
why's and how's bf violence and aggression, and ap-
plications of learning theory to behavior change in a wide 
variety of settings. 

Instructor: Thomas Mawhinney, Ph.D. Southern 
Illinois University; assistant professor of psychology, 
IUSB. 

New Light on the 3905 
"Dark Continent": 
African Political Systems* 
Tuesdays and Fridays, 10:00-11: 15 a.m. 
August 29- December 8 
Room: N009 
FEE: $5IQJ 

Africa plays an ever more important role on the world 
stage. Yet its political life is as varied as its geography. 
A "must" for the student of world affairs, this course 
provides a survey of the political and cultural develop-
ment of the region south of the Sahara. 

Instructor: Charles Geoffrion, M.A., Boston 
University; adjunct lecturer, IUSB political s~ience 
department, who has done extensive research in Africa. 

Why They Behave 3906 
Like Russians: 
Soviet Political Systems* 
Mondays and Tuesdays, 10:00-11: 15 a.m. 
August 28 - December I I 
Room: N009 
FEE: $51 QJ 

This course discusses the development of the political 
process and government structure of Soviet Russia. 
Topics include Soviet ideology, organization and func-
tioning of the Communist party, and current policies of 
the Soviet government. 

Instructor: Roger Hamburg1 Ph.D., University of 
Wisconsin; associate professor of political science, IUSB, 
and frequent visifor to the USSR. 

The French Have 3703 
A Word For It: 
Modern French Theater 
Six Thursdays, 8:00-10:00 p.m. 
September 21 - October 26 
Room: NWllI 
FEE: $36QJ 

France has set the style for the world's theater 
from the chivalric romance of "Cyrano de Bergerac" to 
the absurd vision of "Waiting for Godot" and "The Bald 
Soprano." Even those without a familiarity with French 
language can enjoy these dramatic masterworks m 
translation. Together, using English texts of plays by such 
articulate dramatists as Sartre, Beckett, Ionesco and 
Rostand, the group will read, discuss, and occasionally 
"stage" scenes from the French theater. 

Instructor: Kathleen Werner, M.A., Eastern 
Michigan, has taught French language and culture at 
IUSB, Bendix, and AM General. 

Introduction to 3704 
Michiana Folklore 
Eight Thursdays, 8:00-9:30 p.m. 
September 28-November 16 
Room: NW050 
FEE: $390 

Curious about people - and how they got that way?
For a personal encounter with local heritage, this new 
mind-stretcher offers demonstrations and explorat10ns of 
folk traditions and an individually-designed field project. 
Students will learn about the methods of the folklorist -
surveys, interviews, observations - and some of the rich 
materials from arts and crafts to jokes, legends, and 
riddles. Finally, each student will be involved with living 
folk traditions, collecting information and experiences 
from family and friends. . . 

Instructor: Catherine Shoupe, Ph.D. candidate m 
folklore, IU-B, teaches in the English department and has 
done extensive fieldwork in Indiana and Scotland. 

Re eation 
azz 

3801: Six Fridays, 7:00-8:30 p.m. 
September 22-0ctober 27 
3802: Six Fridays, 7 :00-8:30 p.m. 
November 3-December 15 
Room: Off-Campus 
AWFFEE: 2 $62 

Tired of feeling like a wallflower when you attend 
today's social dances? Wishing that you could feel con-
fident and at ease on the dance floor? Interested in ex-
panding your social dance skills by learning new patterns 
and updated <contemporary) dances? If so, Ballroom 
Dazz offers you a relaxing and educational way to spend 
your Friday evenings.

Under the skilled instruction of Donna and Jerry
Flint, well-trained dancers and popular instructors, you 
will learn a number of dance steps: Latin hustle, disco, 
the fox trot, swing, waltz and polka. 

For a fun way to build your social I.Q. and be "in 
step" with your friends, join Jerry and Donna Flint in 
Ballroom Dazz. <Leather soled shoes are necessary. l The 
class is taught at Flint Dance Studio, 2508 Milburn Blvd .. 
Mishawaka (east of Ironwood and south of Lincoln Way.) 

Instructors: Donna and Jerry Flint have studied 
dance extensively, taught ballet for the IUSB Division of 
Music, and own and operate their own dance studio. 

Scottish Country Dancing 3807 
Ten Tuesdays, 7:30-9:30p.m. 
September 26-November 28 
Room: A005 
FEE: $20 

Come and join the dance' Scottish Country Dancing is 
a lively, social type of dancing suitable to people of all 
ages who enjoy the fun of sociable recreation. 

Combining elements of both folk and ballroom dan-
cing traditions, Scottish Country Dancing offers a~ op-
portunity to acquire new dance skills to both the begmner 
and the experienced dancer. Under the gmdance of 
Catherine Shoupe, an experienced dancer and teacher, 
students will learn the basic steps and figures of the dance 
form as well as a dozen or more basic dances. <Soft-soled 
shoes are recommended.) To learn about another dance 
tradition and its customs and to have a chance to exercise 
enjoyably, come and join the dance! . . 

Instructor: Catherine Shoupe, doctoral candidate m 
folklore, Indiana University; adjunct faculty in Engli~h, 
IUSB; has studied folk customs and country dancmg 
in Scotland. 

Modern Dance 
Please see course description in Creative Arts section. 

Fencing Techniques 3803 
Ten Wednesdays, 7:00-9:00 p.m. 
September 20-November 22 
Room: A005 
FEE: $45 CJ 

Some know it as a fast-paced program of competition, 
precision, and exercise. Some call it a "gentle" sport,
building and requiring dash, balance, and poise. Fencing 
is a sport that knows no age or size boundaries; it also 
requires the sprinter's endurance, the wit of a chess 
player, and the stamina of a fullback. Learning to fence 
can be the beginning of a lifetime of fun for individuals or 
families as well as introduction to an exciting competitive 
program. 

All fencing equipment will be provided, includmg 
protective gear, and the three weapons - foil, epee and 
saber. Class members should arrive at the opening
session with ordinary gym or exercising clothing, and the 
rule book. 

,I 

Ball 
Starting week of September 18 
3804: Six Mondays, 6:30-8:00p.m. 
3805: Six Fridays, 6: :J0-8: 00 p.m.
Lafayette South 
Starting week of October 16 
3806: Six Tuesdays, 6::!0-8:00 p.m. 
3818: Six Thursdays, 6:30-8 :00 p.m.
Racquet Club 
FEE: $30 

What is the main challenger to tennis as the fastest 
growing participatory game of the 70's? Racquet ball. It"s 
easier to learn than tennis but is a natural for tennis 
players. It also provides excellent conditioning of off-
season athletes. 

All classes are 112 hours with the first half-hour 
devoted to understanding the game followed by one hour 
of supervised play. Racquets and balls are supplied.

The classes are taught by the club professionals at 
LafayPtte South Tennis Club, 4321 S. Lafayette Blvd., and 
the Racquet Club, 4122 Hickory, Mishawaka <an east-west 
dividing line between South Bend and Mishawaka). 

Tennis for Health 
Tone your muscles, improve your cardiovascular 

system, and release your tensions. These courses will 
teach you the fundamentals or improve your play. 

Beginning Tennis is for those who want to learn the 
sport. Utilizing on-the-court instruction, it will cover all 
the basic strokes: forehand, backhand, volley, and serve. 
Each participant should provide tennis shoes .an~ racque.t

Drills and Skills I is for the advanced begmnmg tenms 
player. It is designed to teach the skills required to win -
strategy, angles, movement to the net, and base line play. 

The eight 11 2 hour lessons are conducted at the 
Racquet Club, 4122 Hickory, Mishawaka, and the 
Lafayette South Tennis Club, 4321 South Lafayette
Boulevard. Instructors are the club professionals.
Students will also have access to saunas, whirlpools, ball 
machines, practice balls, and members' court rates In 
addition, baby sitting is available during the day, Mon-
day-Friday. Call club for information. 

Starting week of September 18: 
FEE: $52 AWF: 2 $95 

Beginning Tennis 
3814: Monday, 6:30-8:00 p.m. Racquet 
3813: Monday, 6 :30-8 :00 p.m. Lafayette 
3815: Wednesday, 6 :30-8:00 p.m. Racquet 

Drills and Skills I <For Advanced Beginner) 
3817: Monday, 6:30-8:00 p.m. Racquet 
3816: Monday, 8:00-9:30 p.m. Lafayette 

Learn to Ski 
3808: <ages 14 and over) 
Three !Vlondays and Thursdays, 6 :30 p.m.
3809: (forages9-13)
Three Mondays and Thursdays, 6:30 p.m. 
January 8-25 
Royal Valley Resort 
FEE: $75 AWF: 2 $140 

"If you can't fight it, join it!" Looking for a way to get 
the most from our midwestern winters? Intrigued with the -
passion others feel for the be.~uty of s~ow and t~e out-of-
doors? Hoping to meet new friends or fmd a hfe-t1me sport 
the whole family can enjoy together? Downhill skiing 
offers this and much more! • 

Planned for the beginner or novice skier, this course 
provides special instruction in the graduated length 
method <GLM): two one-hour lessons on three-foot skis, 
two one-hour lessons on four-foot skis, and two one-hour 
lessons on five-foot skis. At the end of the time, most 
students can parallel without any difficulty. 

Fee includes instruction <six hours), equipment
rental, lift tickets, and practice time until 10 p.m.
following each lesson. Students are expected to dress 
warmly and comfortably and wear a pair of tow mittens. 

The course is taught by the professional staff of Royal
Valley at their resort area, several miles north of 
Buchanan and just west of Red Bud Trail on Main St. 
<Map is available at Division office. l Join your friends -
new and old - in the discovery of a thrilling life-long 
recreation. 
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Cross-Country Skiing: 
Beginning 
3810: One Monday and Wednesday 7 :00-9:00 p.m. 
December 4 and 6 
AND Saturday and Sunday
December 9and10 
3811: One Tuesday and Thursday 7:00-9:00 p.m. 
January 9 and 11 
AND Saturday and Sunday 
January 13 and 14 
Room: AV Trailer & Off-Campus

Instructors: The Meunin<;ks 
FEE: $25 <excluding equipment rental> 

Do you yearn to enjoy the natural beauty of the snow-
covered Michiana woods and countryside? Cross country 
skiing offers you this self-satisfying peace and pleasure
and is particularly suited to the winters in Michiana. It 
provides not only enjoyable recreation and good physical 
exercise but a means of travel and relief from boredom on 
involuntary "snow holidays."

Learning to cross country ski well and safely requires
using sound technique, and this very special class 
provides a thorough introduction. The first two classes 
present cross country skiing and winter safety with 
lectures, a film and exercises. The outdoor classes 
provide on-site instruction and practice. Some may need 
to be rescheduled, depending on local snow conditions. 
Outdoor classes are small group, two and three-hour 
sessions scheduled at convenient times, usually in the 
afternoon. 

Students will pick up and pay for own rental equip-
ment at a special rate of approximately $8 for a Thursday
night through Sunday evening period. . 

Instructors: Jill Meuninck, M.S.; St. Joseph County
women's cross country racing champion. Jim Meuninck, 
M. S.; internationally experience cross country skier and 
initiator of this popular course. 

Enrollment is limited. If you need rental equipment,
please note your shoe size and height on a paper and at-
tach to registration form. 

Cross Country Skiing: 3812 
uring 

Two Saturdays, 9:00 a.m.-4:00 p.m.
January 6 and 20 
Off-Campus
FEE: $22 

Now that you've learned herring bones, kick turns, 
diagonal strides, and double poling and had time to 
practice these techniques in backyards, golf courses, and 
local parks, you're ready to advance. Planned for those 
who are somewhat experienced and especially for those 
who have previously taken cross country skiing at IUSB, 
this course provides you with a special instruction and 
touring experience. On the first Saturday you'll spend the 
day exploring the Warren Dunes State Park on skiis and 
on the second you'll tour and race on private property in 
lower Michigan. 

Bring a sack lunch and skiing ~quipment and meet for 
the first tour on the north side of the Niles Holiday Inn 
parking lot, 930 South 11th <Highway 31) at 9:30 a.m. -
weather permitting.

Instructor: Jim Meuninck, experienced cross 
country skier and initiator and instructor of the IUSB 
"Cross Country Skiing" <beginning) course. 

Phonology: 3219 
A Game For All Seasons 
Seven Wednesdays, 8:05-9:35 p.m. 
September 20-November l 
Room: N003 
FEE: $33 

All of us - from toddlers to octogenarians - love to 
play games. This new course will explore the 
"philosophy" of games, and introduce both professionals 
and amateurs to the theory, practice and process of 
game-playing, with emphasis on fun and practical ex-
perience.

Each session will feature at least ten games, relating
them to special audiences and needs ranging from the 
folklore of children's games to applications of game
theory to teaching and in-service training. Besides 
acquiring a valuable game file and bibliography, each 
student will have the opportunity to teach games to the 
rest of the class. 

Instructor: Pat Fleming, M.S. in therapeutic
recreation, Penn State; recreation instructor and trained 
recreational therapist. 

Youth 
Writing With Style: 3201 
Introduction to Calligraphy 
Eight Tuesdays, 4:00-5:30p.m. 
September 26-November 14 
Room: N006 
FEE: $32 

Taking this course may have a striking effect on your 
term papers, art projects, and even notebook covers! Best 
of all, it may introduce you to a profitable hobby and make 
you popular with friends who envy your artistic lettering
style. This introduction to calligraphy is designed for 
young people twelve years or older, and offers a chance to 
improve writing skills through the discipline of artistic 
writing. <See example in Creative Arts section.) 

Instructor: Todd Hoover, B.S., art education, M.A. 
and M.F.A., fine arts, University of Notre Dame; Riley
high school art teacher and popular instructor of the adult 
continuing education calligraphy course at IUSB. 

The Imagination Company: 3205 
Creative Drama for 
Children ( 6-9 years) 
Eight Saturdays, 9:30-ll :OO a.m. 
September 23-November 11 
Room: Gl03 
FEE: $37 

As an alternative to Saturday morning cartoons, this 
course encourages children to discover that making up
their own show is often more fun than watching one on TV. 
The atmosphere in the class is informal and supportive. It 
aims to strengthen children's confidence in their 
imagination by emphasizing cooperation and respect for 
others. The course is not geared to make actors and ac-
tresses out of children (or to a final performance for 
parents,) but to provide children a non-pressured op-
portunity to discover and enjoy themselves bv sharim! 
"make-believe" with each other. 

The first half of the course includes simple exercises 
in sensory awarenes8, pantomime and improvisation. In 
the second half, nursery rhymes, fairy tales, and the 
children's own favorite stories provide the basis for re-
enacting story dramas. One class session will be set aside 
for a backstage tour of a local theatre <s.tage area, 
costume shop, scene shop, etc.) so that the children can 
become familiar with some of the parts of the live theatre 
process. 

NOTE: ·Enrollment will be limited. Students who 
have taken this course previously are welcome to repeat
it. Class activities are always new. 

Instructor: Jeanne Krier, M.A., theatre, Indiana 
University, graduate student in elementary education, 
IUSB ;_experienced creative dramatics instructor. 

What a Character! 3206 
An Acting Workshop for Teens 
Eight Saturday mornings, 9:30-11 :30 a.m. 
September 23-November 11 
Room: Al_24 
FEE: $39 

Building a believable, consistent and interesting 
character is one key to success in acting. As members of 
IUSB's acting workshop for teens, students will explore 
and test ways to "get into" character from oral in-
terpretation to expressive movement. By participating in 
creative games, exercises, and selected scene study, the 
aspiring thespian will not only ·have the fun of creating
and playing a dramatic role, but will gain a new ap-
preciation of theater art. 

This new fall course is designed for young people with 
or without previous acting experience. 

Instructor: Susan Monsma, B.A., speech and theater, 
Indiana University at South Bend; former president of the 
IUSB Players' Guild and winner of the "Excellence in 
Communication Arts" award. 

I consider a human soul without 
education like marble in the quarry ... 

Addison 

Creative Drama Workshop
for Teachers 
Please see course description in Creative Arts. 

Introduction to Guitar (ages 5-12) 
3203: Twelve Tuesdays, 4:00-4:45 p.m. <ages 5-8) 
3204: Twelve Tuesdays, 5:00-5:45 p.m. <ages 9-12)
September 19-December 5 
Room: NW066 
FEE: $45 IJJ 

Learning the guitar provides a delightful introduction 
to the world of music, and the start of a lifelong
recreational experience. The class is designed to be a re.al 
experience in music for both parent and child, working 
and learning together. Thus, we invite parents to bring 
their guitars and participate in the class sessions at no 
additional charge. · 

Section 3203 is for ages 5 to 8 and will emphasize 
holding positions, coordination, first position notes, finger 
style playing, and a variety of children's songs. 

Section 3204 is for ages 9 to 12 and will emphasize all of 
the above with the exception of finger style playing. 
Although this section is a plectrum course designed for the 
young person especially interested in popular music, both 
sections stress fundamentals with professionally sound 
technique and approach. From this the young person can 
later progress into classical guitar (if desired) without 
having to relearn the basics. 

Students are expected to furnish their own guitars and 
music stands. The text will be available from the in-
structor. 

Instructor: Coleen Mangum, experienced musician 
and teacher of the Division's adult guitar classes. 

Spanish for Children I 3207. 
Twelve Saturdays, 9:00-10:30 a.m. 
September 23-December 16 
(Excluding 11 25) 
Room: NW053 
FEE: $44 
*Parents may enroll with their children for $33. 

Spanish is the second most popular language in the 
United States. By providing an introduction to Spanish 
and the customs of Spanish-speaking people, this in-
dividualized course offers Michiana youth <ages 8-13) and 
their parents a unique learning opportunity. Audio-visual . 
aids such as films, records, games and maps augment a 
text specially developed for this program.

Aprimary goal is to create a positive attitude towards 
foreign language, so that the children will pursue it fur-
ther when the opportunity arises. Parents' participation
with their children encourages practice in the home. The 
classes are conducted informally, with emphasis on 
conversation and oral perception. Homework is expected. 

Instructor: Janet Borengasser, B.A., Washington
University, M.A., University of Arkansas, Ph.D. can-
didate, University of Chicago. 

German for Children 
Twelve Saturdays, 9:30-11 :OOa.m. 
September 23-December 16 
(Excluding 11 25) 
Room: NW055 
FEE: $44 

The primary goal is to understand easy conversation, 
vocabulary and literature. This course is especially for 
the child who is interested in beginning the German 
language. In addition, the students will be given insights 
into German culture, folklore, and geography. 

Instructor: The course will be taught by Heidemarie 
Heeter, an experienced multilingual teacher, in 
cooperation with Dr. ChristaMaria Beardsley, IUSB 
associate professor of German. 

3202 
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OtherP ogra 
Approved Hea Estate 
Salfls 's C 

Offered by closed-circuit TV, this course is a legal 
prerequisite for the state real estate license examination. 
Content areas are real estate economics and appraisal, 
legal aspects of real estate, and real estate practice -
simple bookkeeping techniques, ethics, and functions of 
the Indiana Real Estate commission. 

The class meets for 16 weeks and registrations are 
processed in the order received. Fee of $150 includes cost 
of texts materials and instruction. 

All registrations and payments are made by mail to 
IU-Bloomington. To obtain registration materials and 
further information, call 1-800-742-4067 (toll free). 

e I Estate Mathemat 
See course description in Professional Development. 

Union Leadershi 
The Union Leadership Program <ULP) offers non-

credit university-leveI-programs for workers as members 
and leaders of employee organizations throughout the 
state. The IUSB Center, Division of Labor Studies, 
develops courses and conferences as requested by labor 
leaders in the Michiana area. 

Each person who successfully completes 150 
classroom hours in the credit-free ULP will be awarded a 
Certificate of Recognition by Indiana University. Com-
pletion time is usually a two to four-year period. A Cer-
tificate of Achievement will be awarded for successful 
completion of each course or conference. There are no 
entrance requirements, exams, or grades. 

Information concerning these programs can be ob-
tained by contacting the IUSB Center, Division of Labor 
Studies, Room 116, Administration Building . at 1700 
Mishawaka Avenue. Telephone (219) 237-4469. 

The Simulated Society 3722 
Six Mondays, 5:30-7:30 p.m.
September 18-October 23 
Room: N003 

Some have called human society a game. William 
Gamson, creator of "Simsoc," has designed a game about 
that game, which simulates the workings of society in a 
classroom situation. The rules of this intriguing game 
reflect the natural and social limitations which we ex-
perience in real-world society. 

Participants in "The Simulated Society" will be 
assigned particular social roles which they will then play 
throughout the course. After each session, various 
characteristics of the society will be measured as in-
dicators of how well (or how poorly) it is doing. Par-
ticipants are encouraged to pursue their own personal 
goals (including sheer survival), while at the same time 
maintaining their obligations to keep society healthy. Co-
sponsored by the Sociology department, this new "ex-
perimental" class carries no fee and is open to credit and 
non-credit students . Although pre-registration through 
Continuing Education is requested, the only cost is the 
price of the Simsoc materials , which can be purchased at 
the IUSB Bookstore. 

Instructors: Dr. John Sevier and Dr. Ellen Maher of 
IUSB's Department of Sociology. 

Theatre IUSB: 1978-79 Season 
This year's university mainstage productions again 

span a range of dramatic delights, from the premiere of a 
new play by IUSB Professor Tom Vander Ven to a 
Steinbeck classic. For further information, contact IUSB 
Theatre, 237-4201. 
New Year's Eves October 12, 13, 14, 20, 21, 22 

Tom Vander Ven 

When You Commin' Back November30 
Red Ryder December 1, 2, 8, 9, 10 

Mark Medoff 
Vanities February

Jack Heifner 

Children's Play February 23, 24, 25 ; March 3, 4 

Of Mice and Men April 19, 20, 21 , 27, 28, 29 
John Steinbeck 

Adult Learning Services 
ALS is a new educational information service 

developed to help adults gain access to practical in-
formation on training and educational opportunities,
especially in our own local community. Ted Hengesbach, 
Adult Counselor in the Division of Continuing Education, 
is director of the project. 

ALS will answer questions about 
-Educational Opportunities: "Where can I get a 

night class in accounting?" "Can I get a high school 
diploma at age 38?" "How can learning from life ex-
perience be used to accelerate a college degree
program?" 

- Occupational Planning: "How can I move up in my
job? " "What courses can help me update my skills? " 

- New Life Directions: "How can I build my self 
image?" "How can I work and go to school at the same 
time?" 

ALS conducts workshops for people seeking in-
formation about educational and career opportunities:

Tuesday, Sept. 12 at 7 and 9: 15 p.m. at Elkhart Central 
High School: Focus: "The Adult as Student : Needs and 
Expectations ." 

Tuesday, Sept. 19 at 7:00 and 9:15 p.m. at Elkhart 
Central High School: Focus: "The Woman as Student." 

Tuesday, Sept. 26 at 7:30 p.m. in the Continuing 
Education Conference Room: Focus: "The Woman as 
Insert 

Through a Title I grant from the Indiana Commission 
for Higher Education, two all-day workshops will be of-
fered for women re-entering employment and education : 

Saturday, August 26 in South Bend 
Saturday, September 16 in Elkhart 
ALS staffs a telephone counseling and referral ser-

vice. 
For further information please call Ted Hengesbach 

at 237-4464 <Elkhart County Toll Free: 674-5905). 

Campus Map 
Mishawaka Ave . 

I '[: ~1. 
l ---£-

1 0

"' 

1. Northside Hall (N)
la. Northside West <NW> 
2. Greenlawn (G)
3. Project EFFECT Office 
4. Audio-Visual Trailer 
5. Administration Building (A) 
6. Cafeteria 
7. Parking Areas 

Poetry in the •Pa o H 
A unique project made possible by a matching gran 

from the Indiana Commission for the Humanities 
cooperation with the National Endowment for th 
Humanities, "Poetry in the Palm of Your Hand" is co 
sponsored by Community Services with Adult Dea 
Through a series of signed programs, it provides an o 
portunity for both the hearing and the deaf to shar 
perspectives on the special language of poetry. 

Public Poetry Reading Discussion 
Sunday a(ternoon, September 10 

Four Writing Discussion Workshops 
September 11 & 18 - South Bend 
October 2 & 9 - Elkhart 

Public Conference: New Ways to See and Teach Poetry 
Mid-November 

For more information, contact Ruth Cassel Hoffma 
Project Director, Division of Continuing Education, ( 23 
4261); Nancy Beane, Coordinator, Community Servic 
with Adult Deaf, 234-3136 <voice or TTY). 

Cal ,. 
'Jr S v 

Although the primary goal of this brochure is to te 
you about the credit-free course program, the Division 
also serving you, the "non-traditional" student, in ma 
ways. From coordinating services for the after 5 p. 
credit student, to creating an adult advisement cleari 
house of educational information, to taking courses a 
programs into companies, we are continually working 
provide you with improved educational services a 
programs.

We realize that our course descriptions may not a 
swer all your questions . If you wish to discuss a course, 
if we can be of any further assistance, please call or st 
by and see us . The office is open from 8 a.m . to 8 p. 
Monday-Friday. 

DIVISION OF CONTINUING EDUCATION 

Director of Continuing Education: James H. Ryan, Ph. 

Credit-Free Program: Jane H. Robinson, Coordinator 

Conferences, Workshops & Contract Education 

Grants & Special Projects: Eileen T. Bender, Ph. 
Coordinator 

Evening, Off-Campus & Extended Studies 
Credit Programs : Harry G. Walling, Ed.D., Coordinato 

Adult Counselor : TedHengesbach, Ph.D. 

Administrative Assistant: Suzanne Z. Miller 

Citizen and the Cable : Lee R. Turza. Grant Coordinator 

Project EFFECT: Gail Dowty, Grant Administrator 

Operations Manager: Judy Riedel 

Registration Accounts Supervisor : Marilyn Boydstun 

Layout Design Specialist: Sharon E . Webber 

Executive Secretary: Judy Rice 

Credit-Free Course Secretar.y: Sara Felabom 

Conference Secretary : Ann Hammer 

Evening Program Secretary: Pat Gerrard 

Receptionist : Ann Brown 

Credit-Free Course Information 
Until September 1: 237-4165 
After September 1: 237-4191 

Conference & Contract: 2:li-4167 

Evening & Off-Campus: 2:n-.t260 
Elkhart Toll-Free: 674-5905 Ext. 4260 

First Floor East, Administration Building 
1700 Mishawaka Avenue 
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ThingsYou 
Should Knovv. • • 
Join Us For An 
Adventure In Learning ... 

• Enrich your life. 

• Grow professionally. 

• Develop new job skills. 
IUSB credit-free programs are an exciting

educational alternative open to all who want to learn. 
Through them your University makes needed and in-
novative learning resources available to thousands of 
your friends, neighbors and fellow employees. 

Accept our invitation today and join with them in your 
own "Ad~enture in Learning.'' 

General Information 

• Formal admission to the University is NOT 
required for enrollment. To register, use the enrollment 
form provided. 

• Letters of completion are distributed the last night 
of class to students who successfully complete a course. 
Eighty percent attendance is required.

• Those who need a transcript after completing
several CEU courses should send the $2 service fee and 
the request in writing to the Division of Continuing
Education. 

• Course numbers in the 1900s indicate credit courses 
offered on a credit-free basis. 

• All times listed in this brochure are Eastern 
Standard Time. Classes are not scheduled for the evening 
preceding Thanksgiving. 

• Information about employment in specific career 
fields is available from any of these locations: placement 
offices, deans' offices. and or department chairpersons. 

• With a few exceptions grades are NOT given for 
Continuing Education courses. 

