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December, 1979 

Dear Colleague: 

Attached is a copy of the Spring '80 credit-free course brochure. 
We invite you to review and comment upon it and the fall program. 

Although the credit-free courses must cover all their instructional, 
staff support and promotional costs, we would like to invite you to use 
our experimental limited fee reduction. Thus, full-time IUSB faculty 
or staff members may enroll in selected credit-free courses for 25% off 
the listed fee--on a space available basis and within five calendar d~ 
of the first class. Exceptions to this policy are tennis, racquetball, 
and sailing, keypunch, guitar, banjo, the individualized career 
counseling, the IUSB film series, dance classes, Herbal Medicine, and floral 
arranging, assertiveness training, trips, culinary and creative courses. 
All other credit-free courses (about 90) are subject to the fee reduction. 
We hope that this experiment is beneficial and can be continued in future 
semesters. 

Best wished for a great 1980. 

Sincerely, 

~~ 
Jane Robinson, Director 
Credit-free Course Program 
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Professional 
Development 
Accounting for the 1046 
Non-Accountant 
Twelve Tuesdays, 8:00-10:00 p.m. 
February 5-April 22 
Foom: Gl25 
Fee: $80 CJ 
2.4CEUs 

In response to the need for non-accountants to know 
what accounting can and cannot do. this course acquaints 
the non-accountant with accounting terminology, prin
ciples, and concepts, as well as procedures. With minimal 
emphasis on technique, it enables that participant to 
comprehend basic accounting methods as they apply to 
assets, liabilities, equities, and statements. 

Major elements to be considered include the ac
counting cycle; sales and cash receipts; receivables and 
payables; inventories and methods evaluation; differing 
types of organizations, such as proprietorships, part
nerships, and corporations; land, depreciable assets and 
intangibles; long-term investments and liabilities; cost 
systems and material records; taxes and their effect on 
business decisions; and accounting statements. 

Some prior knowledge of bookkeeping terminology is 
· recommended; the course is not a class in ledger main

tenance. 
This course is also part of the Supervisory Develop

ment and Administrative Assistant Certificate Programs. 
Instructor: Donald Cline, M.B.A., University of 

Michigan; CPA; associate professor of accounting, IUSB. 

S dreading 
For course description see Essential Skills section. 

Strategies of Successful 1047 
li g 

Eight Mondays, 8:00-10:00 p.m. 
February 4-March 24 
Room: GllO 
Fee: $54 CJ 
l.6CEUs 

Like many other fine old American institutions, the 
art of personal salesmanship is changing. Increasingly 
complex technology, expensive products, massive 
promotion and advertising, and skyrocketing sales costs 
are forcing the salesperson to do much more than just 
push a product. 

Today's salesperson must be a problem-solver, a 
researcher, a knowledgeable professional . . . a person 
who both plans time well and has effective two-way 
communication with others ... and who ultimately builds 
and maintains good customer relations. 

Designed for salespeople and those who are interested 
in sales. this course will help you develop your 
professional expertise. Topics -include how to make a 
presentation, handle objections, close the call, make 
"cold" calls, and allocate time. Course will include 
discussion of possible solutions for simulated and actual 
cases. 

Instructor: James Lynch, B.S., Indiana University at 
South Bend; commercial sales manager, Uniroyal, Inc., 
and well experienced in direct sales. 

sa 
See course description in Essential Skills section. 

Sales Management and 1055 
o · 'a ·o 

Eight Tuesdays. 8:00-10:00 p.m.
February 5-Mareh 25 
Room: N008 LJ 
Fee: $53 

Successful sales people are frequently promoted to sales 
managers; however, the skills and abilities required to 
manage salespeople are not the same as those needed to 
achieve high individual sales performance. 

Designed for the newly app6inted sales manager, 
those who seek advancement to sales management and 
those who are sales managers and would like to become 
more expert, this new course will focus on how to effec
tively manage your salespeople. Course topics are 
motivating and stimulating salespeople, coaching and 
counseling, handling the problem salesperson, construc
ting a professional-development program for salespeople, 
recruiting, selection and hiring, and utilizing psychology 
in leadership. Emphasizing the practical principles and 
"how-to," this course will assist you in understanding and 
dealing with the differences in sales management versus 
salesmanship. 

Instructor: Robert La Rocca, B.B.A., St. John's 
University; sales development manager, Miles 
Laboratories and a former divisional and regional sales 
manager. 

Bookkeeping and 
Ledger Maintenance I 
104:l: Twelve Tuesdays 8:00-10:00 p.m. 
February 4-April 21 
Room: N003 CJ 
Fee: $56 
1044·: Twelve Mondays, 8:00-10:00 p.m. 
April 7-June 23 0
Room: NI05 CJ 
Fee: $56 

For the person who needs to know the principles of 
basic bookkeeping and accounting and who needs to learn 
how to maintain books and ledgers, this course is the 
answer. It is primarily a "how-to" course. 

Course content includes beginning a bookkeeping 
system, recording in journals, posting to ledgers, balance 
sheet accounts, income and expense accounts, closing 
entries, financial statements, special journals, eight
column work sheet with adjustments, and financial 
reports. Homework is essential. 

Instructors: Bernice DeVries, M.S., Indiana 
University; an experienced bookkeeping and accounting 
teacher, with sixteen years of practical experience in local 
offices. 

Guy Campanello, April session, B.S., Ball State 
University; experienced instructor. 

Bookkeeping and 1045 
Ledger Maintenance II 
Twelve Tuesdays, 6:00-8:00 p.m. 
February 4-April 21 
Room: N003 r 1 
Fee: $56 L..J 

A continuation of Bookkeeping and Ledger Main
tenance I, this course includes: payroll accounts, taxes 
and reports; fixed assets and depreciation; bad debts and 
valuation of accounts receivable; notes and interest; 
accrued income and expenses; partnerships; cor
porations; and automated di:ita processing in 
bookkeeping. Competency in Bookkeeping I topics is 
required; homework is essential. 

Instructor: Bernice DeVries, M.S., Indiana Uni
versity; possesses both practical and instructional ex
perience. 

si e· s \Tri ,·ng· eports 030 
Eight Thursdays, 7 :00-9:30 p.m. 
March 6-April 24 
Room: NW074 

0 
Fee: $66 
2.0 CEUs 

[j 

In business and industry, clear written communication 
is often the means for initiating new action and change. 
This course will help you become more effective in your 
business by learning how to organize and write reports 
which are marked by precision of expression and strength 
of persuasion. 

Because of the practical approach in the course, you 
will spend some time in the library researching your 
chosen topics; then in class, you will learn how to solve 
problems of organization and composition. You will 
practice revision techniques which will sharpen the focus 
of your reports and make them easier to understand. In 
addition, you will consider some aids which can make data 
and ideas more visually meaningful. 

By the end of the session, you will better understand a 
variety of report writing challenges and have a model of 
your own, complete with the sections which are basic to 
all reports. 

Text is How to Write a Report Your Boss Will Read 
and Remember. 

Instructor: Carole Walton, M.A., Northwestern 
University; an experienced and highly respected teacher 
of writing at IUSB. 

Effective Personal Finances: 
A Key to Keeping 1050 
A ea Inflation 
Eight Thursdays. 8:00-10:00 p.m. 
February 7-March 2i 
Room: NW066 [D
Fee: $59 

Coping with the financial deficits of inflation man
dates that each of us become as "sharp" as possible. To 
assist you in this challenge, Continuing Education has 
designed a practical "how to" Personal Finance course. 
Focusing on the essential areas which most of us face, the 
course will help you understand the importance of finan
cial planning and personal budgeting, complete your tax 
returns, know how to establish a credit rating and obtain 
financing, make sound decisions on buying automobiles 
and other consumer durables. be able to evaluate housing 
alternatives, evaluate various kinds of insurance 
coverage. set investment goals. and consider future 
retirement and estate planning. 

Become more adept at managing your personal 
finances wisely by studying these important topics in a 
practical manner. · 

Instructor: Clifford Ahonen, M.B.A., University of 
Chicago: vice-president, Marketing Consultants. 

Professional Development 1034 
for The Secretary 
Ten Wednesdays, 6:45-8:45 p.m. 0 
March 5-May 7 
Room: NW074 UJ 
Fee: $66 AWF: 2 $120 
2.0CEUs 

The ladder of secretarial success has many rungs; 
each step presents its own challenges and requires 
professional expertise. 

This course is designed for secretaries who wish to 
develop their potential and increase their chances of 
receiving a promotion. Class sessions will be devoted to 
improving secretarial performance and will be concerned 
with defining career goals and objectives; composing 
letters; conducting effective telephone communications; 
utilizing reference materials; making travel and con
ference arrangements; organizing a filing system; 
collecting, processing and presenting business data; un
derstanding t~e financial and legal aspects of secretarial 
work; delegating responsibility and supervising per
sonnel; reflecting a positive attitude and image; dressing 
appropriately ; dealing with difficult situations; planning 
for a professional future; and learning to fulfill ad
ministrative roles . 

Instructor: Marge Andrysiak, graduate of the 
Michiana College of Commerce; Certified Professional 
Secretary, past president of the Indiana National 
Secretaries Association, frequent seminar speaker on 
motivation and interpersonal skills at professional 
meetings, former executive secretary and currently 
personnel director at American National Bank. 

Gregg Shorthand I and 
II,'Review 
1041: Part I 
Twelve Mondays and Thursdays, 5:30-6:45 p.m. 
February 4-April 24 
Room: N003 
Fee: $60 CJ 
1042: Part II 
Twelve Mondays and Thursdays, 7:00-8:00 p.m. 
February 4-April 24 
Room: N003 M 
Fee: $60 L.i..,1 

Do you desire a secretarial position with more 
responsibility, challenge, and opportunity? If so, 
knowledge of shorthand may serve as your door-opener 
for further vocational advancement. 

In Gregg Shorthand I you will learn theory with 
emphasis placed on the reading and writing of Gregg 
shorthand material. The shorthand alphabet, brief forms, 
and phrasing are practiced. Correct spelling and punc
tuation are stressed, and students take dictation from 
practice materials. The objective is to acquire a speed of 
70 words per minute. 

Part II Review assumes an entry speed of 60 words 
per minute. Its objectives are to review the principles of 
Gregg shorthand, develop the ability to construct outlines 
under the stress of dictation, increase speed to the highest 
level possible, take dictation from unfamiliar material, 
punctuate correctly, and produce a mailable transcript on 
the typewriter rapidly, accurately, and attractively. 
Students will need access to a typewriter for Part II. 

Daily homework is essential. Please allow time. 
Instructor: Darlene Gettinger, B.S., M.A.E. with a 

vocational endorsement in business and office education, 
Ball State University. 

Single- ~am1 y 1031 
e . .L·c.. l 

Twelve Tuesdays, 8:00-10:00 p.m. 
February 5-April 22 
Room: N007 
Fee: $85 r-1 
2.4 CEUs L.i..,1 

Thi"s is a basic "how to" real estate appraisal course, 
designed to provide the student with a foundation to 
evaluate single-family residential properties. The objec
tive is to assist the individual in becoming a more 
professional and proficient evaluator of residential 
property. Through lecture and case study formats, the 
student learns the practical considerations in appraising 
single-family residences. 

Course topics include : the nature of real property and 
value; influences of value on real property; the appraisal 
process; city and neighborhood data and analysis, site 
data and analysis ; highest and best use; building inspec
tion; three approaches to value - cost, market data , in
come; the appraisal report - narrative and form: 
professional standards and practices ; and designations 
and requirements. 

Individuals enrolling in this course should have had a 
basic exposure to residential real estate through ex
perience in sales or finance. 

Instructor: Allen . Strefling, B.S., Andrews Univer
sity: Senior Residential Appraisor (SRA), American In
stitute of Real Estate Appraisers - RM Candidate. 

Home Co str c o 
See course description in Personal Interest section. 
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How to Select/ Change
Your Career 

Tax-Sheltered Investment: 1037Real Estate Mathematics 1033 
Financial Planning Ten Tuesdays. 5::m-7:00 p.m. 

February 5-April 8 10:;2: Sh Tut'sda~·s. fi:40-8: 10 p.m.Applications
Room: Ntll Plus individual conference with instructor 
Fee: $50 U) Four Wednesdays, 8:00-10:00 p.m. February 5-March 11 

February 6-February 27 Room: NI Ofi f" I
Lack of adequate mathematics skills frequently Room: AOOIB Fee: $40 L....I 

causes difficulty for students who take the Indiana Real Fee: $45 10:;::: Six Tu<•sda.vs, ti: I0-8 : IO p.m. 
r.:state Examination. ThiS course will help you develop the Plus individual conference with instructor 
competency necessary for performance both in the test What are you doing about these extraordinary per '.\lar<'h 18-.\pril 2!1 ( Exduding 1/22) 
,- ituation and as a licensed real estate agent. It will help sonal income taxes (50-70%)? What choices, other than Room: NW072 
\ ou renew and build those mathematical skills and con straight payment, are open to you and how do you Fee : $40 LJ 
cepts you have not used for several years yet need in your evaluate them? What are the means to reduce, defer or 
orofession. exempt tax liabilities annually? How can you generate Are you misemployed, unemployed, underemployed 
· Course topics include percentages, fractions. substantial growth of invested capital and achieve a wide or just interested in career direction? If so, this course is 
decimals. and other mathematical know-how needed to range of personal investment objectives? designed to help you approach your decision-making
dt'l ermine commissions, appraisals , mortgages, taxes. Answers to these and other questions will be the process in a systematic fashion. 
;,-,gal descriptions , prorations, and closing statements. focus of this new course on tax sheltered investments, Included in the cow:se are: the emotional steps in

Calculators will be used in class and instruction will taught by Ron Jaicomo and Peter Rumely. It is designed volved with change, decision-making as a style and 
bt provided on how to use a four-function memory especially for professionals, business people, and in process. skill assessment, value clarification and the 
ca lculator (TI-1750, Sharp's EL8133, Unisonic 15422, or dividuals in the large tax or investment bracket. It may relationship between values and work, and career fantasy
National Semiconductor NS99l . also be of interest to those who provide legal and accoun exploration. In addition, an in~erest assessment is given 

Instructor: Dorothy Allen, M.A.T., University of ting services to these people. and reviewed and an evening is spent in career research. 
Notre Dame; adjunct lecturer, IUSB Mathematics De Course topics will provide explanations of the basic Instructor: Jill Soens, M.S., counseling, Indiana 
partment. structure of tax shelters and methods to analyze "return" University; experienced counselor and instructor. 

on various tax shelters and will focus on specific tax
sheltered invesfments: conventional and government Stocks and Bonds* Real Estate Finance 1032 subsidized real estate, developmental and exploratory oil 

Eight Tuesdays, 8:00-t,O:OO p.m. and gas ventures, equipment leasing, cattle feeding, 10:rn: Part I: Six Wrdnt'sdays, 7::l0-9::lOp.m. 
February 5-March 25 :\larch 5-April !Icommodity spreads, conventional tax-advantaged securi 0 

Room: NW152ties, and exotic investments . Room: N005 (l)Instructors: Ronald Jaicomo, C.P .A. and attorney, F<'t': $:!i 
University of Illinois; secretary and general counsel for 

Fee: $54 
10~0 : Part II: Six WPdnesdays, 7 ::W-9::lO p.m. 

FBT Bancorp, Inc. 
1.6 CEUs u 

,\pril lli-:\la~· 21 0
Peter Rumely. B.S .. University of Minnesota, ac Room: NW152 

count executive, Thomson McKinnon Securities . 
Now that you're actively working or interested in real 

Fr<':S:n LJ 
knowledgeable about the best ways to help your client 

. estate, you have the responsibility to be highly 
( :\ott': $68 for both parts when ONE pa:\'lnent is mad<'.) 

finance his prospective purchase or sale. The Real Estate Pre-Retirement Planning 1038 
The impact of international problems and economic Finance course can assist you in this by providing a Life Styles and Financiaf conditions continues to require that both private investors 

various cases .' 
focused look at both the facts and their application to 

and institutions continually re-examine their approach Goals 0 
and obj<'ctives to participation in capital markets . 

Six Tut'sda~·s, 8: HHI: IO p.m . 
Designed to equip the realtor or the layperson highly 

Part I presents the fundamentals of money, money 
to perform the tasks involved in financing , this course of
interested in real estate with the knowledge and know-how 

March 4-April 8 markets. and basic investment vehicles and the where's 
fers a study of the institutions, instruments, procedures why's , and how's . It includes a review of the structure of 
and techniques involved in real estate finance . Content in

Room: NW072 (l)
Fee: $38 AWF: 2 $68 American capital; the goal of the individual investor ; 

cludes a study of: the institutions in real estate financing general background on corporation investments - both 
(savings and loan, commercial banks, mutual savings Do you think of retirement as being "put out to owners and lenders : balance sheets and income 
banks. life insurance and mortgage companies, real pasture" yet worry that the pasture isn't really green as statements : quantitative and qualitative factors and 
estate investment trusts, government agencies ); prin you watch retired family and friends struggle with Social measures: the mechanics of investments : and practical 
cipal instruments ( mortgages , leases , installment con applications. 
tracts. business organizations); determinants in 

Security, medical expenses, inflation, and feelings of 
being lost and alone? Part II is designed to help the experienced investor 

availability ; and financing of particular kinds of proper become more a master of his own financial fate . This 
ties, (home mortgages, investment property - including 

Retirement need not be an end. It can be the begin
ning of a pleasurable and financially secure life, if you course will include investment objectives and goals. basic 

sales and leaseback, subdivisions and non-residential plan ahead. and advanced security analysis, and a more in-depth 
owner-user). In our course, we will offer you the opportunity to understanding of balance sheets and income statements. 

Instructor: Arthur Largent, senior vice president, review your financial plans for retirement with a realistic It will also focus on industrial analysis and basic estate 
The National Bank and Trust Co., South Bend. eye on inflation, learn how Social Security, medicare and planning, as they affect personal investments. 

pensions can serve you, discuss and learn about changes lnstrudor: William Meyer. B.S., Indiana University: 
in life styles, explore alternatives in housing and ask and account executive with a major brokerage firm. Probate Law and Practice 1048 seek answers to specific needs . 

Instructors: Jill Soens, M.S., counseling, Indianafor the Legal Secretary Solar Energy_ for Consumers 1232University; experienced counselor and instructor. 
Twelve Tuesdays, 8:00-10:00 p.m. Charles D. Coen, M.B.A., University of Chicago; a St'\'t'n Tut'sdays, 8:00-10:00 p.m.
February 5-April 22 chartered bank auditor, consultant to the Bank Ad '.\larch .t-April 15 0Room: Gt06 ministration Institute, and actively retired. Room:GIO!) f°"I
Fee: $80 Fee: $.tH L...J
2.4CEUs Is a College Degree 1605This course has provided excellent professional Is the use of solar energy practical in O';J Midwestern
continuing education for those employed as legal in Your Future?* climate? What are some of the advantages and problems 
secretaries or bank trust department employees. The involved in its use? What are some actual case studies ofFive Tuesdays, 8:00-10:00 p.m. 0sa\tings from otherwise requisite in-house training have solar users in Michiana?March 4-April I been substantial. These and other questions will be addressed in thisRoom: Al24The course offers an examination of state and federal practical coutse which is designed to help the consumer Fee: $15 (Includes class materials) laws and procedures as they relate to the duties of a legal examine and understand solar energy principles. Specific 
secretary in the field of probate, inheritance and estate topics are solar law and tax credits: the basics of heatMany adults began college years ago and "stopped taxes, wills, intestate succession, and the administration transfer; how a solar collector works: how to measure the out" at some point along the way. Others have held the and settlement of estates. Among the topics to be covered amount of heat a house needs; the use of solar energy toearning of a college degree or taking some college courses are unsupervised administration under the Indiana heat homes: calculating " payback" on solar projects: as their own personal dream. If you think you might beProbate Reform Act and federal estate taxation under the how heat pumps work; and what are other energy efready to "stop back in" or put some reality into your Tax Reform Act of 1976. fecient devices for home use. A field trip will provide an dream, this short five-week course is designed especially Instructor: Donald E. Esmont, J .D., Indiana actual look at solar space heat and domestic hot water and for you. University-Bloomington; an attorney with Doran, swimming poo)heaters. Through the expert leadership of Ted Hengesbach, Manion, Boynton, and Kamm. Instructor: Daniel Brewer, B.S.. Kent State UniverIUSB adult degree program coordinator counselor, you 

sity, M.S., Western Michigan : experienced teacher:will have the opportunity to make a comprehensiveWills, Trusts, and Estates 1035 president of Danco Distributing, Inc. and a person whopersonal assessment about gaining a college degree and 
has had considerable involvement with implementingto develop a personal action plan or strategy to acFive Wednesdays, 8:00-10:00 p.m. solar projects in the Michiana area .complish your goal. March 5-April 2 

Activities will include life goal setting .vith a special Room: N005 Investing in Coins 1054view to education; a thorough review and :.ondensation of Fee: $36 
your formal and informal learning experiences ; skills On!' Saturda~·. !) :00 a.m.-12 m. evaluation with a focus on personal learning styles: and What basic information do you need to know about February Iiidesigning a 'flexible degree program suited to your inwills, trusts, and estates? What are the procedures and Room: G10::terests, needs and schedule. By using personalproblems of planning an estate, and how and what prin Ft'!': $15 AWF: 2/$25assessment tests, readings, discussion, and planning, Ted ciples should be applied to personal planning? 
will assist each person in examining his her education This course is intended for the individuaf who is in- · With devaluation of the dollar, the vagaries of theand life goals and constructing a practical plan of action. terested in learning the procedures and problems of stock market. and the impossibility of easily moving real 

planning estates. It reviews the nature of estate planning; estate , many people arc now viewing coins as a possible Financing College the basic elements or steps in planning, such as wills, investment and hedge against financial uncertainties . 
trusts, taxes, insurance, and guardianships ; the typical Designed for those who would like to consider coins as an for Adult Students problems faced; and an analysis of sample estates. invl'stment. this Saturday morning seminar will provide a 

Instructor: David Hosinski, L.L.B., University of See information in Essential Skills section . suitable introduction. 
Notre Dame; senior vice-president and trust officer for Topics to be included are: the nature of coin investing 
the St. Joseph Bank and Trust Company. 

