


Professional 
Development 
Accounting for 1020 
the Non-Accountant 
Twelve Mondays, 8:00-10:00 p.m. 
January 29-April 16 
Room: Al26 
FEE: $72 [I)
2.4CEUs 

In response to the demand by non-accountants to 
know what accounting can and cannot do, this course 
acquaints the non-accountant with accounting terminol
ogy, principles, and concepts, as well as procedures. With 
minimal emphasis on technique, it enables the participant 
to comprehend basic accounting methods as they apply 
to assets, liabilities, equities, anrl statements. 

Major elements to be considered include the ac
counting cycle; sales and cash receipts; receivables and 
payables; inventories and methods evaluation; differing 
types of organizations, such as proprietorships, part
nerships, and corporations; land, depreciable assets and 
intangibles; long-term investments and liabilities; cost 
systems and material records; taxes and their effect on 
business decisions; and accounting statements. 

Some prior knowledge of bookkeeping terminology is 
recommended; the course is not, however, a class in 
ledger maintenance. 

This course is also part of the Supervisory Develop
ment and Administrative Assistant Certificate Programs. 

Instructor: ' David Fred, M.S., Purdue University; 
C.P.A. and IUSB assistant professor of accounting. 

Accounting Principles for 1044 
the Small Business Person 
Twelve Mondays, 8:00-10:00 p.m. 
January 29-April 16 
Room: N009 
FEE:$72QJ 
2.4CEUs 

Owners I managers of small firms often lack the 
necessary background for understanding their firm's 
financial statement; however, knowledge of this area is 
essential for keeping a business healthy. 

Co-sponsored by the Small Business Administration 
and part of the Small Business Management Certificate 
Program, the course is designed to help the small 
business person better comprehend how accounting is 
done and recognize the significance of the results. The 
emphasis in the course is on understanding rather than on 
doing. 

Content includes definition of an asset; double-entry 
bookkeeping; accounts, classifications and lists; the 
journal; cash receipts and disbursement book; trial 
balance; subsidiary ledgers; cash control and flow; and 
operating statements and balance sheets. This course will 
also form a good basis for a later introductory financial 
data course. 

Instructor: Joseph Stratman, M.B.A., Michigan 
State University; C.P.A. and experienced instructor. 

Bookkeeping and 
Ledger Maintenance I 

1014: Twelve Tuesdays, 6:00-8:00 p.m. 
January 30-April 17 
Room: Nl26 
FEE: $56QJ 

1015: Twelve Mondays, 7:00-9:00 p.m. 
April 2-June 25 0
Room: Nl26 
FEE: $56 QJ 

For the person who needs to know the principles of 
basic bookkeeping and accounting and who needs to learn 
how to maintain books and ledgers, this course is the 
answer. It is primarily a "how-to" course. 

Course content includes beginning a bookkeeping 
system, recording in journals, posting to ledgers, balance 
sheet accounts, income and expense accounts, closing 
entrie.s, financial statements, special journals, eight
column work sheet with adjustments, and financial 
reports. Homework is essential. . 

Instructors: Bernice De Vries, January session, M.S., 
Indiana University; an experienced bookkeeping and 
accounting teacher, with sixteen years of practical 
experience in local offices. 

Guy Campanello, April session, B.S., Ball State 
University; experienced instructor. 

Bookkeeping and 1016 
Ledger Maintenance II 
Twelve Wednesdays, 7:05-9:05 p.m. 
January 31-April 18 
Room: GlOO 
FEE: $56GJ 

A continuation of Bookkeeping and Ledger Main
tenance I, this course includes : payroll accounts, taxes 
and reports ; fixed assets and depreciation; bad debts and 
valuation of accounts receivable; notes and interest; 
accrued income and expenses; partnerships; corpora
tions; and automated data processing in bookkeeping. 
Competency in Bookkeeping I topics is required; home
work is essential. 

. Instructor: Bernice DeVrjes, M.S., Indiana Univer
sity ; possesses both practical and instructional ex
perience. 

How to Select / Change 1036 
Your Career 
Six Tuesdays, 7:35-9:05 p.m. 
January 30-March 6 
Plus individual conference with instructor. 
Room: NW064 
FEE: $370) 

Are you misemployed, unemployed, underemployed 
or just interested in career direction? If so, this course 
is designed to help you approach your decision-making 
process in a systematic fashion. 

Included in the course are: the emotional steps in
volved with change, decision-making as a style and pro
cess, skill assessment, value clarification and the 
relationship between values and work, and career fantasy 
exploration. In addition, an interest assessment is given 
and reviewed and an evening is spent in career research. 

Instructor: Jill Soens, M.S., counseling, Indiana 
University; experienced counselor and instructor. 

How To Get That Job: 1035 
Resumes and Interviews 0 
Five Tuesdays, 7:35-9:05 p.m. 
March 13-April 10 
Room: NW074 
FEE: $37 

Now .that you've decided what kind of job you want, 
what do you do next? How to Get that Job will help you 
with the basic job-hunting tools and application process. 
During the course you will have the opportunity to write or 
revise your resume and have it reviewed by the in
structors. Basic interviewing skills will be discussed and 
practiced from both the interviewer's and interviewee's . 
perspectives. Methods of targeting the jobs you want in 
the community and ways of contacting employers will 
also be covered. 

Instructors: Kitty Arnold, M.A., Northwestern 
University; director of Career and Placement Services, 
IUSB. Jill Kelley, M.A., University of Notre Dame; 
career counselor, Career and Placement Services, IUSB. 

Beginning Gregg 1022 
Shorthand I 
Twelve Mondays and Thursdays, 5:30-6:45 p.m. 
January 29-April 19 
Room: NW061\ 
FEE: $54 UJ 

Do you desire a secretarial position with more 
responsibility, challenge, and opportunity? If so, 
knowledge of shorthand may serve as your door-opener 
for further vocational advancement. 

In Beginning Gregg Shorthand you will learn theory 
with emphasis placed on the reading and writing of Gregg 
shorthand material. The shorthand alphabet, brief forms, 
and phrasing are practiced. Correct spelling and punc
tuation are stressed, and students take dictation from 
practiced materials. The objective is to acquire a speed of 
70 words per minute. 

Instructor: Darlene Gettinger, B.S., M.A.E. with a 
vocational endorsement in business and office education, 
Ball State University. 

Gregg Shorthand 1023 
II/Review 0 

Twelve Mondays and Thursdays, 7 :00-8: 30 p.m. 
March 26-June 18 
Room: NW666 
FEE: $54CJ 

This course is designed for the student who already 
has the Gregg vocabulary background. Recommended 
entry speed is 60 words per minute. 

Our objectives will be to review the principles of 
Gregg shorthand, develop the ability to construct outlines 
under the stress of dictation, increase speed to the highest 
level possible, take dictation from unfamiliar material, 
punctuate correctly, and produce a mailable transcript on 
the typewriter rapidly, accurately, and attractively . 
Homework is essential. 

Students will need access to a typewriter. (Some 
machines are available during limited evening hours in 
the Division.) 

Instructor: Darlene Gettinger, B.S., M.A.E., with a 
vocational endorsement in business and office education, 
Ball State University. 

Medical Terminology 
See course description in Health section. 

Single-Family 1024 
Residential Appraisal 
Twelve Tuesdays, 7: 10-9: 10 p.m. 
January 30-April 17 
Room: Gl14 
FEE: $77 QJ 
2.4CEUs 

This is a basic "how to" real estate appraisal course, 
designed to provide the student with a foundation to 
evaluate single-family residential properties. The ob
jective is to assist the individual in becoming a more 
professional and proficient evaluator of residential 
property. Through lecture and case study formats, the 
student learns the practical considerations in appraising 
single-family residences. 

Course topics include: the nature of real property and 
value; influences of value on real property; the appraisal 
process; city and neighborhood data am1 ana1ys1s, site 
data and analysis; highest and best use; building 
inspection; three approaches to value - cost, market 
data, income; the appraisal report - narrative and form; 
professional standards and practices; and designations 
and requirements. 

Individuals enrolling in this course should have had a 
basic exposure to residential real estate through ex
perience in sales or finance. 

Instructor: Richard Mccloskey, A.B., University of 
Notre Dame, M.S., management, University of Cali
fornia; Senior Real Property Appraisor (SRPA) member, 
Residental Member (RM) of the American Institute of 
Real Estate Appraisors, and owner of R. E. McCloskey 
and Associates. · 

Real Estate Finance 1031 
Ten Tuesdays, 8:00-10:00 p.m. 
January 30-April 3 
Room: NW055 
FEE: $68 OJ 
2.0CEUs 

Now that you're actively working or interested in real 
estate, you have the responsibility to be highly knowledge
able about the best ways to help your client finance his 
prospective purchase or sale. The Real Estate Finance 
course can assist you in this by providing a focused look 
at both the facts and their application to various cases. 

Designed to equip the realtor or the layperson highly 
interested in real estate with the knowledge and know-how 
to perform the tasks involved in financing and investing, 
this course offers a study of the institutions, instruments, 
procedures and techniques involved in real estate finance. 
Content includes a study of: the institutions in real estate 
financing (savings and loan, commercial banks, mutual 
savings banks, life insurance and mortgage companies, 
real estate investment trusts, government agencies); 
principal instruments (mortgages, leases, installment 
contracts, syndicates and trusts, business organizations); 
determinants in availability; and financing of particular 
kinds of properties (home mortgages, investment 
property - including sales and leaseback, subdivisions 
and non-residential owner-user) . 

Instructor: Arthur Largent, senior vice president, 
The National Bank and Trust Co., South Bend. 

I 
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Real Estate Mathematics 1028 
Ten Tuesdays, 5:30-7:00 p.m. 
February 6-March 27 
Room: NWI56 
FEE: $44(1) 

Lack of adequate mathematic skills frequently causes 
difficulty for students who take the State Real Estate 
Examination. This course will help you develop the 
competency necessary for performance both in the test 
situation and as a licensed real estate agent. It will help 
you renew and build those mathematical skills and con
cepts you have not used for several years yet need when 
taking the state exam. 

Course topics include percentages, fractions, deci
mals, and other mathematical know-how needed to 
determine commissions, area and volume, appraisals, 
mortgages, taxes, legal descriptions, prorations, and 
closing statements. 

Calculators will be used in class and instruction 
provided on how to use a four-function memory cal
culator (TI-1750, Sharp's EL8133, Unisonic 15422, or Na
tional Semiconductor NS99). 

Instructor: Dorothy Allen, M.A.T., University of 
Notre Dame; adjunct lecturer, IUSB Mathematics 
department. 

Real Estate Salesperson's Course 
Course is offered via closed-circuit TV by ID-Bloom

ington. To obtain further information, call 1-800-742-4067 
(toll free). 

Human Relations 1043 
Skills for the · 0 
Sales/Marketing Representative 

Six Wednesdays, 7:30-10:00 p.m. 
April ll-May 16 
Room: NI22 
FEE: $56 

.... 

The sales/marketing relationship can be more 
effective and more satisfying. This course will focus on 
developing skills of direct, non-manipulative communi
cation which apply to this role. The course will be 
intensive, including exploration of psychological perspec
tives on the representative-client relationship, discussion 
of the communication process, self-assessment of goals 
and values, skill practice, role playing, and individual 
feedback. 

Instructor: Doug Mosel-Williamson, M.S., guidance 
and counseling, Indiana University; human relations and 
organization consultant, and adjunct faculty member for 
the IUSB Division of Education, SPEA, and Continuing 
Education. 

Production Management 1017 
Twelve Wednesdays, ll:u:>-rn:u:> p.m. 
January 31-April 18 
Room: A126 
FEE: $72 
2.4CEUsGJ 

Designed for the person whose current work is in 
production management or a closely related area, this 
course is also part of the APICS Certificate Program. 

The course objective is to have students become 
aware of how their areas of activity relate to other 
elements of a production-oriented organization. Topics 
include investment and analysis; site, facilities, and 
design; product development; work input; standards, 
costs, and budgets; materials management review; and 
quality control. For the first class read chapters 1 and 
2 of the text, available at the IUSB bookstore. 

Instructor: Emil Albert, · D.B.A., Michigan State 
University; assistant professor, Western Michigan 
University, adjunct professor, IUSB; business 
management consultant, member APICS and NAPM, and 
author of ''Local Change Indices.'' 

Instrument and Private Pilot 
Ground Schools 

See course descriptions in Personal Interest section. 

Home Construction 
See course description in Personal Interest section. 

Production and 1037 
Inventory Control I 

Twelve Tuesdays, 6:00-8:00 p.m. 
January 30-April 17 
Room: N107 until March; then NWI66 
FEE: $72Q) 
2.4CEUs 

The money invested. in inventory and the number of 
inventory turnovers may well play a significant role in a 
company's annual profit or loss. This course offers the 
participant insights into the tools and techniques 
available for successful management of production and 
inventory. 

Designed primarily for the person new or currently 
employed in an entry to middle-level production and in
ventory control position, this course is required for the 
completion of the Production and Inventory Control 
Management Certificate. 

The first part of the course contains a basic in
troduction to data processing as it relates to manufac
turing and production and inventory control. The second 
part focus~ on production and inventory control. 

Specific · course content includes the desired en
vironment and the vital functions of production and in
ventory control; forecasting; point-type inventory 
systems; material requirements planning CMRPJ 
technique; economic order quantity !EOQ); aggregate 
inventory analysis; leadtime, scheduling, loading, and 
capacity requirements; dispatching; systems; and 
various case studies. 

Instructors: Dale Baker, B. S., Indiana University, 
M.S.B.A., IUSB; supervisor of materials and inventory 
control, Miles Laboratories, and experienced in 
production control, purchasing and warehousing. James 
H. Robinson, A. B., Kenyon College, M. B. A., University 
of Michigan; manager of information . systems, Axle 
Division of Clark Equipment. 

Production and Inventory 1038 
Control II 0

Ten Tuesdays, 8:00-9:30p.m. 
April IO-June 12 
Room: NW166 
FEE: $51QJ 
1.5CEUs 

A continuation of Production and Inventory Control I 
this course presents more advanced techniques of pro
duction and inventory control. Prerequisite is the first 
semester course or knowledge of production and in
ventory control fundamentals. Class members will sub
mit production and inventory control problems which 
they are currently experiencing, and solutions will be 
developed through class participation. The course is one 
of five required for the APICS Certificate. 

Instructor: Dale Baker, B.S., Indiana University, 
M.S.B.A., IUSB; supervisor of materials and inventory 
control, Miles Laboratories, and experienced in 
production control, purchasing and warehousing. 

Production Scheduling, 1042 
Loading and Control o. 

Five Mondays, 7: UU-9: uu p.m. 
April 2-April 30 
Room: NW053 
FEE: $43 <Includes class materials) 
1.0CEU 

A properly designed production scheduling, loading, 
and control system can greatly assist management in 
achieving a basic manufacturing objective, i.e. to operate 
machines, labor and other factory resources at top effici
ency in order to meet customer delivery schedules. 

This course is designed to cover the basic concepts 
by using the example of an implemented system. Subjects 
will include the scope, benefits, functions, and reports 
as well as shortcuts to installation. Several techniques 
will be included: order and operation scheduling, work
center loading, order priority and operations splitting and 
overlapping. 

This course is open to manufacturing and systems 
managers and other key personnel who are either in
stalling or planning to install and operate this kind of 
system. 

Instructor: James Robinson, M.B.A., University of 
Michigan; manager of information systems, Axle 
Division of Clark Equipment. 

Daring ideas are like chessmen moved 
forward; they may be beaten, but they 
may start a winning game. 
Goethe 

Purchasing I 1018 
Ten Tuesdays, 7:00-8:30 p.m. 
January 30-April 3 
Room: Nill 
FEE: $51 QJ 
1.5CEUs 

Through the use of cost-effective and well-planned 
purchasing procedures, your company can increase its 
profits. If your employment relates to purchasing, you 
can improve your professional knowledge and your on
the-job effectiveness by enrolling in this course. 

Purchasing I includes a review of purchasing 
organization, policies, and procedures, negotiation, in
ventory control, sourcing, and performance. In addition to 
case studies, participant problems can provide topics for 
specific and general purchasing discussion. This course is 
also a part of the American Production and Inventory 
Control Society <APICS> Certificate Program. 

Instructor: John Anderson, B.S. from Indiana 
University; Certified Purchasing Manager, and super
visor of engineering and supplies in corporate purchasing 
at Miles Laboratories. 

Microcomputers 
See course description in Data Processing section. 

Purchasing II 1019 
Ten Tuesdays, 5:30-7:00p.m. 
January 30-April 3 
Room: Nill 
FEE: $51 
1.5CEUs 

This course is for those whose employment is closely 
related to purchasing and who possess the background 
knowledge defined in Purchasing I. It offers a more in
depth study of sourcing, legal aspects of purchasing, and 
negotiations. Through the case study and individual 
problems, participants will be able to expand their pur
chasing knowledge. This course is part of the APICS 
Certificate Program. 

Instructor: John Anderson, B.S., Indiana University; 
Certified Purchasing Manager, and supervisor of 
engineering and supplies in corporate purchasing at Miles 
La bora tori es. 

Production and Inventory 
Management Certificate 

In cooperation with the American Production and 
Inventory Control Society, the Division of Continuing 
Education offers a guided curriculum in production and 
inventory management. The program is designed 
primarily for those newly or currently employ~ in an 
entry to middle-level production /inventory control, data 
processing or other manufacturing-related position, who 
desire to strengthen or broaden their understanding of 
production. The curriculum provides a sound overview 
and professional knowledge base in production and in
ventory control management. 

To obtain this certificate of accomplishment in 
production and inventory control management, com
pletion of 13 Continuing Education Units <CEUsl is 
required. Five specific courses are required and are 
marked with an asterisk (*). The remainder of the 
program consists of electives. 

Each individual can set a time schedule for com
pletion which may cover two or more years of part-time 
study. 

A one-time non-returnable registration fee of $15 is 
assessed prior to completion of program to support 
records management. 

Required Courses 
Production and Inventory Control I* (Fall/Spring) 
Production and Inventory Control II* (Spring) 
Purchasing I* (Fall/Spring) · 
Effective Business Management* (Fall) 
Production Management* (Spring) 

Electives 
Purchasing II (Spring) 
Distribution and Material Handling 
Shop Floor Control and Scheduling (Spring) ~ 

Business Writing (Fall/Spring) 
Understanding How the American Economy Works: 

Business Economics (Fall/Spring) 

Please see the course descriptions elsewhere in this 
brochure. If you have questions regarding the program or 
would like a more complete description of the curriculum, 
please call the coordinator, 237-4165. 
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Stocks and Bonds* 
1025: Part I: Six Tuesdays, 7:00-9:00 p.m. 
January 30-March 6 
Room: NW072 CJ 
FEE: $37 

1026: Part II: Six Tuesdays, 7:00-9:00 p.m. o 
March 13-April 17 
Room: NW072 
FEE: $37 m 
<NOTE: $68'1'or both parts when one payment is made) 

The impact of international problems and economic 
conditions continues to require that both private investors 
and institutions continually re-examine their approach 
and objectives to participation in capital markets . 

Part I presents the fundamentals of money, money 
markets, and basic investment vehicles and the where's , 
why's, and how's. It includes a review of the structure of 
American capital ; the goal of the individual investor ; 
general background on corporation investments - both 
owners and lenders ; balance sheets and income 
statements; quantitative and qualitative factors and 
measures; the mechanics of investments; and practical 
applications . . 

Part II is designed to help the experienced·investor 
become more a master of his own financial fate. This 
course will include investment objectives and goals, basic 
and advanced security analysis, and a more in-depth 
understanding of balance sheets and income statements. 
It will also focus on industrial analysis and basic estate 
planning, as they affect personal investments . 

Instructor: William Meyer, B.S., Indiana University; 
account executive with a major brokerage firm . 

Wills, Trusts, and Estates 1021 
Five Wednesdays, 7 :35-9:35 p.m. 
March 6-April 4 0
Room: NW074 
FEE: $36 

What basic information do you need to know about 
wills, trusts, and estates? What are the procedures and 
problems of planning an estate, and how and what 
principles should be applied to personal planning? 

This course is intended for the individual who is 
interested in learning the procedures and problems of 
planning estates. It reviews the nature of estate planning; 
the basic elements or steps in planning, such as wills, 
trusts, taxes, insurance, and guardianships; the typical 
problems faced; and an analysis of sample estates. 

Instructor: David Rosinski, L.L.B., University of 
Notre Dame; senior vice-president and trust officer for 
the St. Joseph Bank and Trust Company. 

Professional Development 1039 
for the Secretary ·o 
Ten Wednesdays, 6:00-8:00 p.m. 
April 4-June 6 
Room: N006 
FEE: $63(l] 
2.0CEUs 

The ladder of secretarial success has many rungs; 
each step presents its own challenges and requires 
professional expertise. 

This course is designed for secretaries who wish to 
develop their potential and increase their chances of 
receiving a promotion. Class sessions will be devoted to 
improving secretarial performance and will be concerned 
with defining career goals and objectives; composing 
letters; conducting effective telephone communications; 
utilizing reference materials; making trayel and con
ference arrangements; organizing a filing system; 
collecting, processing and presenting business data; 
understanding the financial and legal aspects of 
secretarial work; delegating responsibility and super
vising personnel; reflecting a positive attitude and 
image; dressing appropriately; dealing with difficult 
situations; planning for a professional future; and lear
ning to fulfill administrative roles. 