• NOTE: The Continuing Education program is now 
scheduled in four sessions: fall <late September), winter· 
<late January and early February), spring (April and 
May), and summer (June and July). The winter flier will 
be mailed after Christmas. 

eConsider yourself enrolled in the requested class 
unless you are contacted by the Division. 

Par ing Information 
. P~rking in the student parking lot (see map, page 18)
is available for $1.00 with maximum 2 $2.00. If you desire 
parking, please indicate on form below and enclose 
payment. Stickers will be distributed during the first 
class. 

Over 60 Discount 
Courses with an asterisk (*) are available to those 

over 60 for 50% off the listed fee. To receive the discount 
on those special courses, please indicate on the enrollment 
form if you are an over-60 enrollee. 

Employee Recognition 
Most businesses, industries, organizations, and 

governmental agencies encourage employees to further 
their educational and vocational proficiency. As a result, 
many employers reimburse or give in-service credit for 
costs related to courses which improve employee ef-
fectiveness. Specific information should be obtained from 
your employer. 

~ 
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ENROLLMENT FORM 
L-..L.....J 

3 SOCIAL SECURITY NO. 

Continuing
Education Units 

A Continuing Education Unit ( CEUl is a unit of 
measurement recorded for participation in a designated 
noncredit course. A permanent CEU record is maintained 
for those who have at least 80% attendance and have 
completed any other stated course requirements. 

One CEU represents ten contact hours; a 16 contact-
hour course would equal 1.6 CEUs. 

Fees & Refunds 
The credit-free program is self-supporting. Its income 

is supplied from the course fees, which are determined on 
a cost basis. Fees are the same for both residents and non-
residents of Indiana. 

A refund minus a $5.00 handling charge can be made if 
the student notifies the office in writing prior to the first 
class meeting. No refunds are permitted after the first 
class session. Parking fee refunds are NOT made unless a 
course is cancelled. 

Prior to the first session of a course, minimum 
enrollment must be reached. If it is not, the course may be 
cancelled and students will be contacted by phone. The 
student may then elect to enroll in another class or receive 
a refund. 

If a course is already filled, the check will be return-
ed. 

Extra Copies? 
Address Change? 

We try hard to avoid duplication in our mailings,
though the problem is complicated by the fact that we use 
many lists. If you have received a duplicate catalog, 
please return the mailing lab~! to IUSB, Continuing 
Education and, if at all possible, we will eliminate the 
duplicate name from our files. Instead of throwing away 
the duplicate copy of the catalog, maybe a friend would 
enjoy it. · 

If you move, please notify us as 3rd class bulk mail is 
normally not forwarded. 

Books 
Those courses for which books are either required or 

suggested _'.'Ire marked with a symbol ( Q) ) next to the 
course fee. The textbooks are available at the IUSB 
Bookstore, located in Room 0005, Northside Hall <phone
237-4312).

For your convenience, the bookstore 1s open from 8:00 
a.m. to 8:00 p.m., August 28-0ctober 19, Monday through 
Thursday evenings, excluding Labor Day. The bookstore 
is also open Saturday, 9:00 a.m.-3:00 p.m., August 26 and 
September 6. All other weekday hours are 8:00 a.m. to 
5:00 p.m. 

MAIL 
Registration & Check 
TODAY! 

Certificate Programs 
The Division of Continuing Education offers four 

Certificate Programs: Supervisory Development, Ad-
ministrative Assistant, Production and Inventory Control 
Management, and Small Business Management._ 

Each Certificate Program provides a guided course of 
study, which can be pursued over a several year period. 
The curricula were developed in consultation with 
members of the community, interested organizations, 
IUSB faculty, and the professional staff of the Division. 
For specific information, please see the description of 
each in this brochure. 

Attend With A Friend 
Certain courses are designated as "Attend with a 

Friend <AWFJ" and carry a reduced average fee when 
two enroll with one payment. Please use the A WF side of 
the enrollment form for those classes. 

Room Information 
Rooms in Northside are marked with an "N," those 

in Northside West "NW," those in Greenlawn with a "G,"
and those in Administration Building with an "A." See 
map on page 18 for building location . 

Gift Certificate 
In response to many requests, we are happy to an-

nounce that a Division of Continuing Education Gift 
Certificate is now available. What better gift than a key to 
IUSB credit-free programs which can open the door to 
life-long learning and enjoyment? 

The attractively printed certificate may be purchased 
in the Division of Continuing Education Office for any face 
value and it is valid for a full calendar year from the date 
of purchase. If we are given adequate notice, the cer-
tificate will be hand-lettered. 

Education is the finest and most personal gift of all. 
Share it with a friend. 

How To Register 
.To re_gister by mail is easy. Send check and completed 

registration form to the Division of Continui!lg Education 
today.

If you prefer to enroll in person, registration is 11 a.m. 
to 7 p.m. Tuesday, September 5 through Wednesday, 
September 13. The office will be open Saturday, Sep-
tember 9, 9 a.m. to 12 noon. The Division of Continuing
Education is located in the Administration Building (first 
floor, east wing), 1700 Mishawaka Avenue. 

Because most courses have a limited enrollment, 
register early! Class positions are filled in the order 
received, and registration fees must accompany the 
application.

Consider yourself enrolled in the requested course 
unless notified by the Division. 

If you need further information, call 237-4261. After 
September 1, call 237-4191. 

--------------~-.cgc;;:::_ 
AWF E OllMENT FORM: Use this form ONLY for the second enrollee in an 
("attend with a friend") cou~e. When using the AWF discount, make one 
payment only. BROCHl!RE LABEL CODE NUMBER 

.£.......!...J ~ 

LAST NAME 25 FIRST NAME I 3 SOCIAL SECURITY NO. 

( 
13 

STREET ADDRESS 

CITY 
L_..l__J 

?!STATE 74 ZIP 

·~-~~>24 BUSINESS PHONE 

13 

34 

55 

LAST NAME 

STREET' ADDRESS 

.l. .l. 
CITY 

25 FIRST NAME 

L_..l__J 

7JSTATE 74 ZIP 

Check here for an OVER 60 discount. 
$15.00 one-time, non-refundable fee for the 
certificate program, i.e. payable prior "'""tOCompletion 
Development, Administrative Assistant, , APICS or 
Management certificate programs. 
COl HSE :-;o. ('Ol'RSF TITI..F 

~ (I I) c.__..........__..___, ) 
I )3 HOME PHONE 24 BUSINESS PHONE 

of Supervisory AWF COURSE NO. COURSE TITI..E Small Business 

. . I : : 
I Make checks payable to: Continuing Education - IUSB .' L MAIL ALL REGISTRATIONS TO: Indiana University at South Bend. Division 1 Ind1cate number of parkmg

permits needed - max. 21 Parking <Sl J.oer permit) of Continuing Education, 1700 Mishawaka Avenue, South Bend, IN 46615 
Certificate ($15) 

Other courses I would like offered: Total 
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continuing education 
Skiing - Cross Country <Beginner's) 17index Fatigue of Metals & Structures 6 

Practical Hydraulics 6 Skiing - Cross Country (Touring.> 17 
Quality Control 6 Tennis 16

BUSINESS MANAGEMENT 

, 

Administrative Assistant Certificate 5 MIND STRETCHERS Employee Relations 4 African Political Systems* 16 PERSONAL DEVELOPMENT How to Start Your Own Business 4 Ancient Civilization* 15 Assertiveness Training 12Management & the Administrative Archaeology: A Trip to Pompeii 15 Gestalt Workshop 13Assistant I 4 Art Appreciation• 15 High-Level Wellness• 12Management in Manufacturing 4 Culture & Society• 15 How to Select Change .Vour Career · 13Office Management 4 15Family Shake-Up or Breakup Transactional Analysis I & II :i2Retail Management Far East• '15 Yoga 13for Small Business 5 French Drama . 16
· Small Business Management Folklore in Michiana 16 WOMEN'SCertificate 4 Jewish Studies 15 American Women - History & Supervision - Private Sector 3 Paperbacks & Coffee 15 Survival* 9Supervision - Public Sector 3 Psychology: Contemporary Issues* 16 Beyond the "Doll's House": Supervisory Development Certificate 3 Soviet Political System• 16 Women's Studies* 8Supervisory Leadership 4 Getting More Out of Life ·8 Understanding How the American CREATIVE ARTS Juggling Priorities 8Economy Works: Art: A Hands-On Introduction* 13 Physical Fitness for Women 9Business Economics 3 Artists' Printmaking Workshop Self-Defense 9 
PROFESSIONAL DEVELOPMENT Calligraphy* 13 Self-Reliant Woman• ·9 ,/ 
Accounting for Non-Accountants 1 Creative Drama Workshop for Women's Job Workshop 9 
Accounting for a Small Business 1 Teachers 14 Yoga 9 
Bookkeeping I 1 Drawing 13 
Business Writing: Letters & Memos 1 Holiday Flowers 14 PERSONAL INTEREST 
Estate Planning - Advanced 2 Interior Decor - Basic• 13 Antiques: Primitives, Country & 
Floral Design - Pre-Professional 3 Jewelry Making 13 Collectibles 7 
Freight, Loss & Damage, Modern Dance 14 Ancient Art of Chinese Cuisine 7 
Overcharge Claims 3 Photography: Basic Black & White 14 Architectural History of Michiana• 7 
Insurance: A 'Consumer's Guide 3 Photography: Basic Color Slide* 14 Cooking for Beginners 7 
Inventions, Patents & Copyrights 2 Photography - Creative 14 Emerfcency ! • 8 
Problem Solving 2 Stained Glass Crafting 13 Gemoogy 8 
Production & Inventory Control Watercolor Painting 13 Great Flicks: The IUSB Film Series 8 
Certificate 2 Guitar I & II 7 
Production & Inventory Control I 1 COMMUNICATIONS How Your Body Works* 7 
Public Speaking & Effective Meetings 1 Business Writing 1 Indoor House Plants 7 
Purchasing I 1 English: A Basic Review 9 Insulation 8 
Real Estate Appraisal - French IA & II 12 Math Clinic 7 
Income Producing Property 2 Fiction Workshop• 12 Math Without Fear 7 
Real Estate Investment 2 German 12 Microwave Gourmet 7 
Real Estate Mathematics 2 Poetry Speaks Your Language 12 Phunology
Shorthand I 3 Public Speaking 1 Private Pilot Ground School 8 
Statistics 1 . Sign Language I 12 
Stocks & Bonds I & II* 2 Spanish IA & II 12 YOUTH 
Verbal Communication 1 Speedreading 9 Calligraphy 17 

Spelling: How to Improve 9 .German 17 
DATA PROCESSING Word Power: How to Improve 9 Guitar 17 
BASIC Programming 6 Imagination Company 17 
COBOL Programming 6 COLLEGE PROFICIENCY On Stage: Drama for Teens 17 
Computer & Data Processing: Composition - Basic 14 Spanish for Children 17 
An Introduction 6 How to Study Succeed in College 14 
Keypunching 6 Math I - Basic 15 SEMINAR SERIES 

Reading & Study Skills 15 Business 11 
NURSING SAT Preparation 14 Developing Manager 10 
How to Deal with Patient Behavior 5 Executive Development 11 
Nursing Refresher for R. N. 's 5 RECREATION Special Seminar Series 11 
Pathology Review Ballroom Dazz I 16 Women in Management 10 
for R. N.'s & L. P. N.'s 5 Fencing 16 
Pharmacology: Clinical Cases Phunology 17 OTHER 
forR. N.'s .&L. P. N.'s 5 Racquet Ball 16 Adult Learning Services 18 

Scottish Gountry Dancing 16 Labor Studies 18 
ENGINEERING Skiing - Downhill 16 Poetry in the Palm of Your Hand 18 
E. I. T. Exam Review 6 Real Estate Sales 18 
Electronics for the Non-Electrical Simulated Society 18 
Engineer 6 Theatre 18 
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	Bookkeeping and 3014 Ledger Maintenance I 
	Twelve Wednesdays, 7:00-9:00 p.mSeptember 20-December Room: Gl2
	.
	6 
	3 

	FEE: $56 CJ 
	For the person who needs to know the principles of basic bookkeeping and accounting and who needs to learn how to maintain books and ledgers, this course is the answer. It is primarily a "how-to" course. 
	Course content includes beginning a bookkeepingsystem, recording in journals, posting to ledgers, balance sheet accounts, income and expense accounts, closing entries, financial statements, special journals, eight-column work sheet with adjustments, and financial reports. Homework is essential. 
	Bookkeeping II will be offered Spring 1979. 
	Bookkeeping II will be offered Spring 1979. 

	Instructor: Bernice DeVries, M.S., Indiana University; an experienced bookkeeping and accounting teacher, with sixteen years of practical experience in local offices. 
	Understanding Basic 3036 Statistics, Or: Now That I've Got All These Numbers, What Do They Mean? 
	Eight Tuesdays, 8:05-10:05 p.mSeptember 19-November Room: Nl0FEE: $4
	.
	7 
	7 
	5 

	"Life begins as a story about a Possible World ... " This new course provides another tool to invent, criticize, and modify that world -statistics. It is designed for politicians and aspirants, newspersons, business persons, governmental employees, teachers and administrators, persons working in health occupations, and all those for whom an understanding of basic statistical procedures would be and valuable. Thi.s class will also 
	i.nterest\.ng 

	assist that student who expects to take mere formal statistics courses in the future. 
	In eight sessions, students will be guided through basic statistical procedures with an emphasis on their application to the "real" world. Some of the topics include data differentiation <or, when is a number not a number but something else?); algebraic bases of statistical formulae (or, adding made difficult, then simplified by the press of a button); analysis of the unit normal curve <or,"so that's why the 'bell curve' doesn't ring"); and applied problem solving (or, "I get it! I get it!") Students will a
	-

	Instructor: Richard Metzcus, Ph.D., University of Illinois; associate professor, IUSB School of Public and Environmental Affairs; director of the "IUSB Survey" 
	<C.A.I.R.S. l project; postgraduate training in Tralfamadore. 
	Accounting for 3011 the Non-Accountant 
	Twelve Mondays, 8:00-10:00 p.mSeptember IS-December Room: N00FEE: $72C
	.
	4 
	8 
	J 

	2.4 CEUs 
	In response to the demand by non-accountants to know what accounting can and cannot do, this course 
	• acquaints the non-accountant with accounting terminology, principles, and concepts, as well as procooures.With minimal emphasis on technique, it enables the participant to comprehend basic accounting methods as they apply to assets, liabilities, equities, and statements. Major elements to be considered include the accounting cycle; sales and cash receipts; receivables and payables; inventories and methods evaluation; differing types. of organizations, such as proprietorships, partnerships, and corporation
	-
	-
	-

	This course is also part of the Supervisory Development and Administrative Assistant Certificate Programs. Instructor: David Fred, M.S., Purdue University; 
	-

	C.P.A. and IUSB assistant professor of accounting. 
	Accounting Principles for 3012 the Small Business Person
	. 
	. 

	Twelve Wednesdays, 8:00-10:00 p.m.
	September 20-December 6 
	Room: GI06 
	Room: GI06 
	FEE: $72 CJ 

	2.4 CEUs 
	Owners managers of small firms often lack the 
	necessary background for understanding their firm's 
	financial statement; however, knowledge of this area is 
	essential for keeping a business healthy. 
	Co-sponsored by the Small Business Administration 
	and part of the Small Business Management Certificate 
	Program, the course is designed to help the small 
	business person better comprehend how accounting is 
	done and recognize the significance of the results. The 
	emphasis in the course is on understanding rather th;m on 
	doing.
	doing.

	Content includes definition of an asset; double-entry 
	bookkeeping; accounts, classifications and lists; the 
	journal; cash receipts and disbursement book; trial 
	balance; subsidiary ledgers; cash control and flow; and 
	operating statements and balance sheets. This course will 
	also form a good basis for a later introductory financial 
	data course. 
	data course. 

	Instructor: Joseph Stratman, M.B.A., Michigan
	State University; C.P.A., material control manager at 
	Clark Equipment Company and experienced instructor. 
	Production and 
	3021
	3021

	Inventory Control I 
	Twelve Tuesdays, 6:00-8:00 p.mSeptember 19-December Room: NW16FEE: $72 C2.4CEU
	.
	5 
	6 
	D 
	s 

	The money invested in inventory and the number of 
	inventory turnovers may well play a significant role in a 
	company's annual profit or loss. This course offers the 
	participant insights into the tools and techniques
	available for successful management of production and 
	inventory.
	Designed primarily for the person new or currently 
	employed in an entry to middle-level production and in
	-

	ventory control position, this course is required for the 
	completion of the Production and Inventory Control 
	Management Certificate. 
	Management Certificate. 

	The first part of the course contains a basic in
	-

	troduction to data processing as it relates to manufac
	-

	turing and production and inventory control. The second 
	part focuses on production and inventory control. 
	Specific course content includes the desired en
	-

	vironment and the vital functions of production and in
	-

	ventory control; forecasting; point-type inventory 
	systems; material requirements planning <MRP> 
	~echnique; economic order quantity <EOQ>; aggregate
	inventory analysis; leadtime, scheduling, loading, and 
	capacity requirements; dispatching; systems; and 
	various case studies. 
	various case studies. 

	Instructors: Dale Baker, B. S., Indiana University, 
	M.S.B.A., IUSB; supervisor of materials and inventory 
	control, Miles Laboratories, and experienced in 
	production control, purchasing and warehousing. James 
	H. Robinson, A. B., Kenyon College, M. B. A., Universityof Michigan; manager of information systems, Axle Division of Clark Equipment. 
	Purchasing I 3023 
	Ten Thursdays, 5:30-7:00 p.m.
	September 21-November 30 
	September 21-November 30 
	Room: NW057 
	FEE: $51 LJ 
	l.5CEUs 

	Through the use of cost-effective and well-planned 
	purchasing procedures, your company can increase its 
	profits. If your employment relates to purchasing, you 
	can improve your professional knowledge and your on-
	the-job effectiveness by enrolling in this course. 
	Purchasing I includes a review of purchasing
	organization, policies, and procedures, negotiation, in
	-

	to 
	ventory control, sourcing, and performance.1n addition 

	case studies, participant problems can provide topics for 
	specific and general purchasing discussion. This course is 
	also a part of the American Production and Inventory 
	Control Society <APICS> Certificate program. 
	Instructor: John Anderson, B.S. from Indiana 
	University; Certified Purchasing Manager, and super
	-

	visor of engineering and supplies in corporate purchasing 
	at Miles Laboratories. 
	at Miles Laboratories. 

	Business Writing: 3015 Letters and Memos 
	Ten Wednesdays, 6 :00-8:00 p.mSeptember 20-November 2Room: N05FEE: $63C2.0CEU
	.
	2 
	5 
	D 
	s 

	If you need to present yourself to your "public" in writing but feel insecure about your style, vocabulary, spelling, and gralbmar, this course will help you. You'll get a good review of the rules of writing as they apply in the practical letters and memos you write on the job. The course is aimed at those who have already taken a "Basic English Review" course, but wish further instruction in written communication. 
	The session will begin with a review of the principles of clear writing. Ever:9 week you'll practice the techniques which make organizing, writing, and revising easier. At all times the focus will be on learning the wor_d choice and sentence structure which will make your messages work. A part of the course will be devoted to writing effective job application letters and resumes. Bythe end of the session, some of your reluctance to write will be gone because you will know how to communicate simply, correctl
	Instructor: Carole Walton, M.A. Northwestern University; an experienced and highly respected teacher of writing. 
	How to Talk to Groups: 3022 Public Speaking and Effective Meetings 
	Ten Thursdays, 8:00-10:00 p.m.
	September 21-November 3Room: AI3FEE: $63 C2.0CEU
	0 
	I 
	D 
	s 

	"Number One" on the list of worst human fears is "speaking before a. group," according to The Boot< of Lists. But this need not be. You can learn to talk before groups and feel good about it. You can let speech help you, not harm you.
	Planned to assist the working adult in acquiring more self-confidence, poise, and skills in speaking, this course emphasizes the organization, structure, and delivery required in everyday practical speaking situations. Exercises in sales presentations, introduction of speakers, conversation, and impromptu talks will be provided and developed within an informal atmosphere. The course also focuses upon open and group discussion, leadership techniques, and management of effective meetings. It is part of the Su
	Instructor: Charles Goodman, A.M., University of Notre Dame; adjunct lecturer in communication arts, IUSB. 
	Enrollment is limited. 
	Enrollment is limited. 

	Effective Verbal 3030 Communication in Business 
	Ten Wednesdays, 8:00-10:00 p.mSeptember 20-November 2Room: AI2FEE: $63C2.0CEU
	.
	2 
	9 
	D 
	s 

	Your image changes when you make the transition to a position as supervisor or administrative assistant -not only the image you project to others, but your own self-image. This course on verbal communication in business will help develop certain skills necessary for making a successful move to your new role and is part of the Administrative Assistant Certificate and Small Business Management Certificate programs. 
	-

	Topics to be included are self-development skills; how to deal with yourself as a leader and as a growing person; personal effectiveness skills -how to increase your ability to listen, how to give clear and concise instructions, how to articulate ideas effectively; and specific techniques in how to conduct interviews, make presentations, and conduct meetings. The course will utilize interactive and participatory techniques, such as role playing and group discussion. 
	-

	Instructor: Douglas Simpson, M.A., director of training and education, Memorial Hospital. Team teacher is Margaret McCandless, M.S., University of Notre Dame; editor publisher, Mishawaka Enterprise-Record. 
	Enrollment is limited. 
	Enrollment is limited. 

	Practical Problem Solving 3020 and Creativity 
	Seven Wednesdays, 7:30-10:00 p.m.September 20-November I Room: NW064 
	FEE: $55 CJ 
	1.7 CEUs 
	Problem solving and creativity are methods of life control ... of survival, of career advancement and of gaining self-fulfillment and success in life. Everybody has problems. Everybody solves problems. But few do it with skill, confidence and creativity. Modern methodologies are a "must" for leaders, supervisors and managers, but anybody can profit from knowing what's new in the problem-solving field. 
	In this course you will learn about characteristics, life-cycles, formulation, and investigation of problemsituations. You will practice down-to-earth, workable, problem-solving skills. You will see how problems can be turned into opportunities ... how to think creatively ... how to come up with new ideas ... how to use systematic and non-systematic methods for coping with situations desire to cope. 
	fate has dropped into your lap. The only prerequisite.is a 

	Instructor: James Pickens, B.A., WesleyanUniversity; marketing consultant, writer, artist and professional speaker to hundreds of America's majorbusinesses, trade associations, professional and educational organizations. His 28 years' experience in a variety of challenging, problem-laden situations in communications, selling, management, creativity and humor are focused on making this course a purposeful and practical experience. 
	Private Pilot Ground School 
	See course descriptions in Personal Interest Section. 
	See course descriptions in Personal Interest Section. 

	Production and InventoryManagement Certificate 
	In cooperation with the American Production and Inventory Control Society, the Division of ContinuingEducation offers a guided curriculum in production and inventory management. The program is designedprimarily for those newly or currently employed in an entry to middle-level production inventory control, data processing or other manufacturing-related position, who desire to strengthen or broaden their understanding of production. The curriculum provides a sound overview and professional knowledge base in p
	-

	To obtain this certificate of accomplishment in production and inventory control management, completion of 13 Continuing Education Units <CEUsl is required. Five specific courses are required and are marked with an asterisk (*). The remainder of the program consists of electives. 
	-

	Each individual can set a time schedule for com
	Each individual can set a time schedule for com
	-


	pletion which may cover two or more years of part-time 
	study.
	A one-time non-returnable registration fee of $15 is assessed prior to completion of program to supportrecords management. 
	Requirements
	Requirements

	Production and Inventory Control I* <Fall Winter) 
	Production and Inventory Control II* <Spring) 
	Purchasing I* <Fall Winter) 
	Effective Business Management* <Falll 
	Production Management* <Winter) 
	Electives 
	Electives 

	Purchasing II <Spring)
	Distribution and Material Handling 
	Shop Floor Control 
	Business Writing <Fall Winter Spring) 
	Understanding How the American Economy Works: 
	Business Economics (Fall Winter) 
	Business Economics (Fall Winter) 
	Please see the course descriptions elsewhere in this 

	brochure. If you have quesfions regarding the program or 
	would like a more complete description of the curriculum, 
	please call the coordinator, 237-4165. 
	Continuing Education ~111!:10 Office Hours: 
	Continuing Education ~111!:10 Office Hours: 
	8:00 A.M. To 7:00 P.M. 

	Stocks and Bonds* 
	3028: Part I: Six Tuesdays,-7:45-9:45 p.mSeptember 19-0ctober 2Room: NWI5
	.
	4 
	6 

	FEE: $37 Q3029: Part II: Six Tuesdays, 7:45-9:45 p.m
	J 
	. 

	October 31-December 5 
	October 31-December 5 

	Room: NWI56 FEE: $37 Q)(Note: $68 for both parts when one payment is made.) 
	The impact of international problems and economic conditions continues to require that both private investors and institutions continually re-examine their approach and objectives to participation in capital markets. 
	Part I presents the fundamentals of money, money markets, and basic investment vehicles-and the where's, why's, and how's. It includes a review of the structure of American capital; the goal of the individual investor; general background on corporation investments -both owners and lenders; balance sheets and income statements; quantitative and qualitative factors and measures; the mechanics of investments; and practical applications.
	Part II is designed to help the experienced investor become more a master of his own financial fate. This course will include investment objectives and goals, basic and advanced security analysis, and a more in-depthunderstanding of balance sheets and income statements. It will also focus on industrial analysis and basic estate planning, as they affect personal investments. 
	Instructor: William Meyer, B.S., Indiana University; account executive with a major brokerage firm. 
	Trademarks, Patents, 3019 an~Copyrights: P~omoting and ProtectingYour Creative Ideas 
	Six Mondays, 8:00-9:30 p.m. September 18-0ctober 23 
	Six Mondays, 8:00-9:30 p.m. September 18-0ctober 23 
	Room: AI24 
	FEE: $42 

	When does a "brainstorm" have a silver lining? Do you know the difference between a copyright and a trademark? The creative person -inventor, writer, or businessman -needs advice and assistance when it comes to safeguarding those "originals." This course provides an introduction to the complex but fascinating world of the patent attorney: the costs, definitions, value and scope of various means of "idea protection," and the difficulties of "idea selling." 
	Instructor: James D. Hall, J.D., with degrees in mechanical engineering, law, and patent law, has been a patent advisor for the U.S. Atomic Energy Commission and is currently a patent attorney for Oltsch, Knoblock and Hall. 
	Real Estate Investment 3025 for the Professional 
	Twelve Tuesdays, 8:00-IO:OO p.m.
	September 19-December 5 
	September 19-December 5 
	Room: Al29 
	FEE: $120 OJ
	2.4CEUs 

	What is real estate investment? Why invest? Who invests and how? Laws, analysis of income-property investments, sources of funds, financing and leverage techniques, growth, how to work with advisors, clients, and brokers, group investing -these are topics included in this course. 
	Anyone who desires to sell income-producing real 
	estate, create an estate, or make current money work 
	more effectively will be interested in Real Estate In
	-

	vestment. Whether you sell, own or desire to own in
	-

	vestment property, this course will help you understand 
	methods of analyzing real estate investment. Reading and 
	homework are essential. 
	homework are essential. 