< both U.S. and foreign exchange l , the speculation of gold 
and silver coins, counterfeits and forgeries, coin prices, 

Private Pilot Ground School grading, dealers, and publications. 
Instructor: Paul Scherer, professor of history, IUSB: To Register . • •See course description in Personal Interest section. member of the American Numismatic Association. Crown 

and Gold Society. and the Ancient Coin Club of America: a See page 15. 
coin collector and dealer for many years. 
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Labor Relations 1003 Effective Supervisory 1006 
Transportation 
Introduction to Traffic and 1036 

LeadershipTen Mondays, 6:00-8:00 p.m: 
February 4-April 7 ·Ten Thursdays, 7:30-10:00p.m. Thirt('('n Tucsdays, 6::l0-!1:00 p.m. Room: Gl25 February 7-April 10Fl'bruary a-April 2!I Fee: $66 LJ Room : :\:108Hoom: NOl:l 2.0CEUs Fee : $82 cIncludes class materials lFee: $97 1 . 1 

2.5 CEUs:1.2 ('Ells 1...,.1 A key factor in the profilability of any company is the 
quality of its labor-management relationship. A What is the role of the supervisor in the leadership Freight charges represent a significant business ex management knowledgeable about proven labor relations team? What part does assertiveness play in leadership? pense. Having a basic ·framework of knowledge plus principles and practices is essential to building a good Learning to become a more effective leader is a key factor knowing where to find the needed information is essential relationship. in becoming a more successful supervisor. Throughfor those who work in carrier . freight sales. materials Planned for any supervisor or manager involved or leadership you can help improve employee satisfaction management. purchasing. or for those who wish to begin about to be involved with a union or a person responsible and productivity and reduce costly employee turnover as shipping and receiving personnel or rate clerks. for employer-employee relations , this course will help you and low morale. This course is designed to help those people develop a find solutions to labor problems and ways to improve the basic working knowledge of the tools available in trans In Effective Supervisory Leadership you wiHexplore labor climate in your company. Content includes labor portation and how to use them effectively in selling or the characteristics -of leadership, gain an awareness ofagreements and plant rules , complaints and grievances, personal styles of leading and effective leader behavior; procuring any mode of transportation services. Content grievance handling methods , how to prepare for ar increase your listening and self-expression skills ; will include a survey of government transportation agen bitration, anc:rpositive discipline. examine problem-solving models; and learn techniques cies. carrier rules and federal and state regulatory laws. A part of the Supervisory Development Certificate for conducting effective meetings. Classroom exercises principles. systems and use of motor and rail freight Program, the course emphasizes the "how to" and 1the will aid you in developing and modifying your own style ofclassifications and exceptions, documentation for all "why." It will be especially useful for the person who is inmodes of transportation , freight rates in traffic, and trans supervisory leadership and illustrate your team-building any way engaged in employee relations . portation publications used in traffic management. Ad role. Instructor: Ralph Sanford, M.S. ; manager of in This course is part of the Supervisory Development ditional topics are routing. document processing, special dustrial relations, Wheelabrator-Frye . . and Small Business Management Certificate Programs. 

detention. carrier liability and hazardous material tran
transport services, terminal services. demurrage and 

Instructor: Doug Mosel , M.S., counseling, IndianaCollective Bargaining 1004 University ; human relations and organization consultant, 
Instructor: Tim Bonelli . B.S. in transportation. 

sportation. Rate books wiil be available for class use . 
and adjunct faculty member for the IUSB Division of Ten Mondays, 8:00-10:00 p.m.

Golden Gate University : assistant traffic manager of Education, SPEA and Continuing Education. February 4-April 7 
rail's and services for Miles Laboratories . Room: Gl25 

Fee: $66 Effective Verbal 1009 
2.0CEUsPlant Engineering: 1049 Communications in Business 

An Overview "In a successful negotiation everybody wins; each Ten Wednesdays, 8:00-10:00 p.m. 
Ten Thursdays, 6: -tO-!I: top. m. party should have a stake and gain in the outcome." A . Feb1J1ary 6-April 9 
February 7-April 10 · practical "how to" course, Collective Bargaining assists Room: N009 
Room: N 104 [.J the management representative with this process. The Fee: $66 
Fee: $82 course progresses through a step-by-step procedure that 2.0CEUs CJ 

Due to rising concern with increasing costs and includes preparing to bargain, organizing for 
federal restrictions , companies expect greater perfor negotiations, and conducting the negotiations with the Your image changes when you make the transition to 
mance from their plant engineering departments . This union. Cases and examples will be used as models for each a position as supervisor or administrative assistant - not 
course will assist those who are presently employed or step of the process in this Supervisory Development Cer only the image you project to others, but your own self
those who desire to work in a plant engineering function to tificate elective. image. This course on verbal communication in business 
become more knowledgeable and effective. Topics to be included are : a summary of the last con will help develop certain skills necessary for making a 

Topics include plant engineering organization; tract negotiations, preparation of the clause book, inter successful move to your new role and is part of the Ad
project engineering : utilities planning and scheduling: nal . external, and union data , probable union demands, ministrative Assistant Certificate, Supervisory Develop
supervision and stores: work order system: building development of company objectives and proposals, selec ment and Small Business Management Certificate 
maintenance : housekeeping and sanitation : · roads. tion of company objectives and proposals, selection of programs. 
pavements and parking lots: security. safety and fire company negotiators , place and time of meetings, notices Topics to be included are self-development skills ; how 
prevention: and government regulations . This course will and legal requirements, the meetings, strike prepared to deal with yourself as a leader and as a growing person; 
help you become more familiar with the areas of plant ness. communications and mediation. personal effectiveness skills - how to increase your 
engineering and understand the various procedures and Instructor: Ralph Sanford, M.S., manager of in ability to listen, how to give clear and concise instruc
techniques for handling the job more productively dustrial relations, Wheelabrator-Frye. tions, how to articulate ideas effectively; and specific 
whether you are in a small. medium-size or large facility techniques in how to conduct interviews. The course will 
- profit or nonprofit. utilize interactive and participatory techniques, such as 

lnstructof·: Robert Hodgson. B.S.I.E .. Bradley, 
Understanding How 1005 

role playing and group discussion. the American Economy M.B.A .. Michigan State University : section head. plant Enrollment is limited. 
engineering and services. Miles Laboratories . Instructors: Douglas Simpson, M.A., director of 

training and education, Memorial Hospital. Team teacher 
Works: Business Economics 
Ten Thursdays, 5:30-7:30 p.m. is Margaret McCandless, M.S., University of Notre
February 7-April 10 · Dame; editor-publisher, Mishawaka Enterprise-Record. 
Room: NOI3Business 
Fee: $66 LJ Management and the 1007·2.oCEUs Management Administrative Assistant II 

How do changes in one sector of the economy influ
ence other sector:s? How might major public policy deci-  Ten Wednesdays, 6:00-8:00 p.m. Job of the Supervisor I 1001 February 6-April 9 

Eight Thursdays, 6:00-9:00 p.m. 
sions influence various parts of the economy, including your 

Room: AOOlB 
February 7-March 27 

firm? How will your firm's prices be affected by your 
' Fee: $66. 

Room: AOOIE 
cost, especially wage rates? What are various methods of 

2.0CEUs w 
Fee: $80 r~1 

taxation? What does all this mean to you, your peers and 
your subordinates? Answers to these and other questions 

The continuation of Management a_nd the Ad
Part of the Supervisory Development, Administrative 

2.4 CEUs L...J can be found in this valuable course. 
ministrative Assistant I, this course may be taken in

Supervisors are becoming increasingly aware of their dependently of the other. It is particularly valuable to the 
. need to develop new perspectives and gain new insights 

Assistant, and Small Business Management Certificate 
administrative assistant, the executive secretary, or 

into human relations - a most important component for 
Programs, this course offers you the opportunity to better 

anyone who aspires to obtain a similar management 
becoming a better supervisor. Job of the Supervisor offers 

understand economic trends which can affect your 
position. Management and the Ad.ministrative Assistant 

the newly appointed supervisor, those preparing for 
business situation. · 

II is part of the Division of Continuing Education Ad
ministrative Assistant Certificate Program. · 

Instructor: John Peck, Ph.D., University of Notre 
Dame; professor of economics, IUSB Division of Business 

visory responsibilities in business and industry, an in
supervisory positions, or those concerned wi'th super

Part II provides an overview of, . the following 
troductory course which is especially focused toward 

and Economics. 
management and supervision topics : responsiqility of 

their work situation. managers and administrators, accountability, comWhat's Happening to the Dollar? munications, change in behavior, counseling, · 
supervisors, planning, defining tasks, establishing stan

Course content includes the role and responsibility of 
achievement potential, goals, training and teaching, and 

dards and controls, decision making, delegation, 
See description in Personal Interest section. 

motivation. 
organizing and controlling, communication, leadership, Course format emphasizes discussion, role-playing, Office Management 1008 

and class participation. 
Twelve Tuesdays, 5:30-7:30 p.m. 

motivation and morale, performance appraisal and em
Instructor: Helen Free, M.A., management, Central 

February 5-April 22
ployee counseling, and training of subordinates. 

Michigan University; a senior manager at Miles 
Room: NW066

This course is part of the Supervisory Development 
Laboratories, Research Products Division, Elkhart, and 

Instructor : Ray .Burnett, M.B.A., University of 
Certificate Program. 

co;:_author of numerous patents and papers. Fee: $80 CJ 
2.4 CEUsDetroit ; IUSB instructor in marketing. 

Do you want your office to become more productive? Job of the Supervisor II 1002 Would you like to help makd it a better place to work? This 
Four Saturdays, 9:00 a.m.-12:00 m. course is designed for those who wish to acquire 
April 5-26 knowledge of systems and practical techniques of correct0
Room: Gl25 office management. 
Fee: $42 Content includes systems analysis and design; 

procedures manuals, office machines and equipment; 
job analysis and specification; forms design and control; 

Now that you have had the opportunity to absorb and 

1.2 CEUs 

interviewing and performance appraisals; records What Would You 
management; and goal setting. It is also part of the Adapply many of the concepts and techniques which you Like to Learn? ministrative Assistant and Supervisory Development Cer

more advanced course. Again under the expert guidance 
learned in Job of the Supervisor I, you are ready for a 

We constantly request ideas for courses you would 
and instruction of Ray Burnett, this course will help you 

tificate Programs. 
like to have offered here. Your suggestions are important 

further improve your skills in appliE'd supervision, human 
Instructor: Carol Evans, B.S., IUSB; director of 

to us, so please drop us a line or give us a call. Or if you 
relations, and employee motivation. It is also part of the 

purchasing for Shaum Electric and an experienced direc
know someone who has a special talent that could be 

Supervisory Development Program. 
tor of training and personnel development, office 

shared with the community, please call (237-4165).management and systems analyst. 
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Production and Inventory 1010 
Control J · 
Twelve Tuesdays, 5:30-7:30 p.m. 
February 5-April 22 
Room: NWI66 
Fee: $80 fl\ 
2.4 CEUs W 

The money invested in inventory and the number of 
inventory turnovers may well play a significant role in a 
company's annual profit or loss. This course offers the 
participant insights into the tools and techniques 
available for successful management of production and 
inventory. 

Designed primarily for the person new or currently 
employed in an entry to middle-level production and in
ventory control position and for computer personnel who 
need to build a basic understanding of this specialty, this 
course is required for the completion of the Production 
and Inventory Control Management Certificate. 

The first part focuses on production and inventory 
fundamentals. The second part of the course contains a 
basic introduction to data processing as it relates to 
manufacturing and production and inventory control. 

Specific course content includes the desired environ
ment and the vital functions of production and inventory 
control; forecasting; point-type inventory systems; 
material requirements planning <MRP) technique; 
economic order quantity (EOQ); aggregate inventory 
analysis; and leadtime, scheduling loading and capacity 
requirements. 

Instructors: Dale Baker, B.S., Indiana University, 
M.S.B.A., IUSB; manager of materials and inventory 
control, Miles Laboratories, Consumer Products 
Division; and experienced in production control, pur
chasing and warehousing. James H. Robinson, A. B., 
Kenyon College, M.B.A., University of Michigan; partner, 
Robinson-Turnock and Associates; an experienced in
structor and data processing manager. 

Prod~ction :;ind Inventory 1011 
Control II 
Ten Tuesdays, 7:30-9:00 p.m. 0 
April 15-June 17 
Room: NWl66 
Fee: $53 
1.5 CEL's 

A continuation of Production and Inventory Control I 
this course presents more advanced techniques of produc
tion and inventory control. Prerequisite is the first 
semester course or knowledge of production and inven
tory control fundamentals. Class members will submit 
production and inventory control problems which they are 
currently experiencing, and solutions will be developed 
through class participation. The course is one of five 
required for the APICS Certificate. 

Instructor: Dale Baker, B.S., Indiana University, 
M.S.B.A., IUSB; supervisor of materials and inventory 
control, Miles Laboratories, and experienced in produc
tion control, purchasing and warehousing. 

Purchasing I 1012 
Twelve Tuesdays, 7::J5-9:05 p.m. 
February 5-April 22 
Room: AOOIA 
Fee: $60 o·, 
t.8CEUs 

Through the use of cost-effective and well-planned 
purchasing procedures. your company can increase its 
profits. If your employment relates to purchasing, you 
can improve your professional knowledge and your on
the-job effectiveness by enrolling in this course. 

Purchasing I includes a review of purchasing 
organization, policies, and procedures, negotiation, 
quality, quantity, sourcing, and performance. In addition 
to case studies, participant problems can provide topics 
for specific <!nd general purchasing discussion. This 
course is also a part of the American Production and 
Inventory Control Society (APICS) Certificate Program. 

Instructor: John Anderson, B.S., Indiana University; 
Certified Purchasing Manager, and supervisor of 
engineering and supplies in corporate purchasing at Miles 
Laboratories. 

Purchasing II 1013 
Ten Tuesdays, !i:00-7 ::lO p.m. 
February 5-April 8 
Room: AOOIA 
Fee: $5:l 
1.5 CEUs 

This course is for those whose employment is closely 
related to purchasing and who possess the background 
knowledge defined in Purchasing I. ( Taking I and II con
currently is not recommended.) It offers a more in-depth 
study of sourcing, legal aspects of purchasing, and 
negotiations. Through the case study and individual 
problems, participants will be able to expand their pur
chasing knowledge. This course is part of the APICS Cer
tificate Program. 

Instructor: John Anderson, B.S., Indiana University; 
Certified Purchasing Manager. and supervisor of 
engineering and supplies in corporate purchasing at Miles 
Laboratories. 

Production Management 1014 
Eight Saturdays. !1:00 a.m.-12 m. 
April 12-May :11 0 
Room: G IOii r(\ 
Fe<' : $80 , Ll,.I 

Designed for the person whose current work is in 
production management or a closely related area, this 
course is a requirement of the APICS Certificate Program. 

The course objective is to have students become 
aware of how their areas of activitv relate to other 
elements of a production-oriented organization. Topics in
clude investment and analysis; site, facilities. and 
design; product development; work input: standards, 
costs, and budgets; materials management review; and 
quality control. For the first class read chapters 1 and 2 
of the text, available al the IUSB bookstore. 

Instructor: Emil Albert. D.B.A., Michigan State 
University; assistant professor. Western !\Jichigan 
University, adjunct professor. IUSB: business 
management consultant, member APICS and NAPM, and 
author of "Local Change Indices." 

Effective 1015 
Business Management 
T<'n :\londays, 8:00-10:00 p.111. 
February 4-At>ril i 
Room: :'11005 
FeC':$!i!i 0 
2.0 CElls 

How can you become a more effective manager? 
What are specific techniques for getting more work done 
through other people? Designed for aspiring and prac
ticing managers. especially those in a business and in
dustrial setting, this course presents an overview of con
temporary management - its philosophies and practical 
techniques. 

The course examines the management functions of 
planning, organizing. motivating. controlling. decision 
making, communicating, leadership. and training and 
development. Discussions and role-playing will focus on 
case studies which explore the various facets of work 
situation problems. The course goal is to help participants 
develop their own philosophy of management and prac
tical managerial skills: it is part of the Production and In
ventor~· Control Managenwnt and Small Business 
Managenwnt Certificate Programs. 

Instructor: Joe Stratman. M.B.A .. Michigan State 
University: C.P.A. and experienced business manager: 
president. Stratman Accountancy. 

Basic Finance for Your 1017 
Small Business 
Ten Mondays, !i:00-8:00 p.m. 
I:'ebruary 4-April i 
Hoom: GU:l 
Fee: $fi!i LJ 
2.0 CEUs 

The amount and kind of financing that a business 
should have is the most crucial decision a.small business 
person makes. Being able to interpret a well-documented 
financial statement is imperative both in making a finan
cing decision and obtaining the needed funds. This course 
introduces the "key" financial figures and ratios that 
reach the heart of a business. It is designed especially for 
small business people who must use financial 
measurements and statements in making business 
decisions and conferring with financial managers and 
who would like to strengthen their backgrounds. 
Knowledge of basic ac('ounting principles and ter
minology is necessary. Course is part of the Small 
Business l\lanagenwnt Progra 111. 

Instructor: Sandra Snoke, M.S.. State University of 
New York: assistant vice-president. St. Joseph Valley 
Bank. Elkhart. Guest speakers will include a credit 
analyst, commercial loan officers. a leasing officer. and a 
representative from the SBA. 

Law for Small Business 1018 
Nine Thursda~·s, 8:00-Hi:oo p.m. 
February i-April :: 
Room: ;\007 
Fee: $1;:: 
t.8 CEVs 

Designed as a practical ''business street law" course 
to help the small business person recognize the legal im
plications of daily business transactions, this course also 
includes concepts of insurance coverage-. product liability 
litigation, and estate planning. 

Content includes: principles of contract law : property 
law and torts: selection of proprietorship, partnership. or 
corporation; taxation of business; law governing em
ployees; acquiring and extending credit: OSHA. UCCC 
and antitrust laws as they affect the small business: 
products liability and insurance: estate planning con
siderations: bankruptcy: and an overview of the 
American judicial system. 

This course is part of the Small Busirwss :\1anagl'mPnt 
Certificate Program, which is co-sponsored by the Small 
Business Administration. 

Instructor: Lewis Laderer, B.S., Miami University, 
J.D .. University of Notre Dame: partner in firm of Rowe 
& Laderer. 

How To Start Your Own 1016 
Business 
Ten Tuesdays, 8:00-!l::lO p.m. 
FC'bruary a-April 8 
Hoom: G 108 
Fee: $50 
1.5 CEUs 

Most American businesses employ fewer than 50 
people, yet these "small businesses" constitute over half 
the gross national product. They are critical to the 
economic stability of any community. 

Owning your own business is part of the "American 
Dream," and thousands have done it successfully. Is it 
part of your dream? If so. attend this course and learn 
about some of the options and challenges open to you. This 
course can also be most useful to current owners and 
managers of small businesses. 

Content will include an overview of the pros. cons 
and responsibilities of having your own small firm and 
selecting a new. used or franchised business: the 
management functions required: how to legally structure 
the business-proprietorship. partnership. or corporation; 
the process and factors in obtaining capital and credit: 
small business and the U.S. government; sales and 
marketing factors; and the realities of managing and 
owning a small business. as seen by a panel of experts. 