Instructor: Marge Andrysiak, graduate of the 
Michiana College of Commerce; Certified Professional 
Secretary, past president of the Indiana National 
Secretaries Association, frequent seminar speaker on 
motivation and interpersonal skills at professional 
meetings, former executive secretary and currently 
personnel director at American National Bank. 

Business Writing: Reports 1033 
Eight Wednesdays, 6:35-9:05 p.m. 
February 14-April 4 
Room: NI05 
FEE: $63 CD 
2.0CEUs 

In business and industry, clear written communica
tion is often the means for initiating new action and 
change. This course will help you become more effective 
in your business by learning how to organize and write 
reports which are marked by precision of expression and 
strength of persuasion. 

Because of the practical approach in the course, you 
will spend some time in the library researching your 
chosen topics; then in class, you will learn how to solve 
problems of organization and composition. You will 
practice revision techniques which will sharpen the focus 
of your reports and make them easier to understand. In 
addition, you will consider some aids which can make 
data and ideas more visually meaningful. 

By the end of the session, you will better understand 
a variety of report writing challenges and have a model 
of your own, complete with the sections which are basic 
to all reports. 

Text is How to Write a Report Your Boss·wm Read 
and Remember. 

Instructor: Carole Walton', M.A., Northwestern 
University; an experienced and highly respected teacher 
of writing at IUSB. 

Technical Writing 1041 
Ten Wednesdays, 6:00-8:00 p.m. 
April II-June 13 0 
Room: NWI56 
FEE: $63 OJ 
2.0CEUs 

Engineers and others working in industry need 
practical communication skills to make their findings 
clear to people in other fields. The aim of this course 
is to help writers communicate technical information in 
language that can be understood by the non-technical 
reader. 

We will focus on technical writing which is accurate, 
concise, conventional, and appropriate to its audience. We 
will practice basic expository skills, with emphasis on 
some of the forms most used by engineers: letters, 
descriptions of objects and processes, abstracts, pro
posals, and progress reports. We will revise everything 
with care and vigor. 

Instructor: Carole Walton, M.A., Northwestern Uni
versity; an experienced and highly respected teacher of 
business writing. 

Paperwork in 1029 
Your Small Business: 
Tax Problems and Reports 
Five Wednesdays, 6:00-8:00 p.m. 
January 31-February 28 
Room: NW057 
FEE: $40 CJ 
1.0CEUs 

This course is designed for the individual who owns 
a small business, has job responsibilities that would be 
improved through a more thorough awareness of the 
general and basic tax concepts that every business 
encounters, and for the person who may start a small 
business. 

The objective is to increase your understanding of the 
tax responsibilities generally encountered by a small 
business. Content includes: types of income and their 
taxability, methods. of accounting, income and expense 
determination, dealing with the IRS, fringe benefits, tax 
credits, payroll taxes, year-end tax planning techniques, 
estat~ and gift taxation (general concepts), 1978 Revenue 
Act, record keeping requirements, capital gains and 
losses, filing requirements, preparation of individual, 
corporation and partnership income tax returns, and 
Indiana and Michigan income taxation. 

There is no prerequisite for the course, which is part 
of the Small Business Management Certificate Program. 

Instructor: Michael Watkins, B.S., Indiana Univer
si~y-Bloomington; C.P.A. and partner in Peat, Marwick, 
Mitchell & Co. 

After you have registered, 
you are enrolled unless you are 
contacted by this office. 

The gre~t pleasure in life is doing 
what people say you cannot do. 

Walter Bagehot 

Freight Loss and 1027 
Damage Claims II 
Eleven Tuesdays, 6:30-9:00 p.m. 
January 30-April IO 
Room: GI43 
FEE: $82(l] 
2.7CEUs 

An ever increasing number of claims are accompany
ing the freight being shipped. Sometimes these are quite 
complex. The first step in the direction of fewer claims 
and improved claim handling is education. 

Designed for those employed by shippers, carriers, 
and receivers, this course will provide a better under
standing of special damages, carrier liability under 
released rates, conversion, consequential and incidental 
damages, and insurance liability of water, domestic and 
international air carriers. 

Prerequisite: Loss and Damage I or instructor's 
consent (264-8223) for those who have some experience 
in loss and damage. 

Text will be Miller's Law of Freight Loss and 
Damage Claims, 4th edition. 

Instructor: Tim Bonelli, B.S. in transportation, 
Golden Gate University; assistant traffic manager of 
rates and services for Miles Laboratories and I.C.C. 
Practitioner. 

International Trade: Basic 1034 
Exporting Principles 0and Techniques 
Ten Mondays, 7:35-9:35 p.m. 
April 9-June 18 (Excluding 5/28) 
Room: NW064 
FEE: $63 CJ 
2.0CEUs 

Standing between the successful exporter and the 
small- and medium-sized exporter are notions that moun
tains of red tape and special knowledge are required to 
enter international business. Yet, one of the imperative 
economic needs of our country today is the expansion of 
our national export trade. By providing fundamental 
data concerning U.S. export trade practices, this course 
will help you overcome real or imagined obstacles and 
develop or improve your export operations. 

Of special benefit to marketing personnel; those con
cerned with export cost factors, credit and collection; 
sales and traffic managers; and shipping and export 
personnel, the course includes: how to find the export 
market; translate the order into a·sale ; pack and trans
port the products within regulations; extend credit, 
collect and bank; deal with regulatory aspects; select 
appropriate insurance; document exports; price; .and 
keep records. · • 

Instructor: Howard Seifert, international distri
bution manager, Miles Laboratories; chairman, Midwest 
Unit, American Importers Association, past president, 
Michiana World Trade Club. 

Plant Engineering: 1032 
An Overview 
Ten Thursdays, 6:40-9: 10 p.m. 
February I-April 5 
Room: NW053 
FEE: $74 OJ-

Due to rising concern with increasing costs and 
federal restrictions, companies expect greater perfor
mance from their plant engineering departments. This 
course will assist those who are presently employed or 
those who desire to work in a plant engineering function 
to become more knowledgeable and effective. 

Topics include plant engineering organization; pro
ject engineering; utilities planning and scheduling; super
vision and stores; work order system; building 
maintenance; housekeeping and sanitation; roads, 
pavements and parking lots; security, safety and fire 
prevention; and government regulations. The course will 
help you become more familiar with the areas of plant 
engineering and understand the various procedures and 
techniques for handling the job more productively 
whether you are in a small, medium-sized or large 
facility - profit or nonprofit. 

Instructor: Robert Hodgson, B.S.I.E., Bradley, 
M.B.A., Michigan State University; section head, plant 
engineering and services, Miles Laboratories. 
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Business 
Management 
Job of the Supervisor I 1001 
Eight Wednesdays, 6:00-9:00-p.m. 
January 31-March 21 
Room: Gll2 
FEE: $72(1J 
2.4CEUs 

Supervisors are becoming increasingly aware of their 
need to develop new perspectives and gain new insights 
into human relations - a most important component for 
becoming a better supervisor. The Job of the Supervisor 
offers the newly appointed supervisor, those preparing for 
supervisory positions, or those concerned with super
visory responsibilities in business and industry an in
troductory course which is especially focused toward 
their work situation. 

Course content includes the role and responsibility of 
supervisors, planning, defining tasks, establishing 
standards and controls, decision making, delegation, 
organizing and controlling, communication, leadership, 
motivation and morale, performance appraisal and 
employee counseling, and training of subordinates. 

This course is part of the Supervisory Development 
Certificate Program. The student may elect to take this or 
"Job of the Supervisor in the Nonprofit Sector" to fulfill 
the certificate requirement. 

Instructor: Ray Burnett, M.B.A., University of 
Detroit; IUSB assistant professor of marketing. 

Job of the Supervisor II 1002 
Three Saturdays, 9:00 a.m.-12:00 m. 
April 14-28 0 
Room: Gl02 
FEE: $35 
.9CEUs 

Now that you have had the opportunity to absorb and 
apply many of the concepts and techniques which you 
learned in Job of the Supervisor I, you are ready for a 
more advanced course. Again under the expert guidance 
and instruction of ~ay Burnett, this course will help you 
further improve your skills in applied supervision, human 
relations, and employee motivation. It is also part of the 
Supervisory Development Program. 

Collective Bargaining 1011 
Ten Mondays, 8:00-10:00 p.m. 
April 9-June 18 (Excluding 5 / 28) 0 
Room: NW066 
FEE: $63CJ 
2.0CEUs 

"In a successful negotiation everybody wins; each 
party should have a stake and gain in the outcome." A 
practical "how to" course, Collective Bargaining assists 
the management representatiye with this process. The 
course progresses through a step-by-step procedure that 
includes preparing to bargain, organizing for 
negotiations, and conducting the negotiations with the 
union. Cases and examples will be used as models for each 
step of the process. 

Topics to oe included are: a summary of the last 
contract negotiations, preparation of the clause book, 
internal, external, and union data, probable _union 
demands, development of company objectives and 
proposals, selection of company negotiators, place and 
time of meetif!gs, notices and legal requirements, the 
meetings, strike preparedness, communications and 
mediation. 

Instructor: Ralph Sanford, M.S., manager of in
iustrial relations, Wheelabrator-Frye. 

Effective Sueervisory 1006 
Leadership 
Ten Wednesdays, 7:30-10:00 p.m. 
January 31-April 4 
Room: Nl22 
FEE: $72 <Includes class materials) 
2.5CEUs 

What is the role of the supervisor in the leadership 
team? What part does assertiveness play in leadership? 
Learning to become a more effective leader is a key factor 
in becoming a more successful supervisor. Through 
leadership you can help improve employee satisfaction 
and productivity and reduce costly employee turnover 
and low morale. 

In Effective Supervisory Leadership you will explore 
the characteristics of leadership, gain an awareness of 
personal styles of leading and effective leader behavior; 
increase your listening and self-expression skills; 
examine problem-solving models; and learn techniques 
for conducting effective meetings. Classroom exercises 
will aid you in developing and modifying your own style of 
supervisory leadership and illustrate your team-building 
role. 

This course is part of the Supervisory Development 
and Small Business Management Certificate Programs. 

Instructor: Doug Mosel-Williamson, M.S., guidance 
and counseling, Indiana University; human relations and 
organization consultant, and adjunct faculty member for 
the IUSB Division of Education, SPEA and Continuing 
Education. 

Supervisory Development 
Certificate 

The Continuing Education Supervisory Development 
Certificate Program is designed to provide the practical 
instruction necessary for effective supervision. This 
program is especially suited to the newly appointed 
supervisor, those preparing for supervisory positions, or 
those concerned with supervisory responsibilities in 
business, industry, government, and organizations such 
as hospitals and nonprofit agencies. 

To obtain this certified level of accomplishment in 
supervisory development, completion of 16 continuing 
education units CCEUs) is required . Four specific courses 
are required and are marked with an asterisk ( *). 

Throughout the year, in addition to the designated 
electives, the Division of Continuing Education offers one
to three-day workshops, seminars, and programs on 
various aspects of supervision and management. These 
short courses also carry CEUs, which, if so indicated, 
may be applied toward certificate completion. 

A maximum of 4 CEUs earned through these 
programs can be applied to the certificate. The remainder 
of the 16 CEUs must consist of required and elective 
courses. 

Each individual can set a time schedule for com
pletion which may cover two or more years of part-time 
study. 

A one-time, non-returnable registration fee of $15 is 
assessed upon enrolling in the program. The only other 
costs for participating are the course, texts, and workshop 
fees. 

Required Courses 
Job of the Supervisor I* (Fall /Spring) 

Or 
Job of the Supervisor in the Public Sector* (Fall) 
Effective Supervisory Leadership* (Fall 'Spring) 
Employee Relations: Principles and Practices* (Fall) 
Business Economics* (Fall / Spring) 

Electives 
Public Speaking & Effective Meetings (Fall) 
Labor Relations (Spring) 
Collective Bargaining (Spring) 
Office Management (Fall / Spring) 
Accounting for the Non-Accountant (Fall / Spring) 
Understanding the Use of Computers and Data 

Processing (Fall / Spring) 
Business Writing (Fall) 
Quality Control (Fall) 
Job of the Supervisor II (Spring) 

See the course descriptions elsewhere in this 
brochure. If you have questions regarding the program, 
please call the program coordinator, 237-4165. 

Understanding How 1007 
the American Economy 
Works: Business Economics 
Ten Tuesdays, 5:30-7:30 p.m. 
January 30-April 3 
Room: NW152 
FEE: $63 QJ 
2.0CEUs 

How do changes in one sector of the economy in
fluence other sectors? How might major public policy 
decisfons influence various parts of the economy, in
cluding your firm? How will your firm's prices be affected 
by your cost, especially wage rates? What are various 
methods of taxation? What does all this mean to you, your 
peers and your subordinates? Answers to these and other 
questions can be found in this valuable course. 

Part of the Supervisory Development, Administrative 
Assistant, and Small Business Management Certificate 
Programs, this course offers you the opportunity to better 
understand economic trends which can affect your 
business situation. 

Instructor: John Peck, Ph.D., University of Notre 
Dame; associate professor of economics, IUSB Division 
of Business and Economics. 

Labor Relations 1003 
Ten Mondays, 7:00-9:00 p.m. 
January 29-April 2 
Room: Nl06 

I FEE: $63 OJ 
2.0CEUs 

A key factor in the profitability of any company is the 
quality of its labor-management relationship. A 
management knowledgeable about proven labor relations 
principles and practices is essential to building a good 
relationship. 

Planned for any supervisor or manager involved or 
about to be involved with a union or a person responsible 
for employer-employee relations, this course will help you 
find solutions to labor problems and ways to improve the 
labor climate in your company. Content includes labor 
agreements and plant rules, complaints and grievances, 
grievance handling methods, how to prepare for ar
bitration, and positive discipline. 

A part of the Supervisory Development Certificate 
Program, the course emphasizes the "how to" and the 
"why." It will be especially useful for the person who is in 
any way engaged in employee relations. 

Instructor: Ralph Sanford, M.S.; manager of in
dustrial relations, Wheelabrator-Frye. 

Effective Verbal 1010 
Communication in Business 
Ten Wednesdays, 8:05-10:05 p.m. 
January 31-April 4 
Room: N008 
FEE: $63 <Includes class materials) 
2.0CEUs 

Your image changes when you make the transition to 
a position as supervisor or administrative assistant - not 
only the image you project to others, but your own self
image. This course on verbal communication in business 
wiJl help develop certain skills necessary for making a 
successful move to your new role and is part of the Ad
ministrative Assistant Certificate and Small Business 
Management Certificate programs. 

Topics to be included are self-development skills; how 
to deal with yourself as a leader and as a growing person; 
personal effectiveness skills - how to increase your 
ability to listen, how to give clear and concise in
structions, how to articulate ideas effectively; and 
specific techniques in how to conduct interviews, make 
presentations, and conduct meetings . The course will 
utilize interactive and participa-tory techniques, such as 
role playing and group discussion. 

Enrollment is limited. 
Instructor: Douglas Simpson, JM.A., director of 

training and education, Memorial Hospital. Team teacher 
is Margaret McCandless, M.S., University of Notre 
Dame; editor / publisher, Mishawaka Enterprise-Record. 

For Information: 
(During January 237-4191) 

237-4261 
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"The manager is the dynamic, life-giving 
element in every business. Without his (her) 
leadership the 'resources of production' 
remain resources and never become 
production.'' 
Peter. Drucker 

Management and the 1004 
Administrative Assistant II 
Ten Wednesdays, 6:00-8:00 p.m. 
January 31-April 4 
Room: N008 
FEE: $63Q) 
2.0CEUs 

The continuation of Management and the Ad
ministrative Assistant I, this course may be taken in
dependently of the other. It is particularly valuable to the 
administrative assistant, the executive secretary, or 
anyone who aspires to obtain a similar management 
position. Management and lhe Administrative Assistant 
II is part of the Division of Continuing Education Ad
ministrative Assistant Certificate Program. 

Part II provides an overview of the following 
management and supervision topics: responsibility of 
managers and administrators, accountability, com
munications, change in behavior, counseling, 
achievement potential, goals, training and teaching, and 
motivation. 

Course format emphasizes discussion, role-playing, 
and class participation. 

Instructor: Helen Free, M.S., Central Michigan 
University; a senior manager at Ames Company, 
Elkhart, and co-author of numerous patents and papers. 

The Administrative 
Assistant Certificate 

The Administrative Assistant Certificate Program is 
a guided, professional program designed for the. ad
ministrative assistant, the executive secretary, or any 
person who is thinking about making the transition to such 
a managerial position. The curriculum, which combines 
conceptual knowledge and practical know-how, can aid 
your move upward into the administrative level. 

The program focuses on the role of the administrator, 
management concepts and practices, accounting, per
sonnel techniques, employee motivation, data processing 
concepts, techniques of information collection, and ef
fective communication - both spoken and written. 

Completion of 12 CEUs selected from this series of 
courses is required for certification as an administrative 
assistant. Four of the courses are required and are so 
marked(*). 

Each individual can set a time schedule for com
pletion which may cover two or more years of part-time 
study. 

A one-time non-refundable registration fee of $15 is 
assessed upon enrolling in the program. The only other 
costs for participating are the course, texts, and workshop 
fees. 

Required Courses 
Management & the Ailministrative Assistant I* (Fall) 
Management & the Administrative Assistant II* (Spring) 
Effective Verbal Communication* (Fall / Spring) 
Office Management* (Fall I Spring) 

Electives 
Business Writing (Fall) _ 
Accounting for the Non-Accountant <Fall / Spring) 
Business Economics (Fall 1Spring) 
Using & Understanding Computers & Data Processing 

(Fall /Spring) 
. Public Speaking & Effective Meetings (Fall) 

Effective Suvervisory Leadership (Fall 1Spring) 

Please see the descriptions for course offerings 
elsewhere in this brochure. Iri addition, watch for 
specially designated seminars and workshops which can 
be applied toward certificate completion. 

Save Time ... 
MAILIN 
Registration·& Check 

Office Management 1005 
Twelve Tuesdays, 5:30-7:30 p.m. 
January 30-April 17 
Room: NI22 
FEE: $72Q) 
2.4CEUs 

Do you want your office to become more productive? 
Would you like to help make it a better place to work? This 
course is designed for those who wish to become more 
aware of various ~.spects of . office management and 
acquire knowledge of systems and practical techniques of 
correct office management. 

Content includes information system; analysis and 
design; procedures manuals, office machines and 
equipment; job analysis and specifications; forms design 
and control; interviewing and performance appraisals; 
records management; and goal setting. It is also part of 
the Administrative Assistant and Supervisory Develop
ment Certificate Programs. 

Instructor: Carol Evans, B.S., IUSB; director of 
purchasing for Shaum Electric and an experienced 
director of training and personnel development, office 
manager and systems analyst. 

How to Start 
Your Own Business 
IOI2:-Ten Thursdays, 8:00-9:30 p.m. 
February I-April 5 
1013: Ten Thursdays, 8:00-9:30 p.m. 
April I2-June 14 
Room: GI25 
FEE: $48 [1)
I.5CEUs 

Most American businesses ~mploy fewer than 50 
people, yet these "small businesses" constitute over half 
the gross national product. They are critical to the 
economic stability of any community. 

Owning your own business is part of the "American 
Dream," and thousands have done it successfully. Is it 
part of your dream? If so, attend this course and learn 
about some of the options and challenges open to you. This 
course can also be most useful to current owners and 
managers of small business, as well as to the ac
countants, attorneys, bankers and finance company 
managers who deal with these businesses. 

Content will include the pros, cons and responsibilities 
of having your own small firm; how to get the business 
going - proprietorship, partnership, or corporation; 
obtaining capital and credit; new versus used business; 
location, facilities and equipment ; small business func
tions; small business and the U.S. Government; finance; 
sales and marketing; and small business opportunities 
retail store, franchise, service firms and m_anufacturing. 
Each topic will be viewed through an appropriate case 
study. 

Course is part of the Small .Business Management 
Certificate Program. 

Instructor: Michael Toal, B.S., business, University 
of Notre Dame; vice-president of corporate banking at the 
National Bank. Guest lecturers include a representative 
of the U.S. Small Business Administration, an ac
countant, attorney, and three small business owners. 

Marketing Strategies for the 1008 
Small Business 
Eleven Tuesdays, 7:I0-9:10 p.m. 
January 30-April IO 
Room: Gll9 
FEE: $69(I] 
2.2CEUs 

The best possible product with the best possible financing 
can prove unprofitable or bring an inadequate response if 
not accompanied by a well-conceived and conducted 
marketing plan. This course is planned especiallv for the 
small business person whose responsibili~y includes 
marketing (sales: advertising, public relations, pricing, 
distribution, product management) and the person who is 
interested in learning more about the marketing process. 
With a · realistic approach, it will help you develop an 
understanding of the principles and practical techniques 
needed for the successful marketing of your products and 
services. 

Through readings, analyses of cases, and discussion of 
some individual marketing problems, students will study 
the ever changing elements of any good marketing mix: 
product, price, place or distribution strategy, and 
promotion. ·
-- Instructor; Clifford Ahonen, M.B.A., Roosevelt 
University, Ph.D. Study, University of Chicago; executive 
vice-president, Marketing Consultants, Inc., Elkhart. 