	Instructor: James P. Conboy, Jr., B. S., Marquette University; president of Landmark of Indiana, Inc. 
	Guest Speakers; a corporate officer of 
	regional national development company, a president of 
	a lending agency, an attorney and a C.P.A. specializing in 
	real estate investment. 
	real estate investment. 
	Daring ideas are like chessmen moved forward; they may be beaten, but they may start a winning game.Goethe 
	Appraisal of Income-' 3024 Producing Real Estate 
	Twelve Wednesdays, 8:00-10:00 p.m. 
	September 20-December 6 
	Room: N007 
	FEE: $72.Ql 
	2.4CEUs 
	What factors influence real estate values? What is the appraisor's role in the investment decision? What are the basic relationships between income production and property value? 
	The course is designed especially for the real estate broker, sales persons, and developers, and private and institutional investors. It is planned to help participants understand the appraisal process; the principles of land economics and concepts of value as they relate to income properties; acquire a working knowledge of community and neighborhood factors which affect property values; understand and be able to apply land valuation techniques; understand the techniques of improvementanalysis, the concept 
	Participants should also acquire a reasonable understanding of discounting and compound interest function; understand the techniques of income estimation and forecasting and the concepts of capital recovery, rates of return, and income capitalizatfon; be able to applyvarious income capitalization techniques, and understand the methodology of correlation and final valuation estimation. Through various kinds of cases participants will apply the appraisal process to several property categories.
	-
	-

	Instructor: Richard McCloskey, A.B., University of 
	Notre Dame, ~1.S. in management, University of 
	California; Senior Real Property Appraisor <SRPA>, 
	member, Residential Member <RMl of the American 
	Institute of Real Estate Appraisors, and owner of R. E. 
	McCloskey and Associates. 
	Real Estate Salesman's Course 
	See description on page 18. Also note description below on test-related topic: Real Estate Mathematics. 
	Real Estate Mathematics 026 
	Ten Tuesdays, 8:00-IO:OO p.m.
	September 19-November 21 
	Room: GI04 
	FEE: $63 QJ 
	Lack of adequate mathematical skills frequently causes difficulty for students who take the State Real Estate Examination. This course will help you develop the competency necessary for performance both in the test situation and as a licensed real estate agent. It will help you renew and build those mathematical skills and concepts you have not used for several years yet need when taking the state exam. 
	-

	Course topics include percentages, fractions, decimals, and other mathematical know-how needed to determine commissions, area and volume, appraisals, mortgages, taxes, legal descriptions, prorations, and closing statements. 
	Instructor: Charles Schomaker, B.S., St. Louis 
	University; M.B.A., IUSB; marketing research director, 
	Communique. 
	Advanced Estate Planning 3016 
	Twelve Wednesdays, 6:00-8:00 p.m. 
	September 20-December 6 
	Room: NW074 
	FEE: $72 QJ
	2.4 CEUs 
	The new federal tax revision acts of 1976 brought
	complex and far-reaching changes. What do they plus 
	many other laws mean for you and your clients? 
	In this professional-level Continuing Education 
	program, David Rosinski guides you in an in-depth study 
	of the legal and financial intricacies involved in thorough
	estate planning. He discusses ways for possible financial 
	gain through the study of estate, gift, and income taxes, 
	their application, and the estate settlement process. A 
	study of typical problems that arise in estate planning, the 
	legal documents required, and methods for solving estate 
	planning problems are included. 
	Instructor: David Rosinski, L.L.B., University of 
	Notre Dame; senior vice-president and trust officer for 
	the St. Joseph Bank and Trust Company. 

	The Best Policy: 3013 A Consumer's Guide to Insurance 
	Six Mondays, 8:00-9:30 p.m. September 18-0ctober 23 Room: Al29 FEE: $29 
	Auto, homeowner's, personal property, life and accident insurance ... together these total a large amount of personal income dollars. Most of us also feel that insurance is such a complex area that we can rl'ever hope to understand it and are simply at the mercy of our insurance agent and insurance company. However, as responsible consumers and financially responsible adults, we can and need to become more knowledgeable about our own personal insurance, the commonly used types of policies, and the potential
	-
	-
	-

	With this in mind, the Division of ContinuingEducation offers this new course to help you understand your insurance purchases and policies and be able to more intelligently analyze the policies you hold. Specific topics and kinds of insurance which will be discussed are auto,homeowner's, personal floaters, personal umbrella liability, and accident and health insurance; what to do when losses occur; various kinds of life insurance whole life versus term; and annuities. Materials will be distributed in class.
	-

	Instructors: RobertLaven, B.A., Denison University; CPCU and general life insurance agent. Dennis F. Troester, CLU. 
	Freight Loss and 3018 Damage and 0 ·ercharge Claims 
	Thirteen Wednesdays, 6:30-9:00 p.m. 
	September 13-December 13 
	Room: NW0063 
	FEE: $100 ru 
	3.2CEUs 
	An ever increasing number of. claims are accompanying the freight being shipped. Sometimes these are quite complex. The first step in the direction of fewer claims and improved claim handling is education. Designed for shippers, carriers, and receivers, this course will provide you with a better understanding of such topics as the importance of pre-claim handling, techniques to keep more and better records for establishing liability, timely inspection of merchandise, and how to file claims in the correct am
	-
	-

	Books and materials ($50) used will be those supplied 
	by the College of Advanced Traffic <Chicago) and course 
	completion can be utilized for advanced standing with the 
	College.
	Prerequisite: Introduction to Transportation, work in 
	transportation or instructor's approval. 
	Requirements: In order to successfully complete this 
	very special course, students will be required to do all 
	assigned case studies and pass a final examination. 
	Instructor: Tim Bonelli, B.S. in . transportation, 
	Golden Gate University; assistant traffic manager of 
	rates and services for Miles Laboratories. 
	Beginning Gregg Shorthand I 
	3027 

	Thirteen Mondays and Eleven Thursdays, 5: 30-6:45 p.m.
	September IS-December 11 
	Room: NI26 
	FEE: $54UJ 
	Do you desire a secretarial position with more 
	responsibility, challenge, and opportunity? If so,
	knowledge of shorthand may serve as your door-opener 
	for further vocational advancement. 
	In Beginning Gregg Shorthand you will learn theory 
	In Beginning Gregg Shorthand you will learn theory 

	with emphasis placed on the reading and writing of Gregg 
	shorthand material. The shorthand alphabet, brief forms, 
	and phrasing are practiced. Correct spelling and punc
	-

	tuation are stressed, and students take dictation from 
	practiced materials. The objective is to acquire a speed of 
	70 words per minute. 
	Instructor: Darlene Gettinger, B.S., M.A.E. with a 
	Instructor: Darlene Gettinger, B.S., M.A.E. with a 

	vocational endorsement in business and office education, 
	Ball State University . 
	Pre-Professional 3017 Floral Design 
	Six Mondays, 6:50-9:50p.mSeptember 18-0ctober 2Room:Nl2Plus Five Mondays and ThursdayOctober 30-December Room:NWl5FEE: $16
	. 
	3 
	6 
	s 
	4 
	0 
	5 

	Planned for the person interested in finding employment in the floral industry, this course will provide training in the basic elements of floral design, including color blends and basic shapes, stylized and funeral arrangements, prestige pieces, fundamentals of weddingand corsage design, and floral shop terms and procedures. Basic priCing will also be discussed. 
	-

	Instructor: John D. Dake, studied at Purdue University and the American Floral Arts Institute in Chicago; an experienced floral designer, and owner of the Posy Patch in South Bend. 
	<Fee includes instruction, flowers, and most ' of the equipment used in the course.) 
	Creative Drama Workshofor Teacher
	p
	s 

	Please see course description in Creative Arts. 
	Supervisory DevelopmenCertificat
	t 
	e 

	The Continuing Education Supervisory Development Certificate Program is designed to provide the practical instruction necessary for effective supervision. This program is especially suited to the newly appointed supervisor, those preparing for supervisory positions, or those concerned with supervisory responsibilities in business, industry, government, and organizations such as hospitals and nonprofit agencies. 
	To obtain this certified level of accomplishment in supervisory development, completion of 16 continuingeducation units <CEUs) is required. Four specific courses are required and are marked with an asterisk < *). 
	Throughout the year, in addition to the designated electives, the Division of Continuing Education offers one-to three-day workshops, seminars, and programs on various aspects of supervision and management. These short courses also carry CEUs, which, if so indicated, may be applied toward certificate completion. 
	A maximum of 4 CEUs earned through these programs can be applied to the certificate. The remainder of the 16 CEUs must consist of required and elective courses. 
	Each individual can set a time schedule for com, pletion which may cover two or more years of part-time study.
	-

	A one-time, non-returnable registration fee of $15 is assessed upon enrolling in the program. The only -0ther costs for participating are the course, texts, and workshop fees. 
	Required CourseJob of the Supervisor I* (Fall Winter
	s 
	) 

	Or Job of the Supervisor in the Public Sector* <Fall Winter) Effective Supervisory Leadership* <Fall Winter) Employee Relations: Principles and Practices* <FallJ 
	Business Economics* <Fall Winter) 
	Elective Courses Public Speaking & Effective Meetings ( FallJ Labor Relations <Winter) Collective Bargaining (Spring) Office Management (Fall Winter) Accounting for the Non-Accountant (Fall Winter) Understanding the Use of Computers and Data 
	Processing <Fall Winter) Business Writing <Fall Winter SpringQuality Control (FallJob of the Supervisor II (Spring
	· 
	) 
	) 
	) 

	See the course descriptions elsewhere in this brochure. If you have questions regarding the program, please call the program coordinator, 237-4165. 
	After you have registered, you are enrolled unless you are contacted by this office. 
	·Business 

	Management-
	Management-
	Management-
	Job of the Supervisor 3008 in the No -profit Sector 

	Twelve Tuesdays, 6:00-8:00 p.m. 
	September 19-December 5 
	Room: NW074 
	FEE:$72Ql
	2.4 CEUs 
	Supervisors in the non-profit sector are becoming aware of their need to develop new management skills in response to growing public pressure for accountability. The job of the supervisor in the non-profit sector differs, however, from that of the supervisor in the profit sector: no product is being manufactured for sale, the job is always open to public scrutiny, and the possible financial bonuses of the profit situation are missing. Thus, the challenges of this work situation differ. 
	Designed for the supervisor or those preparing for supervisory responsibilities in the non-profit sector,government and such organizations as hospitals and nonprofit agencies, this course provides an introduction to supervision which is specifically focused toward this work situation. Course content includes the role and responsibility of supervisors, planning, defining tasks,establishing standards and controls, decision making, delegation, organizing and controlling communication, leadership, motivation an
	-
	-
	-

	Course is part of the Supervisory Certificate Programand may be taken in place of Job of the Supervisor I. Although these two courses are quite similar, emphasis in this course is on the non-profit rather than the profit sector. 
	Instructor: Jane Roberts, M.S., public affairs, IUSB; 
	Instructor: Jane Roberts, M.S., public affairs, IUSB; 
	director, community development, city of Elkhart. 
	Job of the Supervisor I 3007 

	Eight Wednesdays, 6:00-9:00 p.tn. September 20-November 8 
	Room: N009 FEE: $72 llJ 
	2.4CEUs 
	Supervisors are becoming increasingly aware of their need to develop new perspectives and gain new insights into human relations -a most important component for becoming a better supervisor. The Job of the Supervisor offers the newly appointed supervisor, those preparing for supervisory positions, or those concerned with supervisory responsibilities in business and industry an introductory course which is especially focused toward their work situation. 
	-
	-

	Course content includes the role and responsibility of supervisors, planning, defining tasks, establishingstandards and controls, decision making, delegation, organizing and controlling, communication, leadership, motivation and morale, performance appraisal and employee counseling, and training of subordinates. 
	This course is part of the Supervisory Development Certificate Program. The student may elect to take this or "Job of the Supervisor in the Nonprofit Sector" to fulfill the certificate requirement. 
	Instructor: Ray Burnett, M.B.A., University of Detroit; IUSB assistant professor of marketing. 
	Understanding How 3010 the American EconomyWorks: Business Economics 
	Ten Tuesdays, 5:30-7:30 p.m. September 19-November 21 Room: NW152 FEE: $63Ql2.0CEUs 
	How do changes in one sector of the economy influence other sectors? How might major public policy decisions influence various parts of the economy, including your firm? How will your firm's prices be affected by your cost, especially wage rates? What ;ire various methods of taxation? What does all this mean to you, your peers and your subordinates? Answers to these and other questions can be found in this valuable course. 
	-
	-

	Part of the Supervisory Development, Administrative Assistant, and Small Business Management Certificate Programs, this course offers you the opportunity to better understand economic trends which can affect yourbusiness situation. 
	Instructor: John Peck, Ph.D., University of Notre Dame; associate professor of economics, IUSB Division of Business and Economics. 
	3 
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	Itis time that we had uncommon schools, that we did not leave off our 
	education when we begin to be menand womenThorea
	. 
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	)ianagement and the 3003 Administrative Assistant I 
	Ten Wednesdays, 6:00-8:00 p.m.September 20-November 22 
	Room: AOOlE 
	FEE: $63 (JJ
	2.0CE.Us 
	2.0CE.Us 

	Do you feel that your talents are not being utilized or that you need to improve your skills to assume more responsibility in your current or new position? If so, this course will provide some of the necessary skills and knowledge bases. 
	Part of the Division of Continuing Education Administrative Assistant Certificate Program, this course is particularly valuable for the administrative assistant, the executive secretary, or anyone who aspires to attain a similar management position. 
	-

	Primarily it strives to develop your ability to view problems from the management perspective and defines the requirements for making the transition to administration by helping you develop the attitudes, attributes, and skills necessary to function effectively in an administrative capacity. 
	-
	-

	Content of the course includes the role of administration and management, planning, task definition, decision making, delegation, control and performance standards, problem-solving, managing time, and government regulations (OSHA, EEOC, and Affirmative Action). Part II, which will be offered during the winter 1979 term, will include the responsibility of managers and administrators, communications, changing behavior, counseling, achievement potential, goals, training,development, and motivation. 
	-

	Course format emphasizes class participation
	Course format emphasizes class participation

	through discussion and role-playing. 
	In!itructor: Helen Free, M.S., Central Michigan:university; a senior manager at Ames Company,Elkhart, and co-author of numerous patents and papers. 
	Employee Relations: 3001 Principles and P ctices 
	Ten Mondays, 8:00-JO:OO p.m.
	September JS-November 20 
	Room: Nlli 
	FEE: $63 (JJ
	2.0CEUs 
	"We" or "they"? Developing a partnership approach can revitalize a business, even when a company's labor force is highly organized. 
	Designed especially for any management person responsible for improving employer-employeerelationships, this course will introduce methods for reducing operating costs through the application of sound, workable employee relations principles. Classes will focus on attitudes, morale, communications, induction procedures, recruitment and selection techniques, EEOC and OSHA, grievance procedures <union and non-union) and union-related communications. 
	A required part of the Supervisory Development 
	A required part of the Supervisory Development 

	Certificate Program, this course emphasizes both the 
	"how to" and the "why." It will be especially useful for 
	the person who is in any way ' aged in employee
	relations. 
	Instructor: Ralph Sanford, M.S.; manager of per
	Instructor: Ralph Sanford, M.S.; manager of per
	-


	sonnel and labor relations, Wheelabrator-Frye. 
	Office Management 
	3005 

	Twelve Tuesdays, 5:30-7:30 p.m.
	September 19-December 5 
	Room: NW064 
	FEE: $72 (JJ
	2.4CEUs 
	Do you want your office to become more productive? 
	Do you want your office to become more productive? 

	Would you like to help make it a better place to work? This 
	course is designed for those who wish to become more 
	aware of various aspects of office management and 
	acquire knowledge of systems and practical techniques of 
	correct office management. 
	Content includes information systems; analysis and 
	Content includes information systems; analysis and 

	design; procedures manuals, office machines and 
	equipment; job analysis and specifications; forms design 
	and control; interviewing and performance appraisals; 
	records managemerit; and goal setting. It is also part of 
	the Administrative Assistant and Supervisory Develop! 
	ment Certificate Programs. 
	Instructor: Carol Evans, B.S., IUSB; former director 
	Instructor: Carol Evans, B.S., IUSB; former director 

	of training and personnel development, and an ex
	-

	perienced business office manager and systems analyst. 
	Effective Supervisory 3009 ~ 
	Leadership 

	Ten Wednesdays, 7:30-10:00 p.m.September 20-November 22 Room: NI07 
	FEE: $72 
	2.5CEUs 
	What is the role of the supervisor in the leadership team? What part does assertiveness play in leadership?Learning to become a more effective leader is a key factor in becoming a more successful supervisor. Through leadership you can help improve employee satisfaction and productivity and reduce costly employee turnover and low morale. 
	In Effective Supervisory Leadership you will explore the characteristics of leadership, gain an awareness of personal styles of leading and effective leader behavior; increase your listening and self-expression skills; examine problem-solving models; and learn techniques for conducting effective meetings. Classroom exercises will aid you in developing and modifying your own style of supervisory leadership and illustrate your team-building role. 
	This course is part of the Supervisory Development and Small Business Management Certificate Programs. 
	Instructors: Doug Mosel-Williamson, M.S., guidance and counseling, Indiana University; human relations and organization consultant, and adjunct faculty member for the IUSB Division of Education, SPEA and Continuing Education. 
	Karen Blue, M.S. candidate, guidance and counseling, IUSB; personnel officer, St. Joseph Bank and Trust. 
	Seminars and Workshops 
	For information on Women in Management, the Developing Manager, and the Executive and Professional Development series of seminars and workshops, see the special section on those programs. 
	How to Start 3002 Your Ow ess 
	Ten Thursdays, 8:00-9:30 p.m. 
	September 28-December 7 
	Room: GI25 
	FEE: $48[1)
	1.5 CEUs 
	Most American businesses employ fewer than 50 people, yet these "small businesses" constitute over half the gross national product. They are critical to the. economic stability of any community. 
	Owning your own business is part of the "American Dream," and thousands have done it successfully. Is it part of your dream? If so, attend this course and learn about some of the options and challenges open to you. This course can also be most useful to current owners and managers of small businesses, along with accountants, attorneys, bankers and finance company managers who deal with these businesses. 
	Content will include the pros, cons and responsibilities 
	of having your own small firm; how to get the business 
	going -proprietorship, partnership, or corporation;
	obtaining capital and credit; new versus used business; 
	location, facilities and equipment; small bt,1siness func
	-

	tions; small business and the U.S. Government; finance; 
	sales and marketing; and small business opportunities 
	-

	retail store, franchise, service firms and manufacturing. 
	Each topic will be practically viewed through an ap
	-

	propriate case study. 
	Course is part of the Small Business Management 
	Certificate Program. 
	Certificate Program. 

	Instructor: Michael Toal, B.S., business, University 
	of Notre Dame; vice-president of corporate banking at the 
	National Bank. Guest lecturers include a representative 
	of the U.S. Small Business Administration, an ac
	-

	countant, attorney, and three small business owners. 
	Effective · 3004 Business Management 
	Ten Mondays, 8:00-10:00 p.m.September 18-November 20 Room: Gl25 FEE:$63 [l)2.0CEUs 
	How can you become a more effective manager? What are specific techniques for getting more work done through other people? Designed for aspiring and practicing managers, especially those in a business industrial setting, this course presents an overview of contemporary management -its philosophies and practical techniques. 
	-

	The course explores the management functions of planning, organizing, motivating, controlling, decision making, communicating, leadership, and training and development. Discussions and role-playing will focus on case studies which explore the various facets of work situation problems. The course goal is to help participants develop their own philosophy of management and practical managerial skills; it is part of the Production and Inventory Control Management and Small Business Management Certificate Progra
	-

	Instructor: Joe Stratman, M.B.A., Michigan State 
	Instructor: Joe Stratman, M.B.A., Michigan State 

	University; C.P.A., material control manager at Clark 
	Equipment Company, and experienced instructor. 
	Small Business 
	Management Certificate 
	Today an i,ncreasing number of individuals are 
	Today an i,ncreasing number of individuals are 

	seeking ways to make a transition to owning or more 
	successfully managing their own small business. Success 
	in this position requires a knowledge of current 
	management concepts and techniques, as well as 
	initiative, confidence and sound judgement. Co-sponsored 
	by the U.S. Government Small Business Administration, 
	and the IUSB Divisions of Business and Economics and 
	Continuing Education, the Small Business Management 
	Certificate Program is designed to help individuals 
	develop the competencies required in this demanding 
	role. Specific topics include how to start your own 
	business, management principles and practices,
	marketing, accounting, personnel techniques, employee 
	motivation, data processing concepts, business 
	economics, and financing. 
	The Small Business Management Certificate is 
	The Small Business Management Certificate is 

	planned for those who own or manage, or expect to, 
	businesses with fewer than 200 employees <manufac
	-

	turing) and less than $10,000,000 in sales. 
	To obtain the certificate in small business 
	To obtain the certificate in small business 

	management, completion of at least 16 CEUs selected 
	from this series of courses is necessary. Four of the 
	courses are required and are marked with an asterisk 
	(*). The remainder of the program is chosen from a 
	(*). The remainder of the program is chosen from a 

	number of electives. 
	·In addition, the Division of Continuing Education 
	·In addition, the Division of Continuing Education 

	offers one to three-day workshops, seminars, and 
	programs. These short courses also carry CEUs, which if 
	so indicated, may be applied toward certificate com
	-

	pletion. A maximum of 4 CEUs earned through these 
	programs can be applied to the certificate. The remainder 
	of the 16 CEUs must consist of required and elective 
	courses. 
	Each individual can set a time schedule for com
	Each individual can set a time schedule for com
	-


	pletion which may cover two or more years of part-time
	study.
	A one-time registration fee of $15 is assessed upon 
	A one-time registration fee of $15 is assessed upon 

	enrolling the certificate program; this may be paid at any
	time prior to completion. 
	Required Courses 
	Required Courses 

	How to Start Your Own Business* (Fall Winter Spring) 
	Business Economics* <Fall Winter) 
	Business Economics* <Fall Winter) 
	Accounting Principles for Small Business* <Fall Winter) 
	Marketing Strategies for the Small Business* (Winter) 
	Basic Finance for Your Small Business* (Spring) 
	Electives 
	Retail Management for Small Business (Fall) 
	Effective Business Management <Fall) 
	Supervisory Leadership <Fall Winter)
	Effective Verbal Communication in Business 
	<Fall Winter)
	Understanding the Use of Computers & Data Processing 
	<Fall Winter)
	Employee Principles and Practices (Fall J 
	Labor Relations< Spring) 
	Law for Small Business <Winter) 
	How to Deal with the Paperwork in Your Small Business: 
	Records, Taxes and Reports (Winter J 
	See the course descriptions elsewhere in this 
	brochure. If you have questions regarding the progr-am, 
	please call the coordinator, 237-4165. 

	Retail Management 3006 for Small Business 
	Twelve Tuesdays, 7 :00-9:00 p.mSeptember I9-December Room: NW05FEE: $i2 (12.4CEU
	. 
	5 
	3 
	J
	s 

	Today's rising level of consumer awareness and competition makes it essential for retailers to control every phase of their operation. Learning the principles of retail management is the first step. "Retail Management" offers a review of those principles and practices that lead to retailing success. 
	Designed for merchants who wish to improve their own operations, retail employees who are seeking greaterresponsibility, and for those considering retailing as a career, this course provides a survey of the business activities concerned with selling goods and services directly to the consumer. Particular emphasis is focused upon the merchandising and personnel managementfunctions. Studies include merchandise selection, handling, pricing, and promotion. Special attention is given to the visual aspects of the
	-

	This course is parrof the Small Busirress Management Certificate program. 
	Instructor: Sandra Snoke, M.S., State University of New York at Potsdam; former supervisor for Gantos in Indiana and audit supervisor, St. Joseph Valley Bank, Elkhart. ... · 
	The AdministrativAssistant Certificat
	e 
	e 

	The Administrative Assistant-Certificate Program is a guided, professional program designed for the administrative assistant, the executive secretary, or any person who is thinking about making the transition to such a managerial position. The curriculum, which combines conceptual knowledge and practical know-how, can aid your move upward into the administrative level. 
	-

	The program focuses on the role of the administrator, management concepts and practices, accounting, personnel techniques, employee motivation, data processingconcepts, techniques of information collection, and effective communication -both spoken and written. 
	-
	-

	Completion of 12 CEUs selected from this serid of courses is required for certificatio_n as an administrative assistant. Four of the courses are required and are so marked(*).
	Each individual can set a time schedule for completion which may cover two or more years of part-timestudy.
	-

	A one-time non-refundable registration fee of $15 is assessed upon enrolling in the program. The only other costs for participating are the course, texts, and workshop fees. 
	Required Courses . Management & the Administrative Assistant I* <FalJ)Management & the Administrative Assistant II* (Winter) Effective Verbal Communication* (Fall Winter) Office Management* <Fall Winter) 
	Electives Business Writing <Fall Winter) Accounting for the Non-Accountant <Fall Winter) Business Economics (Fall Winter) Using & Understanding Computers & Data Processing 
	<Fall Winter) , Public Speaking & Effective Meetings (Fall) Effective Suvervisory Leadership <Fall Winter) 
	Please see the descriptions for course offeringselsewhere in this brochure. In addition, watch for specially designated seminars and workshops which can be applied toward ~ertificate completion. 
	Nursing 
	Nursing 
	Clinical_Case Studies 3404 ·n Pharmacology 
	Five Thursday, 6:00-9:00 p.m. 
	September 2I-October I9 
	Room: N003 
	FEE: $48 
	l.5CEUs 
	Designed for R.N.'s and L.P.N.'s experienced in 
	medication administration, this course provides a sound 
	update on medications. Through case studies classes will 
	focus on drug actions and uses and nursing implications. Upon completion of this course the participant will be expected to relate therapeutic use, action, and side effects of selected drugs, cite nursing responsibilities specific to selected drugs, identify factors modifying drug action, relate the use of selected drugs to the clinical situation presented, demonstrate new competencies and reinforce . present knowledge regarding the use of selected drugs, 
	demonstrate a basic knowledge of potential drug in
	-

	teractions, and analyze clinical problem situations in
	-

	dependently and in groups.
	Cases will include a surgical patient, chronic ob
	-

	structive lung disease, a postpartum patient, chronic 
	renal failure and hypertension, congestive heart failure, 
	seizure disorder, acute lymphoblastic leukemia, 
	ulcerative colitis, diabetes mellitus and thyroid disorder. 
	Course will require at least two hours per week of 
	out of class study for the participant and is also approved 
	byISPCEN.
	Instructor: Nan Monhaut, R.N., B.A. and B.S.N., 
	University of Evansville; M.S., IUSB; pharmacology and 
	medical-surgical instructor, Memorial School of Nursing. 
	Pathology Review 3403 and ab Values 
	Seven Thursdays, 6:00-9:00 p.m. 
	October 26-December I4 
	(Excluding I I 23 and one hour on Decem her I 4) 
	Room: N003 
	FEE: $60 QJ
	2:0CEUs 
	Within the past five years there have been manychanges in the number and type of laboratory tests. Health care delivery is becoming more complex; at the same time, nurses are being asked to take more responsibility for patient care. As a result, continuous updating is imperative for the professional R.N. and 
	L.P.N. 
	This course will enable participants to correlate laboratory tests with normal anatomy and physiology in the human body, identify abnormalities in laboratoryvalues of common diagnostic tests, correlate abnormal Jab values with the altered physiology in the human body,identify and chart clinical observations to verify the diagnostic laboratory tests and determine the nursing interventions appropriate to the diagnostic findings. Homework is expected for successful .completion, and course has been approved by 
	Instructor: Ellen Scharmach, R.N., M.S., IUSB; instructor for the IUSB advanced emergency medical technician program and staff nurse, Memorial Hospital 
	mergency! 
	mergency! 