Course is part of th<' Small Busin<'ss Manag<'ment 
l'ertificat<' Pro!-(ra m. 

Instructor: Michael Toal. B.S .. busim•ss. University 
of Notre Dame; vice-president of corporate banking at the 
National Bank. Guest lecturers include a representative 
of the U.S. Small Business Administration. an accountant. 
attorney. and three small business owners. 

Marketing Strategies for 1019 
Small Business 
El<',·<'n Thurstlays. (i:00-8:00 p.m. 
FPbruar~· ,-April Ii 
Room: NWO!i!i 
F(•e: Sn 
2.2 l'El's u 

The best possible product with the best possible finan
cing can prove unprofitable or bring an inadequatP 
response if not accompanied by a well-conceived and con
ducted markl'ting plan. This course is plannPd Pspecially 
for the small busim•ss person \\'hose responsibility in
cludes marketing ( sales. advertising. public relations. 
pricing, distribution, product management) and the per
son who is interested in learning more about the 
marketing process. With a reaiistic approach. it will help 
you develop an understanding of thP principles and prac
tical techniques needed for the succl'ssful markl'ting of 
your products and services. 

Through readings. analyses of cases. and discussion 
of some individual marketing problems. studPnts will 
study the ever changing elements of any good marketing 
mix: product. price. place or distribution strategy. and 
promotion. 

Instructor: Clifford Ahonen. M.B.A.. Roosl'velt 
University. Ph.D. study. University of Chicago; executive 
vice-president. Marketing Consultants, Inc .. Elkhart. 

Production and Inventory 
Management Certificate iiiiiiiiiiiiiii 

In cooperation with the American Production and In
ventory Control Society, the Division of Continuing 
Education offers a guided curriculum in production and 
inventory management. The program is designed 
primarily for those newly or currently employed in an 
entry to middle-level production/ inventory control. data 
processing or other manufacturing-related position. who 
desire to strengthen or broaden their understanding of 
production. The curriculum provides a sound overview 
and professional knowledge base in production and inven
tory control management. 

To obtain this certificate of accomplishment in 
production and inventory control management, com
pletion of 13 Continuing Education Units ( CE Us) is 
required. Five specific courses are required and are 
marked with an asterisk (*). The remainder of the 
.program consists of electives. 

Each individual can set a time schedule for com
pletion which may cover two or more years of part-time 
study. 

A one-time non-returnable registration fee of $15 is 
assessed prior to completion of program to support re
cords management. 

Required Courses 
Production and Inventory Control I* (Fall /Spring> 
Production and Inventory Control II* (Spring) 
Purchasing I* (Fall/Spring) 
Effective Business ManagemPnt* (Spring ) 
Production Management* (Spring) 

Electins 
Business Writing (Fall Spring) 
Distribution and Material Handling 
Purchasing II (Spring) 
Shop Floor Control and Scheduling 
UndC'rstanding How the American Economy Works: 

Business Economics (Fall/Spring) · 

Please see the course descriptions elsewhere in this 
brochure. If you have questions regarding the program, 
please call the coordinator, 237-4165. 
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Supervisory Development 
Certificate iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii 

The Continuing Education Supervisory Development 
Certificate Program is designed to provide the. practical 
instruction necessary for effective supervision. This 
program is especially suited to the newly appointed 
supervisor. those preparing for supervisory positions, or 
those concerned with supervisory responsibilities in 
business. industry, government. and organizations such 
as hospitals and nonprofit agencies. 

To obtain this certified level of accomplishment in 
supervisory dPvelopment. completion of 16 continuing 
education units ( CE Us) is required. Four specific courses 
are required and are marked with an asterisk ( *). 

Throughout the year, in addition to the designated 
el':'ctives, the Division of Continuing Education offers one
to-three-day workshops, seminars, and programs on 
various aspects of supervision and management. These 
short courses also carry CEUs, which, if so indicated, 
may be applied toward certificate completion. 

A maximum of 4 CEUs earned through these 
programs can be applied to the certificate. The remainder 
of the Hi CEUs must consist of required and elective cour
ses. 

Each individual can SP! a time schedule for com
pletion which may cover two or more years of part-time 
study. 

Aone-time, non-returnable registration fee of $15 is 
assessed upon enrolling in the program. The only other 
costs for participating are the course, texts. and workshop 
fees. 
. H<'quired Courst's 
Job of tlw Sup<'rvisor I* (Fall /Spring) 
Effrctiw Supt•rvism·~· Ll'adt'rship* (Fall/Spring) 
Emplo~'<'<' Rdations: Principl<'s and Practicl's* (Fall) 
Busint'ss Economics* ( Fa11/Spring) 

Electivl's 
Accounting for the Non-Accountant ( Fall/Spring l 
Business Writing ( Fall) 
Collective Bargaining (Spring) 
EffrctiH \'t'rbal Communication (Fall /Spring> 
. Job of th<' Su11<'rvisor II (Spring> 
Labor Ht'lations (Spring) 
Offic<' !\1anagt'nwnt (Fall/Spring) 
Publie Speaking & Eff<'ctiv<' Ml'l'tings (Fall) 
( indl'rstanding th<' l 'sl' of Computl•rs 

and Data Proct'ssing (Fall /Spring) 

SeP the course descriptions elsewhere in this 
brochure. If you havP questions regarding the program. 
please call the program director. 237-4165. 

The Administrative 
s s · tant Certificate iiiiiiiiiiiiiiiiiiiiiiiiii 
The Administrative Assistant Certificate Program is 

a guided, professional program designed for the ad
ministrative assistant, the executive secretary, or any 
person who is thinking about making the transition to such 
a managerial position. The curriculum, which combines 
conceptual knowledge and practical know-how, can aid 
your move upward into the administrative level. 

The program focuses on the role of the ad
ministrator, management concepts and practices, ac
counting, personnel techniques, employee motivation, 
data processing concepts, techniques of information 
collection, and effective communication - both spoken 
and written. 

Completion of 12 CEUs selected from this series of 
courses is required for certification as an administrative 
assistant. Four of the courses are required and are so 
marked(*). 

_A maximum of 4 CEUs earned in special one-day 
programs can be applied to the certificate. The remainder 
of the 12 CEUs must consist of required and elective cour
ses. 

Each individual can set a time schedule for com
pletion which may cover two or more years of part-time 
study. 

A one-time non-refundable registration fee of $15 is 
assessed upon enrolling in the program. The only other 
costs for participating are the course, texts and workshop 
fees. 

Required Courses 
Management & the Administrative Assistant I* (Fall) 
Management & the Administrative Assistant II* (Spring) 
Effective Verbal Communication* (Fall/Spring) 
Office Management* (Fall / Spring) 

Electives 
Accounting for the Non-Accountant ( Fall/Spring) 
Business Economics (Fall/Spring) 
Business Writing <Fall) 
Effective Supervisory Leadership (Fall/Spring) 
Public Speaking & Effecti\'e Meetings (Fall) 
Understanding the Use of Computers & Data Processing 

( Fall/Spring l 

Please see the descriptions for course offerings 
elsewhere in this brochure. In addition, watch for 
specially designated seminars and workshops which can 
be applied toward certificate completion. 

Small Business 
Management Certificate iiiiiiiiiiiiiiiiiiiiiiii. 

Today an increasing number of individuals are 
seeking ways to make a transition to owning or more suc
cessfully managing their own small business. Success in 
this position requires a knowledge of current 
management concepts and techniques, as well as 
initiative. confidence and sound judgement. Co-sponsored 
by the U.S. Government Small Business Administration, 
and the IUSB Division of Business and Economics and 
Continuing Education, the Small Business Management 
Certificate Program is designed to help individuals 
develop the competencies required in this demanding 
role. Specific topics include how to start your own 
business, management principles and practices, 
marketing, accounting, personnel techniques, employee 
motivation, data processing concepts, business 
economics, and financing. 

The Small Business Management Certificate is planned 
for those who own or manage, or expect to, businesses 
with fewer than 200 employees (manufacturing) and less 
than $10,000,000 in sales. 

To obtain the certificate in small business 
management, completion of at least 16 CEUs selected 
from this series of courses is necessary. Five of the cour
ses are required and are marked with an asterisk ( * l . The 
remainder of the program is chosen from a number of 
electives. 

In addition, the Division of Continuing Education of
fers one to three-day workshops, seminars, and 
programs. These short courses also carry CEUs, which if 
so indicated, may be applied toward certificate com
pletion. A maximum of 4 CEUs earned through these 
programs can be applied to the certificate. The remainder 
of the 16 CEUs must consist of required and elective cour
ses. 

Each individual can set a time schedule for com
pletion which may cover two or more years of part-time 
courses. 

A one-time registration fee of $15 is assessed upon 
enrolling in the certificate program; this may be paid at 
any time prior to completion . 

Required Courses 
How to Start Your Own Business* (Fall/Spring) 
Business Economics* (Fall/Spring) 
Accounting Principles for Small Business* (Fall) 
Marketing Strategies for the Small Business* (Spring) 
Basic Finance for Your Small Business* (Spring) 

Electives 
Effective Business Management (Fall/Spring) 
Effective Verbal Communication in Business (Fall/Spring) 
How to Deal with the Paperwork in Your Small Business: 

Records, Taxes and Reports (Fall) 
Labor Relations (Spring) 
Law for Small Business (Spring) 
Personnel Management for the Small Business (Fall) 
Retail Management for Small Business 
Supervisory Leadership ( Fall/Sp'ring) 
Understanding the Use of Computers & Data Processing 

(Fall/Spring) 

See the course descriptions elsewhere in this 
brochure. If you have questions regarding the program, 
please call the coordinator, 237-4165. 

Data Processing 
· Understanding the Use of 1060 
Computers & Data Processing 
Ten Wednesdays, 6:00-8:00 p.m. 
February 6-April 9 
Room: NW064 [l) 
Fee: $66 
2.0CEUs 

Knowledge of how to use computer resources, both 
people and hardware, has become a business fun
damental. This course will remove some of the mystery 
from this powerful tool and introduce the student to its 
capabilities and limitations. 

Designed primarily for the business person, the 
course will enable the student to gain a basic un
derstanding of key topics and the relationship of common 
business goals to data processing in areas such as finance, 
manufacturing, distribution, order entry, and marketing. 
Subjects included are systems development, systems 
analysis, stored programs, and program languages with 
limited instruction in a language. The course is part of the 
Adminstrative Assistant and Supervisory Development 
Certificate Programs and no prior knowledge of com
puters is assumed. 

Instructor: Marvin Scher, Ph.D., Syracuse 
University; manager of operations research at Miles 
Laboratories. 

Certified Data Processing (CDP) 
Exam Review 1070 
Thirteen Tuesdays, 8:05-10:05 p.m. 
February 5-April 29 
Room: Al28 CJ 
Fee: $85 

Offered in cooperation with the Data Processing 
Management Association <DPMAJ, this course is planned 
to help you prepare for the national exam or to broaden 
your data processing experience. Passing this stan
dardized test is a means to document yourknowledge in 
the field of data processing. Currently held by over 15,000 
people and recognized nationally as a professional 
designation, the Certificate in Data Processing (CDP) can 
assist you in your career advancement. 

Course topics will cover the five areas of the test 
which is given only once each year: equipment, computer 
programming and software, principles of management, 
quantitative methods, and systems analysis and design. 
In addition, some time will be devoted to techniq·ues of 
taking tests and working with practice tests in order to 
identify weak areas for future self-study. 

Besides passing the exam, which will be held May 3 in 
South Bend, applicants must have five years experience 
in data processing (some academic work may be sub
stituted) . No formal education requirements are used. 

Text applications, fee schedule and additional in
formation will be available in the course or may be ob
tained by writing ICCP, 304 E. 45th St., New York, New 
York 10017. 

Coordinator-Instructor: James H. Robinson, M.B.A., 
University of Michigan; partner, Robinson-Turnock 
and Associates ; an experienced instructor and 
data processing manager. 

Other instructors are: Jackie Bishop, M.B.A., Union 
College. Michael Harnish, CPA, CDP, B.S., Purdue 
University; Crowe, Chizek and Co. George Lanphere, 
CDP, M.B.A., Northeastern University ; Associates 
Corporation of North America. Joseph Stratman, CPA, 
M.B.A., Michigan State University, Stratman Ac
countancy. 

How to Keypunch 
"' 1064: Five Fridays, 6:00-8:30 p.m. 

and Five Sundays, 12:00-2:30 p.m. 
February 8-March 9 
1065: Five Saturdays, 8:00-10:30 a.m. 
and Five Sundays, 2 :45-5: 15 p.m. 
February 9-March 9 
1066: Ten Sundays, 5:30-8:00p.m. 
February IO-April 20 ( Excluding 4 / 6) 
1067: Five Saturdays, 8:00-10:30 a.m. 
and Five Sundays, 2 :45-5: 15 p.m. 
March 15-April 20 (Excluding 4 16) 0Room: NW0066 
Fee: $75 ( Includes one off-campus trip) [J 

Designed to teach you how to operate the various card 
punch machines and to acquire a minimum key stroke 
count of 300 strokes per minute, this course should help 
you qualify for a job as a keypunch operator. The course 
will include the principles of keypunching; the mechanics 
of the machine; the use of cards - how to read, punch, 
handle card jams, prepare and use program cards for 
automatic duplicating, and verify ; equipment handling 
and maintenance ; and practice. Typing is desirable but 
not essential. 

Enrollment is limited, and fee includes access to 
machines for practice throughout week. 

Instructor: Sue Weinberg, experienced keypunch 
operator and instructor. 

BASIC Programming
with Computer Concepts 
1061: Ten Thursdays, 6:00-8:00 p.m. 
February 7-April 10 
Room: NW072 (l) 
Fee: $66 
1062: Ten Saturdays, 10:00 a.m.-12 m. 
February 9-April 12 
Room GUO Iii 
Fee: $66 4,1 

From games to business, the microcomputer is 
changing our lives, and BASIC is the language used on 
almost all microprocessor-based personal computer 
systems. In addition, most other computer systems in 
existence today are capable of being programmed in 
BASIC. It is an ideal computer language for the beginner, 
as it is applicable to business, hobby, and game-type 
programmming. 

This course will be highly useful to the interested 
student with little or no previous experience with com
puters as well as to the microproc~ssor user / o:wner. The 
course will begin with a two-session introduction to the 
computer - terminology, struc;ture, and uses; the 
remaining eight sessions will concentrate on learning 
BASIC language within the context of the program design. 
Students will test their programs on the Indiana 
University computer, as well as observe demonstrations 
on a microcomputer. 

Instructor: Stephen Toussaint, B.A., University of 
Notre Dame; an experienced corporate systems analyst, 
data processing education consultant, and president of 
Esmark, Inc.To Register . 

See page 15. 
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Business Applications for 1063 
the Microcomputer 
Eight Thursdays, 8: 15-10: 15 p.m. 
February 7-March '!7 

Room: NW072 rri 
Fee: $53 L.J..,I 

Now that you ,,. .: considering or have a microcom
puter in your business, how can you expand its 
usefulness? Planned for those who are familiar with 
BASIC concepts and have some programming experi
ence, this course wJll provide "hands-on" experience in 
developing and adapting business applications for the 
microcomputer. 

Topics include system and program design concepts 
and methodology; writing business procedures; business 
programming techniques - data sntcy, editing, file 
organization and design, sequential and direct file up
dating, table handling, sorting and merging, report 
generation, security and file control; hardware software 
selection; and trends and projj!Ctions. Various cases in
cluding ones on depreciation schedules and physical in
ventory reporting, will be utilized. 

Instructor: Stephen Toussaint, B.A., University of 
Notre Dame; and experienced corporate systems analyst, 
data processing education consultant, and president of 
Esmark, Inc. 

Health 
Basic E.K.G. Interpretation 1404 
Eight Wednesdays, 7:00-10:00 p.m 
March 5-April 23 0 
Room: NW057 
Fee: $75 OJ 
2.4 CEUs 

This course is specially designed forR.N.'s, L.P.N.'s, 
E.K.G. technicians, respiratory care technicians, 
paramedics, and EMT's who are not interested in a full
length intensive coronary care course but who have some 
need to know how to read and interpret an E.K.G. strip. It 
will provide instruction in the basic knowledge and skill of 
E.K.G. identification and interpretation of heart rhythms 
and arrhythmias. 

Content includes review of anatomy and physiology of 
the heart; electrophysiology and the principles of cardiac 
monitoring and the lead system; format for E.K.G. 
analysis; discription of the cardiac cycle and the conduc
tion system; and criteria for recognizing arrhythmias 
occurring in the S.A. node, the atria, the A.V. node, those 
due to conduction delay heart block, and the ventricals . 
Homework is expected, and course has been submitted to 
ISPCEN. 

Instructor: Christine Pettit, diploma, Holy Cross 
School of Nurs.ing, R.N., health studies, Western Michigan 
University; staff development instructor for critical care 
areas, Memorial Hospital. 

Ca e of the Cardiac Patient 1403 
Eight Wednesdays, 7:00-10:00 p.m. 
April 30-June 18 
Room: NW057 
Fee: $75 f ' 1 0 
2.4 CEUs L...; 

The course is designed for RN's and LPN's who have 
had a basic EKG interpretation course and CPR at the 
Basic Provider Level, who work with cardiac patients 
(including ER personnel or nurses from step-down units), 
and who can do a self-reading on an anatomy and 
physiology of the heart. It is an intermediate course with 
the emphasis on new theories and modes of treating the 
cardiac patient. · 

The course objectives are to help the nurse learn to 
recognize the symptoms and the major complications of 
the acute myocardial infarction and know the appropriate 
medical treatment and nursing care necessary in order to 
be able to initiate immediate corrective measures as the 
situation demands. 

Topics include: coronary artery disease, acute 
myocardial infarction <AMI), cardiac drugs, com
plications of the AMI, hospital rehabilitation, the impor
tance and relationship of electrolytes/acid base balance, 
the arterial blood gases and their application, the use of 
the Swan-Ganz or thermal dilution catheters, the 
pathophysiology of various heart and lung sounds, 
pacemakers, defibillation, and synchronization. 

Outside study is required. 
Instructor: Christine Pettit, diploma, Holy Cross 

School of Nursing, R.N., Health Studies, Western 
Michigan University, staff development instructor for 
critical care areas, Memorial Hospital. 

Nursing Refresher for R.N. 's 
If you wish to re-enter nursing and if there is adequate 

interest 04 or more), this extensive course may be of
fered. Clinical facilities will be located in area hospitals. 
Classwork would be conducted at IUSB two to three days 
(during day) each week. Please call 237-4165, if you are in
terested. 

Emergency! 
A "How-To" for Health Crises 
1409: Part I: Seven Tuesdays, 8:00-10:00 p.m. 
March 4-April 15 0 
Room: G121 
Fee: $46 
1410: Part II: Seven Tuesdays, 8:00-10:00 p.m. 
April 22-June 3 
Room: G121 
Fee: $46 
(Note: $84 for both parts when ONE payment is made.) 

Have you ever wondered if butter, Accent or cold 
water is the right thing to put on a coffee burn? How can 
you help a business associate who has just fainted? Can 
you splint a broken arm? Can you help save the life of 
someone who chokes at the lunch table? Can you tell if 
someone is having a heart attack? How do you give car
dio-pulmonary resuscitation ( CPR) until help arrives? 

Taught by an outstanding instructor, who can make 
technical subjects understandable, this highly useful 
workshop will help you handle your own health emergen
cies. The course goal is to begin to recognize the nature 
and seriousness of patient condition in order to assess the 
requirement for immediate and temporary care to 
decrease further injury or discomfort. 

Part I includes injuries to soft tissues and muscles, 
including nosebleeds; medical problems such as stroke, 
diabetes, emphysema, asthma, hyperventilation, 
seizures, unconsciousness, epilepsy, and drowning; CPR; 
heat and cold injuries, radiation, poisonings, animal bites, 
allergies, alcohol and drugs, choking, convulsions; and 
fractures, dislocations, and sprains. 

Part II, which can be taken independently of Part I, 
includes: the diagnostic signs - what is normal and ab
normal; the respiratory system and injuries; the cir
culatory system - its components, signs of internal 
hemorrhage, means for controlling bleeding, and treat
ment for shock and heat attack; the nervous system struc
ture and signs of head, brain and spine injury; the ab
domen and digestive system - its parts and charac
teristics of abdominal injuries; and electrical hazards, 
and injuries to genital-urinary, eye, face and throat areas. 

Enrollment is limited to 15 to allow the necessary 
"hands-on" learning. 

Instructor: Ellen Scharmach, R.N., M.S., IUSB; in
structor for the paramedic advanced emergency medical 
technician program and educational coordinator for 
paramedics and emergency departments, Memorial 
Hospital. 