Law for Small Business 1030 
Twelve Thursdays, 7:00-8:30p.m. 
February I-April I9 
Room: GI43 
FEE: $58 <Includes class materials) 
I.8CEUs 

Designed as a practical "business street Jaw"-course 
to help the small business person recognize the legal 
implications of daily business transactions, this course 
also includes concepts of insurance coverage, product 
liability litigation, and estate planning. 

Content includes: principles of contra~t law; property 
law and torts; selection of proprietorship, partnership, 
or corporation; taxation of business; Jaw governing 
employees; acquiring and extending credit; OSHA, UCCC 
and antitrust laws as they affect the small business;· 
products liability and insurance; estate planning con
siderations; bankruptcy; and an overview of the Ameri
can judicial system. 

This course is part of the Small Business Management 
Certificate Program, which is co-sponsored by the Small 
Business Administration. 

Instructor: Lewis Laderer, B.S., Miami Ur.iversity, 
J.D., University of Notre Dame; partner in firm of Rowe 
&Laderer. 

Small Business 
Management Certificate 

Today ' an increasing number of individuals are 
seeking ways to make a transition to owning or more 
successfully managing their own small business. Success 
in this position requires a knowledge of current 
management concepts and techniques, as well as 
initiative, confidence and sound judgement. Co-sponsored 
by the U.S. Government Small Business Administration, 
and the IUSB Divisions of Business and Economics and 
Continuing Education, the Small Business Management 
Certificate Program is designed to help individuals 
develop the competencies required in this demanding 
role. Specific topics include how to start your own 
business, management principles and practices, 
marketing, accounting, personnel techniques, employee 
motivation, data processing concepts, business 
economics, and financing. 

The Small Business Management Certificate is 
planned for those who own or manage, or expect to, 
businesses with fewer than 200 employees <manufac
turing) and less than $10,000,000 in sales. 

To obtain the certificate in small business 
management, completion of at least 16 CEUs selected 
from this series of courses is necessary. Four of the 
courses are required . and are marked with an asterisk 
( *). The remainder of the program is chosen from a 
number of electives. 

In addition, the Division of Continuing Education 
offers one to three-day workshops, seminars, and 
programs. These short courses also carry CEUs, which if 
so indicated, may be applied toward certificate com
pletion. A maximum of 4 CEUs earned through these 
programs can be applied to the certificate. The remainder 
of the 16 CEUs must consist of required and elective 
courses. ' 

Each individual can set a time schedule for com
pletion which may cover two or more years of part-time 
study. 

A one-time registration fee of $15 is assessed upon 
enrolling the certificate program; this may be paid at any 
time prior to completion. 

Required Courses 
How to Start Your Own Business* (Fall ·Spring) 
Business Economics* <Fall I Spring) 
Accounting Principles for Small Business* (Fall / Spring) 
Marketing Strategies for the Small Business* (Spring) 
Bask Finance for Your Small Business* <Spring) 

Electives 
Retail Management for Small Business (Fall) 
Effective Business Management (Fall) 
Supervisory Leadership (Fall .· Spring) 
Effective Verbal Communication in Business 

<Fall / Spring) 
Understanding the Use of Computers & Data Processing 

(Fall ; Spring) 
Employee Principles and Practices (Fall) 
Labor Relations (Spring) 
Law for Small Business (Spring) 
How to Deal with the Paperwork in Your Small Business: 

Records, Taxes and Reports (Spring) 

See the course descriptions elsewhere in this 
brochure. If you have questions regarding the program, 
please call the coordinator, 237-4165. 
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Seminar 
Series '79 
Focus: Career and 
Professional Development 

Last year more than 500 businesses and organizations 
participated in IUSB Professional Development semi
nars. These organizations know the need to improve and 
update skills ; they recognize the dividends of continuing 
individual development. Seminar Series '79 is designed to 
meet both individual and organizational requirements 
for increased effectiveness. 

Each program is more than a day of information 
sharing: each creates awareness, stimulates interest and 
encourages follow-through, thus providing a results
oriented learning experience. Each seminar provides the 
latest developments in the topic area with emphasis on 
practical application in the workplace. Faculty are 
chosen for both their subject expertise and their ability 
to relate theory to practice. 

Our programs offer you the resources of the 
university, business, and government - a wide range of 
experience and expertise without the necessity of leaving 
the community. Our focus: to help you increase 
productivity and improve performance! 

Programs planned for this spring are as follows: 

Women in Management 
Upward Mobility for Women 
Fundamentals of Management 
Developing a Winning Style: Creative Personal Growth 
Assertiveness Training 
Effective Communication Skills 
Problem Solving & Decision Making 
Getting Results through Letters and Reports 

Management Development Series 
Essentials of Management: 

Principles and Procedures 
Labor Relations for S11,ervisors and Managers: 

What Does and Doesn't Work 
Dynamics of First-Line Supervision 
Assertiveness Training for Managers 
Leadership Skills for Managers 
Creative Problem Solving and Decision Making 
Improving Communication Effectiveness 
Management Styles: What's Yours? 
Recruitment, Screening, and Selection of Employees 
Planning Strategy for Managers 
Stress Management 
Problem Employee: Discipline to Dismissal 
MBO: Issues and Implications 
Job Analysis and Job Description 

Applied Business 
Business Insurance a·nd Risk Management 
Producing Effective Direct Mail 
Cash Management 
How to Zero-Base Budget 
Dynamics of Public Relations 
How to Identify I Obtain Grants 

Special Seminars 
Workshop for Paraprofessional Counselors 
Project Management and Evaluation 
Ass.ertiveness Training for Secretaries 

Career and professional development is more than a 
good idea; it's an investment in your future. For more 
information, call 237-4167, and join the more than 500 
businesses and organizations in the Michiana region 
which have utilized IUSB seminars and workshops . 
Among them are: 

AM General 
Abitibi Corporation 
Aetna Life & Casualty 
Associates 
Bendix 
Burger Dairy 
City of South Bend 
Clark Equipment 
Coachmen Industries 
CTS Corporation 
Dodge Manufacturing 
Easy Heat-Wirekraft 
Elkhart General Hospital 
First Bank & Trust 
Gallery of Homes 
H. G. Christman Construction 
Miles Laboratories 
New York Blower, LaPorte 
Penn-Harris-Madison School Corporation 
South Bend Lathe 
South Bend Medical Foundation 

Data 
Processing 
Understanding the Use of 1047 
Computers & Data Processing 
Ten Tuesdays, 7:06-9:00 p.m. 
January 36-April 3 
Room: NW053 
FEE: $63 OJ 
2.0CEUs 

Knowledge of how to use computer resources , both 
people and hardware, has become a business fun
damental. This course will remove some of the mystery 
from this powerful tool and introduce the student to its 
capabilities and limitations . 

Designed primarily for the business person, the 
course will enable the student to gain a basic un
derstanding of key topics and the relationship of common 
business goals to data processing in areas such as finance, 
manufacturing, distribution, order entry, and marketing. 
Subjects included are systems development, systems 
analysis, stored programs, and program languages with 
limited instruction in a language. The course is part of the 
Administrative Assistant and-Supervisory Development 
Certificate .Programs and no prior knowledge of com
puters is assumed. 

Instruct-0r: Marvin Scher, Ph .D., Syracuse 
University ; manager of operations research at Miles 
Laboratories. 

How to Keypunch 
1051: Ten Sundays, 1:06-3 :00p.m. 
February 4-April 18 
1052: Ten Sundays, 3: 15-5:15 p.m. 
February 4-April 18 
1053: Ten Sundays, 1 :06-3:00 p.m. 
April 15-June 17 
Room: NW0066 0 
FEE: $63QJ 
(Includes one off-campus trip> 

Designed to teach you how to operate the various card 
punch machines and to acquire a minimum key stroke 
count of 300 strokes per minute, this course should help 
you qualify for a job as a ~eypunch operator. The course 
will include the principles of keypunching; the mechanics 
of the machine ; the use of cards - how to read, punch, 
handle card jams, prepare and use program cards for 
automatic duplicating, and verify ; equipment handling 
and maintenance; and practice. Typing is desirable but 
not essential. 

Enrollment is limited, and fee includes access to 
machines for practice throughout week. 

Instructor: Sue Weinberg, experienced keypunch 
operator and instructor. 

BASIC Programming 1048 
Eight Wednesdays, 8:05-10:05p.m. 
January 31-March 21 
Room: NW070 
FEE: $54QJ 

BASIC is the programming language used on vir
tually all microprocessor-based personal computer 
systems. In addition; most other computer systems in 
existence today are capable of being programmed in 
BASIC. It is an ideal computer language for the beginner, 
as it is applicable to business , hobby, and game-type 
programming. 

This course will be highly useful to the interested 
student with little or no previous experience with com
puters as well as to the microprocessor user /owner. 
Sessions will concentrate on learning BASIC language 
within the context of the program design. Students will 
test their programs on the Indiana University computer, 
as well as observe demonstrations on a microcomputer. 

Instructor: Stephen Toussaint, B.A., University of 
Notre Dame ; an experienced corporate systems analyst, 
data processing education consultant, and president of 
Esmark, Inc. 

Production Scheduling 
and Loading 

See course description in Professional Development 
section. 

Introduction 1050 
to Microcomputers 0
Seven Tuesdays, 7:06-10:00 p.m. 
April 16-May 22 
Room: NW070 
FEE: $95 (Includes text) 

This course is designed for anyone who wants to use 
for pleasure or for business - a microcomputer as a 
component or as a system. Familiarity with basic 
computer terminology or willingness to supplement one's 
background by self-study is recommended. An optional 
book for this purpose is in the bookstore. This course 
provides you with an introduction : what constitutes a 
microcomputer, what are its capabilities and limitations, 
and what is the nature of the equipment and software 
required for its effective utilization. 

Topics to be covered range from a detailed descrip
tion of the organization and operation of a microprocessor 
device through the development of a microcomputer 
system. They include: digital system review, binary data 
representation and arithmetic, memory organization, 
input / output structures, I / 0 examples, the central 
processor, common architectural variations, program
ming fundamentals , case studies (the 8080 system, the 
8080 microprocessor, the 8080 based microcomputer 
system), software development support systems, the 
development cycle of a microcomputer-based system, 
selection of a microprocessor / microcomputer, and a 
preview of future developments. 

The basic course, which may be followed by one in the 
fall on microcomputer systems and applications, consists 
of black and white video tapes which were written, 
designed, and developed by the instructor, Donald 
Weidner of the Central Indiana Section of the Institute of 
Electrical and Electronic Engineers. It was organized by 
the IEEE, is administered by the IUPUI Division of 
Continuing Studies, and is co-sponsored by Purdue 
University Schools of Engineering and Technology at 
Indianapolis. 

Instructors: Donald Weidner, B.S.E.E., Illinois In
stitute of Technology, M.S.E.E., Purdue University ; 
systems engineer in apphed research, Naval Avionics, 
Indianapolis. Joe Ruggiero, B.S.E.E., State University of 
New York - Stony Brook; research and development 
engineer, Miles Laboratories. Mr. Ruggiero, who works 
with microcomputers daily, will utilize Weidner's course 
as a basis for discussion and questions and answers. ,, 

COBOL Programming I 1049 
Fourteen Tuesdays, 8:00-9:30p.m. 
January 36-May 1 
Room: NW152 
FEE: $70 QJ 

Designed for the student who has data processing 
experience as a keypuncher, machine operator, or 
programmer in another language, such as BASIC or 
Fortran, this course presents American National Stan
dard <ANS) COBOL within a framework of general 
computer programming concepts . Students will begin 
with elementary example programs and progress 
gradually to useful and complex programs. Solutions to 
sample programming problems will be submitted for 
evaluation. By conclusion of the course, students can have 
a portfolio of work presentable for review by prospective 
employers. 

Instructor: Steve McNally , M.S., University of Notre 
Dame; professional computer manager and experienced 
instructor . 

For Information: 
(During January 237-4191) 

237-4261 
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Health 
Basic E.K.G. Interpretation 1403 Emergency! 1406 Coping it St ess 
Eight Mondays, 7:00-10:00 p.m. 
January 29-March 19 
Room: NW053 
FEE: $65QJ 
2.5CEUs 

This course is specially designed for R.N.'s, 
L.P.N.'s, E.K.G. technicians, respiratory care 
technicians, paramedics, and EMT's who are not in
terested in a full-length intensive c·oronary care course 
but who have some need to know how to read and interpret 
an E.K.G. strip. It will provide instruction in the basic 
knowledge and skill of E.K.G. identification and in
terpretation of heart rhythms and arrhythmias. 

Content includes review of anatomy and physiology of 
the heart; electrophysiology and the principles of cardiac 
monitoring and the lead system; format for E.K.G. 
analysis; description of the cardiac cycle and the con
duction system; and criteria for recognizing arrhythmias 
occurring in the S.A. node, the atria, the A.V. node, those 
due to conduction delay heart block, and the ventricals. 
Homework is expected, and course has been submitted to 
ISPCEN. 

Instructor: Christine Pettit, diploma, Holy Cross 
School of Nursing, R.N., health studies, Western Michigan 
University; staff nurse and in-service ·instructor, 
Memorial Hospital. 

Death, Loss and Grief: 1401 
A Workshop for Caregivers 
Eight Wednesdays, 7 :30-10:00 p.m. 
January 31-March 21 
Room: GI03 
FEE: $60ij) 
2.0CEUs 

Over ninety percent of the American population will 
die in a hospital or nursing home. Often the caregiver who 
has the most contact with the dying patient and his I her 
family is the nurse. Through lecture, discussion, writing, 
reading, and role playing, this class will help each par
ticipant strengthen her ability to deal sensitively and 
helpfully with the dying or bereaved. 

Designed for R.N.'s and L.P .N.'s, this course will 
enable participants to identify (verbally and in writing) 
their own attitudes, thoughts, feelings and perspectives 
in relationship to death and dying, identify the stages of 
death and dying and demonstrate meaningful in
terventions for each stage, identify the phases of grief and 
discuss the characteristics and types of loss, increase the 
ability to relate more effectively to the grieving / dying 
person and family, and identify and discuss physical, 
emotional, practical and spiritual needs of the dying 
patient and their family. 

This course has been submitted for ISPCEN approval. 
Instructors: Wanda Mosel-Williamson , M.S. , 

guidance and counseling, IUSB ; counselor of patients 
with major illnesses, United Health Services of St. Joseph 
County. Pam Higgins, R.N., director of nursing in-service 
training, Osteopathic Hospital. 

A ''How-To'' for Health Crises* 
Six Thursdays, 7 :35-9:35 p.m. 
March 8-April 12 0 
Room: NW074 
FEE: $35ij) 

Have you ever wondered if butter or Accent is the 
right thing to put on a coffee burn? How can you help a 
business associate who has just fainted? Can you splint a 
broken arm? Can you- help save the life of someone who 
chokes at the lunch table? Can you tell if someone is 
havinga heart attack? How do you give cardio-pulmonary 
resuscitation until help arrives? This .workshop will help 
you handle your own health emergencies and help you 
help your friends. 

Among the specific medical problems dealt with in 
this course are: stroke, diabetes, emphysema, asthma, 
hyperventilation, seizures, unconsciousness, epilepsy, 
cardiopulmonary resuscitation, heat and cold injuries, 
electrical, poison, chemical, animal bites, allergies, 
alcohol and drugs, choking, convulsions, dislocations, 
sprains and nosebleeds. 

Given selected basic hypothetical emergency 
situations, the student will learn to describe how to 
examine for illness or injury, identify ba~ic emergency 
medical conditions by appropriate signs and symptoms, 
and provide appropriate emergency care without further 
discomfort or injury to the patient. This highly useful 
course will be taught by an outstanding instructor who can 
make technical subjects understapdable. 

Instructor: Ellen Scharmach, R.N., M.S., IUSB; 
instructor for the IUSB advanced emergency medical 
technician program and staff nurse, Memorial Hospital. 

Assertiveness Training 1404 
forNw-Ses 0
Eight Mondays, 7:30-lO:OOp.m. 
April 2-May 21 
Room: Gl43 
FEE: $55 CJ 
2.0CEUs 

Daily R.N.'s and L.P.N.'s must deal with a com
plexity of human relationships involving doctors, 
patients, peers, nurse assistants, supervisors and 
subordinates. Thus, the ability to manage conflict, voice 
opinions and beliefs and handle other feelings becomes 
vital to their effectiveness as helping professionals. 

A successful tested course, Assertiveness Training for 
Nurses, provides a positive learning situation under the 
guidance of Doug Mosel-Williamson and Kathleen 
Mcinerney, R.N. The course is designed to acquaint you 
with the theory and philosophy of A.T. and its relevance 
for health care professionals, increase awareness of your 

.own style of relating to others, develop skills of self-
assertion for use in health care settings, and improve your 
effectiveness in current work relationships and situations. 
Application has been submitted to ISPCEN. 

Instructors: Doug Mosel-Williamson, M.S., guidance 
and counseling, Indiana University; human relations 
consultant and cancer patient counsellor, United Health 
Services of St. Joseph County. 

Kathleen Mcinerney, R.N.,. St. Francis School of 
Nursing; assistant director of training and education, 
Memorial Hospital. 

Medical Terminology 1402 
of Body Systems 
Ten Wednesdays, 8:05-10:05 p.m. 
January 31-April 4 
Room: NW057 
FEE: $50 QJ 
2.0CEUs 

Accuracy is essential in all verbal and written 
communication regarding patient care. As a result, 
having a basic understanding of the terminology used in 
the medical world is essential for functioning at a 
professional level. 

Designed for medical and insurance secretaries, 
ward clerks, medical record recorders, and others em
ployed in or interested in patient care, this course will 
help improve verbal and written communication between 
yourself and others in the health professions. 

It will present an overview of each body system, 
frequently used abbreviations, common diseases and 
traumas, and surgicaf procedures. The goal is to provide 
improved patient care through greater employee un
derstanding and knowledge. 

Instructor: Ellen Scharmach, M.S., IUSB; faculty 
member for the IUSB course for advanced emergency 
medical technician training CEMT), and in-service in
structor for emergency room personnel, Memorial 
Hospital. 

See course description in Personal Development 
section. 

Care of the Surgical Patient 1405 
Eight Wednesdays, 7:05-10:05 p.m. 
March 28-May 16 0 
Room: Gll4 
FEE: $65 
2.4CEUs 

Surgical procedures and anesthetics have advanced 
rapidly in the past few years. As a result, nurses are 
challenged to keep abreast of these changes in their 
profession. Designed for the R.N. and L.P.N. working on 
general surgical units, this course will emphasize the 
physiological responses of the body to the insult of 
surgical trauma and anesthesia, the fluid and electrolyte 
balance, the physical assessment techniques for 
evaluating the post-operative patient and the preparation 
of the nursing care plan. Specific surgical cases from the 
gastrointestinal, genitourinary, pulmonary, and car
diovascular system will be discussed. 

By the end of the course, students should be able to 
correlate metabolic reactions due to the trauma of 
surgery with post-operative symptoms; identify fluid and 
eiectrolyte shifts; evaluate patient status in the pre-and 
post-operative periods; list complications to be an
ticipated with surgery on the GI track, GU system, 
thoracic area, and head and neck; explain the 
pathophysiology, treatment, and nursing care of the 
patient in shock; and correlate respiratory physiology 
and the complications of inhalant anesthetics. 

This course has been suomitted for ISPCEN approval. 
Instructor: Phyllis Walk, R.N., B.S.N., University of 

Iowa, M.S.M., Rush University; experienced instructor 
and medical-surgical clinical specialist, Memorial 
Hospital. 

Nursing Refresher for R.N.'s 
Course is to be reoffered fall '79. If you have not 

received our previous brochures on this course, please 
call and ask to be placed on the special list (237-4165). 

"The course I have just finished was probably one of 
the most important things I have done. It has given me the 
confidence to return to a hospital setting, be a productive 
part of the health team, but best of all make it possible for 
me to be an individual who can be fulfilled in her chosen 
profession." . 

"The spark for nursing has been rekindled. I feel by 
completing this course I have become well informed and 
feel more comfortable, and a part of nursing.'' 

.. 

Over 6000 Michiana residents attended IUSB Continuing 
Education courses, seminars, and conferences last year. 

After you have registered, 
you are enrolled unless you are 
contacted by this office. 
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Engineering 
Fatigue of Metals 1303 
and Structures 
Twelve Thursdays, 7:05-9:05 p.m. 
February 1-April 19 
Room: Gl02 
FEE: $72Q) 
2.4CEUs 

The great majority of structural and mechanical 
failures result from metal fatigue brought on by the 
repetitive application of loads. This course will provide an 
introduction to the characteristics of fatigue failures, the 
nature of the loads and stresses which produce the 
failures, and methods for designing for adequate fatigue 
life. It will include a review of stress analysis and failure 
theories, crack propagation and fracture, stress-life (S-N) 
curves, cumulative damage, stress concentration factors, 
constant life diagrams, and the effects of load type, 
specimen size, surface conditions and residual stresses. 
Sample design problems will be solved and laboratory and 
field fatigue failures will be displayed. 

This course is for engineers, designers, and 
technicians engaged in the design and testing of struc
tures and machinery. A background in elementary stress 
analysis and strength of materials is desirable. 

Instructor: Robert CervellL M.S., engineering 
science, University of Notre Dame; staff engineer for 
development of structural design procedures for Bendix 
Corporation. 