	For further information regarding this unique new course, please refer to the course description in the Personal Interest section. 
	How Your Body Works 
	To learn in plain English -not medical jargon what holds you together, what makes your nose itch, how your scraped knee heals, and more about the body you live in, read the course description in the Personal Interest section. 
	-

	How to Deal with 3401 Patient Behavior 
	Eight Tuesdays, 7 :30-IO:OO p.m.
	September 19-November 7 
	Room: NW057 FEE, $60 (1J
	2.0CEUs 
	2.0CEUs 

	How do you cope with patients who are demandingand manipulate the situation to their•advantage~ What can you do to help the patient who feels shame and guilt'!What nursing approaches are appropriate when the patient threatens suicide? How can you safely and effectively intervene in a crisis? 
	-

	These and other professionally demanding situations will be studied and worked with in this special new course designed for R.N.'sAND L.P.N.'s, especially those who graduated prior to 1970. Through case studies, role playing and discussion of personal experience, students will learn to identify and understand the dynamics, and select the most suitable nursing intervention for various patient behaviors. Classes will focus on patients who are anxious, in crisis, grieving, manipulative and demanding, suicidal,
	The course will enable you to recognize and identify a particular patient behavior, explain the dynamicsbehind the reaction, select appropriate methods for nursing action, and identify the relationship between psychological and physical well-being. 
	"How to Deal with Patient Behavior" has been submitted for ISPCEN approval. 
	Instructor: Ruth Davidhizar, B.S.N., Goshen College, M.S.N., Indiana University; instructor of psychiatric nursing, Memorial Hospital School of Nursing. 
	-

	Care of the Dying 
	See description in Seminar and Workshop section. 
	See description in Seminar and Workshop section. 

	Nurs·ngRefresher for R.N.'s 3402 
	Are you interested in being brought up to date in nursing, learning current clinical procedures in the medical-surgical area, and re-entering the nursingprofession in a hospital setting? Participating in a thorough nursing refresher course? To meet your need the Division of Continuing Education, in cooperation with Memorial, Osteopathic, St. Joseph's and St. Josephhospitals, is offering its second comprehensive 12-week refresher course. 
	The course begins the week of September 25. Applications for the 16 spaces will be accepted in the order received. Classes meet from 9 a.m.-3 p.m. on Monday and Thursday with the · clinical experience scheduled on Wednesday. The course consists of more then 100 classroom hours, 2 days per week for 10 weeks on the IUSB campus, 9 clinical days, and concludes with a 2week supervised clinical experience conducted at the four hospitals. It is approved by ISPCEN (Indiana Statewide Plan for Continuing Education in
	-
	-

	Designed especially for those who have been away from nursing for more than four years or who have been in a specialty for four years or more and wish to enter medical-surgical nursing, the course is planned to bring you to the point where you can enter a hospital orientation program and progress into a successful working experience in the hospital setting. 
	-

	The course will be coordinated .by Ms. BeverlyBaldwin, B.S.N., Ball State University, an experienced nurse educator and head nurse. 
	Course fee js $325. This includes instructors, supervised clinicals, and classroom materials. Required and optional texts are extra. 
	-

	To learn more about the course in person, attend an information meeting, Tuesday, September 5, 1978, in the Executive Dining Room, IUSB Administration Building---: 7:30p.m. Coffee will be served. -For application form and more complete information call 237-4165. If you wish to reserve a space for yourself now, you may complete the form in this brochure and mail with course payment. A packet of forms and information will be sent by return mail. 
	For Information: 
	For Information: 
	237~426
	237~426
	1 

	/ 


	Engineering 
	Engineering 
	Electronics for 3302 Non-Electrical Engineers I 
	Ten Mondays, 7:45-9:45 p.m. 
	September 18-November 20 
	Room: NW156 
	FEE: $63 <Includes class materials> 
	2.0CEUs 
	This course presents a broad overview of the elements available to the engineer to measure non-electrical parameters, linear and digital circuitry for processing of the parameters, and output devices including displays and actuation systems. The characteristics of linear amplifiers are presented and typical applications are discussed. Digital circuit elements are introduced and the concepts of Nand, Nor, and Exclusive Nor are covered. The use of basic gates to form flip-flops, counters, storage registers .a
	Instructor: Donald Howard, B.S., electrical engineering, Purdue University; responsible for electronic instrumentation and product design in a non-electronic environment of automotive equipment design at Bendix. 
	-

	Fatigue of Metals 3303 and Structures 
	Twelve Thursdays, 7 :35-9:35 p.m.September 21-December 14 
	Room: Nl06 FEE: $63 (I)
	2.4 CEUs 
	The great majority of structural and mechanical failures result from metal fatigue brought on by the repetitive application of loads. This course will provide an introduction to the characteristics of fatigue failures, the nature of the loads and stresses which produce the failures, and methods for designing for adequate fatigue life. It will include a review of stress analysis and failure theories, crack propagation and fracture, stress-life (S-N>curves, cumulative damage, stress concentration factors, con
	This course is for engineers, designers, and technicians engaged in the design and testing of structures and machinery. A background in elementary stress analysis and strength of materials is desirable. 
	-

	. Instructor: Robert Cervelli, M.S. engineeringscience, University of Notre Dame; staff engineer for development of structural design procedures for Bendix Corporation. 
	Practical Hydraulics and Pneumatics I 
	3304 

	Twelve Mondays, 8:00-10:00 p.m.September I8-December4 
	Room: AI31 
	FEE: $72 O 
	2.4 CEUs 
	· Many find themselves in positions where they need to have a basic knowledge of fluid power -how it works. what they can do with it, and where they can look for further information. This course offers a practical understanding of fluid power devices; reviews designconsiderations and constructions, common fluid power terms, and laws; and covers cylinders, valves. pumps, and accessories. 
	-

	Designed for plant engineers, service people, sales people, maintenance employees, or anyone who works in an area which requires servicing and troubleshooting of basic power systems, the course will enable participants to communicate effectively with others in the same field,including engineers, suppliers, and service peopfe: gain 
	confidence in their use of fluid power in solving power transmission problems; develop a working knowledge of the various types of equipment commonly used: and develop an ability to troubleshoot and service systems when a problem occurs. 
	The course is also a prerequisite for Practical Hydraulics and Pneumatics II. Instructor: John Heminger, BSIM, Purdue University; technical sales engineer. 
	..... 
	Quality Control -3305 Product Reliability 
	Eight Thursdays, 7:45-9:45_p.m. 
	September 21 -November 9 
	September 21 -November 9 
	Room: Nl56 
	FEE: $50 
	1.6 CEUs 

	Quality control can result in consumer satisfactior1, repeat customers, and profits. In addition, federal guidelines have placed new responsibilities for quality control and product liability on the manufacturers. As a result, quality control knowledge and "how-to" are a must. 
	This course is designed to help personnel employed in some facet of quality control, those associated with product reliability, and those who wish to enter these fields. Its goal is to provide a better understanding of how quality and reliability functions can be structured to minimize customer dissatisfaction, product recalls, and liability actions. 
	Content includes an update of quality control principles and practice as they apply to product reliability in today's highly consumer-oriented business climate, structuring inspection for reliability requirements. and cost effective quality control functions. 
	-

	Instructor: Julius Mikulak, B.S. in mechanical 
	engineering, Purdue University; manufacturing
	manager, quality control director and reliability manager
	for the Brake and Steering Division of the Bendix Cor
	-

	poration. 
	poration. 

	P.E. Exam Review -EIT 3301 
	Eleven Fridays, 7:00-IO:OOp.m.
	November IO-February 9 
	November IO-February 9 

	<Excluding 11 24, 12 22 and 12 29)
	Room: GI23 
	Room: GI23 

	FEE: $95 (Includes class materials> 
	Co-sponsored by the St. Joseph Valley Chapter of the 
	Indiana Society of Professional Engineering, this cour:se 
	is designed to review and update those engineers who plan 
	to sit for the Indiana EIT <fundamentals l examination for 
	the Professional Engineers' registration in early April, 
	1979. This course, along with independent study, will 
	assist an engineer with the exam. 
	Various specialists will instruct this intensive review, devoted to fundamental engineering subjects covered on the EIT portion of the examination: mathematics,chemistry, statics, strength of materials, dynamics,thermodynamics, fluid mechanics, nucleonics, electrical theory, heat transmission, computer usage in engineering, and economics analysis. Emphasis is on reviewing sample problems which illustrate significant principles in each of the areas. 
	Resource texts and handbooks in your personallibrary should be used along with the class handouts. 
	Instructors: William FrasceJla, Ph.D. mathematics; 
	Don Howard, B.S., electrical engineering; George
	Nazaroff, Ph.D., chemistry; John Peck, Ph.D.,
	economics. 
	economics. 

	Understanding Statistics 
	See course description in Professional Development section. 
	Seminars and Workshops 
	For information on Women in Management, the Developing Manager, and the Executive and Professional Development series of seminars and workshops, see the special section on those programs. 

	DataProcessin
	DataProcessin
	g 

	BASIC Programming 3031 
	BASIC Programming 3031 
	Eight Wednesdays. 8:00-10:00 p.m.
	September 20-November 8 
	Room: NW066 
	FEE: $51 [j 
	An ideal computer language for the beginner, BASIC 
	is applicable to business, hobby, and game-type
	programming. In addition, most computer systems in 
	existence today are capable of being programmed in 
	BASIC. 
	This course will be highly useful to the interested 
	student with little or no previous experience with com-
	p~~ers as well as to the. microprocessor user owner. 
	Sessions will concentrate on learning BASIC program
	-

	ming rather than focusing on the broad capabilities of 
	computers and their systems. Students will test their 
	programs on the Indiana University computer. 
	Instructor: Ralph Strader, A.S. in electronics. 
	Valparaiso Technical Institute; engineering supervisor 
	for WNIT-TV, and president of the Northern Indiana 
	Computer Hobbyist exchange. 

	COBOL Programming I 
	3032 

	Fourteen Tuesdays, 7:35-9:05 p.m. 
	Fourteen Tuesdays, 7:35-9:05 p.m. 
	September 19-December 19 
	Room: NWI52 
	FEE: $70 (I) 
	Designed for the student who has data processing 
	experience as a keypuncher, machine operator, or 
	programmer in another language, such as BASIC or 
	Fortran, this <;ourse presents American National Stan
	-

	dard (ANSl COBOL within a framework of general
	computer programming concepts. Students will begin
	with elementary example programs and progress
	gradually to useful and complex programs. Solutions to 
	sample programming problems will be submitted for 
	evaluation. By conclusion of the course, students can have 
	a portfolio of work presentable for review by prospectJve
	employers.
	Instructor: Steve McNally. M.S.. University of Notre 
	Dame; professional computer manager and experienced 
	instructor 

	Understanding the Use of 3033 Computers & Data Processing 
	Ten Wednesdays, 6:00-8:00 p.m. 
	Ten Wednesdays, 6:00-8:00 p.m. 
	September 20-November 22 
	Room: NW066 
	FEE: $63 (I)
	2.0 CEt:s 
	Knowledge of how to use computer resources, both 

	people and hardware, has become a business fun
	-

	damental. This course will remove some of the mystery 
	from this powerful tool and introduce the student to its 
	capabilities and limitations. 
	Designed primarily for the business person, the 
	Designed primarily for the business person, the 

	course will enable the student to gain a basic un
	-

	derstanding of key topics and the relationship of common 
	business goals to data processing in areas such as finance,
	manufacturing, distribution, order entry, and marketing. 
	Subjects included are systems development, systems 
	analysis, stored programs, and program languages with 
	limited instruction in a language. The course is part of the 
	Administrative Assistant and Supervisory Development 
	Administrative Assistant and Supervisory Development 
	Certificate Programs and no prior knowledge of com
	-

	puters is assumed. 
	Instructor: Marvin Scher, Ph.D.. Syracuse
	University: manager of operations research at Miles 
	Laboratories. 
	How to Keypunch 
	:10:14: TenSundays, I:OO-:l:OOp.m. 

	:IO:l5: Ten Sundays, :l: 15-5: 15 p.m.
	September Ii-November l!l 
	Room: NWOOlili 
	Room: NWOOlili 
	FEE: $63L 
	<Includes one off-campus trip> 
	Designed to teach you how to operate the various card 
	punch machines and to acquire a minimum key stroke 

	count of 300 strokes per minute, this course should help 
	you qualify for a job as a keypunch operator. The course 
	will include the principles of keypunching: the mechanics 
	will include the principles of keypunching: the mechanics 

	of the machine; the use of cards -how to read, punch, 
	handle card jams, prepare and use program cards for 
	handle card jams, prepare and use program cards for 

	automatic duplicating, and verify; equipment handling 
	and maintenance; and practice. Typing is desirable but 
	not essential. 
	not essential. 
	Instructor: Jean Rottinghaus, B. S., Kansas State 
	University; experienced keypunch opel"ator and in
	-


	structor. 
	Enrollment is limited, and fee includes access to 
	Enrollment is limited, and fee includes access to 
	machines for practice throughout week. 


	Personal Interes
	Personal Interes
	t 

	_ Not For Green Thumbs 3225 Only: Indoor House Plants and Gardening Under Lights Six Thursdays, 7:00-9:00 p.m.and one Saturday field trip to be arranged September 21-0ctober 26 Room: NWl50 FEE: $37 <plus optional text> 
	Today, the care and feeding of house plants has become almost everyone's favorite indoor "sport." But it takes more than a green thumb or magic words to produce a luxuriant indoor garden. For those already involved in the hobby and for those who wish they knew the basic techniques of plant culture, this course is designed to promote a better understanding of horticulture and to assist every home gardener in solving common problems and achieving optimal results. 
	Topics 'included in the six "laboratory" sessions at IUSB will include techniques of watering, fertilizing, transplanting, propagation, and pruning, as well as tips on insect control, coping with plant diseases, and overco~ing environmental hazards. Students will learn how to cultivate unusual or exotic plants and will be introduced to the construction and care of light gardens during the special Saturday field trip to Fernwood. 
	-

	Instructor: Peggy Bormann has studied education and horticulture at Lake Michigan College, Western Michigan University, and Purdue; she is greenhouse manager at Fernwood, Inc. and an experienced gardener and floral designer. 
	Math Without Fear 3228 
	Six Tuesdays, 7:35-9:05 p.mOctober 3-November Room: N10FEE: $36(I
	.
	7 
	5 
	] 

	A world without mathematics? Does that sound appealing? Then you may be one of the thousands of adults who suffer from a strange syndrome known as "Math Anxiety." It's not a joke to the person who shudders at numbers on a page or is helpless in the face of the mathematics in our daily lives: tax returns, balance sheets, checkbooks, and the technical information we need to function and make rational decisions. In six sessions, this course will provide support systems and the "proper "emotional prerequisites"
	-

	NEW THIS YEAR : This popular course is offered in conjunction with a special Saturday Math clinic: "Don't-Count Me Out." Special discount is offered for students who take both classes: $65 for both. 
	Instructor: William Frascella, Ph.D.'s in mathematics and philosophy, University of Notre Dame; originator of this popular course. 
	Don't Count Me Out: 3227 A Math Clinic For The Formerly-Fearful Adult 
	Six Saturdays, 9:00-11 :00 a.mOctober 7-November 1Room: GIOFEE: $3
	. 
	1 
	O 
	6 

	Individual instruction, diagnosis, and some basic math brush up and skill building for adults who need to 
	, become re-acquainted with mathematics, ancient and modern. Not limited to, but especially for those enrolled in "Math Without Fear" <See discount information) . . Clinicians in residence: Dorothy Allen, M. A. T. ,University of Notre Dame; and Mary Connolly, A. M. , Brown University. 
	Bachelors, Brides, 3217 Beginners: Introduction to Gourmet Cooking 
	Six Wednesdays, 7:00-9:00 p.mSeptember 20-0ctober 2Off-CampuFEE: $48 (Includes all course materials
	.
	5 
	s
	> 

	Tired of TV dinners and fast-food lunches? Do you want to entertain, but are afraid to plan a "company" dinner? This new class offers everything you wanted to know about gourmet cooking -with an excellent cook to provide demonstrations, delightful menu suggestions, cooking and marketing "tips," and hands-on experience. No previous cooking experience is required ; the course will lead students through the basics, from cooking an egg to making an "ordinary" dinner into a gourmet's vision. 
	The Ancient Art 
	The Ancient Art 
	The Ancient Art 
	3215 

	of Chinese Cuisine 
	of Chinese Cuisine 

	Six Wednesdays, 7:00-9:00p.m. September 27-November 1 Off-CampusFEE: $53 <Includes course materials) 
	Six Wednesdays, 7:00-9:00p.m. September 27-November 1 Off-CampusFEE: $53 <Includes course materials) 

	Cooking the Chinese way is 
	Cooking the Chinese way is 
	an 
	art 
	as 
	well 
	as 
	a 


	culinary delight. The ingredients, deftly cut and delicately prepared, are a picture in themselves. Yet Chinese cooking is not mysterious or complicated. Best of all, it provides an elegant way to economize and use more "natural" foods and less meat. ' · This class will demonstrate the art of the Chinese meal using everyday ingredients along with an authentic Oriental approach. Students will learn the proper methods of preparing Chinese tea, cutting and steaming meats, and stir-frying rice, and will master 
	Enrollment is limited. 
	Enrollment is limited. 

	Instructor: Nellie Wong, an experienced instructor of Oriental cooking, has been practicing the art of Chinese cuisine since she was 13 years old. 
	Microwave Gourmet 3229 
	Six Mondays, 7:30-9:30 p.m.
	September 25-0ctober 30 
	Room: Off-Campus 
	FEE: $51 <Includes all course materials) 
	Microwave cooking saves energy and time -but how many people think of it as part of a gourmet's repertoire? In this popular course, participants learn how to perform culinary "miracles" with style and elegance as well as speed. The course will cover the principles of microwave cooking, before moving to the finer points: sauces, use of the browning grill, and adaptation of favorite native and ethnic delicacies to suit this space-age cooking process. Members of the class will not only become proficient in a n
	Instructor: Norma Singleton, M.A. education, San Francisco State, with training in art at California State ; microwave oven demonstrator for the Ridge Corporation in South Bend. 
	Architectural History 3216 .o Mich·ana* Six Tuesdays, 8:00-9:30 p.m.September 19-0ctober 24 Room: Al31 FEE: $25 
	Local history buffs, old-house hunters, realtors; antiquarians, owners or potential owners of older homes needing maintenance or repairs, anyone interested in making a Sunday drive a treasure hunt .. . Michiana is rich in its architectural heritage. Come and learn how to hit "pay dirt." . · This course will focus on our visual and physical past ... what it is, where it is, and what could or should be done with it. Content includes the principal architectural periods in America from Federal to the present, i
	-

	Instructor: Joann Sporleder, M. S., architecture and architectural history, Illinois ; architectural historian for the Preservation Commission of St. Joseph County and a member of Southhold Restorations, Inc. and the Society of Architectural Historians. · 
	The French Have 
	a ord for I 
	a ord for I 

	For "further information see course description in Mind Stretchers section. 
	Antiques: Country, Primitive and Collectibles 
	Antiques: Country, Primitive and Collectibles 
	3214 

	Six Mondays, 8:00-9:30 p.m. 
	September 25-0ctober 30 
	<Field trips are off-campus and begin at 
	7p.m.) · 
	Room: GlOO 
	Fee: $32 QJ 
	How do you know what's under the six coats of paint on that chest in Aunt Jane's attic? Does that lovely old chair in the Ye Olde Antique Shoppe have value and if so, how much should I pay for it? What kind of wood is this and what about purchasing a veneered piece? 
	Questions such as these and others will be dealt with in this new antique class. Class sessions will include primitives, pewter and the art of miniature tole, a survey of furniture periods from fine antiques to the collectible period, interior decoration with country furniture, how to refinish and take care of furniture, and collecting prints. In addition, students will be encouraged to bring in their own antiques for identification and discussion. 
	Instructors: Barbara Carbiener, owner operator of Primrose Antiques. and a life-long collector of country,primitive and collectibles; Deloris Davisson, long time collector of prints and dolls, who with her husband has restored an old home in the Park A venue neighborhood. 
	Folklore in Michiana 
	See course description in Mind Stretchers section. 
	How the Human 3232 Body Works* 
	Ten Wednesdays, 6:00-8:00 p.m.September 20-November 22 Room: NW057 
	FEE:$52 QJ
	2.0CEUs 
	How do body systems work? What happens when things break down? What can we do to keep this miraculous machine functioning? Understand how your body is put together and what makes it work in this class for hospital aids, orderlies, assistants, ward clerks, the poet, accountant, housewife or teacher -anyone who wants to know how their body works. 
	Taught by Ellen Scharmach, this course will help youlearn in English -not medical jargon -what holds you together, what makes your nose itch, how your scraped knee heals and much more about the body you live in. 
	Instructor: Ellen Scharmach, R. N. , M. S., IUSB; instructor for the IUSB advanced emergency medical technician program and staff nurse, Memorial Hospital. 
	Guitar I and II 
	Guitar 3222: Twelve Tuesdays, 7:00-8:00p.m
	I 
	. 

	3223: Twelve Tuesdays, 8:00-9:00 p.mGuitar I3224: Twelve Tuesdays, 6:00-7:00p.mSeptember 19-December Room: NW06FEE:$59 (I
	. 
	I 
	. 
	5 
	6 
	] 

	The guitar affords a worthy use of leisure time and life-long recreation and pleasure. It provides opportunities for creative involvement and helps us to become more discriminating and appreciative listeners. 
	-

	Open to students aged 13 and older, Guitar I provides the instruction necessary for developing your skill and ability to play the guitar. It includes guitar holding positions, notes, strums, including folk, finger, finger-picking, and flat-picking techniques, basic music knowledge and theory and a variety of popular songs. 
	Guitar II is a continuation of Guitar I. Prerequisite is Guitar I or consent of the instructor. 
	Students are expected to furnish their own guitar!?and music stands; practice is essential. Texts are available from the instructor. 
	Instructor: Coleen Mangum, a highly proficientguitarist and an experienced and well respected teacher. Enrollment is limited. 
	MAIL Registration & Check TODAY! 
	...... 
	• 
	•
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	Great Flicks: 3221 IUSB Film Series, 1978 
	Eleven evenings, 7 :30 p.m.Room: Nl58 IUSB Little Theatre FEE: $8 
	For fall -an exciting series of great film classics which have helped shape the contemporary cinema. 
	Sunday, September 24 -Kind Hearts and Coronets, starring Alec Guiness, Joan Greenwood. Guiness takes many roles in this most famous of the Ealing Studio comedies 0949). 
	Saturday, September 30 -The Red Shoes, starring Moira Shearer -the ballet romance. 
	Sunday, October 8 -Lady Windermere's Fan, directed byLubitsch <1925), starring Ronald Colman, verbal wit by Oscar Wilde. 
	Friday, October 20 -On the Waterfront, an Elia Kazan prize-winner, starring Brando, Malden, Saint, Co~b. 
	Sunday, October 29-Seventh Seal 0957), a great IngmarBergman film, starring Bjornstrand, Von Sydow, Andersson. 
	-

	Sattirday, November 4 -Berlin, Symphony of a City, Walter Ruttmann's award-winning study showing a day in the life of the German capital (19'l7). 
	Sunday, November 12 -Great Expectations, directed by David Lean, starring Alec Guiness, Jean Simmons, John Mills, Valerie Horson. 
	Sunday, November 19 -"M", the Fritz Lang classic, starring Peter Lorre ( 1931). 
	Friday, December 1 -The Passion of Joan of Arc, usually described as the best French film of the silent era,directed by Carl Dreyer <1928). 
	Sunday, December 10 -A Farewell to Arms, based on the Hemingway novel, with Helen Hayes, Gary Cooper,Adolph Menjou. · 
	Saturday December 16 -The Man Who Knew Too Much, the Hitchcock thriller of 1934, starring Peter Lorre, Leslie Banks. 
	The Right PolicyA Consumer's Guide to Insuranc
	: 
	e 

	See description in Professional Development section. 
	Private Pilot 3230 Ground School 
	Twelve Wednesdays, 7:30-10:00 p.m.
	September 20-December 6 
	Room: NW072 
	FEE: $92 QJ 
	Designed for those interested in obtaining a private pilot's license, this course will focus on the material required by FAR 61.105a. Students should either be taking flight training or planning to do so in the near future. Recent changes in federal regulations require that those who wish to sit for the written ground pilot's test be recommended by a certified instructor. Satisfactorycompletion of this course will provide the necessary training for this test and the required recommendation. 
	Content includes the principles of flight, aircraft and engine operation, flight instruments, aircraft performance, radio communication, introduction to navigation, radio navigation, the flight computer,weather, weather services for pilots, airmen's information manual, federal aviation regulations, and in-flight planning. 
	-
	-

	Instructor: Earl Sheridan, M.S., in electrical engineering, University of California at Berkeley;supervisory engineer for Bendix Energy Controls Division, holder of the commercial pilot's license and ASEL instrument rating, and a certified flight and ground instructor. 
	Emergency! 3218 A "How-To" for Health Crises* 
	Six Wednesdays, 8:00-10:00 p.m.September 20-0ctober 25 Room: NW057 FEE: $35 
	Have you ever wondered if butter or Accent is the right thing to put on a coffee burn? How can you help a business associate who has just fainted? Can you splint a broken arm? Can you help save the life of someone who chokes at the lunch table? Can y~u tell if someone is having a heart attack? How do you give cardio-pulmonary resuscitation until help arrives? This workshop will help you handle your own health emergencies and help youhelp your friends. . 
	Among the specific medical problems dealt with in this course are: stroke, diabetes, emphysema, asthma, hyperventilation, seizures, unconsciousness, epilepsy,cardiopulmonary resuscitation, heat and cold injuries, electrical, poison, chemical, animal bites, allergies, alcohol and drugs, choking, convulsions, dislocations, sprains and nosebleeds. 
	Given selected basic hypothetical emergencysituations, the student will learn to describe how to examine for illness or injury, identify basic emergency medical conditions by appropriate signs and symptoms, and provide appropriate emergency care without further discomfort. or injury to the patient. This highly useful course will be taught by an outstanding instructor who can make technical subjects understandable. 
	Instructor: Ellen Scharmach, R.N., M.S., IUSB;instructor for the IUSB advanced emergency medical technician program and staff nurse, Memorial Hospital. 
	How to Buy Insulation: 3233 Energy Tips for the Average Homeowner 
	F9ur Tuesdays, 8:00-lO:oop.m. September 19-0ctober 10 Room: GIOO FEE:$ZO 
	By now, everyone knows that the energy crisis will not go away. But dealing with it at home is frustrating and confusing. With over half of American homes being energy inefficient, the average homeowner needs reliable and understandable advice in order to plan improvements which will result in both energy -and cash~ savings.
	-

	This course is designed to de-mystify an energyconservation technique important to every homeowner: insulation. In four sessions, students will discuss the pluses and minuses of different insulation materials, learn the significance and techniques of measurements,and review aspects of ventilation, vapor barriers, and moisture control. After an in-class review and discussion of each student's home energy "audit,P participants will graduate as more energy-wise consumers. 
	Instructor: Jack Harreld, civil engineering, Purdue; 28 years of experience in construction, owns and operates Insulating Engineers, Inc., and is vice president of Norman Yoder Construction Co., Inc. as well as a consultant and instructor for IUSB's energy extension program, "Project EFFECT." 
	-

	Gemology 3220 
	Ten Tuesdays, 7:30-9:30p.m. September 19-November 21 Room: NW154 FEE: $48 QJ 
	Throughout the ages, people have admired and wanted to possess beautiful and valuable stones. This course offers a unique opportunity to enhance the enjoyment and expertise of those buying, selling, or collecting gems for profit or simply for fun. 
	-