Death, Loss and Grief: 1411 
Workshop for Nurses and 
Coonse ors 0 
Eight Thursdays, 7:30-10:00 p.m. 
March 6-April 24 
Room: NWlll r,--1 
Fee: $63 1...,.1 

2.0CEUs (Also approved by ISPCEN) 

Often the caregiver who has the 'most contact with the 
dying patient and his/her family is the nurse, the coun~ 
selor, or the minister. Through lecture, discussion, 
writing, reading, and role playing, this class will help 
each participant strengthen his/her ability to deal sen
sitively and helpfully with the dying or bereaved. 

Designed for nurses (R.N.'s and L.P.N.'s), coun
selors, and clergy, this course will enable participants to 
identify their own attitudes and feelings on death and 
dying; identify the phases of grief and dying and demon
strate meaningful interventions; increase the ability to 
relate more, effectively to the grieving/dying person and 
family; and identify and discuss the various needs of 
dying patients, and their families. 

Instructors: Wanda Williamson, M.S., guidance and 
counseling, IUSB; counselor of patients with major 
illnesses, United Health Services at St. Joseph County. 
Pam Higgins, R.N., director of nursing in-service 
training, Osteopathic Hospital. 

Assertiveness Training 1407 
for Nurses 
Eight Tuesdays, 7:30-10:00p.m. 0
March 18-May6 
Room: Nl06 
Fee: $60 l"l 
2.0 CEUs L...,J 

Daily R.N.'s and L.P.N.'s must deal with a com
plexity of human relationships involving doctors, pa
tients, peers, nurse assistants, supervisors and subor
dinates. Thus, the ability to manage conflict, voice 
opinions and beliefs and handle other feelings becomes 
vital to their effectiveness as helping professionals. 

A successfully tested course, Assertiveness Training 
for Nurses, provides a positive learning situation under 
the guidance of Kathleen Mclnerney, R.N. The course is 
designed to acquaint you with the theory and philosopy of 
A.T. and its relevance for health care professionals, in
crease awareness of your own style of relating to others, 
develop skills of self-assertion for use in health care set
tings, and improve your effectiveness in current work 
relationships and situations. Application has been submit
ted to ISPCEN. 

Instructor: Kathleen Mclnerney, R.N., St. Francis 
School .Jf Nursing; assistant director of training and 
education, Memorial Hospital. 

Creative Arts 
Basic Photography: 
Color /Slide* 
1705: Eight Wednesdays, 6:00-8:00 p.m. 
February 6-March 26 
1706: Eight Wednesdays, 6:00-8:00 p.m. 
April 2-May 21 
Room: Nl26 rrl 
Fee: $45 ~ 

Planning that special vacation trip? Keeping a record 
of your rapidly growing and changing children? This 
course, designed for beginners, can help you get better 
use from your 35mm camera. 

Beginning with basic camera operation and 
progressing through portraiture, the course will introduce 
and provide practice in basic photo techniques: focus, ex
posure, composition, posing, filtration, and lighting. 
Assignments are planned to help you effect technically 
perfect and aesthetically pleasing photos. 

Instructor: Carla Steiger-Meister, M.F.A. in 
photography, University of Minnesota; an award winning 
photographer whose works are in galleries around the 
country. 

Basic Photography: 
Black and Wnite 
1710: Ten Mondays, 6:00-8:00 p.m. 
February 4-April 7 
1711: Ten Mondays, 8:00-10:00 p.m. 
February 4-April 7 
Room: Nl26 
Fee: $51 <Includes lab materials) CJ 

A lifetime of pleasure and discovery is available to 
you through photography. This course, designed for 
beginners with access to a 35 mm camera, is a thorough 
introduction to black and white photography. 

Classroom sessions will be devoted to basic camera 
operation - shutter speed, aperture control, depth of field 
- film processing and development; and basic darkroom 
procedure. In the darkroom, students will make contact 
sheets, test strips and prints. Other sessions will be 
devoted to presentation of photographs, viewing and 
discussion of major works in contemporary and 
traditional photography, and critiques of student work in 
a warm, friendly and supportive atmosphere. 

Instructor: Carla Steiger-Meister, M.F.A. in 
photography, University of Minnesota; an award winning 
photographer whose works are in galleries around the 
country. 

Intermediate Photography: 708 
Personal Vision 0Eight Wednesdays, 8:00-10:00 p.m. 
April 2-May 21 
Room: Nl26 
Fee: $55 (Includes lab materials) CJ 

Learn to express yourself and communicate your per
sonal vision through the art of photography. 

If you have mastered the basic technique of black 
and white photography and wish to progress to a more ad
vanced level, this course is perfect for you. It will in
troduce new photographic techniques such as collage 
work, xerox, pinhole photography and non-silver process. 
By exploring these techniques in the darkroom and 
discovering your areas of preference, you will be able to 
refine and personalize your work. 

You should have access to a 35 mm camera and 
bring work samples to class. 

Instructor: Carla Steiger-Meister, M.F.A., in 
photography, University of Minnesota; has won awards 
for her photographs, which are on exhibit in galleries 
around the country. 

Basic Interior Design* 1703 
Eight Wednesdays, 8:00-10:00 p.m. 
March 5-April 23 0 
Room: GI02 OJ 
Fee: $46 

Have an expressive home! For those interested in 
creative home decorating, Basic Interior Design provides 
professional insights. It is planned for the person who has 
little or no background in interior design,, but would like 
to know more about the principles and techniques in
volved in creating a pleasing environment. 

During the eight sessions, the class will study textiles, 
floor plans, furniture periods, accessories, furniture 
selection, window treatments and floor coverings. In ad
dition, a class project will enable students to apply what 
they have learned. Not only will this course be enjoyable, 
but participants will also gain many new ideas for 
decorating their homes, and developing their creative 
talents. 

Instructor: George Groves, Kendall School of 
Design; designer, Design Quest. 
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Introduction to Stained 1713 Bas·c Art fo. i\dults 1701 Ope a and chi ure - 7 
Glass C af ·ng Ten Mondays, 7 :00-9:00 p.m. One Wednesday, 6 :30-9 :30 p.m. 

February 4-April 7 April23Eight Wednesdays, 7 :00-10:00 p.m. 0Room: Nl20 Room: N020February 6-March 26 
Fee: $45 Plus one Saturday and Sunday Room: Nl20 CJ 

April 26 and 27Fee: $59 
. Discover and develop your artistic talents together Fee: $115 (see note below) 

For people who are looking for new hobby enjoyment 
and for artists seeking a new medium, stained glass craf
ting offers exciting challenges and rewards. To piece 
together bits of color into a satisfactory design has 
brought pleasure to craftsmen for centuries from the 
master craftsmen of Chartres Cathedral in the 13th cen
tury to the hobbyists working in their garage today. This 
course is a basic introduction to the ancient and ever
popular art form and is designed to teach basic techniques 
so that students can create their own products. 

Sessions will deal with types and quality of glass and 
appropriate tools and techniques of cutting and soldering. 
Participants will complete at least one project in the 
workshop setting. 

Each student should be prepared to purchase tools 
(approximately $40) and materials <estimated $35) for 
their own crafting. A list of supplies will be discussed and 
distributed at the first class. For the first night of class 
bring a Fletcher glass cutter, available at many hardware 
stores. 

Enrollment is limited. 
Instructor: Lem Joyner, M.F.A. in fine arts with his 

thesis in stained glass and copper enameling, University 
of Notre Dame; art therapist, Mental Health Center and 
creator of many pieces placed in churches throughout the 
country. 

Floral Arranging 1709 
for Your Home 0Five Wednesdays, 7:00-9:00 p.m. 
March 5-April 2 
Room: NW154 
Fee: $60 <Includes fresh flowers and other materials) 

By popular request, John Dake-offers this course in 
basic flower arranging for the homemaker. Mr. Dake will 
star! with the fundamentals of handling flowers - wiring, 
placmg, color, texture and design - and teach partici
pants how to create bouquets, centerpieces, planters, and 
dried arrangements. One session will include corsage and 
bow-making. Enrollees will create their own beautiful 
arrangements to take home. 

Enrollment is limited ( 15). 
Instructor: John D. Dake studied at Purdue Univer

sity a~d the American Floral Arts Institute in Chicago; an 
experienced floral designer, and owner of the Posy Patch 
in South Bend. 

Oriental Brush Painting: 1617 
An Introduction to Chinese 
Painting 0 
Ten Thursdays, 5::I0-7:30 p.m. 
March 6-May 8 
Room: Nl20 
Fee: $55 

The simplicity and beauty of Chinese painting has 
pleased Westerners for centuries . With a few brush
strokes, artists can create flowers and landscapes at once 
traditional and individual. 

This IUSB course is designed to introduce you to the 
basics of Chinese painting. With the expert guidance of 
two highly trained instructors, you will move from an in
troduction to the elements of Chinese painting to creating 
your own paintings. Each class session will be devoted to 
. one specific subject - calligraphy, the orchid, bamboo, 
plum blossom, chrysanthemum, birds and peony. The last 
two classes will cover landscapes and you will learn the 
basic techniques of painting trees, water, houses and 
mountains. The emphasis throughout will be on demon
stration and practice. 

Instructors: Nancy Shao-Ian Liu, M.A. , University of 
Illinois, completed course in Fine Arts Painting at 
Famous Artists School, Connecticut. Susan Kiang, Ph.D., 
University of Northern Colorado, whose works were 
exhibited at St. Mary's College and who has practiced 
and taught Chinese painting for years . 

Calligraphy: 1704 
The Art of Handwriting* 
Eight Thursdays, 7 :35-9:35 p.m. 
February 7-March 27 
Room: Nl20 r-·i 
Fee: $38 L..i.,J 

Would you like to hand letter your own Christmas 
cards, invitations, calendars, and birth announcements? 
Do you wish to create attractive materials for bulletin 
boards or program covers? 

Learn to express yourself through calligraphy, the art 
of beautiful writing. You will study the basic strokes of the 
Chancery alphabet with both pen and brush. Necessary 
materials are C-2 and C-3 Speedball lettering points and 
pen holders and optional •4 " or •2 " steel brushes <Speed
ball steel brushes) and black India ink. 

Instructor: Alice Hoover, graphics design/layout ar
tist, experienced calligrapher. 

-with other adults in this introductory class designed 
especially for people with no art training. You will learn 
basic drawing techniques that will enable you to create 
forms and objects in space as well as elements of design 
and composition. In addition, several classes will be 
devoted to acrylic painting, printmaking (linoleum cut), 
and collage. Emphasis throughout will be on building 
skills and confidence. Please obtain a list of supplies 
needed for the first class from the Continuing Education 
office. · 

Instructor: Dennis Daurer, M.F.A., University of 
Notre Dame. 

Refinish Your Furniture 1715 
Four Tuesdays and Thursdays, 7:00-9:30 p.m. 
March 4-March 27 0Room: Off-Campus 
Fee: $65 <Includes class materials> 

Learn to find new usefulness and value in your old 
furniture. Learn how to work with - and not against - the 
natural character and beauty of the wood. 

Under the experienced leadership of Barbara Car
biener, you will learn the basics of refinishing: how to 
remove stains (water spots or dye), how to remove the old 
finish, how to select and use the proper stain, and how to 
care for different woods. Each piece will present a dif
ferent problem, and work will be done on-site. 

Bring to class the piece you wish to restore, many old 
cloths or paper towel, and a sense of excitement and 
discovery. Almost all other materials used during class 
will be furnished. 

Class will meet at Primrose Antiques, 26960 Dunn 
Road, 4.7 miles west of Mayflower, south of Highway 20 on
to Rose Road, and left onto Dunn. 

Instructor: Barbara Carbiener owner 'operator of 
Primrose Antiques, a life-long collector and restorer of 
country primitive antiques, and a consultant/insurance 
appraiser of such pieces. -

A Texture Tour 1931 
One Wednesday, 7:30-9:30 p.m. 
And One Friday, 8:00 a.m.-6:00 p·.m. 0 
March5 and 7 
Room: Nl58 and Evanston, Illinois 
Fe~: $25 ($3 for lecture only) 

Linen, wool, fur, cotton, silk ... experience a 
historical look at textures and fabrics from the reign of 
the Egyptians to the present. Dr. Warren Pepperdine will 
lecture on historic contributions, trends, and changes in 
the world of fabric using examples from the Theatre 
IUSB Historic Costume Collection. 

On the following Friday, you will have the opportunity 
to delight in sh9pping at Evanston's Vogue Fabrics, the 
largest fabric store in the Midwest. Vogue's selection 
ranges from inexpensive bargains to the very finest in 
drapery materials, brocades and original designer 
fabrics . 

Vogue accepts Master Charge, VISA and cash. Jayne 
Davis, IUSB costumer, will be available to consult with 
you on your fabric selections. 

Luncheon reservations will be made at a nearby 
restaurant. (Fee does not include food) 

Instructors: Dr. Warren Pepperdine Director of 
the Department of Theatre IUSB, and Jayne Davis, 
costumer, IUSB . 

Mind Stretchers 
An Invitation to Poland 1729 
Eight Wednesdays, 8:05-10:05 p.m. 
March 5-April 23 0
Room: Al26 
Fee: $45 CJ 

You are invited for an armchair tour of Poland. With 
the aid of movies, slides and records, you will discover the 
country, its people, its culture and its language. 

A part of each class session will be spent learning 
useful Polish words and phrases. The rest of the time will 
be devoted to an exploration of such topics as Polish 
geography, history, literature, theatre, music and art. 
The "visit" will include a "Name's Day Party," featuring 
Polish food, traditions, and merriment. 

Instructor: Barbara Niewiadomski, M.A., 
Mickiewicz University of Poznan, Poland; teacher of 
Polish for Corning Glass Works, Bluffton, Michigan. 

Springtime in Brown and Monroe counties is as 
spectacular in its myriad shades of green as fall is with its 
golds, auburns and browns. Combined with a fun and 
educational Continuing Education trip to Bloomington, 
Nashville and Columbus, this spring weekend will be one 
you'll long remember. 

Features of the trip are attending the Romantic opera 
Manon at the world reknowned Indiana University Opera 
Theatre, browsing in the art galleries, craft workshop and 
gift stores of Nashville, Indiana, and enjoying a narrated 
tour of Columbus, Indiana, the architectural showplace of 
America. 

The course I trip will begin with an introduction to the 
music and theatrical aspects of Manon (Jules Massenet), 
presented by Dr. David Barton, IUSB assistant professor 
of music, and Dr. Thomas Miller, IUSB assistant 
professor of communication arts and the stage designer 
for operas, including Boris Godunov. 

At 7:45 a.m. Saturday we will meet at the north end of 
IUSB parking lot, where you can leave your car. The bus 
will take us (with lunches) to Columbus for a guided tour 
of its world famous buildings. Before leaving we will take 
time to eat home made ice cream at Zaharako's Drugstore, 
a we,1 known Columbus landmark since 1900. We will 
leave at about 4:00 for Bloomington, where we will have 
time to tour, shop and dine. The bus will then transport us 
from The Poplars (located near campus)' to the Music 
Center for the 8 p.m. performance. 

Following the opera we will have the opportunity to 
meet the performers and discuss their roles. This will be 
followed by a behind-the-scenes guided tour of the spec
tacular facility. 

Sunday morning will find us at brunch discussing the 
opera with the guidance and commentary of Dr. Miller. 
On returning north, we will stop in Nashville, Indiana, for 
several hours of browsing and window shopping, arriving 
back in South Bend at about 6 p.m. 

Notes: Fee includes transportation, double oc
cupancy hotel accommodations, opera and architectural 
tour tickets, a brown bag lunch and the Sunday brunch. 
Full registration is due by March 24. No refund after the 
registration deadline. All checks will be held until that 
date. 

If you are a member of the IUSB Alumni Association, 
fee is $108. 

Theatre in Chicago 1724 
Theatre is alive and well and flourishing in Chicago. 

!fake off a weekend in April and discover some of the most 
talented theatre companies in the Midwest. The trip will 
include the viewing of four plays to be selected from the 
repertoire of the Goodman Theatre, the St. Nicholas 
Playhouse, the Organic Theatre and the Schubert. Each of 
the plays will be discussed with Dr. Tom Vander Ven, a 
noted playwright and associate professor of English, 
IUSB. There will also be time for museum visits, shop
ping, dining and discovering the excitement of Chicago. 

If you are interested in obtaining more information 
about this spring event, please call, 237-4261. 

Stratford Shakespeare Festival 
June 27, 28 and 29 (tentative) 
and 
October 3, 4 and 5 (tentative) 
Fee: $180 per trip <Estimated only. Fee will include 
tickets, transportation, pre-trip lecture, double occupancy 
motel accomodations, brown bag lunch) 

Discover the delights of the Stratford Festival with 
three plays, at least two of which will be written by 
Shakespeare, performed by North America's most ac
claimed Shakespearian Company. Among the stars of the 
1980 season are Maggie Smith, Peter Ustinov, Hume 
Cronyn and Jessica Tandy. 

You will have the best seats in the house, travel by 
luxury coach, and spend two nights in deluxe ac
c~modations in the small village of Stratford. Your play 
will be enriched by a pre-trip discussion and an after-the
theatre seminar conducted by Dr. Thomas Miller of the 
IUSB Theatre faculty and formerly of the Colorado 
Shakespeare Festival. 

There will be plenty of time reserved for other 
pleasures as well - swimming in the hotel's heated pool 
(June tour), browsing in Stratford's many shops, dining in 
its restaurants and exploring the side streets and parks of 
one of Canada's most charming towns. 

The Festival will release specific schedule in
formation in late March at which time the Division of 
Continung Education will finalize its plans for these two 
exciting and educational trips. 

If you would like us to contact you at that time, please 
call Jane Pomeroy, 237-4165 or send your name and ad
dress for that special mailing list. 

For Information: 

237-4191 
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Fairy Tales: The Stories of Our 
Lives 1722 
Eight Mondays, 7: 4i:-9: 45 p.m. 
March 7-May 26 0 
Room: Nl07 
Fee: $45 

Travel with Dr. Berlin, a psychiatrist, into the 
mysterious terrain of the human mind through the 
medium of fairy tales. 

Arouse your imagination and recover the hidden 
dimension of such well-known stories as Little Red Riding 
Hood, Snow White, Sleeping Beauty, and Seven Ravens, 
as well as lesser known stories and myths. By doing so you 
will learn more about yourself and others. 

Instructor; William Berlin, M.D., Loma Linda 
University School of Medicine; staff psychiatrist, St. 
Joseph County Mental Health Center. 

Paperbacks and Coffee 1720 
Seven Alternate Thursdays, 9:30-11:30a.m. 
February 7-May I 
Room: NW064 
Fee: $39 (includes coffee) (J 

Reading for enjoyment is the main goal of this course. 
But since literature emerges from life, the readings raise 
serious problems of human experience. As the characters 
in the novels come to see life with a clearer vision and 
make their accommodations, participants in the course 
will follow their struggles, and perhaps find something 
meaningful for their own lives. 

At the first class sessio!l Kamala Markandaya's 
Nectar in a Sieve will be discussed. other novels for study 
and discussion are Gustave Flaubert's Madame Bovary, 
Charles Dickens' Hard Times, Edith Warton's The Age of 
Innocence, Tolstoy's The Cossacks, Henry James' In
ternational Episodes, and Par Lagerkvist's The Sybyl. 

Instructor: Joanne Detlef, M.A., Ph.D. candidate, 
Indiana University; IUSB associate faculty, English. 

Digging Up the Past: 1721 
Archaeology and the Bible 0Six Wednesdays, 6:00-9:00 p.m. 
March 5-April 9 
,Room: AOOIA CJ 
Fee: $49 

Have you ever wished you knew more about recent 
archaeological discoveries and the light they shed on the 
Bible? 

This popular course will review with the aid of color 
slides, ancient artifacts, and even a simulation game, the 
exciting story of modern archaeological discovery from 
Egypt to Mesopotamia, and in so doing highlight some of 
the most spectacular results that have a bearing on the 
Bible. Specific topics to be covered include the relationship 
between archaeology and the Bible, the operation and 
results of a typical "dig", Ebia, King Tut, the Dead Sea 
Scrolls, and Jerusalem. 

Instructor: Lawrence Geraty, Ph.D., Havard 
University, Old Testament and Syro-Palestinian ar
chaeology; associate professor, Andrews University; 
participant in archaeological digs in Israel and Jordan; 
editor of Heshbon 1976, advisor in archaeology to Prince 
Hassan of Jordan; curator, Andrews University Ar
cheological Museum. 

Occultism: A Survey of 1725 
the Black Arts 
Eight Wednesdays, 8:00-10:00 p.m. 0 
March 5-April 23 
Room: N008 [J
Fee: $48 

It has long been believed that occultism was the 
"science .of the past." Perhaps it is the science of the 
future as well. Modern research in psychophysiology has 
shown that the human mind possesses greater powers 
than we've thought - powers of telepathy, second sight, 
and thaumaturgy (the power to heal). In short, we are 
beginning to accept those powers of the mind that our 
medieval ancestors took for granted. 