The Single-Chip 1304 
Microprocessor: 0How to Operate and Program 
Eight Mondays, 7: 30-9: 30 p.m. 
April 2-May 21 
Room: Gl03 
FEE: $51QJ 
l.6CEUs 

Based upon the Intel MCS-48 family of single-chip 
microprocessors, this course is directed toward the 
analysis and development of application programs for 
dedicated tasks. Topics to be covered include a review of 
binary, decimal, and hexadecimal number systems; the 
architecture of the microprocessor; physical and elec
trical characteristics; instruction set; and the 
methodology used in the analysis, development and 
documentation for typical programs. The course em
phasizes scaling of parameters, arithmetic and logic 
operations, input / output requirements, and memory and 
port mapping. Sample application programs will be 
provided with the solutions developed by the class. 

Instructor: Donald Howard, B.S., electrical 
engineering, Purdue University; responsible for elec
tronic instrumentation and product design in a non
electronic environment of automotive equipment design 
at Bendix. · 

Plant Engineering: 
An Overview 

See course description in Professional Development 
section. 

After you have registered, 
you are enrolled unless you are 
contacted by this office. · 
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Personal 
Interest 
Microwave Gourmet 
1213: Six Mondays, 7:30-9:30p.m. 
January 29-March 5 
1214: Six Mondays, 7:30-9:30 p.m. 
March 26-April 30 0 
Room: Off-Campus Limit 12 students 
FEE: $58 (Includes course materials) CJ 

Microwave cooking saves energy and time - but how 
many people think of it as part of a gourmet's repertoire? 
In this popular course, participants learn how to perform 
culinary "miracles" with style and elegance as well as 
speed. The course will cover the principles of microwave 
cooking, before moving to the finer points: sauces, use of 
the browning grill, and adaptation of favorite native and 
ethnic delicacies to suit this space-age cooking process. 
Members of the class will not only become proficient in a 
new technique, but will be able to see and taste attractive 
and delicious results! 

Instructor: Norma Singleton, M.A. education, San 
Francisco St~te, with training in art at California State; 
microwave oven demonstrator for the Ridge Corporation 
in South Bend. 

Bachelors, Brides, 
Beginners: Introduction 
to Gourmet Cooking 
1218: Six Wednesdays, 8:00-10:00 p.m. 
January 31-March 7 
1219: Six Wednesdays, 8:00-10:00 p.m. 
March 28-May 2 0
Off-Campus 
FEE: $55 (Includes all course materials) 

Tires of TV dinners and fast-food lunches? Do you 
~ant to en~ertain, but are afraid to play a "company" 
dmner? This new class offers everything you wanted to 
know about gourmet cooking - with an excellent cook to 
prov~de demonstrations, delightful menu suggestions 
cookmg and marketing "tips," and hands-on experience'. 
N? previous cooking experience is required; the cours£ 
w1ll lea_d stud~.nts ~hrou~h ~he ba~ics, from cooking an eg~ 
to makmg an ordmary dmner mto a gourmet's vision. 

Instructor: Jody Fried, experienced gourmet cook. 

Great Beginnjngs 1229 
and Endings: Appetizers 0and Desserts 
Six Tuesdays, 7:30-9:30 p.m. 
March 27-May I 
Room: Off-Campus 
FEE: $44 <Includes all course materials> 

Agreat meal, like a great show, should have a rousing 
opener and a boffo close. Have your dinner guests de
manded an encore? Have your parties closed to rave 
reviews? 

This informal cooking class will make your entertain
ments more ~emorable by teaching you to prepare 
delicious dips, hot and cold hors d'oeuvres low calorie 
appetiz~rs, scrumptious cheesecakes, hea~enly tortes, 
and frmt and ice-cream creations. Active participation 
in the preparation and consumption of the foods is a 
requirement. 

Enrollment is limited. 
Instructor: Susan Levy, B.S., education, UniversitY. 

of Missouri, M.A., English, University of Notre Dame; 
experienced English instructor; appetizer and dessert 
fancier. 

Cheers ... An 1222 
Introduction to Wine 
Eight Tuesdays, 7: 30-9: 30 p.m. 
February 6-March 27 
Room: Off-Campus 
FEE: $70AWF: 2/$130 

If body and bouquet are terms still shrouded in 
mystery, if you aren't sure when young is right or 
wrong, then this experience in learning about wine can 
enlighten and at the same time delight you. 

Under the guidance of a wine connoisseur, you will 
sample some of the best French wines from Bordeaux 
Burgundy, the Rhone and the Loire. A session will b~ 
devoted to California wines, and one to champagnes. 

.Class will meet at 710 Park Avenue, and enrollment 
is limited. 

Instructor: Mitchell Lifton, professor of film and 
Hollywood producer; a former resident of France and 
California, where he acquired his wine expertise. 

The Ancient Art 1210 
of Chinese Cuisine I 0 
Six Wednesdays, 7:00-9:00 p.m. 
March 28-May 2 
Off-Campus 
FEE: $53 (Includes course materials) 

Cooking the Chinese way is an art as well as a 
culinary delight. The ingredients, deftly cut and delicately 
prepared, are a picture in themselves. Yet Chinese cook
ing is not mysterious or complicated. Best of all it 
provides an elegant way to economize and use m~re 
"natural" foods and less meat. 

This class will demonstrate the art of the Chinese 
meal using everyday ingredients along with an authentic 
Oriental approach. Students will learn the proper 
m~thod~ of preparing Chinese tea, cutting, steaming and 
stl! frymg meats and vegetables, and will master the 
use of the cleaver, the wok, and chopsticks. Together, 
the class will prepare such delicacies as won ton soup, 
sweet and sour pork and fried rice, with an experienced 
instructor to supervise and share her own cooking secrets. 

Enrollment is limited. 
Instructor: Nellie Wong, an experienced instructor of 

Oriental cooking, has been practicing the art of Chinese 
cuisine for many years. 

The Ancient Art 
of Chinese Cuisine II 
1211: Six Wednesdays, 10:30 a.m.-12:30 p.m. 
1212: Six Wednesdays, 7:00-9:00 p.m. 
January 31-March 7 
Room: Off-Campus 
FEE: '53 

At your request, this new class offers those who have 
· mastered the basic techniques of Chinese cooking (how to 

cut. and how to stir fry meat and vegetables) the oppor
tumty to become more creative and flexible in their 
cooking. Class will be planned to meet student needs 
and include preparation of spring rolls. 

Enrollment is limited. 
Instructor: Nellie Wong. 

Eating to Stay Healthy: 
An Introduction to Natural Foods 
1215: Six Mondays, 1:00-3:00 p.m. 
January 29-March 5 
1216: Six Mondays, 8:00-10:00 p.m. 
April 2-May 7 0 
Room: A124 
FEE:·$40 (Includes class materials) UJ 

Tired of eating foods made from ingredients that 
seem to belong in your kids' chemistry set? Confused by 
products lining the shelves of health food stores? Wish you 
could learn to prepare nutritious, economical, delicious 
meals while cutting down on your meat consumption? 

This new course will introduce you to the theory and 
practice of vegetarianism and natural foods. With the 
aid of Diet for a Small Planet and the guidance of a 
knowledgeable instructor, you will learn about protein 
c?mplements; sprouting seeds; making yogurt, soups, 
dips and breads; setting up a natural foods kitchen; 
working with tofu, feeding babies and children; menu 
planning; entertaining; dieting; and creating foods that 
taste good and are good for you. 

The class wilt conclude with a field trip to a food 
co-op and a meal at a local restaurant (price of meal 
not included in course fee). 

Instructor: Kathy Werner, M.A., Northwestern; 
formerly assistant manager of a natural foods restaurant 
and a practitioner of natural foods cooking for many 
years. 

Beekeeping 1228 
Four Mondays, 7:30-9:30 p.m. 
March5-26 0 
Plus April field trip 
Room: GI03 
FEE: $36 llJ 
. .~ichiana is a major fruit-growing area, and many 
m~1v1_duals ~ave found pleasure and profit in keeping 
apiaries. This course provides the basic knowledge of 
beekeeping practices and equipment so that the student 
can commence a beekeeping hobby with a reasonable 
level of confidence. 

Course content includes: the hive; establishing the 
colony; the colony organization; the beekeeper; equip
ment; honey plants; spring, fall, and winter in the apiary· 
and a field trip to an apiary. ' 

Instructor: Dave Laney, B.S., Auburn University; 
manager at Dodge Manufacturing and an experienced 
and enthusiastic beekeeper-hobbyist. 



There has never been anything 
that produced a delicious dish 

out of one flavor, 
or a beautiful melody 

out of one tone ... Kukai 

Private Pilot 1226 
Instrument School 
Eight Saturdays, 9:00-a.m.-1 :00 p.m. 
February 3-March 24 
Room: GlOO 
FEE: $95Q) 

This course, designed for private and commercial 
pilots who wish to obtain an instrument rating, will 
cover all of the information on regulations, aircraft 
and equipment operations, weather, navigation, pro
cedures, and planning needed to pass the FAA written 
examination. Exercises and practice exams will be used 
to consolidate the student's knowledge and provide 
experience with taking the FAA test. Other aspects of 
instrument flight in the air traffic control system will be 
discussed and actual application of the information to 
in-flight situations will be presented. Satisfactory com
pletion of the course will meet the requirements of 
Federal Aviation Regulations part 61.65(b) f~r an in
structor's recommendation to take the written test. 

Instructor: Earl Sheridan, M.S., in electrical 
engineering, University of California at Berkeley; super
visory engineer for Bendix Energy Controls Division, 
holder of the commercial pilot's license and ASEL 
instrument rating, and a certified flight and ground 
instructor. 

Private Pilot 1225 
Ground School 0
Ten Wednesdays, 7:00-10:00 p.m. 
March 21-May 23 
Room: NW072 
FEE: $92 CJ 

Designed for those interested in obtaining a private 
pilot's license, this course will focus on the material 
required by FAR 61.105a. Students should either be taking 
flight training or planning to do so in the near future. 
Recent changes in federal regulations require that those 
who wish to sit for the written ground pilot's test be 
recommended by a certified instructor. Satisfactory 
completion of this course will provide the necessary 
training for this test and the required recommendation. 

Content includes the principles of flight, aircraft and 
engine operation, flight instruments, aircraft per
formance, radio communication, · introduction to 
navigation, radio navigation, the flight computer, 
weather, weather services for pilots, airmen's in
formation manual, federal aviation regulations, and in
flight planning . 

Instructor: Earl Sheridan, M.S., in electrical 
engineering, University of California at Berkeley; 
supervisory engineer for Bendix Energy Controls 
Division, holder of the commercial pilot's license and 
ASEL instrument rating, and a certified flight and ground 
instructor. 

Avionics for Pilots 1227 
Six Saturdays, 9:00-11 :00 a.m. 
April 14-May 19 0 
Room: GlOO 
FEE: $45 

The electronic equipment available to the pilot has 
become more complex and at the same time more useful. 
Planned for active private and commercial pilots, 
especially instrument-rated pilots, this course will give 
you a better understanding of aircraft communications, 
navigation, and identification· equipment. The operating 
principles of VOR, ADF, communication, DME, tran
sponder, ILS, and RNAV equipment will be described. An 
understanding of what goes on in the electronic "black 
boxes" will allow you to use your equipment more ef
fectively, know what to do in the case of equipment 
malfunction, and be able to describe your problems to the 
service shop for quicker and lower cost repair. The 
relation of the installation and aircraft electrical system 
to avionic equipment will be discussed, and the present 
and future impact of new electronic technology on 
avionics will be covered. 

Instructor: Earl Sheridan, M.S., in electrical 
engineering, University of California at Berkeley; 
supervisory engineer for Bendix Energy Controls 
Division, holder of the commercial pilot's license and 
ASEL instrument rating, and a certified flight and ground 
instructor. 

For Information: 
(During January 237-4191) 

237-4261 

The Diamond 1231 
Eight Mondays, 7:30-9:30 p.m. 
March 5-April 23 0 
Room: NWI54 
FEE: $45(D 

The mysteries of the diamond have intrigued people 
through the ages. Now, with the aid of modern gemolo
gical instruments, we are able to unlock some of those 
secrets. 

The class will be concerned with the principles of 
diamond grading - color, quality, weight, and cutting 
and how these factors influence the value of the diamond 
according to international standards of grading. We will 
discuss diamond formation with special attention to 
crystal structure, optical characteristics, market value, 
and appraisal. 

Laboratory periods will provide students the op
portunity to examine different diamonds and their sub
stitutes: Lab materials will be available at the bookstore. 

Instructor: John M. Marshall, B.A., Indiana 
University; graduate gemologist, Gemological Institute 
of America; holds the coveted Fellow Gemmologist 
distinction, Gemmological Association of Great Britain; 
graduate gemologist, Washington School of Gemology. 
Marsha Marshall, M.S., Indiana University; completed 
diamond certificate and colored stone course, 
Gemological Institute of America. 

Introduction to Guitar 
Guitar I 
I206: Twelve Tuesdays, 5:00-6:00 p.m. (ages 9-I3) 
I207: Twelve Tuesdays, 6:00-7:00 p.m. 
I208: Twelve Tuesdays, 8:00-9:00 p.m. 
Guitar II 
I209: Twelve Tuesdays, 7 :00-8:00 p.m. 
January 23-April 10 
Room: NW070 
FEE: $59(D 

Learning to play the guitar provides a delightful 
introduction to the world of music for people of all ages. 

Section 1206 is for ages 9-13 and will emphasize 
holding positions, coordination and first position notes. 
The stress will be on developing a professionally sound 
technique. Parents are invited to bring their guitars and 
participate in the class sessions at no additional charge. 

Open to students 13 and older, Guitar I will provide 
the instruction necessary for the beginner, including 
guitar holding positions, notes, strums, folk finger, finger 
picking, and flat picking techniques, basic music know
ledge and theory and a variety of popular songs. 

Guitar II is a continuation of Guitar I. Prerequisite 
is Guitar I or consent of the instructor. 

Students are expected to furnish their own guitars 
and music stands; practice is essential. 

Texts are available from the instructor. 
Enrollment is limited. 
Instructor: Coleen Mangum, a highly proficient 

guitarist and an experienced and well respected teacher. 

Not For Green Thumbs 1205 
Only: Indoor House Plants 0and Gardening Under Lights 

Six Thursdays, 7:00-9:00 p.m. 
and one Saturday field trip to be arranged 
March I-April 5 
Room: NWI50 
FEE: $37 <plus optional text) 

Today, the care and feeding of house plants has 
become almost everyone's favorite indoor "sport." But it 
takes more than a green thumb or magic words to produce 
a luxuriant indoor garden. For those already involved in 
the hobby and for those who wish they knew the basic 
techniques of plant culture, this course is designed to 
promote a better understanding of horticulture and to 
assist every home gardener in solving common problems 
and achieving optimal results . 

Topics included in the six "laboratory" sessions at 
IUSB will include techniques of watering, fertilizing, 
transplanting, propagating, and pruning, as well as tips 
on insect control, coping with plant diseases, and over
coming environmental hazards. Students will learn how to 
cultivate unusual or exotic plants and will be introduced to 
the construction and care of light gardens during the 
special Saturday field trip to Fernwood. 

Instructor: Peggy Bormann has studied education 
and horticulture . at Lake Michigan College, Western 
Michigan University, and Purdue; she is greenhouse 
manager at Fernwood, Inc. and an experienced gardener 
and floral designer. 

Landscaping for 1220 
Beauty and Profit 
Six Thursdays, 7:30-9:30 p.m. 
February I-March 8 
Room: NWI56 
FEE: $36 

Landscaping your home is not only fun and 
challenging but it can also provide substantial savings 
and be profitable. An infinite range of planting options is 
available. Where do you start? This course will provide 
expert guidance so you can create the design best suited 
for your home. 

An architect scale, small 30-degree and 45-degree 
triangles, and a 20" by 30" board suitable as a drawing 
surface are the necessary class materials. 

Instructor: Robert 0. Foegley, B.S., Michigan State 
University; owner of Foegley Planting and Design Con
tractors. 

Home Construction 1217 
Methods and Materials 
Six Wednesdays, 8:00-10:00 p.m. 
January 3I-March 7 
Room: NW0063 
FEE: $37 or AWF: 2/$70 <Includes class materials) 

The largest investment which most people make is 
that of a home. Whether one contracts for a new home, 
purchases an older home, or remodels an existing home, 
an understanding of styles of housing and basic construc
tion procedures and materials is essential. 

Planned for the homebuyer, homeowner, remodeler, 
do-it-yourselfer, home decorator, or real estate sales 
person, this course will help you analyze and make 
decisions about various features of house construction. 
Content includes: styles of housing; site planning; con
struction procedures including structural elements 
exterior features related to function and economy, finish 
and trim, plumbing, heating, air-conditioning types and 
costs, and electrical wiring; selection of . interior 
"finishing touches" such as lighting, floor covering and 
cabinets; and financing, contracts, and warranties. The 
course will conclude with two field trips to examine site 
planning, homes in construction, and evaluation of a com
pleted home. 

Instructors: Leon Yoder, president, Yoder Custom 
Homes, Inc.; director, National Home Builders Associa
tion and past president, St. Joseph County Home Builders 
Association. Marge Yoder, real estate broker, Yoder 
Realty. 

How to Buy a Home 1230 
Five Wednesdays, 8:05-10:05 p.m. 0March 2I-April I8 
Room: G119 
FEE: $30 

A home has proven to be one of the best hedges 
against inflation and requires, in most cases, a major 
commitment of dollars. What are some of the factors the 
potential buyer should know in making this purchase? 

In this five-session course you will explore purchasing 
and financing a home, renting and owning, what to look 
for in an older home, condominium ownership, interior 
and exterior factors which influence value, real estate as 
an investment, and the appraisal process. 

Coordinator: Spartaco Casini, B.S., Indiana 
University; real estate broker. Guest lecturers are: 
Lester Frick, vice-president, and sales manager for 
Doolittle ~ealty; William Melton, senior vice-president, 
Whitcomb & Keller Mortgage Company; William Brown, 
architect, manager and partner of LeRoy Troyer and 
Associates; Geri Hathaway, president of Hathaway Two; 
Joseph Fisher, vice-president, Doolittle Realty; William 
Stockton, Mishawaka Federal. 

Continuing Education 
Office Hours: 

8:00 A.M. To 7:00 P.M. 
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Great Flicks: 
IUSB Film Series, 1979 

Featuring aRussian Film Festival 

Sixteen evenings, 8:00 p.m. 
Room: NW 158 
1203/FEE: $8 (for the entire series> 
1204 /FEE: $4 (four Russian film and lecture series only> 

January 28, Citizen Kane - Orson Welles' great classic, 
often called the best film ever made. Starring Joseph 
Cotton, Agnes Moorehead, Welles. 

February 10, Of Human Bondage - Bette Davis' best 
film, based on the W. Somerset Maugham story; a 
gripping and tragic tale of human love and folly. 

February 18, Grapes of Wrath - John Ford's brilliant 
version of the Steinbeck novel, starring Henry Fonda in 
his best role. The NY Times called it a "cinema 
masterpiece." 

March 2, Anna Karinina - Based on the Tolstoi novel, 
starring Greta Garbo, Fredric March, Maureen 
O'Sullivan, and Freddie Bartholomew. 

Russian Film Festival !!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!! 
March 14, An Overview of Russian Film (lecture), 8:00 
p.m., Room NW0063. 

March 18, Ivan The Terrible, Part 1- Eisenstein's superb 
study of the early Russian czar, which he used as a vehicle 
to satirize Stalin. Stylized, but powerful. 

March 19, The End of St. Petersburg (8mm) - Pudovkin's 
epic, poetic study of revolution and betrayal. 

March 20, Ten Days That Shook The World (Smm) 
Eisenstein's history of the Communist Revolution of 1917. 

March 21, Alexander Nevsky - Eisenstein's patriotic 
film, made just before the outbreak of the Second World 
War, about historic Novgorod's resistance to the Teutonic 
Knights. 

' March 22, Chess Fever - Pudovkin's first film, 
humorously portraying a chess tournament and Bezhin 
Meadow - a reconstruction of Eisenstein's lost film, 
using stills. 

March 23, Arsenal - The great anti-war classic by 
Dovzhenko. 

March 25, Ivan The Terrible, Part II. 

March 31, Carmen Jones - Bizet's Carmen, with the 
original score, set in the American South during World 
War II. Starring Harry Bellafonte, Dorothy Dandridge, 
Pearl Bailey. 

April 7, Grand Illusion - Jean Renoir's powerful study of 
the First World War and European society. Starring 
Stroheim and Gabin. Often called the best French film 
ever made. 

April 22, North By Northwest - The Hitchcock classic, 
starring Cary Grant, James Mason, Eva Marie Saint. 

April 29, The Prime of Miss Jean Brodie - The Oscar 
went to Maggie Smith for her powerful portrayal, based 
on the hit London stage play. A great acting triumph. 
Robert Stephens (the butler in Upstairs, Downstairs) also 
stars. 

May 5, Olympia - Leni Riefenstahl's magnificent 
documentary of the Berlin Olympics of 1936, with some of 
the most beautiful photography of all time. Often referred 
to as the greatest non-fiction film ever made. 

