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INDIAI{A UNIVERSITY EAST
RrcrilloND, rNDrAt{A

LTBRARV IVEI,I/S LETTER

Nunrber Z

R3COMMENDATIONS FOR LIBRARY MATERIALS

October L97 4

1. Attached is a sample copy of the Book order card. submit a Book
Order Card for each book yourd l-tke to have in the library co1-Lection,

. or give us a list of tftles. Either wayn f,ncLude es much information
as you have available.

Whether you unq BooR- Order Cards, Purchage. tseqgest forinso a ltstr or
a catalog, fndicate. the. priority you gtve this purchase. tte will-
definitel-y order aLl No. l priority titles, and wilL send the No. 2
and No. 3 priority titles later in the spring or after July first.
rf you pJ-an to use any titl-e for Reserve use, indLcate the course,
These orders will- be marked "Rush!' in the hope the books w"ill- be re-
turned in time for use in January.

Route your requeste through your division Coordinator.

rf it is possible for a division typist to prepare orders, we will
sgpply nulti-copy Purchase Request forms. Lynn condon will coruplete
the necessary ordering informatLon. This would be very hel-pful to
us now and espectally when we are open for business i.n the new building.

Pl-esse send us publishersr catalogs, flyersr announcements-- anything
you think would be of interest. Ysur suggestions about series, publi-
shers, sources, etc. wiLl be val-uabl-e.

trlhen vre begin to recelve processed materials on a routine basis, we
hope to send a notice with the call nr.mber to the person who recommended
tbe book.

TITE TIME IS NOI^I

We need your orders for library materials
I,lhiLe you have been shifting into high gear for the Fal-l term, Lynn

has caught up with al-1 the purchase requests. since the "period of ad*
Justment" will be longer in the new buil-ding next January, and it may be
wel-L into the Spring tem Uefore you can spend time sel-ecting materials,
wetd appreciate your devoting a substantial amount of time and energy no!il
ordering material-s you wiLl- need for the Spring term and for next year, too.
In order to expend alL our funds, we should place our orders with central-
processing office in Bl-oomington by March. Ilaving your orders now trill-
help us p1-an our work l-oad! too.

3.

4.

5.

6.

7.



WHAT HAS BEEN ORDERXD?

Books ordered from February to May have been listed for many sub-
Jects; these bibliographies are avail-abl-e ln the Library. A1so, copies
of the purchase request fo:cns have been filed by subJect area for books
ordered during that period. Because the collection has growr to almost
61000 titles, lre are suggesti-ng other ways of learning what has been pre-
pared for the "Openlug Day Collection.r'

The cards in the public card catalog are generated by a computer
and look very much alike in fo:mat (subJect cards are no Longer identi-
fied by red typed headings.) For that reason as well as others, we have
divided the card catalog into two sections: one section will have author
and titLe cards fiLed in one alphabet whil-e the other seetion will- have
subJect eards onl-y.' The shelfl-ist card catalog files cards by call-
number. We are planning to interfile with the author and titLe cards a
copy of the purchase request form for books which are I'on order.tt"

R:r TO AV0ID HARDE\IING 0F TIIE CATEGORIES

$501000 was provi.ded to begin the reference.col-l-ection of the Library,
and thls money had to be spent in a short time--February til1 l"Iay. It lsas
necessary to allocate ttre money by, departmentbdltoiirste.a balanced collec-
tion and to enlist the help of the whole g.taff. Ihe trend alnong the campus
libraries is not to aLLocate l-ibrary funds rd.gtdl,y. If the funds are kept
in a general category, naterial-s can be purchased"t,o support netr7 progr€ns,
for o<ampl-e, we nay need to buy heavil-y in the heal-th field one year and in
theater arts another. We are not aLlocating speclfic Frnounts of money to
departments or divislons. Iltren we have more staff, we witt begtn keeping
track by department of expended funds, which we hope wiLL be g, compromise
between the two accountiag systems.

Each professor i-s expected to order materials needed to support his
field(s) as part of his professional ob1-igation. Th":is is true in every
college, but IUEts Library is a beginning one. Faculty participation in
collection buil-ding is vita1.

SUPPORT TIIAT COUNTS

In addition to the materials budget of $501000 for L974-L975, the
IUE Library has been awarded $51000.. Dr. Willian Studer, director of
Regional- Campus Libraries, said rrThLs ad hoe increment should help to
provi.de for that much-negded extra measure of collection devel-opment as
I.U. East strives to buiLd respectable and adequate lLbrary resources
for its new campus. tt

The I.U. East Library al-so hae been awarded $4235 by the U.S. Offiee
of Education under the provisions of ltigher Educatlon Act of 1965 (Titl-e II).
!'Ie have decided to use this money to purchase audio-visual materials, such
as sLides for art and bioLogy classes and phonodisc recordings for the music
appreciation cl-asses. Pl-ease recomend slides, tapes, film loops, fi1-mstrlps,
microfilms, etc. This particular fund must be totally expended including
the payment of invoices by April-. Barbara Henn, Acqu&ttfffig.. Librarian for
RCL has asked us to submit orders charged to this fund by February to allorr
time for the accounting operations.

Loret ta Kelner
Coordinator of Learning Resources
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