In this course, we will attempt to explore rationally a 
field that, for the most part, defies rational inspection. 
Occasionally, we will turn to poetry, the theories of Carl 
Jung, and contemporary psychological research to make 
the task easier. We will begin by examining the basic 
principles underlying esoteric. astrology and the Tarot. 
These principles will then be linked and examined more 
deeply through the framework and symbolism of the 
Kabbala - an ancient system that charts the stages of 
cosmic consciousness. Finally, we will explore how these 
principles can be applied in such material operations as 
witchcraft, natal astrology, ceremonial magic, and art. 

Although the brevity of this course precludes your 
learning how to conjure a specter to visible manifesta
tion, it should enable you to analyze a horoscope, in
trospect via the Tarot cards, and break through creative 
and other kinds of mental blocks. 

Instructor: Wyn Wade Craig, M.A., University of 
Wisconsin; Ph.D. candidate in psychology, Michigan 
State University; writer of The Titanic: End of A Dream 
0979) which received much critical acclaim; is working 
on another book, The Mask of Friendship. 

Communications 
Creative Prose: 1106 
A Workshop for Writers 
Nine Thursdays, 8:00-10:00 p.m. 0 
March 6-May I 
Room: Gl06 (I)
Fee: $65 

Nine weeks of reading, writing, and discussion for 
those with time on their hands (optional) and things on 
their minds (required). Since fact and fiction grow 
steadily less distinguishable, this writers' workshop will 
deal in both essay and short story. The course is designed 
to work from the former toward the latter, as essay ex
periences provide material and inspiration for a central 
fictive creation. 

Along the way, the group will study models, develop 
techniques, share experiences, explore concepts, push 
back boundaries, plumb depths, soar to heights, experien
ce the agony of defeat (probably) along with the thrill of 
victory (with luck), read one another's works, and discuss 
them a lot. 

Enrollment is limited. 
Instructor: Gregory A. Marshall, Ph.D. candidate 

with degrees in English and government, is a published 
writer of fiction and poetry and an experienced teacher. 

Learning to Write Well 
See course description in Essential Skills. 

Basic English Review 1111 
Ten Mondays. 8:00-10:00 p.m. 
March 3-May 5 0
Room: GI08 (I)
Fee: $49 

Do your papers or reports come back with numerous 
corrections and questions? Are you uncertain of which 
word to use when you talk with your manager? Are you 
generally uneasy about the proper use of English? 

If so, this course is designed for you. It will provide 
you with instruction and practice in the basic language 
rules and skills necessary for success in academic, 
business, and social situations. 

Using the text, The Least You Should Know About 
English, this course will help those who have been 
discouraged by the complexities of our language. Class 
work will emphasize only the essentials of spelling, 
grammar, sentence structure and punctuation. 

Instructor: Carole Walton, M.A., Northwestern 
University. 

Speedreading 
See course description in Essential Skills. 

Basic Sign Language II 1104 
Thirteen Mondays, 6:00-9:00 p.m. 
February 4-April 28 
Room: NWI66 r(\ 

Fee: $59 W 
This class offers more instruction in reading sign 

language and building vocabulary to people who have 
completed Sign Language I. Emphasis is on receptive 
skills. Some out of class activities will be required. 

Instructor: Myron Yoder, possesses a Comprehen
sive Skills Certificate; has taught sign language at 
Goshen College and provided free-lance interpreting in 
Los Angeles. 

Polish Language and Culture 
See course description in Mind Stretchers section. 

Conversational Spanish IB and IC 
1100: Spanish 1B 
Eight Thursdays, 8:00-10:00 p.m. 
February 7-March 27 
1108: Spanish IC 
Eight Thursdays, 8:00-10:00 p.m. 0April 3-May 22 
Room: N005 (D
Fee: $40 

Spanish 1B is planned for students who have had 
Spanish IA ( the first semester). Course content continues 
with sentence structure and acquisition of vocabulary 
through listening, speaking, reading, and writing. 

Spanish IC continues Spanish 1B and is designed for 
students who wish to become more proficient in their con
versational Spanish. • 

Instructor: Tomas Gamba, J.D. Havana University, 
B.S., Indiana State University, M.S., University of 
Salamanca, Spain, taught Spanish at Penn High School, 
IUSB, and Yale University. 

Need Bookstore and 
Room Information? 

See page 15. 

Spanish IIB and IIC 
1112: Spanish 118 
Eight Tuesdays, 8:00-10:00 p.m. 
February 5-March 25 
1113: Spanish IIC 
Eight Tuesdays, 8:00-10:00 p.m. 
April I-May 20 
Room: NW055 Q] 0 
Fee: $40 

For students who have had at least one year of 
Spanish, these courses offer intermediate instruction. 

Instructor: Tomas Gamba, M.S., University of 
Salamanca, Spain. 

Conversational French IB and IC 
1101: French 1B 
Eight Tuesdays, 8:00-10:00 p.m. 
February 5-March 25 
1109: French IC 
Eight Tuesdays, 8:00-10:00 p.m. 
April I-May 20 
Room: Al29 LJ' 1 0 
Fee: $40 

French 1B is a continuation of French IA. Other 
students with some training in French may be admitted 
after consultation with the instructor. 

The sessions will be devoted to dialogue, pronun
ciation, basic grammatical principles, simple reading 
selections, and impromptu conversations in French. In 
order to offer students an insight into French customs and 
culture, several films will be used in addition to the text. 

French IC continues French IB. The emphasis will be 
conversation. 

Instructor: Kathleen Werner, M.A., French, Eastern 
Michigan University, University of Fribourg. 

Getting Acquainted · 
with German: IB and IC 
1102: German 1B 
Eight Thursdays, 8:00-10:00 p.m. 
February 7-March 27 
1110: German IC 
Eight Thursdays, 8:00-10:00 p.m. 
April 13-May 22 . 
Room: NW055 CJ 0 
Fee: $40 

Designed for people who have some knowledge of the 
German Language, German 1B provides the opportunity 
to increase vocabulary and conversational skills acquired 
in German IA. Text, tapes, magazines, films, slides and 
songs will be used to give students insight into German 
culture as well as language. 

German IC is designed for those who wish to continue 
to practice their recently acquired language skills and to 
continue to improve. This course provides the perfect op
portunity. 

Instructor: Ursula Duguid, M.A., Ohio State Univer
sity; experienced teacher and native speaker of German. 

Weekends at IUSB 
For those who work on weekday evenings or who 

prefer daytime study, we are providing several weekend 
alternatives. If these fit your schedule but not your in
terest, please let a coordinator know by calling 237-4165. 

For your convenience, we are listing Saturday 
specials, indicating in parenthesis where program is 
described in the brochure: Alternative Careers for 
Teachers <FOCUS Series); Car Care for Women, Coin 
Investing, Edible Plants & Herbal Medicine, Fixing An' 
Fastening and What in the World's Happening to the 
Dollar (Personal Interest); Women and Medicine (Self
Reliant Women Series); Job of the Supervisor II 
(Business Management); Opera & Architecture, Strat
ford Shakespeare Festival and Theatre in Chicago (Mind 
Stretchers); Speedreading (Essential Skills); and Sailing 
and Canoeing (Recreation). 

Registration Hours 
10:00 A.M. ·To 6:00 P.M. 

You can now register by 
PHONE with your Master 
Charge or VISA card. 

After you have registered, 
you are enrolled unless you are 
contacted by this office. 
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Recreation 
Disco Dance 
1821: Six Fridays, 6:30-8:00 p.m. 
February 8-March 14 
1822: Six Fridays, 6:30-8:00 p.m. 
March 21-May 2 <Excluding 4/4) 0Room: Off-Campus 
Fee: $32 AWF: 2/$62 

They're doing it all over America - young and old, 
poor and rich , male and female, married and single. Disco 
has swept the country onto its feet. Get in step with the 
rest of your generation and let this class in disco dancing 
transform you from wall-flower to an exciting, dynamic 
dancer. 

The class is taught at the Flint Dance Studio, 2508 
Milburn Blvd., Mishawaka (east of Ironwood and south of 
Lincoln Way.) 

Instructors: Donna and Jerry Flint have studied 
dance extensively, taught ballet for the IUSB Division of 
Music, and own and operate their own dance studio. 

Ballroom Dazz 1816 
Six Fridays, 8: 15-9:45 p.m. 
February 8-March 14 
Room: Off-Campus 
AWF Fee: 2/$62 

Tired of feeling like a wallflower when you attend 
today's social dances? Wishing that you could feel con
fident and at ease on the dance floor? Interested in expan
ding your social dance skills by learning new patterns and 
updated (contemporary) dances? If so, Ballroom Dazz of
fers you a relaxing and educational way to spend your 
Friday evenings. 

Under the skilled instruction of Donna and Jerry 
Flint, well-trained dancers and popular instructors, you 
will learn a number of dance steps: Latin hustle, disco, 
the fox trot, swing, waltz and polka . · 

For a fun way to build your social'I.Q. and be "in 
step" with your friends, join Jerry and Donna Flint in' 
Ballroom Dazz. (Leather soled shoes are necessary.) The 
class is taught at Flint Dance Studio, 2508 Milburn Blvd., 
Mishawaka (east of Ironwood and south of Lincoln Way.) 

Instructors: Donna and Jerry Flint have studied 
dance extensively, taught ballet for the IUSB Division of 
Music , and own and operate their own dance studio. 

Aerobic Dancing 1817 
Six Mondays and Wednesdays, 7: 15-8: 15 p.m. 
March 3-April 9 0Room: Off-Campus 
Fee: $40 

Are you person A, B, C, D, or E? Always puffing after 
climbing stairs? Bored with the monotony of jogging? 
Copsidering a more enjoyable form of exercise? Dan
cable? Encouraged to become a non-smoker? 

This beginning class is designed to help you develop 
your stamina , while having fun , stabilize your pulse and 
tone your muscles . Class format consists of continuous 
simple dance movements and steps. In addition, pulse 
rate will be taken and monitored. Shoes needed are gym
nastic slip-ons, which can be purchased at the first class. 

Recommended: A statement from your doctor in
dicating that you are able to participate in this class. 

Class will be taught at Flint Dance Studio, 2508 
Milburn Blvd., Mishawaka (east of Ironwood and south of 
Lincoln Way) . 

Instructor: Donna Flint, associate faculty, IUSB 
Divisions of Continuing Education and Music. 

Fencing Techniques 1813 
Ten Wednesdays, 7:30-9:00p.m. 
March 5-May 7 0Room: Off-Campus 
Fee: $39 A WF: 2/$70 CJ 

Some know it as a fast-paced program of competition, 
precision, and exercise. Some call it a "gentle" sport, 
building and requiring dash, balance, and poise. Fencing is 
a sport that knows no age or size boundaries; it also 
requires the sprinter's endurance, the wit of a chess 
player, and the stamina of a fullback . Learning to fence 
can be the beginning of a lifetime of fun for individuals or 
families as well as introductiop to an exciting competitive 
program. . 

All fencing equipment will be provided, including 
protective gear, and the three weapons - foil, epee and 
saber. Class members should arrive at the opening 
session with ordinary gym or exercising clothing, and the 
rule book. 

Instructor: Greg Mueller, fencing master of the 
South Bend Fencer's Club, assistant with the Notre Dame 
fencing team, and a nationally competitive fencer. 

To Register . • • 

See page 15. 

Cross Country Skiing: i820 
Beginning · 
One Tuesday and Thursday, 7:00-9:00 p.m. 
January 22 and 24 
And Saturday and Sunday 
January 26 and 27 
Room: AV Trailer ( see map) and Off-Campus 
Fee: $25 ( Excluding equipment rental) 

Learning. to be safe on cross country skiis requires 
using sound technique, and this very special class 
provides a thorough basic introduction. The first two 

. classes present cross country skiing and winter safety 
with lectures, a film and ex~rcises . The outdoor classes 
provide on-site instruction and practice which will focus 
on developing several basic techniques including an ef
ficient rhythmic diagonal stride, and herring bones and 
kick turns . Outdoor classes are small group, two and 
three-hour sessions. 

Students will pick up and pay for own rental equip
ment from The Outpost Trading Company at a special 
rate of $8 for a Thursday night through Sunday evening 
period. 

Instructors: Jill Meuninck, M.S., former St. Joseph 
County women's cross country racing champion. Jim 
Meuninck, M.S.; internationally experienced cross coun
try skiier and initiator of this popular course. Both have 
completed instruction with Central Professional Ski In
structor Association. 

Enrollment is limited. If you need rental equipment, 
please note your shoe size and height on a paper and at
tach to registration form. 

Cross Country Skiing 3818 
Intermediate 
3817: One Thursday, 7:00-9:00 p.m., and 
One Saturday, 10:00 a.m.-4:00 p.m. 
January 10 and 12 
3818: One Thursday, 7 :00-9:00 p.m. and 
One Sunday, 10:00a.m.-4:00p.m. 
January 10 and 13 
Room: AOOl and Off-Campus 
Fee: $17 AWF 2/$30 

Now that you've learned and used some of the basics, 
do you find that you enjoy cross country skiing but want ~o 
progress to the point of feeling comfortable? If so, th!s 
course will assist you in learning to make smooth, flmd 
transitions from the diagonal stride to double poling to 
swift down hill skiing. Its goal is to help you become a 
"free" skier, who can be at ease in any situation. 

Instructors: Jill and Jim Meuninck (see Cross Coun
try Skiing : Beginning). 

For "dining out," bring sack lunch. 

Racquet Ball 
Starting week of February 4 
1805: Six Tuesdays, 6:30-8 :00 p.m., Racquet 
1806: Six Thursdays, 6:30-8:00 p.m., Racquet 
1807: Six Fridays, 6:30-8:00 p.m., Lafayette 

Starting week of March 24 
1808: Six Tuesdays, 6:30-8:00p.m., Racquet 
1809: Six Thursdays, 6:30-8:00 p.m., Racquet 
1810: Six Fridays, 6:30-8:00 p.m., Lafayette 
Fee: $45 A WF: 2/$86 

What is the main challenger to tennis as the fastest 
growing participatory game of the '80's? Racquet ball . 
It's easier to learn than tennis.but is a natural for tennis 
players. It also provides excellent conditioning of off
season athletes. 

All classes are 1112 hours with the first half-hour 
devoted to understanding the game followed by one hour 
of supervised play. Racquets and balls are supplied. 

The classes are taught by the club professionals at 
Lafayette South Tennis Club, 4321 S. Lafayette Blvd., and 
the Racquet Club, 4122 Hickory, Mishawaka (an east-west 
dividing line between South Bend and Mishawaka). 

Beginning Tennis 
Starting the week of February 4 
1801: Eight Mondays, 6:00-7:30 p.m., Racquet 
1803: Eight Thursdays, 7:00-8:30 p.m., Lafayette 

Starting the week of March 31 0 
1802: Eight Mondays, 6:00-7 :30 p.m., Racquet 
1804: Eight Thursdays, 7:00-8:30 p.m., Lafayette 
Room: Off-Campus 
Fee: $62 AWF: 2/$115 

Tone your muscles, improve your cardiovascular 
system, and release your tensions . This course will teach 
you the fundamentals and is for those who want to learn 
the sport. Utilizing on-the-court instruction, it will cover 
all the basic strokes: forehand, backhand, volley, and 
serve. Each participant should provide tennis shoes and 
racquet . 

The eight 1112 hour lessons are conducted at the 
Racquet Club, 4122 Hickory, Mishawaka ; and Lafayette 
South Tennis Club, 4321 South Lafayette Blvd. Instructors 
are the club professionals. Students will also have access 
to saunas, whirlpools, ball machines, practice balls, and 
members' court rates. 

Coaching Winning Baseball 1814 
Seven Thursdays, 7:00-9:00 p.m. 
February 7-March 20 
Room: AOOlA 
Fee: $42 

Probably the most popular sport in the Michiana area 
is baseball, and each year thousands of area youth par
ticipate in this activity. This requires the part-time, 
voluntary time and talents of hundreds of area adults as 
coaches. At the same time, this region is the home of one 
of the "winriingest" active high school coaches in Indiana 
- Jim Reinebold . 

Through this course Michiana youth baseball coaches 
will develop a better understanding of the techniques, 
fundamentals, and strategy of baseball through intensive 
instructional sessions. Specific topics to be discussed are: 
pitching (from the mechanics to the mental side), the 
defensive game, hitting and bunting, base running, con
ditioning and practice, maintaining equipment and field, 
and motivating players. By learning more ab9ut coac
ching and baseball, youth league coaches will further 
enhance their coaching ability and the all-round develop
ment of their players. 

Instructor: Jim Reinebold, M.A., University of Notre 
Dame baseball coach, Clay High School, South Bend. Un
der hi~ coaching, the Clay teams have been Indiana high 
school champions once (all-time state record for wins) 
and conference and regional champions innumerable 
times. 

Small Boat Sailing 1811 
Three Thursdays, 7:00-9:00 p.m. 
May 1-15 0 
Room: NW074 
Plus two Saturday Afternoons 
May 10 and 17 
(Rescheduling subject to weather conditions) 
Off-Campus 
Fee: $40AWF: 2/$76 

Do you dream of cool br:eezes and the wild 
exhilaration of a white-capped, spray-flying lake? Do you 
long to escape the gasoline fumes and noisy vibration of a 
speed-crazy, modern world for moments of closeness to 
nature's water, wind, and weather? As ancient as Egypt 
and as modern as the space age, sailing can be learned by 
the six-year-old but continues to challenge_ the 40}e~r 
veteran. It is a sport that can involve the entire family m 
competitive racing as well as pleasure sailing, and it can 
be enjoyed for a few hundred dollars investment as well as 
thousands . 

Small Boat Sailing offers beginning instruction in a 
sport suitable for all ages. ~onten~ . incl~des the basic 
techniques of sailboat operat10n, saihng history, theor~, 
type of boats and equipment, nomenclature, boat and sail 
care, safety, costs, and how to select a boat for purchase. 
Two Saturday sessions will provide a "turn at the helm" 
for each enrollee. 

Enrollment is limited to 20. 
Instructor: John Makielski, past international com

modore of the national one-design boat class, Holder of one 
national and three district championships in the class, has 
sailed competitively for more than 30 years . 

Canoeing 1823 
One Saturday, 9:00-H :00 a.m. 
April 5 0Room: Al29 
Plus four Saturdays, 9:00 a.m.-12 m. 
April 12-May 3 
Room: Off-Campus 
Fee: $38 (Includes cost of canoe rental) 

Seeing the world from a canoe can be one of th~ most 
relaxing, envigoratini, or exciting experiences of a 
lifetime. It can provide the opportunities for leisurely self
reflection , a sense of oneness with nature, and the ex
citement and thrills of competition and white-water 
canoeing. The choice of these is yours if you possess the 
correct techniques. 

With the expert instruction of Bernie Accoe, you will 
learn safe boating practices, basic riveri•reading skills, 
and basic (with some advanced) paddling techniques. In 
addition, you will learn how to control a canoe byJe~ning, 
tandem paddle without control strokes, do high efficiency 
(racing) paddling, how to handle turns safely. , 

For those who really "get into" canoeing or who have 
desired to enter the. St. Joseph River Run (Leeper Park to 
Niles and sponsored annually by Michiana Watershed), 
here's your chance to learn. The course will finish before 
the race. 

Instructor: Bernard Accoe, B.A., Indiana Univer
sity; 1976 winner of the North American Marathon Canoe 
Race, and multiple winner in the St. Joseph and Elkhart 
races . 

Travel 
This spring Continuing Education is pleased to offer 

several enjoyable and educational trips. Opera and Ar
chitecture Theatre in Chicago, and the Stratford Festival 
are described in the Mind Stretchers section. A trip to 
Vogue Fabrics is listed in the Creative Arts section. 
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Personal Interest 
Fine Antiques 1222 
Ten Thursdays, 8:00-10:00 p.m. 
March '6-May 8 · 0 
Room: GIOO plus Off-Campus Trips 
Fee: $70 

Antique collecting can provide a lifetime of pleasure, 
a hedge against inflation, and an understanding and ap
preciation of our past. But without adequate knowledge, 
we often find ourselves incapable of choosing what to 
collect or understanding the value of a true work of art. 

In this class Robert Rudig, an outstanding antiques 
expert, and other specialists will offer insights into an
tique collecting. The class will discuss furniture styles and 
periods - William and Mary, Queen Anne, Chippendale, 
Heppelwhite, Sheridan, American and Victorian. A 
session will be devoted to prints and printmaking. There 
will be a discussion of paintings and detection of art 
frauds. Other sessions will be devoted to early American 
through late Victorian glass, Oriental rugs, and antique 
pottery and china. Several field trips are planned to allow 
students to view outstanding collections. 