U.S. Antiques before 1830: 1223 
Primitives and Country 0Six Tuesdays, 8:05-9:35 p.m. 

Plus a field trip 
April 3-May 8 
Room: N105 
FEE: $35 (Plus optional text) 

Learn about primitive and country American 
antiques and at the same time find out more about your 
heritage in this new course, designed by Dr. & Mrs. 
Kintner, two very knowledgeable collectors. 

Class sessions will be devoted to Revolutionary 
houses; styles of furniture and variety of woods; methods 
of restoration; iron, glass and ceramic artifacts; linen 
and wool products with a demonstration of spinning; and 
ways to distinguish between real antiques and fakes. A 
field trip will also be included. 

Instructors: Dr. & Mrs. Kintner, owners of Willow 
Bend Antique Shop, and lifelong collectors of antiques. 

Roots: Finding 1224 
Your Ancestors* 0Six Thursdays, 7:30-9:30p.m. 

March 1-April 5 
Room: G103 
FEE: $39CJ 

Tracking your ancestors along the corridors of time 
and finding your place in the family is an exciting and 
satisfying process. It appeals equally to people who enjoy 
a good mystery and those who delight in the joys of 
research. 

This course will tell you know to begin to learn about 
your forebearers, where to look, how to use archives 
and libraries, and how to organize your discoveries. The 
basic text is P.G. Michael's Don't Cry Timber! 

Instructor: Carol Collins, B.M. Ed., St. Mary's 
College; actively engaged for many years in research 
on her own family lines in the U.S. and Europe, writes 
"Michiana Roots," the genealogical exchange column in 
the Sunday South Bend Tribune. 

Emergency! A "How-To" 
for Health Crises* 

See course description in Health section. 

Daytime Courses 

During each term the Division offers a limited 
number of daytime courses. This spring they are as 
follows: Avionics for Pilots, Private Pilot Ground School, 
Interior Decor, Keypunching, Speedreading, Paperbacks 
and Coffee, Natural Foods, Chinese Cuisine, Improve 
Your Spelling, Cross Country Touring, Recycling Your 
Furniture and several children's programs. 

Communications 
Speedreading 

1117: Eight Tuesdays, 6:.00-8:00 p.m. 
January 30-March 20 
1118: Eight Saturdays, 9:00-11:00 a.m. 
February 3-March 24 
1119: Eight Wednesdays, 7:00-9:00p.m. 
April 11-May 30 0Room: N003 
FEE: $52 

The volume of reading demanded of today's college 
student is great; and the ability to read swiftly, effectively 
and intelligently has become of utmost importance to 
business and professional success. This course is planned 
to sharply increase both reading speed and com
prehension by utilizing special materials and equipment. 
As a special convenience, we offer evening and Saturday 
sessions with a special afternoon section for young people 
in grades 7, 8, and 9. 

Instructor: Michael Rose, reading coordinator for 
the South Bend Community School Corporation, who has 
taught this highly successful course for a number of 
years. 

Poetry Speaks 1113 
YOUR Language 

Six Wednesdays, 7:00-9:30p.m. 
January 31-March 7 
Room: NW072 
FEE: $39 

A course in reading and writing poetry for non
professionals. Activities will include reading poetry by 
well-known and less-known poets; discussion of poetry; 
writing poetry in and out of class. In class we will write 

· poems around themes and concrete objects, use our 
journals for source material, write collaborative poems, 
play word-games designed to increase facility with words, 
precision, clarity, etc. We will read poems in other 
languages than English in order to experience poems as 
sensual objects before we attempt to experience their 
intellectual side. Poetry will be considered in its role of 
enhancing self-awareness and awareness of the world 
around us - the world of experience and of· objects. 

In each session, we will read and discuss one or more 
poems by published authors; play games or do writing 
exercises; write, and comment upon our writing. The 
atmosphere will be one of mutual support and learning. 

Instructor: The workshop will be taught by Ruth 
Cassel Hoffman, Ph.D. She is a published poet and a 
teacher, and directs the Indiana Committee for the 
Humanities project, ''Poetry in the Palm of Your Hand.'' 

Creative Prose: 1116 
A Workshop for Writers 0Seven Tuesdays, 7 :00-10:00 p.m. 

March 6-April 17 
Room: GUO 
FEE: $59 Q) 

Seven weeks of reading, writing, and discussion for 
those with time on their hands (optional) and things 
on their minds (required). Since fact and fiction grow 
steadily less distinguishable, this writers' workshop will 

deal in both essay and short story. The course is designed 
to work from the former toward the latter, as essay ex
perrnces provide material and inspiration for a central 
fictive creation. 

Along the way, the group will study models, develop 
techniques, share exercises, explore concepts, push back 
boundaries, plumb depths, soar to heights, experience the 
agony of defeat (probably) along lith the thrill of victory 
(with luck), read one another's work, and discuss them a 
lot. 

Instructor: Gregory A. Marshall, Ph.D. candidate, 
with degrees in English and government, is a published 
writer of fiction and poetry and an experienced teacher. 

Business Writing: 
Report and Technical 

See course descriptions.in Professional Development 
section. 

. After you have registered, 
you are enrolled unless you are 
contacted by this office. 

~~-==-==::::::::-~~~~ 
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Each time I read through the latest bulletin 
of Continuing Education courses, 
I make immediate plans 
to drop everything and return to school. 
Woody Allen 

Basic English Review: 1114 
Ten Wednesdays, 8:05-10:05 p.m. 
April 11-June 13 0 
Room: NW156 
FEE:$48LD 

Do your papers or reports come back with numerous 
corrections and questions? Are you uncertain of which 
word to use when you talk with your manager? Are you 
generally uneasy about the proper use of English? 

If so, this course is designed for you. It will provide 
you with instruction and practice in the basic language 
rules and skills necessary for success in academic, 
business, and social situations. 

Using the text, The Least You Should Know About 
English, this course will help those who have been 
discouraged by the complexities of our language. Class 
work will emphasize only the essentials of spelling, 
grammar, sentence structure and punctuation. 

Instructor: Carole Walton, M.A., Northwestern 
University. · 

Improving Your 1103 
Word Power 

Eight Wednesdays, 8:05-9:35 p.m. 
January 31-March 21 
Room: GllO 
FEE: $33Q) 

Is a word ever "right on the tip of your tongue"? Do 
you sometimes recognize a word but are not sure what it 
really means? Are you ever frustrated because you can't 
express yourself the way you want? Do you know how 
much information a dictionary and thesaurus contain? 

This course is designed for those who want to enlarge 
their vocabulary, improve their pronunciation and 
spelling, and learn to use words correctly. Practical 
application will be provided through oral and written 
exercises. 

Instructor: Susan Levy, B.S., education, University 
of Missouri ; M.A., English, University of Notre Dame; 
experienced English instructor. 

Improve Your Spelling 1115 
Three Saturdays, 9: 00-12m. 
April 14-28 0 
Room: Al31 
FEE: $26 QJ 

If you have ever been exasperated with yourself for 
misspelling words, or frowned on by your supervisors or 
teachers for apparent carelessness, you will profit from 
this course. 

By understanding fourteen spelling rules which apply 
to several hundred common words, you will be able to 
spell most of the words you use. In a comfortable at
mosphere, you'll also learn the exceptions (annoying 
rascals ) and know when to head for the dictionary. 

In the first session a diagnostic test will help you see 
whether your primary difficulties are auditory or visual. 
In subsequent meetings, you will work through a text 
which uses a shortened form of programming and 
discover for yourself the rule underlying a given spelling 
problem. Having discovered and applied the rule yourself, 
you are more likely to remember it. 

Instructor: Carole Walton, M.A., Northwestern 
University; taught English at the former St. Mary 's 
Academy, and teaches Clear Business Writing for the 
Division. 

Continuing Education 
Office Hours: 

8:00 A.M. To 7:00 P.M. 

Conversational Spanish IB 1106 
Twelve Tuesdays, 7:05-9:05 p.m. 
January 30-April 17 
Room: Gll2 
FEE:$46Q) 

This course is planned for students who have had 
Spanish IA (the first semester). Course content continues 
with sentence structure and acquisition of vocabulary 
through listening, speaking, reading, and writing. 

Instructor: Dr. Carlos Aballi, J .D., Havana 
University, M.S., Indiana State University; a native of 
Cuba and an experienced teacher of children and adults in 
American schools. 

Conversational Spanish •c 1107 
Eight Tuesdays, 7:05-9:05 p.m. 
April 24-June 12 0 
Room: Gll2 
FEE: $37(J 

This course is designed especially for students who 
have successfully completed Spanish IB and who wish to 
become more proficient in their conversational Spanish. 

Instructor: Carlos Aballi, a native of Cuba and an 
experienced teacher of Spanish. 

Conversational French IB 1108 
Twelve Wednesdays, 7:00-9:00p.m. 
January 31-April 18 
Room: NW050 
FEE:$46Q) 

This course is the continuation of French IA. Other 
students with some training in French may be admitted 
after consultation with the instructor. . 

The sessions will be devoted to dialogue, pronun
ciation, basic grammatical principles, simple reading 
selections, and impromptu conversations in French. In 
order to offer students an insight into French customs and 
culture, several films will be used in addition to the text. 

Instructor: Kathy Werner, M.A., French, Eastern 
Michigan University, University of Fribourg. 

Conversational French IC 1110 
Eight Wednesdays, 7:00-9:00 p.m. 
April 25-June 13 0
Room: NW050 
FEE: $37CJ 

This course is a continuation of French IB. The em
phasis will be on conversation. 

Instructor: Kathleen Werner, M.A., French. 

Conversational French IIB 1109 
Twelve Tuesdays, 7:00-9:00 p.m. 
January 30-April 17 
Room: All3 (Continuing Education Office) 
FEE: $52 OJ 

This course is designed for those who have taken 
French IIA at IUSB. Others who have had the equivalent 
of one year of French may be admitted with the consent of 
the instructor. 

Instructor: Kathy Werner, M.A., French. 

Getting Acquainted 1104 
with German: IB 

Twelve Wednesdays, 7:00-9:00 p.m. 
January 31-April 18 
Room: NW055 
FEE: $46 (J 

Designed for people who have some knowledge of the 
German language, this course provides the opportunity to 
increase vocabulary and conversational skills acquired in 
German IA. Text, tapes, magazines, films, slides and 
songs will be used to give students insight into German 
culture as well as language. 

Instructor: Heidemarie Heeter, Abitur, Rohe Landes 
Schule, has taught introductory German courses for the 
past three years at IUSB and in the U.S. Army depen
dents ' school in Germany. 

Conversational German IC 1105 
Eight Wednesdays, 7:00-9:00 p.m. 
April 25-June 13 0 
Room: NW055 
FEE:$37 (J 

For those who wish to continue to practice their 
recently acquired language skills and to continue to im
prove, this course provides the perfect opportunity. 

Instructor: Heidemarie Heeter. 

Basic Sign Language I * 1101 
Twelve Mondays, 8:00-10:00 p.m. 
January 29-April 16 
Room: NW166 
FEE: $33 (text optional) 

All humans have an inherent and deep need for 
communication with other people. Yet many deaf persons 
live in a world of total silence, in which language 
comunication is often lacking or limited. Sign language 
enables those with hearing to "talk" with the deaf and 
helps deaf persons communicate with each other. 

Under the expert teaching of Alverna Carpenter, this 
course is planned for the beginner in sign language and is 
co-sponsored by the Speech' and Hearing Center of St. 
Joseph County. It concentrates heavily on finger spelling 
and learning to understand the world of the deaf.Num
bers, colors , days of the week, and basic verbs and nouns 
will be covered. Proficient finger spelling is a goal of this 
course. 

Instructor: Alverna Carpenter, certified interpreter, 
National Association of the Deaf. 

Basic Sign Language II * 1102 
Twelve Mondays, 6:00-8:00 p.m. 
January 29-April 16 
Room: NW166 
FEE: $33Q) 

Designed for the person who is reasonably proficient 
in finger spelling, this course includes all the elementary 
signs a deaf person would know. A vocabulary of ap
proximately 500 whole-word signs as opposed to finger 
spelling will be taught. 

Instructor: Alverna Carpenter, certified interpreter, 
National Association of the Deaf. 

New Courses - Spring 1979 
8:ach semester new courses are offered to meet the 
mggestions you have made. Course descriptions are 
elsewhere in this brochure. 

Appetizers & Desserts 
Ballroom Dazz II 
Business Writing: Reports 
Business Writing: Technical 
Cheers ... An Introduction to Wine 
Chinese Cuisine II 
Coaching Youth Soccer 
Collective Bargaining 
Coping with Stress 
Copper Enameling 
Cross Country Touring 
Death & Grief: A Workshop for Caregivers 
Digging Up the Past: Archaeology of Bible Lands 
Eating to Stay Healthy- Natural Foods 
Figure Drawing 
Freight Loss & Damage II 
How to Get that Job: Resumes & Interviews 
Human Relations for Sales People 
International Trade: An Introduction 
Instrument Ground School 
Microcomputers 
Paperwork in Your Small Business: Taxes & Records 
Photographing People 
Photography as Art & Historical Document 
Plant Engineering 
Playreading: The Family in the Theatre 
Real Estate Finance 
Recycling Your Furniture 
Russian Film Series 
Single-Chip Microprocessors for Engineers 
Stepparenting 
Shop Floor Scheduling & Loading 
Vacation Dazz 

If we have not offered a coUl'se to meet your needs, please 
call a course coordinator, 237-4165. 
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Personal 
Development 
Women in Transition* 1608 
Wednesdays, 7:00-9:00p.m. 
January 31-April 4 
Room: Gl23 
FEE: $58 

How can we women experience change or transition 
as a time of growth and challenge instead of despair and 
depression? How can we develop new vistas, new support 
systems? How can we translate our goals, dreams and 
hopes for the future in a non-threatening way to our 
parents, husband, children and friends? 

This series of ten sessions is designed as -a journey. 
Together we will examine how we began the journey, 
where we are now, and where we are headed. We will 
explore together many facets: what do we think we want 
for ourselves, how do we view where we have been, and 
what satisfactions are just over the horizon. 

We will also use our journey as a way of reviewing a 
spectrum of issues, such as adult female roles, available 
options, intimacy, aging, privacy, and loneliness. The end 
of our journey will be designed to bring us in closer touch 
with our needs and goals and perhaps show us some ways 
to achieve them. 

Instructor: Melba Laird, M.S.W., University of 
Denver; counselor, St. Joseph County Mental Health 
Center. 

Assertiveness Training 1603 
Eight Mondays, 7:30-10:00 p.m. 
January 29-March 19 
Room: Gl43 
FEE: $52 OJ 

Most people can identify with those who are afraid to 
say "No," or who have difficulty asking for what they 
want. Many of us avoid conflict, even disagreement, 
thinking we have to please everyone. We find it hard to 
speak up in meetings or in the boss's office. Some of us 
feel as if we always come out on the "short end" of things. 

When we don't assert our rights, thoughts, and 
feelings, the cost is often that we feel down on ourselves, 
guilty, frustrated, or angry. 

Assertiveness Training is not therapy, but it does 
offer systematic skills which enable us to stand up for our 
own rights while respecting the. rights of others. 

Designed for both men and women, the course will 
introduce "AT" and explain the difference between 
aggression, non-assertion, and assertiveness. Structured 
experiences and role-playing will help participants look at 
their own behavior. Video-taped vignettes and actual 
situations will be discussed. Participants will have the 
opportunity to practice and apply AT skills. · 

Instructors: Doug Mosel-Williamson, M.S. , coun
seling, Indiana University; human relations consultant, 
counselor., and associate faculty member at IUSB. Wanda 
Mosel-Williamson, M.S. in guidance and counseling, 
IUSB; counselor, United Health Services. 

Transactional Analysis 
(T.A.) I & II 
1601: T.A. I Six Tuesdays, 7:00-10:00 p.m. 
January 30-March 6 
Room: N109 
FEE: $45 [J) 
1602: T.A. II Six Tuesdays, 7:00-10:00 p.m. 
March 13-April 17 0 
Room: N109 
FEE: $45 [J) 

If you are looking for better ways to understand your 
own behavior and to enjoy life more fully, this in
troductory course in T.A. is for you. Not only does T.A. I 
offer you relevant insights in understandable language, 
but it also suggests methods for personal development. 

As a continuation of T.A. I, Transactional Analysis II 
focuses on the areas of "games" and "scripts." "Games" 
will be explored to determine their nature, why they are 
played, how to uncover them in self and others, and how to 
change, when and if you are involved in games. 

Participants will also be given the opportunity to 
examine their own "script," its elements, and what they 
can do to alter them. Transactional Analysis I, or another 
basic introduction to Transactional Analysis of at least 
eight hours is the prerequisite for enrolling in T.A. II . 

Instructor: James A. Robinson, M.Th.; director of 
Inter-Act Center for Growth. 

How to Select/ Change a Career 
See course description in Professional Development 

section. 

Stepparenting 1607 
Six Tuesdays, 7:35-9:35 p.m. 
January 30-March 6 
Room: NW0063 
FEE: $43 

Since one-third of all marriages - involving seven 
million children - end in divorce, being a stepparent has 
become almost commonplace. However, stepparents, as 
well as stepchildren, still have a unique set of problems. 

Most stepparents want to overcome the stigma 
created by fairy tales of the past and cope effectively with 
some of the built-in problems, but love and good intentions 

will not always suffice. This noncredit course will explore 
some of these problems and present guidelines for solving 
them. Topics to be covered include : accepting the 
divorce, setting limits, avoiding sabotage, showing love, 
and creating a family with yours, mine and ours. 

Enrollment is limited. 
Instructor: Elaine E. Black, M.S.W., University of 

Michigan, post-graduate study, Gestalt Institute of 
Cleveland ; trained counselor, therapist and psychiatric 
social .worker, P .E.T. instructor, single parent of " two 
teams," and coordinator of the staff training project for 
Indiana mental health centers. 

Yoga: A Philosophy 1606 
and a Way of Life 0 
Eight Thursdays, 7:00-9:30 p.m. 
March I-April 19 
Room: NW072 
FEE:$44 

In man's search for meaning, he looks far and wide, 
little aware that true meaning and direction come from 
within. Yoga can be an important catalyst to this 
discovery, for within yoga lie many ancient and time
proven methods to awaken the mind, body and spirit. 

Emphasis will be placed upon the yoga postures, 
meditation, mini-lectures and personal enrichment 
through self-awareness exercises. These will enable the 
student to find within himself areas of joy, insight, in
tuition, inspiration and meaning. 

Instructor: Pam <Rengel) Dunning, B.A., M.S. in 
guidance and counseling, IUSB; experienced yoga in
structor with additional training in psychosynthesis and 
transpersonal psychology. 

Coping with Stress 1605 
Seven Wednesdays, 6:00-8:00 p.m. 
January 31-March 4 
Room: NW156 
FEE: $39 

Stress is an "American disease," which seems to be 
increasing. The effects of poorly coping with stress are 
evident both in physical illness and emotional distress. 

How well do you cope with everyday stress in your 
life? When does stress become distress? Is it possible to 
change your habitual response patterns to stress 
situations? 

Though no one technique works .for everyone, there 
are skills which can help you to cope. Through lecture, 
discussion and exercises, this course should help you 
identify particular stressful situations and your responses 
to them and learn various techniques to control the ten
sion and reduce stress. · 

Instructor: Sister Barbara Voelker, B.S.N., Seattle 
University; head nurse for the St. Joseph's Hospital Pain 
Control Unit. 

Save Time ... 
MAIL IN ~ Registration & Check 

Creative 
Arts 
The Talent Inside You: 1710 
Basic Art for Adults 
Eight Tuesdays, 8:00-10:00 p.m. 
January 30-March 20 
Room: N006 
FEE: $38 

"I can't draw ; my drawings all look like stick 
figures." Developing and discovering art techniques and 
concepts can be fun for you, especially if you've always 
thought you had no talent or someone " turned you off" 
years ago. All you need is the desire to learn and a good 
teacher. Design, drawing, and color principles will be 
covered with enjoyable, imaginative projects done in each 
area . This is for the person who has no prior training in art 
classes. 

Instructor: Todd Hoover , M.S. and M.F .A., 
University of Notre Dame ; highly regarded instructor 
with experience in teaching all levels of art. 

Recycling Your Furniture 0 
1721: Three Tuesdays and Thursdays, 9:00-11 :30 a.m. 
1722: Three Tuesdays and Thursdays; 7 :00-9:30 p.m. 
April 10-26 
Off-Campus 
FEE: $45 (Includes class materials) 

Learn to find new usefulness and value in your old 
furniture. Learn how to work with - and not against - the 
natural character and beauty of the wood. 

Under the experienced leadership of Barbara Car
biener, you will learn the basics of refinishing: how to 
remove stains (water spots or dye), how to remove the old 
finish, how to select and use the proper stain, and how to 
care for different woods. Each piece will present a dif
ferent problem, and work will be done on-site. 

Bring to class the piece you wish to restore, many old 
cloths or paper towel, and a sense of excitement and 
discovery. Almost all other materials used during class 
will be furnished . 

Class will meet at Primrose Antiques, 26960 Dunn 
Road- 4.7 miles west of Mayflower, south off Highway 20 
onto Rose Road, and left onto Dunn. 

Instructor: Barbara Carbiener, owner / operator of 
Primrose Antiques, a life-long collector and restorer of 
country primitive antiques, and a consultant / insurance 
appraiser of such pieces. 

