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Format for Assessment Reports

Assessment reports for academic programs should contain the following information:

I. Brief Summary of Assessment Plan

A. List the goal(s), student learning outcome(s) and the associated components of the

outcome assessed during the previous academic year. 

B. For each component of the outcome(s) assessed, describe the performance

characteristics or criteria necessary for successful achievement. 

C. Indicate a benchmark, that is, what percentage of students should successfully achieve

the outcome in order for you to say the program is successful in helping student

achieve this outcome.

D. For each outcome assessed, identify approximately when, where (e.g., in which

courses), and how (i.e., through what activity) students demonstrated their

achievement of the outcome. 

II. Describe who assessed the students’ work and the methods and procedures used to compare 

the students’ work to the performance characteristics/criteria.

III. Description of Assessment Results

A. Describe the results of the assessment activities for each outcome. Indicate how the

students performed on each outcome. Compare the level of students’ performance to

the benchmark for that outcome. Were expectations reached, exceeded, not reached?

B. Describe how the faculty interpret these results. What do they mean? If necessary to

clarify your narrative, you may attach your data summary (not raw data) in an

appendix (5 pages maximum).
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IV. Using Assessment for Program Improvement: Explain the implications of the assessment

results for the program. Are changes in the program indicated? If so, what kinds of

changes? Are changes in the assessment plan indicated? If so, what kinds of changes?

V. Dissemination of Results: Describe how these results are being disseminated to faculty,

staff, and students.

Note: Terms in bold face are defined on the CTLA website at 

http://www.iuk.edu/~koctla/assessment/program-terms.shtml

http://www.iuk.edu/~koctla/assessment/program-terms.shtml
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