In addition, students are encouraged to bring pictures 
or examples out of their own collections for identification 
or discussion by the experts. 

Instructor-Coordinator: Robert Rudig, owner
operator of a local furniture restoring business and a 
highly knowledgeable, life-long collector of furniture, 
glassware a,;id china. 

Deloris Davisson, a long-time collector of prints and 
dolls, who with her husband has restored a 19th century 
home in the Park Avenue neighborhood .. 

Roo~: Finding 
Your Ancestors 1223 
Eight Wednesdays, 7:45-9:45 p.m. 
March 5-April 23 0 
Room: N107 QJ
Fee: $43 

Tracking your ancestors along the corridors of time 
and finding your place in the family is an exciting and 
satisfying process. It appeals equally to people who enjoy 
a good mystery and those who delight in the joys of 
research. 

This course will tell you how to begin to learn about 
your forebearers, where to look, how to use archives and 
libraries, and how to organize your discoveries. The basic 
text is P.G. Michael's Don't Cry Timber! 

Instructor: Carol Collins, B.M. Ed., St. Mary's 
College; actively engaged for many years in research on 
her own family lines in the U.S. and Europe, writes 
"Michiana Roots," the genealogical exchange column in 
the Sunday South Bend Tribune. 

What in the World's 1229 
Happening to the Dollar? 
One Saturday, 9:00 a.m.-12 m. 
February 9 
Room: Gll2 
Fee: $12AWF: 2 $20 

Gold selling at an unbelievable price! The govern
ment struggling to find ways to support the value of our 
currency! Prime lending rate climbing to unheard of 
heights! Will the U.S. dollar remain at its current rate? 
What in the world is happening to our dollar? 

To help you get a better understanding of this 
seemingly chaotic situation, we invite you to spend a 
Saturday morning with Dr. John Peck, IUSB professor of 
economics. John has the exceptional ability to help clarify 
this complex issue which affects each of us daily -- in 
business, the grocery store or in our retirement planning. 

Join us for an interesting and educational winter 
morning. 

Fixing and Fastening 2227 
Two Saturdays, 9:00 a.m.-12 m. 
March 15 and 29 0 
Room: A124 
Fee: $25 

Do you find yourself exasperated and incapacitated 
when things break down? Are you paying exorbitant sums 
for simple repair jobs? Learn the basic tools and 
techniques to tackle the common problems facing 
homeowners and apartment dwellers alike. 

This course will begin by examining and using 
various household tools, and will then cover six main
tenance and repair topics of interest to the house and 
apartment owner: security and the installation of ap
pliances, basic plumbing, insulation, electrical problems, 
fastening, hanging and general repair, and painting and 
wall-papering. 

Instructor: Michael Hawfield, Ph.D. candidate in 
history, University of Virginia, made a living doing 
repairs and fixing up houses while working on his disser
tation. 

Introduction to Guitar 
Guitar I 
1201: Twelve Thursdays, 5:00-6:00 p.m. (ages 9-13) 
1202: Twelve Thursdays, 6:00-7:00 p.m. 
1203: Twelve Thursdays, 7:00-8:00p.m. 
February 7-April 24 
Room: AOOIB /'l'r'>•"1inhCenter, 
Fee: $60 LJ 

Learning to play the guitar provides a delightful in
troduction to the world of music for people of all ages. 

Section 1201 is for ages 9-13 and will emphasize 
holding positions, coordination and first position notes. 
The stress will be on developing a professionally sound 
technique. Parents are invited to bring their guitars and 
participate in the class sessions at no additional charge. 

Open to students 13 and older, Guitar I will provide 
the instruction necessary for the beginner, including 
guitar holding positions, notes, strums, folk finger, finger 
picking, and flat picking techniques, basic music 
knowledge and theory and a variety of popular songs. 

Students are expected to furnish their own guitars and 
music stands: practice is essential. 

Texts are available at Mendoza's 
Enrollnfent is limited. 
Instructor: Dean Wachs, a highly proficient 

guitarist. 

Banjo I &11~ 
Banjo I 
1207: Ten Tuesdays, 6:00-7:00 p.m. 
1208: Ten Tuesdays, 7:00-8:00p.m. 
Banjo II 
1209: Ten Tuesdays, 8:00-9:00 p.m. 
February 5-April 8 
Room: A251 LJ 
Fee: $60 

Banjo picking has become a national past-time. Join 
the bluegrass revival by learning to play the 5-string 
banjo. 

The beginning class will offer techniques essential to 
beginning bluegrass picking, concentrating on basic 
picking patterns, selected basic techniques, and 
smoothness in picking. Several easy arrangements of old 
bluegrass songs will also be studied. Text and picks will be 
available from the instructor. 

Banjo II picks up where Banjo I ended, utilizing more 
techniques, and again concentrating on smoothness in 
picking. A new song in each class will utilize a new 
technique for that week. Pre-requisite: Banjo I or per
mission of instructor. Text will be available from in
~ructoc. . 

Students are expected to furnish their own 5-string 
banjo. Practice is essential. 

Enrollment is limited. 
Instructor: Sheryl Brenneman, banjo player for a 

local group, "Cobus Crik Connection," an experienced 
instructor. 

The Diamond 1225 
Eight Mondays, 7:30-9:30 p.m. 
February 4-March 24 
Room: NW 154 
Fee: $45 

The mysteries of the diamond have intrigued people 
through the ages. Now, with the aid of modern 
gemological instruments, we are able to unlock some of 
those secrets. 

The class will be concerned with the principles of 
diamond grading - color, quality, weight, and cutting 
and how these factors influence the value of the diamond 
according to international standards of grading. We will 
discuss diamond formation with special attention to 
crystal structure, optical characteristics, market value, 
and appraisal. 

Laboratory periods will provide students the op
portunity to examine different diamonds and their sub
stitutes. Lab materials will be available at the bookstore. 

Instructors: John M. Marshall, B.A., Indiana 
University; graduate gemologist, Gemological Institute 
of America; holds the coveted Fellow Gemmologist 
distinction, Gemmological Association of Great Britain; 
graduate gemologist, Washington School of Gemology. 
Marsha Marshall, M.S., Indiana University; completed 
diamond certificate and colored stone ccurse, 
Gemological Institute of America. 

Beekeeping 1224 
Four Mondays, 8:00-10:00p.m. 
March 3-March 24 0
Plus April field trip 
Room: Gll4 CJ 
Fee: $36 

Michiana is a major fruit-growing area, and many 
individuals have found pleasure and profit in keeping 
apiaries. This course provides the basic knowledge of 
beekeeping practices and equipment so that the student 
can commence a beekeeping hobby with a reasonable 
level of confidence. 

Course content includes: the hive; establishing the 
colony; the colony organization; the beekeeper; equip
ment; honey plants; spring, fall, and winter in the apiary; 
and a field trip to an apiary. 

Instructor: Dave Laney, B.S., Auburn University; 
manager at Dodge Manufacturing and an experienced 
and enthusiastic beekeeper-hobbyist. 

Edible Wild Plants 1 2C 
and Herbal Medicine 0One Tuesday, 7 :00-9:30 p.m. 
March 11 
And three field trips (dates to be determined) 
Room: Audio-Visual Trailer 
Fee: $48 (Includes all materials) 

Explore the Michiana wilderness and learn to use the 
wild plants that you find. This course combines hiking and 
canoeing with plant gathering and preparation. 

The introductory session will include a slide sound 
program on useful plants, information sharing and a 
macro-photography clinic, as well as a discussion of 
environmental and personal considerations while 
collecting. 

There will be three all-day field trips (Saturdays and 
Sundays) in the spring and summer, when the group will 
travel by canoe to a secluded area of Michigan where they 
will collect tea plants and other edible and medicinal 
herbs, prepare them and consume them. Another trip will 
be devoted to berry gathering and the preparation of an 
evening meal of wild plants. The last field trip will include 
a visit with a noted herbalist and vegetarian, whose 
extensive property contains many plants. Preparation for 
winter growth and storage of herbs will also be discussed. 

Enrollment is limited to 10. 
Instructor: James Meuninck, B.S. in biology, Ball 

State University; graduate work in marine biology, 
Caribbean Biological Center; studied biology at the 
University of Hawaii and in Tokyo, Japan; photographer 
and experienced biology instructor. 

Beginning Gourmet 1216 
Cooking 0Five Thursdays, 7:00-9:00 p.m. 
March 6-April 3 
Room: Off-Campus 
Fee: $50 (Includes all course material) 

Tired of TV dinners and fast food lunches? Eager to 
transform yourself from a novice in the kitchen to a 
creator of culinary delights? 

This class will teach you to produce international 
masterpieces like Steak Diane, Spanakopites, Scallops in 
wine sauce, Chicken Kiev, and to serve them attractively 
with tastefully prepared vegetables. Desserts, like the 
famous English Trifle, will also be prepared. Active par
ticipation and consumption of the delicious food is a 
requirement. 

,Class meets at Clay Kitchens, 4213 Grape Road. 
Instructor: Jody Fried, experienced gourmet cook. 

Microwave Gourmet 1215 
Five Wednesdays, 7:00-9:00 p.m. 
March 26-April 23 0 
Room: Off-Campus 
Fee: $51 <Includes course materials) 

In this popular course, which utilizes all new recipes 
along with some old favorites adapted to microwave, par
ticipants learn how to perform culinary "miracles" with 
style and elegance as well as speed. The course will cover 
the principles of microwave cooking, before moving to the 
finer points: sauces, use of the browning grill, and adap
tions of favorite native and ethnic delicacies to suit this 
space-age cooking process. Class members will see, taste 
and enjoy the delicious results! 

Course will be held at Clay Kitchens, 4213 Grape 
Road. 

Instructor: Norma Singleton, B.A., California State 
University at Northridge, M.A., education, San Francisco 
State; experienced demonstrator of microwave cooking 
and owner of Clay Kitchens, Inc. 

The Ancient Art of 1233 
Chinese Cuisine I 
Six Wednesda~·s. i:00-!1:00 p.111. 
Februar~· fi-l\larl'h 12 
Hoom: Off-Campus 
Fee: $:iri 

Cooking the Chinese way is an art as well as a 
culinary delight. The ingredients, deftly cut and delicately 
prepared, are a picture in themselves. Yet Chinese cook
ing is not mysterious or complicated. Best of all, it 
provides an elegant way to economize and use more 
"natural" foods and less meat. 

This class will demonstrate the art of the Chinese 
meal using everyday ingredients along with an authentic 
Oriental approach. Students will learn the proper 
methods of preparing Chinese tea, cutting, steaming and 
stir fry;ng meats and vegetables, and will master the 
use of the cleaver, the wok, and chopsticks. Together, 
the class will prepare such delicacies as won ton soup, 
sweet and sour pork and fried rice, with an experienced 
instructor to supervise and share her own cooking secrets. 

Enrollment is limited. 
Instructor: Nellie Wong, an experienced instructor of 

Oriental cooking, fias been practicing the art of Chinese 
cuisine for many years. 
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Adventures in Chinese Cuisine 
1217: Five Tuesdays, 7:00-9:00p.m. 
February 5-March 4 
1218: Five Tuesdays, 7 :00-9:00 p.m. 
March 18-April 22 ( Excluding 4/1) 0
Room: Off-Campus 
Fee: $55 <Includes all course materials) 

For those who wish to know more about Chinese 
cooking, this class will provide the opportunity to master 

•new cooking methods and to make delicious yet inexpen
sive meals. 

Learn to create such delicacies as spring rolls, bar
becued pork, stir fried chicken in lobster sauce and spare 
ribs braised in black bean sauce. Chinese cooking will also 
enable you to stretch your budget with easy to do dishes 

Private Pilot 1228 
Ground School 
Twelve Tuesdays, 7:00-9:30 p.m. 
February 5-April 22 
Room: AOOlB m 
Fee: $92 LJ.I 

Designed for those interested in obtaining a private 
pilot's license, this course will focus on the material 
required by FAR 61.105a. Students should either be taking 
flight training or planning to do so in the near future. 
Recent changes in federal regulations require that those 
who wish to sit for the written ground pilot's test be 
recommended by a certified instructor. Satisfactory 
completion of this course will provide the necessary 
training for this test and the required recommendation. 

Content includes the principles of flight, aircraft and 

Not For Green Thumbs 1221 
Only: Indoor House Plants 0 
and Gardening Under Lights 
Six Thursdays, 7:00-9:00 p.m. 
and one Saturday field trip to be arranged 
March 6-April 10 
Room: NW150 
Fee: $39 (Plus optional text) 

Today, the care and feeding of house plants has 
become almost everyone's favorite indoor "sport." But it 
takes more than a green thumb or magic words to produce 
a luxuriant indoor garden. For those already involved in 
the hobby and for those who wish they knew the basic 
techniques of plant culture, this course is designed to 
promote a better understanding of horticulture and to 

such as red cooked meats and one pot meals . assist every home gardener in solving common problems· engine operation, flight instruments, aircraft perEnrollment is limited to 10 and class assumes that and achieving optimal results. formance, radio communication, introduction tostudents know the basic or proper methods of cutting, Topics included in the six "laboratory" sessions at navigation, radio navigation, the flight computer,steaming, and wok cooking. IUSB will include techniques of watering, fertilizing, weather, weather services for pilots, airmen's inInstructor: Nellie Wong, an experienced and popular transplanting, propagating, and pruning, as well as tips formation manual, federal aviation regulations, and inteacher of Oriental cooking, has been practicing the art of on insect control, coping with plant diseases, and overflight planning. Chinese cuisine for many years . coming environmental hazards. Students will learn how toInstructor: Charles Hoover, B.S., Indiana Univer cultivate unusual or exotic plants and will be introduced tosity; CLU, John Hancock, Insurance ; former U.S. Air 
the construction and care of light gardens during the Great Flicks: 1220 Force license, instrument-rated instructor - flight and special Saturday field trip to Fernwood.instrument.IUSB Film Series Instructor: Peggy Bormann has studied education 

Featuring a and horticulture at Lake Michigan College, WesternArchaeology of the Bible Lands Michigan University, and Purdue; former greenhouse 
manager at Fernwood, Inc. and an experienced gardener 

French Film Festival 
See course descripti_on in Mind Stretchers section. 

and floral designer. 
Room : NW158 
Fee: $9 ( For the entire series) 

Eighteen evenings, 8:00 p.m. 

Home Construction: 1213 
You will receive your season tickets at the door. Methods and Materials 

Six Thursdays, 8:00-10:00 p.m.January 27, All About Eve - Joseph Mankiewicz's sharp Personal
Plus Two Saturday Field Trips 
February 14-March 20 

attack on Broadway, starring Bette Davis, Ann Baxter, 
Marilyn Monroe. · 

Room: N009 Development
Fee: $40or AWF: 2 / $75 (Includes class materials) February 10, La Strada - Fellini 's masterpiece, starring 

Jack Palance and Giulietta Masina. Self-Improvement 160The largest investment which most people make is 
that of a home. Whether one contracts for a new home, for Women February 24, Fidelio - Beethoven's only opera, with the 
purchases an older home, or remodels an existing home, Vienna Philharmonic Orchestra and Vienna State _Opera . 0an understanding of styles of housing and basic con Eight Mondays, 8:00-10:00p.m. English subtitles . 
struction procedures and materials is essential. March 3-April 21 

Planned for the homebuyer, homeowner, remodeler, Room: 9143 f"'lMarch 9, Wild Strawberries - One of Bergman's most 
popular films . do-it-yourselfer, home decorator, or real estate sales Fee: $39 w 

person, this course will help you analyze and make 
decisions about various features of house construction. Have you ever wished you knew more about imFrenc · 1 m F estiv a I iiiiiiiiiiiiiiiiiiiiiiiiii Content includes : styles of housing ; site planning; proving your appearance? Have you wanted to change 

March 15. Mr. Hulot's Holiday - Tati 's comic classic, construction procedures including structural elements, your hairstyle? Select an interesting wardrobe? Find a 
satirizing modern mechanical middle class society. exterior features related to function and economy, finish nutrition program that will allow you to stay in shape and 
Warmhearted, delightfully funny . and trim, plumbing, heating, air-conditioning types and feel great? 

costs, and electrical wiring; selection of interior Every woman can become more successful in her 
March 16, Shoot the Piano Player - Truffaut 's half professional and personal life by learning to maximize her 
thriller, half-parody, about the famous concert pianist 

"finishing touches" such as lighting, floor covering and 
potential. This class will help you construct your personal 

who abandons his career for a honky-tonk bar. 
cabinets; and financing, contracts, and warranties . The 

self improvement plan, by teaching you the basics of 
planning, homes in construction, and evaluation of a 
course will conclude with on·e field trip to examine site 

makeup, skin care, hair styling, nutrition and exercise. A 
March 18, Le Jour se Leve (Daybreak) - Carne 's session will be devoted to constructing a wardrobe by 
brilliant presentation of a tormented man who becomes a 

completed home. 
understanding the basics of color, line and accessories . 

murderer through a series of tragic circumstances, with 
Instructors: Leon Yoder, president, Yoder Custom 

The course will conclude with a discussion of successful 
Jean Gabin. 

Homes, Inc.; director, National Home Builders 
communication and job intc_ N skills. 

Builders Association. Marge Yoder, real estate broker, 
Association and past president, St. Joseph County Home 

Instructor: Sandra Snoke, M.S., State University of 
March 19, A Nous La Liberte ( Freedom for Us> - Clair's New York; treasurer, Band F Realty Inc ., Elkhart~ and a 
satirical contrast of life in prison and life on the assembly 

Yoder Realty. 
former store manager and regional trainer for Gantos. 

line, a forerunner of Modern Times. Solar Ene_rgy ·or Consumers 
Career Selection I Cha geSee course description in Professional Development 

film, a satire on French rules and conventions as they 
March 21, Rules of the Game -Perhaps Renoir 's greatest 

section. See course description in Professional Development 
existed just before the outbreak of war in 1939. Long cen section. 
sored, it is now available in its original form. Landscaping Your Home 1212 Assertiveness raining 6for Beauty and ProfitMarch 22, Hiroshima Mon Amour - Resnais ' powerful 

Eight Thursdays, 7:00-9:30 p.m. treatment of the damage inflicted by war, and the impor Six Thursdays, 8:00-10:00 p.m. 0 March 6-April 24tance of memory and forgetfulness for human life. 0March 6-April 10 Room: NW00·4 U' Room: Gl08 Fee: $55March 23, Orpheus - Cocteau's powerful modernized Fee: $43
version of the classic Greek legend, hauntingly beautiful. 

Most people can identify with those who are afraid to 
You don't have to be a skilled landscape designer to say "No," or who have difficulty asking for what they 

create a charming and lush garden. With your own ideas want. Many of us avoid conflict, even disagreement, March 30, African Queen - One of John Huston 's best, a and some guidance from the instructor, you can have a thinking we have to please everyone. We find it hard toclassic semi-comic romance between a missionary 's personalized garden to suit your life style and provide speak up in meetings or in the boss's office. Some of ussister <Kathryn Hepburn ) and a reprobate <Humphrey privacy and recreation, at substantial savings . This feel as if we always come out on the "short end" of things. Bogart> . course will discuss : how to establish your landscape When we don't assert our rights, thoughts, andneeds ; principles of garden design ; selecting the right feelings, the cost is often that we feel down on ourselves, April 12, The Magnificent Ambersons - Orson Welles ' plants ; landscape planning for energy conservation ; and guilty , frustrated, or angry. delightful version of the Booth Tarkington novel , set in In landscape maintenance. Assertiveness Training is not therapy, but it does dianapolis at the beginning of the American industrial An architect scale, small 30-degree and 45-degree offer systematic skills which enable us to stand up for our era . triangles, and a 20" by 30" board suitable as a drawing own rights while respecting the rights of others.surface are the necessary class materials. Designed for both men and women, the course will April 20, Young Frankenstein - One of Mel Brooks ' best Instructor: Patrick S. Brown, B.S., Purdue introduce "AT" and explain the difference betweenfilms , a howlingly funny take-off on the famous horror University; landscape architect for LeRoy Troyer and agression, non-assertion, and assertiveness. Structured film, full of delicious satire. Superb ! Associates, Mishawaka. experiences and role-playing will help participants look at 
their own behavior. Video-taped vignettes and actual April 27, Three Women - Robert Altman 's award situations will be discussed. Participants will haveWomen and Moneywinning film, starring Shelley Duvall (Best Actress, Can the opportunity to practice and apply AT skills . nes Film Festival ), Sissy Spacek, and Janice Rule . See seminar description in Self-Reliant Women Series Instructor : Jill Soens, M.S., counseling, Indiana 

section. University ; experienced counselor and AT instructor.May 4, A Face in the Crowd - Elia Kazan's portrayal of 
the corruption of a singer who becomes a national idol, 
starring Andy Griffith, Walter Matthau, Lee Remick, Is a College Degree
Tony Franciosa . in Your Future? 
May 17, College - Buster Keaton 's comic masterpiece Did you know? See course description in Professional Development. 
from the 1920's. Also, Battleship Potemkin, Eisenstein's 
greatest film , about the Revolution of 1905. You can now register by PHONE 

with your Mastercharge or VISAMay 25, The Third Man - A gripping drama by Carol Reed, 
starring Orson Welles and Joseph Cotten . card. 
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Exploring the Potentials of 
My Life 
1932: Three Mondays, 7:00-9:30 p.m. 
March 24-April 7 
Room: AOOlE & F 0 
Fee: $35 (Includes workbook) 
1935: For Women Only 
One Tuesday, 8:30 a.m.-4 :30 p.m. 
April 15 
Room: AOOlE & F 
Fee: $35 <Includes luncheon and workbook) 

Using the tested and proven effective techniques of 
the Human Potential Seminar program, this small group 
experience seeks to develop your own potentia) by 
working with what is positive about you. The focus 1s on 
what you have going for you, your personal resources, in 
order to discover your personal strengths, values, goals , 
motivations. This program begins with the assumption 
that "you can develop you" into a person you are more 
satisfied with ... with a little help t 

The seminar considers such topics as "What are the · 
factors that have made me "me"? "Taking charge of my 
life!" "Satisfaction, Achievement, Success: What is 
possible for me?" "What motivates me?" 

