Constitution of The Office Club

Preamble

The full, official name of this organization is “The Office Club.” Our purpose, as an organization, is to
alleviate the burden of school with entertainment provided by “The Office” TV show. We intend to
promote a stress-free, relaxing environment in order to help students make new friends and enjoy the
company of other fans of “The Office.”

Article I: Membership

Membership is unlimited to registered [UB students. Membership can be earned through signing up
through our Belnvolved page, directly contacting an executive officer, or simply attending a meeting.
With the exception of Executive Officers, there will only be general members. This is done to limit the
jealousy and motivation that comes with achieving an Executive Officer position, in order to better fulfill
our purpose. Membership can be revoked at either the request of the member, or by the request of an
Executive Officer, followed by a meeting with the member to determine the correct way to proceed. The
Executive Officer has this power by way of identifying reasons for revocation, consulting with other
Executives, meeting with member in question, and ultimately revoking or continuing membership.

Article IT: University Compliance
This organization shall comply with all Indiana University regulations, and local, state and federal laws.

Article III: Executive Officers
The title of Executive Officers are as follows:

Regional Manager (President) — will run meetings, hold Executive Officer meetings, and be held
responsible for smooth operation of club.

Assistant to the Regional Manager (Vice President) — will assist Regional Manager in all duties, as seen
fit by both Assistant to the Regional Manager and Regional Manager.

Head of Accounting (Treasurer) — will be tasked with handling funds of the club, as well as managing
club account with regard to collection of money.

Office Supervisor, Head of Sales, Quality Assurance Supervisor, Warehouse Supervisor, and Head of
Human Resources (Executive Officers) — will be included in meetings to determine how club should be
run, as well as any extra tasks as seen fit by Regional Manager.

It is not a necessity that all of these positions be filled at all times, but they are currently the maximum
amount of available Executive Officer positions. These positions will have a GPA requirement of 2.0, as
well as applicants must be current IUB students. We are looking for Officers with a knowledge of “The
Office,” motivation to hold a leadership position, and availability to attend and plan bi-weekly meetings.
Officers serve their position until the graduate, or choose to revoke their own membership for various
reasons. Officers take office at the time and discretion of the Regional Manager. Officer vacancies are
filled by an announcement to the club that a position is available, an application, and a review of
applicants by current Executive Officers. Executive Officer meetings will be held at the discretion of the
Regional Manager, no less than once a month, or at the deemed necessity by the Regional Manager. Any
Executive Officer can call a meeting, however this request will have to be made and approved by the
Regional Manager. Decisions at these meetings will be made with majority approval, or by the singular
power of the Regional Manager or advisor. Officers are initially selected by the Regional Manager
through an application process. A minimum of three Officers, including the Regional Manager, must be



filled in advance of the first meeting. Officers can be removed at discretion of Regional Manager, or after
suggestions from other Executive Officers, followed by analysis of the situation by Regional Manager.
This decision is final.

Article IV: Advisor

The responsibility of the advisor is to coordinate with the Regional Manager to oversee the continued and
effective operation of the club. The advisor will be selected by request of any Executive Officer, and will
serve until they deem themselves unfit to be advisor. Multiple advisors are not necessary, but could be
allowed if approved by either Regional Manager or majority share of Executive Officers.

Article V: Meetings

Membership meetings will be held biweekly (approximately once every two weeks), or at the request of
multiple Executive Officers. They are to be advised by the Regional Manager, or the presiding senior
Executive Officer. This seniority will be determined by length of tenure as an Executive Officer. The
agenda is set prior to the meeting by whomever called the meeting, and evaluated by whichever Executive
Officers will be in attendance. Rules are going to be loose and flexible, and generally will not be
structured at meetings. Main rules will be no blatant disturbance, or committing any acts that may be
detrimental to the club, as determined by Executive Officers. Punishment for this offense includes a
discussion with the offending party, or revocation of membership. Emergency/special meetings will not
be called, as they are not necessary to the effective operation of the club. Attendance is not necessary for
membership, and thus will not be taken at meetings.

Article VI: Elections

Elections will be held when necessary to fill an open Executive Officer position. Executive Office is
determined by an application and a review by current Executive Officers, and an election process among
all qualified applicants. The applicant with the most votes of current Executive Officers will be chosen.

Article VII: Non-Hazing

Hazing is strictly prohibited. Hazing shall be defined as any conduct which subjects another person,
whether physically, mentally, emotionally, or psychologically, to anything that may endanger, abuse,
degrade, or intimidate the person as a condition of association with a group or organization, regardless of
the person's consent or lack of consent.

Article VIII: Dues and Budget

Dues are not to be collected, for they are not necessary for the operation of this club. Votes can be taken
between all Executive Officers and members to raise money for the club, if a budget would be applicable.
This money would be used to purchase souvenirs for the group, or to fund a food/drink budget. This
would be completely voluntary, and is not necessary for membership of the club, if a budget was to arise.

Article IX: Finances

The Head of Accounting will act as treasurer and be in charge of finances, if finances were to be raised.
Any financial decision will be run by both the Regional Manage and all Executive Officers. For financial
purchases, the club will require an 80% vote by members, with dissenting members not obligated to
contribute to the club. At conception, the club does not have plans to apply a Student Organization
Account. If this plan changes, the Head of Accounting, under supervision by Regional Manager, will have
the responsibility of applying and maintaining a Student Organization Account. The club does not intend
to have a necessity of financial maintenance, as no finances should be necessary for successful operation
of club. If the club dissolves with finances in an account, the remaining funds will be donated to Indiana
University.



Article X: Personal Gain Clause

This organization, if raising funds, shall ethically raise and distribute profits from organizational functions
to either the organization or to members who provide a service that directly benefits the organization.
Individual members may not receive compensation from for-profit companies if acting as a representative
of a student organization.

Article XI: Amendments

If amendments are proposed, they can be ratified with a 2/3 vote of current Executive Officers. These
amendments can be vetoed by the Regional Manager without cause, but not solely ratified by the
Regional Manager. Amendments will also be subject to review by all persons who hold membership, and
have the possibility to be vetoed or altered at the consensus opinion of this group.

Article XII: Copyright Issues

After consulting with Student Legal Services, NBC Universal has been contacted and will allow showing
of “The Office” TV show by medium of DVD at closed group meetings. Should DVD copies be no
longer available, it is the duty of the Regional Manager to contact NBC Universal and determine the
appropriate way to show episodes. Student Legal Services has advised that the use of slogans, pictures,
and video clips from YouTube is allowed for the purposes of this club.