Introduction to Stained 1709 
Glass Crafting 
Six Wednesdays, 7 :00-10:00 p.m. 
January 31-March 7 
Room: Nl20 
FEE: $480J 

For people who are looking for new hobby enjoyment 
and for artists seeking a new medium, stained glass 
crafting offers exciting challenges and rewards. To piece 
together bits of color into a satisfactory design has 
brought pleasure to craftsmen for centuries from the 
master craftsmen of Chartres Cathedral in the 13th 
century to the hobbyist working in his garage today. This 
course is a basic introduction to the ancient and ever
popular art form and is designed to teach basic techniques 
so that students can create their own products. 

Sessions will deal with types and quality of glass and 
appropriate tools and techniques of cutting and soldering. 
Participants will complete at least one project in the 
workshop setting. 

Each student should be pr~pared to purchase tools 
(approximately $40) and materials (estimated $35) for 
their own crafting. A list of supplies will be discussed and 
distributed at the first class. For the first night of class 
bring a Fletcher glass cutter, available at many hardware 
stores. 

Instructor: Lem Joyner, M.F.A. in fine arts with his 
thesis in stained glass and copper enameling, University 
of Notre Dame; art therapist, Mental Health Center and 
a creator of many pieces placed in churches throughout 
the country. 
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To be able to fill leisure intelligently 
is the .last product.of civilization. 
Bertrand Russell 

Basic Interior Design* 
I707: Eight Thursdays 9:30-ll:30 a.m. 
February I-March 22 
Room: NW050 
1708: Eight Wednesdays, 8:00-10:00 p.m. 
January 3I-March 2I 
Room: NWill 
FEE: $400J 

Have an expressive home! For those interested in 
creative home decorating, Basic Interior Design provides 
professional insights. It is planned for the person who has 
little or no background in interior design, but would like to 
know more about the principles and techniques involved 
in creating a pleasing environment. 

During the eight sessions, the class will study textiles, 
floor plans, furniture periods, accessories, furniture 
selection, window treatments and floor coverings. In 
addition, a class project will enable students to apply what 
they have learned. Not only will this course be enjoyable, 
but participants will also gain many new ideas for 
decorating their homes, and developing their creative 
talents. 

Instructors: Anne Esch, morning session is in
structor, a professional decorater with considerable 
experience in home and commercial decorating. 

Diane Will, evening instructor, B.A., interior design, 
University of Oklahoma; an experienced interior 
decorator. 

Introduction to 1724 
Copper Enameling 0 
Six Wednesdays, 7:00-IO:OOp.m. 
March I4-April I8 
Room: NI20 
FEE: $48 Q) 

Whether you are a person looking for a new hobby or 
an artist seeking a new medium of expression, you can 
learn to create beautiful pieces through the techniques of 
copper enameling. 

Under the guidance of an experienced instructor, you 
will learn to design your own copper shapes, prepare them 
for firing, trace designs, test colors and use metal foil. 
You will complete three projects in this class. List of 
materials (cost approximately $30) and supplies will be 
distributed firsfnight of class. 

Instructor: Lem Joyner, M.F.A., University of Notre 
Dame; experienced teacher and artist. 

Calligrap~y: 1711 
The Art of Handwriting* 
Eight Tuesdays, 6:00-8:00 p.m. 
January 30-March 20 
Room: N006 
FEE: $38CJ 

Would you like to hand letter your own Christmas 
cards, invitations, calendars, and birth announcements? 
Have you wished to give an "uncommon" gift that ex
presses your talents? If so, a course in calligraphy can 
provide the necessary instruction. Although elegant 
letters will not alter the meaning of a text, their artistic 
form will certainly enhance its visual appearance. 

Students will learn Chancery cursive lettering with 
both pen and brush. Necessary materials are C-2 and C-3 
Speedball lettering points and pen holders and optional 
1/4" or · 1;2" steel brushes <Speedball steel brushes) and 
black India ink. 

Instructor: Todd Hoover, M.A. and M.F.A., 
University of Notre Dame. 

Watercolor Painting 17i2 
Ten Tuesdays, 7:00-lO:OOp.m. 
January 30-April 3 
Room: NI20 
FEE: $57 

Being able to capture some of nature's beautiful 
kaleidoscope of changing and vibrant color is a never
ending source of delight. No matter what your art 
background or age, it is not too late to begin to paint. 

The award-winning artist and popular instructor, 
Mary Dance, will stimulate your creativity and show you 
how to handle watercolor. Each session will be devoted to 
a different exercise, including painting-on location, still 
life, portraiture, and abstracting from nature. The course 
is designed specifically for the post-secondary school 
adult. 

Enrollment is limited. 
Instructor: Mary Dance, B.F.A., IUSB; winner of 

numerous awards for her paintings. 

Figure Drawing 1720 
Seven Wednesdays, 7:30-IO:OO p.m. 
April 25-June 6 0 
Room: NI20 
FEE: $53 

"Figure Drawing" is designed to provide beginning 
and advanced students with studio experience in drawing 
from the line model. Instruction will be individualized, 
and special emphasis will be placed on gesture, contour, 
proportion, form modeling and composition. Students will 
use charcoal, pencil; ink and conte. 

Students may get a list of materials from the Con
tinuing Education office. 

Instructor: Deloris Davisson, M.A., Sacramento 
State University; a talented printmaker and experienced 
teacher. 

Drawing 1713 
Twelve Wednesdays, 7:30-IO:OO p.m. 
January 3I-April I8 
Room: AI28 
FEE: $57 

Drawing class is designed to help students on all 
levels develop and practice their abilities to visualize and 
express_ images through the various drawing media. 
Under the expert direction of Deloris Davisson, each 
session will begin with a short presentation, followed by 
studio work with individual instruction. Students will 
work at their own rate. 

Content includes the visualization process, studies in 
proportion, modeling and cast shadow, texture studies, 
perspective studies, still life, composition, drawing the 
human figure, and drawing from the imagination. The list 
of materials to be furnished by the student is available 
from the Continuing Education office. 

Instructor: Deloris Davisson, M.A., Sacramento 
State University; a talented printmaker and experienced 
teacher. 

Floral Arranging for Your Home 
1705: Five Tuesdays, 7:00-9:00p.m. 
January 30-February 27 
Room: NI54 
IW6: Five Tuesdays, 7:00-9:00 p.m. 
April 3-May I 0
Room: NI54 
FEE: $55 (Includes course materials) 

By popular request, John Dake offers a course in 
basic flower arranging for the homemaker. Mr. Dake will 
start with the funda!Jlentals of handling flowers - wiring, 
placing, color, texture and design - and teach par
ticipants how to create bouquets, centerpieces, planters, 
and dried arrangements. One session will include corsage 
and bow-making. Enrollees will create their own beautiful 
arrangements to take home. 

Enrollment is limited. 
Instructor: John D. Dake studied at Purdue 

University and the American Floral Arts Institute in 
Chicago; an experienced floral designer, and owner of the 
Posy Patch in South Bend. 

"Continuing Education allowed me to expand the 
parameters of my consciousness, my personality and my 
knowledge.'" Charles Mintz 

"Continuing Education courses offer me the opportunity 
as a busy housewife to pursue a new interest without the 
pressures of tests and homework." Lynn Cassady 

Continuing Education 
Office Hours: 

8:00 A.M. To 7:00 P.M. 

Basic Photography: 
Black and White 
I715: Ten Wednesdays, 6:00-8:00 p.m. 
January 31-April 4 
I716: Ten Wednesdays, 7:00-9:00 p.m. 
April ll-June I3 -0Room: NI26 
FEE: $5I <Includes lab m~terials) 

A lifetime of pleasure and discovery is available to 
you through photography. Planned for the person who has 
little or no experience handling the camera, this course is 
a thorough introduction to photography. From selecting 
the subject to mounting the print, the student is directed 
toward the goal of making a quality black and white 
photograph. 

The course will cover types of cameras, exposure, 
lighting, composition, film selection, lenses, ·and filters. In 
addition, each class member will develop a roll of film, 
make a photogram, contact proof and black and white 
print, and dry mount a print. 

Instructor: Bonnie Hoover, M.A. in communication 
arts, University of Notre Dame. 

The Art of · 1719 
Photographing People 0 
Six Tuesdays, 8:05-10:05 p.m. 
March 27-May I 
Room: NI26 
FEE: $44 (Includes lab materials) 

You know it's bad when Uncle George cuts Aunt 
Martha's head off, but do you know how to avoid but
chering your own family pictures? This course is for 
those who wish to learn to make good photographs of 
people - family members, relatives, friends or strangers 
- and who · have had some previous training ·in 
photography. 

Class sessions will include darkroom work and will 
focus on formal and informal composition, candid 
photography, staging pictures, indoor and outdoor 
lighting, and the picture sequence. Students should 
provide their own 35 mm camera and film and are en
couraged to bring any photographs they have made to the 
first class. 

Instructor: Mary Ellen Kronstein, M.A., art, 
University of Notre Dame; winner of numerous local and 
national awards for her photographs of people. 

Basic Photography 1718 
Color / Slide o. 
Ten Mondays, 7:30-9:30 p.m. 
April 2-June ll <Excluding 5 / 28) 

Room: NW074 
FEE: $43 

Planning that special vacation trip? Keeping a record 
of your rapidly growing and changing children? This 
course can help you get better use from your 35mm 
camera. 

Beginning with basic camera operation and 
progressing through portraiture, the course will introduce _ 
and provide practice in basic photo techniques: focus, 
exposure, composition, posing, filtration, indoor and 
outdoor lighting, time exposure photography, and slide 
show presentation. Assignments are planned to help you 
effect technically perfect and aesthetically pleasing 
photos. 

Creative Photography I 1714 
Ten Thursdays, 7:00-9:30 p.m. 
February I-April 5 
Room: Off-Campus 
FEE: $65 <Includes lab materials) 

Photography has become a medium with unlimited 
possibilities for the creative photographer. Many of the 
techniques and processes which make photography a 
creative outlet will be taught to the participants in this 
course. These include high contrast photography, 
posterization, bas-relief, half-tone, texture screens, plus 
many others. 

Extensive use will be made of the well-equipped 
photographic darkroom; lab materials will be supplied. 
Students are expected to supply their own film and a 
camera capable of 35mm negatives or larger. 

Instructor: Todd Hoover, M.F.A., with a thesis in 
photography, University of Notre Dame; an award
winning photographer and artist and a South Bend 
Community School Corporation art and photography 
teacher whose students have won numerous national 
awards. 
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College . 
Proficiency 
How to Study / Succeed 
in College 
I506: Five Wednesdays, 5:30-7:25 p.m. 
January 3I-February 28 
Room: NI22 
I507: Five Wednesdays, 5:30-7:25 p.m. 
April 4-May 2 0Room: NI22 
FEE: $25AWF: 2/$45Ql 

"I wish I'd known. I studied ... but obviously not the 
right things or not the right way.'' 

"Can I make it in college? The environment is so new 
- so foreign; I know so little about it!'' 

"I've been out of school for a while - will I feel out of 
place in a college classroom?" 

Such anxieties and questions trouble both the college
bound senior and the adult thinking of returning to school. 
This course - also highly useful to high school 
sophomores and juniors - is planned to do more than 
simply allay your fears. It offers techniques and 
strategies to avoid academic disaster and overcome 
common classroom difficulties. 

In the class, you'll cover essential study techniques: 
how to listen, take lecture notes, use time effectively, 
prepare for different kinds of tests, write an essay exam, 
and prepare assignments, themes, and term papers. You 
will also learn how to conduct library research and how to 
read a variety of subject materials effectively. "How to 
Study I Succeed in College" is a small investment which 
can yield major returns! 

Instructor: Judith Redwine, Ph.D., University of 
Notre Dame, IUSB associate professor of education. 

A Math Clinic For 1be 1509 
Formerly-Fearful Adult 
Eight Thursdays, 7:35-9:35 p.m. 
February 8-March 29 
Room: NW064 
FEE: $52 (JJ 

Individual instruction, diagnosis, and some basic 
math brush up and skill building for adults who need to~ 
become re-acquainted with mathematics, ancient and 
modern. Not limited to, but especially for those enrolled in 
"Math Without Fear" and those who plan to enroll in a 
credit math course at a future time. 

Students work totally at their own speed and may 
progress as rapidly or as slowly as they need. Enrollment 
is limited to I2 persons. 

Clinician in Residence: Mary Connolly, A.M., Brown 
University; adjunct lecture, IUSB Department of 
Mathematics. 

Math Without Fear 1508 
Four Tuesdays, 8:00-9:30 p.m. 
January 30-February 20 
Room: N008 
FEE: $28 

A world without mathematics? Does that sound ap
pealing? Then you may be one of the thousands of adults 
who suffer from a strange syndrome known as "Math 
Anxiety." It's not a joke to the person who shudders at 
numbers on a page or is helpless in the face of the 
mathematics in our daily lives: tax returns, balance 
sheets, checkbooks, and the technical information we 
need to function and make rational decisions. In six 
sessions, this course will provide support systems and the 
proper "emotional prerequisites" for reading and doing 
mathematics. At the same time, it will present a series of 
delightful challenges for the math-anxious adult. 

NEW THIS YEAR: This popular course is offered in 
conjunction with a special math clinic: "Don't Count Me 
Out." 

Instructor: William Frascella, Ph.D.'s in 
mathematics and philosophy, University of Notre Dame; 
originator of this popular course. 

--

Scholastic Aptitude 1502 
(SAT) Preparation 
Thirteen Thursdays, 6:00-8:00 p.m. 
February I-April 26 
Room: NI26 _ 
FEE: $59 (JJ 

Are you the adult who is returning to school and needs 
to retake the SAT or GRE exam? Are you the high school 
sophomore who wants to plan ahead for college aptitude, 
scholarship, and entrance testing? Is taking a stan
dardized test hard to face? If so, this course will provide 
you with an introduction to such tests, review their basic 
organization and offer approaches to make you feel more 
at ease. The instructors will also suggest how to prepare 
to take the exams. 

Class time will be equally divided between the 
mathematics section of the SAT and the section dealing 
with vocabulary, reading comprehension, and standard 
basic written English. 

Your own readiness will be measured in a series of 
practice tests and exercises, done in and out of class. 
Homework is not only expected; it is essential. 

Required texts and materials are Barron's How To 
Prepare for College Entrance Examinations, Six-Way 
Paragraphs by Walter Pauk, Preparation for the Miller 
Analogy Test, and fifty answer forms. Please obtain the 
editions available at the IUSB bookstore. In addition, 
numerous materials are supplied in class. 

Instructors: Babette Maza in English and Dorothy 
Allen in mathematics are experienced teachers both in 
their special fields and in this popular course. 

Basic Modern.Mathematics: 1504 
Pre-Algebra 
Thirteen Wednesdays, 6:00-8:00 p.m. 
January 3I-April 25 
Plus six alternate Monday labs, 8:00-9:30 p.m. 
Room: NIU 
FEE: $59 CJ 

A careful study of arithmetic with attention to both 
structure and skills, this course helps the college-bound 
student who is weak in math or requires a review of basic 
arithmetic and elementary algebra. It includes whole 
numbers, rational numbers, concepts of relations and 
functions, percentage, ratio, and proportion. These topics 
form an essential part of the mathematical background 
that all students will need in the adult world, as well as 
providing a sound foundation for any future work in 
mathematics. 

Instructor: Eugene Hudson, M.S., Indiana Univer
sity; experienced college proficiency mathematics 
teacher. 

Basic Composition 1503 
Thirteen Tuesdays, 6:00-7:50 p.m. 
January 30-April 24 
Room:N009 
FEE: $514.J ' 

How do I organize a paragraph and a paper? How can 
I clearly and efficiently use words to say what I mean? To 
strengthen the student's ability to write effectively, Basic 
Composition treats writing as a three-stage process : 
prewriting, writing, and rewriting. The text is Mc
Crimmon's lively Writing With a Purpose. 

Instructor: Dorwin Nelson, B.A., Wabash College, 
M.A., Indiana University; experienced teacher of this 
ever-popular course. 

Improve Your Reading 1505 
and Study Skills 
Twelve Tuesdays, 8:00-9:50 p.m. 
January 30-April 17 
Room: N003 
FEE: $48l.I) 

Analyzing, skimming, reading to detect bias, and 
comprehending are all critical skills for success in high 
school and college. This course is designed for the student 
whose reading and study skills need some sharpening; it 
concentrates on individual needs and effective academic 
strategies. 

Instructor: Michael Rose, coordinator of the South 
Bend Community School Corporation's reading progra~. 

Mind 
Stretchers 
Playreading: 1703 
The Family in the Theatre 0
Six Thursdays, 7:I5-9:I5 p.m. 
March I-April 5 
Room: NW055 
FEE: $39 CJ 

The family serves as our primary social unit as well 
as our primary dramatic unit. It serves as our incubator 
and our blast furnace, as our nest and our laboratory, and 
as our first light and our land's end. Like life itself, it 
chooses us; we don't choose it. What it does for us, and to 
us, underlies or dominates much of drama. 

In this course we will read and talk about the way 
plays work out of the energy of the family. We will read 
some scenes in class in an informal sort of readers' 
theatre (no acting talent required): Long Day's Journey 
Into Night (please read prior to first class); Who's Afraid 
of Virginia Woolf?; A Raisin in the Sun; The Effect of 
Gamma Rays on Man-in-the-Moon Marigolds; Equus; 
and, if we can get scripts, Lanford Wilson's new play, 
The Fifth of July. We'll also look at some scenes from the 
instructor's plays, and try to select an area production 
that we can all attend. 

Instructor: Tom VanderVen, chairman of the 
Department of English, is well known in the community 
as an outstanding teacher and playwright. His play New 
Year's Eves was just produced by Theatre IUSB. 

Photography as Art 1701 
and Social Document* 0 
Eight Wednesdays, 7:30-9:00 p.m. 
March 7-April 25 
Room: NW064 
FEE: $40 (JJ 

Whether you're a photographer, an old photo or 
postcard collector, a Civil War buff, or just a person who 
likes to look at the pictures in magazines, this course has 
something to offer you. Its goal is to increase your ap
preciation and understanding of photography as an art 
form through an examination of the history, trends and ... 
masters that have shaped the medium. 

Class time will be devoted to such topics as: the 
daguerreotype and the calotype; documentary 
photographers of the Civil War and Western explorations; 
pictorialism and romanticism; photography as social 
record; documentary photography of the 1930's; 
American photography; and contemporary trends in 
photography after 1950. 

Instructor: Nancy Lensen-Tomasson, M.F.A., 
University of New Mexico; recipient of a Ford Foundation 
grant for photography, and an experienced university 
teacher and artist. 

Paperbacks and Coffee 1702 
Seven Alternate Wednesdays, 9:30-11:30 a.m. 
January 3I-April 25 
Room: Al24 
FEE: $38QJ 

Reading for enjoyment is the main goal as we become 
acquainted with various fictional heroines and the men in 
their lives. We will see how they survive in their worlds, 
how they are limited or liberated by their environments, 
how they shape or are shaped by the worlds in which they 
move, and ultimately, how their lives reveal truths of the 
human condition we all experience. 

The class will meet on alternate Wednesday mornings 
beginning with a discussion of Iris Murdoch's, The 
Severed Head. Other books for study and exchange are 
The Scarlet Letter by Nathaniel Hawthorne, The 
American by Henry James, Jude the Obscure by Thomas 
Hardy, Crime and Punishment by Dostoevsky, and 
Barchester Towers by Trollope. 

Adventures in Physics* 1901 
Wednesdays, 5: 20-7: 50 p.m. 
January IO-April 27 
Room: NW0063 
FEE: $5I QJ 

From pions to eons, "Adventures in Physics" is a 
course in which selected concepts of physics are discussed 
and applied to "real-life" experiences in a non
mathematical way. Topics range from the structure of 
atoms and nuclear energy through hi-fi systems and 
lasers to cosmological models of the universe. In addition 
to experiments, Dr. Snyder will encourage discussions on 
the technological application and social implications of 
research in physics. Text is available at the IUSB 
bookstore under course number P210. 

Instructor: Donald Snyder, Ph.D., Michigan State 
University; professor of physics, IUSB. 
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It is time that we had uncommon 
schools, that we did not leave off our 
education when we begin to be men 
and women. 
Thoreau 

Digging Up the Past: 1704 
Archaeology and the Bible 0Six Wednesdays, 6:00-9:00p.m. 
March 28-May 2 
Room: Gll2 
FEE: $46 Q) 

Have you ever wished you knew more about recent 
archaeological discoveries and the light they shed on the 
Bible'? 

This new course will review with the aid of color 
slides, ancient artifacts, and even a simulation game, the 
exciting story of modern archaeological discovery from 
Egypt to Mesopotamia, and in so doing highlight some of 
the most spectacular results that have a bearing on the 
Bible. Specific topics to be covered include the relation
ship between archaeology and the Bible, the operation and 
results of a typical "dig", Ebia, King Tut, the Dead Sea 
Scrolls. and Jerusalem. 

Instructor: Lawrence Geraty, Ph.D., Harvard 
University, Old Testament and Syro-Palestinian ar
chaeology; associate professor, Andrews University; 
participant in archaeological digs in Israel and Jordan; 
editor of Heshbon 1976, advisor in archaeology to Prince 
Hassan of Jordan; curator, Andrews University Ar
chaeological Museum. 