Instructor: Ted Hengesbach, Ph.D., University of 
Notre Dame; Human Potential Seminar Leadership 
Training Program, Evanston, Illinois; Adult Counselor 
and Director of Adult Learning Services at IUSB. 

Yoga: A Philosophy 1603 
and a Way of Life 
Eight Wednesdays, 7:00-9:30 p.m. 0 
March 5-April 23 
Room: NW066 
Fee: $45 

In search for meaning, we look far and wide, little 
aware that true meaning and direction come from within. 
Yoga can be an important catalyst to this discovery, for 
within yoga lie many ancient and time-proven methods to 
awaken the mind, body and spirit. 

Emphasis will be placed upon the yoga postures, 
meditation, mini-lectures and personal enrichment 
through self-awareness exercises. These will enable us 
students to find within ourselves areas of joy, insight, 
intuition, inspiration and meaning. 

Instructor: Pam (Rengel) Dunning, B.A., · M.S. in 
guidance and counseling, IUSB; experienced yo~a in
structor with additional training in psychosynthes1s and 
transpersonal psychology. 

Career Counseling Service 1606 
for Adults 
The Division of Continuing Education has established a 
Career Counseling Service for Adults who are interested 
in exploring life/career options. 

Who 
An individual program for those who are ... 
• Undecided about their life's work 
• Considering further education or training 
• Dissatisfied with their present job or progress 
• Concerned with increasing self-awareness and personal 

growth. 
Why 

Men and women alike can no longer expect to select a 
career or life path at age 18 and remain with it for the next 
45 to 50 years. Factors ranging from technologi~al 
changes to adult life crises cause most of us to question 
our career choice. 
Thus, many of us reach plateaus or points of career unrest 
when we want to stop and review the satisfaction in our 
work the secondary interests which have developed as 
we'v~ pursued our primary work, our changing values 
and goals. 

What 
Developing our human potential can be a challenge and an 
adventure for each of us. However, gaining the ability to 
stand back from ourselves and make clear decisions 
about how we are going to proceed often requires com
petent assistance. 
Life planning/career counseling can help you explore 
your individual potential and know and understand your
self and your particular situation. 

Goal 
To help you formulate realistic plans for a sound and ob
tainable personal goal. 

How 
• Complete up to six hours of individually selected tests 
• Discuss your goals and objectives 
• Through discussion, focus on your values and discover 

your general area of interest and skills 
• Determine specific job titles to explore 
• Set your plan of action 

When 
Time is arranged individually for a series of daytimes, 
evenings, or Saturdays. 

Fee 
For the total service, including interview with a 
professional counselor, tests, evaluation and a written 
summary, thefeeis$140. 

Counselor 
Jill Soens, M.S. in counseling, Indiana University; well 
experienced in counseling and working with adults who 
wish to (rel examine their life plans. 
For assistance in changing your life in a constructive way, 
call Jane Pomeroy, 237-4164, for an appointment. 

Transactional Analysis 1602 
(T.A.) 
Eight Tuesdays, 7:30-10:00p.m. 0 
March 4-April 22 
Room: NW066 Ul 
Fee: $55 

If you are looking for better ways to understand 
"what is really going on" at home, at work and in all 
significant human relationships, this T.A. course is for 
you. Not only does T.A. offer you relevant insights in plain 
language, but it also suggests methods for applying this 
new learning. 

With a special combination of explanation, discussion, 
and practical application exercises , this course will in
troduce you to the understandable and usable T.A. con
cepts of strokes, ego-states, transactions, games, scripts . 
In the process you will become more aware of the 
elements of everyday human behavior. 

Instructor: George Procter-Smith, Ph.D., University 
of Chicago, experienced and trained in Transactional 
Analysis. 

Pre-Retirement Planning 
Life Styles and FinanciafGoals 

See course description in Professional Development. 

Essential Skills 
Speedreading 
1507: Eight Wednesdays, 8:00-10:00 p.m. 0March 5-April 23 
1508: Eight Saturdays, 9:00-11 :00 a.m. 
March 8-April 26 
Room: N003 
Fee: $54 

The volume of reading demanded of you today is great; 
and the ability to read swiftly, effectively and intelligen
tly has become of great importance to school, business, 
and professional success. Totally individualized, this 
course is planned to sharply increase both reading speed 
and comprehension of high school students and adults. 
Many have also found it a useful course to repeat for 
reinforcement of skills and techniques built in previous 
years. 

Instructor: Michael Rose, reading coordinator for 
the South Bend Community School Corporation, who has 
taught this highly successful course for a number of 
years. 

Learning to Write Well: 1506 
A Practical Approach 0Eight Tuesdays, 8:00-10:00 p.m. 
March 4-April 22 
Room: N 109 (JJ
Fee: $57 

Do you feel apprehensive and anxious every time you 
must put pen to paper? Do you find it hard to convey your 
ideas in writing that is clear, interesting and effective? 

Of value to anyone who must communicate through 
the written word, this course aims to build your confiden
ce and strengthen your ability to write well. Class sessions 
will focus on specific principles of effective writing and 
through demonstrations and practice convince you that 
clear writing is a skill that can be mastered. 

Instructor: Dorothy Manier, M.A.T. St. Louis 
University; adjunct lecturer in English and director of the 
writing clinic, IUSB. 

Basic English Review 
See course description in Communication section. 

Math Clinic 
1509: Eight Thursdays, 7 :00-9:00 p.m. 
February 7-March 27 
Room: NW074 QJ 
Fee: $57 
1503: Eight Tuesdays, 7:30-9:30 p.m. 
February 5-March 25 
Room: NI 11 rn 
Fee: $57 L...,J 

150!J is designed primarily for those who need in
dividual instruction and basic math skill building. This 
class allows you to work at your own pace with guidance 
from the instructor. 

150:1 also offers individual diagnosis and basic math 
skill building, but it also includes a special component 
designed to reduce math anxiety. Under the leadership of 
Dr. Frascella and Dee Allen you will learn to face math 
without fear. 

Instructors: Mike Gorsline; B.A., mathematics , In
diana University at South Bend; Dee Allen, M.A.T. 
University of Notre Dame; adjunct lecturer, IUSB 
mathematics department: William Frascella, PhD's in 
mathematics and philosophy, University of Notre Dame; 
IUSB mathematics department. 

Algebra Clinic 1504 
Eight Thursdays, 8:00-10:00 p.m. 
February 7-March 27 
~oom: N 10!1 (JJ 
Fee: $57 

Designed for the person who has taken algebra at 
sometime in the past and who wants to help with selected 
topics. this course will provide individual diagnosis and 
instruction. Each student will follow a program 
developed to meet his /her particular needs. 

Clinician in Residence: Ruth Warren, M.S., IUSB: 
adjunct lecturer, IUSB Department of Mathematics. 

Scholastic Aptitude 1502 
(SAT) Preparation 
Twelve Thursdays, (i:00-8:00 p.m. 
February 7-April 2-t 
Room : G 112 fYl 
Fee : $Ii I L,1,.,1 

Are you the adult who is returning to school and needs 
to retake the SAT or GRE exam? Are you the high school 
sophomore who wants to plan ahead for college aptitude, 
scholarship, and entrance testing? Is taking a standar
dized test hard to face? If so, this course will provide you 
with an introduction to such tests, review their basic 
organization and offer approaches to make you feel more 
at ease. The instructors will also suggest how to prepare 
to take the exams. 

Class time will be equally divided between the 
mathematics section of the SAT and the section dealing· 
with vocabulary, reading comprehension, and standard 
basic written English. 

Your own readiness will be measured in a series of 
practice tests and exercises, done in and out of class. 
Homework is not only expected; it is essential. 

Required texts and materials are Barron's How To 
Prepare for College Entrance Examinations, Six-Way 
Paragraphs by Walter Pauk, Preparation for the Miller 
Analogy Test, and fifty answer forms . Please obtain the 
editions available at the IUSB bookstore. In addition, 
numerous materials are supplied in class. 

Instructors: Babette Maza in English and Kathleen 
Urda in mathematics are experienced teachers. 

Principles of Clear Thinking 1105 
Eight Thursdays, 7:00-9:00 p.m. 
March 6-April 24 
Room: NII:! (JJ 0 
Fee: $49 

What logical principles distinguish clear thinking 
from incorrect thinking. What are examples of faulty and 
sound reasoning and how do they differ? What processes 
will help us approach a problem in a logical order? 

In this course we will develop the skills and judgments 
necessary to evaluate everyday occurrences of good and 
bad arguments. By developing a strategy to defend again
st fallacies and deceptions, we will achieve an ability to 
critically examine arguments as they appear in 
newspapers, business discussions and professional 
disputes. 

Instructor: James McGrath, Ph .D., American 
University, Washington, D.C. ; visiting assistant 
professor, Department of Philosophy, IUSB; currently 
writing a book, The Challenge of Logic. 

Is a College Degree
in Your Future 

See course description in Professional Development 
section. 

How to Study /Succeed
in College 
1500: Five Mondays, 6:00-8:00 p.m. 
February 4-March 3 
Room: AOOIB 
1501: Five Mondays, 6:-t0-8:40 p.m. 
March :1-March :II 0Room: NW006:I 
Fee: $:JO A WF: 2/$55 

"I wish I'd known. I studied .. . but obviously not the 
right things or not the right way.'' 

"Can I make it in college? The environment is so new 
- so foreign; I know so little about it!" 

"I've been out of school for a while - will I feel out of 
place in a college classroom?'' 

Such anxieties and questions trouble both the college
bound senior and thee adult thinking of returning to 
school. This course - also highly useful to high school 
sophomores and juniors - is planned to do more than 
simply allay your fears . It offers techniques and 
strategies to avoid academic disaster and overcome 
common classroom difficulties. 

In the class, you 'll cover essential study techniques: 
how to listen, take lecture notes, use time effectively, 
prepare for different kinds of tests, write an essay exam 
and prepare assignments, themes, and term papers. You 
will also learn how to conduct library research and how to 
"Study/Succeed in College" is a small investment which 
can yield major returns! 

Instructors: James Blodgett, Ph.D., Indiana Univer
sity, assistant professor of English and director of writing 
program, IUSB: Sandra Winicur, Ph.D., Cal. Tech. 
associate professor of biology, IUSB. 
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Improve Your Reading 1505 
and Study Skills · . 
Twl'ln• Wediwsday·s, li:00-7:50 p.m. 0 
March 5-1\fay· 21 
Hoom: '.\00:1 QJ 
FPt': $58 

Analyzing. skimming, reading to detect bias. and 
comprehending are all critical skills for success in high 
school. college and work. This course is designed for those 
whose reading and study skills need some sharpening; it 
concentrates on individual needs and effective reading 
and study strategics. _ 

Instructor: Michael Rose. coordinator of the-South 
Bend Community School Corporation's reading program. 

Financing College 
for Adult Students 
One Wednesday, 7::W-!J::w p.m. 
Januarylfi · 
Orw Saturday·. !J::I0-11 ::IO a.111. 
.January l!I 
( Sell'ct nne time, please> 

Hoom: Student Center. Administration Building 
Fee: Nont' 

Financial assistance to attend college is available for 
adults! With the help of·Steven Minnick, director of finan
cial aids at IUSB, you will learn what college financial aid 
is available for the adult student and how to apply. Other 
topics will include: what informat;on is needed in a finan
cial aid application. what alternatives are used by the 
financial aids officer. planning your time and budget. and 
other financial assistance available in the community. 

Select the time most convenient for you. Individual 
appointments are also available. 

Youth 
The Imagination Company: 1235 . 
Creative Drama for 
Children ( 6-9 years) 0 
Eight Saturdays, !1:00-10::IO a.111. 
March 2!1-May 17 
Hoom: Al:!li 
Fee: $:17 

As an alternative to Saturday morning cartoons, this 
course encourages children to discover that making up 
their own show is often more fun than watching one on TV. 
The atmosphere in the class is informal and supportive. It 
aims to , strengthen children's confidence in their 
imagination by emphasizing cooperation and respect for 
others. The course is not geared to make actors and ac
tresses out of children ( or to a final performance for 
parents>, but to provide children a non-pressured oppor" 
tunity to discover and enjoy themselves by sharing 
"make-believe" with each other. 

The first half of the course includes simple exercises 
in sensory awareness. pantomime and improvisation. In 
the second half. nursery rhymes. fairy tales, and the 
children's own favorite stories provide the basis -for 
re-enacting story dramas. 

:\'OTE: Enrollment will be O limitPd. Students who 
have taken this course previously are welcome to repeat 
it. Class activities are always new. 

Instructor: Jeanne Krier, M.A., theatre, Indiana 
University: experienced creative dramatics instructor. 

Making aScene: 1237 
Improvisation for 
10-12 Year Olds 0 
Eight Saturdays, 10:-1:, a.m.-12: I:, p.111. 
March :!!I-May 17 
Hoom: Al:!6 
Fee: $:17 

What jazz is to music, improvisation is to theater. 
Both share the magic of "making it up as you go along," 
and both depend on the free-spirited creative dynamics of 
a structured group. 

This course is designed to give young people an oppor
tunity to work together in a theatrical context to discover 
and develop their own creative energies. It begins with a 
groundwork in pantomime skills and a discussion of basic 
dramatic structure as a formula for plot-making. Then. 
using a variety of stimuli from the instructor ( open-ended 
situations. objecrs, costume pieces. familiar stories, etc. l, 
the students use their own imaginations to fill in the 
blanks - roughing out scenes. acting them out. and 
evaluating their work together. In this process, the 
students themselves become the playwrights. directors. 
actors. and critics for their own dramas. 

Unlike some other forms of theatre training, the goal 
of improvisation is not performance. but the personal 
creative awareness that comes from doing an activity 
for its own sake. With that comes fun. · 

Class sizt• will be limited to tt•11. 

Instructor: Jeanne Krier. M.A.. theatre. Indiana 
University: experienced dramatics instructor. 

Guitar for Children 
See course description in Personal Interest section. 

The Self-Reliant 
Woman. Series 
Women & Money: 1936 
Steps to Successful 
Financial Planning 0 
Saturday, 9:00 a.m.-4:00 p.m. 
April 26 
Room: AOOIA 
Fee: $32 ( Includes lunch) 

Unexpected changes and crises in your life will affect 
your financi_al decisions and economic future ., In today's 
changing economy, more and more women are earning a 
living, managing their family finances, supporting 
children, and becoming involved in serious financial 
decisions that affect their future. Understanding the laws 
and the complexities of financial planning is essential to 
you and your family. 

This seminar will deal with retirement planning 
(which begins with your first paycheck), corporate pen
sion plan's, and social security. In addition, the economics 
of widowhood. inheritance and estate planning will be 
discussed. Learn to consider your money sources and 
your money stages and develop techniques to achieve 
your financial goals . 

The Economics of Being a Woman by Dee Ahren, 
available in the IUSB Bookstore, is suggested reading for 
this seminar. 

Instructor: Patricia W. Mabbatt, Assistant Vice 
President and Trust Officer, First Bank and Trust, South 
Bend. 

Self-Improvement for Women 
See course description in Personal Development sec

tion. 

Women & Medicine: 1934 
Taking Charge of 
Your Medical Care 0 
Saturday, 9:00 a.m.-4:00 p.m. 
May 10 
Room: AOOIA 
Fee: $32 ( Includes lunch) 

Every woman needs to obtain health care for herself 
or for family members, but numerous obstacles await 
her. There are various explanations for women's 
problems in getting satisfactory health care, and con
sequently there are different strategies which women can 
effectively use to cope with their anxiety and vulnerability 
in the face of medical needs. 

Women who choose this seminar need to know that it is 
not a speak-out on medical negligence, because many of 
the problems and issues have little to do with clinical 
competency. Rather, this workshop is designed to give 
women a better understanding of the predicament which 
confronts them every time they try to act responsibly 
about their health 

In part, we will focus on the historical and social basis 
for the portrayal of women as "the sickly sex." In ad
dition, we will use our experiences with our roles as health 
providers to propose strategies for more effective com
munications. Finally, we shall try to grapple with the un
derlying themes in numerous discussions of women and 
medicine in order to arrive at an understanding of why 
our concerns are frequently ignored, or dismissed as the 
problems of individual women. 

Claudia Dreifus1 Seizing Our Bodies is recommended 
for women who want an introduction to the literature on 
women and medicine. 

Instructor: Wendy Carlton, Ph.D., University of 
Pennsylvania; assistant professor of sociology, Univer
sity of Notre Dame. 

Exploring the Potential of 
My Life 

See seminar description in Personal Development 
section. 

Registration 
10:00 A.M. To 6:00 P.M. 

For Information: 237-4191 

Car Care for Women 1211 
Six Saturdays, 9:00-11 :00 a.m. 
April 12-May 17 0Room: Al31 
Fee: $32 

If the care and feeding of your automobile has gotten 
you down, you might consider taking this course. If you 
sometimes doubt that your car has been worked on 
properly - or at all, this course will help you cope with 
this. 

The instructor assumes that you know little or nothing 
about a car and are willing to learn. She ·will include 
"hands on" workshops on such skills as: changing a tire; 
changing a battery: changing/cleaning spark plugs; the 
electrical system of a car; minor trouble shooting; testing 
a new /used car; preparing for a trip and winter; handling 
emergencies; surface and serious rust; changing oil and 
oil filter; etc. Priorities will be determined by the class. 

Course is open to ten persons who wish to work on their. 
car (out of doors) and ten persons who wish to help or ob
serve. Please indicate your preference on your enFollment 
form. 

Instructor: Charlotte Rios, Continuing Education 
project director; experienced instructor of basic car 
maintenance courses; maintains her own car. 

Seminar Series '80 
FOCUS: 
Career and Professional 
Development Seminars 

Seminar Series '80 is designed for professional 
development to meet both individual and organizational 
requirements for increased effectiveness. Each program 
is more than a day of information sharing: each creates 
awareness, stimulates interest and encourages follow
through, thus providing a results-oriented learning ex
perience. Each seminar provides the latest developments 
in the topic area with emphasis on practical application in 
the workplace. Faculty are chosen for both their subject 
expertise and their ability to relate theory to practice. 

Series Scheduled for Spring 1980: 
Professional Development for Business, Industry and 
Non-Profit Organizations ' 

Designed to help increase productivity and improve 
effectiveness. · 

The Self-Reliant Woman Seminar Series 
Dealing with the woman's perspective on the law, 

finances. medical service and developing personal 
.potential. 

Topics for Teachers 
A new series of two-day seminars carrying optional 

college credit. 

ACT for the 80's - Alternative Career Planning for 
Teachers ' 

A special one-day program, Saturday, April 12. 
For further information call or write: 

Conferences and Institutes, Division of Continuing 
Education, IUSB 1700 Mishawaka Avenue, South Bend, 
Indiana 46615, 1219) 237-4167. 

ACT for the 80's: 1933 
Career Planning for Teachers 
Saturday, 9:00 a.m.-4:00 p.m. 
April 12 0
Room: AOOIA 
Fee: $:l2 ( Includes lunch and materials l 

Since the early 1970's there has been an abundant 
supply of qualified teachers who can't find teaching 
positions. At the same time there have always been ex
perienced teachers seeking alternative career options. 
This workshop is designed for men and women who want 
to explore and identify alternative career choices for 
educators. 