	Students will study the history. and factors affecting the mining of various gems while they learn identification techniques. Emphasis in both lecture and laboratory experience will be on the diamond, ruby, emerald, sapphire, topaz, chrysoberyl, and beryl. The Dictionary of Gems and Gemology and laboratory materials are available at the IUSB bookstore. 
	Insturctor: John M. Marshall, B. A., Indiana University; graduate gemoJogist, Gemological h1stitute of America; holds the coveted Fellow Gemmologistdistinction, Gemmological Association of Great Britain; graduate gemologist, Washington School of Gemology.Marsha Marshall, M.S., Indiana University; completed diamond certificate and colored stone course, Gemological Institute of America. 
	Woinen's Studie
	Woinen's Studie
	s 

	Getting More Out of Life 3208 
	Eight Thursdays, 10:30 a.m.-12 noon September 21-November 9 Room: NW053 
	I
	I

	FEE: $38 QJ 
	Today, many women face the challenge of utilizingtheir time meaningfully as demands of home lessen and children become increasingly independent. One way to assure a satisfying life is the cultivation of lasting interests which develop you over time and express your own values. 
	-

	In this new daytime course the group will read and comment on essays, films, short fiction, and share personal writing projects in order to define and clarify individual interests, values and life goals. It is designed for the woman who wishes to explore new life options and discuss a range of topics which are both stimulating and of great concern: health and physical changes; the literature and myths surrounding women and their multiple roles; education and employment; productive and fulfilling use of leis
	-
	-

	Instructor: Mary Alice Santos. M.A.. Notre Dame, education; coordinator of the Mental Health Outreach Project with a background in life sciences, counseling, and the aging process. 
	The Juggling Act 3209 Home and/ or Career: A One-Day Conference for Worki~gMothers 
	Saturday, October 7 
	9:30 a.m.-3: 30 p.mRoom: Al2FEE: $15 <includes lunch and materials
	.
	6 
	> 

	How can a working mother cope with the competing demands of home and outside employment? What about the supervision of school-aged children? What are the effects of maternal employment on the family? How can the working woman handle the "guilties"? Setting priorities is often a jugglinR act for the modern woman. This one-day conference will focus on these sensitive areas through speakers, discussion, films, and informal group exchange. 
	Keynoting the conference is Dr. Helene Lopata, Ph.D., sociology, University of Chicago, who directs Loyola's Center for the Contemporary Study of Social Roles, and is the author of "Occupation Housewife," "Widowhood in America," and "Polish-American Family Life." Following Dr. Lopata's description of her work and her own "juggling act," participants will meet with workshop leaders in smaller groups during the afternoon to discuss models of balancing home and career choices. 
	Registration for the conference, which includes lunch, should be made in person or by mail before October 4. For further information, contact the conference coordinator, Mary Alice Santos, 272-5117. 
	Beyond the Doll's House: 3904 Changing Role of Women in Contemporary Society* 
	Mondays and Thursdays, 11:30 a.m.-12:45 p.m. August 28-December 11 Room: Al26 
	FEE: $51 QJ 
	Cinderella? Wonder Woman? Popcorn Venus? What is woman's "place" today in the family circle, the classroom, the movie and TV screen, the workplace? How is our idea of the "feminine" shaped by and mirrored in fiction and popular culture? 
	This new cultural studies course offers an opportunity to examine the changing images of women in our society through readings, informational "brown bag" seminars, films, and videotapes. Topics for mutual discussion and creative video or writing projects include the "heroine", live and fictional; grandmothers, mothers and daughters; self-assessment of images and attitudes; media and the "reel" world; woman as coed; and the art and politics of language. Students will be encouraged to follow their lines of gr
	Instructor: Eileen Bender, Ph.D., English, Notre Dame, has taught and directed projects in literature, women's studies, writing, and the media at Yale, Notre Dame, and IUSB. 
	Susan n. Anthony 
	Susan n. Anthony 

	Women' Employment 3212 Workshop: Entry or Re-entry? 
	Wednesday, October 18 
	9:00 a.m.-4:00 p.m. Room: AI29 FEE: $14 
	Women -are you thinking about re-entry? How do you measure your own skills, assets, and abilities? How would a potential employer evaluate your former employment record and or your non-traditional or volunteer experience? How does your life look on paper? Can you write a resume that will get you into that in-person interview? And what do you do and say then? 
	-
	-

	Employment and the world of women is the focus of this special one-day workshop. It will offer advice,evaluation, and an overview of the challenges of entering and re-entering the job market. Participants will also be involved in practical workshop experiences dealing with the interview process and writing a creative resume. 
	Workshop Schedule 
	Workshop Schedule 
	9:00 a.m. Registration and coffee 
	9: 30 a .m. Panels and Discussion 
	12: 00 noon Lunch Break 1:00-4:00 p.m. Interview Resume Workshops 

	Participants are invited to bring bag lunches and eat in the IUSB cafeteria. Bring questions -bring your own resume if you have one. We'll look for you on October 18. To be sure of a place, send in your registration by October 
	14. For further information, contact the workshop coordinator, Jill Soens, M.S., guidance and counseling. Inddiana University; experienced career planner and counselor. 
	-
	-

	Women in Transition* 3211 
	Ten Tuesdays, 8:00-10:00 p.m.September 19-November 21 Room: NW050 FEE: $58 
	How do women experie_nce change or transition as a time of growth and challenge instead of despair and depression? How do they develop new vistas, new support systems? How do they translate their goals, dreams and hopes for the future in a non-threatening way to their parents, husband, children and friends? 
	This series of ten sessions is planned especially for women as they choose to look inwardly and examine their needs and options in transition. The objectives in the ten sessions would be uniquely individual, but the overall goals would be (1) a discovering of unused talents and <2l beginning to approach change in their liv~s in new and significant ways. 
	The ten sessions are designed as a journey examining how we began the journey, where are we now,and where are we headed? We will explore together many facets: what do we think we want for ourselves, how do we view where we have been and what satisfactions are justover the horizon. 
	-

	We will use our journey as a way of reviewing a wide spectrum of issues: adult female roles, choosing options, intimacy, running out of time, privacy, loneliness and many more as they emerge. The end of our journey will be designed to bring us in closer touch with our needs and goals and perhaps show us some ways to achieve them. 
	Instructor: Melba Laird, M.S.W., University of Denver; counselor, •St. Jospeh County Mental Health Center. 
	After you have registered,you are enrolled unless you are contacted by this office. 
	~~continuingEducatioOffice Hours
	n 
	: 

	8:00 A.M. To 7:00 P.M. 
	8:00 A.M. To 7:00 P.M. 

	Yoga for Complete Health 3213 
	Eight Tuesdays, 9:00-11 :30 a.m. 
	September 19-November 7 
	Room: NW072 
	FEE: $44 
	Do you have the "blahs"? Could your body use a good 
	overhaul? Would clearer direction and meaning in your 
	life help? If so, then this class is meant for you: physical 
	exercises to tone and invigorate; relaxation skills to meet 
	the demands of stress. Doses of positive thinking and tips 
	for more meaningful living are offered with a sense of 
	humor and warm concern for people. Expectant mothers 
	are especially welcome with written approval slip from 
	their physician. 
	Instructor: Pam (Rengel) Dunning, B.A., M.S., in 
	guidance and counseling, IUSB; experienced yoga in
	-

	structor with additional training in psychosynthesis and 
	transpersonal psychology. 
	Physical Fitness 3210 for Women 
	Eight Mondays and Thursdays 
	8:00-9:00 p.m. 
	September 25-November 16 
	Room: A005 
	FEE: $39 
	A physically fit woman has the energy to enjoy
	hobbies and recreational activities and to work with vigor 
	and pleasure without becoming totally exhausted. She has 
	the strength and stamina to meet unexpected emergen
	-

	cies. Finally, she feels good mentally as well as 
	physically. Ifthis describes your personal goal, read on! 
	This course offers a well-coordinated program of 
	jogging and conditioning exercises designed to increase 
	flexib!lity, reduce minor aches, improve the general 
	appearance, and stimulate and strengthen circulatory 
	and respiratory systems. You'll receive an exercise plan 
	which you can continue at home; in class, you'll have the 
	fun of sharing in group activities. You should bring 
	comfortable jogging attire, a towel, and a jump rope to the 
	first class. The only requirement is your doctor's per
	-

	mission to participate. 
	Consultant: Jory Segal, M. S., physical education, 
	University of Illinois. 
	TaeKwonDo 3234 
	Eight Wednesdays, 8:00-10:00 p.m. 
	September 27-November 15 
	Room: NW074 
	FEE: $33 
	This course provides a sequence of basic practical techniques for developing body skills used for improving physical fitness and mental awareness with emphasis on self-defense. 
	The history and philo~ophy of the martial arts will be presented along with practical applications for today. Demonstration will be followed by class participation and individual instruction in the following areas: bodyawareness, physical fitness, breathing, and physics of the body machine. 
	This course is of special interest to women. 
	Instructor: Jay S. Blanding, First Degree Black Belt 
	and qualified instructor, has studied with Master Kim. 
	Quest for Equality: 3910 Women in American History* 
	Fourteen Wednesdays, 7:00-9:30 p.m. 
	August 30-December 6 
	Room: Nill 
	FEE: $5IOJ 
	This course examines the accomplishments, expectations and status of women from the time of the ·settlement of America to the 1970's. It covers significant intellectual developments in the role of women and ways women have changed that role by organizing themselves and by joining the work force. Women's quest for equality necessitates a knowledge of the past so that the present and the future will be a better place. 
	-

	Books for the course are available at the IUSB 
	bookstore under the H225 H425 heading.
	Instructor: Pat McNeal, Ph.D., history, TempleUniversity; experienced teacher with research interests in women's roles, pacifism, and social change. 

	Corntnunication
	Corntnunication
	s 

	Speedreading 
	3112: Eight Saturdays, 9:00-11 :00 a.mSeptember 30-November 13113: Eight Wednesdays, 6:00-8:00 p.m(Especially for those in grades 7, 8 and 9 3114: Eight Wednesdays, 4:00-6;00 p.mSeptember 27-November 1Room: N00FEE: $5
	. 
	8 
	. 
	> 
	. 
	5 
	3 
	2 

	The volume of reading demanded of today's college student is great; and the ability to read swiftly, effectively and intelligently has become of utmost importance to business and professional success. This course is planned to sharply increase both reading speed and comprehension by utilizing special materials and equipment. As a spedal convenience, we offer evening and Saturday sessions with a special afternoon section for young people in grades 7, 8, and 9. 
	-

	Instructor: Michael Rose, reading coordinator for the South Bend Community School Corporation, who has taught this highly successful course for a number of years. 
	Improve Your Spelling 3115 
	Six Thursdays, 8 :00-9:30 p.mSeptember 21-0ctober 2Room: AI2FEE: $26Q
	.
	6 
	9 
	) 

	If you have ever been exasperated with yourself for misspelling words, or frowned on by your supervisors or teachers for apparent carelessness, you will profit from this course. 
	By understanding fourteen spelling rules which apply to several hundred common words, you will be able to spell most of the words you use. In a comfortable atmosphere, you'll also learn the exceptions (annoying rascals) and know when to head for the dictionary. 
	-

	In the first session a diagnostic test will help you see whether your primary difficulties are auditory or visual. In subsequent meetings, you will work through a text which uses a shortened form of programming and discover for yourself the rule underlying a given spelling problem. Having discovered and applied the rule yourself. you are more likely to remember it. 
	Instructor: Carole Walton, M.A., Northwestern University; taught English at the former St. Mary's Academy, and teaches Clear Business Writing for the Division. 
	Basic English Review: 3101 Language Rules and Use 
	Ten Wednesdays, 8:00-10:00 p.mSeptember 20-November 2Room: NW05FEE: $48 O
	.
	2 
	5 
	J 

	Do your papers or reports come back with numerous corrections and questions? Are you uncertain of which word to use when you talk with your manager? Are you generally uneasy about the proper use of English? 
	If so, this course is designed for you. It will provide you with instruction and practice in the basic language rules and skills necessary for success in academic,business, and social situations. 
	Using the text, The Least You Should Know About English, this course will help those who have been discouraged by the complexities of our language. Class work will emphasize only the essentials of spelling, grammar, sentence structure and punctuation. 
	Instructor: Carole Walton, M.A., Northwestern University. 
	Improving Your 3116 Word Power 
	Eight Wednesdays, 8:05-9:35 September 20-November 8 Room: GI21 FEE: $33Q) 
	Is a word ever "right on the tip of your tongue"? Do you sometimes recognize a word but are not sure what it really means? Are you ever frustrated because you can't express yourself the way you want? Do you know how much information a dictionary and thesaurus contain? 
	This course is designed for those who want to enlarge their vocabulary, improve their pronunciation and spelling, and learn to use vocabulary building effectively.· Practical application will be provided through oral and written exercises. 
	Instructor: Susan Levy, B.S., education, University of Missouri; M.A., English, University of Notre Dame; experienced English instructor. 
	9 
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	Last year 
	more than 500 
	organizations

	SEMINARS participated in Professional Developmentseminars including:




	Bl. WORKSHOPS 
	Bl. WORKSHOPS 
	Professional Development ... More Than A Goodldea-A st' 
	Professional Development ... More Than A Goodldea-A st' 
	The successful professional knows the need to improve and update skills ... the successful organization appreciates the benefits of continuing · individual development. Seminar Series '78 is designed to meet both individual and organizational needs. 
	Each program is more than a day of information sharing: each provides a results-oriented learning experience.Our faculty are chosen for both their subject expertise and their ability to relate theory to practice.
	Our goals are to help you increase productivity and improve performance. 
	Location & Registration 
	Location & Registration 
	All seminars are held in the newly designed Center for Training and Development, located in the Administration Building, 1700 Mishawaka Avenue, South Bend. Lunch and refreshments are provided with most seminars. Registration deadline is one week prior to each program, with early registration desirable. Use registration form on page 19. Free parking is available west of the building. 
	-


	Certificate Programs 
	Certificate Programs 
	A star ( * ) indicates those seminars which apply to the SupervisoryDevelopment Certificate Program. A cross (+) indicates those seminars which apply to the Administrative Assistant Certificate Program. 


	Women in Management 
	Women in Management 
	Women in Management 
	This series is designed to expand the opportunities of women with limited managerial experience, those just entering the management field, and those who aspire to similar positions. Through these seminars you will have the opportunity to interact with other women and with faculty who understand the demands and responsibilities of youroccupational setting. Improving the professional effectiveness of the WOMAN MANAGER is the objective of these especially vital programs. 
	-
	-

	Fundamentals of Management Two Saturdays, Oct. 7 & 14, 9 a.m.-2 p.m. Fee: $50 .8 CEUs #3941 
	A sound overview of organizations and how their various functions interact. Special topics include the principles and techniques of planning, staffing,decision-making, leadership, communication, goal-setting and team building.Seminar Leader: Helen Free, Director, Specialty Systems Dept., Ames Com
	-
	-

	pany . . 
	Upward Mobility for Women Tuesday, Sept. 26, 9 a.m.-4 p.m. Fee: $45 .5 CEUs #3942 
	This seminar focuses on identifyingorganizational philosophy, structure and power centers. Understanding these crucial concepts is essential for opportunity and promotion. 
	-

	Seminar Leaders: Paula Auburn 
	Personnel Director, City of South Bend: 
	Lois Kress, Personnel Director, Coopers 
	&Lybrand. 

	Developing a Winning Style: Creative Personal Growth Tuesday, Oct. 24, 9 a.m.-4 p.m. 
	Fee: $45 .5 CEUs #3943 
	Assess your personal effectiveness in a group and within your organizational setting. This timely, unique seminar maximizes personal potential. It will help you identify and overcome personal obstacles and increase your impact on the organization. Seminar Leader: Randall Kunkel, Consultant, Applied Research Associates, Denver, CO. 
	Assertiveness Training* Wednesday, Nov. I, 9 a.m.-4 p.mFee: $45 .5 CEUs #394
	+ 
	. 
	4 

	Both non-assertive and aggressivebehaviors at work lead to dissatisfaction and decreased organizational effectiveness. The alternative is assertiveness, which enables a person to express ideas, opinions, or feelings,clearly and directly, without degrading others. Objectives of this workshop include: (1) to increase awareness of assertive, non-assertive, or aggressivebehaviors and their consequences; (2) to explore the application and benefits of assertiveness in the work setting. Seminar Leader: Doug Mosel-
	-
	-
	-

	Effective Problem-Solving & Decision-Making*+ 
	Tuesday, Nov. 28, 9 a.m.-4 p.mFee: $45 .5 CEUs #394
	. 
	5 

	This seminar is designed to assess your approach to decision-making and problem-solving. Emphasis is placed on problem identification, creative & analytical problem solving, conflict resolution, and functional application of contemporary decision-makingtechniques.Seminar Leaders: Paula Auburn, Personnel Director, City of South Bend; Doug Mosel-Williamson, President, Doug Mosel Associates. 
	-

	Getting Results: Writing Effective Letters and Reports* + 
	Tuesday, Dec. 12, 9 a.m.-4 p.m. 
	Fee: $45 .5 C.:EUs #3946 
	Improving the effectiveness of yourletters and reports is the objective of the seminar. It will consider what styles and formats stimulate the desired response. Seminar Leader: Carole Walton, adjunct faculty, Division of ContinuingEducation. 
	Registration Fees Fees for these seminars cover the cost of instructional materials, lunch, and refreshment breaks. A special discount is available for those who register for the entire Women in Management series. The discount price is $240. 

	Developing er ies 
	Developing er ies 
	Seminars are designed for those with managerial or supervisory responsibility. Individuals participating in these programs will have limited or highly specialized management experience and generally occupy positions in entry to middle-level management. The seminars provide an ideal professional development experience for those who want to learn new management skills or techniques and or develop new applications of tested concepts. 
	-
	-

	Essentials of Management:Principles & Procedures Wednesday, Sept. 27, 8:30 a.m.-4:30 p.m. Fee: $65 .6 CEUs #3931 
	This seminar is an overview of the major elements in the management process. Topics presented include established theories as well as latest developments: the manager's role and responsibility, planning, decision-making, leadership, motivation, communication, appraisal and team building.Seminar Leader: Dr. Loren Waltz, Professor of Business Administration and Director of ManagementDevelopment Programs. 
	-

	Labor Relations Supervisorand Managers: What Works What Doesn'tWednesday, Oct. 4, 8:30 a.m.-4:30 p.mFee: $65 .6 CEUs #393
	s 
	& 
	* 
	. 
	2 

	This seminar is designed for those who want to know more about labor relations and the collective bargaining process. Topics covered with application to both private and public organizations include: the value of collective bargaining, basic union concepts and demands, grievance procedures, arbitration, strikes, improving relationship with stewards, and other critical aspects of management-union cooperation. Seminar Leaders: Paula Auburn,Personnel Director, City of South Bend; Ralph Sanford, owner, Rem-Com.
	-

	Dynamics of First-Line Supervision Wednesday, Oct. 11, 8:30 a.m.-4:30 p.m. Fee: $65 .6 CEUs #3933 
	A first-line supervisor is a member of 
	the management team. His her job may 
	be among the toughest in the 
	organization because most supervisors 
	were recently "the supervised." This 
	seminar will focus on increasing ef
	-

	fectiveness and productivity through
	better "people management."
	Motivation, delegation, grievance
	avoidance and situational discipline will 
	be emphasized. 
	be emphasized. 

	Seminar Leader: Ray Burnett, in
	-

	structor, Division of Business and 
	Economics. 
	Economics. 

	Assertiveness Training
	for Managers* + 
	for Managers* + 

	Tuesday, Oct. 17, 8:30 a.m.-4:30 p.m. 
	Fee: $65 .6 CEUs #3934 
	Managers need to know about asser
	-

	tiveness training and how its application 
	will increase individual effectiveness in 
	both the work setting and in personal life. 
	This seminar will assist managers in 
	avoiding and overcoming conflict while 
	they constructively express and channel 
	ideas, opinions, and feelings. 
	Seminar Leader: Doug Mosel-
	Williamson, President, Doug Mosel 
	Associates. 
	Associates. 

	Work SimplificationWednesday, Nov. I, 8:30 a.m.-4:30 p.mFee: $65 .6 CEUs #393
	+ 
	. 
	5 

	A well-planned work systems design can simplify administrative work at all levels, increase productivity and develop human resource effectiveness. The goal of this seminar is to design the ideal work system and then modify it according to "real-life" limitations. The programtakes a fresh, results-oriented approach. 
	Seminar Leader: Dr. Loren Waltz,Professor of Business Administration and Director of ManagementDevelopment Programs. 
	Leadership Skills for Managers* Wednesday & Thursday, Nov. 8 & 9 
	Leadership Skills for Managers* Wednesday & Thursday, Nov. 8 & 9 

	8:30 a.m.-4 :30 p.mFee: $85 1.2 CEUs #393
	. 
	6 

	Leadership is learned! These skills are developed and can be improved. This seminar will explore the most current approaches to effective leadership, the impact of leadership on individual and group performance, self-assessment,and planning for personal leadership development. 
	Seminar Leaders: James H. Ryan,Director of Continuing Education; Doug Mosel-Williamson, President, DougMosel Associates. 
	Creative Problem Solving * + Tuesday, Nov. 21, 8:30 a.m.-4:30 p.m. Fee: $65 .6 CEUs #3937 
	Creative Problem Solving is the key to effective management. This seminar presents the latest approaches to problem-solving. Emphasis is placed on self-assessment, problem identification and the generation of alternatives through creative action. Seminar Leader: Doug Mosel-Williamson, President, Doug Mosel Associates. 
	Improving Your Communication Effectiveness Tuesday, Dec. 5, 8:30 a.m.-4:30 p.m. Fee: $65 .6 CEUs 11:1938 
	This workshop will help you build more effective relationships with. subordinates, peers, and superiors through improved interpersonal communications on the job. Participants will gain actual practice in developing and improving the skills necessary to build an effective work team. Elements include oral and non-verbal communication, listening,and conflict management. Seminar Leader: Douglas Simpson,Director of Training and Education at Memorial Hospital. 
	-

	Time Managemenfor Managers* Thursday, Dec. 14, 8:30 a.m.-4:30 p.mFee: $65 .6 CEUs . 11393
	t 
	+ 
	. 
	9 

	Don't be paralyzed by your phones, 
	paperwork and appointments! Take full 
	control of your time. The objective of this 
	seminar is to increase the manager's 
	control of his her time by understanding
	the strategies and tools of time 
	management. Principles to be con
	-

	sidered in this valuable seminar include: 
	conducting the time audit and analysis, 
	identifying and eliminating time 
	wasters, establishing priorities, handling 
	interruptions, improving action 
	strategies, saying "no" effectively,
	overcoming procrastination, and 
	multiplying what you can get done by
	delegation.
	delegation.

	Note: Part II, Time Management for 
	Executive Secretaries, will be conducted 
	on January 17, 1979Seminar Leader: James Ryan, Directoof Continuing Education
	. 
	r 
	. 

	Al\IGenera1 
	l 

	Abitibi Corporation dams Enginttring Aetna Ufe & Casualty '\lumn Aluminum Associates 
	Rend.ix 
	Burger Dairy C&Llmports Carborundum Corporation Central So) a. 1-'t \\a)'lle Cily of South Bend 
	Time Management 
	for Secretaries 
	Wednesday, Jan. 17, 8:30 a.m.-4:30 p.m. Fee: $65 .6 CEUs #1931 
	'fime management is a partnershipbetween manager and executive secretary. You can help yourself and your boss be more effective, efficient, and productive by learning how to control your time with key management strategies. The methods used in this popular seminar will be lecture discussion, self-analysis and practice exercises. Seminar Leader: James Ryan, Director of Continuing Education. 
	-


	ExecutivDevelop 
	ExecutivDevelop 
	e 
	Se 
	. 


	The Executive Development Series is designed for men and women who occupykey management positions. Individuals attending this series will have extensive management experience and serve in upper-middle or officer-level positions. The senior faculty participating in these programs are nationally recognizedmanagement consultants. 
	Enrollment is limited! 
	Effective LeadershipStyle and CircumstancWednesday, Oct. 4, 3-9 p.m. an
	:
	e 
	d 

	Thursday, Oct. 5, 8:30 a.m.-4:30 p.m. 
	Fee: $150 1 CEU #3951 
	This in-depth seminar deals with understanding and using the latest leadership motivational approach,Situational Leadership. Using this al?· proach you will learn how to: diagnose leadership situations, adapt your style to those situations, pinpoint worker needs, increase motivation and developsubordinates, determine ways to increase organizational effectiveness,solve the problem of work participation, and contract with subordinates for the most effective leadership style. Seminar Leader: Ken Haff, Consulta
	-
	-

	A voiding the ExecutivBurnout SyndromWednesday, Oct. 25, 3-9 p.m. an
	e 
	e 
	d 

	Thursday, Oct. 26, 8:30 a.m.-4:30 p.m. 
	Fee: $150 1 CEU #3952 
	Learn to understand why burnout occurs and how to recognize and cope with its symptoms. Various approaches 
	interpersonal, intergroup and organizational -will be presented to help avoid burnout and maintain productivity.Seminar Leader: Randall Kunkel, Consultant, Applied Research Associates, Denver, CO. Dr. Kunkel is nationally recognized and this year will · present workshops across the country for the American Society of Training & Development ( ASTD l. 
	Strategic Planning Friday, Dec. 1, 3-9 p.m. and Saturday, Dec. 2, 8:30 a.m.-4:30 p.m. Fee: $150 I CEU #3953 
	Learn how to make planning a way of life with your organization. This seminar will help you to zero in on your top priorities; pick the best strategy to meet your key objectives; develop contingency plans; conduct a situational analysis; create action centers and develop a widespread commitment and enthusiasm for planning. 
	-

	Seminar Leader: Robert W. Briggs,President, R. W. Briggs and Associates, Inc., Pittsburgh, PA. Mr. Briggs is an international consultant who will conduct more than 200 specialized seminars this year in 20 countries. · 
	Clark Equipment 
	Clark Equipment 

	('oachmen Industries 
	CTS Corporation 
	CTS Corporation 

	Dodge 1\lanufactaring 
	Easy lleat Wirekrart 
	Elkhart Grnttal llospiud 
	Elkhart Products 
	Elkhart Products 
	Excel lndu tries 
	First Bank & Trust 
	Ftteman-Sp1cer 
	Gallery of Homes 

	Girl Sronts of Americ11 
	Good"ill Industrtes 
	Good"ill Industrtes 


	General Business 
	General Business 
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	Se . 

	The series is designed for those individuals who need to update their knowledge in their own specialities.Instructors will focus on the application of new concepts for small to medium-sized businesses. 
	-

	Business Insurance anRisk Managemen
	d 
	t 

	Thursday, Sept 28, 8:30 a.m.-4:30 p.m. Fee: $75 .6 CEUs 113947 
	Increased premiums and the reluctance of insurers to underwrite certain risks have led to a new search for premium-reducing techniques and alternatives to insurance. 
	-

	This seminar covers both insurance 
	and risk management of health, worker's 
	compensation, liability, and property
	loss exposures as well as various 
	techniques for controlling and reducing 
	insurance costs. 
	Note: Early resignation is-recom· mended so that Mr. Wever and other panelists may tailor presentationsspecifically to the participants! 
	Seminar Leader: Paul Wever, J. D., 
	Indiana University; former secretary for 
	the O'Brien and Associates Corporations, 
	reviewer of materials for CPCU 
	programs, over 20 years of experience in 
	risk management. 
	Producing Effective 
	Direct Mail Tuesday, Oct. 3, 8:30 a.m.-4:30 p.m. Fee: $75 .6CEUs 113948 
	No matter how much exposure you've had to direct mail marketing, you can always learn more about successful direct mail and become even more adept at making your own mail more effective. The fine points in the elements of direct mail mix -list, copy, offer, format, and tests -will be considered in depth.Application of seminar strategies will help you cut short your losers and run with the winners in the direct mail that you produce. 
	Seminar Leader: Lewis Elin, President, Edmonton Manufacturing Company,Member of Direct Mail MarketingAssociation, DMMA panelist. 
	Forecasting for Business Decision-Making Thursday, Nov·. 30, 8:30 a.m.-4:30 p.m. Fee: $75 .6 CEUs #3949 
	This pr{)gram introduces the various forecasting techniques for business decision-making. It has special value for business managers concerned with the uses of forecasts in the sales and production areas. Included are judgmental as well as statistical forecasting methods with special emphasis given to relating the sales forecast to production planning. Seminar Leaders: John Peck, Associate Professor of Economics, IUSB; J. Dennis Goodin, Manager of MarketingServices, Mechanical Group, Reliance Electric Co. 
	-

	Cash ManagemenWednesday, Dec. 13, 8:30 a.m.-4:30 p.m
	t 
	. 