Interdisciplinary Analysis 1905 
of Women's Role* 
Tuesdays and Fridays, 2:30-3:45 p.m. 
January 12-April 27 
Room: N013 
FEE: $51UJ 

This course will explore the past and present roles of 
women in society. Lectures on practically every aspect of 
the female experience will be presented by distinguished 
lecturers from a variety of disciplines. In addition, there 
will be films, panel discussions and class discussions. 

Some of the topics to be covered are: ancient goddess 
worship, feminist theology, women in other cultures, the 
biology of women, sex stereotyping, sex offenses against 
women, lesbianism, women and the law, pornography, the 
single-parent family, dual career marriages, the impact 
of women's liberation on men, and women in non
traditional jobs. 

Texts for this course can be obtained in the IUSB 
bookstore under the B250 heading. 

Coordinator: Meena Khorana, Ph.D., Agra Univer
sity; adjunct lecturer of English, IUSB. 

Marxist Philosophy* 1904 
Tuesdays and Fridays, 11:30a.m.-12:45 p.m. 
Jam,aary 12-April 27 
Room: G121 
FEE: $51 CJ 

This class will study the thought of Karl Marx w.ith 
special emphasis on his early philosophical writings and 
their later extension in the areas of politics, social theory 
and economics. Some of the topics to be treated are: 
dialectics, alienation, freedom vs. historical deter
minism; labor theory of value and the "contra~ictions" of 
capitalism. Text for this course can be found m the IUSB 
bookstore under P330. 

Instructor: Michael Washburn, Ph.D., University of 
California; associate professor of philosophy, IUSB. 

Art Appreciation* 
Tuesdays and Fridays 
January 12-April 27 
1902: 2:30-3:45 p.m. 
RoomNI13 
1903: 5:20-6:35 p.m. 
Room: NW158 
FEE: $51QJ 

For those who want to better understand and ap
preciate the world's art, this course presents a broad 
survey. Books are in the IUSB bookstore under HlOO. 

1902 Instructor: Harold Zisla, A.M., Case Western 
Reserve; associate professor and chairperson of fine arts, 
IUSB. 

1903 Instructor: Harold Langland, M.F.A., University 
of Minnesota; associate professor of fine arts, IUSB. 

Recreation 
Cross Country Skiing: 1801 
Touring 
Two Saturdays, 9:00 a.m.-4:00 p.m. 
January 6 and 20 
Off-Campus 
FEE: $22 

Now that you'.ve learned herring bones, kick turns, 
diagonal strides, and double poling and had time to 
practice these techniques in backyards, golf courses, and 
local parks, you're ready to advance. Planned for those 
who are somewhat experienced and especially for those 
who have previously taken cross country skiing at IUSB, 
this course provides you with a special instruction and 
touring experience. On the first Saturday you'll spend the 
day exploring the Warren Dunes State Park on skiis and 
on the second you'll tour and race on private property in 
lower Michigan. 

Bring a sack lunch and skiing equipment and meet for 
the first tour on the north side of the Niles Holiday Inn 
parking lot, 930 South 11th <Highway 31) at 9:30 a.m. 
weather permitting. 

Instructor: Jim Meuninck, experienced cross 
country skier and initiator and instructor of the IUSB 
"Cross Country Skiing" (beginning) course. 

Fencing Techniques 1806 
Ten Wednesdays, 7:00-9:00 p.m. 
January 31-April 4 
Room: A005 
FEE:$45(IJ 

Some know it as a fast-paced program of competition, 
precision, and exercise. Some call it a "gentle" sport, 
building and requiring dash, balance, and poise. Fencing 
is a sport that knows no age or size boundaries; it also 
requires the sprinter's endurance, the wit of a chess 
player, and the stamina of a fullback. Learning to fence 
can be the beginning of a lifetime of fun for individuals or 
families as well as introduction to an exciting competitive 
program. 

All fencing equipment will be provided, including 
protective gear, and the three weapons - foil, epee and 
saber. Class members should arrive at the opening 
session with ordinary gym ot exercising clothing, and the 
rule book. 

Instructor: Greg Mueller, fencing master of the 
South Bend Fencers' Club, assistant with the Notre Dame 
fencin_g team, and a nationally competitive fencer. 

Racquet Ball 
Starting week of February 5 
1807: Six Mondays, 6:30-8:00 p.m., Lafayette 
1808: Six Tuesdays, 6:30-8:00 p.m., Racquet 

· 1809: Six Thursdays, 6:30-8:00 p.m., Racquet 
1810: Six Fridays, 6:30-8:00 p.m., Lafayette 

Starting week of March 19 
1811: Six Mondays, 6: 30-8: 00 p.m., Lafayette 0 
1812: Six Tuesdays, 6:30-8:00 p.m., Racquet 
1813: Six Thursdays, 6:30-8:00 p.m., Racquet 
1814: Six Fridays, 6:30-8:00 p.m., Lafayette 
FEE: $30 

What is the main challe~ger to tennis as the fastest 
growing participatory game of the 70's? Racquet ball. It's 
easier to learn than tennis but is a natural for tennis 
players. It also provides excellent. conditioning of off
season athletes. 

All classes ar-e 11/2 hours with the first half-hour 
devoted to understanding the game followed by one hour 
of supervised play. Racquets and balls are supplied. 

The classes are taught by the club professionals at 
Lafayette South Tennis Club, 4321 S. Lafayette Blvd., and 
the Racquet Club, 4122 Hickory, Mishawaka (an east-west 
dividing line between South Bend and Mishawaka). 

Vacation Dazz 1804 
Seven Fridays, 7: 00-8: 30 p.m. 
February 2-March 16 
Off-Campus 
AWF FEE: 2 $62 

Tired of feeling self-conscious as _you sail the Carib
bean? Wishing you could feel confident and at ease on the 
dance floor? Interested in getting more enjoyment from 
your vacation travel? If so, Vacation Dazz offers you 
instruction in dancing the samba and huarache to a 
calypso band, the Latin hustle to a disco beat, swing to the 
sounds of the 50's, the poll<a to a Polish orchestra, and the 
rumba to a· slowed-down tempo. 

Leather-soled shoes are necessary for the class, 
which is taught at Flint Dance Studio. 2508 Milburn 
Boulevard, Mishawaka(east of Ironwood and south of 
Lincoln Way.) . 

Instructors: Donna and Jerry Flint have studied 
dance extensively, taught ballet for the IUSB Division of 
Music, and own and operate their own dance studio. 

Small Boat Sailing 1826 
Three Thursdays, 7:00-9:00 p.m. 
April 26, May 3 and 10 0 
Room: Gl43 
Plus two Saturdays, 12:00-4 :OO p.m. 
May5and 12 
Off-Campus 
FEE: $35 

Do you dream of cool breezes and the wild 
exhilaration of a white-capped, spray-flying Jake'? Do you 
long to escape the gasoline fumes and noisy vibration of a 
speed-crazy, modern world for moments of closeness to 
nature's water, wind, and weather'? As ancient as Egypt 
and as modern as the space age, sailing can be learned by 
the six-year-old but continue to challenge the 40-year 
veteran. It is a sport that can involve the entire family in 
competitive racing as well as pleasure sailing, and it can 
be enjoyed for a few hundred dollars investment as well as 
thousands. 

Small Boat Sailing offers beginning instruction in a 
sport suitable for all ages. Content includes the basic 
techniques of sailboat operation, sailing history, theory, 
type of boats and equipment, nomenclature, boat and sail 
care, safety, costs, and how to select a boat for purchase. 
Two Saturday sessions will provide a "turn at the helm" 
for each enrollee. 

Enrollment is limited to 20. 
Instructor: John Makielski, past international 

commodore of the national one-design boat class, holder 
of one national and three district championships in the 
class, has sailed competitively for more than 30 years. 

Tennis for Health 
Tone your muscles, improve your cardiovascular 

system, and release your tensions. These courses will 
teach you the fundamentals or improve your play. 
· Beginning Tennis is for those who want to learn the 
sport. Utilizing on-the-court instruction, it will cover all 
the basic strokes: forehand, backhand, volley, and serve. 
Each participant should provide tennis shoes and racquet. 

Drills and Skills I is for the advanced beginning tennis 
player. It is designed to teach the skills required to win 
strategy, angles, movement to the net, and base line play. 

The eight 1112 hour lessons are conducted at the 
Racquet Club, 4122 Hickory, Mishawaka, and the 
Lafayette South Tennis Club, 4321 South Lafayette 
Boulevard. Instructors are the club professionals. 
Students will also have access to saunas, whirlpools, ball 
machines, practice balls, and members' court rates. In 
addition, baby sitting is available during the day, Mon
day-Friday. Call club for information. 

FEE: $52 

Starting week of February 5 

Beginning Tennis
1816: Monday, 6:30-8:00 p.m., Racquet 
1817: Monday, 8:00-9:30 p.m., Lafayette 

Drills and Skills I <For Advanced Beginners) 

1818: Monday, 6:30-8:00 p.m., Racquet 
1819: Monday, 8:00-9:30 p.m., Lafayette 

Starting week of April 2 

Beginning T-ennis 0 
1820: Monday, 6:30-8:00 p.m., Racquet 
1821: Monday, 8:00-9:30 p.m., Lafayette 

Drills and Skills I (For Advanced Beginners) 

1822: Monday, 6:30-8:00 p.m., Racquet 
1823: Monday, 8:00-9:30 p.m., Lafayette 

Ballroom Dazz II 1805 
Seven Fridays, 7: 00-8: 30 p.m. 
April 6-May 18 0 
Off-Campus 
AWF FEE: 21 $62 

In response to many requests, Ballroom Dazz II offers 
you the option of continuing or renewing what you learned 
in Ballroom Dazz I. In addition to providing a relaxing and 
educational way to spend your Friday evenings, Ballroom 
Dazz II may help those planning to attend class reunions 
this spring. 

Under the skilled instruction of Donna and Jerry 
Flint, well-trained dancers and popular instructors, you 
will review and further develop the Latin hustle, disco, the 
fox trot, swing, waltz and polka. 

Prerequisite is Ballroom Dazz I, Vacation Dazz, or 
consent of instructor. The class is taught at Flint Dance 
Studio, 2508 Milburn Blvd., Mishawaka (east of Ironwood 
and south of Lincoln Way). 

Instructors: Donna and Jerry Flint. 
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How to Coach Winning 1825 
Baseball - Youth through 
High School 
Seven Tuesdays, 7:00-9:00 p.m. 
January 30-March 13 
Room: AOOlA 
FEE: $35 

Probably the most popular sport in the Michiana area 
is baseball, and each year thousands of area· youth par
ticipate in this activity. This requires the part-time, 
voluntary time and talents of hundreds of area adults as 
coaches. At the same time, this region is the home of one 
of the "winningest" active high school coaches in Indiana 
- Jim Reinebold. 

Through this course Michiana youth baseball coaches 
will develop a better understanding of the techniques, 
fundamentals, and strategy of baseball through intensive 
instructional sessions. Specific topics to be discussed are: 
pitching (from the mechanics to the mental side), the 
defensive game, hitting and bunting, base running, 
conditioning and practice, maintaining equipment and 
field, and motivating players. By learning more about 
coaching and baseball, youth league coaches will further 
enhance their coaching ability and the all-round 
development of their players. 

Instructor: Jim Reinebold, M.A., University of Notre 
Dame, baseball coach, Clay High School, South Bend. 
Under his coaching, the Clay teams have been Indiana 
high school champions once (all-time state record for 
wins) and conference and regional champions in
numerable times. 

Coaching Soccer for Youth 1803 

Five Mondays, 7 :00-8:30 p.m. 
February 19-March 19 
Room: AOOlA and Off-Campus 
FEE: $28CJ 

The most rapidly growing team sport for Michiana 
youth is soccer. Under the enthusiastic and persistent 
leadership of Jim Tallman, soccer in this area has 
"taken off" from about 60 boys participating two years 
ago to over 900 boys and girls playing last spring. This 
year promises to involve even more participants. A sport 
that any youth can learn to play, soccer also needs many 
volunteer adult coaches and attentive fans. Many say, 
"I'd be glad to help, but what is it? How do I coach this 
new sport which I've never played? What is the sport that 
my child wants to get involved in?" This course will help 
you, the interested parent or adult, to find those answers. 

Specifically the course will help you become familiar 
with soccer history, terminology, rules and equipment, 
understand the fundamentals and proper playing 
techniques, learn the basic principles of soccer of
ficiating, know the basic training methods and 
procedures, systems of play, and strategies in order to 
coach, and appreciate the role of soccer in the physical 
education program. 

Instructor: Jim Tallman, B.S., Grace College, M.S., 
Ball State; director of athletics, the Stanley Clark School, 
and a major promotor of the Michiana Youth Soccer 
League. 

Guest Speaker: Richard Hunter, University of Notre 
Dame varsity soccer coach. 

Physical Fitness 
for Women 

1_609: Eight Mondays and Thursdays, 7:30-8:30 p.m. • 
January 29-March 22 
1610: Eight Mondays and Thursdays, 8:00-9:00 p.m. 0 
April 9-June 4 <Excluding 5 28) 
Room: A005 
FEE: $39 

A physically fit woman has the energy to enjoy 
hobbies and recreational activities and to work with vigor 
and pleasure without becoming totally exhausted. She has 
the strength and stamina to meet unexpected emergen
cies. Finally, she feels good mentally as well as 
physically. If this describes your personal goal, read on! 

This course offers a well-coordinated program of 
jogging and conditioning exercises designed to increase 
flexib1lity, reduce minor aches, improve the general 
appearance, and stimulate and strengthen circulatory 
and respiratory systems. You'll receive an exercise plan 
which you can continue at home; in class, you'll have the 
fun of sharing in group activities. You should bring 
comfortable jogging attire, a towel, and a jump rope to the 
first class. The only requirement is your doctor's per
mission to participate. 

Consultant: Jory Segal, M. S., physical education, 
University of Illinois. 

Youth 
German for Children II 1236 
Twelve Saturdays, 9:30-11 :00 a.m. 
February 3-April 21 
Room: NW053 
FEE: $44Q)
* Parent may attend with child for $33. 

The primary goal is to understand easy conversation, 
vocabulary and literature. Enrollment is limited to 
children who have taken German I or consent of in
structor. 

Instructor: Heidemarie Heeter, an experienced 
multilingual teacher. 

French for Children 1238 
Twelve Saturday mornings, 10:00-11 :30 a.m. 
February 3-April 21 
Room: NW053 
FEE:$44CJ 
•Parent may attend with child for $33. 

Learning a foreign language can be fun! This new 
course, designed especially for Michiana youth <ages 
8-13), will introduce students to France, its language and 
customs, through the use of audio-visual aids such as 
films, records, games and maps. 

Classes will be informal and students will be en
couraged to use simple words and phrases in French. 
Since practice at home is helpful, parents are invited to 
enroll in the course with their children. The emphasis 
throughout will be on making the classes enjoyable as well 
as productive. 

Instructor: Kathleen Werner, M.A., French, Eastern 
Michigan University; University of Fribourg. 

Guitar for Children 
See description for Guitar in Personal Interest sec

tion. 

The Imagination Company: 
Creative Drama for 
Children ( 6-9 years) 
1239: Eight Saturdays, 9:30-11 :00 a.m. 
February 3-March 24 
1240: Eight Saturdays, 9:30-11 :00 a.m. 
April 14-June 19 <Excluding 5 26) 0Room: Gl03 
FEE: $37 

As an alternative to Saturday morning cartoons, this 
course encourages children to discover that making up 
their own show is often more fun than watching one on TV. 
The atmosphere in the class is informal and supportive. It 
aims to strengthen children's confidence in their 
imagination by emphasizing cooperation and respect fer 

-others. The course is not geared to make actors and ac
1tresses out of children (or to a final performance for 
parents), but to provide children a non-pressured op
portunity to discover and enjoy themselves bv sharin11: 
"make-believe" with each other. 

The first half of the course includes simple exercises 
in sensory awareness, pantomime and improvisation. In 
the second half. nursery rhymes, fairy tales, and the 
children's own favorite stories provide the basis for re
enacting story dramas. One class session will be set aside 
for a backstage tour of a local theatre <stage area, 
costume shop, scene shop, etc.) so that the children can 
become familiar with some of the parts of the live theatre 
process. 

NOTE: -Enrollment will be limited. Students who 
have taken this course previously are welcome to repeat 
it. Class activities are always new. 

Instructor: Jeanne Krier, M.A., theatre, Indiana 
University, graduate student in elementary education, 
IUSB; experienced creative dramatics instructor. 

On Stage: An Acting 1233 
Workshop for Teens 
Eight Saturdays. 9:30-11 :30 a.m. 
February 3-March 24 
Room: Al24 
FEE: $39 

This course will emphasize the basics of acting: 
concentration, relaxation and imagination through the 
use of creative exercise, pantomime and improvisation. 
The workshop will also feature an introduction to 
character analysis and scene playing ... an ideal class for 
the teenager with or without acting experience. 

Instructor: Susan Monsma, B.A., speech and theatre. 
Indiana University at South Bend; former president of the 
IUSB Player's Guild and winner of the "Excellence in 
Communication Arts" award. 

Creating a Character: 1234 
An Acting Workshop for Teens O 
Eight Saturday mornings, 9:30-11 :30 a.m. 
April 7-May 26 
Room: Al24 
FEE: $39 

Building a believable, consistent and interesting 
character is one key to success in acting. As members of 
IUSB's acting workshop for teens, students will study and 
rehearse scenes from selected plays and present them to 
the class. This course is open to all teens who have 
completed either the What a Character or On Stage 
workshops. 

Instructor: Susan Monsma, B.A., speech and theatre, 
Indiana University at South Bend. 

After you have registered, 
you are enrolled unless you are 
contacted by this office. 

16 



SUNSHINE 
SEMESTER 
O Banish your mid-winter Racquetball Floral Arranging 1706 How to Start 1013 

Check elsewhere in brochure for moreblahs with this group of courses for Your Home Your Own Business 
detailed information.which begin in March and April. Five Tuesdays, 7:00-9:00 p.m. Ten Thursdays, 8:00-9:30 p.m. 

April 3-May 1 April 12-June I4 Course descriptions may be Private Pilot 1225 Room: N154 Fee: $55 Room: GI25 Fee: $48found elsewhere in this Ground School 
brochure. Ten Wednesdays, 7:00-10:00 p.m. Antiques: Country & 1223 Job of the Supervisor I 1002 

March 21-May 23 Primitive Three Saturdays, 9 a.m.-12m 
Room: NW072 Fee: $92 April I4, 21and28Six Tuesdays, 8:05-9:35 p.m. 

April 3-May 8 Room: GI02 Fee: $35
Shorthand II 1023 Room: N105 Fee: $35March Twelve Mon. & Thurs., 5:30-6:45 p.m. Spelling: How to mprove 1115 
March 26-June 18 (excluding 5/28) How to Study /Succeed 1507 Four Saturdays, 9:00 a.m.-I2mPlay Readers' Workshop 1703 Room: NW066 Fee: $54 Five Wednesdays, 5:30-7:25 p.m. April I4-April 28 

Six Thursdays, 7:I5-9:15 p.m. April 4-May 2 Room: A131 Fee: $26 
March I-April 5 Microwave Gourmet Room: NI22 Fee: $25 AWF: 2/$45 
Room: NW055 Fee: $39 Six Mondays, 7:30-9:30 p.m. Avionics for Pilots 1227 

March 26-April 30 Secretarial Development 1039 Six Saturdays, 9:00-11 :00 a.m.Indoor House Plants 1205 Room: Off-Campus Fee: $58 Ten Wednesdays, 6:00-8:00 p.m. April 14-May 19Six Thursdays, 7:00-9:00 p.m. April 4-June 6 
March I-April 5 The Art of 1719 Room: GlOO Fee: $45 

Room: N006 Fee: $63
Plus one field trip Photographing People Imagination Company · 1240 · Room: NW150 Fee: $37 Six Tuesdays, 8:05-I0:05 p.m. Ballroom Dazz II 1805 Eight Saturdays, 9:30-11 a.m.
Roots: 1224 March 27-May 1 Seven Fridays, 7: 00-8: 30 p.m. April I4-June 9 (excluding 5/26)
Finding Your Ancestors Room: N126 Fee: $44 - April 6-May 18 Room: G103 Fee: $37 

Room: Off-Campus AWF Fee: 2/$62Six Thursdays, 7: 30-9: 3o p.m. Appetizers & Desserts 1229 How to Keypunch 1053March I-April 5 
Six Tuesdays, 7:30-9:30 p.m. Acting Workshop or Teens 1234Room: GI03 Fee: $39 Ten Sundays, 1:00-3:00 p.m.
March 27-May 1 Eight Saturdays, 9:30-11 :30 a.m. April 15-June 17 

Yoga 1606 Room: Off-Campus Fee: $44 April 7-May 26 Room: NW0066 Fee: $63 
Room: A124 Fee: $39Eight Thursdays, 7:00-9:30 p.m. Care Of the 1405 Spanish IC 1107March I-April 19 International Trade 1034Surgical.Patient Eight Tuesdays, 7 :05-9:05 p.m.Room: NW072 Fee: $44 
Ten Mondays, 7:35-9:35 p.m.Eight Wednesdays, 7:05-I0:05 p.m. April 24-June 12 
April 9-June 18 (excluding 5/28)Beekeeping 1228 March 28-May 16 Room: G112 Fee: $37 
Room: NW064 Fee: $63Four Mondays, 7:30-9:30 p.m. Room: G114 Fee: $65 Figure Drawing 1720March 5-March 26 Physical Fitness for Women 1610

Plus one field trip Ancient Artof 1210 Seven Wednesdays, 7:30-IO:OO p.m.
Eight Mon. & Thurs., 8:00-9:00 p.m. April 25-June 6 Room: G103 Fee: $36 Chinese Cuisine April 9-June 4 Room: N120 Fee: $53Six Wednesdays, 7 :00-9:00 p.m. Room: A005 Fee: $39The Diamond 1231 March 28-May 2 French IC 1110Eight Mondays, 7:30-9:30 p.m. Room: Off-Campus Fee: $53 Collective Bargaining 1011

March 5-April 23 Eight Wednesdays, 7:00-9:00 p.m.
Ten Mondays, 8:00-IO:OO p.m.Room : NW154 Fee: $45 Introductio to 1219 April 25-June I3 

Go rmet Coo · g April 9-June I8 (excluding 5/28} Room: NW050 Fee: $37 
Room: NW066 Fee: $63· s, Estates and Trusts 1021 Six Wednesdays, 8:00-IO:OO p.m. German IC 1105Five Wednesdays, 7:35-9:35 p.m. March 28-May 2 Recycling Your ~urniture Eight Wednesdays, 7:00-9:00 p.m.March 6-April 4 Room: Off-Campus Fee: $55 1721: Three Tues. & Thurs., 9:00-11:30 a.m. April 25-June I3 Room: NW074 Fee: $36 April IO-April 26 Room: NW055 Fee: $37Biblical Archaeology 1704 1722: Three Tues. & Thurs., 7:00-9:00 p.m.Workshop for Writers 1116 Six Wednesdays, 6:00-9:00 p.m. April IO-April 26Seven Tuesdays, 7: 00-IO: 00 p.m. Small Boat Sailing 1826March 28-May 2 Room: Off-Campus Fee: $44March 6-April I7 Three Thursdays, 7: 00-9: 00 p.m.Room: G112 Fee : $40 

Room: GllO Fee: $59 April 26-May IOIntroduction to 1050 Room: G143 
Photography as Art 1701 Microcomputers Plus two Saturdays, I2m-4:00 p.m. 

