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Constitution Guide
WHY

A constitution contains the fundamental principles which govern an organization's
operation. The development of a constitution will serve to clarify your purpose and delineate
your basic operating structure. It will also allow current and potential members to have a
better understanding of what your organization is all about.

WHEN

Each time new officers are elected, the constitution should be reviewed to ensure it is up to
date. When a constitution is clear, concise, and followed, it will help an organization to grow
and develop efficiently.

WHAT

The constitution should be tailored to your organization's specific needs. In addition,
student organization constitutions are drafted to ensure all members and activities are in
accordance with University policy, avoiding future conflict. If your constitution is not in
accordance with these guidelines, the Student Involvement and Leadership Center will ask
you to resubmit a draft that has the proper changes. Official registration with IU will be
delayed until the proper changes are made.
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Required University Clauses

The following three clauses must appear exactly as written in every student
organization constitution.

Statement of University Compliance: This organization shall comply with all
Indiana University regulations, and local, state, and federal law.

Anti-Hazing Policy: Hazing is strictly prohibited. Hazing shall be defined as any
activity which subjects another person, whether physically or mentally, emotionally,
or psychologically, to anything that may endanger, abuse, degrade, or intimidate the
person as a condition of association with a group or organization, regardless of the
person's consent or lack of consent.

Personal Gain Clause: This organization, if raising funds, shall ethically raise and
distribute profits from organizational functions to either the organization or to
members who provide a service that directly benefits the organization. Individual
members may not receive compensation directly from for-profit companies if acting
as a representative of a student organization.

All student organizations are expected to comply with all Indiana University policies
and regulations, including the Student Code of Conduct. A complete copy of the
Student Code of Conduct is available online here. For more information about
University Policies, click here.

Please note: By becoming a registered student organization, you are agreeing to
IU’s Non-Discrimination Policy. It is optional, but you could add a Non-
Discrimination Clause with the following wording: (Name of Organization) allows
any interested student to participate in, become a member of, and seek leadership
positions in the organization without regard to arbitrary consideration of such
characteristics as age, race, disability, gender, ethnicity, sexual orientation, national
origin, religion, marital status, or veteran status.

Violations may result in a loss of full or partial student organization benefits and
may subject the student organization to the Student Conduct Process.


https://studentcode.iu.edu/
https://policies.iu.edu/
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Quick Check:

There are two additional clauses that must be included as determined by your
organization's activities:

Programs Involving Children: This organization, when working with children, will
be aware of and abide by the University's Programs Involving Children (PIC) Policy
and register the program with the University.

International Travel: This organization, when travelling internationally, will
coordinate their travel through the Office of Overseas Study.

Need More Assistance?

The following pages contain an example of a sample constitution. There is an outline
of suggested articles, language, and questions to consider when creating and
editing your constitution.
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TITLE:

Constitution should be entitled "Constitution of [ Official name of the organization]"

PREAMBLE:

Should state full, official name of the organization as well as the purpose, aims, and function
of the group.

ARTICLE I: MEMBERSHIP

State the limitations of membership, if any (maximum or minimum limits).

State the procedure for selection and revocation of membership. For example: How does
the organization admit persons to or remove persons from membership? Is membership
contingent on payment of dues?

If applicable to your organization, you could also add the below statement:

[Name of Organization] allows any interested student to participate in, become a member
of, and seek leadership positions in the organization without regard to arbitrary

consideration of such characteristics as age, race, disability, ethnicity, gender, religion,
sexual orientation, marital status, or veteran status.

ARTICLEII: UNIVERSITY COMPLIANCE

This must be written exactly as follows:

This organization shall comply with all Indiana University regulations, and local, state, and
federal laws.

ARTICLEIII: EXECUTIVE OFFICERS

State the title of all officers.

Do they have specific duties and responsibilities? Do they have requirements for executive
officers? How long do they serve? When do they take/leave office? How are officer
vacancies filled? How do officers resign? What is the process for removing an officer?
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ARTICLEIV: ADVISOR

What are the duties and responsibilities of the advisor? How is an advisor selected by your
organization?

ARTICLE V: Quorum

Quorum: the minimum number of members of an assembly or society that must be present
at any of its meetings to make the proceedings of that meeting valid.

What is the quorum for conducting business? Can be defined by a set minimum number or
a percentage of your membership

ARTICLE VI: MEETINGS

Are there regular meetings? If so, how often are the meetings held? Who has the authority
to call meetings? Who sets the agenda for meetings? Is attendance recorded for meetings?

ARTICLE VII: ANTI-HAZING

This section must be written exactly as follows:

Anti-Hazing Policy: Hazing is strictly prohibited. Hazing shall be defined as any activity
which subjects another person, whether physically or mentally, emotionally, or
psychologically, to anything that may endanger, abuse, degrade, or intimidate the person as
a condition of association with a group or organization, regardless of the person's consent
or lack of consent.

ARTICLE VIII: DUES AND BUDGETS

Are dues charged by the organization for membership? If so, how is the amount
determined? Who collects dues? What happens to members who haven't paid dues by the
deadline? Who creates and maintains the group’s budget?
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ARTICLEIX: FINANCES

Who is in charge of financial affairs? For SGSOs, who will manage the off-campus bank
account? Who will have access to the off-campus bank account? What happens to the
remaining money if the group is dissolved?

ARTICLE X: PERSONAL GAIN CLAUSE

This section must be written exactly as follows:

Personal Gain Clause; This organization, if raising funds, shall ethically raise and distribute
profits from organizational functions to either the organization or to members who provide
a service that directly benefits the organization. Individual members may not receive
compensation directly from for-profit companies if acting as a representative of a student
organization.

ARTICLE XI: AMENDMENTS

Who can introduce an amendment? What vote is required to ratify an amendment? (e.g.
2/3 or 3/4 of total or present members)?

ARTICLE XII: RATIFICATION

If there is a special process for ratification, please consider these questions and add this
article to your constitution. Does the constitution require ratification in addition to the
amendment process? If so, what is the process and what is the criteria?

Questions?

This is meant to be a constitution guide, but please feel free to reach out to sil@indiana.edu
if you have more specific questions.

Additionally, more policies and procedures regarding student organizations can be found
here.


mailto:sil@indiana.edu
https://studentaffairs.indiana.edu/get-involved/student-organizations/manage-organization/policies/index.html