	Fee: $75 .6 CEUs 11395
	0 

	This seminar is designed to help you better understand the financial reality of your business. Among the key elements will be calculating cash surplus,determining capital intensity, identifying relationship between invested capital, growth rate in earnings and dividends. 
	-

	Seminar Leader: Phillip Horvath,Associate Professor of Finance, Bradley University. 
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	in S ries 
	in S ries 
	Designed to address special social and educational needs in selected organizations, these seminars workshops focus on the latest developments and successful techniques in important areas. 
	-

	The Dynamics of Public Relations Thursday, Oct. 12, 8:30 a.m.-4:30 p.m. Fee: $35 .6 CEUs #3954 
	This one-day workshop is designed for governmental departments, United Way agencies, small businesses and other organizations that have public relations challenges and needs but no publicrelations staff. The workshop will cover PR approaches and practices from the ground up: how to define yourorganization's several "publics,"techniques for reaching them effectively, how to deal with the mass media, and how to turn every employee or member of the organization into a PR ambassador. Emphasis will be on practic
	-

	Workshop choices range from graphics, news releases, and elements of layout to multi-media presentations. Seminar Leader: Walton Collins,Assistant to the Chancellor for University Relations, IUSB. 
	How to Identify and Obtain Grants Thursday & Friday, Oct. 19 & 20 
	How to Identify and Obtain Grants Thursday & Friday, Oct. 19 & 20 

	8:30 a.m.-4:30 p.mFee: $100 1.2 CEUs #395
	. 
	5 

	The Grantsmanship Seminar is designed to assist in the identification of potential funding sources and to provide participants with a systematic approach to grantsmanship. The two-day program of simulation exercises, model proposal writing and technical assistance focuses on the four major elements of the Grantsmanship Process: ll identifying resources, 2) writing the proposal 3)making the presentation, and 4) grantadministration and evaluation. 
	Participants' specific needs are identified and matched against grantguidelines. With "hands-on" exercises, participants will become familiar with the dynamic elements of the grantsmanship game. 
	-

	Seminar Leader: James H. Ryan,Director of Continuing Education;Project Director, Project EFFECT <National Demonstration Grant, U.S. Office of Education) 
	Care of the Dying: A Workshop for the Helping Professional Thursday, Nov. 2, 9:00a.m.-4:30p.m. Fee: $25 .6 CEUs #3956 
	How can you better relate to the grieving person or family? How can you better help and support the terminally ill patient? What are the most current developments in the care of the dying and bereaved? 
	This one-day workshop is designed to help doctors, nurses, nursing home staff, social workers, counselors, therapists, clergy, funeral directors, and concerned lay people become more skilled at helping the dying and bereaved among us. 
	Beginning with an outstanding keynote speaker, the program will offer participants a choice of day-long workshops on the following topics: children and death, loss and grief, legal and practical aspects of death, funeral and ritual practices, and the impact of life· threatening illness on the patient, family and professional. 
	-

	Seminar Leader: Doug Mosel-Williamson, President, Doug Mosel Associates. 
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	Family Therapy Workshops Eight Saturdays, 9 a.m.-4 p.m. Fee: $45 or $320 for entire series .6CEUseach 
	Professionals who deal with human problems the social worker. psychiatrist, psychologist, physician,school nurse, counselor, and minister are aware of the need to treat the entire family as well as the individual. This new short course will involve such issues as parenting, family grieving, and the emotional "triangle." Participants will receive a grounding in Murray Bowen's family system therapy, and learn practical approaches to therapy,assessment, and the complex issue of family ties and child placement.
	-

	Oct. 21: Basic Family Therapy I 
	Oct. 21: Basic Family Therapy I 
	Oct. 21: Basic Family Therapy I 
	#3958 

	Nov. 18: Basic Family Therapy II 
	Nov. 18: Basic Family Therapy II 
	#3959 

	Dec. 2: Intermediate Family Therapy I 
	Dec. 2: Intermediate Family Therapy I 
	#3960 


	Based on response, five spring sessions are planned to complete the course: 
	Jan. 20Intermediate Family Therapy II #1932 
	: 

	Feb. 17: Advanced Family Therapy I #1933 Mar. 17: Advanced Family Therapy II #1934 Mar. 31: The Child of Divorced Parents 
	#1935 
	Apr. 21Working with Foster & Adoptive Children #1936 
	: 

	Instructor: Dr. Fernando Colon, certified consulting psychologistassociated with the University oMichigan where he sees clients antrains clinical psychologists<Call for special brochure.
	a 
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	Advanced Training 
	for the Trainer 
	Wednesday & Thursday, Dec. 6 & 7 
	8:30 a.m.-4:30 p.mFee: $85 t.2 CEUs #395
	. 
	7 

	This intense two-day workshop is designed to increase the trainer's effectiveness in needs assessment, consultation and interpersonal skills and group dynamics. 
	-
	-

	Major elements will include interpreting performance discrepancies, conducting needs interviews, analyzing results, preparing plans, reviewing the latest developments in experientiallearning, and building interpersonalrelations and management development. Consultation skills will be practiced and special emphasis will be given to matching the plan to the situation. Seminar Leader: Doug Mosel-Williamson, President, Doug Mosel Associates. 
	-
	-

	For Information: 
	~ 
	237-416
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	Communications continued 
	Poetry Speaks 3107 YOUR Language 
	Six Wednesdays, 7:00-9:30 p.m. September 20-0ctober 25 Room: N008 FEE: $39 
	A course in reading and writing poetry for nonprofessionals. Activities will include reading poetry bywell-known and less-known poets; discussion of poetry;writing poetry in and out of class. In class we will write poems around themes and concrete objects, use our journals for source material, write collaborative poems, play word-games designed to increase facility with words, precision, Clarity, etc. We will read poems in other languages than English in order to experience poems as sensual objects before w
	-
	-

	In each session, we will read and discuss one or more poems by published authors; play games or do writingexercises; write, and comment upon our writing. The atmosphere will be one of mutual support and learning. 
	Instructor: The workshop will be taught by Ruth Cassel Hoffman, Ph.D. She is a published poet and a teacher, and directs the Indiana Committee for the Humanities project, "Poetry in the Palm of Your Hand." 
	Creative Prose: 3104 A Workshop for Writers* 
	Ten Tuesdays, 8:00-10:00 p.m.
	September 26-November 28 
	Room: A124 
	FEE: $55QJ 
	Ten weeks of reading, writing, and discussion for those with time on their hands (optional) and things on their minds (required>. Since fact and fiction growsteadily less distinguishable, this writers' workshop will deal in both essay and short story. The course is designed to work frnm the former toward the latter, as essay experiences provide material and inspiration for a central fictive creation. 
	-

	Along the way, the group will study models, develop 
	Along the way, the group will study models, develop 

	techniques, share exercises, explore concepts, push back 
	boundaries, plumb depths, soar to heights, experience the 
	agony of defeat (probably) along with the thrill of victory
	<with luck>, read one another's works, and discuss them a 
	lot. 
	Instructor: Gregory A. Marshall, Ph.D. candidate, 
	Instructor: Gregory A. Marshall, Ph.D. candidate, 

	with degrees in English and government, is a published 
	writer of fiction and poetry and an experienced teacher. 
	Conversational French I 3102 
	Twelve Wednesdays, 8 :00-10:00 p.m.
	September 20-December 6 
	Room: NW050 
	FEE: $46(!J 
	Does your business bring you into contact with your French counterparts? Do you plan to visit France or a French-speaking country this year? Do you want to refresh the French you studied in high school or college? Or do you want to learn a new language for personal enrichment? This introductory course will cover dialogue, pronunciation, and simple written prose. Participants will also gain a deeper insight into French customs and culture. Several films will be used, in addition to the text. 
	Instructor: Kathleen F. Werner, B.A., French,
	Instructor: Kathleen F. Werner, B.A., French,

	Rosary College; M.A., French, Eastern Michigan
	University; University of Fribourg; Secondary School 
	Certificate, IUSB; French instructor, A.M. General. 
	Conversational French II 3103 
	Twelve Tuesdays, 7:00-9:00 p.m. 
	September 19-December 5 
	Room: A113 
	FEE:.$55(1) 
	This course is designed for those who have had the 
	This course is designed for those who have had the 

	equivalent of one year of French or Conversational 
	French I, A and B from IUSB Division of Continuing
	Education and would like to continue their study of the 
	language as well as sharpen their conversational skills. , 
	Instructor: Kathleen Werner, M.A .. 
	Instructor: Kathleen Werner, M.A .. 

	Basic s·Jt u-uage I 3108 
	Twelve Mondays, 6 :00-8 :00 p.m.September 25-December 11 Room: NW166 FEE: $33CJ 
	All humans have an inherent and deep need for communication with other people. Yet many deaf persons live in a world of total silence, in which languagecomunication is often lacking or limited. Sign language enables those with hearing to "talk" with the deaf and helps deaf persons communicate with each other. 
	Under the expert teaching of Alverna Carpenter, this course is planned for the beginner in sign language and is co-sponsored by the Speech and Hearing Center of St. Joseph County. It concentrates heavily on finger spelling and learning to understand the world of the deaf.Numbers, colors, days of the week, and basic verbs and nouns will be covered. Proficient finger spelling is a goal of this course. 
	-

	Instructor: Alverna Carpenter, certified interpreter, National Association of the Deaf. 
	Conversational Spanish I 3110 
	Twelve Tuesdays, 7:00-9:00p.m. September 19-December 5 Room: AOOIE FEE: $46(JJ 
	Many adults have interest or need to learn Spanish as a second language -travelers to Spanish-speakingcountries, businessmen who do business in the Spanish-speaking world, foremen or other persons who are working with Spanish-speaking people, people who want to better understand the Spanish culture, and persons who are planning to move to the South or Southwest. Understanding, speaking, reading, and writing are the primary goals of this language course. 
	-

	This course is planned for students who have not had any previous experience with Spanish. Course content includes the sound system, the basic structure, and acquisition of a basic vocabulary through listening, speaking, reading, and writing. 
	Instructor: Dr. Carlos Aballi, J.D., Havana University, M.S. Indiana State University; a native of Cuba and an experienced teacher of children and adults in American schools. 
	Conversational Spanish II 3111 
	Twelve Tuesdays, 7 :00-9:00 p.m.September 19-December 5 
	Room: A113 
	Room: A113 
	FEE: $55(!J 

	Planned for students who have studied Spanish for a minimum of two semesters and who would like to express themselves more fluently in the language, this course offers a review and further study of grammar, readingsrelated to Spain and Latin-American civilization, and conversation on short stories and current events. 
	Instructor: Dr. Dolores Aballi; J. D., Havana University, M.S. Indiana State University; a native of Cuba and an experienced teacher of Spanish and director of the language laboratory at St. Mary's College. 
	Getting Acquainted 3105 with German: German I 
	Twelve Wednesdays, 8:00-10:00 p.m.
	September 27-December 13 
	September 27-December 13 
	Room: N126 
	FEE: $46(!J 

	Learning a new foreign language is both fun and a rewarding experience. This course will be designed to establish a meaningful working vocabulary and a feeling for the rhythm and structure of German conversation. Text, tapes, magazines, films and slides and songs will be used to give the students insight into German culture as well as language. Above all, this course will whet the student's appetite for further understanding and appreciation of the German language. 
	-

	Instructor: Heidemarie Heeter, Abitur, Rohe Landes Schule; has taught introductory German courses for the past three years at IUSB, and in the U.S. Armydependents' school in Germany. 
	MAIL Registration &Check TODAY! 
	Personal Development 
	Personal Development 
	Assertiveness Training 3601 
	Eight Mondays, 7 :30-10:00 p.m.September 18-November 6 Room: N003 FEE:$48QJ 
	Most people can identify with those who are afraid to say "No," or who have difficulty asking for what they want. Many of us avoid conflict, even disagreement,thinking we have to please everyone. We find it hard to speak up in meetings or in boss's office. Some of us feel as if we always come out on the "short end" of things. 
	When we don't assert our rights, thoughts. and feelings, the cost is often that we feel down on ourselves, guilty, frustrated, or angry.
	Assertiveness Training is not therapy, but it does offer systematic skills which enable us to stand up for our own rights while respecting the rights of others. 
	Designed for both men and women, the course will introduce ''AT'' and explain the differences in aggression,non-assertion, and assertiveness. Structured experiences and role-playing will help participants look at their own behavior. Video-taped vignettes and actual situations will be discussed. Participants will have the opportunity to practice and apply ATskills. 
	-

	Co-Instructors: Doug Mosel-Williamson, M. S.,counseling, Indiana University; human relations consultant, counselor, and associate faculty member at IUSB. Wanda Mosel-Williamson, candidate for the M.S. in guidance and counseling, IUSB; experienced in col ea ding counseling and assertiveness training courses and workshops. 
	-
	-

	Transac ional Analysis (T.A.) I & II 
	3605: T.A. I Six Tuesdays, 7:00-10:00 p.m.
	September 19-0ctober 24 3606: T.A.11 Six Tuesdays, 7:00-10:00 p.m.October 31-December 5 
	Room: NW055 
	FEE: $450J 
	If you are looking for better ways to understand your own behavior and to enjoy life more fully, this introductory course in T.A. is for you. Not only does T A. I offer you relevant insights in understandable language, but it also suggests methods for personal development. 
	-

	As a continuation of T.A. I, Transactional Analysis II focuses on the areas of "games" and "scripts." "Games'" will be explored to determine their nature, why they are played, how to uncover them in self and others, and how to change, when and if you are involved in games. 
	Participants will also be given the opportunity to examine their own "script," its elements, and what they can do to alter them. Transactional Analysis I, or another basic introduction to Transactional Analysis of at least eight hours is the prerequisite for enrolling in T.A. II. 
	Instructor: James A. Robinson, M.Th.; director of 
	Inter-Act Center for Growth. 
	High-.vel Wellness* 3603 
	Seven Wednesdays, 8:05-10:05 p.m.September 27-November 8 
	Room: AI31 
	FEE: $35(!J 
	The leading causes of death in the U.S. are much related to life style. Learning how we can affect our own state of health or illness is a major goal of the high-level wellness concept. Designed for anyone who is interested in their health, this course provides an informative, participant-involved, fun class to help you improve or maintain your health under the dynamic leadership of Mark Potuck. 
	-

	The course will help you gain an understanding of where you are in relation to positive or negative health behaviors, understand basic nutritional principles and their relation to high-level wellness, become aware of the many potential sources of stress in your life, and realize that you have potential to control these stresses and their effects, develop an understanding of the relationship of lack of exercise and chronic illness states, heighten the awareness and effect of the things surrounding you, exami
	Instructor: Mark Potuck, B.A., Long Beach University; M.S.P.H., UCLA School of Public Health; director of health education, Elkhart County Department of Public Health. 


	CreativeArt
	CreativeArt
	s 

	How to Select/ Change 3604 Your Career 
	Six Tuesdays, 8:00.:9:30 p.m.Septemher I 9-0ctober 24 Plus individual conference with instructor. Room: NWill FEE: $37 UJ 
	) 
	) 

	Are you unhappy with your present career or beginning to think about having a career for the first time? This course is designed to help you in your decision-making process. 
	Included in the course are: the emotional steps involved with change, decision-making as a style and process, skill assessment, value clarification and the relationship between values and work, and career fantasyexploration. In addition, an interest as·sessment is givenand reviewed and an evening is spent in career research. 
	-

	Instructor: Jill Soens, M.S., counseling, Indiana University; experienced counselor and instructor. 
	Gestalt Therapy: 3602 An Introductory Workshop 
	Ten Tuesdays, 7:00-9:00p.m. 
	September 26-November 28 
	Room: NW072 
	FEE: $58 c:J 
	Designed for lay people and those in helpingrelationships, such as teachers, counselors, clergy,mental health professionals and nurses, this workshop offers an introduction to Gestalt concepts for personal or occupation-related use. It will combine lectures on Gestalt theory with experiential exercises. Through utilizingtheory and techniques of Gestalt therapy, you will develop_ a greater widerstanding and awareness of self. The workshop is not, however, a therapy group. 
	The course includes principles of Gestalt therapy, defense mechanism, structure of neuroses, semantics of 1anguage, the function and meaning of dreams, Gestalt techniques and games, and demonstrations of Gestalt therapy.
	Instructor: Elaine E. Black, M.S.W., University of 
	Michigan, post-graduate study, Gestalt Institute of 
	Cleveland; trained counselor, therapist and psychiatric 
	social worker, currently coordinating the staff training
	project for Indiana Mental Health Centers. 
	Enrollment is limited. 
	Getting More Out of Life 
	See course description in Women's Studies section. 
	Yoga: A Philosophy 3607 and a Way of Life 
	Eight Thursdays, 7:00-9:30 p.m.
	September 21-November 9 
	Room: NW072 
	FEE: $44 
	In man's search for meaning, he looks far and wide, 
	little aware that true meaning and direction come from 
	within. Yoga can be an important catalyst to this 
	discovery, for within yoga lie many ancient and time-
	proven methods to awaken the mind, body and spirit. 
	Emphasis will be placed upon the yoga postures, 
	meditation, mini-lectures and personal enrichment 
	through self-awareness exercises. These will enable the 
	student to find within himself areas of joy, insight, in
	-

	tuition, inspiration and meaning. 
	• Instructor: Pam <Rengel) Dunning, B.A., M.S. in guidance and counseling, IUSB; experienced yoga instructor with additional training in psychosynthesis and transpersonal psychology. 
	-

	TaeKwonDo 
	See course description in Women's Studies. 
	....-.~continuing Education Office Hours: 
	8:00 A.M. To 7:00 P.M. 
	8:00 A.M. To 7:00 P.M. 

	Drawing 3710 
	Twelve Wednesdays, 7:30-10:00 p.m.September 20-December 13 Room: NW053 FEE: $57 
	Drawing class is designed to help students on all levels develop and practice their abilities to visualize and express images through the various drawing media. Under the expert direction of Deloris Davisson, each session will begin with a sbort presentation, followed by studio work with individual instruction. Students will work at their own rate. 
	Content includes the visualization process, studies in proportion, modeling and cast shadow, texture studies, perspective studies, still life, composition, drawing the human figure, and drawing from the imagination. The list of materials to be furnished by the student is available from the Continuing Education office. 
	Instructor: Deloris Davisson, M.A., Sacramento State University; a talented printmaker and experienced teacher. 
	Introduction to Stained 3720 Glass Crafting 
	Six Wednesdays, 7:00-10:00 p.m.
	October 4-November 8 · 
	Room: NIZO 
	FEE: $48 UJ 
	For people who are looking for ne'Y hobby ~njoyment,
	and for artists seeking a new medium, stamed gla~
	crafting offers exciting cha1lenges and rewards. This 
	course an introduction to an ancient and ever-popular art 
	form, 'is designed to teach basi~ techniques. so that 
	students can make gift items, repair old possess1~ns, a~d 
	gain a perspective on historical glass use. Sess_1ons will ·deal with types and quality of glass; ~ndappr?~r1atetoo.ls and techniques of cutting and soldenng; participants WJll complete several projects in the laboratory. Each student should be prepared to purchas~ tools. and mat~rials <estimated $25) for their own cr~ting. A hst of supphes to be brought to the first class is availa ..iiJ ttJe ~ Education office. 
	Instructor: Linda Denning, B.F.A., University of 
	North Carolina; photographer, iJiustrator and stained 
	glass artist at "Glassworks". 
	Enrollment is limited. 
	Enrollment is limited. 

	Basic Interior Design* 
	3713: Eight Thursdays 9:30-11 :30 a.m. 
	September 28-November 16 
	RoomNW050 
	3711: Eight Wednesdays, 8:00-10:00 p.m.
	September 27-November 15 
	Room: AI28 
	FEE: $40U) 
	Have an expressive home! For those interested in 
	creative home decorating, Basic Interior Design provides 
	professional insights. It is planned for the person who bas 
	little or no background in interior design, but would like to 
	know more about the principles and techniques involved 
	in creating a pleasing environment. 
	During the eight sessions, the class will study textiles, 
	floor plans, furniture periods, accessories, furniture 
	selection, window treatments and floor coverings. In 
	addition, a class project will enable students to apply what 
	they have learned. Not only will this course be enjoyable, 
	but participants will also gain many new ideas for 
	decorating their homes, and developing their creative 
	talents. 
	Instructors: Anne Esch, morning session instructor, 
	a professional decorator with considerable experience in 
	home and commercial decorating. 
	Diane Will, evening instructor, B. A., interior design, 
	University of Oklahoma, experienced and personable 
	interior decorator. 
	Calligraphy: The Art of Handwriting* 
	3708 

	Eight Tuesdays, 6:00-8:00 p.tnSeptember 26-November 1Room N00FEE: $38U
	. 
	4 
	6 
	) 

	Would you like to hand letter your own Christmas cards, invitations, calendars, and birth announcements? Have you wished to give an "uncommon" gift that expresses your talents? If so, a course in calligraphy can provide the necessary instruction. Although elegant letters will not alter the meaning of a text, their artistic form will certainly enhance its visual appearance. 
	-

	Students will learn Chancery cursive lettering with both pen and brush. Necessary materials are C-2 and C-3 Speedball lettering points and pen holders and optional %"or 2" steel brushes <Speedball steel brushes> and black India ink. 
	1

	Instructor: Todd Hoover, M.A. and M.F.A.,University of Notre Dame. 
	Watercolor Painting 3721 
	Ten Tuesdays, 7:00-IO:OOp.m.September 19-November 21 
	Room: NI20 
	FEE: $57 
	Being able to capture some of nature's beautiful kaleidoscope of changing and v.ibrant color is a never-ending source of delight. No matter what your art background or age, it is not too late to begin to paint. 
	The award-winning artist and popular instructor, Mary Dance, will show you how to handle watercolor through a variety of approaches to subject matter and stimulate your creativity. Each session you will paint from a different subject matter, including painting on location, still-life, portrait and abstracting from nature. The course is designed specifically for the post-secondary school adult. 
	Instructor: Mary Dance, B. F. A., IUSB; winner of numerous awards for her paintings.Enrollment islimifetl. 
	Jewelry Design: The 3714 Craft of Wax Casting 
	Six Wednesdays, 8:00-10:00 p.m.September 20-0ctober 25 
	Room: GIOO 
	FEE:$42 
	The perfect gift -a satisfying new avocation. For artists, teachers, and an those who want to create their own jewelry, this course provides a thorough introduction to the wax-casting methoq, .from design, model-building, sprueing and investment to final casting, cleaning, and finishing. In the process, the class will discuss the changing role of the artist-craftsman. Each student will also design, cast and finish at least one piece of jewelrybefore the end of the course. 
	A list of materials students will need to purchase for the course is available at the Continuing Education office. <Estimated costs for students: $15 ;md up, depending upon the value of gems selected.) . 
	-

	Instructor: Dale E. Swafford, M. S., IUSB; teaches art at Washington High School, has served as a video consultant at IUSB, and has been a jeweler and silversmith for more than ten years. 
	-

	The Talent Inside You: 3706 Basic Art for Adults * 
	Eight Tuesdays, 8:00-10:00 p.mSeptember 26-November 1Room: NOOFEE: $3
	. 
	4 
	& 
	8 

	"I can't draw; · my drawings all look like stick figures." "I see my children come home with art projectsthat are terrific but didn't require lots of drawing skill." Developing and discovering art techniques and concepts • can be fun for you, especially ifyou've always thought you had no talent or someone "turned you off" years ago. All you need is the desire to learn and a good teacher. Design, drawing, and color principles win be covered with enjoyable, imagiqative projects done in each area. This is for 
	-

	Instructor: Todd Hoover, M.S. and M.F.A. in University of Notre Dame; high)y regarded instructor with experience in teaching an levels of art. 
	There has never been anythingthat produced a delicious dish out of one flavor, or a beautiful melody out of one tone ... Kukai 
	capacities for creative thought peak at age four and a half 
	capacities for creative thought peak at age four and a half 
	Creative Drama Workshopfor Teachers: 
	Creative Drama Workshopfor Teachers: 
	Creative Drama Workshopfor Teachers: 
	3709 

	The Lands of the Jumblies 
	The Lands of the Jumblies 

	Five Thursdays, 7:00-9:00 p.m.plus one Saturday, to be arranged September 21-0ctober 19 Room: GI03 
	Five Thursdays, 7:00-9:00 p.m.plus one Saturday, to be arranged September 21-0ctober 19 Room: GI03 

	FEE: $39 
	FEE: $39 

	1.2CEUs 
	1.2CEUs 

	Psychologists 
	Psychologists 
	have found 
	that 
	children's 
	natural 


	and decline as they enter the educational system. It sounds suspiciously like Edward Lear's green-headed voyagers who "we~t to sea in a sieve" from the "Lands of the Jumblies." But an increasing number of elementary and nursery -school teachers, child therapists and interested parents are recognizing the value of encouragingcreative development in children. This workshop is offered as a practical idea bank for developing methods to free the dramatic arts within children in the two to twelve year age bracket
	-
	-

	The course format combines lectures, discussions and observing sessions. Lectures will focus on how to introduce and lead simple creative drama activities, how to incorporate creative drama into other subjects, and a brief look at creative drama for special education students. Discussion periods will enable class members to share their ideas for. creative drama, and examine the potential for creative drama in their own professional non-professional relationships with children. One or two practicum sessions 
	-

	Instructor: Jeanne Krier, M.A~, theater, Indiana . University; graduate student in elementary education, IUSB; experienced creative dramatics instructor. 
	Holiday Magic with-Flowers 3712 
	One Tuesday, November 7 
	9:00-12:00 noon and I :00-3:00 p.m. 
	FEE: $15 AWF: 2 $28 
	This one-day lecture demonstration program byprofessional Michiana florists will provide how-to-do-it information for the new trends and ideas in holiday and everyday floral arrangements. 
	Florist John Dake will instruct the course assisted by other South Bend florists who will show and tell how to make floral arrangements, fruit arrangements, candle center pieces and party decorations, and demonstrate effective uses of cut greenery. Using fresh flowers, candles and permanent plant materials, the florists will make at least 20 arrangements all of which will be given as door prizes. 
	This is our annual "idea shop" for holiday and special occasion arrangements. Coffee will be served. 
	Modern Dance 
	3715: Ten Mondays 10:00-11 :30 a.m. 
	3716: Ten Mondays 8:00-9:30 p.m. 
	September 25-November 27 
	Room: A005 
	FEE: $50 

	D8:n~e offers a medium for integrating body, mind and spmt through movement. Although movement can be simply functional, it also can be an adventure in expression. 
	-

	Modern Dance extends an "invitation to dance" to all who wish to experience its mental and physical discipline. It offers creative and concentrated physical exercise for the purpose of expanding communication throughmovement. . 
	Instructor: Ann Dunn, associated with Dancenter studied at Princeton Ballet Academy, Jacob's Pillow with Ted Shawn, Margaret Craske, Matteo and Pauline Koner the Martha Grah~m School of Dance, Merse Cunningha~School, the American Ballet School, the American School of Ballet, the American Ballet Theatre School, the Robert Joffrey School, and the Bread Loaf Writer's Conference, Director of Southhold Dflnce Theater. 
	After you have registered, you are enrolled unless you are contacted by this office. 
	Basic Photography: 3718 Color / Slide* 
	Ten Mondays, 7:30-9:30 p.m.September 18-November 20 Room: NW152 FEE: $43 
	Planning that special vacation trip? Keeping a record of your rapidly growing and changing children? This course can help you get better use from your 35mm camera. 
	Beginning with basic camera operation and progressing through portraiture, the course will introduce and provide practice in basic photo techniques: focus, exposure, composition, posing, filtration, indoor and outdoor lighting, time exposure photography, and slide show presentation. Assignments are planned to helpyou effect technically perfect and aesthetically pleasing photos. · 
	Instructor: Richard Feingold, Supervisor of Telecommunication Services, IUSB and experiencedphotographer and teacher. 
	Basic Photography: 3717 Black and White 
	Ten Wednesdays, 6:00-8:00 p.m. September 20-November 22 
	Room: Nl2FEE: $51 <Includes lab materials
	6 
	) 

	A lifetime of pleasure and discovery is available to you through photography. Planned for the person who has little or no experience handling the camera, this course is a thorough introduction to photography. From selecting the subject to mounting the print, the student is directed toward the goal of making a quality black and white photograph.
	The course will cover types of cameras, exposure, lighting, composition, film selection, lenses, and filters. In addition, each class member will develop a roll of film,make a photogram, contact proof and black and white print, and dry mount a print. . 
	Instructor: Bonnie Hoover, M.A. in communication arts, University of Notre Dame. 
	Creative Photography I 3719 
	Ten Thursdays, 7 :00-9:30 p.m.
	September 28-December 7 
	<Excluding ll 23)
	<Excluding ll 23)
	Room: Off-Campus 

	FEE: $65 (Includes lab materials) 
	Photography has become a medium with unlimited possibilities for the creative photographer. Many of the techniques and processes which make photography a creative outlet will be offered to the participants in this course. These include high contrast photography,posterization, bas-relief, half-tone, texture screens, plus many others. 
	Extensive use will be made of the well-equipped photographic darkroom; lab materials will be supplieq. Students are expected to st1pply their own film and a camera capable of 35mm negatives or larger. 
	Instructor: Todd Hoover, M.F.A., with a thesis in photography, University of Notre Dame; an award-winning photographer and artist and a South Bend Community School Corporation art and photographyteacher whose students have won numerous national awards. 
	Phunology: A Game fQr All Seasons 
	See course description in Recreation section. 
	College-Proficiency 
	College-Proficiency 
	College-Proficiency 

	How to Study I Succeed 3502 in College 
	Five Wednesdays, 5:30-7:30 p.m.September 20-0ctober 18 
	Five Wednesdays, 5:30-7:30 p.m.September 20-0ctober 18 
	Room: NW053 FEE: $25 AWF: 2 $45 CJ 

	"I wish I'd know. I studied ... but obviously not the right things or not the right way." "Can I make it in college? The environment is so new -so foreign; I know so little about it!'' "I've been out of school for a while -will I feel out of place in a college classroom?'' · 
	Such anxieties and questions trouble both the collegebound senior and the adult thinking of returning to schoolThis course -also highly useful to high schoosophomores and juniors -is planned to do more thasimply allay your fears. It offers techniques anstrategies to avoid academic disaster and overcomcommon classroom difficulties
	-
	. 
	l 
	n 
	d 
	e 
	. 