Seven Tuesdays, 7:00-IO:OOp.m. May 5 & 12and Social Document 
Eight Wednesdays, 7:30-9:00 p.m. April April IO-May 22 · Room: Off-Campus Fee: $35 

Room: NW070 Fee: $95 <includes text)March 7-April 25 
Room: NW064 Fee: $40 Photography: Color Slide 171.8 Production & 1038 

Ten Mondays, 7:30-9:30 P.m.'Emergency! 1406 Inventory ControlII 
April 2-June 11 (excluding 5/28)

Six Thursdays, 1:35-9:35 p.m. Ten Tuesdays, 8:00-9:30 p.m.
Room: NW074 Fee: $43 April IO-June 12March 8-April 12 

Room: NW166 Fee: $51Room: NW074 Fee.: $35 Single-Chip 
Resumes and 1035 Microprocessors 1304 Human Relations 1043 

Eight Mondays, 7: 30-9: 30 p.m. for Sales PeopleInterviewing 
April 2-May 21 Six Wednesdays, 7:30-IO:OO p.m.

Six Tuesdays, 7:35-9:05 p.m. Room: GI03 Fee: $51 April 11-May 16
March I3-April IO Room: N122 Fee: $56
Room: NW074 Fee: $37 Assertiveness Training 1404 

Speed.reading 1119Stocks & Bonds II 1026 for Nurses 
Eight Wednesdays, 7:00-9:00 p.m.Six Tuesdays, 7:00-9:00 p.m. Eight Mondays, 7:30-IO:OO p.m. 
April 11-May 30March 13-April 17 April 2-May 21 
Room: N003 Fee: $52Room: NW072 Fee: $37 Room: G143 Fee: $55 

T.A. II 1602 Technical Writing 1041Introduction To 1216 T'mff'€dnesdays, 6':00-S":oo p.m.Six Tuesdays, 7:00-IO:OOp.m. Natural Foods April 11-June 13March 13-April 17 
Six Mondays, 8:00-IO:OO p.m. Room: NW156 Fee: $63Room: NI09 Fee: ·$45 
April 2-May 7 

Copper Enameling 1724 Room: A124 Fee: $40 Basic English Review 1114 
Six Wednesdays, 7:00-IO:OO p.m. Ten Wednesdays, 8:05-I0:05 p.m. 
March I4-April I8 Production Scheduling, 1042 April 11-June I3 
Room: N120 Fee: $48 Room: NW156 Fee: $48Loading and Control 

Five Mondays, 7: 00-9: 00 p.m. 
April 2-April 30 Photography: 1716 
Room: NW053 Fee: $43 Black & White 

Ten Wednesdays, 7:00-9:00 p.m. 
Tennis April 11-June 13 
Check elsewhere in brochure for more Room: N126 Fee: $5I 
detailed information. 

Bookkeeping I 1015 
Twelve Mondays, 7: 00-9: 00 p.m. 
April 2-June 25 (excluding 5/28) 
Room: N126 Fee: $56 
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Other 
Programs 
The Long Search: 
Man's Quest For God 

In cooperation with Channel 34 Public Television and 
the United Religious Community of St. Joseph County, 
the Division of Continuing Education offers a series of free 
public discussions focusing on the world's· major religions. 

Each Tuesday night at 7:30 p.m. beginning January 
30th and continuing through May, the public is invited to 
attend one of "The Long Search" forums . Each of these 
forums scheduled for various churches/synagogues in our 
area will feature the televised program followed by a 
discussion led by local clergy, theologians, and dynamic 
lay persons from religions ranging from Judaism to Zen 
Buddhism. Be sure to join with us on Tuesday evenings 
as we explore the ~geless quest for man's understanding 
of his spiritual self. 

To receive information brochure on "The Long 
Search" project with listings for each discussion locale, 
please contact the Division of Continuing Education 
office. 3 CEUs are available for this project. 

Union Leadership Program 
The Union Leadership Program (ULP) offers non

credit university-level programs for workers as members 
and leaders of employee organizations throughout the 
state. The IUSB Center, Division of Labor Studies, 
develops courses and conferences as requested by labor 
leaders in the Michiana area. · 

Each person who successfully completes 150 
classroom hours in the credit-free ULP will be awarded a 
Certificate of Recognition by Indiana. University. Com
pletion time is usually a two to four-year period. A Cer
tificate of Achievement will be awarded for successful 
completion of each course or conference. There are no 
entrance requirements, exams, or grades. 

Information concerning these programs can be ob
tained by contacting the IUSB Center, Division of Labor 
Studies, Room 116, Administration Building at 1700 
Mishawaka Avenue. Telephone (219) 237-4469. 

IUSB DIVISION OF MUSIC: 
Concert Schedule 1978-79 
John Owings, Pianist (1/20) Auditorium 

IUSB Philharmonic - Concerto Night ( 1/21) Auditorium 

Patrick Maloney, Tenor (2/16) Recital Hall 

South Bend Symphonic Choir* (2/23 & 24) Recital Hall 

South Ben~ Youth Symphony (3/11, 4 p.m.) Auditorium 

IUSB Symphonic Wind Ensemble (3/18) Auditorium 

IUSB Philharmonic 
Lutz Rath, Cellist (3/23 &24) Auditorium 

James Van Valkenburg, Violist (3/30) Auditorium 

Michiana Brass Choir ( 4/18) Recital Hall 

International String Quartet ( 4/20 &21) Recital Hall 

South Bend Symphonic Choir 
with the IUSB Philharmonic* (5/4 & 5) Auditorium 

IUSB Symphonic Wind Ensemble (5/6, 4 p.m.) Auditorium 

South Bend Youth Symphony (5 / 13, 4 p.m.) Auditorium 

All performances begin at 8:15 p.m. except where 
indicated. 

Recital Hall is NW 158; Auditorium is in Northside 
Hall. 

(*) indicates $1 contribution; remainder carry no 
charge. For information call 237-4103. 

THEATRE IUSB: 1978-79Season 
Children's Play February 23, 24, 25; March 4, 5 

Vanities March 1, 2, 3, 9, 10, 11 
Jack Heifner 

Of Mice and Men April 19, 20, 21, 27, 28, 29 
John Steinbeck 
For further information, call the IUSB Theatre, 

237-4201. . 

Adult Learning Services 
WhatisALS? 

Adult Learning Services can provide you with prac
tical information about learning opportunities in the South 
Bend area. ALS does not offer classes or degrees, but 
we can help you locate a course of study that can get 
you where you want to go. 

Telephone Information on Education 
ALS can give you information on all kinds of edu

cation: 
• GED classes 
• Adult basic education 
• Technical schools 
• Colleges and universities 
• Noncredit programs 
• Evening and correspondence study 
• External degrees 

Return to Learning Workshops 
Going back to school? One of our free workshops 

might be just what you need. Workshop topics include: . 
• Applying for admission 
• Finding financial aid 
• Planning your program 
• Selecting courses 
• Registering for classes 

Workshops are offered at various times and locations. 
Ted Hengesbach, adult counselor in the Division of 

Continuing Education, is director of the project. Patricia 
Wilson is associate counselor. For further information, 
call them .at 237-4464 (Elkhart County toll free: 674-5905 
Ext. 4464). 

External Degrees 
in General Studies _ _ 

The External Degree programs allow students to 
design their own courses of study and set their own pace, 
with flexible scheduling at the IUSB campus or its 
satellite centers, or through correspondence study at 
home. Learning from life experience often can be applied 
toward credit in either a 60-hour associate degree 
program or a 120-hour bachelor degree program. 

.m A schedule of dates has been set for 
meetings in which the External Degree 
program at Indiana University at South 
Bend will be explained: 

Monday, January 15 and 29 
Monday, February 12 and 26 
Monday, March 12 and 26 

These meetings are open to the public and 
free of charge. They are held at 7:00p.m. 

Special workshops designed to assist 
students prepare portfolios for credit for 
learning from life experience are also held 

• at regular intervals during each semester. 
One such workshop has been scheduled at 
7:00 p.m. on the following Tuesday 
evenings; January 30, February 13 and 27. 

Although advance registration is not 
required for any of these meetings or 
workshops, it is always appreciated~ because it assists us in our planning. 

All the meetings will be conducted in the 
Continuing Education offices in the IUSB 
Administration Building, 1700 Mishawaka 
Avenue. For more information, call 237

• 4464. 
Ted Hengesbach, Adult Counselor 
Patricia Wilson, Associate Counselor 
Suzanne Z. Miller, Women's Programs 
H. Grif Walling, Director 

Special Events 

Throughout the year the University offers many 
special events - guest lectures, concerts, and films. 
Programs range from scholarly papers in the arts and 
sciences to topics of contemporary popular interest. As a 
member of the community, you are invited to attend these 
programs, most of which are free. For current in
formation on each week's events, call the University 
information number: 237-4400. 

Call Us or Stop By 
Although the primary goal of this brochure is to tell 

you about the credit-free course program, the Division is 
also serving you, the "non-traditional" student, in many 
ways. From coordinating services for the after 5 p.m. 
credit student, to creating an adult advisement clearing 
house of educational information, to taking courses and 
programs into companies, we are continually working to 
provide you with improved educational services and 
programs. 

We .realize that our course descriptions may not an
swer all your questions. If you wish to discuss a course, or 
if we can be of any further assistance, please call or stop 
by and see us . The office is open from 8 a .m. to 8 p.m., 
Monday-Thursday, 8 a .m. to 5 p.m. on Fridays. 

DIVISION OF CONTINUING EDUCATION 

Director of Continuing Education : James H. Ryan, Ph.D . 
• 

Credit-Free Program Coordinator: Jane H. Robinson 

Credit-Free Course Coordinator : Nadia Coiner 

Conferences, Workshops & Contract Education 

Director of Extended Program : H. Griffin Walling, Ed. D. 

Adult Counselor: Ted Hengesbach, Ph.D. 

Administrative Assistant: Suzanne Z. Miller 

Citizen and the Cable: Lee R. Tttrza, Grant Coordinator 

Project EFFECT: Gail Dowty, Grant Administrator 

Operations Manager : Judy Riedel 

Layout Design Specialist: Sharon E. Webber 

Executive Secretary: Judy Rice 

Credit-Free Course Secretary: Jane Pomeroy 

Conference Secretary : Ann Brown 

Evening Program Secretary: Pat Gerrard 

Receptionist: Theresa Sexton 

Credit-Free Course Information 
During January: 237-4191 

Other Times: 237-4165 

Conference & Contract: 237-4167 

Evening & Off-Campus: 237-4260 
Elkhart Toll-Free: 674-5905 Ext. 4260 

First Floor East, Administration Building 
1700 Mishawaka Avenue 

Campus Map 
Mishawaka Ave. 

North1)~ l ·Lit ULC I~ I 1 

..l c 

i;" 

, 

1. Northside Hall ( N) 
la. Northside West (NW) 
2. Greenlawn ( G) 
3. . Project EFFECT Office 
4. Audio-Visual Trailer 
5. Administration Building (A) 
6. Cafeteria 
7. Parking Area 
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Things You 
Should Know • • • 
Join Us For An 
Adventure In Learning . 

• Enrich your life. 
• Develop new job skills. 
• Grow profession:.lly. 

IUSB credit-free programs are an exciting 
educational alternative open to all who want to learn. 
Through them your University makes needed and in
novative learning resources available to thousands of 
your friends, neighbors and fellow e~i:iloy~es. . 

Accept our invitation today and Jom with them m your 
own "Adventure in Learning." 

General Information 
•Formal admission to the University is NOT 

required for enrollment. To register. use the enrollment 
form provided. , . . 

• Letters of completion are distributed the last mght 
of class to students who successfully complete a course. 
Eighty percent attendance is required. 

• Those who need a transcript after completing 
several CEU courses should send the $2 service fee and 
the request in writjng to the Division of Continuing 
Education. 

• Course numbers in the 1900s indicate credit courses 
offered on a credit-free basis. 

• All times listed in this brochure are Eastern 
Standarrf Time. 

• Information about employment in specific career 
fields is available from any of these locations: placement 
offices, deans' offices, and / or department chairpersons. 

• With a few exceptions grades are NOT given for 
Continuing Education courses. 

• NOTE: The Continuing Education program is now 
scheduled in four sessions: fall (late September), spring 
Oate January and early February), "sunshine" <March, . 
April and May), and summer (June and July). 

• Consider yourself enrolled in the requested class 
unless you are contacted by the Division. 

v o nt 
Courses with an asterisk (*) are available to those 

over 60 for 50% off the listed fee . To receive the discount 
on those special courses, please indicate on the enrollment 
form if you are an over-60 enrollee. · 

Parking Information 
Parking ih the student parking lot (see map, page 18) 

is available for $1.00 with maximum 2 / $2.00. If you desire 
parking, please indicate on form below and enclose 
payment. Stickers will be distributed during the first 
class. 

Employee Recognition 
Most businesses, industries, organizations, and 

governmental agencies encourage employees to further 
their educational and vocational proficiency. As a result, 
many employers reimburse or give in-service credit for 
costs related to courses which improve employee ef
fectiveness. Specific information should be obtained from 
your employer. 

ENROLLMENT FORM 

~ l-....L.....J 

Continuing 
Education Units 

A Continuing Education Unit <CEUl is a unit of 
measurement recorded for participation in a designated 
noncredit course. A permanent CEU record is maintained 
for those who have at least 80% attendance and have 
completed any other state<! course requirements. 

One CEU represents ten contact hours; a 16 contact
hour course would equal 1.6 CEUs. 

Fees & Refunds 
The credit-free program is self-supporting. Its.income 

is supplied from the course fees, which are_determined on 
a cost basis. Fees are the same for both residents and non
residents of Indiana. . 

A refund minus a $5.00 handling charge can be ma~e 1f 
the student notifies the office in writing prior to the f~rst 
class meeting. No refunds are permitted after the first 
class session. Parking fee refunds are NOT made unless a 
course is cancelled: . . 

Prior to the first session of a course, mm1mum 
enrollment must be reached. If it is not, the course may be 
cancelled and students will be contacted by phone. 1:he 
student may then elect to enroll in another class or receive 
a refund. 

If a course is already filled, the check will be returi:i
ed. 

Extra Copies? 
Address Change? 

We try hard to avoid duplication in our mailings, 
though the problem is complicated by the fact that we use 
many lists. If you have received a duplicate c~tal?g, 
please return the mailing label to IUSB, Contmumg 
Education and, if at all possible, we will eliminate the 
duplicate name from our files . Instead of thro:-iving away 
the duplicate copy of the catalog, maybe a fnend would 
enjoy it. .. 

If you move, please notify us as 3rd class bulk ma1l 1s 
normally not forwarded. 

Books 
Those courses for which books are either required or 

suguested are marked with a symbol ( QJ ) next to the 
cou~se fee. The textbooks are available at the IUSB 
Bookstore, located in Room 0005, Northside Hall (phone 
237-4312). 

For your convenience, the bookstore is open from 8: 00 
a .m. to 7:00 p.m. Monday and Tuesday, January 15
February 13; and until 8:00 p.m. on January 29, 30, 31 
and February 1. Other weekday hours are 8:00 a.m. to 
5:00 p.m.; bookstore is closed on week ends. 

Save Time ... 
MAIL IN 
Registration & Check 

Certificate Programs 
The Division of Continuing Education offers four 

Certificate Programs: Supervisory Development, Ad
ministrative Assistant, Production and Inventory Control 
Management, and Small Business Management._ 

Each Cerfificate Program provides a guided course of 
study, which can be pursued over a several year period. 
The curricula were developed in consultation with 
members of the community, interested organizations, 
IUSB faculty, and the professional staff oI the Division. 
For specific information, please see U:ie description of 
each in this brochure. · 

Attend With A Friend 
Certain courses are designated as "Attend with a 

Friend (AWFJJ" and carry a reduced average fee when 
two enroll with one payment. Please use the A WF side of 
the enrollment form to enroll the second person in an AWF 
class. 

Room Information 
Rooms in Northside are marked with an "N," those in 

Northside West "NW," those in Greenlawn with a "G/' 
and those in Administration Building with an "A." See 
map on page 18 for building location. 

Gift Certificate 
In response to many requests, we are happy to an

nounce that a Division of Continuing Education Gift 
Certificate is now available. What better gift than a key 
which can open the door to life-long learning and en
joyment in the IUSB crerlit-free program? 

The attractively printed certificate may be purchased 
in the Division of Continuing Education Office for any face 
value and it is valid for a full calendar year from the date 
of purchase. If we are given adequate notice, the cer
tificate will be hand-lettered. 

Education is the finest and most personal gift of all. 
Share it with a friend. 

How To Register 
To register by mail is easy. Send check and completed 

registration form to the Division of Continuing Education 
today. 

If you prefer to enroll in person, registration is 11 a.m. 
to 7 p.m. Wednesday, January 3 through Wednesday, 
January 24, excluding Fridays. The office will be open 
Saturday, January 20, 9 a.m. to 12 noon. The Division of 
Continuing Education is located in the Administration 
Building (first floor, east wing), 1700 Mishawaka Avenue. 

Because most course9' have a limited enrollment, 
register early! Class positions are filled in the order 
received, and registration fees must accompany the 
application. 

Consider yourself enrolled in the requested course 
unless notified by the Division. 

If you need further information, call 237-4261. During 
January, call the special registration number, 237-4191. 

d? 
---·-----------~-mi~llllC;:::.., 

AWF ENROLLMENT FORM: Use this form ONLY for the second enrollee in an AWF 

I 3 SOCIAL SECURITY NO. BROCHURE LABEL CODE NUMBER 
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13 LAST NAME 25 FIRST.NAME I 3 SOCIAL SECU)UTY NO. 

("attend with a friend") course. 
payment only. 

34 STREET ADDRESS 

55 CITY 

~ (I I I) 
I 13 HOME PHONE 

CJ Check here for an OVER 60 discount. 
D $15.00 one-time, non-refundable fee for the 

certificate program, i.e. payable prior 
Development, Administrative Assistant, 
Management certificate programs. 

13 LAST NAME 

L..._L.......J 

71 STATE 74 ZIP 34 STREET ADDRESS 

( ,___.___._~JuslNESS PHONE24 55 CITY 

~ ( ) 

I 13 HOME PHONE ____ ------~----
to completion of Supervisory 

AWF COURSE NO.APICS or Small Business 

When using the AWF discount, make one 

25 FIRST NAME 

L..._L.......J 

71 STATE 74 ZIP 

( ,___~-~> 
24 BUSINESS PHONE 

COURSE TITLE 

COURSE NO COURSE TITLE 

I . 
. I 

I I IL (Indicate number of parking 
permits needed- max. 2) Parking ($1 per permit> 

Certificate ($15) 

Total 

FF.E 

Make checks payable to: ~ontinuing Education- IUSB 

MAIL ALL REGISTRATIONS TO: Indiana University at South Bend, Division 
of Continuing Education, 1700 Mishawaka Avenue, South Bend, IN 46615 

Other courses I would like offered:. ____________________ 
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