Alternative Careers for Teachers (ACT) will focus on 
the analysis of the local labor market and personal skills 
assessment. A highlight of the seminar will be a panel 
discussion of local employers . Each participant will have 
the opportunity to attend his/her choice of mini job-search 
clinics to include: resume writing, interviewing, and job 
search strategies. 

Workshop Planner: Constance Dubick, M.A., Coor
dinator of Education Student Services, IUSB; Kitty Arnold, 
M.A., Director of Career and Placement Services, IUSB; 
Timm Barnbrook, M.A., Education Counselor, IUSB; 
Kathy Farrar, M.S., Career Counselor, IUSB. 
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Other 
~rograms. 
Adult Learning Services 

. Adult Learning Services can provide you with prac
tical information about the many and varied learning op
portunities for adults in the Michiana area. ALS can help 
you locate a course of study that can get you where you 
want to go ; it does not, however, offer classes, degrees, 
or counseling. 

Telephone Information on Education 
ALS can give you information on all kinds of education: 
• GED classes 
• Adult basic education 
• Technical schools 
• Colleges and universities 
• Credit-free programs 
• Evening and correspondence study 
• External <General Studies) degrees 

Ted Hengesbach is director of ALS, and Patricia 
Wilson is counselor. If you have a question about adult 
education programs, call them at 237-4464 <Elkhart Coun
ty toll free : 674-5905, ext. 4464). 

Special Career Services 
for Adults 

One of the most important factors in an adult's life is 
finding satisfying channels for developing and utilizing 
his/her talents. To respond to this real need, the Division 
of Continuing Education provides several options. You 
may, for example, elect: 

1) To register for "How to Select/Change Your 
Career." This six-session course provides a structured 
process for examining yourself and researching a career 
area. Course includes limited interest and aptitude 
testing. (See course description in the Professional 
Development section .) 

2) To utilize a totally individualized testing and coun
seling approach. This provides you with an introduction to 
the process, approximately six hours of testing which 
have been tailored,to your needs, and a four-hour private 
review and discussion of the available career options. 
(See course description in Personal Development 
section.) 

3) To enroll in the General Studies degree (either 
associate or bachelor's program) in which the counselor 
in this Division can help you 'plan a college curriculum 
totally tailored to your needs and may, in fact, offer you a 
means for converting "learning gained from life ex
periences" into credit applicable to a college degree. For 
further information, see Other Programs section in this 
brochure." 

External Degree in 
General Studies 

The External Degree programs allow students to 
design their own courses of study and set their own pace in 
working toward an associate or bachelor's degree in 
General Studies. This degree allows flexible scheduling at 
the IUSB campus or its satellite centers, correspondence 
study at home, and earning credit for "learning gained 
from life experience." 

One-hour meetings to introduce and explain the Ex
ternal Degree program at IUSB are held on the second 
and fourth Monday of each month at 7:00 p.m. 

Workshops to assist persons preparing portfolios to 
gain college credit for learning from life experience are 
also h,eld each semester. . 

Although advance registration is not required for any 
of these meetings or workshops, we always appreciate it 
because it aids us in our planning. 

All the meetings are open to the public and are free of 
charge. Sessions will be conducted in the Continuing 
Education offices in the IUSB Administration Building, 
1700 Mishawaka Avenue. For more information, call 237
4464 or from Elkhart County 674-5905, ext. 4464. 

Do you have an idea for a new 
course or do you know someone 
who teaches a subject we should 
off er? Please. give us your 
suggestions (237-4165). 

IUSB Division of Music: 
Concert Schedule 1979-80 
John Owings, Pianist < 1/19) Auditorium 

IUSB Philharmonic Concerto Night < 1/20-r Auditorium 

James Lawson, Voice (1/25) Recital Hall 

Electronic Music Recital (2/ ll Recital Hall 

Michiana Area Composers Recital (2/3) Recital Hall 

International String Quartet (2/8, 9) Recital Hall 

lllSB Jazz Ensemble (2/20> Century Center 

South Bend S~·mphonic Choir (2/29) TBA 

South Bend Symphonic Choir ( 3/ 1) TBA 

Ejnar Krantz. Pianist ,3/ 2) Recital Hall 

ll'SB Wind Ensemble (3/ 5) Auditorium 

Hoy Samuelson Recital (3/8) Auditorium 

South Bend Youth Symphony (3/9, 4 p.m. ) Auditorium 

ll'SB Philharmonic (3/28, 29) Auditorium 

IUSB Jazz Ensemble (4/ 16) Century Center 

South Bend Symphonic Choir (5/2, 3) Auditorium 

IUSB Wind Ensemble (5/4, 4 p.m. ) Auditorium 

Recorder Societ~· ( 5/7 l Recital Hall 

South Bend Youth Symphony (5/ 11 , 4 p.m . l Auditorium 

All performances begin at 8: 15 p.m. except where in
dicated. Recital Hall is NW 158; the auditorium is in 
Northside Hall. 

Most of these concerts carry no charge. For ad
ditional information call 237-4103. 

Area Map 
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Campus Map 
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1. N orthside Hall (N) 
la. Northside West (NW> 
2. Greenlawn (G) 
3. Project EFFECT Office 
4. Audio-Visual Trailer 
5. Administration Building (A) 
6. Cafeteria 
7. Parking Area 

Union Leadership Program 
The Union Leadership Program <ULP> offers non

credit university-level programs for workers as members 
and leaders of employee organizations throughout the 
state. The IUSB · Center, Division of Labor Studies, 
develops courses and conferences as requested by labor 
leaders in the Michiana area . 

Each person who successfully completes 150 
classroom hours in credit-free ULP will be awarded a 
Certificate of Recognition by Indiana University. Com
pletion time is usually a two to four-year period. A Cer
tificate of Achievement will be awarded for successful 
completion of each course or conference. There are no en
trance n•quirements. exams. or grades. 

Information concerning these programs can be ob
tained by contacting the IUSB Center, Division of Labor 
Studies, Room 116, Administration Building at 1700 
Mishawaka Avenue. Telephone (219) 237-4469. 

Special Events 
Throughout the year, the University offers many 

special events - guest lectures, concerts, and films. 
Programs range from scholarly papers in the arts and 

sciences to topics of contemporary popular interest. As a 
member of the community, you are invited to attend these 
programs, most of which are free . For current infor
mation on each week's events, call the University infor
mation number : 237-4400. 

Call Us or Stop By 
Although the primary goal of this brochure is to tell 

you about the credit-free course program, the Division is 
also serving you, the "adult" student, in many ways. From 
coordinating services for the after 5 p.m. credit student, to 
creating an adult advisement clearing house of 
educational information. to taking courses and programs 
into companies, we are continually working to provide you 
with improved educational services and programs. 

We realize that our course descriptions may not an
swer all your questions . If you wish to discuss a course, or 
if we can be of any further assistance, please call or stop 
by and see us . The office is open from 8 a .m. to 8 p.m., 
Monday-Thursday, 8 a.m. to 5 p.m. on Fridays. 

DIVISION OF 
CONTINUING EDUCATION 

J_ames H. Ryan, Ph.D.: Director of Continuing Education 
Judy Rice: Executive Secretary 
Sandy Knoll: Layout/Design Specialist 
Cyrille Bodnar: Receptionist 

Credit-Free Courses 
Jane H. Robinson: Director of Credit-Free Course Program
Nadia Coiner : Course Coordinator 
Judy Riedel: Operations Manager 
Jane Pomeroy: Secretary 

Conferences, Workshops & On-Site Education 
Suzanne Z. Miller : Program Coordinator 
Ann Brown : Secretary 

Extended Programs 
Judith A. Redwine, Ph .D. : Acting Director of Extended 

Programs 
Ted Hengesbach, Ph.D. : Senior Counselor 
Pat Wilson: Counselor 
Carol Madison: Administrative Assistant 
Pat Gerrard: Secretary 

Special Projects 
Gail Dowty: Administrator of Project EFFECT 
Robert Werner : Technical Coordinator 
Jim Regelean : Curriculum Development Associate 
Sheryl Million : Secretary 
Charlotte Rose Rios: Administrator of Project STEP 
Don V. Carter : Project Trainer 
Emily Godinez: Secretary 

Credit-Free Course Information 
During January and February: 237-4191 

Other Times: 237-4261 and 237-4165 
Conference & On-Site: 2:17-4167 

Off-Campus: 2:17-4260 
Elkhart Toll-Free: 67-t-5905 ExL 4260 
Extended Studies Degree: 237-4264 

First Floor East, Administration Building 
1700 Mishawaka Avenue 

MAIL 
Registration & Check 
TODAY! . 
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------------------ -------------------

Things You 
Should Know . • • 

Join Us For An 
Adventure in Learning 

• Eurich your life 
• Dl'wlop 11ew job skills. 
• Grow professio11all~·. 

IUSB credit-free programs are an exciting 
educational alternative open to all who want to learn. 
Through them your University makes needed and in
novative learning resources available to thousands of 
your friends, neighbors and fellow employees. 

Accept our invitation today and join with them in your 
own "Adventure in Learning." 

General Information 
~ Formal aamission to the University is NOT 

reqwred for enrollment. To register, use the enrollment 
form provided. 

• Completion cards are distributed the last night of 
cl~ss to students who successfully complete a course. 
Eighty percent attendance is required. 

• Those who need a transcript after completing 
several CEU courses should send the $2 service fee and 
the request in writing to the Division of Continuing 
Education. · 

• Course numbers in the 1900s indicate credit courses 
offered on a credit-free basis. 

• All times listed i11 this brochure are Eastern Sta11
dard time. 
. • ~nfor~ation about employment in specific career 

fields 1s available from any of these locations: placement 
offices. deans· offices. and/or department chairpersons. 

• With a few exceptions grades are NOT given for 
Continuing Education courses. 

•NOTE: The Continuing Education program is now 
scheduled in four sessions: fall (late September), spring 
( late January and early February l. "sunshine" , March 
April and May), and summer (June and July). · 

•Consider yourself enrolled in the 
requested class unless you are contacted by 
the Division. 

e Recog · · 
Most businesses, industries, organizations. and 

governmental agencies encourage employees to further 
their educational and vocational proficiency. As a result, 
many employers reimburse or give in-service credit for 
costs related to courses which improve employee ef
fectiveness . Specific information should be obtained from 
your employer. 

·Parking Information 
_Parking in the student parking lot (see map) is 

ava1l_able for $1.00 with maximum 2 $2.00. If you desire 
parkmg, please indicate on form below and enclose 
payment. Stickers will be distributed during the first 
class. 

ENROLLMENT FORM 

~ L._L__J 

I 

Over-60 Discount 
Courses with an asterisk (*) are available to those 

over 60 for 50% off the listed fee. To receive the discount 
on those special courses, please indicate on the enrollment 
form if you are an over-60 enrollee . 

Continuing Education Units 
A Continuing Education Unit <CEU) is a unit of 

mea~urement recorded for participation in a designated 
credit-free course. A permanent CEU record is main
tained for those who have at least 80% attendance and 
have completed any other stated course requirements. 

Coi:itinuing_ Educ~tion Units (CEUs) are nationally 
reco~i:i1zed un!ts _which you earn for participating in 
quahf1ed contmumg education programs. Similar to 
credits which allow you to carry degree work from one 
school to another, CEUs make it possible to document 
credit-free work completed. Recorded on a permanent 
transc~pt . which may be transmitted only with your 
authorization, CEUs may be used as evidence of in
creased performance capabilities and for job ad
vancement. One CEU is awarded for each 10 contact 
hours of participation. 

Books 
Those courses for which books are either required or 

suggested are marked with a book symbol next to the course 
fee. The textbooks are available at the IUSB Bookstore 
located in Room 0005, Northside Hall (phone 237-4312)'. 
For your convenience. the bookstore is open from 8:00 a.m . 
to 8:00 p.m., February 4-7 and 8:00 a.m. to 7:00 p.m. on 
March 3-6. The bookstore will also be open until 8:00 p.m. 
on ~anua~ 10, 11, ~5-17, ~nd 21-24, although primary 
service during these times will be for the credit program. 

Other weekly hours are 8:00 a.m. to 5:00 p.m.; the 
bookstore is closed on weekends. 

In addition, if you like to receive your texts via UPS, 
contact the bookstore. Handling charge for one to three 
texts is $1.50. 

Certificate Programs 
The Division of Continuing Education offers four 

Certificate Programs: Supervisory Development, Ad
ministrative Assistant, Production and Inventory Control 
Management, and Small Business Management. 

Each Certificate Program provides a guided course of 
study, whi.ch can be pursued over a several year period. 
The curricula were developed in consultation with 
members of the community, interested organizations 
IUSB faculty. and professional staff of the Division. Fo; 
specific information. please see the description of each in 
this brochure. 

Room Information 
Rooms in Northside are marked with an "N "those in 

Northside West, " NW, those in Greenlawn with a "G " 
and those in Administration Building with an "A." S~e 
map for building location. . 

Sunshine Semester 

0 indicates courses which begin in March, April and 
May. 

' 

Extra Copies?
Address Change? 

We try hard to avoid duplication in our mailings 
however, the problem is complicated by the fact that w~ 
use many lists: If you receive a duplicate catalog, please 
retur~ the mailmg _label to IUSB, Continuing Education 
and. 1f at all possible. we will eliminate the duplicate 
name from our flies. Instead of throwing away the 
duphc~te copy of the catalog, maybe a friend would 
enJoy 1t. 

If you move, please notify us as 3rd class bulk mail is 
normally not forwarded . 

Fees & Refunds 
. The_credit-free progrm is self-supporting. Its income 
1s supplied from the course fees, which are determined 
on a cost basis . Fees are the same for both residents and 
non-residents of Indiana. 

A refund minus a $5.00 handling charge can be made if 
the student_ notifies the office i11 writing prior to the first 
class meetmg. No refu11ds are permitted after the first 
class sessio11. Parking fee refunds are NOT made unless a 
course is cancelled. 

Prior to the first session of a course. minimum 
enrollment must be reached. If it is not. the course may be 
cancelled and students will be contacted by phone. The 
students may then elect to enroll in another class or 
receive a refund. 

If a course is already filled, the check will be retur
ned. 

IUSB will accept MASTEH CIIAHGE or VISA credit 
cards for pa~·ment of fees, as ,wll as for books or supplies. 

Attend With A Friend ( A WF) 
. Certain courses are designated as "Attend with a 

Friend ' A WF l" and carry a reduced average fee when 
two enroll with one pa~·ment. Please use the AWF side of 
the enrollment form to enroll the second person in an AWF 
class. 

How to Register 
To register by mail is easy. Send check or credit card 

information and completed registration form to the 
Division of Continuing Education today. 

To register by phone is also easy if you have a 
MASTER CHARGE or VISA card. Just call 237-4191 or 
~?-4261 and enroll by phone. Then, simply attend class as 
1t 1s scheduled, unless you are notified by this office. 

If you prefer to enroll in person, come to the Division 
of Continuing Education, located in the Administration 
buil?ing (first floor , east wing), 1700 Mishawaka Avenue. 
Registration hours are 10:00 a.m. to 6:00 p.m., Monday 
through Thursday and until 5:00 p.m. on Fridays. 

For your convenience, the office will also be open on 
Saturda~· . .Ja11uar.v 2fi, !I a.m.-12 p.111 . 

For classes beginning in February, please register by 
Wednesday, .January 30, if possible. 

.If y~u need further information, call the special 
registration number, 237-4191 (prior to January 1 call 237
4261). ' 

Because most courses have a limited enrollment 
register early! Class positions are filled in the orde; 
received, and registration fees must accompany the 
application. 

After you have registered, you are enrolled unless 
contacted by this office. 

-...J>:::::_-------------3- ~ 
AWF ENROLLMENT FORM: l 'se this form O~L Y for the second enrollee in an .\ WF 
<"attend with a friend") course. When using the :\WF discount, make one 
payment onl~·. 

SOCIAL SECURITY NO. HHOt"lll'HE I..\HEI. COIJE :-.t' \IHEH 
~ L._L__J 

I 3 SOCIAL SECURITY NO. IIHO('lll ' IU. L.\HEI. {"OIIE :-.t' :\IHEH13 LAST NAME 2S FIRST NAME 

13 LAST NAME 2S FIRST NAME34 STREET .4.DDRESS 

L-.J.__J 34 STREET ADDRESS55 CITY 71 STATE 74 ZIP 

~ ( .___.__,___,, ( .,.,__._~___,) l---L-.....1 
55 CITY 71 STATE 74 ZIPI 13 H'';.O~M;;:E:-:P::-:H:':Oc::-N:=E'--....__.___,_ 24 BUSINESS PHONE 

( ) ( ..__...__.___,} 
I 13 HOME PHONE 24 BUSINESS PHONE 
~ 

::.)SEX ::.\I \BIT \I :l!IIIIHTII 

Check here for an O\'EH 60 discount. AWF COURSE NO. COURSE TITLE 
$1:i.OO 011t•-time. non-refundable fee for the 
Cl'rtif'icat1· program, i.e. pa~·abh• prio-r--ct,-,- (·_ot_n_p....,.it-·t""'i,-,1-,--,,,"""'· -s-·u_p_e_r-,·~i~-o-r-.,.- - 
Develo1m1ent, Administrative Assistant, .\PICS or Small Business 
:\lanagement certificate programs. 

( 'Ol"IISE ,o. l"Ol"IISF TITI..F FEE 

I 

. I I 

' I I 

L 1 lnd1cate number of parkin~ 
perm I ts needed max 21 Parking ($1 pt•r 1wrmit) 

Certificate ($1;';) 
You an• t•nrollNI unit's!\ t·onlal'h'd h.'· this ofril't' . Total 

VISA ~O. Expiration Date: ____ 

or :\L\STEH l'IL\HGE '.'.O. --- - Expiration Date: ____ 
Make checks payable to: Continuing Education - IUSB 

MAIL ~L~ REGISTRATIONS TO: Indiana University at South Bend, Division 
· of Contmumg Education, 1700 Mishawaka Avenue, South Bend, IN 46615 

Other courses I would like offered: -----------------~ 
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Continuing Education Index 
PR(WESS O A • D '\ le.I )I I LLS I l'EHEST 
Accounting for the Non-Accountant Algebra Clinic 12 Antiques 10 
Appraisal-Residential Clear Thinking 12 Archaeology 8 
Bookkeeping & Ledger College Degree in Your Future? 2 Banjo I & II 10 

Maintenance I & II 1 English Review-Basic 8 Beekeeping 10 
Business Writing: Reports 1 Financing College for Adults 13 Chinese Cuisine I 10 
Career Selection/Change 2 Learning to Write Well 12 Chinese Cuisine II (Adventures> 11 
Coin Investing 2 Math Clinics 12 Coin Investing 2 
College Degree in Your Future? 2 Scholastic Aptitude Diamond 10 
Home Construction 11 <SAT) Preparation 12 Dollar-What's Happening? 10 
Personal Finances 1 Reading and Study Skills 13 Edible Wild Plants & 
Plant Engineering 3 Speedreading 12 Herbal Medicine 10 
Pre-Retirement Planning 2 Study /Succeed in College 12 Film Series 11 
Private Pilot Ground School 11 Fixing & Fastening 10 
Probate Law for the Legal Secretary 2 L.\I Genealogy < Roots ) 10 
Professional Development for Assertiveness Training for Nurses 6 Gourmet Cooking-Beginning 10 

the Secretary 1 Cardiac Patient Care 6 Guitar 10 
Real Estate Finance 2 Death & Grief Workshop 6 Home Construction Methods 
Re.al Estate Mathematics 2 E.K.G. Interpretation 6 and Materials 11 
Sales Management & Motivation 1 Emergency! A "How-To" Indoor House Plants 11 
Salesmanship 1 for Health Crises 6 Landscaping 11 
Shorthand I and II/Review 1 Refresher for R.N. 's 6 Microwave Gourmet 10 
Solar Energy for Consumers 2 Private Pilot Ground School 11 
Speedreading 12 ·< nIL, ( \ r < Roots: Finding Your Ancestors 10 
Stocks and Bonds 2 Creative Prose Workshop 8 Solar Energy for Consumers 2 
Tax Shelters 2 English Review-Basic 8 Texture Tour 7 
Traffic and Transportation French 1B & IC 8 

Introduction 3 German lB & IC 8 
Wills, Trusts, and Estates 2 Learning to Write. Well 12 Aerobic Dancing 9 
Writing and Math Clinics 12 Polish Language and Culture 7 Ballroom Dazz 9 

Sign Language II 8 Coaching Basketball 9 
Hll!-.1"\ f.SS :\1 \N \(, ,. I~ " Spanish 1B & lC 8 Cross Country Skiing: Beginning 9 
Administrative Assist.ant Certificate 5 ·spanish IIB & IIC 8 Cross Country Skiing: Intermediate 9 
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