	In the class, you'll cover essential study techniques: how to listen, take lecture notes, use time effectively, prepare for different kinds of tests, write an essay exam, and prepare assignments, themes, and term papers.Sessions will also introduce you to effective use of the college library, and how to read a variety of subject materials effectively. "How to Study Succeed in College"is a small investment which can yield major returns! 
	Instructor: Judith Redwine, Ph.D., University of Notre Dame~ IUSB associate professor of education and experienced in teaching in this program. 
	Scholastic Aptitude 3505 (SAT) Preparation 
	Twelve Thursdays, 7; 15-9: 15 p.m.
	Twelve Thursdays, 7; 15-9: 15 p.m.
	September 7-November 30 
	Room: NW152 
	Plus One Monday November 20 

	...,,
	Room: Nl04 
	Room: Nl04 
	FEE: $59Ql 

	Are you the adult who is returning to school and needs to retake the SAT or GRE exam? Are you the high school sophomore who wants to plan ahead for college aptitude, scholarship, and entrance testing? Is taking a standardized test hard to face? If so, this course will provide you with an introduction to such tests, review their basic organization and offer approaches to make you feel more at ease. The instructors will also suggest how to prepare
	-

	to take the exams. · 
	to take the exams. · 

	Class time will be equally divided between the 
	mathematics section of the SA'_I' and the section dealing 
	with vocabulary, reading comprehension, and standard 
	basic written English. 
	basic written English. 

	Your own readiness will be measured in a series of 
	practice tests and exercises, done in and out of class. 
	Homework is not only expected, it is essential. 
	Homework is not only expected, it is essential. 

	Required texts and materials are Barron's How To 
	Prepare for College Entrance Examinations, Six-Way'Paragraphs by Walter Pauk, Preparation for the Miller Analogy Test, arid fifty answer forms. Please obtain the editions available at the IUSB bookstore. In addition, 
	numerous materials are supplied in class. 
	numerous materials are supplied in class. 

	Instructors: Babette Maza in English and Dorothy 
	Allen in mathematics are experienced teachers both in 
	their special fields and in this popular course. 
	their special fields and in this popular course. 

	Basic Composition 
	.3501 

	Twelve Tuesdays, 6:00-7:50 p.m.
	Twelve Tuesdays, 6:00-7:50 p.m.
	September 19-December 5 
	Room:·N003 
	FEE:$48(D 

	How do I organize a paragraph and a paper? How can 
	I clearly and efficiently use words to say what I mean? To 
	strengthen the student's ability to write effectively, Basic 
	Composition treats writing as a three-stage process: 
	prewriting, writing, and rewriting. The text is Mc
	-

	Crimmon's lively Writing With a Purpose. 
	Crimmon's lively Writing With a Purpose. 

	Instructor: Dorwin Nelson, B.A., Wabash College, 
	M.A., Indiana University; experienced teacher of this 
	ever-popular course. 
	ever-popular course. 
	•
	•
	•
	-. 




	Mind Stretchers 
	Mind Stretchers 
	Mind Stretchers 
	. 

	Speedreading, Basic English Review, Word Power Gett"ng Acquainted with German 
	See course descriptions of these courses in Communications. 
	-

	Reading and Study Skills 3504 
	Twelve Tuesdays, 8:00-9:50 p.mSeptember 19-December Room: N00FEE: $48 ([
	. 
	5 
	3 
	] 

	Analyzing, skimming, reading to detect bias, and comprehending are all critical skills for success in highschool and college. This course is designed for the student whose reading and study skills need some sharpening; it concentrates on individual needs and effective academic strategies.
	Instructor: Michael Rose, coordinator of the South Bend Community School Corporation's reading program 
	Basic Modern Mathematics I: Pre-Algebra 3503 
	Twelve Wednesdays, 6:00-7:30 p.mSeptember 20-December 1Plus six alternate Monday labs, 8:00-9:30 p.mSeptember 25-DecemberRoom: NW05
	. 
	3 
	. 
	4 
	0 

	FEE: $50 QJ 
	A careful study of arithmetic with attention to both structure and skills, this course helps the college-bound student who is weak in math or requires a review of basic arithmetic and elementary algebra. It includes whole· numbers, rational numbers, concepts of relations and functions, percentage, ratio, and proportion. These topics form an essential part of the mathematical background that all students will need in the adult world, as well as providing a sound foundation for any future work in mathematics.
	Instructor: Eugene Hudson, M.S., Indiana University; experienced college proficiency mathematics teacher. 
	-

	Understanding Basic 3036 Statistics, Or: Now That I've Got All These Numbers, What Do They Mean? 
	Eight Tuesdays, 8:05-10:05 p.mSeptember 19-November Room: Nl0FEE: $4
	. 
	7 
	7 
	5 

	"Life begins as a story about a Possible World ... " This new course provides another tool to invent, criticize, and modify that world -statistics. It is designed for politicians and aspirants, newspersons, business persons, governmental employees, teachers and administrators, persons working in health occupations, and all those for whom an understanding of basic statistical procedures would be interesting and valuable. This class will also assist that student who expects to take more formal statistics cour
	In eight sessions, students will be guided through 
	.basic statistical procedures with an emphasis on their application to the "real" world. Some of the topics include data differentiation (or, when is a number not a number but something else? l; algebraic bases of statistical for
	-

	-mulae (or, adding made difficult, then simplified by the press of a button>; analysis of the unit normal curve (or, "so that's why the 'bell curve' doesn't ring"); and applied problem solving (or, "I get it! I get it!") Students will also participate in three . "laboratory" sessions to providefeedback and exercises for both fun and further development. A calculator with a square root key is desirable, although not required. 
	Instructor: Richard Metzcus, Ph.D., University of Illinois; associate professor, IUSB School of Public and Environmental Affairs; director of the "IUSB Survey" 
	<C.A.I.R.S.l project; postgraduate training in Tralfamadore. 
	A Trip to Pompeii: 3701 1978toAD79 
	Sunday, November 5, l :30-3:30 p.m. plus 
	Wednesday field trip, November 8, l :00-9:00 p.m. 
	Room: A128 
	FEE: $22 or 2 $40 
	(Includes bus, and class and museum admission fees) 
	Join us on a trip through space and time to one of history's most fascinating locales -the ancient city of Pompeii. You don't have to be an archeologist or historian to enjoy an overview and discussion of ancient culture, all in preparation for a field trip to Chicago's Art Institute, which is housing the internationally-acclaimed "Pompeii AD79'' exhibit this fall. 
	Participants in this special course will meet for a Sunday afternoon lecture on Pompeii's rise and fall; on the following Wednesday, they will be part of a guided tour through the exhibition of rare and beautiful art and artifacts recovered from the 1,900-year-old ruins -the most comprehensive display of relics ever seen outside of Italy.
	An early reservation will assure you a seat on the bus and a part in this delightful museum expedition! 
	Instructor and Lecturer: Barbara Link, B. A., anthropology, Notre Dame; an experienced teacher of archeology and anthropology. 
	-
	-

	Ancient History 3911 and Civilization 
	Tuesday and Fridays, 11 :30 a.m.-12:45 p.m. August 29-December 8 Room: Gl12 FEE: $51 CJ 
	Our roots are in the ancient worlds -the Near East, Greece and Rome. This course is an introduction to the cultural, political and economic development of those civilizations, from the Bronze Age to the end of the Classical Period. 
	Instructor: M. Hawfield, IUSB department of history. 
	The Far East: 3908 Ancient to Modern Times * 
	Mondays and Thursdays, 8:0u-9: 15 p.m.August 28-December 11 Room: N005 
	FEE: $51 OJ 
	This course explores the complex history of the Far East-China, Japan, Korea, Indo-China, Burma, Thailand, Indonesia and the Philippines. 
	Instructor: Sheldon Shapiro, Ph.D., UCLA; chairman and associate professor of history, IUSB. 
	-

	A t Apprecia ·on 
	Fourteen Tuesdays and Fridays August 29 -December 8 
	Room: Nl13 
	FEE: $510J 
	For those who want to better understand and appreciate the world's art, this course presents a broad survey. 
	-

	3900: 2:30-3:45 p.m. 
	Instructor: Harold Zisla, A.M., Case Western 
	Reserve; associate professor and chairperson of fine arts, 
	IUSB. 
	3901: 5 :20-6:35 p.m. Instructor: Ellen Todd, M.A., art history, University of Colorado; adjunct faculty, IUSB. 
	C lture and Society * 3903 
	Tuesdays and Fridays, 10:00-11: 15 a.m. 
	August 29-December 8 
	Room: Nl04 
	FEE: $51 OJ 
	This course is an introduction to cultural anthropology. The importance of culture in modifyingbehavior will be stressed, with comparisons and examples drawn from tribal-horticultural New Guinea, peasantdevelcping Philippines and industrial-nuclear American culture. 
	-
	-

	Instructor: Ernest Brandewie, Ph.D., University of 
	Chicago; associate professor of anthropology, IUSB. 
	Portrait of a People: 3226 Jewish Writing and Jewish Writers 
	Six Tuesdays, 8:00-10:00 p.m.September 19-November 28 Room: Nl06 FEE: $10 for new registrants 
	From Sholom Aleichem to Saul Bellow, Jewish literature spans the range between a folk culture and an intellectual tradition. This special "live" television course, co-sponsored by the Division of ContinuingEducation, the Jewish Community Council of St. Joseph County, and the Indiana Committee for the Humanities, offers participants the opportunity to discuss a rich heritage with members of the Indiaria University in Bloomington Jewish Studies faculty. 
	There will be no charge to Spring '78 registrants.Those wishing to enroll for the new fall series can join the class and receive discussion guides for a nominal fee. 
	September 19 
	September 19 
	Jewish Philosophical Writings -Michael Morgan 
	September 26 · 
	Yiddish Literature -Melvin Plotinsky 
	October 17 
	Literature of the Holocaust -Alvin Rosenfeld 
	November 14 
	Modern Israeli Literature-Yaakov Mashiah 
	November21 
	American Jewish Writings (I) -Alvin Rosenfeld 
	November28 
	American Jewish Writings (Ill -Melvin Plotinsky 

	Paperb cks and Coffee 3705 
	Seven Alternate Wednesdays, 9:30-11:30 a.m. September 20-December 13 Room: Al24 
	FEE: $38 OJ 
	Reading for enjoyment is the main goal as we become acquainted with various fictional heroines and the men in their lives. We will see how they survive in their worlds, how they are limited or liberated by their environments, how they shape or are shaped by the worlds in which they move, and ultimately, how their lives reveal truths of the human condition we all experience. 
	The class will meet on alternate Wednesday mornings beginning September 20 with a discussion of Nancy Mitford's The Pursuit of Love. Other books for study and exchange are Portrait of a Lady by Henry James, The Severed Head by Iris Murdoch, Sister Carrie by Dreiser, Tess of the D'Urbervilles by Hardy, Anna Karenina by Tolstoy, and Moll Flanders by DeFoe. 
	-

	Instructor: Joanne Detlef, M.A., Ph.D. candidate, 
	Instructor: Joanne Detlef, M.A., Ph.D. candidate, 

	Indiana University; IUSB associate faculty, English. 
	Shakeup or Breakup: 3702 Coping With The Ch <ting America Family 
	Eight Thursdays, 8:05-10:05 p.m. September 21-November 9 
	Room: Al24 FEE: $43 QJ 
	The family has been called the "giant shock absorber" of society. Today, the family is coming in for some shocks of its own. The rising divorce rate, the declining birth rate, pre-trial marriages, job mobility, and working mothers are all significant factors affecting today's American family. The rapid changes, and the resulting confusion, only emphasize our need to better understand the central role and function of the family both in the past and in the present. 
	-

	This new course will take two approaches to understanding the family. First, we will study ourselves and our ancestors to see how our lives have been shaped by the forces of history. Second, we will examine significant historical themes: woman, the heart of the family,husband wife relationships; child rearing; work and leisure time; old age. By relating our experiences to these issues, we will see how we arrived at our own values, and be better able to cope with what is happening now to the American family.
	-

	Instructor: Patricia McNeal, Ph.D., Temple; has taught at Princeton, Notre Dame of Maryland, and IUSB's history department. 
	Contemporary Issues 3902 in Psycholo'* 
	Contemporary Issues 3902 in Psycholo'* 
	0 


	Mondays and Thursdays, 6:40-7:55 p.m.August 28 -December I I Room: Nil3 FEE: $51 O 
	A developmental and psychological analysis of the why's and how's bf violence and aggression, and applications of learning theory to behavior change in a wide variety of settings. 
	A developmental and psychological analysis of the why's and how's bf violence and aggression, and applications of learning theory to behavior change in a wide variety of settings. 
	-

	Instructor: Thomas Mawhinney, Ph.D. Southern Illinois University; assistant professor of psychology, IUSB. 
	New Light on the "Dark Continent"African Political Systems
	390
	5 

	: 
	* 

	Tuesdays and Fridays, 10:00-11: 15 a.m. 
	August 29-December 8 
	Room: N009 
	FEE: $5IQJ 
	Africa plays an ever more important role on the world stage. Yet its political life is as varied as its geography. A "must" for the student of world affairs, this course provides a survey of the political and cultural development of the region south of the Sahara. 
	-

	Instructor: Charles Geoffrion, M.A., Boston University; adjunct lecturer, IUSB political s~ience department, who has done extensive research in Africa. 
	Why They Behave 390Like RussiansSoviet Political Systems
	6 
	: 
	* 

	Mondays and Tuesdays, 10:00-11: 15 a.m. 
	August 28 -December I I 
	Room: N009 
	FEE: $51 QJ 
	This course discusses the development of the political 
	process and government structure of Soviet Russia. 
	Topics include Soviet ideology, organization and func
	-

	tioning of the Communist party, and current policies of 
	the Soviet government. 
	1 Ph.D., University of Wisconsin; associate professor of political science, IUSB, and frequent visifor to the USSR. 
	Instructor: Roger Hamburg

	The French Have 3703 A Word For It: Modern French Theater 
	Six Thursdays, 8:00-10:00 p.m. 
	September 21 -October 26 
	Room: NWllI 
	FEE: $36QJ 
	France has set the style for the world's theater 
	from the chivalric romance of "Cyrano de Bergerac" to 
	the absurd vision of "Waiting for Godot" and "The Bald 
	Soprano." Even those without a familiarity with French 
	language can enjoy these dramatic masterworks m 
	translation. Together, using English texts of plays by such 
	articulate dramatists as Sartre, Beckett, Ionesco and 
	Rostand, the group will read, discuss, and occasionally 
	"stage" scenes from the French theater. 
	Instructor: Kathleen Werner, M.A., Eastern 
	Michigan, has taught French language and culture at 
	IUSB, Bendix, and AM General. 
	Introduction to 3704 Michiana Folklore 
	Eight Thursdays, 8:00-9:30 p.m. 
	September 28-November 16 
	Room: NW050 
	FEE: $390 
	Curious about people -and how they got that way?
	For a personal encounter with local heritage, this new 
	mind-stretcher offers demonstrations and explorat10ns of 
	folk traditions and an individually-designed field project. 
	Students will learn about the methods of the folklorist 
	-

	surveys, interviews, observations -and some of the rich 
	materials from arts and crafts to jokes, legends, and 
	riddles. Finally, each student will be involved with living 
	folk traditions, collecting information and experiences 
	from family and friends. . . 
	Instructor: Catherine Shoupe, Ph.D. candidate m 
	folklore, IU-B, teaches in the English department and has 
	done extensive fieldwork in Indiana and Scotland. 

	Re eation 
	azz 
	azz 

	3801: Six Fridays, 7:00-8:30 p.m. September 22-0ctober 27 3802: Six Fridays, 7 :00-8:30 p.m. November 3-December 15 Room: Off-Campus AWFFEE: 2 $62 
	Tired of feeling like a wallflower when you attend today's social dances? Wishing that you could feel confident and at ease on the dance floor? Interested in expanding your social dance skills by learning new patterns and updated <contemporary) dances? If so, Ballroom Dazz offers you a relaxing and educational way to spend your Friday evenings.
	-
	-

	Under the skilled instruction of Donna and JerryFlint, well-trained dancers and popular instructors, you will learn a number of dance steps: Latin hustle, disco, the fox trot, swing, waltz and polka. 
	For a fun way to build your social I.Q. and be "in step" with your friends, join Jerry and Donna Flint in Ballroom Dazz. <Leather soled shoes are necessary. l The class is taught at Flint Dance Studio, 2508 Milburn Blvd .. Mishawaka (east of Ironwood and south of Lincoln Way.) 
	Instructors: Donna and Jerry Flint have studied dance extensively, taught ballet for the IUSB Division of Music, and own and operate their own dance studio. 
	Scottish Country Dancing 3807 
	Scottish Country Dancing 3807 
	Ten Tuesdays, 7:30-9:30p.mSeptember 26-November 2Room: A00FEE: $2
	. 
	8 
	5 
	0 

	Come and join the dance' Scottish Country Dancing is a lively, social type of dancing suitable to people of all ages who enjoy the fun of sociable recreation. 
	Combining elements of both folk and ballroom dancing traditions, Scottish Country Dancing offers a~ opportunity to acquire new dance skills to both the begmner and the experienced dancer. Under the gmdance of Catherine Shoupe, an experienced dancer and teacher, students will learn the basic steps and figures of the dance form as well as a dozen or more basic dances. <Soft-soled shoes are recommended.) To learn about another dance tradition and its customs and to have a chance to exercise enjoyably, come and
	-
	-

	Instructor: Catherine Shoupe, doctoral candidate m folklore, Indiana University; adjunct faculty in Engli~h, IUSB; has studied folk customs and country dancmg in Scotland. 

	Modern Dance 
	Modern Dance 
	Modern Dance 

	Please see course description in Creative Arts section. 

	Fencing Techniques 3803 
	Fencing Techniques 3803 
	Ten Wednesdays, 7:00-9:00 p.mSeptember 20-November 2Room: A00FEE: $45 C
	. 
	2 
	5 
	J 

	Some know itas a fast-paced program of competition, precision, and exercise. Some call it a "gentle" sport,building and requiring dash, balance, and poise. Fencing is a sport that knows no age or size boundaries; it also requires the sprinter's endurance, the wit of a chess player, and the stamina of a fullback. Learning to fence can be the beginning of a lifetime of fun for individuals or families as well as introduction to an exciting competitive program. 
	All fencing equipment will be provided, includmg protective gear, and the three weapons -foil, epee and saber. Class members should arrive at the openingsession with ordinary gym or exercising clothing, and the rule book. 
	,
	,
	I 
	I 

	Ball 
	Starting week of September 18 
	3804: Six Mondays, 6:30-8:00p.m. 3805: Six Fridays, 6: :J0-8: 00 p.m.Lafayette South 
	Starting week of October 16 3806: Six Tuesdays, 6::!0-8:00 p.m. 3818: Six Thursdays, 6:30-8 :00 p.m.Racquet Club FEE: $30 

	What is the main challenger to tennis as the fastest growing participatory game of the 70's? Racquet ball. It"s easier to learn than tennis but is a natural for tennis players. It also provides excellent conditioning of offseason athletes. 
	-

	All classes are 112 hours with the first half-hour devoted to understanding the game followed by one hour of supervised play. Racquets and balls are supplied.
	The classes are taught by the club professionals at LafayPtte South Tennis Club, 4321 S. Lafayette Blvd., and the Racquet Club, 4122 Hickory, Mishawaka <an east-west dividing line between South Bend and Mishawaka). 

	Tennis for Health 
	Tennis for Health 
	Tennis for Health 

	Tone your muscles, improve your cardiovascular system, and release your tensions. These courses will teach you the fundamentals or improve your play. 
	Beginning Tennis is for those who want to learn the sport. Utilizing on-the-court instruction, it will cover all the basic strokes: forehand, backhand, volley, and serve. Each participant should provide tennis shoes .an~ racque.t
	Drills and Skills I is for the advanced begmnmg tenms player. It is designed to teach the skills required to win strategy, angles, movement to the net, and base line play. 
	-

	2 hour lessons are conducted at thRacquet Club, 4122 Hickory, Mishawaka, and thLafayette South Tennis Club, 4321 South LafayettBoulevard. Instructors are the club professionalsStudents will also have access to saunas, whirlpools, balmachines, practice balls, and members' court rates Iaddition, baby sitting is available during the day, Monday-Friday. Call club for information
	The eight 11 
	e 
	e 
	e
	.
	l 
	n 
	-
	. 

	Starting week of September 18: 
	Starting week of September 18: 
	FEE: $52 AWF: 2 $95 


	Beginning Tennis 
	Beginning Tennis 
	Beginning Tennis 

	3814: Monday, 6:30-8:00 p.m. 3813: Monday, 6 :30-8 :00 p.m. 3815: Wednesday, 6 :30-8:00 p.m. Racquet 
	Racquet 
	Lafayette 

	<For Advanced Beginner) 
	Drills and Skills I 

	3817: Monday, 6:30-8:00 p.m. Racquet 3816: Monday, 8:00-9:30 p.m. Lafayette 

	Learn to Ski 
	Learn to Ski 
	Learn to Ski 
	3808: <ages 14 and over) 
	Three !Vlondays and Thursdays, 6 :30 p.m.
	3809: (forages9-13)
	Three Mondays and Thursdays, 6:30 p.m. 
	January 8-25 
	Royal Valley Resort 
	FEE: $75 AWF: 2 $140 

	"If you can't fight it, join it!" Looking for a way to get 
	the most from our midwestern winters? Intrigued with the 
	-

	passion others feel for the be.~uty of s~ow and t~e out-of
	-

	doors? Hoping to meet new friends or fmd a hfe-t1me sport 
	the whole family can enjoy together? Downhill skiing 
	offers this and much more! • 
	offers this and much more! • 

	Planned for the beginner or novice skier, this course 
	provides special instruction in the graduated length 
	method <GLM): two one-hour lessons on three-foot skis, 
	two one-hour lessons on four-foot skis, and two one-hour 
	lessons on five-foot skis. At the end of the time, most 
	students can parallel without any difficulty. 
	students can parallel without any difficulty. 

	Fee includes instruction <six hours), equipment
	rental, lift tickets, and practice time until 10 p.m.
	following each lesson. Students are expected to dress 
	warmly and comfortably and wear a pair of tow mittens. 
	The course is taught by the professional staff of Royal
	Valley at their resort area, several miles north of 
	Buchanan and just west of Red Bud Trail on Main St. 
	<Map is available at Division office. l Join your friends 
	-

	new and old -in the discovery of a thrilling life-long 
	recreation. 
	recreation. 

	Cross-Country Skiing: Beginning 
	3810: One Monday and Wednesday 7 :00-9:00 p.m. December 4 and 6 AND Saturday and Sunday
	December 9and10 3811: One Tuesday and Thursday 7:00-9:00 p.m. January 9and 11 
	AND Saturday and Sunday January 13 and 14 Room: AV Trailer & Off-Campus
	Instructors: The Meunin<;ks 
	FEE: $25 <excluding equipment rental> 
	Do you yearn to enjoy the natural beauty of the snow-covered Michiana woods and countryside? Cross country skiing offers you this self-satisfying peace and pleasureand is particularly suited to the winters in Michiana. It provides not only enjoyable recreation and good physical exercise but a means of travel and relief from boredom on involuntary "snow holidays."
	Learning to cross country ski well and safely requiresusing sound technique, and this very special class provides a thorough introduction. The first two classes present cross country skiing and winter safety with lectures, a film and exercises. The outdoor classes provide on-site instruction and practice. Some may need to be rescheduled, depending on local snow conditions. Outdoor classes are small group, two and three-hour sessions scheduled at convenient times, usually in the afternoon. 
	Students will pick up and pay for own rental equipment at a special rate of approximately $8 for a Thursdaynight through Sunday evening period. . 
	-

	Instructors: Jill Meuninck, M.S.; St. Joseph County
	women's cross country racing champion. Jim Meuninck, 
	M. S.; internationally experience cross country skier and initiator of this popular course. 
	Enrollment is limited. If you need rental equipment,please note your shoe size and height on a paper and attach to registration form. 
	-

	Cross Country Skiing: 3812 uring 
	Two Saturdays, 9:00 a.m.-4:00 p.m.
	January 6 and 20 
	Off-Campus
	FEE: $22 
	Now that you've learned herring bones, kick turns, diagonal strides, and double poling and had time to practice these techniques in backyards, golf courses, and local parks, you're ready to advance. Planned for those who are somewhat experienced and especially for those who have previously taken cross country skiing at IUSB, this course provides you with a special instruction and touring experience. On the first Saturday you'll spend the day exploring the Warren Dunes State Park on skiis and on the second y
	Bring a sack lunch and skiing ~quipment and meet for 
	the first tour on the north side of the Niles Holiday Inn 
	parking lot, 930 South 11th <Highway 31) at 9:30 a.m. 
	-

	weather permitting.
	Instructor: Jim Meuninck, experienced cross 
	country skier and initiator and instructor of the IUSB 
	"Cross Country Skiing" <beginning) course. 
	Phonology: 3219 A Game For All Seasons 
	Seven Wednesdays, 8:05-9:35 p.m. 
	September 20-November l 
	Room: N003 
	FEE: $33 
	All of us -from toddlers to octogenarians -love to 
	play games. This new course will explore the 
	"philosophy" of games, and introduce both professionals 
	and amateurs to the theory, practice and process of 
	game-playing, with emphasis on fun and practical ex
	-

	perience.
	Each session will feature at least ten games, relating
	them to special audiences and needs ranging from the 
	folklore of children's games to applications of game
	theory to teaching and in-service training. Besides 
	acquiring a valuable game file and bibliography, each 
	student will have the opportunity to teach games to the 
	rest of the class. 
	Instructor: Pat Fleming, M.S. in therapeutic
	recreation, Penn State; recreation instructor and trained 
	recreational therapist. 

	Youth 
	Youth 
	Writing With Style: 3201 Introduction to Calligraphy 
	Eight Tuesdays, 4:00-5:30p.m. September 26-November 14 Room: N006 FEE: $32 
	Taking this course may have a striking effect on your term papers, art projects, and even notebook covers! Best of all, it may introduce you to a profitable hobby and make you popular with friends who envy your artistic letteringstyle. This introduction to calligraphy is designed for young people twelve years or older, and offers a chance to improve writing skills through the discipline of artistic writing. <See example in Creative Arts section.) 
	Instructor: Todd Hoover, B.S., art education, M.A. and M.F.A., fine arts, University of Notre Dame; Rileyhigh school art teacher and popular instructor of the adult continuing education calligraphy course at IUSB. 
	The Imagination Company: 3205 Creative Drama for Children ( 6-9 years) 
	Eight Saturdays, 9:30-ll :OO a.m. September 23-November 11 Room: Gl03 FEE: $37 
	As an alternative to Saturday morning cartoons, this course encourages children to discover that making uptheir own show is often more fun than watching one on TV. The atmosphere in the class is informal and supportive. It aims to strengthen children's confidence in their imagination by emphasizing cooperation and respect for others. The course is not geared to make actors and actresses out of children (or to a final performance for parents,) but to provide children a non-pressured opportunity to discover a
	-
	-

	The first half of the course includes simple exercises 
	in sensory awarenes8, pantomime and improvisation. In 
	the second half, nursery rhymes, fairy tales, and the 
	children's own favorite stories provide the basis for re
	-

	enacting story dramas. One class session will be set aside 
	for a backstage tour of a local theatre <s.tage area, 
	costume shop, scene shop, etc.) so that the children can 
	become familiar with some of the parts of the live theatre 
	process. 
	NOTE: ·Enrollment will be limited. Students who 
	have taken this course previously are welcome to repeat
	it. Class activities are always new. 
	Instructor: Jeanne Krier, M.A., theatre, Indiana 
	University, graduate student in elementary education, 
	IUSB ;_experienced creative dramatics instructor. 
	What a Character! 3206 An Acting Workshop for Teens 
	Eight Saturday mornings, 9:30-11 :30 a.m. 
	September 23-November 11 
	Room: Al_24 
	FEE: $39 
	Building a believable, consistent and interesting 
	character is one key to success in acting. As members of 
	IUSB's acting workshop for teens, students will explore 
	and test ways to "get into" character from oral in
	-

	terpretation to expressive movement. By participating in 
	creative games, exercises, and selected scene study, the 
	aspiring thespian will not only ·have the fun of creating
	and playing a dramatic role, but will gain a new ap
	-

	preciation of theater art. 
	This new fall course is designed for young people with 
	or without previous acting experience. 
	Instructor: Susan Monsma, B.A., speech and theater, 
	Indiana University at South Bend; former president of the 
	IUSB Players' Guild and winner of the "Excellence in 
	Communication Arts" award. 
	I consider a human soul without education like marble in the quarry ... Addison 
	Creative Drama Workshofor Teacher
	p
	s 

	Please see course description in Creative Arts. 
	Introduction to Guitar (ages 5-12) 
	3203: Twelve Tuesdays, 4:00-4:45 p.m. <ages 5-8) 
	3204: Twelve Tuesdays, 5:00-5:45 p.m. <ages 9-12)
	September 19-December Room: NW06
	5 
	6 

	FEE: $45 IJJ 
	Learning the guitar provides a delightful introduction to the world of music, and the start of a lifelongrecreational experience. The class is designed to be a re.al experience in music for both parent and child, working and learning together. Thus, we invite parents to bring their guitars and participate in the class sessions at no additional charge. · 
	Section 3203 is for ages 5 to 8 and will emphasize holding positions, coordination, first position notes, finger style playing, and a variety of children's songs. 
	Section 3204 is for ages 9 to 12 and will emphasize all of the above with the exception of finger style playing. Although this section is a plectrum course designed for the young person especially interested in popular music, both sections stress fundamentals with professionally sound technique and approach. From this the young person can later progress into classical guitar (if desired) without having to relearn the basics. 
	Students are expected to furnish their own guitars and music stands. The text will be available from the instructor. 
	-

	Instructor: Coleen Mangum, experienced musician and teacher of the Division's adult guitar classes. 
	Spanish for Children I 3207. 
	Twelve Saturdays, 9:00-10:30 a.m. 
	September 23-December 1(Excluding 11 25
	6 
	) 

	Room: NW053 
	FEE: $44 
	*Parents may enroll with their children for $33. 
	Spanish is the second most popular language in the United States. By providing an introduction to Spanish and the customs of Spanish-speaking people, this individualized course offers Michiana youth <ages 8-13) and their parents a unique learning opportunity. Audio-visual . aids such as films, records, games and maps augment a text specially developed for this program.
	-

	Aprimary goal is to create a positive attitude towards foreign language, so that the children will pursue it further when the opportunity arises. Parents' participationwith their children encourages practice in the home. The classes are conducted informally, with emphasis on conversation and oral perception. Homework is expected. 
	-

	Instructor: Janet Borengasser, B.A., WashingtonUniversity, M.A., University of Arkansas, Ph.D. candidate, University of Chicago. 
	-

	German for Children 
	Twelve Saturdays, 9:30-11 :OOa.m. 
	September 23-December 16 
	(Excluding 11 25) 
	Room: NW055 
	FEE: $44 
	The primary goal is to understand easy conversation, vocabulary and literature. This course is especially for the child who is interested in beginning the German language. In addition, the students will be given insights into German culture, folklore, and geography. 
	Instructor: The course will be taught by Heidemarie Heeter, an experienced multilingual teacher, in cooperation with Dr. ChristaMaria Beardsley, IUSB associate professor of German. 
	OtherP ogra 
	OtherP ogra 
	Approved Hea Estate 
	Salfls 's C 

	Offered by closed-circuit TV, this course is a legal prerequisite for the state real estate license examination. Content areas are real estate economics and appraisal, legal aspects of real estate, and real estate practice simple bookkeeping techniques, ethics, and functions of the Indiana Real Estate commission. 
	-

	The class meets for 16 weeks and registrations are processed in the order received. Fee of $150 includes cost of texts materials and instruction. 
	All registrations and payments are made by mail to IU-Bloomington. To obtain registration materials and further information, call 1-800-742-4067 (toll free). 
	e I Estate Mathemat 
	e I Estate Mathemat 

	See course description in Professional Development. 
	Union Leadershi 
	Union Leadershi 

	The Union Leadership Program <ULP) offers noncredit university-leveI-programs for workers as members and leaders of employee organizations throughout the state. The IUSB Center, Division of Labor Studies, develops courses and conferences as requested by labor leaders in the Michiana area. 
	-

	Each person who successfully completes 150 classroom hours in the credit-free ULP will be awarded a Certificate of Recognition by Indiana University. Completion time is usually a two to four-year period. A Certificate of Achievement will be awarded for successful completion of each course or conference. There are no entrance requirements, exams, or grades. 
	-
	-

	Information concerning these programs can be obtained by contacting the IUSB Center, Division of Labor Studies, Room 116, Administration Building . at 1700 Mishawaka Avenue. Telephone (219) 237-4469. 
	-

	The Simulated Society 3722 
	Six Mondays, 5:30-7:30 p.m.September 18-October 23 
	Six Mondays, 5:30-7:30 p.m.September 18-October 23 
	Room: N003 

	Some have called human society a game. William Gamson, creator of "Simsoc," has designed a game about that game, which simulates the workings of society in a classroom situation. The rules of this intriguing game reflect the natural and social limitations which we experience in real-world society. 
	-

	Participants in "The Simulated Society" will be assigned particular social roles which they will then play throughout the course. After each session, various characteristics of the society will be measured as indicators of how well (or how poorly) it is doing. Participants are encouraged to pursue their own personal goals (including sheer survival), while at the same time maintaining their obligations to keep society healthy. Cosponsored by the Sociology department, this new "experimental" class carries no 
	-
	-
	-
	-

	Instructors: Dr. John Sevier and Dr. Ellen Maher of IUSB's Department of Sociology. 
	Theatre IUSB: 1978-79 Season 
	Theatre IUSB: 1978-79 Season 

	This year's university mainstage productions again span a range of dramatic delights, from the premiere of a new play by IUSB Professor Tom Vander Ven to a Steinbeck classic. For further information, contact IUSB Theatre, 237-4201. New Year's Eves October 12, 13, 14, 20, 21, 22 
	Tom Vander Ven 
	Tom Vander Ven 

	When You Commin' Back November30 Red Ryder December 1, 2, 8, 9, 10 Mark Medoff 
	Vanities FebruaryJack Heifner 
	Children's Play February 23, 24, 25; March 3, 4 
	Of Mice and Men April 19, 20, 21, 27, 28, 29 John Steinbeck 
	Adult Learning Services 
	ALS is a new educational information service developed to help adults gain access to practical information on training and educational opportunities,especially in our own local community. Ted Hengesbach, Adult Counselor in the Division of Continuing Education, is director of the project. 
	-

	ALS will answer questions about 
	-Educational Opportunities: "Where can I get a night class in accounting?" "Can I get a high school diploma at age 38?" "How can learning from life experience be used to accelerate a college degreeprogram?" 
	-

	-Occupational Planning: "How can I move up in myjob? " "What courses can help me update my skills? " 
	-New Life Directions: "How can I build my self image?" "How can I work and go to school at the same time?" 
	ALS conducts workshops for people seeking information about educational and career opportunities:
	-

	Tuesday, Sept. 12 at 7 and 9: 15 p.m. at Elkhart Central High School: Focus: "The Adult as Student : Needs and Expectations." 
	Tuesday, Sept. 19 at 7:00 and 9:15 p.m. at Elkhart Central High School: Focus: "The Woman as Student." 
	Tuesday, Sept. 26 at 7:30 p.m. in the Continuing Education Conference Room: Focus: "The Woman as Insert 
	Through a Title I grant from the Indiana Commission for Higher Education, two all-day workshops will be offered for women re-entering employment and education : 
	-

	Saturday, August 26 in South Bend 
	Saturday, September 16 in Elkhart 
	ALS staffs a telephone counseling and referral service. For further information please call Ted Hengesbach at 237-4464 <Elkhart County Toll Free: 674-5905). 
	-

	Campus Map 
	Mishawaka Ave. 
	Mishawaka Ave. 
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	Northside Hall (N)la. Northside West <NW> 

	2. 
	2. 
	Greenlawn (G)

	3. 
	3. 
	Project EFFECT Office 

	4. 
	4. 
	Audio-Visual Trailer 

	5. 
	5. 
	Administration Building (A) 

	6. 
	6. 
	6. 
	Cafeteria 


	7. 
	7. 
	Parking Areas 


	Poetry in the Pa o 
	Poetry in the Pa o 
	•
	H 


	A unique project made possible by a matching gran from the Indiana Commission for the Humanities cooperation with the National Endowment for th Humanities, "Poetry in the Palm of Your Hand" is co sponsored by Community Services with Adult Dea Through a series of signed programs, it provides an o portunity for both the hearing and the deaf to shar perspectives on the special language of poetry. 
	Public Poetry Reading Discussion Sunday a(ternoon, September 10 
	Public Poetry Reading Discussion Sunday a(ternoon, September 10 
	Four Writing Discussion Workshops September 11 & 18 -South Bend October 2 & 9 -Elkhart 

	Public Conference: New Ways to See and Teach Poetry 
	Mid-November 
	Mid-November 

	For more information, contact Ruth Cassel Hoffma Project Director, Division of Continuing Education, ( 23 4261); Nancy Beane, Coordinator, Community Servic with Adult Deaf, 234-3136 <voice or TTY). 
	Cal 'Jr S v 
	Cal 'Jr S v 
	,. 


	Although the primary goal of this brochure is to te you about the credit-free course program, the Division also serving you, the "non-traditional" student, in ma ways. From coordinating services for the after 5 p. credit student, to creating an adult advisement cleari house of educational information, to taking courses a programs into companies, we are continually working provide you with improved educational services a programs.
	We realize that our course descriptions may not a swer all your questions. If you wish to discuss a course, if we can be of any further assistance, please call or st by and see us. The office is open from 8 a.m. to 8 p. Monday-Friday. 
	DIVISION OF CONTINUING EDUCATION 
	DIVISION OF CONTINUING EDUCATION 

	Director of Continuing Education: James H. Ryan, Ph. 
	Credit-Free Program: Jane H. Robinson, Coordinator 
	Conferences, Workshops & Contract Education 
	Conferences, Workshops & Contract Education 

	Grants & Special Projects: Eileen T. Bender, Ph. Coordinator 
	Evening, Off-Campus & Extended Studies Credit Programs: Harry G. Walling, Ed.D., Coordinato 
	Adult Counselor: TedHengesbach, Ph.D. 
	Adult Counselor: TedHengesbach, Ph.D. 
	Administrative Assistant: Suzanne Z. Miller 

	Citizen and the Cable : Lee R. Turza. Grant Coordinator 
	Project EFFECT: Gail Dowty, Grant Administrator 
	Operations Manager: Judy Riedel 
	Operations Manager: Judy Riedel 

	Registration Accounts Supervisor : Marilyn Boydstun 
	Layout Design Specialist: Sharon E . Webber 
	Layout Design Specialist: Sharon E . Webber 
	Executive Secretary: Judy Rice 
	Credit-Free Course Secretar.y: Sara Felabom 
	Conference Secretary : Ann Hammer 
	Evening Program Secretary: Pat Gerrard 
	Receptionist : Ann Brown 
	Credit-Free Course InformatioUntil September 1: 237-416After September 1: 237-419
	n 
	5 
	1 

	Conference & Contract: 2:li-4167 
	Evening & Off-Campus: 2:n-.t26Elkhart Toll-Free: 674-5905 Ext. 426
	0 
	0 

	First Floor East, Administration Buildin1700 Mishawaka Avenu
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	ThingsYou Should Knovv. 
	• • 

	Join Us For AAdventure In Learning ..
	n 
	. 

	• 
	• 
	• 
	Enrich your life. 

	• 
	• 
	Grow professionally. 

	• 
	• 
	Develop new job skills. 


	IUSB credit-free programs are an excitingeducational alternative open to all who want to learn. Through them your University makes needed and innovative learning resources available to thousands of your friends, neighbors and fellow employees. 
	-

	Accept our invitation today and join with them in your own "Ad~enture in Learning.'' 

	General Information 
	General Information 
	• 
	• 
	• 
	Formal admission to the University is NOT required for enrollment. To register, use the enrollment form provided. 

	• 
	• 
	Letters of completion are distributed the last night of class to students who successfully complete a course. Eighty percent attendance is required.

	• 
	• 
	Those who need a transcript after completingseveral CEU courses should send the $2 service fee and the request in writing to the Division of ContinuingEducation. 

	• 
	• 
	Course numbers in the 1900s indicate credit courses offered on a credit-free basis. 

	• 
	• 
	All times listed in this brochure are Eastern Standard Time. Classes are not scheduled for the evening preceding Thanksgiving. 

	• 
	• 
	Information about employment in specific career fields is available from any of these locations: placement offices, deans' offices. and or department chairpersons. 

	• 
	• 
	With a few exceptions grades are NOT given for Continuing Education courses. 

	• 
	• 
	NOTE: The Continuing Education program is now scheduled in four sessions: fall <late September), winter· <late January and early February), spring (April and May), and summer (June and July). The winter flier will be mailed after Christmas. 


	eConsider yourself enrolled in the requested class unless you are contacted by the Division. 

	Par ing Information 
	Par ing Information 
	. P~rking in the student parking lot (see map, page 18)is available for $1.00 with maximum 2 $2.00. If you desire parking, please indicate on form below and enclose payment. Stickers will be distributed during the first class. 

	Over 60 Discount 
	Over 60 Discount 
	Courses with an asterisk (*) are available to those over 60 for 50% off the listed fee. To receive the discount on those special courses, please indicate on the enrollment form if you are an over-60 enrollee. 
	Employee Recognition 
	Most businesses, industries, organizations, and governmental agencies encourage employees to further their educational and vocational proficiency. As a result, many employers reimburse or give in-service credit for costs related to courses which improve employee effectiveness. Specific information should be obtained from your employer. 
	-

	~ 
	I 
	13 34 55 
	~ 
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	ENROLLMENT FORM 
	ENROLLMENT FORM 
	ENROLLMENT FORM 
	L-..L.....J 3 SOCIAL SECURITY NO. 

	ContinuinEducation Unit
	g
	s 

	A Continuing Education Unit ( CEUl is a unit of 
	measurement recorded for participation in a designated 
	noncredit course. A permanent CEU record is maintained 
	for those who have at least 80% attendance and have 
	completed any other stated course requirements. 
	One CEU represents ten contact hours; a 16 contact-
	hour course would equal 1.6 CEUs. 
	Fees & Refunds 
	The credit-free program is self-supporting. Its income 
	is supplied from the course fees, which are determined on 
	a cost basis. Fees are the same for both residents and non
	-

	residents of Indiana. 
	A refund minus a $5.00 handling charge can be made if 
	the student notifies the office in writing prior to the first 
	class meeting. No refunds are permitted after the first 
	class session. Parking fee refunds are NOT made unless a 
	course is cancelled. 
	Prior to the first session of a course, minimum 
	enrollment must be reached. If it is not, the course may be 
	cancelled and students will be contacted by phone. The 
	student may then elect to enroll in another class or receive 
	a refund. 
	If a course is already filled, the check will be return
	-

	ed. 
	Extra CopiesAddress Change
	? 
	? 

	We try hard to avoid duplication in our mailings,
	though the problem is complicated by the fact that we use 
	many lists. If you have received a duplicate catalog, 
	please return the mailing lab~! to IUSB, Continuing 
	Education and, if at all possible, we will eliminate the 
	duplicate name from our files. Instead of throwing away 
	the duplicate copy of the catalog, maybe a friend would 
	enjoy it· 
	. 

	If you move, please notify us as 3rd class bulk mail is 
	normally not forwarded. 
	Books 
	Those courses for which books are either required or 
	suggested _'.'Ire marked with a symbol ( Q) ) next to the 
	course fee. The textbooks are available at the IUSB 
	Bookstore, located in Room 0005, Northside Hall <phone
	237-4312).
	For your convenience, the bookstore 1s open from 8:00 
	a.m. to 8:00 p.m., August 28-0ctober 19, Monday througThursday evenings, excluding Labor Day. The bookstoris also open Saturday, 9:00 a.m.-3:00 p.m., August 26 anSeptember 6. All other weekday hours are 8:00 a.m. t
	h 
	e 
	d 
	o 

	5:00 p.m. 
	MAIL Registration & Check TODAY! 


	Certificate Programs 
	Certificate Programs 
	The Division of Continuing Education offers four 
	The Division of Continuing Education offers four 

	Certificate ProgramsSupervisory Development, Ad
	: 
	-

	ministrative Assistant, Production and Inventory Control 
	Management, and Small Business Management._ 
	Each Certificate Program provides a guided course of 
	Each Certificate Program provides a guided course of 

	study, which can be pursued over a several year period. 
	The curricula were developed in consultation with 
	members of the community, interested organizations, 
	IUSB faculty, and the professional staff of the Division. 
	For specific information, please see the description of 
	each in this brochure. 

	Attend With A Friend 
	Attend With A Friend 
	Certain courses are designated as "Attend with a Friend <AWFJ" and carry a reduced average fee when two enroll with one payment. Please use the A WF side of the enrollment form for those classes. 

	Room Information 
	Room Information 
	Rooms in Northside are marked with an "N," those in Northside West "NW," those in Greenlawn with a "G,"and those in Administration Building with an "A." See map on page 18 for building location. 

	Gift Certificate 
	Gift Certificate 
	In response to many requests, we are happy to announce that a Division of Continuing Education Gift Certificate is now available. What better gift than a key to IUSB credit-free programs which can open the door to life-long learning and enjoyment? 
	-

	The attractively printed certificate may be purchased 
	The attractively printed certificate may be purchased 

	in the Division of Continuing Education Office for any face 
	value and it is valid for a full calendar year from the date 
	of purchase. If we are given adequate notice, the cer
	-

	tificate will be hand-lettered. 
	Education is the finest and most personal gift of all. 
	Education is the finest and most personal gift of all. 

	Share it with a friend. 

	How To Register 
	How To Register 
	.To re_gister by mail is easy. Send check and completed 
	.To re_gister by mail is easy. Send check and completed 

	registration form to the Division of Continui!lg Education 
	today.
	If you prefer to enroll in person, registration is 11 a.m. 
	If you prefer to enroll in person, registration is 11 a.m. 

	to 7 p.m. Tuesday, September 5 through Wednesday, 
	September 13. The office will be open Saturday, Sep
	-

	tember 9, 9 a.m. to 12 noon. The Division of Continuing
	Education is located in the Administration Building (first 
	floor, east wing), 1700 Mishawaka Avenue. 
	Because most courses have a limited enrollment, 
	Because most courses have a limited enrollment, 

	register early! Class positions are filled in the order 
	received, and registration fees must accompany the 
	application.
	Consider yourself enrolled in the requested course 
	Consider yourself enrolled in the requested course 

	unless notified by the Division. 
	If you need further information, call 237-4261. After 
	If you need further information, call 237-4261. After 

	September 1, call 237-4191. 
	--------------~-.cgc;;:::_ 
	AWF E OllMENT FORM: Use this form ONLY for the second enrollee in an 
	("attend with a friend") cou~e. When using the AWF discount, make one 
	payment only. 
	payment only. 

	BROCHl!RE LABEL CODE NUMBER 
	.£.......!...J 
	.£.......!...J 
	~ 

	LAST NAME 
	LAST NAME 
	LAST NAME 
	25 
	FIRST NAME 
	I 
	3 
	SOCIAL SECURITY NO. 

	( 13 
	( 13 
	STREET ADDRESS CITY 
	L_..l__J ?!STATE 74 ZIP ·~-~~>24 BUSINESS PHONE 
	13 34 55 
	LAST NAME STREET' ADDRESS .l. .l. CITY 
	25 
	FIRST NAME L_..l__J 7JSTATE 74 
	ZIP 


	Check here for an OVER 60 discount. $15.00 one-time, non-refundable fee for the certificate program, i.e. payable prior "'""tOCompletion Development, Administrative Assistant, , APICS or Management certificate programs. 
	COl HSE :-;o('Ol'RSF TITI..F 
	COl HSE :-;o('Ol'RSF TITI..F 
	. 


	~(I I) c.__..........__..___, ) I )3 HOME PHONE 24 BUSINESS PHONE 
	of Supervisory 
	of Supervisory 

	AWF COURSE NOCOURSE TITI..E 
	. 

	Small Business 
	Small Business 
	. . 
	I : : 
	I 

	Make checks payable to: Continuing Education -IUSB 
	.
	.
	' 

	MAIL ALL REGISTRATIONS TO: Indiana University at South Bend. Division 1 Ind1cate number of parkmg
	L 

	permits needed -max. 2Parking <Sl J.oer permit) of Continuing Education, 1700 Mishawaka Avenue, South Bend, IN 46615 Certificate ($15) 
	1 

	Other courses I would like offered: 
	Other courses I would like offered: 
	Total 

	continuing education 
	Skiing -Cross Country <Beginner's) 17
	Skiing -Cross Country <Beginner's) 17
	Fatigue of Metals & Structures 6 
	index 


	6 Skiing -Cross Country (Touring.> 17 Quality Control 6 
	6 Skiing -Cross Country (Touring.> 17 Quality Control 6 
	Practical Hydraulics 
	Tennis 
	16

	BUSINESS MANAGEMENT 

	, 
	Administrative Assistant Certificate 5 
	MIND STRETCHERS 
	Employee Relations 4 
	African Political Systems* 16 PERSONAL DEVELOPMENT 
	How to Start Your Own Business 4 
	Ancient Civilization* 15 Assertiveness Training 12
	Management & the Administrative 
	Archaeology: A Trip to Pompeii 15 Gestalt Workshop 13
	Assistant I 4 
	Art Appreciation• 15 High-Level Wellness• 12
	Management in Manufacturing 4 
	Culture & Society• 15 How to Select Change .Vour Career · 13
	Office Management 4 
	15

	Family Shake-Up or Breakup Transactional Analysis I & II :i2
	Retail Management 
	Retail Management 

	Far East• '15 Yoga 13
	for Small Business 5 
	French Drama . 16
	· Small Business Management 
	Folklore in Michiana 16 WOMEN'S
	Certificate 4 
	Jewish Studies 15 American Women -History & 
	Supervision -Private Sector 3 
	Paperbacks & Coffee 15 Survival* 9
	Supervision -Public Sector 3 
	Psychology: Contemporary Issues* 16 Beyond the "Doll's House": 
	Supervisory Development Certificate 3 
	Soviet Political System• 16 Women's Studies* 8
	Supervisory Leadership 4 
	Getting More Out of Life ·8 
	Understanding How the American 
	CREATIVE ARTS Juggling Priorities 8
	Economy Works: 
	Economy Works: 

	Art: A Hands-On Introduction* 13 Physical Fitness for Women 9
	Business Economics 3 
	Artists' Printmaking Workshop Self-Defense 9 PROFESSIONAL DEVELOPMENT Calligraphy* 13 Self-Reliant Woman• Accounting for Non-Accountants 1 Creative Drama Workshop for Women's Job Workshop 9 Accounting for a Small Business 1 Teachers 14 Yoga 9 Bookkeeping I 1 Drawing Business Writing: Letters & Memos 1 Holiday Flowers 14 PERSONAL INTEREST Estate Planning -Advanced 2 Interior Decor -Basic• 13 Antiques: Primitives, Country & Floral Design -Pre-Professional 3 Jewelry Making 13 Collectibles 7 Freight, Loss & Dam
	·9 ,/ 
	13 
	1 
	12 
	12 

	E. I. T. Exam Review 6 Real Estate Sales 1Electronics for the Non-Electrical Simulated Society 1Engineer 6 Theatre 1
	8 
	8 
	8 









